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Dual Retirement

Determining the retirement system is based upon the position classification, not the individual.
The retirement and membership status must be established at the time the employee is hired by
the district in a certificated or classified position. It is necessary to determine the status each time
the employee changes positions. It is also possible for employees to work in both classifications,
this is called Dual Retirement.

Retirement Systems

e California State Teachers Retirement System (CalSTRS)
o Requires a Credential, Permit or Certificate

e California Public Employees Retirement System (CalPERS)
o Non-credential, Meets CalPERS qualifications

e Alternate Retirement/Social Security Plans (OASDI)
o Does not meet CalSTRS or CalPERS Requirements

CalSTRS Qualifications and Mandatory Membership

e Certificated work must be offered to elect STRS at any time (Form ES350)

e An employee hired for a single (not combined) position of .50 FTE or above
o Membership begins on the first day of employment

e Substitute who works 100 days in a single district in one fiscal year
o Membership begins 1t day of the following month

e Part-time hourly or daily employees (not subs) who work 60 hours or 10 days in a single month
o Membership begins 15t day of the following month

e Existing member is always a member unless refunded or retired

e Hired in a qualifying PERS position can elect (Form ES372)

CalPERS Qualifications and Mandatory Membership

e An employee hired in a position with minimum .50 FTE or above
o Membership begins on the first day of employment
e Works 1000 hours in a single district in one fiscal year
o Membership begins 15t day of the following month
e Existing member is always a member unless refunded or retired
e Hired in a qualifying STRS position can elect (Form ES372)

Verify Member Status

e CalPERS Employer - https://www.calpers.ca.gov/ get access from Maria Aguayo, PERS
Retirement Analyst, maguayo@scoe.org

e CalSTRS Employer - https://sew.calstrs.com/NeospinESSPRD/wfmLoginE.aspx get access
from Alli Britton, STRS Retirement Analyst, abritton@scoe.org

- __________________________________________________________________________________________________________|
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Employee Management

When employees work in both certificated and classified classifications, they must be set up to
report to OASDI, PERS and STRS retirement systems. The Taxes Tab, Retirement Tab,
Assignment and Addons Tab allow for the setup of Dual Retirement. The employee may be a

member or non-member of each system.

Taxes Tab Setup

This Tab allows the setup of employee information for Federal and State Taxes, as well as
OASDI. When working in both classification, OASDI must be set to Yes. If the employee is

Retired from PERS, then it would be No for OASDI.

Go to HR/Payroll — Employment — Employee Management — Taxes Tab

& & ~ HR/Payroll - Employment - Employee Management

Search  List Form

@ + W Delete DP[B\-’ BNE:-:t f_';l:lase .' Cancel Tasks - {ETab F

B Open (1] New Copy [ Expont

Employment Pay Cycles:1 Ta®e®  Retirement:2 ACH  Deductions Cortributions  Assic

Begin @ End Fed Mar Fed Xmpt| Mult Jobs = Dep Amt | OthInc

Employment Pay Cycles:1 Ta®es  Retirement:2 ACH Deductions  Contributi

ﬁDpen iNew i Copy %EHDDH . Delete D-F'rev BNE:-:t

B 1 - General Tax Setup

Beqin Date =]
End Date

Subject to DASDI Yes
Subject to Medicare Yes
Subject to SUI Yes
Subject to Work Comp Yes
Subject to 501 Mo
Supplemental Tax Mo
Comment

ESCAPE DUAL RETIREMENT SETUP

e Click New to start

o Enter the Begin Date

o Subject to OASDI: Yes
(Exception if Retired from
PERS, then OASDI is No)

o Review all fields
o Complete required
o Save/Close



Retirement Tab Setup

When employees work in both certificated and classified classifications, they must be set up with
both retirement systems in the Retirement Tab to report to CalPERS and CalSTRS correctly.

Go to HR/Payroll — Employment — Employee Management — Retirement Tab

& & ~ HR/Payroll- Employment - Employee Management

Search Lst  Fom
@. + || Delete BF‘rev @Next _f_';[]ose ‘Eancel [#] Tasks ~ 'ii?Tab Favoites v

Employment PayCycles Taxes Refirement ACH  Deductions Contrbutions Assignments Schedules
ﬁ Ope Ej MNew Copy E Export Tasks «
Begin @ End | Plan | PlanOption | Primary | MbrStatus | MbrType | MbrDa

e Review all the fields, complete the required fields in order to Save the record

e Begin Date: Must be the first of the month
o This can be back dated if needed by entering the Begin Date with the previous month
o Go to Tasks to override

e Use the dropdown menu for the fields to view the options

e Click New to start

Employment Pay Cycles Taxes Petirement ACH  Deductions Contributions Assignments Schedules Addons Leaves Benefit Providers D
ﬁDpen iNew iEu:up_l,l %Expmt . [elete DF’rev D.Ne:-:t ‘Save;"EIu&e E;l Cancel Tasks -

E 1 - Retirement Setup Information Cwverride Begin Date
Begin Date 10/1/2025
End Date
Retirement Plan L]

Member Status <]
Plan Option

PERS Force After Tax

Primary Plan <]
Member Type

Member Status Date

Disallow PERS Madffication &
PERS Survivor Benefit &
PERS Wark Schedule

PERS Member Id

PERS Assignment Begin Date

PERS Assignmert End Date

STRS Assignment Code

STRS Member Id

- __________________________________________________________________________________________________________|
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1. Example Dual Retirement

A new hire will be working as a substitute teacher and a substitute Special Ed Instructional
Assistant. The employee has elected to be a STRS Member. PERS doesn’t allow employees to
elect membership; therefore, this employee would be a non-member.

The Retirement Tab will need to be set up with both retirement systems. There can only be one
Primary Retirement. Once that is setup, then go to the Addon Tab to add the retirement to the
applicable addons.

Retirement Tab Setup - Certificated Sub Teacher STRS Member

& & - HR/Payroll - Employment - Employee Management e Click New

Search Lisg  Fom e Begin Date: Enter the first of

@ + || Delete D Presw D-Neﬂ f_.- Close " Cancel Tasks - {E Tab Fe the month

e Retirement Plan: STRS
Type: 1 {Ce
Employment Pay Cycles Taxes Retirement:l ACH  Deductions Contibutions Assign

ﬁDpen iNew iD:np_l,l %Eﬂpolt . [elete DPIE'\I’ DNEHI f_}Save

e Member Status: 1{Member}
e Plan Option: N {New}

B 1 - Retirement Setup Information e Primary Plan: Yes
Begin Date 10/1/2025
End Date e Member Type: E{Elected}
Retirement Plan STRS {STRS}
Member Status 1 {Member} e Member Status Date: Enter
Plan Option N {Mew} .
PERS Force After Tax the first day worked
Primary Flan Yes . . .
Member Type E {Blected Member} e Member Id: Alli Britton will
Member Status Date 107652025
Disallow PERS Modification & No enter for new members, for
PERS Survivor Benefit & Lo o
PERS Work Schedule existing member the district must
PERS Member Id
PERS Assignmertt Begin Date get from CalSTRS.
PERS Assignment End Date
STRS Assignment Code 54 {Subs-daily/hriy} e Save/Close
STRS Member Id
Comment
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Retirement Tab Setup - Classified Sub PERS Non-Member

e Click New

e Begin Date: Enter first day of the month
e Retirement Plan: PERS

e Member Status: 2{Non-Member}

e Plan Option: N {New}

e Primary Plan: No

e Member Type: N{Non-Member}

e PERS Work Schedule: 400 {Hourly}

e Save/Close

e Next go to the Addon Tab

& & - HR/Payroll - Employment - Employee Management

Search  List Form

@ » | Delete DF‘rev D.Ne:-:t i Save/Clse Q Cancel Tasks + 57

Employment Pay Cycles:1 Taxes:] Retiremert:l ACH  Deductions Contibutions Assig
BR Open 'New iEDp_l,l %Eﬁpurt W Dclete DF‘rev BNEH': f_}Save

B 1 - Retirement Setup Information
Beqin Date 10/1/2025
End Date
Retirement Plan PERS {PERS}
Member Status 2 {Non-Member/Retiree/Non-Co
Plan Option N {New}
PERS Farce After Tax
Primary Plan No
Member Type N {Non Member}
Member Status Date
Dizallow PERS Modification &
PERS Survivor Benefit &
PERS Wark Schedule 400 {Hourly}
PERS Member Id
PERS Assignment Begin Date
PERS Assignment End Date
STRS Assignment Code
STRS Member Id
Comment
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Addons Tab Setup

Addons are used for pay that is not Assignment pay. Employees can have as many Addons as
needed. The Addon set up also allows multiple Pay Cycles. It's recommended to give an
employee working in both classifications, one for Certificated Supplemental (CES) and one for

Classified Supplemental (CLS).

Certificated Sub Teacher — Retire Plan STRS

Employment Pay Cycles Taxes Retiement:?2 ACH  Deductions Contrbutions Assignmerts Schedules Addons  |saves Benefit Providers Dependents Benefits  Subjects
B9 0ren @ivew @ Cory BoEwpot W Delste g Prev [k Nest Fs Save/Close KJ Cancel [ Tasks -

= 1 - Pay Addon Information B 3 - Account Information
Begin Date 107172025 B Accourt Number
End Date B ({Components) Z]
Addon Id SUBD {Substitute daily} (Fund)
Description (Resource)
Rate 1 Amourt & 180.0000 (Year)
Rate 2 Amourt & 1.0000 (Goal)
Salary Sched & 1SUB {Substitutes} (Function)
Salary Cell & 1/ 1{$180.00 Daily sub rate} ({Object)
Longevity Date (School)
lUse Position (Management)
Eamings Goal (Currert Balance) &
Eamings Paid =] (Description) g
Charge Benefits Yes (Alias) a
Position # Retirement Yes
Portal Supervisor Positic Retire Plan STRS Retire Flan
Portal Location Associated Deduction b
Cvemide Periods Associated Contribution .
Pay Cycle CES [Certificated Supplemental} OASDI Enabled Code = Description
Job Category Pay Setup Id ] PERS 10401425 - 1231479
Job Class 4 - Add/Update Information =»5TRS 10/01/25 - 12/31/79
Cred Validation ]

e Click New

e Begin Date: Enter the first day of the month

e Addon Id: SUBD {Sub Daily} This will vary by district codes
e Pay Cycle: CES

e Retirement: Yes

e Retirement Plan: STRS

e Save/Close

¢ Add more Addons with same setup to populate in Adjust Payroll

ESCAPE DUAL RETIREMENT SETUP 7



Classified Sub Addon Setup — Retire Plan PERS

Search  List

@ + W Delete DF’rev DNext i Save/Close Q Cancel Tasks + 5. Tab Favorites

& © ~ HR/Payroll - Employment - Employee Management

Form

-

Employment

I= Open

Mouse, Mickey (266) 3456 - Status: EM
Type: 1 {Certificated} - Pay Cycle: - Ret: STRS (Member[E] - FTE: 0.00000
Employment Pay Cycles Taxes Retiement:2 ACH  Deductions Contributions Assignments Schedules Addons |eaves Benefit Providers Dependents Benefits Subjects Creds  Seniorty Educatio
B Open ' Mew ‘ Copy E Evport W Delete D Frev D Mest £y Save/Close Q Cancel Tasks =
E 1 - Pay Addon Information E 3 - Account Information
Begin Date 10/1/2025 = Account Mumber
End Date B (Components) =]
Addon |d SUBH {CL Substitute Hourly} {Fund)
Description Sub Aide (Resource)
Rate 1 Amount =] (ear)
Rate 2 Amount & 1.0000 (Goal)
Salary Sched & 2CNEW {New Classified Schedule} (Function)}
Salary Cell 03/ 01{$1855 3: 1 Teach Aide} (Object)
Longevity Date (Schoal)
Use Position (Management)
Eamings Goal (Currert Balance) =]
Eamings Paid =] (Description) &
Charge Benefits Yes (Mias) =1
Position # Retirement Yes
Portal Supervisor Position Retire Plan PERS
Portal Location Associated Deduction lds
Overmide Periods Associated Contribution Ids
Pay Cycle CLS {Classified Supplemental} OASDI Enabled
Job Categony Pay Setup Id 2] 79
Job Class 4 - Add/Update Information STRS 10/01/25- 12/31/79
Cred Validation a
Division

e Click New

e Begin Date: Enter the first day of the month

e Addon Id: SUBH {Sub Hourly} This will vary by district codes

e Pay Cycle: CLS

e Retirement: Yes

e Retirement Plan: PERS

e Save/Close

¢ Add more Addons with same setup to populate in Adjust Payroll
Pay Cycles:1 Taxes:1 Retirement2 ACH  Deductions Contributions Assignments Schedules Addons:2 |eaves
I New 7] Copy [ Export Tasks ~

ESCAPE DUAL RETIREMENT SETUP

Description

Sub Teacher
Sub Spec Ed 1A




2. Example Dual Retirement

A Classified Instructional Assistant is working 6 hours a day or .75 FTE. They are a qualified
PERS member. Occasionally, the employee is also a substitute teacher and has not elected
STRS at this time. This will need to be set up as dual retirement in the Assignment and the Addon
Tabs. The Retirement Tab allows for one primary retirement. It's recommended that the primary

is based on the Assignment that has the most hours worked.

Retirement Setup - Classified Instructional Assistant PERS Member

Employment Pay Cycles:1 Taxes:1 Retirement:2 ACH  Deductions Contributions  Assi

ﬁDpen ‘New i Copy %Eﬁpurt ﬂ] Delete BF'rev D-Ne:-ct f_'.rClose

E 1 - Retirement Setup Information
Begin Date 10/1/2025
End Date
Retiremert Plan PERS {PERS}
Member Status 1 {Member}
Plan Cption N {MNew}
PERS Force After Tax
Primary Plan Yes
Member Type 3 {Qualified Member}
Member Status Date
Disallow PERS Modification & MNo
PERS Survivar Benefit &
PERS Work Schedule 400 {Hourly}
PERS Member Id
PERS Assignment Begin Date
PERS Assignment End Date
STRS Assignment Code
STRS Member |d
Comment Waorking Certificated & Classified

ESCAPE DUAL RETIREMENT SETUP

e Click New

e Begin Date: Enter first
day of the month

e Retirement Plan: PERS
e Member Status:
1{Member}

e Plan Option: New

e Primary Plan: Yes

e Member Type:
Q{Quialified Member}

e PERS Work Schedule:
400 {Hourly}

Save/Close



Retirement Setup - Certificated Sub Teacher — STRS Non-Member

Employmernt  Pay Cycles:1 Retirement:2  ACH

ﬁ Open ' M e i Copy EE. E wport

Taxes:1

Deductions Contributions  Assignmi

B Delste DF’rev @-Next f_}Sa\rerus

E 1 - Retirement Setup Information
Begin Date
End Date
Retirement Plan
Member Status
Flan Option
PERS Force After Tax
Primary Plan
Member Type
Member Status Date
Dizallow PERS Modffication
PERS Survivor Benefit
PERS Work Schedule
PERS Member Id
PERS fssignment Begin Date
PERS Assignment End Date
STRS Assignment Code
STRS Member Id

e (o to the Assignment Tab

104172025

STRS {S5TRS}

2 {Non-Member/Retiree,/Non-Contrib}
M {Mew}

Mo
M {Mon Member}

& Mo
=1

54 {Subs-daily./hriy}

° Click New

o Begin Date: Enter first
day of the month

. Retirement Plan: STRS
o Member Status: 2{Non-
Member}

o Plan Option: New

o Primary Plan: No

o Member Type: N{Non
Member}

o STRS Assignment
Code 54 {Subs-daily/hrly}

Save/Close

ESCAPE DUAL RETIREMENT SETUP
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Assignment Setup

Classified Instructional Assistant Retire Plan PERS

e Enter the Assignment Criteria
e Retirement: Yes
e Retire Plan: PERS

e Save/Close

Employment  Pay Cycles:1 Retirement:2 ACH Deductions Cortributions ~Assignments  Schedules Addons Leaves

B Open 'New ‘Eopy %Export l B Delets DPIEV DNaHt i.eSave}'Close QCancel [ Tasks =

Taxes:1

Benefit Providers Dependents

Benefits Subjects Creds

Seniority Education Evaluations Atz

E 1 - Assignment Information

Position # @ 50 {CLAS/INSTAIDE (1AVS) Available FTE 0.301}
Aasignment Id 1

Begin Date 10/1/2025

End Date 6/30/2026

Primary Position Yes

Assignment Type PAID

PTW Flag No

ETE 6.000 {0.75000 FTE}

Actual Daily Hours g

Salary Schedule Cell 03 03 {$20.52 3: 3}

Increment Ovemide
Pay Distribution Option

Adjusted Days ]
Days & 155.00
Cancelled MNo

Based on Pay Cycle CL1A {Class 11 Month Aug-Jun}

e Go to the Addons Tab

Assignment Status

Charge Benefits?
Calendar

Salary Schedule
Retirement

Retire Plan

PERS Appointment Id
Associated Deduction Ids
Associated Contribution Ids
OQASDI Enabled

Longevity Date
Anniversary Date
Frobation Date
Approval Date
Custom Code #1
Custom Code #2

E 2 - Additional Assignment Information

4 CURR {Current}
fes

2 AIDE {Instructional Aide}

3 2CNEW {New Classified Schedule}
Yes
PERS

Code = Description
=) PERS 10401425 - 12431479
STRS 10401425 - 12431479

ESCAPE DUAL RETIREMENT SETUP
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Addons Setup

Certificated Sub Teacher — Retire Plan STRS

Employment Pay Cycles Taxes Retirement:?2 ACH  Deductions Contrbutions Assignmerts Schedules Addons  |eaves Benefit Providers Dependents Benefits  Subjects
@ Open ' [RI=0] ‘ Copy E Expot i Delste D Frev D fewt  #5 Save/Close Q Cancel Tazks -
= 1 - Pay Addon Infermation E 3 - Account Information

Begin Date 107172025 B Account Number
End Date B (Components) &

Addon Id SUBD {Substitute daily} (Fund)

Description (Resource)

Rate 1 Amourt & 180.0000 (Year)

Rate 2 Amournt & 1.0000 (Goal)

Salary Sched & 1SUB {Substitutes} (Function)

Salary Cell & 1/ 11{$180.00 Daily sub rate} ({Dbject)

Longevity Date (Schoal)

Use Position (Management)

Eamings Goal (Current Balance) &

Eamings Paid ] (Description) g

Charge Benefits Yes (Alias) 8

Position # Retirement Yes

Portal Supervisor Posttic Retire Plan STRS

Portal Location Associated Deduction b

Cvermide Perods Associated Contribution .

Pay Cycle CES {Certificated Supplemental} OASDI Enabled Code Description

Job Category Pay Setup Id g FERS 10401425 - 123179
Job Class 4 - Add/Update Information =»STRS 10/01/25 - 12/31/79

Cred Validation &

e Click New

e Begin Date: Enter the first day of the month

e Addon Id: SUBD {Sub Daily} This will vary by district codes
e Pay Cycle: CES

e Retirement: Yes

e Retirement Plan: STRS

e Save/Close

¢ Add more Addons with same setup to populate in Adjust Payroll

- __________________________________________________________________________________________________________|
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Adjust Payroll

The Addons will now populate in Adjust Payroll to add units for hours worked. Keep in mind when
adding “new Addons” with the same codes, it will default to the Addon setup and not look at
Employee Management Addon setup. This is why it's recommended to add multiple Addons in
Employee Management with the Retirement Setup.

Go to HR/Payroll — Payroll — Adjust Payroll

e Employee Id: Enter Partial last name and select from the drop down or Enter Last Name

e Or Enter the Pay Date to get a list of all employees
e Click Go

& © ~ HR/Payroll - Payroll - Adjust Payroll

Search List

=y Open B Bpot [g ~ [@) Detal - I Gid

Al Adj Hold Chg LestName (| FirstMame @| Ml | Empld | GrossPay | MNetPay | FY | Cycle @ |Prd | PayDste (3 Timeshest Paycheck |Emors
+

Mouse Minnie 267 0.00 0.00 2026 CES 4 1110/2025 1AVS
Mouse Minnie 267 0.00 0.00  202q{ CLS 4 111072025 TAVS
Mouse Minnie 267 0.00 0.00 2026 CES 5 121072025 TAVS
Mouse Minnie 267 0.00 0.00 CLS L] 121072025 1AVS
Mouse Minnie 267 0.00 0.00 CES ] 1/9/2026 18V5
Mouse Minnie 267 0.00 0.00 [ 1/9/2026 18V5

With Dual Retirement there should be a certificated and classified pay cycle. In this case CES

{Certificated Supplemental} and CLS {Classified Supplemental}.

Review Errors

Districts must review and resolve errors prior to processing payroll. It is much easier to resolve
errors before payroll is processed than after. Fatal errors or Labor errors will not allow payroll to
submit or process the payroll.

e Open the pay line and go to the Errors Tab
o The Errors will also populate on the Pay22 Payroll Errors Report to review all

- __________________________________________________________________________________________________________|
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Troubleshooting Payroll Errors

Frontline provides a list of payroll errors by category with an error message and troubleshooting to
help with a course of action to resolve the error. Users must be logged into Frontline ERP for this
link to work or search in Online Tools:

https://caerp-help.frontlineeducation.com/hc/en-us/articles/360052323354-Troubleshooting-
Payroll-Errors

Example Errors — Cateqgory PERS

1. Error: My CalPERS Member Id has not been set up for this employee

2. Error: The PERS retirement status between this employee and the system wide person
retirement data does not match. You may want to check the retirement setup for this
employee and make certain it is accurate.

Review on CalPERS website for membership status and retirement option (New or Pre-2013).
Complete the SCOE PERS Enrollment and CalPERS Reciprocal Self-Certification forms and send
to Maria Aguayo, Retirement Analyst, maguayo@scoe.org

e SCOE PERS Enrollment Form:
https://resources.finalsite.net/images/v1742236438/scoeorg/kzlhdcecbmeqgaofzf2p3/PE
RSEnrolimentFillableFormupdated031425.pdf

e CalPERS Reciprocal Self-Certification Form:
https://resources.finalsite.net/images/v1736995563/scoeorg/adcb2yjfmhlolligwl6b/me

mber-reciprocal-self-certification-form-calpers-1187.pdf

3. Error: PERS Matrix Error: Pay Rate is too low or too high for this reporting pay rate type.
4. Error: PERS Matric Error: Work Schedule Code required

e In Adjust Payroll open the Addon to review the Retirement

o If the salary schedule is Hourly, it must have the PERS Pay Code 4 {Hourly} with
an Hourly Pay Rate.

o If the salary schedule is Daily, it must have the PERS Pay Code 8 {Daily} with a
Daily Pay Rate.

o If the salary schedule is Monthly, it must have the PERS Pay Code 1 {Monthly}
with a Monthly Pay Rate.

o PERS Work Schedule Code: 400 {Hourly} or 173 {Monthly}

ESCAPE DUAL RETIREMENT SETUP 14
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Adjust Payroll - Example PERS Retirement

PERS Member for an Hourly Salary Schedule

Plan: PERS

Status: 1 {Member}

Plan Option: N{New}

Member Type: Y {Existing}

PERS Work Schedule: 400 {Hourly}

PERS Contribution Code: 11 {Normal/Current}
PERS Pay Code: 4 {Hourly}

Pay Rate: Hourly Rate

& & -~ HR/Payroll - Payroll - Adjust Payroll

Search  List Form

@ - B Prev @- Mesxt ‘ Save/Close Q Cancel Tasks - @ Detal -

Addons:Z  Assignments Deductions Contibutions Detals  Payroll Emors  Motes

ﬁDpen iNew ‘ Copy |%Empmt . [relete BF‘rev BNEHt _‘_';Samr

1 - Adjustment
2 - Other Adjustment Information
E 3 - Retirement
Retirement Cvenide
Flan
Status
Plan Option
Member Type
Service Begin Date
Service End Date
STRS Assignment
STRS Contribution Code
5TRS Pay Code
STRS Tranzaction Type
STRS Classification Code
STRS Base Hours
STRS Expected Periods
STRS Spec Comp Eamings Type
STRS Time Base
PERS Wark Schedule
PERS Contribution Code
FERS Pay Code
PERS Ovemnide
PERS Special Comp Category
FERS Special Comp Type
Pay Rate

ESCAPE DUAL RETIREMENT SETUP

Yes

PERS

1 {Member}

M {Mew}

Y {Existing Member}
10/1/2025
1043172025

0 {Non-member}

0 {Annual/Special Comp}

RGLR {Regular}

0RSS {Cther Retiremert System Service}

0000 {0 payments - Intermittert}
400 {Hourly}
11 {Momal/Cumrert Tax Defemed}

4 {Hourty}
{Let Software Decide}

20.52
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Adjust Payroll - Example PERS Retirement

PERS Member on a Monthly Salary Schedule

e Plan: PERS

e Status: 1 {Member}

e Plan Option: N{New}

e Member Type: Y {Existing Member}
e PERS Work Schedule: 173 {Monthly}
e PERS Pay Code: 1 {Monthly}

e Pay Rate: Hourly Rate

% & ~ HR/Payroll - Payroll - Adjust Payroll

Search  List Form
[c = [l Prev [wh Newt @ Save/Close K Cancel Tasks Detail

4

Addons:2  Assignments Deductions Contributions  Details  Payroll Emors Motes
B9 Oren i Mew @ Cory B Ewpot W Delste [k Prev [ Newt %2 Sa

1 - Adjustment
2 - Other Adjustment Information
E 3 - Retirement

Retirement Ovemide Yes

Plan PERS

Status 1 {Member}

Plan Option M {New}

Member Type ¥ {Existing Member}
Service Beain Date 10172025

Service End Date 10/31/2025

STRS Assignment

STRS Contribution Code 0 {Mon-member}

STRS Pay Code 0 {Annual/Special Comp}
STRS Transaction Type RGLR {Regular}

STRS Classification Code

STRS Basze Hours

STRS Expected Periods

STRS Spec Comp Eamings Type
STRS Time Base

DRSS {Other Retirement System Service]

0000 {0 payments - Intemittent}

PERS Wark Schedule 173 {Monthly}

PERS Contribution Code 11 {Nomal/Cument Tax Defemed}
PERS Pay Code 1 {Monthly}

PERS Ovemide {Let Software Decide}

PERS Special Comp Category
PERS Special Comp Type
Pay Rate

4,225 00

- __________________________________________________________________________________________________________|
ESCAPE DUAL RETIREMENT SETUP
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Adjust Payroll - Example PERS Retirement

PERS Non-Member on an Hourly Salary Schedule

Plan: PERS
Plan Option: N {New}

Status: 2 {Non-Member/Retiree/Non-Contrib}

Member Type: N {Non-Member}
PERS Work Schedule: 400 {Hourly} (Based on the Salary Schedule)

PERS Contribution Code: 11 {Normal/Current}

PERS Pay Code: 4 {Hourly}

Pay Rate: Hourly Rate (Based on the Salary Schedule)

& = ~ HR/Payroll - Payroll - Adjust Payroll

Search  List Form

@ - B Prewv B. Net 4 Close .' Cancel Tasks - [&) Detal ~

Addons:2  Assignmerts  Deductions

ﬁ Open i [ =1 i Copy E'_E, Ewport

Contributions  Details  Payroll Emors Motes
Il Delete BF‘rev iNEHt *4 Closs

1 - Adjustment

E 3 - Retirement
Retirement Cvemide
Flan
Status
Plan Option
Member Type
Service Begin Date
Service End Date
STRS Assignment
STRS Contribution Code
S5TRS Pay Code
STRS Transaction Type
STRS Classification Code
STRS Basze Hours
STRS Expected Periods

STRS Time Base

PERS Work Schedule
PERS Cortribution Code
PERS Pay Code

PERS Cwvenide

PERS Special Comp Type
Pay Rate

ESCAPE DUAL RETIREMENT SETUP

2 - Other Adjustment Information

S5TRS Spec Comp Eamings Type

PERS Special Comp Cateqaory

Mo
& PERS
& 2 {Non-Member/Retiree/Non-Contrib}
& N {New}
& M {Mon Member}
&8 10172025
8 103172025
=]
& 0 {Non-member}
& 0 {Annual/Special Comp}
& RGLR {Regular}
& ORSS {Cther Retirement System Service}
=]
& 0000 {0 payments - Intermittent}
=]
=]
& 400 {Houry}
& 11 {Nomal/Cumrent Tax Defemed}
& 4 {Houry}
{Let Software Decide}

20.52
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Review Payroll Snapshot Retirement Reporting

Click on the Snapshot Icon

Select Employee Payroll

& © - HR/Payroll - Payroll - Adjust Payroll

List Formm  Report

dq - [l Next  %s Close W Carcel Tasks ~ [&) Detal -

Employee Payroll |
Pay Detail Salary

I o, Y

-

Scroll down to the Retirement Reporting and review PERS Reported and PERS Retirement
Detall

Example PERS Member on an Hourly Salary Schedule

Pay99 Employee Payroll Snapshot
Mouse, Minnie CLS #4 - Classified Supplemental Retirement and Benefits
Employee Mouse, Minnie Pay Period 4, 10/01/25 - 10/31/25 on 11/10/25 Status Future
Address 1234 Happy Lane (Last Final Computed )
Santa Rosa, CA 95401 FTE .00000 Benefit FTE ~ .00000
Pay Check Site 1AVS - Alexander Valley School Empld 000267 Approved
Time Sheet Site Bargaining Unit Last Calc'd TEST1, 10/22/25 1:23 pm
Service Work M
Period Pay Contributions Schd B Survivor Employer
PERS RETIREMENT DETAIL MO YR T Cd Pay Rate Earnings Overtime Cd Amount Code R Benefit Contributions
ADJUST (SUBH) Sub InstAsst 1025 0 4 20.52 205.20 1642400 55.01
Retirement Total 205.20 16 42 55.01
Service Rate Dedu: Surviver
PERS REPORTED 10/2025 Period T Type Type Earnings Pay Rate Days Hrs Reduct* Benefit
PERS Member Id 5552212345 10/01/25~ N EPR HRY 205.20 20.52 40.00 16.42 *
10/34125
Retirement Total 205.20 16.42

Work
Schd
Code

400

\ Contributions
|

Cd
11

Pay
Cd

Amount

16.42

Pay Rate Overtime

20.52

Earnings
205.20
205.20

~|Pwz

4

16.42

ESCAPE DUAL RETIREMENT SETUP 18



Example Errors — Cateqory STRS

1. Error: My CalSTRS Member Id has not been set up for this employee

2. Error: The STRS retirement status between this employee and the system wide person
retirement data does not match. You may want to check the retirement setup for this
employee and make certain it is accurate.

Review on CalSTRS website for membership status and retirement option (New 2% @62 or Pre-
2013 2%@60). Send an email to Alli Britton, Retirement Analyst, abritton@scoe.org with the
employee name, employee id and the ES350 Form or ES372 Form (If applicable).

e CalSTRS Permissive Membership ES350 Form:
https://forms.calstrs.com/calstrsonlineformrequestwebui/root/Pages/OpenAttachment.as
px?Formld=0b9bcd0d-72bf-4d75-b3c4-1f072e1da663

e CalSTRS Retirement System Election ES372 Form (If Applicable)
https://www.calstrs.com/files/42ebd761c/RetirementSystemElection.pdf

3. Error: STRS Matrix Error: Pay Rate is too low or too high for this reporting pay rate type.

e Open the Addon to review the Retirement

o If the salary schedule is Daily it needs to report to STRS with Pay Rate Code 8
{Daily} for non-members or 0 {Annual} for Members. The Addon should be setup
to accommodate members and non-members and calculate the annual pay rate by
using the STRS Calendar Days.

o If the salary schedule is Hourly it needs to report to STRS with Pay Rate Code 4
{Hourly} for non-members or 0 {Annual} for Members. The Addon should be setup
to accommodate members and non-members and calculate the annual pay rate by
using the STRS Calendar Days.

If Addons are manually overridden for Pay Rate or Retirement, please
email helpdesk@scoe.org to review the setup to help automate and
report correctly to STRS or PERS.

ESCAPE DUAL RETIREMENT SETUP 19
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Adjust Payroll - Example STRS Retirement

Substitute STRS Member

e Plan: STRS

e Status: 1 {Member}

e Plan Option: N {New}

e Member Type: E{Elected}, Q {Qualified}, or Y {Existing Member}
e STRS Assignment Code: 54 {Sub-daily/hrly}

e STRS Contribution Code: 1 {Normal/Current}

e STRS Pay Code: 0 {Annual}

e Pay Rate: Annual Pay Rate (Daily Rate * Calendar Days)

& © ~ HR/Payroll - Payroll - Adjust Payroll

Search List Form

@ - D Fres B- Net %4 Close -' Cancel Tasks ~ [&] Detal =

Addons:2  Assignments  Deductions

ﬁ Open ‘ Mew i Copy % E wport

Details  Payroll Emors Motes
Il Delete DF‘re\-’ B.Next f_';[]ose

1 - Adjustment

E 3 - Retirement

STRS Base Hours
STRS Expected Periods

S5TRS Time Base

PERS Special Comp Type
Pay Rate

2 - Other Adjustment Information

S5TRS Spec Comp Eamings Type

PERS Special Comp Category

Retirement Ovemide Mo

Plan & 5TRS

Status & 1 {Member}

Plan Option & M {New}

Member Type & E {Bected Member}
Service Begin Date & 10:1/2025

Service End Date & 10:,31/2025

STRS Assignment & 54 {Subs-daily/hriy}
STRS Contribution Code & 1 {Nomal/Cument}
STRS Pay Code 8 0 {Annual/Special Comp}
STRS Transaction Type 8 RGLR {Regular}
STRS Classification Code 8 TEAC {Teaching}

8 115412

& 0000 {0 payments - Intemittent }
=]

& SUBS {Substitute}

PERS Work Schedule & 000 {None}

FPERS Contribution Code an

PERS Pay Code & 8 {Daily}

PERS Ovemide {Let Software Decide}

33.480.00

- __________________________________________________________________________________________________________|
ESCAPE DUAL RETIREMENT SETUP 20



Adjust Payroll - Example STRS Retirement

Substitute STRS Non-Member
e Plan: STRS
e Status: 2 {Non-Member/Retiree/Non-Contrib}
e Plan Option: N{New}
e STRS Assignment Code: 54 {Sub-daily/hrly}
e STRS Contribution Code: 0 {Non-Member}
e STRS Pay Code: 8 {Daily}
e Pay Rate: Daily Rate

G © -~ HR /Payroll - Payroll - Adjust Payroll

Search List  Fom
i v [ Frev [l Net % Close WP Cancel Tasks w [@&]) Detal -

Addons:2  Assignments Deductions Contributions  Details  Payroll Emors Motes

ﬁDpen 'New iEDp}l EExport ﬂ] Delete BF'rev DNEHt f_}[]ose

STRS Expected Periods
STRS Spec Comp Eamings Type

PERS Special Comp Categony
PERS Special Comp Type
Pay Rate

ESCAPE DUAL RETIREMENT SETUP

Tes

5TRS
Status 2 {MNon-Member/Retirea/Mon-Cortrib}
Plan Option M {Mew}
Member Type N {Mon Member}
Service Begin Date 10/1/2025
Service End Date 10/31/2025
STRS Assignmert 54 {Subs-daily/hrly}
STRS Contribution Code 0 {MNon-member}
STRS Pay Code 8 {Daily}
STRS Transaction Type RGLR {Regqular}
STRS Classffication Code TEAL {Teaching}
STRS Base Hours 1.15412

0000 {0 payments - Intenmittent}

STRS Time Base SUBS {Substitute}
PERS Work Schedule 000 {None}

PERS Contribution Code 0

PERS Pay Code 8 {Daily}

FERS Cvenide {Let Software Decide}

180.00
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Review Payroll Snapshot Retirement Reporting

e Click on the Snapshot Icon

e Select Employee Payroll

List Form  Report

i, ¥

-

& & ~ HR/Payroll - Payroll - Adjust Payroll

@ - Prev @- Mext f_..r Close ' Cancel Tasks - @ Detal -

| Employee Payroll |
Pay Detail Salary

e Scroll down to the Retirement Reporting and review STRS Reported and STRS Retirement

Detail

Example STRS Member on a Daily Salary Schedule

The system will calculate an Annual Pay Rate based on the Daily Rate and Calendar Days in the

addon setup.

Pay99

Bell, Shannon C

Employee Payroll Snapshot

CES #4 - Certificated Supplemental

Retirement and Benefits

Employee D

Pay Period 4, 10/01/25 - 10/31/25 on 11/10/25

Address G
Windsor, CA 95492

Pay Check Site (i School
Time Sheet Site

(Last Final Computed GES#3 - Ending 09/30/25 on 10/10/25)
FTE .00000 Benefit FTE ~ .00000

Empld 000230
Bargaining Unit

Status Future

Approved
Last Calc'd TEST1, 10/22/25 1:40 pm

STRS RETIREMENT DETAIL

Slmwm=

ADJUST (SUBD) Supstitute
Retirement Total

STRS REPORTED 10/2025

PayRate cd Earnings cd

Smw=z

Retirement Tota

M

B Assn Pay
Pay Rate (Cd

R Code

3,48000 O 900.00

Pay Contributions Service Period Employer
Pay Rate cd Earnings Ccd Amount Began Ended Contributions
33,48000 O 900.00 1 91.85 10/01/25 10/31/25 * 171.90
900.00 91.85 171.90
Pay Cyntributions Service  Period
Amount Began Ended

1_

900.00

Earnings

1 54 33,480.00 O

900.00

900.00

91.85 10/01/25 10/31/25 *

91.85

Contributions

Cd Amount
1 91.85
91.85

ESCAPE DUAL RETIREMENT SETUP
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