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NOTICE TO RESPONDERS 
 

NOTICE IS HEREBY GIVEN that San Juan Unified School District, acting by and through its 
Board of Education, hereinafter referred to as the District will receive up to, but no later than 
Wednesday, October 1, 2025 at 2:00 p.m. sealed RFPs from qualified Responder’s for the 
award of contracts for the following:  
 

RFP# 26-100 
Bond Auditor 

Questions 
All questions regarding this RFP are due on or before Wednesday, September 17, 2025 at 2:00 
p.m. via email to: RFP26-100@sanjuan.edu with the subject line of “RFP# 26-100 questions”. 
Only questions submitted through this process will be accepted. All responses to questions 
regarding this RFP will be posted on our website September 24, 2025 on or before 4:00 p.m.  
The District may find it necessary to revise the RFP, or to provide clarification or additional 
information after it is released.  Any addenda or responses to questions will be posted on the 
District website at www.sanjuan.edu/RFPs.  It is the responsibility of the prospective Responder 
to check the website for updates or addenda. 

Due Date 
Proposals are due at the Purchasing office for time and date stamping on or before 2:00 
p.m., October 1, 2025. Three bound original, and one digital copy (PDF format: flash drive 
preferred) of the proposal must be submitted in a sealed package, clearly marked RFP# 26-100 
to San Juan Unified School District, Business Support Services, 5133 Engle Road 
Carmichael, CA 95608. Please allow at least 2 days for delivery of USPS Priority and Express 
Mail. All proposals must be received and time/date stamped in the Purchasing office by the 
above due date and time. Sole responsibility rests with the Responder to see that their proposal 
is received on time at the stated location. Proposals received after the deadline will be returned 
unopened to the Responder. No exceptions will be allowed.  Faxed or emailed proposals will not 
be accepted.  

Compliance with Laws  
The successful vendor(s) shall comply with all applicable federal, state, and local statutes, rules, 
regulations and codes. 

mailto:RFP26-100@sanjuan.edu
http://www.sanjuan.edu/RFPs
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Submittal Response 
The following documentation is required in the RFP Submittal:  

1. Address all items in the RFP Proposal Format 
2. Completed and signed Submittal Forms and Addendums pages 18-27. 

 
All responses shall be firm offers subject to acceptance by the District.  Proposals become the 
property of the District.  Once awarded all proposal responses may be considered a public 
record and will be disclosed with a public records act request; only financial documents included 
to demonstrate the vendor's fiscal stability will be protected from such a request. 
 
Proposals may be withdrawn by the proposer prior to the submittal due date and time but may 
not be withdrawn for a period of 30 calendar days following that date.  Responses may not be 
amended after the due date except by the consent of the District.  The successful proposer shall 
not be relieved of the proposal submitted without the District’s consent or proposer’s recourse to 
Public Contract Code Sections 5100, et seq. 
 
The District reserves the right to reject any and all proposals for any reason. The District may 
waive informalities or irregularities in proposals received where such is merely a matter of form 
and not substance, and the correction or waiver of which is not prejudicial to other proposals. 
The issuance of this RFP and receipt of responses does not commit the District to award a 
contract. The District expressly reserves the right to postpone response opening for its own 
convenience, to accept or reject any or all responses (in whole or portions) received to this RFP, 
to negotiate with more than one Responder concurrently, or to cancel all or part of this RFP. 
Decisions to award contract(s) as a result of this RFP are final and without appeal.  San Juan 
Unified School District reserves the right, in its sole discretion, to determine the criteria and 
process whereby proposals are evaluated and awarded. 
 

Purpose  
The San Juan Unified School District (“District”) is requesting proposals from qualified bond 
auditor firms for District public financing programs. Financing instruments may include, but are 
not limited to: General Obligation Bonds, Qualified Zone Academy Bonds, Tax Revenue 
Anticipation Notes, Certificates of Participation, and Lease Purchase Agreements. 
 
The initial term will be for the period beginning on or about November 01, 2025, and ending 
June 30, 2026.  The term may be extended with mutual consent through June 30, 2030, once 
approved by the Board of Education.   
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Tentative Schedule of Events 
Proposing vendors (“Proposer”) who participate in this RFP shall meet the following schedule 
requirements.  All times referred to in this RFP are Pacific Time (PDT). 
 

EVENT DATE and TIME 
Release of RFP Tuesday, September 2, 2025 
Deadline for Questions September 17,2025, 2 p.m. 
Responses to Questions Posted September 24, 2025, 4 p.m. 
Submittal Due Date October 1, 2025, 2 p.m. 
Oral Presentation/Interviews (tentative) October 8, 2025 
Recommendation of Award to Board of Education October 28, 2025 
Contract Start Date November 1, 2025 

Note: The dates and times above are subject to change at the option of the District.  
Modifications will be published on the District website. 
 

About the District  
The San Juan Unified School District (SJUSD), located in the northeast portion of Sacramento 
County, California, was established in 1960.  SJUSD is one of the largest in California and 
serves over 38,000 students in programs from preschool to adult education at nearly 70 sites.  
Additional detailed information may be found at www.sanjuan.edu. 

Comprehensive Scope of Work for Bond Auditing 
The selected firm will provide a full suite of bond auditing to support the District’s public 
financing programs and ensure compliance, transparency, and efficiency in the use of bond 
funds. Services will encompass performance and financial auditing functions related to General 
Obligation Bonds and other financing instruments. 
 
Performance Audit Services (General Obligation Bonds) 

1. Audit of Bond Programs 
- Conduct an annual performance and financial audit of Measure P (2016, $750 million), 

Measure N (2012, $350 million), and Measure J (2002, $350 million). 
- The prior year audit reports are available for review at  

2. General Obligation Bond performance audits must be conducted in accordance with the 
standards applicable to performance audits as outlined in the Government Auditing 
Standards, issued by the Comptroller General of the United States. Audits must also 
comply with the performance requirements referenced in Proposition 39, as set forth in 
Article XIIIA, Section 1(b)(3)(C) of the California Constitution, and Appendices A and B 
(as appropriate) of the current Guide for Annual Audits of K–12 Local Education Agencies 

http://www.sanjuan.edu/
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and State Compliance Reporting, issued by the California Education Audit Appeals 
Panel. 

3. A representative from the audit firm will be required to present the results of this audit 
report to the Citizens Bond Oversight Committee and may be required to present the 
results of this audit to the school district’s governing board. 

Minimum Requirements:  
To ensure the highest standards of accountability, transparency, and expertise, proposers must 
meet the following minimum qualifications: 

1. Professional Certification & Licensing 
- Must be a licensed Certified Public Accountant (CPA) in the State of California (or 

relevant jurisdiction). 
- Firm must be in good standing with the California Board of Accountancy or 

equivalent regulatory body. 
2. Relevant Experience 

- Minimum of five (5) years of experience conducting performance audits, financial 
audits, or compliance audits for public agencies, preferably K–12 school districts. 

- Demonstrated experience auditing school bond programs, including Proposition 39 
bond measures. 

3. Technical Expertise 
- Proven knowledge of: 
- Government Auditing Standards (Yellow Book) 
- Generally Accepted Government Auditing Standards (GAGAS) 
- California Education Code and Public Contract Code 
- Proposition 39 requirements 
- Prevailing wage laws and public works compliance 

4. Project Management Capacity 
- Ability to manage and complete audits within strict timelines and budget constraints. 
- Demonstrated capacity to handle multi-year, multi-site bond programs. 

5. Key Personnel 
- Lead auditor must have at least five (5) years of relevant experience and have led at 

least three (3) similar audits. 
- Team members must have appropriate qualifications and experience in public sector 

auditing, construction oversight, or capital project evaluation. 
6. Reporting & Communication 

- Ability to produce clear, comprehensive, and actionable audit reports. 
- Experience presenting findings to school boards, oversight committees, and the 

public. 
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7. References 
- Provide at least three (3) references from school districts or public agencies for 

which similar services have been performed within the past five years. 
 

PROPOSAL FORMAT 
The following format has been prepared as a guide for the development of the proposal in 
response to the RFP.  Comments should reflect an understanding of the Scope of Work in the 
RFP.  Submittals must be limited to responses to the questions and issues outlined below.  All 
individuals that will be directly involved with the project should be identified and represent the 
vendor in all discussions and interviews. 
 

Executive Summary 
The executive summary should introduce the vendor or individual and must be signed by an 
authorized officer of the organization or by the individual that binds the terms of the 
response. The executive summary must contain the following:  

 
 1.1  Legal name and address of the vendor 
 1.2  State whether the company is local, national or international 

1.3 Brief description of your company, including number of years in business 
1.5 Address, telephone, e-mail address, of the person and office that will be primarily 

responsible for providing services for the proposal 
 
Personnel and Staffing Resources  
Identify persons that will be principally responsible for working with the District. Submit 
resume(s) or profiles of the individual(s) who will be assigned to provide the requested 
services, including qualifications, licenses, certificates, credentials, and recent related 
experience providing similar services. Also address the company’s capacity to reassign 
or add staff to best meet the schedule of the District. 
 
Cost Proposal 
Contractors must describe and define all costs associated with an annual contract for 
Bonds Performance Audit. The proposal cost must include all costs for services in order 
to perform in accordance with the scope of services. 
 
Rationale for Selection 
The Proposer should describe, in narrative form, why they feel they are the best 
candidate to perform works required by the RFP.  Provide additional, relevant 
information as needed.  Supporting data and other supporting material may be provided 
in the Appendix portion of your response. 
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Experience and References 
Provide description of past performances of similar service and related experience. The 
Respondent is required to submit a list of school districts or county offices of education 
for which services have been performed in the last five (5) years.  
 
If applicable, specify any services that may have been provided for the District 
previously. State the scope and size of each service, and the beginning and ending 
dates of services. 

Proposal Evaluation 
Proposals will be evaluated by and decided on by the District. Selected proposals meeting all 
requirements may be asked to present an oral presentation in which key areas of the 
proposal will be discussed. At the presentation meeting, questions and clarifications, if any, 
will be addressed by the District and contract negotiation may be exercised.  
  

Evaluation Panel  
The District evaluation team will include a group of members with sufficient knowledge of the 
scope of services requested. The District may also contact references and other parties to 
assess the qualifications and financial stability of any or all respondents. 
 

Evaluation Criteria  
The San Juan Unified School District reserves the right to select the organization(s) that best 
meets the needs of the District, based on the criteria set forth herein. The District reserves the 
right to waive minor irregularities in the RFP and in the proposals submitted in response to the 
RFP. The District may or may not conduct interviews as part of the selection process. If 
interviews are held, the chairperson shall notify representatives of selected vendors as to date, 
time and location.  The District reserves the right to reject any and all proposals. After rejecting 
the proposals, the District reserves that right to negotiate the terms and conditions of the 
contract for the procurement of said services.  The selection process for the Responder(s) will 
include the following evaluation and point assignment/rating criteria: 
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EVALUATION CRITERIA POSSIBLE POINTS 
Experience – The District will evaluate the proposer’s relevant 
experience in performing Bond Auditing services of comparable nature, 
size and scope. 

 
35 Points Maximum 

Qualifications of the Assigned Staff - The District will consider and 
rate stability, qualification, and depth of knowledge of proposer’s 
assigned staff. 

25 Points Maximum 

Cost/Pricing – The District will consider and rate all costs submitted in the 
proposal. 

20 Points Maximum 

Proposer’s Rationale for Selection – The District will consider and 
rate the proposer’s written narrative. 

 
10 Points Maximum 

Responsiveness of the Proposal – The District will consider how 
clearly the proposal has stated an understanding of the work to be 
performed. 

 
10 Points Maximum 

Possible Proposal Points 100 Points 
 

Oral Presentation/Interview  
Upon selection of the most qualified Responders, the District may require the finalists to make 
an oral presentation to the Evaluation Panel to further explain their qualifications. Once 
interviews have been conducted, the District’s appraisals of the presentations will also be 
factored into the final scores assigned to the responses. However, Responders are advised that 
award may be made without interviews or further discussion.  
 
The District expressly reserves the right to reject any or all qualifications, with or without giving a 
reason, and to waive any irregularities or informalities in the offers received. In the event of any 
such rejection, or in the event a Responder’s offer is not rejected but does not result in a 
contract award, the District shall not be liable for any costs incurred by the Responder in 
connection with the preparation and submittal of the response. 

Contract Term 
The term of this Agreement shall begin on or about November 01, 2025, and end June 30, 
2026.  The agreement may be extended by four additional one-year terms through June 30, 
2030. All indemnification provisions contained in the Agreement shall survive beyond the 
expiration of the agreement, and each additional one-year term. 
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Award  
The District reserves the right to apportion the requirements of this RFP among multiple 
Responders if this is determined to be in the District’s best interests. Depending on the dollar 
amount of the award(s), the contract(s) resulting from this RFP may be required to be approved 
by the District’s Governing Board. No minimum amount of work is guaranteed.  

Negotiation 
Following completion of the ranking process, the District Staff will commence fee negotiations 
with the top-ranked Responder. The goal of contract negotiation is to agree on a final contract 
that delivers to the District the services and products required at a fair and reasonable cost. If 
the District fails to reach an agreement with the top-ranked Responder(s), a new negotiation will 
commence with the next highest ranked Responder. If the new negotiation fails, the process is 
repeated until a contract is negotiated successfully. The School Board reserves the right to 
award a negotiated contract, reject the proposal or suggest a modification to the negotiated 
agreement. 

Format 
It is mutually agreed by and between District and Responder that the District’s acceptance of 
Responder’s RFP, and upon approval by the Governing Board, shall create a contract between 
the parties thereto.  District and Responder with whom District chooses to contract, if any, shall 
execute a Contract Signature Page based on this RFP, the response and any written 
amendments.  The Contract will, by default, incorporate all requirements, terms and conditions 
contained in this RFP.  In the event of any conflict between this RFP and the Contract Signature 
Page, the terms of this RFP will take precedence, unless otherwise specifically stated in a 
written amendment.  District will not enter into any separate Contract or Agreement with 
Responder except as specifically stated herein. 

RFP Protest  
A Responder may file a protest against the award of the Contract to any other Responder by 
following District bid protest procedures.  The protest must be in writing, filed within five (3) 
business days after RFP award notification, and must set forth all grounds for the protest.  
These requirements are to be strictly construed.  Untimely protests and/or grounds not set forth 
in the protest will not be considered.  Further, the failure to comply with these protest 
requirements will constitute a waiver of the right to challenge and forever bar the Responder 
from challenging, whether before the District or any administrative or judicial tribunal, any 
particular RFP(s), the RFP process or any ground not set forth in the protest. The District will 
provide a written response within 30 working days to any timely RFP protest.  
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TERMS AND CONDITIONS 

Compliance with Laws 
This contract shall be in accordance with the laws in the State of California.  All RFPs and 
proposals shall comply with the current federal, state, local and other laws relative thereto. 

Board of Trustees Approval 
Award is subject to the acceptance by the San Juan Unified School District Board of Education.   

Governing Law and Venue 
In the event of litigation, the RFP and proposal documents and related matters shall be governed 
by and construed in accordance with the laws of the State of California. Venue shall be with the 
appropriate state or federal court located in Sacramento County.  

Attorney Fees 
In the event a suit or action is instituted in connection with any controversy arising out of this 
contract, the prevailing party shall be entitled to receive, in addition to its costs, such sum as the 
court may adjudge reasonable as to attorney’s fees and costs. 

RFP Acceptance or Rejection 
This RFP does not commit the San Juan Unified School District to award a contract, to pay any 
cost incurred in the preparation of this RFP or to procure a contract for services or supplies. The 
District reserves the right to accept or reject any or all proposals received in response to this 
request, to negotiate terms that will be in the best interest of the District, or cancel in whole or in 
part this RFP. All submitted proposals and information included therein shall become public 
records upon delivery to the San Juan Unified School District.   

Multiple Proposals 
No person, vendor, or corporation shall be allowed to make, or file, or be interested in more than 
one proposal for the same work unless special conditions indicate otherwise.  
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Insurance Requirements  
Commercial General Liability 

1. Vendor shall maintain commercial general liability insurance with coverage at least as 
broad as Insurance Services Office (ISO) form CG 00 01, in an amount not less than two 
million dollars ($2,000,000) per occurrence for bodily injury, personal injury, and property 
damage, including without limitation, blanket contractual liability. If a general aggregate 
limit applies, either the general aggregate limit shall apply separately to this 
project/location or the general aggregate limit shall be twice the required occurrence 
limit. Vendor’s general liability policies shall be primary and shall not seek contribution 
from the District’s coverage and be endorsed with a form at least as broad as ISO form 
CG 20 10 or CG 20 26 to provide that District and its officers, officials, employees, 
trustees and volunteers shall be additional insureds under such policies. 

2. Any failure to comply with reporting provisions of the policies by Vendor shall not affect 
coverage provided to the District. 

3. Coverage shall contain a waiver of subrogation in favor of the District. 
Business Automobile Liability 

1. Vendor shall provide auto liability coverage for owned, non-owned, and hired autos 
using ISO Business Auto Coverage form CA 00 01 (or equivalent) with a limit of no less 
than two million dollars ($2,000,000) per accident. 

Workers’ Compensation and Employers’ Liability 
1. Vendor shall maintain Workers’ Compensation Insurance with Statutory Limits, and 

Employer’s Liability Insurance with limits of no less than $1,000,000 per accident for 
bodily injury or disease. Vendor shall submit to District, along with the certificate of 
insurance, a waiver of subrogation endorsement in favor of District. 

Cyber Insurance 
1. Cyber Liability Insurance is required with limits not less than one million dollars 

($1,000,000) per claim. 
2. Coverage shall be sufficiently broad to respond to the duties and obligations as is 

undertaken by Vendor in this agreement and shall include, but not be limited to, claims 
involving infringement of intellectual property, including but not limited to infringement of 
copyright, trademark, trade dress, invasion of privacy violations, information theft, 
damage to or destruction of electronic information, release of private information, 
alteration of electronic information, extortion, and network security. 
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Professional Liability Insurance 
1. Vendor shall maintain professional liability insurance that insures against professional 

errors and omissions that may be made in performing the services to be rendered in 
connection with this Agreement, in the minimum amount of two million dollars 
($2,000,000) per claim and in the aggregate. Any policy inception date, continuity date, 
or retroactive date must be before the effective date of this agreement, and Vendor 
agrees to maintain continuous coverage through a period no less than three years after 
completion of the services required by this agreement. 

 
All Coverages 

1. Each insurance policy required by the agreement shall be endorsed to state that 
coverage shall not be suspended, voided, canceled, or reduced in limits except after 
thirty (30) days' prior written notice has been given to the District, except that ten (10) 
days’ prior written notice shall apply in the event of cancellation for nonpayment of 
premium. 

2. All self-insured retentions and deductibles above $100,000 must be declared to and 
approved by the District. 

3. Evidence of Insurance - Prior to commencement of work, the Vendor shall furnish the 
District with certificates, additional insured endorsements, and waivers of subrogation 
evidencing compliance with the insurance requirements above. The Vendor must agree 
to provide complete, certified copies of all required insurance policies if requested by the 
District. 

4. Acceptability of Insurers - Insurance shall be placed with insurers admitted in the State 
of California and with an AM Best rating of A- VII or higher. 

5. Vendor shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein. However, insurance requirements may be determined on a       
 “per subcontractor” basis, considering the particular work to be done by the 
subcontractor. 

Indemnification 
Vendor shall indemnify, defend, and hold harmless the District, its officers, employees, trustees, 
agents and volunteers, from and against any and all causes of action, claims, liabilities, 
obligations, judgments, or damages, including reasonable legal counsels’ fees and costs of 
litigation, arising out of the Vendor’s performance of its obligations under this agreement or out 
of the operations conducted by Vendor, except for such loss or damage arising from the sole 
negligence or willful misconduct of the District. In the event the District is made a party to any 
action, lawsuit, or other adversarial proceeding arising from Vendor’s performance of this 
agreement, the Vendor shall provide a defense to the District, or at the District’s option, 
reimburse the District for its costs of defense, including reasonable legal counsels’ fees, 
incurred in defense of such claims. 
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Vendor shall assume full responsibility for payments of federal, state and local taxes or 
contributions imposed or required under the social security, Workers’ Compensation or income 
tax law, or any disability or unemployment law, or retirement contribution of any sort whatever, 
concerning vendor or any employee and shall further indemnify, pay for the defense of, and hold 
harmless District of and from any such payment or liability arising out of or in any manner 
connected with vendor’s performance under this Agreement. 

Term/Extension 
Pursuant to Education Code, Sections 17596 and 81644, it is the intent of the District to award a 
single term contract(s) for the specified service. If this is a multi-term contract and assuming 
funds are appropriated to support continuation of services for succeeding fiscal periods, the 
original contract may be renewed annually for a total time of contact not to exceed five (5) 
consecutive fiscal years. 

Board Contact 
No business entity, including any agent of such entity, shall directly or indirectly contact any 
Board member immediately before or during the RFP process of any project on which the 
business entity intends to or has submitted a proposal.  Any Responder violating this policy shall 
be deemed disqualified from the RFP process.  Should such contact come to light after the RFP 
is awarded and the entity was deemed the successful Responder, the Board reserves the right 
to cancel any contract awarded, in which case, the Responder shall be liable for any damage 
incurred by the District. The Board shall exercise its best judgment for the benefit of the District 
in making a decision whether to proceed or not, depending on all of the facts and 
circumstances. 

Amendments 
The terms and conditions contained in the Request for Proposals and Contract herein may be 
amended or modified only with the prior written approval of the District.  

Termination of Contracts/Purchase Orders 
The San Juan Unified School District reserves the right to terminate all purchase orders or contracts with 
due cause by giving a ten (10) calendar day written notice or may terminate without cause by giving a 
thirty (30) calendar day written notice.  Due cause for termination of contract shall include , but not be 
limited to, failure to provide services required within a reasonable time period, and/or for reasons of 
unsatisfactory service.  Purchase orders or contracts which extend into a subsequent fiscal year will 
automatically terminate if the San Juan Unified School District does not appropriate funds for the goods 
and/or services under the purchase order or contract. 
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Failure to Fulfill Contract 
When any Responder shall fail to deliver any article or service or shall deliver any article or 
service which does not conform to the specifications, the District may, at its sole discretion, 
annul and set aside the contract entered into with said Responder, either in whole or in part, and 
make and enter into a new contract for the same items in such manner as seems to the Board 
of Education to be to the best advantage of the San Juan Unified School District. Any failure for 
furnishing such articles or services by reason of the failure of the Responder, as above stated, 
shall be a liability against such Responder and his sureties.  The Board of Education reserves 
the right to cancel any articles or services which the successful Responder may be unable to 
furnish because of economic conditions, governmental regulations or other similar causes 
beyond the control of the Responder provided satisfactory proof is furnished to the Board or 
Education, if requested. 

Right to Acquire Services  
The provisions of the contract shall in no way prohibit the District from making purchases from 
another supplier for the same services as herein listed. 

Proprietary Information  
Once awarded all proposal responses may be considered a public record and will be disclosed 
with a public records act request; only financial documents included to demonstrate the vendor’s 
fiscal stability will be protected from such a request. 

Conflict of Interest 
The successful Responder shall affirm that, to the best of its knowledge, there exists no actual 
or potential conflict between family, business, or financial interest of the Responder and 
services under this Agreement.  The successful Responder agrees to advise Owner of any 
actual or potential conflicts of interest that may develop subsequent to the date of execution of 
this Agreement. 

Contract 
It is mutually agreed by and between District and Responder that the District’s acceptance of 
Responder’s proposal, and upon approval by the Governing Board, shall create a contract 
between the parties thereto.  District and Responder with whom District chooses to contract, if 
any, shall execute a Contract Signature Page based on this RFP and the response.  The 
Contract will, by default, incorporate all requirements, terms and conditions contained in this 
RFP.  In the event of any conflict between this RFP and the Contract Signature Page, the terms 
of this RFP will take precedence, unless otherwise specifically stated in a written 
amendment.  District will not enter into any separate Contract or Agreement with Responder 
except as specifically stated herein. 
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Proposal Negotiations 
A submittal containing terms such as “negotiable”, “will negotiate”, or similar, will be considered 
non-responsive.  However, the District reserves the right to negotiate terms of the agreement 
with the selected vendor. 

Taxes 
For the purposes of this RFP, any applicable taxes, fees or government surcharges shall be 
itemized separately in your fee sections. Federal excise taxes are not applicable to school 
districts. 

Invoicing 
Vendor shall issue separate invoices as services are provided. Each invoice must reference 
applicable purchase order number. Invoices should specify any prompt payment discount and 
will be processed following review and approval.   

Disputed Charges/Billing 
In the event that the District reasonably determines that there is a material discrepancy between 
the proposer’s invoiced charges and the District’s calculation of charges owed, the District shall 
be permitted to withhold the disputed amount; provided, however, that the District agrees to 
provide notice to the vendor, with supporting documentation illustrating the basis for bona fide 
dispute within their payment terms.  If such billing disputes remain unresolved within sixty (60) 
days of submission to the vendor, both parties agree to arbitration by an impartial third party.   

Anti-Discrimination 
It is the policy of the District that, in connection with all the work performed, there will be no 
discrimination against any prospective or active employee engaged in the work because of race, 
color, ancestry, national origin, religious creed, sex, age, sexual orientation, or marital status. 
The vendor agrees to comply with applicable federal and California laws, including, but not 
limited to, California Fair Employment Practice Act, beginning with Labor Code Section 1410, 
and Labor Code Section 1735. In addition, the Proposer agrees to require like compliance by 
any subcontractors employed on the work. 

Assignment 
The vendor shall not assign, convey, or transfer any rights, obligations, or interests hereunder 
without the prior written consent of the District. 

Debarment, Suspension, and Other Responsibility Matters 
As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 
CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR 
Part, 85, Sections 85, 105 and 85.110— 
The applicant certifies that it and its principles: 
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Are not presently debarred, suspended, proposed for debarment, declared intelligible, or 
voluntarily excluded from covered transactions by any Federal department or agency; 
Have not within a three-year period preceding this application been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery bribery, falsification or destruction of records, 
making false statements or receiving stolen property; 
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) 
of the certification; and 
Have not within a three-year period preceding this application had one or more public 
transactions (Federal, State, or local) terminated for cause or default; and 
Where the applicant is unable to certify to any of the statements in this certification, he or she 
shall attach an explanation to this. 
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RFP Form 
 
RFP 26-100 
 
San Juan Unified School District  
5133 Engle Road  
Carmichael, California 95608 
 
To:  Superintendent and Members of the Board of Education  
 
The undersigned, doing business under the full and complete legal Responder name as set forth 
below, having examined the Notice to Responders, RFP Instructions, Scope of Work & 
Requirements, General Conditions, Agreement and all other documents forming a part of the RFP 
package for the above-referenced RFP, hereby proposes to perform the Agreement, including all 
of its component parts, and to furnish all materials called by them for the entire order for the prices 
set forth in the documents contained in said RFP package. The entire RFP Package is submitted, 
together with this RFP Form.  
 
Name of Company:    
Legal Status (i.e., sole proprietorship, partnership, corporation):   
Tax I.D. Number (Sole Proprietorship Only):    
Address:              
                            
                            
Authorized Representative:        

Signature  
 

        
            Name (Print or Type)  

 
                                                      

Title  
 

                                                      
Date 
 

                                                        (_____)_____________________________________   
Phone 

                                     
                                                    

E-mail address  
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Fee Proposal 
 
RFP 26-100 
 
Please describe your fees for the types of services described in the Scope of Work.  Fees may 
be based on transactions, hours only, time and materials, etc.  Actual fees may be negotiated 
prior to each transaction.  Please specify any indexed costs if applicable. 
 

  
Type of Service Cost Per 

Unit 

 $XX,XXX.XX Transaction 
 $XXX.XX Hour 
   
   
   
   
   
   
   
   
   

 
 
 
I/We,  the  undersigned, understand the  information included  in  this  proposal, regardless  of 
whether  requested  or  voluntarily  submitted  may  become  part  of  the  any  agreement 
subsequently made with San Juan Unified School District, and we attest to the best of our 
knowledge, to its accuracy. 

 
Executed this                              day of                           , 20         at                                 , 
California. 

 
Signature of Proposer: _________________________________ 
 
Print Name and Title: __________________________________ 
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Statement of Non-Conflict of Interest 
 
RFP 26-100 
 
The Responder hereby warrants that he or she has no business or financial interests that are in 
conflict with his or her obligations to the District and further agrees to disclose any such interest 
which may be acquired during the life of an agreement with the District. The Responder also 
certifies that it and its members are not, officers, agents, or employees of the District, nor have 
they been since January 1, 2001.   
 
 
 
 
 

                                              
_______________________________________ 

              Signature 
 

                                              
_______________________________________ 

              Printed Name 
 

         
_______________________________________ 

   Title 
 

          
_______________________________________ 

   Responder 
 

       
_______________________________________ 
Date 
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Insurance Acknowledgement 
 
RFP 26-100 
 
Notice to Bidders regarding Indemnity and Insurance Requirements 
 
SUMMARY OF INDEMNITY AND INSURANCE REQUIREMENTS:  
 

1. These are the Indemnity and Insurance Requirements for Contractors providing services 
or supplies to San Juan Unified School District (Buyer). By agreeing to perform the work 
or submitting a proposal, you verify that you comply with and agree to be bound by these 
requirements. If any additional Contract documents are executed, the actual Indemnity 
language and Insurance Requirements may include additional provisions as deemed 
appropriate by Buyer. 
 

2. You should check with your Insurance advisors to verify compliance and determine if 
additional coverage or limits may be needed to adequately insure your obligations under 
this agreement. These are the minimum required and do not in any way represent or 
imply that such coverage is sufficient to adequately cover the Contractor’s liability under 
this agreement. The full coverage and limits afforded under Contractor’s policies of 
Insurance shall be available to Buyer and these Insurance Requirements shall not in any 
way act to reduce coverage that is broader or includes higher limits than those required. 
The Insurance obligations under this agreement shall be: 1—all the Insurance coverage 
and limits carried by or available to the Contractor; or 2—the minimum Insurance 
requirements shown in this agreement, whichever is greater. Any insurance proceeds in 
excess of the specified minimum limits and coverage required, which are applicable to a 
given loss, shall be available to Buyer. 
 
 

3. Contractor shall provide Buyer with Certificates of Insurance including all required 
endorsements and a copy of the Declarations and Endorsement Page of the CGL policy 
listing all policy endorsements to Buyer before work begins. Buyer reserves the right to 
require full-certified copies of all Insurance coverage and endorsements. 
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INSURANCE 
Vendors are to provide a letter from their insurance company indicating ability to provide 
insurance. Insurance requirements include the following:  

Commercial General Liability 

1. Vendor shall maintain commercial general liability insurance with coverage at least as 
broad as Insurance Services Office (ISO) form CG 00 01, in an amount not less than two 
million dollars ($2,000,000) per occurrence for bodily injury, personal injury, and property 
damage, including without limitation, blanket contractual liability. If a general aggregate 
limit applies, either the general aggregate limit shall apply separately to this 
project/location or the general aggregate limit shall be twice the required occurrence limit. 
Vendor’s general liability policies shall be primary and shall not seek contribution from the 
District’s coverage and be endorsed with a form at least as broad as ISO form CG 20 10 
or CG 20 26 to provide that District and its officers, officials, employees, trustees and 
volunteers shall be additional insureds under such policies. 

2. Any failure to comply with reporting provisions of the policies by Vendor shall not affect 
coverage provided to the District. 

3. Coverage shall contain a waiver of subrogation in favor of the District. 

Business Automobile Liability 

1. Vendor shall provide auto liability coverage for owned, non-owned, and hired autos 
using ISO Business Auto Coverage form CA 00 01 (or equivalent) with a limit of no less 
than two million dollars ($2,000,000) per accident. 

Workers’ Compensation and Employers’ Liability 

1. Vendor shall maintain Workers’ Compensation Insurance with Statutory Limits, and 
Employer’s Liability Insurance with limits of no less than $1,000,000 per accident for 
bodily injury or disease. Vendor shall submit to District, along with the certificate of 
insurance, a waiver of subrogation endorsement in favor of District. 
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Insurance Acknowledgement Continued: 
 
Cyber Insurance 

1. Cyber Liability Insurance is required with limits not less than one million dollars 
($1,000,000) per claim. 

2. Coverage shall be sufficiently broad to respond to the duties and obligations as is 
undertaken by Vendor in this agreement and shall include, but not be limited to, claims 
involving infringement of intellectual property, including but not limited to infringement of 
copyright, trademark, trade dress, invasion of privacy violations, information theft, 
damage to or destruction of electronic information, release of private information, 
alteration of electronic information, extortion, and network security. 

Professional Liability Insurance 
 
1. Vendor shall maintain professional liability insurance that insures against professional 

errors and omissions that may be made in performing the services to be rendered in 
connection with this Agreement, in the minimum amount of two million dollars 
($2,000,000) per claim and in the aggregate. Any policy inception date, continuity date, 
or retroactive date must be before the effective date of this agreement, and Vendor 
agrees to maintain continuous coverage through a period no less than three years after 
completion of the services required by this agreement. 

All Coverages 

1. Each insurance policy required by the agreement shall be endorsed to state that 
coverage shall not be suspended, voided, canceled, or reduced in limits except after 
thirty (30) days' prior written notice has been given to the District, except that ten (10) 
days’ prior written notice shall apply in the event of cancellation for nonpayment of 
premium. 

2. All self-insured retentions and deductibles above $100,000 must be declared to and 
approved by the District. 

3. Evidence of Insurance - Prior to commencement of work, the Vendor shall furnish the 
District with certificates, additional insured endorsements, and waivers of subrogation 
evidencing compliance with the insurance requirements above. The Vendor must agree 
to provide complete, certified copies of all required insurance policies if requested by the 
District. 

4. Acceptability of Insurers - Insurance shall be placed with insurers admitted in the State 
of California and with an AM Best rating of A- VII or higher. 
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5. Vendor shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein. However, insurance requirements may be determined on a       
“per subcontractor” basis, considering the particular work to be done by the 
subcontractor. 
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Insurance Acknowledgement Continued: 
 
INDEMNIFICATION: 
Vendor shall indemnify, defend, and hold harmless the District, its officers, employees, trustees, 
agents and volunteers, from and against any and all causes of action, claims, liabilities, 
obligations, judgments, or damages, including reasonable legal counsels’ fees and costs of 
litigation, arising out of the Vendor’s performance of its obligations under this agreement or out of 
the operations conducted by Vendor, except for such loss or damage arising from the sole 
negligence or willful misconduct of the District. In the event the District is made a party to any 
action, lawsuit, or other adversarial proceeding arising from Vendor’s performance of this 
agreement, the Vendor shall provide a defense to the District, or at the District’s option, reimburse 
the District for its costs of defense, including reasonable legal counsels’ fees, incurred in defense 
of such claims. 
 
Vendor shall assume full responsibility for payments of federal, state and local taxes or 
contributions imposed or required under the social security, Workers’ Compensation or income 
tax law, or any disability or unemployment law, or retirement contribution of any sort whatever, 
concerning vendor or any employee and shall further indemnify, pay for the defense of, and hold 
harmless District of and from any such payment or liability arising out of or in any manner 
connected with vendor’s performance under this Agreement. 

The insurance provided by vendor shall be primary to any coverage available to District. 
The insurance policies (other than Workers’ Compensation) shall include provisions for 
waiver of subrogation. 
I have read and understand the above indemnification and insurance requirements and 
agree to be bound by them for any work performed for the Buyer. 

                                              
___________________________________ 

              Signature 
                                              
___________________________________ 

              Printed Name 
          
___________________________________ 

   Title 
 

___________________________________ 
   Responder 

           
___________________________________ 

                         Date 
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NON-COLLUSION DECLARATION 
TO BE EXECUTED BY RESPONDENT AND SUBMITTED RFP PACKET  

The undersigned declares: 

I,                                                   am the                                                        
of (Name)                                                           (Title/Position) 

                                                                                   , the party submitting an RFP 
Packet. (Name of Respondent) 
The RFP Packet is not made in the interest of, or on behalf of, any undisclosed person, 
partnership, company, association, organization, or corporation. The RFP Packet is genuine 
and not collusive or sham. The Respondent has not directly or indirectly induced or solicited 
any other bidder to put in a false or sham bid. The Respondent has not directly or indirectly 
colluded, conspired, connived, or agreed with any respondent or anyone else to put in a sham 
bid, or to refrain from submitting an RFP Packet. The Respondent has not in any manner, 
directly or indirectly, sought by agreement, communication, or conference with anyone to fix 
the RFP Packet price of the Respondent or any other respondent, or to fix any overhead, profit, 
or cost element of the RFP Packet price, or of that of any other respondent. All statements 
contained in the bid are true. The Respondent has not, directly or indirectly, submitted his or 
her RFP Packet price or any breakdown thereof, or the contents thereof, or divulged information 
or data relative thereto, to any corporation, partnership, company, association, organization, 
bid depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and 
has not paid, and will not pay, any person or entity for such purpose. 

Any person executing this declaration on behalf of a respondent that is a corporation, 
partnership, joint venture, limited liability company, limited liability partnership, or any other 
entity, hereby represents that he or she has full power to execute, and does execute, this 
declaration on behalf of the Respondent. 

Executed this               day of                , 20____ at                                        ,(City) 
(County)______________________________ (State)_________________________ 
 
I declare under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct. 

Signature: _____________________________________                                                                               

Name, Title: ____________________________________   

Respondent: ____________________________________ 
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CONTRACTOR FINGERPRINT CERTIFICATION 

 

I,                                                                        , am an authorized representative of/doing 
business as (Name of Bidder)                                                                           , and hereby 
certify that, pursuant to Education Code Section 45125.1, this business entity has conducted the 
required criminal background check(s) of all persons who will be providing services to the San 
Juan Unified School District on behalf of this business entity, and that none of those persons 
have been reported by the Department of Justice as having been convicted of a serious or 
violent felony as specified in Penal Code Sections 667.5(c) and/or 1192.7(c). 

Failure to comply with these terms, or permitting unsupervised access by an employee whose 
name has not been cleared by DOJ as certified by the Contractor shall constitute grounds for 
termination of this Agreement. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 

  

Executed this        day of                    , 20         , in                                   County, California. 

 

Name of Contractor/vendor (printed) _____________________________________ 
 

Name/Title of Authorized Representative (printed)______________________________ 
 

(Signature)____________________________________________ 
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