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1. The admission, review, and dismissal/individualized education 
program (ARD/IEP) committee reviews and addresses the 
medical reasons why a child with disabilities should be as-
signed to an air-conditioned bus.  Transportation Services 
cannot provide special needs services to a child with disabili-
ties without the recommendation and approval of the ARD/IEP 
committee at the child's campus.  Decisions by the ARD/IEP 
committee must ensure that all children with disabilities re-
ceive a free appropriate public education (FAPE).  See Refer-
ences (a), (b), and (c).   

2. The procedures for requesting an air-conditioned bus for a 
child with disabilities are as follows. 

a. When the ARD/IEP committee determines an air-
conditioned bus may be needed based on medical in-
formation provided by the parent, a request is forwarded 
to the Districtwide nurse, Special Education Services, for 
review and verification of medical necessity.   

b. The Districtwide nurse is responsible for contacting the 
child's primary care provider to request verification of the 
child's medical condition and to obtain a written state-
ment indicating the medical necessity for an air-
conditioned bus.   

(1) Upon receipt of verification, the Districtwide nurse 
signs the physician's statement, forwards it to the 
ARD/IEP committee, and directs the committee to 
reconvene to consider the physician’s recommen-
dations. 

(2) If the Districtwide nurse cannot confirm the medical 
necessity, he or she advises the ARD/IEP commit-
tee to reconvene to consider other options. 

c. The ARD/IEP committee reviews and addresses the in-
formation received from the Districtwide nurse and pri-
mary care provider.   

(1) If the ARD/IEP committee agrees with the physi-
cian's recommendation for an air-conditioned bus, 
the school-based special education chairperson 
processes a special needs transportation services 
change request.  The special education chairper-
son or case manager must forward all pertinent in-
formation to Transportation Services in a timely 
manner.  Generally requests are approved within 
ten school days. 
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(a) The ARD/IEP committee’s recommendation 
must be reflected in the deliberations of the 
ARD/IEP committee report.   

(b) The physician’s orders bearing the confirma-
tion signature of the Districtwide nurse, and a 
copy of those sections of the ARD/IEP Com-
mittee Report that reference transportation is-
sues, must be faxed to Routing and Schedul-
ing, (713) 613-3092.  See Reference (a). 

(c) An existing service change request form must 
be submitted electronically by the special ed-
ucation chairperson or case manager via 
HISDConnect at www.houstonisd.org (De-
partment, Transportation Services, Employee 
Login, and Service Requests).  If the request 
is for a child who is not currently receiving 
such services, the Special Education Trans-
portation Application must be completed and 
submitted online.  Both forms are available on 
the site under Special Education - Online 
Forms.  See References (f) and (g). 

In concurrence with the primary care provider, the 
District reserves the right to have a school-chosen 
physician evaluate the child to validate the recom-
mendation. 

(2) If the ARD/IEP committee determines that a child 
needs an air-conditioned bus even though medical 
necessity has not been established, the school’s 
funds will be used to provide FAPE.  If the ARD/IEP 
Committee does not submit the appropriate referral 
form or agree with the provider recommendations, 
the school may be held responsible for the financial 
obligation of the actions agreed upon by its 
ARD/IEP committee.  For additional information, 
see References (c) and (d). 

3. If an air-conditioned bus is not currently available, the 
ARD/IEP committee may consider the following alternatives 
after consultation with Transportation Services: 

• A shortened route time (picking up the child with disabili-
ties last and delivering him or her first); 

• Moving the child to another route with an air-conditioned 
bus, if the route time is reasonable; or 
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• Offering to reimburse the child's family to transport the 
child to and from school.  See Reference (a). 

4. This regulation does not require consultation. 

5. The assistant superintendent, Special Education, is responsi-
ble for maintenance of this regulation. 

REFERENCES: 

(a) CNA1(REGULATION) 

(b) CNA3(REGULATION) 

(c) EHBAB2(REGULATION) 

(d) ARD/IEP Committee Report 

(e) Form – Special Education and Related Service Referral for 
Consultation – Air-Conditioned Bus 

(f) Form – Special Education Transportation Application 

(g) Form – Special Education Transportation Services Existing 
Service Change Request Form 
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