
How to apply to receive Shared Leave Donations 
 

1. Go to TalentEd Records (records.nsd.org). Use your employee credentials.  
2. In the left-hand menu, click Available Forms. 
3. Select Leave of Absence: Shared Leave Application 2526 SY. 

 

4. Complete the form thoroughly on the first page. 

 

5. Download the Second Page of the application (click “Download second page” link). Have 
your healthcare provider complete and sign the second page. 

Required: The second page must be completed if you selected A or H on the first page. 

 

https://northshore.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26logout%3DTrue%26allowLogin%3DFalse


 

6. Click SAVE FINAL.  

 

7. After the page reloads, scroll to the end of the form. Check the Electronic Signature 
Statement, then sign electronically. Click SUBMIT. 

 

8. Return to TalentEd Records (records.nsd.org) once the second page is signed by healthcare 
provider. In the left-hand menu, click Available Forms. 

9. Select Leave of Absence: Supporting Documents 2025-26 SY. 
 

 

10. Answer the question by checking the box. 

https://northshore.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26logout%3DTrue%26allowLogin%3DFalse


 

11. Upload the second page of the Application to Receive Shared Leave Donations by clicking 
Upload a file and then clicking SAVE FINAL.  

 


