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1. Purpose

This protocol outlines the process and expectations for UWC Dilijan students requesting a
permitted day to be excused from academic classes while remaining on campus. The goal is to
support student well-being while maintaining academic responsibility and campus safety.




2. Definition

A Permitted Day refers to a scheduled or approved weekday during which a student may be
excused from some or all academic classes while remaining on the UWC Dilijan campus due
to personal, mental health, or recovery needs.

3. Eligibility

Permitted days are available only to students in special circumstances like exhaustion,
emotional distress, bereavement, family situations, etc.

Students must not be under disciplinary review or on academic and cocurricular
probation, such as gating.

Permitted days are limited to three (3) per year unless extended with a Well-Being
Counsellor recommendation in exceptional circumstances or by a Toon Parent in
consultation with the Head of Residential Life in emergency situations like bereavement.

4. Permitted Day Scope

Permitted days will not be approved the week before or during any exam period
(end-of-year exam, mock exam, orals, or GloPo presentations) and on the day of an IB
coursework deadline.

Students must stay on campus and may only move between their residence, the
academic building, the dining hall, and other designated quiet spaces.

Students may not participate in off-campus travel or non-academic events unless
approved.

Attendance at mandatory health appointments or counselling sessions on campus is
allowed and encouraged.

Mentors will be automatically notified via the REACH notification system and must inform
teachers and CAS supervisors.

Toon Parent-approved permitted days will not be granted in term one.



5. Request Procedure

1.

2.

3.

Submit a Permitted Day (Parent approved) Leave Request for home-related reasons
or a Permitted Day (Toon Parent Approved) Leave Request for campus-related
reasons on REACH at least 24 hours in advance, i.e., 8:30 am (AMT) the previous
day (exceptions for emergencies). The parents must approve by 6 pm (AMT) on the
day the leave request is made for Toon Parents to give the final approval.
Requests must be approved by:

o Parent and Toon Parent in case of home-related reasons

o Toon Parent only in case of campus-related reasons

The request must include:

o Reason for the absence (in the general note section of the leave form on
REACH)

o Intended location(s) on campus during the day (in the destination section as well
as the general notes section of the leave form on REACH)

o If any of the above details are missing or parent approval is missing, the leave
request will be invalid and the permitted day will not be approved.

6. Check-In Requirements

Students must check in with Day Toon Parents once during the day if in the residences.
Students must check in with mentors once during the day if in the academic building.
Students must check in with the well-being counsellor in case the permitted day is
approved on mental health grounds.

Students must remain reachable via phone or internal communication platforms at all
times.




7. Expectations

e Students are expected to rest, reflect, and care for themselves in ways that do not
disturb the residential or academic environment.

e Students have to attend a class if there is an assessment scheduled for that class.

e Students are still responsible for checking assignments and keeping up with missed
work, unless other arrangements have been made.

e Students are expected to manage coursework completion through proper time
management and not expect to get a permitted day to complete their coursework on the
day of the deadline.

8. Follow-Up

e A short check-in with the Toon Parent may be scheduled after the Permitted Day to
assess the student’s well-being and determine next steps.

e Misuse of a permitted day (e.g., unauthorised campus movement, falsified reasons, or
dishonesty regarding academic matters) may result in:

o Loss of future permitted day privileges
o Disciplinary consequences

o Parent/guardian notification

9. Emergency Absence
In cases where a student urgently needs time off and cannot complete the formal process:

e They must notify their Toon Parent immediately, either in person or via internal
communication platforms.

e A retroactive review and approval may be conducted.

10. Contacts
MS Duty Phone: 077880734

RS Duty Phone: 094880734
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