Adding Emergency Contact Information in Lawson

Below are the instructions for adding your Emergency Contacts in Lawson.

1. Log onto Lawson ESS - http://fusdhrv11.fresnounified.org/lawson/portal
On the Bookmark screen

a. Select Employee Self-Service
b. Select Personal Information

c. Select Emergency Card
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3. Once you are on the Emergency Contact screen, select ADD
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To add an emergency contact, click on the Add button

. Add your Emergency Contact(s)
5. Once you have ADDED the Emergency Contact, select UPDATE

You can add more than one Emergency Contact if needed.
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