
Location

Date

Date To  
Total 

         Rate

Employee Name

Mailing Address

In-District Mileage Reimbursement

Full Description of Expense -"What, Why" 
Reimbursement 

Date

Certification:  I hereby certify, under penalty of perjury, this is a true and accruate claim for necessary expenses 
incurred by me and that no payment has been received by me on account thereof. 

Employee Signature

Total

Budget Codes Amount Budget Supervisor Signatures

Round
AmountMilesTripΚFrom

In-District Mileage Reimbursement 

Reimbursement
Total

Revised January 2017

Miles

1601 Avenue D, Snohomish, WA 98290-1799

T11
Sticky Note
Unmarked set by T11

T11
Sticky Note
Unmarked set by T11

T11
Sticky Note
Unmarked set by T11

T11
Sticky Note
Check this box if being reimbursed for a round trip.  Checking this box simply doubles the total miles traveled.

T11
Sticky Note
To, From and Rate must all be filled out correctly in order for the Reimbursement Amount field to calculate.

T11
Sticky Note
Leaving the To or From field blank will result in improper calculations.

MAC-Maple Avenue Campus includes Capital Projects

Pkwy-Parkway includes AIM, Transition Center, PPP.

OPS-Operations includes Transportation and Maintenance.

T11
Sticky Note
You must include the current IRS mileage reimbursement rate to calculate the form correctly.  Rates generally change on January 1st.  Please check our district website for the most current rate.
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