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PREAMBLE 

 

The initial collective bargaining agreement between the Buena Park School District and the 
California School Employees Association and its Buena Park Chapter 569 was entered into on the 
first day of November, 1997 to promote the improvement of personnel management and 
employer/employee relations, provide an equitable and peaceful procedure for the resolution of 
differences, and establish rates of pay and other terms and conditions of employment.  The Parties 
agree that the purpose of this Agreement remains the same. 
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ARTICLE 1 – RECOGNITION 

1.1 The articles and provisions contained herein constitute a bilateral and binding agreement 
("Agreement") by and between the Governing Board of the BUENA PARK SCHOOL 
DISTRICT ("District") and the CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION 
AND ITS BUENA PARK CHAPTER 569 ("CSEA"). 

1.2 The District confirms its recognition of CSEA as the exclusive representative for that unit 
of employees voluntarily recognized by the District by Board action on June 28, 1976. 

  



 

 2 

 

ARTICLE 2 – MANAGEMENT RIGHTS 

2.1 It is understood and agreed that the District retains to the full extent of the law all of its 
authority to direct and control the affairs of the District.  Included in those duties are the 
rights to:  direct the work of its employees; determine the method, means and services to 
be provided; establish the educational philosophy and the goals and objective; ensure the 
rights and educational opportunities of students; determine the staffing patterns; determine 
the number and kinds of personnel required; determine the classification of positions; 
maintain the efficiency of the District operation; determine the curriculum in consultation 
with the Association; build, move or modify the facilities; develop a budget; develop and 
implement budget procedures; determine the methods of raising revenue, contract work 
and services.  In addition, the Board retains the right to hire, assign, evaluate, and terminate 
employees. 

2.2 The exercise of the foregoing rights, authority, duties and responsibilities by the District, 
the adoption of policies, rules, regulations, and practices in furtherance thereof, and the use 
of judgment and discretion in connection therewith, shall be limited only by the specific 
and express terms of this Agreement, and then only to the extent such specific and express 
terms are in conformance with the laws of the State of California. 

2.3 The Board shall amend its written policies and procedures and take such other action by 
resolution or otherwise as may be necessary to give full force and effect to the provisions 
of this Agreement. 

2.4 All administrators of the District shall be treated in a courteous and honorable manner by 
all employees covered by the terms of this Agreement. 
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ARTICLE 3 – DEFINITIONS 

3.1 A day is defined to mean any day that the district office is open for business. 

3.2 Anniversary date is the date upon which a unit member is granted salary step advancement 
earned by completion of one year of service in the current classification held. Also known 
as "date of hire within classification." 

3.3 Bargaining Unit Members shall include any unit member as part of the classified service 
who has not been designated as confidential, supervisory, or management. 

3.4 Catastrophic illness or injury means an illness or injury that is expected to incapacitate the 
unit member for an extended period of time, and taking extended time off work creates a 
financial hardship for the unit member.  Such an event is horrific in nature and occurs 
suddenly such as a car accident, cancer, etc.  The term catastrophic does not apply to 
elective surgery, personal necessity, normal pregnancy, substance abuse rehabilitation, or 
bereavement. 

3.5 Classification is the act of placing a position in a class and shall be construed to mean that 
each position in the classified service shall have a designated title, a regular minimum 
number of assigned hours per day, days per week, and months per year, a statement of the 
specific duties required to be performed in each such position, and the regular monthly 
salary range in each such position. 

3.6 Classified employee refers to any non-certificated employee who has not been designated 
as confidential, supervisory or management. 

3.7 Demotion is a change in assignment of a unit member from a position in one class to a 
position in another class that is allocated to a lower maximum salary rate or assignment. 

3.8 Health and welfare benefits means forms of insurance not mandated by law such as 
medical, life, prepaid prescriptions, dental, vision care, and employee assistance program. 

3.9 Hours Board - The following definitions pertain to the Hours Board, located in the 
Transportation Lounge.  (Article 20) 

 a. Activity Trip - is the transportation of passengers to an activity, athletic event, 
educational event, and so forth, other than regularly scheduled home-to-school 
transportation 

 b. Declined/Charged Hours - as defined in Article 20.7.3 
 c. Declined Time Year to Date (Y-T-D) - sum of declined and charged hours year to date 
 d. Extra Runs - miscellaneous driving time (including, but not limited to, route that goes 

beyond the guaranteed hours, returning kindergarten students back to school, covering 
a run, helping with an overload, etc.) 

 e. Extra Time Total Year To Date (Y-T-D) - sum of hours for Special Needs, Other and 
Extra Run Columns year to date 

 f. Other - Miscellaneous non-driving time (including, but not limited to, paperwork, 
dispatch, garage, etc.) 
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ARTICLE 3 – DEFINITIONS   (continued) 

 g.  Regular Hours - Daily guaranteed hours 
 h. Special Needs - sum of extra time for transporting Special Needs students (including, 

but not limited to, returning student to school, therapy run, etc.) 
 i. Total Time Year to Date (Y-T-D) - sum of all Regular Hours, Extra Hours, plus 

declined Hours to determine the + or - 10% between highest and lowest seniority 
drivers year to date 

3.10 Illness is either physical or mental disability of an incapacitating nature to the unit member. 

3.11 Immediate family means the mother, father, son, daughter, brother, sister, or any step-
relation of this group, son-in-law, daughter-in-law, sister-in-law, brother-in-law, mother-
in-law, or father-in-law of the unit member or spouse of the unit member, spouse, 
grandparent, grandchild, any person who has served as foster parents and legal guardian to 
the unit member, or any relative living in the immediate household of the unit member. 

3.12 Immediate supervisor is the person responsible for the evaluation of the unit member. 

3.13 Involuntary demotion is a demotion without the unit member’s voluntary consent. 

3.14 Meeting and negotiating means meeting, conferring, negotiating, and discussing by the 
exclusive representative and the public school employer in a good faith effort to reach 
agreement on matters within the scope of representation and the execution, if requested by 
either party, of a written document incorporating any agreements reached, which document 
shall, when accepted by the exclusive representative and the public school employer, 
become binding upon both parties. 

3.15 Negotiable items means those items limited specifically by sections of the government 
code relating to the Educational Employment Relations Act of 1976 and more specifically 
relating to wages, hours of employment, health and welfare benefits, leave and transfer 
policy, safety conditions of employment, procedures to be used for evaluation of unit 
members, organizational security, procedures for processing grievances, and other matters 
determined to be within the scope of representation as determined through caselaw. 

3.16 Permanent employee is a regular unit member who successfully completes an initial 
probationary period, which shall not exceed six (6) work months of service beyond the 
initial date of employment by the District. 

3.17 Probationary employee is a regular unit member who will become permanent upon 
completion of a prescribed probationary period, not to exceed six (6) work months of 
service beyond the initial date of employment by the District. 

3.18 Qualifications shall be defined to include knowledge, skills, and experience. 
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ARTICLE 3 - DEFINITIONS   (continued) 

3.19 Reemployment list is a list of names of unit members who have been laid off for lack of 
work or lack of funds, or exhaustion of sick leave, industrial accident or illness, or other 
leave privileges, and who are eligible for reemployment without examination in their 
former class for a period of thirty-nine (39) months, said list arranged in order of their right 
to reemployment. 

3.20 Seniority, effective January 1, 2025, shall be figured by date of hire within the Buena Park 
School District.  There are two types of seniority; district-wide (original date of hire) and 
within classification(s) (see 3.2, “anniversary date”).  District-wide seniority applies to sick 
leave, vacation, holiday and salary placement.  Classification seniority applies to transfers, 
promotions and lay-off. When two or more unit members within the same classification 
are hired on the same day, seniority will be determined in accordance with Article 15.2.7. 

3.21 Short-term employee means any person who is employed to perform a service for the 
District upon the completion of which the service required or similar services will not be 
extended or needed on a continuing basis.  Short-term employees do not earn sick leave, 
vacation, or floating holidays. 

3.22 Substitute employee is a person hired to perform the duties of a position in the temporary 
absence of the employee who is regularly assigned to that position.  Any substitute who is 
hired to fill a vacancy while the District is engaged in a procedure to hire a permanent 
employee to fill the position shall be for no more than 60 calendar days, of one or more 
substitute employees. 

3.23 Transfer is the change in the unit member’s work site from one school to another without 
change in classification and/or assigned hours; a change from one classification to another 
at the same salary range when the unit member possesses the necessary qualifications; or 
a movement from one classification to a lower classification at the unit member’s request. 
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ARTICLE 4 – NEGOTIATION PROCEDURES 

4.1 Either party may utilize the services of outside consultants to assist in negotiations. 

4.2 Negotiations shall be conducted by the duly authorized bargaining representatives of the 
Board and the duly recognized representatives of the Chapter. 

4.3 Meetings for the purpose of negotiating shall be held upon the request of either party.  The 
party requesting the meeting shall furnish the other in advance of the meeting with a notice 
of the subjects to be considered except in those instances where the urgency of the case 
precludes such advance notification. 

4.4 The Chapter shall designate not more than five representatives who shall each receive 
reasonable release time for the purpose of attending negotiations. 

4.5 The Parties agree to meet and negotiate within twenty (20) working days after both Parties 
have sunshined an initial proposal and no later than the first Board meeting in April, or 
within twenty (20) working days thereafter if by mutual agreement, the District and 
Chapter shall meet and negotiate in good faith over contract reopeners for the next school 
year or a successor agreement. 
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ARTICLE 5 – CHAPTER RIGHTS 

5.1 The Chapter shall be permitted the use of school buildings and facilities under the 
provisions of the Civic Center Act provided the use of the building has been cleared at the 
District Office on the regular form used for this purpose.  Any other equipment used by the 
Chapter will be charged for on a rental basis at a reasonable rate determined by the 
Superintendent.  In the event use of buildings and facilities necessitate additional custodial 
service, the Chapter shall pay such cost at the prevailing rate for this service. 

5.2 The Chapter shall have the right to post notices of activities and matters of Chapter concern 
on designated bulletin boards, at least one of which shall be provided in each school 
building in areas frequented by unit members.  The Chapter may use the District mail 
service and unit member mail boxes for communications to unit members. 

5.3 Authorized representatives of the Chapter shall be permitted to transact official Chapter 
business on school property where it does not interfere with any unit member’s duty 
schedule. 

5.4 Names, addresses, and phone numbers will be provided to the Association unless unit 
members have indicated in writing that they do not wish the information released to the 
Association. 

5.5 A copy of this Agreement shall be made available to each unit member on the District’s 
website.  Printed copies will be provided to Chapter officers, site representatives, and 
negotiating team members. 

5.6 The District agrees, when requested by the Chapter, to consult with the Chapter on matters 
which fall within the scope of negotiations as defined in this contract. 

1. The Buena Park School District agrees to publish a “Classified Employee Handbook” 
for access by all unit members on the District’s website.  A printed copy will be 
provided to new unit members upon orientation, and any unit members upon request. 

5.7 The Chapter will appoint a unit member to serve on all classified employee, management 
and permanent and/or probationary teacher, interview panels.  Five workdays prior to a 
scheduled interview, the District shall provide notice of the scheduled interview panel to 
the Chapter President or designee.  The Chapter will select one unit member, with recent 
experience in the area being interviewed, if possible, and at least one day prior to the 
scheduled date, confirm with the District which unit member will serve on the interview 
panel. 

If the Chapter does not appoint a panel member, the District may appoint a replacement. 
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ARTICLE 5 - CHAPTER RIGHTS    (continued) 

5.8 The Chapter will provide the District a comprehensive list of all Chapter Officers and 
designated Union Stewards by the end of February following an election.  Thereafter, the 
Chapter will notify the District any time it changes an Officer, or designates a newly trained 
unit member to serve as a Union Steward.  Investigation of grievances shall be done on the 
union stewards non-working time unless requested by management to conduct such 
investigation on District-paid time.  Nothing herein shall preclude the Association from 
requesting release time from the Superintendent or designee for the purpose of 
investigating whether or not the contract has been properly applied. 

5.9 The Association shall have the right to include membership materials in new employee 
packets issued to newly-hired unit members. 

5.10 All unit members covered by this contract shall be informed of all non-paid district-formed 
committees through notice of CSEA in areas related to classified staff.  A CSEA designated 
representative shall serve on any aforementioned committee. 

5.11 All unit members covered by the terms of this Agreement shall be treated in a courteous 
and honorable manner by all administrators. 
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ARTICLE 6 – GRIEVANCES 

6.1 DEFINITIONS 

6.1.a A "grievance" is a charge by a unit member that said unit member has been 
adversely affected or prejudiced by a violation of the specific provisions of the 
scope of this Agreement by the administration. 

6.1.b A "grievant" may be any individual in the bargaining unit or the association who 
alleges a grievance. 

6.1.c The "immediate supervisor" is the lowest level administrator having immediate 
jurisdiction over the grievant. 

6.1.d Grievance Processing During Regular Working Hours:  The grievant and the 
CSEA representative shall be entitled to process a grievance during normal 
working hours with no loss of pay or benefits. 

6.1.e Separate Grievance File:  All documents, communications and records dealing 
with the processing of a grievance shall be retained in a special grievance file 
maintained by the human resources department and shall be considered 
confidential, and shall be available for inspection only by the unit member, the 
CSEA representative and those management, supervisory and confidential 
employees directly involved in the grievance procedure. 

6.2 PROCEDURES 

 6.2.a Level I    (Informal) 
Prior to the filing of a formal grievance, an informal effort to resolve the matter 
shall be undertaken between the grievant, a CSEA representative, and the 
immediate supervisor; provided the grievant brings the matter to the attention of 
said supervisor within twenty (20) days of the time the action is alleged upon 
which the grievance is based took place. 

6.2.b Level II    (Formal)  (Appendix V - Appendix 1-4) 
If the grievant and said supervisor are unable to reach a mutually agreeable 
solution by such informal effort, the grievant shall have ten (10) days after the 
grievance has been brought to the attention of the immediate supervisor to reduce 
the grievance to writing, setting out concisely the nature of the grievance and 
relief sought, and submit to the immediate supervisor.  Said Supervisor shall meet 
with the grievant, a Union Steward or CSEA and its Buena Park Chapter 569 
Executive Board member and District representative to resolve the matter.  Said 
supervisor shall furnish a written response to said grievant within ten days upon 
receipt of said grievance. 
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ARTICLE 6 - GRIEVANCES   (continued) 

6.2.c Level III 
Should the supervisor expressly deny or fail to act, the grievant shall have the 
right to appeal to the District Superintendent or designee.  Said appeal shall be in 
writing, stating in detail the nature of the grievance and the relief sought.  Within 
ten (10) working days or as soon thereafter as possible, the Superintendent or 
designee shall hold a meeting with the immediate parties and their duly selected 
representatives, if desired, in an effort to resolve the grievance. 

 6.2.d Level IV 
In the event the grievant does not agree with the decision of the Superintendent 
or designee, the grievant may request to CSEA that the matter be referred to 
advisory arbitration.  In the event CSEA elects to submit the grievance to 
arbitration, this request shall be made in writing and submitted to the 
Superintendent or designee within ten (10) days after the Superintendent or 
designee has announced his/her decision on the original grievance.  Each request 
shall include but one dispute unless mutually agreed upon by both parties.  The 
Board shall not act on any grievance until after arbitration.  In the event of 
advisory arbitration, the parties shall select a mutually acceptable arbitrator and 
should they be unable to agree upon an arbitrator within ten (10) days after 
submission of the grievance, the arbitrator shall be selected by the Public 
Employment Relations Board.  The arbitrator's decision shall be submitted in 
writing to the Governing Board through the Superintendent, and they may accept, 
reject or modify such decision.  All costs will be borne equally by the Board and 
the Chapter.  Any separately incurred costs shall be borne by such party.  The 
decision of the Governing Board is final on any grievance. 

6.3 RIGHT TO COUNSEL 

In the event that a grievance is submitted, no party involved in said grievance shall be 
denied the right to counsel at any step in the grievance procedure.  Counsel may be selected 
from the following: 

6.3.a Any CSEA Union Steward and/or Labor Representative. 

6.3.b Legal or other representation. 

6.4 PURPOSE 

6.4.a The purpose of this procedure is to secure, at the lowest possible administrative 
level, equitable solutions to the problem.  Both parties agree that these proceedings 
will be kept as informal and confidential as may be appropriate at any level of the 
procedure. 

6.4.b Since it is important that grievances be processed as rapidly as possible, the time 
limits specified at each level should be considered to be maximums and every effort 
should be made to expedite the process.  The time limit, however, shall be extended 
by mutual agreement. 
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ARTICLE 6 - GRIEVANCES   (continued) 

6.4.c In the event a grievance is filed at such a time that it cannot be processed through 
all the steps in this grievance procedure by the end of the school year, the time may 
be shortened by mutual agreement. 

6.5 RETALIATION 

Retaliation against any unit member, grievant or supervisor, in the processing of a 
grievance or participating in the grievance procedure may also constitute grievances, or be 
subject to the District’s complaint and discipline procedures. 

6.6 CHAPTER'S RIGHT TO FILE GRIEVANCE 

Upon the solution of a grievance, the agreements will be put in writing and both parties 
will receive a copy.  If the action agreed upon is not carried out, the Chapter may file a 
grievance on behalf of an individual.  The Chapter must have prior approval, in writing, 
from the individual concerned. 
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ARTICLE 7 – ORGANIZATIONAL SECURITY 

7.1 CSEA shall have the sole and exclusive right to payroll deduction for regular membership 
dues.  

7.2 The District shall not be obligated to put into effect any new or changed deductions until 
the pay period commencing thirty (30) days or more after such submission. 

7.3 The District shall refer all unit member questions about CSEA membership dues to the 
Chapter President or CSEA Labor Relations Representative.  The District shall refer all 
unit member requests to revoke membership to the CSEA Labor Relations Representative.   

7.4 With respect to all sums deducted by the District for membership dues, the District agrees 
to promptly remit such monies to CSEA, accompanied by an alphabetical list of unit 
members for whom such deductions have been made, categorizing them as CSEA 
members.  

7.5 CSEA agrees to furnish information needed by the District to fulfill provisions of this 
Article.  The District shall deduct dues from the wages of CSEA members in accordance 
with the CSEA dues schedule.  There shall be no charge to CSEA for dues deductions. 

7.6 Hold Harmless Provision:  CSEA shall defend and indemnify the District for any claims 
arising from the District’s compliance with this Article for any claims made by any unit 
member for deductions made in reliance on information provided by CSEA to the District 
to cancel or change membership dues authorization.  The District shall be required to 
promptly notify CSEA of any claims made by unit members relating to dues authorization.  
CSEA shall have the exclusive right to decide and determine whether any such action shall 
be compromised, resisted, defended, tried or appealed, provided the District is held 
harmless of any liability or responsibility. 
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ARTICLE 8.1 – SALARIES 

8.1.1 For the 2024/2025 year, the District will increase the CSEA salary schedule by 1.5%, 
effective July 1, 2024. (See attached 2024-2025 Salary Schedule, Appendix IIA.) 

8.1.1.1 Effective July 1, 2022, Playground Supervisors will be compensated at the rate 
of pay defined for Range 1/Step 1 of the Classified Salary Schedule, and not less 
than minimum wage.  Effective July 1, 2025, Playground Supervisors will be 
eligible for step advancements on their anniversary date. 

8.1.2 For a unit member who speaks, writes, and reads another language, has satisfactorily passed 
the District proficiency test, and are utilized as translators shall receive a stipend of $500 
annually. 

8.1.3 First aid classes and CPR are required for the following positions only.  The classes will be 
offered through the District on paid time as legally required. The District and CSEA agree 
to jointly reconcile job descriptions to contract language for the purposes of identifying 
classifications that require First Aid and/or CPR training. 

 -  School Secretary                                                     - Health Clerk 
 - Instructional Assistant - Spec. Ed. - Typist Clerk 
 - Instructional Assistant - Child Care - Food Service Manager 
 - Custodian I  - Maintenance Workers 
 - Attendance Clerk - Playground Supervisor 

ARTICLE 8.2 – WORKING OUT OF CLASS 

A unit member who is assigned to work out of classification to perform the duties of a higher 
classification shall be compensated at the step of the higher classification that affords the unit 
member an increased rate of pay that is at least 4.0% above their current rate of pay, and if there 
is no step within the range that grants at least a 4.0% increase, the unit member will be compensated 
at Step 5.  Compensation at the higher rate shall commence on the first working day.  The unit 
member working out of class must meet the minimum qualifications of the position as stated in 
the job description. 

A unit member is assigned to work out of classification to perform the duties of an equal 
classification (limited to maintenance department personnel) shall be compensated at a rate of pay 
two (2) ranges higher than their current rate of pay if the following criteria are met: 

• unit member must have training to perform duties. 
• unit member must perform the duties of the assigned classification for a minimum 

of eight (8) days in a twelve (12) month period in order to be compensated at the 
higher rate of pay. 
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ARTICLE 8 – SALARIES   (continued) 

• after the accumulation of eight (8) days, unit member will receive the two-range 
retroactive rate of pay described herein for the days worked out of class. 

ARTICLE 8.3 – LONGEVITY PAY 

 Beginning of the 10th year of service                3% 
 Beginning of the 15th year of service   5% 
 Beginning of the 20th year of service   8% 
 Beginning of the 25th year of service 10% 

Beginning of the 30th year of service 13% 

No unit member presently covered by longevity will receive less longevity pay as a result of this 
agreement.  Longevity pay is based on unit member’s date of hire. 

ARTICLE 8.4 – DIFFERENTIAL PAY 

Add $25.00 per month for 12 months.  (Night custodians) 
Add $20.00 per month for 10 months.  (Bus drivers) 

ARTICLE 8.5 – MILEAGE REIMBURSEMENT 

A unit member required to drive his/her own vehicle between work sites as a part of their work 
assignment will be compensated for the incurred mileage by the amount established by the Internal 
Revenue Services (IRS), provided that the unit member submits a request for reimbursement 
according to established District procedures. 

ARTICLE 8.6 – SUBSTITUTE SERVICE 

If an individual is hired as a regular classified employee having served as a substitute employee 
for seventy-five percent of the school year (195 days), that unit member shall receive credit for 
one year of service for purposes of placement on the salary schedule. 

ARTICLE 8.7 – PROFESSIONAL GROWTH 

The District’s Professional Growth Program is designed to provide an opportunity for professional 
and personal growth for unit members through continuing education.  It is intended to recognize 
unit member’s voluntary effort to increase his/her general and/or specific value to the District.  The 
program will allow unit members the opportunity to increase skills and earn salary advancement.  
The filing of an application and the securing of prior approval for the program by the District 
Superintendent is a requisite for participating in the program.    
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ARTICLE 8 – SALARIES   (continued) 

Those interested in participating need to contact the Human Resources office for applications and 
further details. Those approved for participation in the program are eligible to receive one (1) 
growth increment stipend for each ten (10) professional growth points he/she has accumulated 
after the above-noted date. 

8.7.1 Earning Points 
One (1) point for each full semester unit taken at a community college or university.  One 
(1) point for each ten (10) hours of classroom instruction for ROP, adult education, or trade 
school classes where college equivalent units are not granted.  One (1) point for each ten 
(10) hours of attendance at job-related lectures, training programs, seminars, and District 
workshops.  No points will be earned if a unit member is receiving compensation, 
compensatory time, release time, or at a District paid/reimbursed activity. 

8.7.2 Receiving Credit 
In order to receive credit:  Course work must be taken at accredited or approved schools; 
classes and/or training sessions may not be taken during the unit member’s regular hours.  
Training sessions, job related lectures, seminars, and workshops must be preapproved by 
the unit member’s supervisor and District Superintendent or designee.  In order to receive 
professional growth credit, all activities engaged in under this program must have some 
relationship to the unit member’s present job assignment or to a classification that the unit 
member may transfer or promote to within the District. 

8.7.3 Growth Increments 
Effective July 1, 1997, a unit member will receive a one-time stipend of two hundred ($200) 
for each ten (10) professional growth points accumulated.  Maximum annual District total 
contribution will be five thousand dollars ($5,000). 
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ARTICLE 9 – EMPLOYEE BENEFITS 

9.1 Effective October 1, 2024, the District will contribute towards health benefit premium 
contributions and unit members will pay the difference of the amount of premium cost 
above the District’s contribution, as follows: 

• Employee only: $8,000 
• Employee +1: $15,500 
• Employee +Family: $20,500 

The above medical premium contributions shall be paid by payroll deduction.  Unit 
member subject to these payments shall have the option of utilizing the existing IRS 
Section 125 Plan to reduce out-of-pocket premium costs. 

When two employees are married, the employees may choose from the following options: 
Option 1: the District will waive their health insurance payroll deductions if both 
employees choose to be covered under one employee plan – either Kaiser, HMO, or PPO 
option may be selected as two party or family coverage.  Option 2: only one employee may 
choose two party or family plan coverage, the alternate spouse must then choose a single 
plan with no waiver of either employee’s payroll deduction. 

Effective January 1, 2014 CSEA agrees to move from MEBA to SISC. 

 9.1.1 The parties agree to form an Insurance Committee to regularly review insurance 
program offerings and proposals affecting unit members, communicate operation 
issues and concerns with plan providers, and provide timely advice to collective 
bargaining teams on changes to insurance programs that would mutually benefit the 
District and CSEA membership.  The Committee will consist of five (5) 
representatives each from the administration and the local CSEA membership, 
including two (2) members of each bargaining team.  The District’s Assistant 
Superintendent, Administrative Services will serve as Chair of the Committee.  The 
final decision on anything discussed in the Insurance Committee will be subject to 
negotiations between the parties. 

9.2 Unit member hired after January 13, 1987, shall receive health and welfare benefits 
according to the following formula: 

9.2.1 Unit member whose assignments are at least four (4) hours -- the District will pay 
1/2 of the premiums for any health and welfare benefit available to classified 
employees (medical, vision, dental, life). 

9.2.2 Unit member whose assignments are five (5) hours -- the District will pay 5/8 of 
the premium for any health and welfare benefit available to classified employees 
(medical, vision, dental, life). 

9.2.3 Unit member whose assignments are six (6) hours or more (thirty hours per week) 
-- The District agrees to maintain the existing medical, vision and dental plan design 
and employee contribution rate status quo through 2018-2019 as listed in Article 
9.1. 
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ARTICLE 9 – EMPLOYEE BENEFITS   (continued) 

9.3 Any unit member hired before January 13, 1987, working less than four (4) hours who is 
subsequently promoted to a position with more hours and/or have their hours increased to 
four (4) hours or more in their current position shall receive benefits in the same manner 
described in Section 2 above. 

9.3.1 The additional premium, if any, shall be paid by the unit member.  Each unit 
member shall authorize the District to deduct from their paycheck the amount of 
the tenthly premium due, if any.  The authorization shall remain in effect during the 
term of this agreement or until this article is renegotiated pursuant to Article 23 
(reopeners).  No person shall be eligible for coverage as an employee and as a 
dependent of an employee at the same time.  In addition, no person shall be eligible 
for coverage as a dependent of more than one employee at the same time.  If the 
subscriber’s spouse is an employee of the District, the District guarantees a 
continuation of existing coverage to subscriber’s family in the event of death; the 
spouse (employee) will then automatically become the subscriber. 

9.3.2 Effective January 1, 2011, the parties agree that District provided dental plan design 
will be changed to reflect: 

  Establish an out-of-network co-pay of $100 for all plan participants. 

In the event it is necessary to change the present plans, the District shall notify the 
Association as soon as possible and shall meet and negotiate with the Association.  
The present benefit plans are as follows: 

MEDICAL  Kaiser Permanente  
     Blue Cross Prudent Buyer  
     Blue Cross California Care  

DENTAL  Delta Dental Services – Family Coverage  
        

VISION  Vision Service Plan - Employee Coverage  
     $15 co-pay  

The District agrees to make available to the unit members an employee paid 
supplemental vision care program. 

LIFE INSURANCE-$10,000 per unit member 

As of 1/01/02-Reliance Standard Life Insurance  

ACCIDENTAL DEATH & DISMEMBERMENT - Mutual of Omaha, 
$1,000 district paid, additional coverage available.  

9.4 IRS Section 125 
An IRS Section 125 plan to be implemented for eligible employees on February 1, 1992, 
with American Fidelity as the carrier. 

9.5 Employee Assistance Program 
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ARTICLE 9 – EMPLOYEE BENEFITS   (continued) 

The District shall provide for an Employee Assistance Program for each employee through 
or comparable to the Blue Cross EAP program provided by the Self Insured Schools of 
California. 

9.6 Medical Benefits for Employees Working Less Than Four Hours Per Day 
Unit members employed for less than four hours per day shall be eligible for vision 
insurance coverage under a plan offered through Vision Service Plan. 

9.7 Medical Benefits for Retired Employees 
The District shall make available to each eligible employee reaching age 55, 100% 
coverage for medical insurance, or an amount prorated pursuant to Article 9.2, based upon 
the unit member’s permanent part-time employment status at the time of retirement, 
provided said employee has served five (5) consecutive years of service to the District prior 
to retirement.  For the employees who are hired on or after July 1, 1983, the qualifying 
years of service is increased to ten (10) consecutive years.  If the retired employee wishes 
to add a dependent(s) the retired employee must contribute an amount equal to the premium 
differential for an additional dependent based on the tiered single, two-party and family 
tiered rate structure provided by the medical benefit carrier. 

9.7.1  The District Will Provide the Following Insurance Programs: 

MEDICAL -  Kaiser Permanente HMO  
    Anthem Blue Cross HMO  
       Anthem Blue Cross PPO  
  Anthem Blue Cross PPO Bronze Plan 

9.7.2 The retired unit member may pay the premium for dependent(s).  A Board-
approved leave shall constitute a year of service for the purpose of eligibility for 
this benefit. This benefit shall cease when the unit member becomes Medicare 
eligible.  

9.8 Medical Benefits for Retirees Hired on or after July 1, 2020 
 Employees hired on or after July 1, 2020 will be eligible for retiree health benefits as 

follows: 
1. After 15 years of consecutive service to the District; 
2. Must be at least 60 years of age at the time of retirement; 
3. Will receive retiree health benefits for not more than 5 years and only until Medicare 

eligible; 
4. Will pay the same level of contribution towards medical premiums as working unit 

members. 
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ARTICLE 10 -  LEAVE 

10.1 SICK LEAVE 

10.1.1 All full-time unit members of the school district are entitled to twelve (12) days 
of absence each year for illness or injury including disability due to pregnancy 
childbirth or related medical condition.  Any unit member working less than the 
twelve (12) months shall be entitled to the equivalent of one day per month 
worked.  A unit member covered by this Agreement, working less than full-time, 
shall be entitled to sick leave in the same ratio that his/her employment bears to 
full-time employment.  If such unit member does not take the full amount of sick 
leave allowed in any one school year, the amount not taken shall be accumulated 
from year to year without limitation.  Probationary unit members shall be allowed 
illness leave on the following basis:  One (1) day for each month of service. A 
unit member may use no more than six (6) days of sick leave in the first six (6) 
months of employment. 

10.1.2 When a regular unit member is absent from his/her duties on account of illness or 
accident, (excluding worker compensation cases), he/she shall be entitled to the 
following differential pay benefit after he/she has exhausted all sick leave, 
vacation days, floating holidays, and personal necessity days to which he/she may 
be entitled. 

   10.1.2.1 Unit members who have exhausted their sick leave, vacation 
days, floating holidays, and personal necessity days, shall be 
compensated at fifty percent (50%) of the unit member’s rate of 
pay.  This benefit shall not exceed one-hundred (100) working 
days of sick leave per fiscal year. 

   10.1.2.2 The District shall require a written verification or release by the 
unit member’s physician or by a physician appointed by the 
District. 

10.1.3 The District shall establish a process whereby unit members will have the 
opportunity to donate sick leave to unit members in catastrophic situations.  Unit 
members, while employed, may donate up to two days of their sick leave allowance.  
Individual sick leave donations will be based on the per diem amount of the donor 
and expended based on the per diem of the individual in need. 

10.1.4 Sick leave accumulated shall be given to each unit member in writing prior to 
September 10 or the first day a unit member returns to work for any given year, 
whichever is later. 
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ARTICLE 10 - LEAVE    (continued) 

10.1.5 Verification of Illness - Under normal circumstances, after five (5) consecutive 
days of illness, the District shall require a licensed physician's note acceptable to 
the District showing inability to work during the period of absence commencing 
with the first day of absence. If the physician's note presented by the unit member 
is unacceptable to the District, the District may require the unit member to secure a 
note from a physician mutually agreed upon by the unit member and the District 
verifying the unit member’s inability to work.  The unit member’s privacy will be 
kept in strictest confidence and no medical report will be asked for by the District 
in regard to any specific illness, only the fact of the unit member’s ability to perform 
their duty.  Any cost will be paid by the District. 

10.1.6 Return to Service - When a unit member requests a long-term (ten working days or 
more) leave for illness, it shall be the responsibility of the unit member to make 
known to the District, in writing, the beginning date of such leave and an expected 
date of return to duty.  The District shall require a physician's certificate, indicating 
the unit member is under the treating, licensed physician’s care, the beginning date 
of the absence, the expected date of return to duty, and that the unit member is 
medically unable to work.  In the event the unit member’s physician's verification 
is unacceptable to the District, the District may require the unit member to secure a 
certificate from a physician appointed by the District.  Any cost will be paid by the 
District. 

10.2 PERSONAL NECESSITY LEAVE 

10.2.1 Credited sick leave may be used at the unit member’s election for the purposes of 
personal necessity.  Unit members shall be entitled to utilize up to eight (8) days of 
personal necessity leave.  Additional available sick leave days may be used for 
purposes of personal necessity based upon extenuating circumstances upon written 
prior approval of the Superintendent.  Personal necessity leave shall be limited to: 

1. Serious illness or death of a member of the unit member’s immediate family 
(see definitions). 

 2. Accident involving person or property of the person or property of the unit 
member’s immediate family. 

 3. Religious observance. 
 4. Appearance in any court or before any administrative tribunal as a litigant. 
 5. Other personal necessities which require immediate attention and cannot be 

dealt with during off duty hours. 

10.2.2 Unit members shall submit a request for personal necessity leave approval on a 
District-approved form to the immediate supervisor not less than three (3) working 
days prior to the beginning date of the leave.  The prior approval required for 
personal necessity shall not apply to reasons 1 and 2 above.  When prior approval 
is not required, the unit members shall make every reasonable effort to comply with 
District procedures designed to secure substitutes and shall notify the immediate 
supervisor of the expected duration of the absence. 
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ARTICLE 10 - LEAVE    (continued) 

10.2.3 Personal Business:  Unit members may request to use one (1) of their available 
eight (8) personal necessity leave days per year for personal business, provided the 
request is submitted on the approved leave form to the immediate supervisor not 
less than three (3) working days prior to the beginning date of the leave. 

1. When requesting leave for personal business, the unit member will not be 
required to explain or describe the nature of the personal business. 

2. Personal business leave requests will be approved unless: 

(a) There is an immediate or urgent operational obligation (i.e., the two 
weeks before and after student instruction begins and ends; payroll 
deadlines; state monitoring audits; department deadlines or 
compliance requirements; and/or other employees scheduled for 
pre-approved leave of any type in the department during the 
requested personal business time) where the unit member’s 
attendance is deemed necessary by the immediate supervisor. 

(b) A request for personal business leave will result in multiple unit 
members taking personal business leave on the same day that would 
result in 10 percent or more of the staff on leave on the same date 
from the same department. 

10.2.4 Personal necessity and personal business days cannot be used to extend a paid 
holiday or previously approved vacation. 

10.2.5 No days of personal necessity leave or personal business shall accumulate from one 
year to the next. 

10.3 ABSENCE DUE TO BEREAVEMENT 

Unit members shall be allwed to take up to five (5) days of bereavement leave as permitted 
herein. Full compensation will be accorded consistent with the following terms:  

• For travel of 200 miles or less: Three (3) of five (5) days will be paid in full. 
Employees may use available Personal Necessity leave, Sick leave, or Vacation 
leave in order to receive full pay for the balance of the five (5) days. Otherwise, the 
balance of two (2) days will be without pay.  

• For travel over 200 miles: Four (4) days will be paid in full. Employees may use 
available Personal Necessity leave, Sick leave, or Vacation leave in order to receive 
full pay for the balance of the five (5) days, Otherwise, the balance of one (1) day 
will be without pay.  

• For travel over 500 miles or for any out of State travel: all five (5) days will be paid 
in full.  
 

Unit members must provide documentation withim 30 days of the first day of bereavement 
leave if requested by the District. Bereavement leave need not be used on consecutive 
days but must be used within three (3) months of the date of death of the immediate family 
member. 
 



 

 22 

 

ARTICLE 10 - LEAVE    (continued) 

Where other leave is not available, permission to use this policy for other relatives or for 
up to five (5) additional days of paid travel time may be granted by the Superintendent 
under extenuating circumstances. 

 
10.3.1 Reproductive Loss Leave  

a. An eligible unit member may take up to five (5) days of reproductive loss leave 
following a reproductive loss event. A "reproductive loss event" is defined as 
the day or, for a multiple-day event, the final day of a failed adoption, failed 
surrogacy, miscarriage, stillbirth, or an unsuccessful assisted reproduction. 
Days for reproductive loss leave may be taken nonconsecutively.   
 

b. Such leave must be completed within three months of the event, except that if 
a unit member takes another available leave prior to or immediately following 
a reproductive loss event, the unit member shall complete the reproductive loss 
leave within three months of the end date of the other leave.          
 

c. If a unit member experiences more than one reproductive loss event within a 
12-month period, the unit member may take up to 20 days within a 12-month 
period.  
 

d. A unit member may use bereavement leave, accrued and available sick leave, 
personal leave, or vacation for reproductive loss leave. If no such paid leaves 
are available, reproductive loss leave shall be unpaid.   
 

e. The parties intend for this Section to be interpreted consistent with Government 
Code section 12945.6. 

10.4 ABSENCE FOR JUDICIAL AND OFFICIAL COURT APPEARANCES, EDUCATION 
CODE SECTION 44036 

Any unit member who is required to be a witness in litigation not instituted by himself shall 
be allowed full salary for the first day of such required court attendance. 

The amount of pay the unit member will receive will be the difference between his/her 
regular salary and any amount earned in witness fees. 

10.5 MATERNITY LEAVE 

Each female unit member shall be entitled to a leave of absence for pregnancy or childbirth 
or conditions related thereto.  The unit member shall be entitled to use sick leave allowable 
under appropriate sections of the California Education Code on the same basis provided 
for any other illness or injury.  The period of leave, including the date upon which the leave 
shall begin, shall be determined by the unit member and her doctor.  A statement from the 
unit member’s doctor as to the beginning date of such leave shall be filed with the District.  
This date shall be based upon the unit member’s ability to render service in her current 
position.  The date of the unit member’s return to service shall be based upon her doctor's 
analysis and written statement of the unit member’s physical ability to render service. 
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ARTICLE 10 - LEAVE    (continued) 

10.6 LEAVE OF ABSENCE - SPECIAL 

Any special request regarding absence other than illness and not specifically stated in the 
rules and regulations must have Governing Board approval.  The request shall be submitted 
through the Superintendent thirty (30) days prior to the date of anticipated leave, except in 
cases of emergency.  The District will consider each request on an individual basis. 

Special consideration will be given to requests for training for professional advancement.  
Any leave given for professional advancement would require proof of full-time student 
enrollment, and only one year of leave would be allowed during the tenure of the unit 
member in the district.  In the event that leave is granted, the unit member must notify the 
District of intention to return to duty in the District.  This notification must be made by 
June 1 of the year during which the leave is in effect.  Failure to give notification of 
intention to return shall be accepted by the District as a resignation. 

10.7 ASSOCIATION LEAVE 

The Association shall be allowed twelve (12) paid days to be used in half hour increments 
for union business during the year. The Association shall provide advance notice, whenever 
possible, to the immediate supervisor and Chief Personnel Officer to minimize the impact 
to district operations. In addition, the Chapter shall be authorized release time for a total of 
five (5) days for each delegate, up to a maximum of three (3) delegates, to attend the annual 
CSEA state conference. 

The Chapter President or designee shall be granted ten (10) hours to meet with unit 
members at the conclusion of the scheduled classified school site meetings. The 
Association shall provide advance notice to the immediate supervisor, the Chief Personnel 
Officer and the administrator of the site being visited. Due to urgent and/or unforeseeable 
conflict, the immediate supervisor may reschedule the requested leave to attend classified 
school site meetings. 

10.8 INDUSTRIAL ACCIDENT AND ILLNESS LEAVE 

"Industrial Accident" as used in this section, is defined as any accident or illness arising 
directly out of or in the course of the employment of the unit member which forces him/her 
to be absent from work.  The determination of whether an accident constitutes an "industrial 
accident" shall be made in accordance with the District’s Workers’ Compensation review 
process. 

Procedure - the unit member who has sustained the injury shall report the injury to the 
immediate supervisor as soon as possible after the occurrence. 

A unit member who has sustained a job related injury shall report the injury on a District 
approved accident form within sixty (60) days to the immediate supervisor. 

10.8.1 Industrial accident leave with full pay shall be allowed for up to 60 working days 
in any fiscal year for any given industrial accident.  When such a leave overlaps 
into the next fiscal year, the unit member shall be entitled to only the amount of 
unused leave due him/her for the same industrial accident. 



 

 24 

 

ARTICLE 10 - LEAVE    (continued) 

10.8.2 When a unit member employed in any position is absent from his/her duties on 
account of an industrial accident or illness, he/she shall be paid such portion of the 
salary due him/her for any month in which the absence occurs as, when added to 
his/her temporary disability indemnity under Division 4 or Division 4.5 of the 
Labor Code, will result in a payment to him/her of not more than his/her full salary. 

10.8.3 The District reserves the right to require a unit member to furnish proof of cause of 
absence by a licensed physician. 

10.8.4 When entitlement for industrial accident leave has been exhausted, the unit member 
shall use any sick leave, vacation, or other paid leave to which he/she is entitled, 
provided that payment for any such paid leave when added to any temporary 
disability indemnity shall result in a payment to the unit member of not more than 
his/her full salary less appropriate deductions. 

10.8.5 The unit member’s sick, vacation, and compensatory time or other available leaves 
shall be deducted on a prorated basis only (amount needed in addition to unit 
member’s temporary disability indemnity award) and not a "day for a day" concept. 

10.8.6 When all available paid and unpaid leaves have been exhausted and the unit 
member is not able to resume the duties of his/her position, he/she may elect to 
resign or to request a leave of absence without pay, or he/she shall be placed on a 
re-employment eligibility list for a period of 39 months. 

10.8.7 Any unit member receiving benefits as a result of this policy shall, during periods 
of injury or illness, remain within the State of California unless the Governing 
Board authorizes travel outside the state. 

10.9 JURY DUTY 

Except as provided for below, unit members shall be granted leave with pay if called to 
serve jury duty for the duration of the service.  The District will pay the difference between 
the unit member’s regular earnings and the amount he/she receives as juror fees.  The unit 
member shall be required to submit to the District appropriate documentation to indicate 
the amount received as juror fees. 

The unit members shall submit to his/her immediate supervisor a written notification for 
jury duty leave, accompanied by a copy of an official summons for jury service, no fewer 
than ten (10) days prior to the date on which the unit member is scheduled to appear, or as 
soon as possible if such notice is received less than ten (10) days prior to the time of service. 

Jury duty leave will not be granted to any unit member more often than once in each school 
year for the same court. 

If there are more than two percent of the unit members, excluding management, serving 
jury duty at any one time, then the leave granted under this provision shall be without pay. 

The District, or unit member, may discuss the practicality of seeking exemption when 
service would tend to materially disrupt the District's operation. 
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ARTICLE 10 - LEAVE    (continued) 

10.10  FAMILY CARE AND MEDICAL LEAVE 

 10.10.1 Leaves 
Eligible unit members, regardless of being married to another district 
employee, may take leaves under this section for any federal Family and 
Medical Leave Act (29 U.S.C., section 2601, et.seq.) And/or California 
Family Rights Act of 1993 (Government Code section 12945.2) qualifying 
reason: 1) the birth, adoption, or foster care of a child within twelve (12) 
months of the birth or placement; (2) the serious health condition of the unit 
member’s child (who is under age 18 or is 18 or older and suffers from a 
disability and is incapable of self-care), parent, spouse, or registered 
domestic partner (CFRA only); and the unit member’s own serious health 
condition, serious illness or injury sustained in the line of duty on active 
duty by a military service member or veteran who is the spouse, child 
(regardless of age), parent or next of kin of the unit member  (FMLA); or a 
qualifying exigency arising out of the fact that a spouse, child (regardless 
of age) or parent of the unit members is a covered service member on 
covered active duty or has been notified of an impending call or order to 
covered active military duty (FMLA only). 

 10.10.2 Eligibility 
Eligible unit members are entitled to up to a total of twelve work weeks (26 
workweeks for an injured service member or veteran) of unpaid leave over 
a fiscal year (July 1 through June 30) for family care and/or medical leave, 
providing they have more than twelve months of service and at least one 
thousand two hundred fifty (1,250) hours of work in the previous twelve-
month period.  Unit members may take the family care and medical leave 
benefits provided herein intermittently in the minimum amount allowed by 
the District. 

 10.10.3 Reinstatement Rights 
A unit member whose request for leave has been granted shall be guaranteed 
reinstatement to the same position or comparable position if his/her 
previous one has been eliminated upon termination of the leave. 

10.10.4 Twelve-Month Period 
A year, or twelve-month period, for the purposes of Article 10.10 is defined 
as a fiscal year, July 1 through June 30. 

 10.10.5 Continuation of Health Benefits 
The District will maintain and pay the current monthly contributions for 
eligible unit members toward the payment of premiums for group health 
benefits throughout the period of family care and medical leaves.   

 10.10.6 Coordination of Benefits 
Unit members will be required to use all accrued paid vacation, other 
accrued time off, and any other paid or unpaid time off provided for under 
this Agreement such as personal leave, sick leave, floating holidays, and 
one hundred (100) working days differential pay, before use of family care  
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ARTICLE 10 - LEAVE    (continued) 

and medical leave.  Pregnancy Disability Leave for which the unit member 
is eligible under Government Code Section 12945 shall not count against 
but shall be in addition to, leave under the California Family Rights Act.  
However, a unit member may not be required to use sick leave during a 
period of leave in connection with the birth, adoption, or foster care of a 
child, or to care for a child, parent, or spouse with a serious health condition, 
unless mutually agreed to by the unit member and the District.  Unit 
members who take leaves for their own serious health conditions will be 
required to use accrued sick leave in addition to accrued paid vacation, and 
all other paid or unpaid leaves provided for in this agreement.  Unit member 
shall be entitled to paid parental/child bonding leave as set forth in 
Education Code section 45196.1 and Section 10.12 of this Agreement.  Paid 
parental/child bonding leave shall run concurrently with any entitlement to 
FMLA and/or CFRA child bonding leave. 

 10.10.7 Unit Member Status 
A leave for family care and medical leave shall not constitute a break in 
service for purpose of longevity, seniority, or any employee benefit plan. 

 10.10.8 Reasonable Notice 
If a leave is foreseeable, the unit member shall provide the District with 
thirty (30) days’ advance notice of the need for the leave and make 
reasonable efforts to schedule planned medical treatment to avoid 
disruption to the operations of the District.  Notification should be provided 
to the unit member’s immediate supervisor. 

 10.10.9 Medical Certification  
The District may require a unit member’s request for leave to care for a 
child, spouse, or a parent who has a serious health condition to be supported 
by a certification issued by the health care provider.  Certification is 
sufficient if it states (1) the date the serious health condition commenced; 
(2) the probable duration; (3) that the unit member is needed to provide such 
care, or that the unit member is unable to perform his/her job due to the 
serious health condition; and (4) if intermittent leave is requested, 
verification of the need for intermittent leave including an estimate of the 
amount of leave and schedule if known.   

A second opinion may be requested by the District, and at the District 
expense, for the unit member’s own serious health condition.  If the two 
opinions conflict, a third and binding examination may be required by a 
mutually agreed on health provider at the District’s expense.  As a condition 
of a unit member’s return from leave taken because of his/her own serious 
health condition, the District may require the unit member to obtain 
certification from his/her health care provider that the unit member is able 
to resume work. 
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ARTICLE 10 - LEAVE    (continued) 

10.11 CATASTROPHIC LEAVE BANK 

 10.11.1 Eligibility to Use Sick Leave Bank  
Unit members shall be eligible to use catastrophic sick leave under this 
Article if: 

   10.11.1.1 A unit member suffers a catastrophic injury or illness that is 
expected to incapacitate the unit member for an extended period 
of time (in excess of ten [10] days); or 

   10.11.1.2 Taking extended time off from work creates a financial hardship 
for the unit member because he or she has exhausted all his or her 
accumulated sick leave and utilized all other accrued paid time 
off available.   

   10.11.1.3 A unit member who has exhausted all accumulated sick leave, 
vacation, floating holidays, and differential paid days, and who 
has made a donation of a minimum of three (3) days to the Bank 
prior to their request, shall be eligible to request sick leave from 
the bank. 

 10.11.2 Eligibility to Donate to Sick Leave Bank 
A unit member may donate up to three (3) days to the Bank annually, so 
long as the minimum number of accumulated sick leave days available from 
the prior years’ accumulations in the unit member’s own sick leave account 
does not fall below ten (10) days. 

The donation of sick leave by the unit member shall be irrevocable.  The 
unit member shall file a “Classified Sick Leave Bank Deposit Form” with 
Human Resources.  A donation to the Bank shall be a general donation from 
prior years’ accumulations, and shall not be considered a donation to a 
specific unit member for his/her exclusive use.  If a retiree or resigner has 
been working, and has accumulated sick leave, the retiree or resigner will 
have the opportunity to donate up to five days of their remaining sick leave 
to the catastrophic leave bank. 

 10.11.3 Requesting Catastrophic Sick Leave Days from the Bank 
A unit member wishing to use this Bank shall submit a written request.  The 
request shall clearly state the details of the catastrophe and the amount of 
sick leave requested. 

Appropriate written verification (i.e., note from licensed treating physician) 
of the catastrophic illness or injury must be included with the request.  The 
unit member should be prepared to provide additional documentation on the 
nature and severity of the illness or injury, if requested. 
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ARTICLE 10 - LEAVE    (continued) 

10.11.4 The Sick Leave Bank Committee  
The Sick Leave Bank Committee shall consider the request of the unit 
member within ten (10) work days of the request being filed with Human 
Resources.  This Committee shall consist of two members selected by the 
District, three members selected by the Association, and one from the 
Human Resource Office to provide information who shall be a non-voting 
member of the Committee.  Approval of the request shall require a majority 
vote of the voting Committee members.  The decision of the Committee 
shall be final. 

10.11.5 Use of Sick Leave Days from the Bank and Other Provisions 

10.11.5.1 The maximum number of duty days a unit member will be 
allowed to request at one time for a single catastrophic 
illness/injury shall not exceed twenty-five (25) consecutive work 
days.  A unit member may request a specific number of days 
when the request is submitted on the form available in the Human 
Resource Office.  The unit member may request up to an additional 
twenty-five (25) consecutive work days, should the condition 
continue, by completing an additional request for consideration 
by the Committee. 

10.11.5.2 Any days approved by the Sick Leave Bank Committee that are 
unused by the unit member shall be returned to the Bank. 

10.11.5.3 If a unit member uses a day from the Bank, pay for that day shall 
be at the same rate the unit member would have received had the 
unit member worked that day.  No distinction shall be made as to 
the differing pay rates of the donors or recipients. 

10.11.5.4 Leave from the bank may not be used for illness or disability 
which qualifies the unit member for workers’ compensation 
benefits unless he/she has exhausted all workers’ compensation 
leave and his/her own paid leave. 

   10.11.5.5 When a unit member can reasonably be presumed to be eligible 
for disability retirement under PERS or, if applicable, Social 
Security, he/she may be asked to apply for such retirement.  
Failure of the unit member to submit a complete application, 
including medical information provided by the applicant’s 
physician, within twenty (20) days of the request, will disqualify 
the unit member from withdrawing sick leave from the Bank. 

 10.11.5.6 Following initial enrollment, unit members may join the Bank 
during the annual open enrollment period (February 1 - February 
28 only). 

 10.11.5.7 During January of each year, the Payroll Office shall provide the 
Association with a statement specifying the number of days 
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available in the Bank as of January 1st of that year and the number 
of days used in the previous year. 

   10.11.5.8 Donated days not used in any given year shall be carried over for 
use in a subsequent year and shall remain a part of the Bank.  If, 
in any given year, the request(s) for utilization exhausts the 
number of days in the Bank, the Bank will be closed for the 
remainder of the year.  By mutual agreement, the District and 
Association can agree to solicit unit members for an additional 
donation of days. 

   10.11.5.9 If the Bank is discontinued for any reason, the days remaining in 
the Bank shall be forfeited. 

10.11.5.10 Hold Harmless.  The Association agrees that it will not file, on 
its own behalf or on the behalf of any unit member, any 
grievance, claim or lawsuit of any kind related to any attempt 
by a unit member to retrieve donated sick leave used by another 
unit member pursuant to this provision. The Association also 
agrees that it will not file, on its own behalf, or on the behalf of 
any unit member, any grievance, claim, or lawsuit of any kind 
which attempts to challenge in any way the legality or 
implementation of Section 10.11. 

10.12 Parental Leave 
Unit members shall be entitled to paid parental leave as set forth in 
Education Code section 45196.1. 
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ARTICLE 11 – HOURS OF EMPLOYMENT 

11.1 Workday – The workday for all employees shall be established by the District at the start of 
each school year.  The maximum number of hours of regular employment for a unit 
member is eight (8) hours a day and forty (40) hours a week.  However, the Governing 
Board may employ persons for lesser periods of time.  This Article shall not restrict the 
extension of the regular workday or workweek on an overtime basis when such is necessary 
to carry on the business of the District. 

11.2 Adjustment of Hours – Once during the school year, a supervisor and unit member may 
agree to adjust the unit member’s start time, either permanently or temporarily, by not more 
than 30 minutes before or after the start time that was set at the beginning of the year.  The 
unit member and supervisor will memorialize this adjustment on a district-issued form that 
will be submitted to Human Resources, and a copy provided to the Chapter.  The agreed 
upon changes will not take effect until at least five days after the agreement is reached, 
unless agreed to otherwise.  Within the first three days of signing the form, either party 
may withdraw their agreement and remain on the original schedule. 

11.3 If the change in start time will exceed 30 minutes, or if the unit member and supervisor are 
unable to reach an agreement for an adjusted start time, a Chapter representative and the 
District’s human resources department will meet and negotiate in an effort to resolve the 
adjustment of the start time.  If CSEA and the District cannot reach agreement, then the 
original schedule shall remain in place.   

11.4 Workweek – The workweek for unit members shall include the seven day period beginning 
with the five (5) consecutive days the unit member is regularly assigned to work.  The 
workweek will start at 12:01 a.m. on the first day of the unit member’s workweek and end 
at midnight on the last day. 

11.5 Lunch Period/Breaks – A thirty (30) minute uninterrupted unpaid lunch break shall be 
 provided to each unit member who works at least six (6) to eight (8) hours per day, which 
 is separate from the regular workday, and shall be taken at the convenience of the 
 department where the unit member works.  

 Each unit member who works eight (8) hours per day is entitled to two (2) fifteen (15) 
minute paid rest breaks each morning and each afternoon, usually taken midway during the 
morning and afternoon shifts. 

Unit members who work three (3) or more hours per day are entitled to one (1) ten (10) 
minute paid rest break per day, usually taken midway during their shift.  Unit members who 
work four (4) or more hours per day shall be entitled to one (1) fifteen (15) minute paid rest 
break per day, usually taken midway during their shift.  The District acknowledges that unit 
members not otherwise entitled to a contractual break may require a brief break during their 
shift to attend to emergent personal business. (Appendix V) 

Break times and lunch times mentioned above shall not be used within the last hour of the 
scheduled workday, unless specifically authorized by the unit member’s immediate 
supervisor. 
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ARTICLE 11 – HOURS OF EMPLOYMENT   (continued) 

11.6 Overtime – Unit members who work in excess of an eight-hour day or on weekends will be 
paid at the rate of time and a half for all overtime. Unit members working on a holiday shall 
be paid at their regular rate of pay plus time and a half for any amount of time worked.  
Overtime shall be distributed and rated as equally as is practical with regard to seniority 
among unit members in the bargaining unit within each department. Unit members who 
decline overtime employment more than three (3) times per school year at the request of the 
school district may relinquish their right to such privilege. Part-time unit members shall be 
compensated at the rate of time and a half for sixth and seventh day worked in one week 
and double time and a half if such work falls on a holiday.   

 11.6.1  Long Term Overtime 
  Long Term Overtime, as defined as an ongoing assignment provided to a unit 

member that occurs on a scheduled basis at a specific site, shall not exceed the length 
of one school year.  Long Term overtime assignments shall be rotated on a seniority 
basis.  Unit members that have completed a Long Term assignment shall not be 
eligible for a new assignment of reassignment for a period of two years, unless all 
other eligible unit members decline such assignment. 

 11.6.2 Whenever a unit member is called back to the job after leaving for the day, that 
employee shall be granted a minimum of two hours. 

11.7 Absences – Each unit member covered by the terms of this agreement shall be responsible 
for the reporting of all absences on the proper District form (Form 1510).  This includes any 
late arrivals or early departures from the existing work schedule.  Failure of the unit member 
to fill in the proper form and submit to the immediate supervisor is a breach of this contract. 
Unit members may have the option of charging any time shortages to personal necessity 
leave, if available, or deducting such time from their salary. 

11.8 Bilingual/Special Education Instructional Assistants – The District agrees to employ 
bilingual and special education instructional assistants for a minimum of four hours per day, 
20 hours per week.  Special Education Instructional Assistant III will be employed for an 
average of thirty-three (33) hours per week. 

11.9 Compensatory Time – Unit members may not elect to take compensatory time in lieu of 
cash for any overtime worked.  First year unit member may take compensatory time with 
approval of supervisor.  After one year from the unit member’s hire date, the unit member 
can only use overtime with approval of supervisor. 

11.10 Playground Supervisor – Playground supervisors shall accrue sick leave, vacation, and 
holiday benefits in accordance with law (AB 670, Statutes of 2018), and/or as provided in 
contract.  Accrual shall be based on a pro ratio basis. 

11.11 Summer School Assignments - Summer school assignments are subject to funding and 
enrollment.  Assignments shall be rotated on a seniority basis.  Unit members that have 
completed a summer assignment shall not be eligible for a summer school assignment for a 
period of one year, unless all other eligible unit members decline such assignment. 
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ARTICLE 11 – HOURS OF EMPLOYMENT   (continued) 

11.11.1 Order Of Priority For Summer School Assignments 

11.11.1.1 Unit members with more than 2 years of service in a designated 
summer school classification shall have first priority by order of 
seniority; 

11.11.1.2 Unit members with less than 2 years of service in a designated 
summer school classification shall have second priority by order of 
seniority; 

11.11.1.3 Unit members with more than 2 years of service in any classification 
will be given third priority in a designated summer school 
classification, with preference amongst them given to those whose 
current job most closely aligns to the summer school classification, 
by order of seniority. 

11.11.2 The District shall provide applications for Summer School by the second Monday 
in April.  Unit members will provide their response within seven (7) work days. 

11.11.3 Unit members shall be notified in writing by District mail (to employee’s 
worksite) by the first Monday in May of their selection for Summer School. 

11.11.4 If actual student enrollment requires less staff support, unit members selected for 
Summer School may be released in reverse seniority order by classroom with no 
less than three (3) days prior notice. 

11.11.5 Unit members applying for Summer School are committing to participating the 
full length of the program.  Unit members that miss three (3) days will be released 
from the assignment.  At the District’s discretion, such unit member may be 
deemed ineligible to participate in Summer School for two (2) years, unless the 
absences are based upon an emergency or of an unforeseen nature including, 
bereavement, serious illness, or similar circumstance. 

11.11.6  All less-than 12-month unit members who accept additional work over the summer 
shall be placed at the same step as their current position when the assignment is 
at their current rangе or lower. If less-than 12-month unit members accept 
additional work over the summer in a previously held classification at their 
current range or lower, they shall be placed at either the step of their prior service 
or at the step of their current position, whichever is higher. If the summer school 
assignment is of a higher range, the unit member will be paid in accordance with 
Section 8.2 of Article 8 - Working Out of Class. These unit members shall 
receive, on a pro rata basis, all contractual and statutory benefits for the summer 
school work, including longevity compensation. 
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ARTICLE 12.1 - VACATION SCHEDULE    (See Appendix III) 

12.1.0 A vacation service year is defined as one in which a unit member is paid for 75% of the 
working days which fall within the normal working period for his/her position. 

12.1.1 All vacation will be scheduled at the convenience of the District and must receive prior 
approval of the unit member’s immediate supervisor.  If the unit member is unable to take 
his/her annual vacation, the amount not taken shall accumulate for use the following year, 
or be paid at the option of the District. 

 12.1.1.1 Regular unit members who work less than twelve (12) months shall take their 
earned vacation during the winter and/or spring recesses.  In the event a unit 
member is entitled to more days vacation than are available during the winter 
and spring recesses, the unit member shall take the extra vacation at a time 
convenient to both the unit member and the supervisor.  

12.1.2 Earned vacation shall become a vested right after the first six (6) months of employment.  
Vacation allowance is based on date of hire.   

12.1.3 All vacation must be earned prior to utilization, except for actively employed unit members 
who have worked in the District seven (7) years or more, shall be advanced their full 
vacation allotment at the beginning of the year and an appropriate number of days (usually 
10 or 11) shall be reserved for use during winter and spring breaks.  In the event of an 
emergency, the District may make an exception to this provision. 

12.1.4 If a unit member is terminated and had been granted vacation which was not yet earned at 
the time of termination, the District shall deduct from the unit member’s severance check 
the full amount of salary which was paid for such unearned days of vacation taken.  Upon 
separation from service, the unit member shall be entitled to lump sum compensation of all 
earned and unused vacation, except unit members who have not completed six (6) working 
months employment at regular status. 

12.1.5 Vacation Allowance 
         12-month   10-month 
         Unit Members  Unit Members 
 1 through 3 years of service    10 days   8-1/2 days 

4 through 10 years of service    15 days      12-1/2 days 
 11 through 19 years of service   20 days        16-1/2 days 

20 or more years of service    22 days        18-1/2 days 

12.1.5.1 Holidays - When a holiday, as defined by this Agreement, occurs during the 
scheduled vacation of a unit member, the unit member will receive pay at the 
regular rate of pay for the holiday and shall not be charged a vacation day for 
the absence on the holiday. 
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ARTICLE 12.1 - VACATION SCHEDULE  (See Appendix III) continued 

12.1.5.2 Vacation Pay:  Pay for vacation days shall be equivalent to the unit member's 
regular rate of pay at the time the vacation is taken.   

12.1.5.3 Written Statement:  The District shall provide each unit member a written 
statement of accrued and used vacation hours by October 10 of each year. 

12.1.5.4 Effective June 30, 2010, current 12-month unit members with unused vacation 
days exceeding two (2) years shall receive a one-time payoff for the balance of 
their vacation in excess of one year.  Thereafter, unit members’ vacation accrual 
shall be capped at a maximum of two (2) years. 

ARTICLE 12.2 - HOLIDAYS 

(See Appendix III - A through CL-14) 
 
12.2.1 Scheduled Holidays:  All unit members who are a part of the classified service are entitled 

to the following holidays at full pay (12-month classified employees): 
     Independence Day 
     Labor Day 
     Veterans' Day 
     Thanksgiving Day 
     Thanksgiving Recess 
     Christmas Eve 
     Christmas Day 
     New Year's Eve 
     New Year's Day 
     Martin Luther King, Jr. Day 
     Lincoln's Day 
     Washington's Day 
     Classified Spring Holiday (Friday of Spring Break) 
     Memorial Day 

12.2.2 Floating Holiday - One additional holiday designated as a "floating holiday" shall be 
granted each unit member in the bargaining unit on a date to be selected by the unit 
member, with his/her supervisor's approval.  In lieu of observing Admission Day, each unit 
member in the bargaining unit shall be granted a second "floating holiday" on a date 
selected by the unit member and approved by the unit member’s supervisor.  Floating 
holidays must be utilized in the year accrued.  Under extenuating circumstance, where a 
floating holiday cannot be used in the same year granted, the District shall pay for unused 
floating holidays. 
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ARTICLE 13 -  EVALUATION OF CLASSIFIED PERSONNEL 

13.1 Statement of District Philosophy on Evaluation of Classified Personnel Performance - The 
Buena Park School District believes that the evaluation of all aspects of the operational and 
maintenance system is necessary to the District's success.  A prime concern is the 
evaluation of the District's classified personnel which involves: 

13.1.1 A planned program to keep the unit members informed of their performance 
strengths and weaknesses. 

13.1.2 A stimulus for unit members to make conscious efforts to improve their 
competency. 

13.1.3 A means for cooperative development of mutually understood standards and 
criteria for their particular service rendered to the district. 

13.1.4 A method of measuring unit member success and to ensure that only capable, 
qualified unit members are retained in the District. 

The Buena Park School District expects the evaluation of all personnel performance to be 
positive in nature.  Those responsible for performance evaluation are expected to follow 
orderly methods of identifying strengths and deficiencies and to extend assistance for 
remediation of deficiencies, and to maintain accurate and impartial objective records in this 
area. 

13.2 Evaluation Procedures - All new unit members in the District will receive an evaluation on 
the appropriate form within 30 days after they have been employed by the District.  At the 
end of the fifth month worked, a second evaluation will be made of the unit member’s 
performance standards.  All other unit members in the District will receive one evaluation 
per year with the following exception.  If the evaluator finds a permanent unit member’s 
performance lacking at any time during the school year, the reasons shall be set forth in 
specific terms and identification will be made of specific ways in which the unit member 
may improve and what assistance shall be given by the evaluator in the remediation of the 
deficit areas.  If failure persists, then the mechanisms for termination of the unit member 
will begin.  In the event disagreement develops over the evaluation, the unit member shall 
solve the dispute with the District Superintendent or his designee.  Where a permanent unit 
member’s performance is up to the standards of the District, the evaluator will submit one 
evaluation per year on said unit member.  The evaluation shall be due on or before 45 
calendar days prior to the end of the school year. 

13.3 Personnel Files 

13.3.1 A unit member shall be provided all evaluation material before it is placed in the 
unit member’s personnel file.  The unit member shall also be given an opportunity 
to initial and date the material and to prepare a written response to such material.  
Such review shall take place during normal business hours and the unit member 
shall be released from duty for this purpose without salary reduction.   
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ARTICLE 13 -  EVALUATION OF CLASSIFIED PERSONNEL    (continued) 

A written response must be prepared within the (10) days after receipt of the 
evaluation material by the unit member.  The evaluation material as well as any 
written response by the unit member shall be filed after the ten (10) day period as 
described herein has expired.  A unit member’s response shall not change the 
evaluation. 

13.3.2 The contents of all personnel files shall be kept in the strictest confidence. 

13.3.3 The District shall maintain the unit member’s personnel files at the District's central 
office.  Any files kept by the unit member’s immediate supervisor shall not contain 
any material not found in the District's files. 

13.3.4 At the unit member’s request, any negative evaluations placed in the unit member’s 
personnel file may be sealed after two years providing the cause of the negative 
evaluation has been corrected.  Written material placed in a unit member’s 
personnel file which is two years or older may not be used as the basis for discipline. 

13.3.5 A unit member has the right to give written permission to a CSEA representative 
to look at his/her personnel file.     

 13.3.6 The classified evaluation form will be changed.  The words "attendance" will 
replace the "number of days absent this period." 

 13.3.7 Signing the evaluation form means the unit member received it, but did not 
necessarily agree with it. 

 13.3.8 A unit member who is receiving a negative evaluation has the right to have a union 
representative at the meeting. 
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ARTICLE 14  – CLASSIFIED TRANSFER POLICY 

14.1 Transfers – Definition 

 Transfer is the change in the unit member’s worksite from one school to another without 
change in classification, change from one reclassification to another at the same salary range 
when the unit member possesses the necessary qualifications, or a movement from one 
classification to a lower classification at the unit member’s request. 

14.2 Involuntary Transfers 

 14.2.1  Unit members are subject to transfer, within their current classification, to any 
location and department in the District, whenever a change is considered to be in 
the best interest of the District.   

  For all transfers, when possible, the District will give ten (10) calendar days 
advance notice before the transfer takes effect. 

14.2.2 Whenever a unit member objects to an involuntary transfer, they may request and 
shall be granted a meeting prior to the actual transfer with Human Resources to 
discuss the reasons for the transfer and any hardships that the involuntary transfer 
may cause to the unit member.  Upon a unit member’s request, the District will allow 
CSEA representation at these meetings. 

14.2.2.1  If the hardship involves a change to the unit member's start or end time 
in the middle of the school year, Sections 11.2 and 11.3 will be used to 
address the matter. If the change in start time exceeds 30 minutes, the 
transfer will not occur sooner than 10 calendar days, unless the unit 
member agrees to transfer sooner. 

14.3 Voluntary Transfers 

14.3.1 CSEA shall be routinely notified by the District of open unit positions.  Such 
notification shall be made to unit members via email, on or about the 1st and 15th of 
each month.  The District shall also post all classified vacancy notices on the 
designated CSEA bulletin board at each District campus for not less than (5) days.  
The District and CSEA encourage unit members to regularly review postings and 
file electronic applications at https://www.edjoin.org. 

14.3.2 For purposes of this section, a vacancy is defined as a position the District does not 
intend to fill through involuntary transfer. 

14.3.3 A unit member may request a voluntary transfer at any time.  Such requests shall be 
made on a “Transfer Request/Application Form” provided by the District, and shall 
be maintained for six months. Unit members who have transfer forms on file shall 
be contacted via telephone or email when a position to which they have requested a 
transfer to is open. 

14.3.4 A unit member may submit in duplicate the written transfer request form to the 
Classified Personnel office.  Time and date of the receipt of the transfer request shall 
be recorded by the Personnel Office.  Upon request, a stamped copy shall be 
provided to the requesting unit member. 
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ARTICLE 14  – CLASSIFIED TRANSFER POLICY (continued) 

14.3.5 All unit members who meet the stated qualifications for a vacancy may be required 
to: 

   a. be interviewed personally; and/or 
   b. complete a written examination; and/or 

   c. complete a “skill” demonstration examination. 
 
If more than one (1) unit member wishes to be transferred to a particular vacancy, the 
vacancy shall be filled on the basis of qualifications.  If the qualifications are considered 
equal, seniority shall be considered the determining factor.” 

1. An increase of hours within the same classification, shall be filled with eligible 
current internal permanent unit members, probationary unit members, then outside 
candidates.  To be eligible, said members must not have received a written warning 
in the immediate past six (6) months or a written reprimand in the immediate past 
eighteen (18) months prior to the date of the posted vacancy. 

2. On all position openings that do not involve the lateral transfer process, the District 
shall advertise the opening internally and outside simultaneously.  Posting will 
occur on the first day the outside posting occurs. 

3. Any permanent unit member who applies shall be tested by a written and hands-on 
process appropriate for the position for which they are applying.  Following 
successful passage of written and hands-on testing, the applicant will be reviewed 
by the interview panel. 

4. The interview panel shall consist of an odd number.  Minimally, the makeup will 
be a representative of CSEA, BPTA, and Management.  The CSEA representative 
shall be selected as provided in Articles 5.7 of this Agreement. 

5. If an applicant is a permanent unit member and passes the required written testing, 
hands-on testing, and interview process, the permanent unit member shall be 
awarded the position.  If a permanent unit member is not selected, the unit member 
may request a meeting with the Human Resources Director.  Upon a unit member’s 
request, the District will allow CSEA representation at these meetings. The 
interview panel would then be instructed to interview substitute and outside 
applicants. 

   14.3.5.1 Posting of Job Openings 
   All classified job postings will be provided to the Association 
   in accordance with article 14.3.1. 

   14.3.5.2 Interview Notification 
 Human Resources will notify the Chapter President and Vice 

President indicating the date, time, and location of the 
interview. 

   

 



 

 39 

 

ARTICLE 14  – CLASSIFIED TRANSFER POLICY (continued) 

   14.3.5.3 Interview Panel Selection 
Process: Human Resources is to contact the Chapter President 
to identify the person who will serve on the interview team.  In 
the event the President is not available, Human Resources will 
contact the Vice-President to identify the person who will 
serve on the interview team. 

14.3.6 Within (5) working days of being notified of non-selection 
for transfer a unit member may request in writing a statement 
of reason(s) from the Superintendent of designee for the non-
selection.  A written statement of reason(s) will be provided 
within seven (7) working days of the Superintendent’s or 
designee’s receipt of the request. 

 14.3.7 Unit members meeting the minimum requirement applying for 
a change of position will only be expected to retake the portion 
of the exam that they did not previously pass, within the 
current fiscal year or subsequent fiscal year.  
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ARTICLE 15 - LAYOFF AND REEMPLOYMENT 
(See Appendix II) 

The parties agree that this Article is the complete agreement of the parties with regard to the 
implementation and effects of all layoffs which may occur during the term of this collective 
bargaining agreement.  All layoffs and reemployments shall be conducted in strict compliance with 
state statutes. 

Reason for Layoff 

Layoff for lack of funds or layoff for lack of work includes any reduction in hours of employment 
or assignment to a class or grade lower than that which the unit member has permanence, 
voluntarily consented to by the unit member, in order to avoid interruption of employment by 
layoff. A reduction in hours shall be considered a layoff for the purpose of this Article. CSEA shall 
retain the right to negotiate the decision and effects of layoff.  

15.1 Procedures: 

 15.1.1 Whenever a unit member is laid off, the order of layoff within the class shall be 
determined by length of service.  The unit member who has been employed the 
shortest time in the classification, plus higher classifications, shall be laid off first. 

15.1.2 For employment commencing after September 5, 1986, "length of service" shall be 
defined to include the hire date of that unit member as a regular probationary or 
permanent unit member in the class, plus any service in higher classes, with 
deductions for any unpaid time as defined below.  This length of service 
computation shall be known as the adjusted class hire date. 

 15.1.3 The District shall prepare a seniority list for all classified positions in the bargaining 
unit and shall provide the Chapter 569 President with a hard copy and electronic 
copy of the seniority list no later than the end of the first trimester of the school 
year.  

 15.1.4 A copy of the seniority list shall be posted at each school site by the end of the first 
trimester of the school year.  Unit members in the bargaining unit shall have five 
(5) work days to review the seniority list and advise the Human Resources 
department of any errors, omissions, or discrepancies in the seniority list. 

 15.1.5 The District shall review the unit member’s complaint and shall provide a response 
in writing no later than the third Friday in January to determine if there is an error, 
omission, or discrepancy in the seniority list. 
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ARTICLE 15 - LAYOFF AND REEMPLOYMENT    (continued) 

 15.1.6 When classified positions must be eliminated as a result of the expiration of a 
specially funded program, the District shall give an affected unit member a 
minimum of 60 days' notice of layoff consistent with Education Code Section 
45117(g). 

 15.1.7  A unit member shall not be laid off if a short-term employee is retained to render 
a service that the unit member is qualified to render. 

 15.2 Bumping Rights: 

 15.2.1 Unit members who are given notices of layoff shall have displacement or bumping 
rights as herein agreed.  Bumping rights allow more senior unit members to displace 
(“bump”) more junior unit members in a classification they serve or have served. 

15.2.2 When a position in a classification is reduced or eliminated, the most junior unit 
member in the classification shall be given a notice of layoff.  The most junior unit 
member in the classification may exercise his or her bumping rights as follows: 

 15.2.2.1 To a position in a lower classification within the class for which 
the unit member possesses greater seniority than the incumbent 
(if more than one such position exists, the unit member shall 
bump the incumbent with the least seniority). 

   15.2.2.2 To a position in a classification in an equal or lower class for 
which the unit member has previously served and the unit 
member possesses the minimum qualifications for the position 
and greater seniority than the incumbent. 

   15.2.2.3 A unit member whose position is eliminated may displace the 
unit member within his/her class who has the least seniority 
regardless of differences in assigned shift hours (i.e., 7:30 a.m. 
to 4:00 p.m. or 2:00 p.m. to 11:00 p.m.), location, or source of 
funding. 

15.2.3  Unit members who are laid off shall exercise bumping rights into any 
classification, within a current or previously held class, providing they meet 
minimum qualifications and providing that the classification in which they are 
bumping is equal or lower than that classification in which the unit member 
has served. 

15.2.4  Seniority in all lower classifications shall be determined by seniority in that 
classification plus higher classifications. Unit members who exercise bumping 
rights retain their reemployment rights to the class, the classification, and the 
hours of employment for which originally laid off. Unit members who are 
bumped by a more senior unit member shall be free to exercise their bumping 
rights. 
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ARTICLE 15 - LAYOFF AND REEMPLOYMENT (continued) 

15.2.5  A unit member must exercise their bumping rights within the timelines 
provided in the layoff notice or they shall forfeit the right to bump.  The 
involved parties may mutually agree to extend the agreed upon timelines. 

 15.2.6  Unit members who take a voluntary demotion or unit members who exercise 
their bumping rights shall be placed at the step of the appropriate range which 
is closest to their current rate of pay. 

 15.2.7  If two or more unit members subject to layoff have equal adjusted class hire 
date seniority as defined above, then the preference shall be given to the unit 
member with the earliest class hire date seniority.  "Class hire date seniority" 
shall be defined to mean the date that a unit member was hired in that class, 
regardless of time spent on unpaid leave or other adjustments. If class hire date 
seniority is equal, then the preference shall be given to the unit member with the 
earliest regular hire date seniority.  "Regular hire date seniority" shall be defined to 
mean the date that a unit member was hired as a probationary unit member in the 
District.  If regular hire date seniority is equal, the preference shall be given to the 
unit member with the earliest District hire date seniority.  "District hire date 
seniority" shall be defined to mean the date that a unit member was hired into the 
District, regardless of whether or not hired as a regular or temporary (i.e., substitute 
or short term) unit member.  If District hire date seniority is equal, the decision shall 
be made by random selection.  Random selection shall consist of drawing of names.  
Representatives of impacted bargaining units and the District shall be present at the 
drawing. 

 15.2.8  If a unit member waives bumping rights, he/she will be placed on the 
appropriate reemployment list. 

 15.2.9  No unit member can be bumped from a position if there is a vacant position 
in that class. 

 15.2.10 A unit member may bump into a position for up to an equivalent amount of 
hours as their affected position. 

15.2.10.1 After completion of the bumping process, should the District or 
CSEA believe that additional hours need to be assigned for a 
classification, they shall meet and negotiate to determine which 
unit members should receive the increase in hours, as it may be 
appropriate for more senior employees, and not displaced 
employees, to receive those additional hours. 

15.2.10.2 Where a group of unit members can affect (displace) a class of 
more junior unit members, the District will implement bumping 
rights that allow more senior unit members to displace the most 
junior unit members with equal number of hours, where the most 
senior is not required to displace the most junior unit member.  
This process is intended to honor seniority, preserve as many 
unit members in the higher classifications with equivalent 
number of hours and not allow a more junior unit member to be 
retained in a position that a more senior unit member can 
perform. 



 

 43 

 

ARTICLE 15 - LAYOFF AND REEMPLOYMENT (continued) 

15.2.11  Reemployment shall be in reverse order of layoff.  

15.3 Notice to CSEA 

 15.3.1 Except for layoffs proceeding under Education Code Section 45117(g), by no later 
than February 15 of each year, the District shall notify CSEA of any intent to 
implement a reduction of unit members to become effective at the end of the school 
year.  The intent is to inform CSEA of reductions that may require it to demand to 
bargain the effects of layoff.  CSEA will have 10 work days to demand to bargain.  
The District may also implement a final layoff determination that differs from the 
reductions presented to CSEA on the February notice. 

15.3.2 Unit members shall receive preliminary notices and final notices of layoff 
determination in accordance with Education Code Section 45117.  The notice to the 
unit member will state the reasons that the unit member’s services will not be 
required for the ensuing year and informing them of their displacement rights, if 
any, and of their reemployment rights. 

15.3.3 CSEA shall be provided with an opportunity to address the Governing Board 
regarding the recommendation to reduce the classified staff. 

15.4 Retirement in Lieu of Layoff 

15.4.1 Any unit member in the bargaining unit may elect to accept a service retirement in 
lieu of layoff, voluntary demotion, or reduction in assigned time.  Such unit member 
shall within ten (10) workdays prior to the effective day of the proposed layoff 
complete and submit a form provided by the District for this purpose. 

15.4.2 Any unit member who is laid off for lack of work or lack of funds and who elects 
service retirement from the Public Employees Retirement System shall be placed 
on an appropriate reemployment list.  The District shall notify the Board of 
Administration of the Public Employees Retirement System of the fact that 
retirement was due to layoff for lack of work or lack of funds.  If he/she is 
subsequently subject to reemployment and accepts in writing the appropriate vacant 
position, the District shall maintain the vacancy until the Board of Administration 
of PERS has properly processed his/her request for reinstatement from retirement. 

 15.4.3 The unit member shall then be placed on a 39-month reemployment list; however, 
the unit member shall not be eligible for reemployment during such other periods 
of time as may be specified by pertinent Government Code sections. 

 15.4.4 The District agrees that when an offer of reemployment is made to an eligible unit 
member retired under this Article, and the District receives within ten (10) 
workdays a written acceptance of the offer, the position shall not be filled by any 
person and the retired unit member shall be allowed sufficient time to terminate 
his/her retired status. 

 15.4.5 A unit member subject to this section who retires and is eligible for reemployment 
and who declines an offer of reemployment equal to that from which laid off shall 
be deemed to be permanently retired. 
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ARTICLE 15 - LAYOFF AND REEMPLOYMENT (continued) 

15.4.6 Any election to retire after being placed on a reemployment list shall be retired in 
lieu of layoff within the meaning of this section. 

15.5 Miscellaneous: 

 15.5.1 The District shall continue to pay for the health and welfare benefits of unit 
members who are laid off for a minimum of thirty (30) days from the effective date 
of their layoff. 

 15.5.2 The District agrees that unit members will not be asked to perform duties or 
functions which have been eliminated whenever practicable. 

 15.5.3 The Governing Board may grant length of service credit for time spent on unpaid 
leaves in the following areas:  military leave, illness leave, maternity leave, and 
industrial accident/illness leave. 

 15.5.4 For purposes of this Article, "class" shall mean the group of positions 
(classification) as set forth in Appendix II under the titles Clerical/Fiscal Series, 
Child Nutrition Series, Community Services Series, Instructional Series, 
Maintenance/Operation/Transportation Series, Technical Series, and Student 
Support Services Series. 

15.5.5 For purposes of this Article, "classification" shall mean a position within the class 
referred to in Article 3 which has a designated title, specific duties, responsibilities, 
and minimum qualifications, and which has a designated salary range established 
for each such position. 

15.5.6 A laid off unit member on the 39 month rehire list may apply and be interviewed 
for any position for which they meet minimum requirements.  Laid off unit 
members will be interviewed in conjunction with the unit member applicant pool 
and prior to outside candidates. 
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ARTICLE 16 - SAVINGS PROVISION 

If any provisions of this agreement are found to be contrary to law by the Public Employment 
Relations Board or a Court of Competent Jurisdiction, said invalid provisions shall be severed but 
such finding shall not affect the validity of the remainder of this Agreement. 
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ARTICLE 17 - SAFETY CONDITIONS OF EMPLOYMENT 

17.1 Any abuse of school personnel, assault or battery upon school personnel or any threat of 
force or violence directed toward school personnel at any time or place which is related to 
school activity or school attendance shall be reported by unit members to their immediate 
supervisor. Unit members shall complete reports required by the District relating to the 
violations described herein. 

17.2 Unit members shall be provided coverage under the terms and conditions of the District 
Workers Compensation Program and illness leave provision for any injury or illness arising 
out of or in the course of their employment. 

17.3 All unit members have the responsibility to submit reasonable written recommendations to 
the District regarding the maintenance of safe working conditions, facilities and equipment, 
repairs and modifications, and other practices designed to ensure compliance with 
applicable standards of the California Occupational Safety and Health Act, California State 
Compensation Insurance Fund, AHERA  (Asbestos Hazardous Emergency Response Act, 
40CFR, Part 763), and the provisions of the school district fire and liability insurance 
programs. 

17.4 All unit members covered by this Agreement shall be compensated for any theft, damage 
or destroyed personal property to the maximum of $500.00 per incident.  Personal property 
to be defined as that personal property that is necessary in the line of employment and 
which use has been approved by the unit member’s immediate supervisor. 

17.5 All unit members have the responsibility to submit written recommendations to the District 
regarding the maintenance of safe working conditions, facilities, and equipment, repairs 
and modifications, and other practices designed to insure compliance with applicable 
standards of the California Occupational Safety and Health Act, Labor Code Section 6400, 
and the provisions of the school district fire and liability insurance programs. 
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ARTICLE 18 - SUPPORT OF AGREEMENT 

The District and the Chapter agree that it is to their mutual benefit to encourage the resolution of 
differences through the meet and negotiation process.  Therefore, it is agreed that the Chapter will 
support this Agreement for its term and will not appear before any public bodies to seek change or 
improvement in any matter subject to the meet and negotiation process except by mutual 
agreement of the District and the Chapter. 
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ARTICLE 19 - CONTRACTING OUT 

19.1 Except as provided below, the District agrees that during the term of this agreement, it will 
not contract out work that has been customarily and routinely performed or is performable 
by unit members covered by this agreement and then only if the contracting proposed is 
specifically permitted by law.  Work customarily and routinely performed or performable 
by unit members which is of an emergency nature affecting health, safety, and welfare of 
students or unit members shall not be subject to this provision.  Further, work that has in 
the past been contracted out by the District shall also not be affected by this provision. 

19.2 No contract for services which would affect unit members in regards to wages, and/or 
hours, shall be let until CSEA has been given written notice of the District's proposed action 
no less than twenty (20) days in advance.  After the notice has been given, CSEA shall, as 
soon as possible but no less than seven (7) days, present any demands to bargain over a 
decision to contract out and the effects thereof. 
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ARTICLE 20 – BUS DRIVER ASSIGNMENTS 

20.1 Assignment to routes shall be accomplished through implementation of a process of 
selection by the drivers with the final assignment subject to approval by the Director of 
Transportation. 

20.1.1 Proposed route assignments including hours of duty, bus number and stops will be 
posted in the transportation lounge at least forty-eight (48) hours before the date for 
selection. 

20.1.2 The process of selection shall begin with the driver having the greatest seniority as 
to the date of selection indicating first choice.  In order of seniority, the driver will 
“bid on” (select) a route assignment. 

20.1.3 All routes will be subject to this process. 

 1. The Buena Park School District maintains the right to modify transportation bid 
routes dependent upon the needs of increased/decreased student load capacity, 
increased/decreased students at bus stops, change in school time schedule. 

 2. The California School Employees Association, Chapter #569, maintains the 
right to negotiate requests by bus drivers who wish to change a bid route to 
personally accommodate a bus driver. 

 20.1.4 The Director of Transportation will have available the list of those drivers who are 
not qualified or have an unacceptable safety record.  He/She will announce to the 
person bidding that he/she cannot bid on specific routes.  The driver can select from 
those routes remaining.  Any disqualification shall be placed in writing within 48 
hours following the bid process and must be substantiated by prior written 
documentation supporting the reason(s) for disqualification. 

 20.1.5 Route assignments shall remain in effect for the entire school year.  If a route 
becomes available during the school year, it will be posted.  Drivers will indicate 
their interest by signing the posting.  The driver with the highest seniority will be 
given the route assignment if he or she is deemed to possess the necessary 
qualifications and has an acceptable safety record.  Any disqualification shall be 
placed in writing within 48 hours and must be substantiated by prior written 
documentation supporting the reason(s) for disqualification. 

 20.1.6 The next vacated route will be assigned at the Director of Transportation’s 
discretion. 

 20.1.7 Any driver having to forfeit a route shall receive the training and instruction 
necessary to afford an opportunity to be qualified for the ensuing year’s bid. 

20.2 The District shall assign specific times for routes.  Kindergarten runs may be incorporated 
as part of the regular six (6) hour workday. 
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ARTICLE 20 - BUS DRIVER ASSIGNMENTS    (continued) 

20.3 Each month, the Administration shall post the hours worked by columns (including daily 
guaranteed hours, activity trips, special needs, miscellaneous and extra coverage) and hours 
declined for the month and YTD totals for extra time, declined hours, and total hours by 
each individual bus driver through the preceding month.  The monthly totals will be 
published and posted in the Driver’s Lounge on the south wall.  An annual total of hours 
will be posted by June 30 of each year. 

 20.3.1 A current master schedule will be posted in the District Transportation Lounge 
which will include the various daily routes and who is assigned to these routes. 

 20.3.2 Drivers shall receive in their mail boxes by each Thursday a notice of the upcoming 
week’s extra hour assignments including dates and times involving that driver. 

When a driver is out due to injury, illness, or approved leave, the driver will 
be charged for any missed extra time as declined hours.  They will rejoin the 
rotation for extra hour assignments upon their return. 

    
20.4 An updated bus driver seniority list will be posted the first working day of each year.  This 

list will be updated during the school year whenever assignments are reopened.  This list 
shall contain the expiration date of drivers licenses and certificates. 

20.5 Bus drivers shall be guaranteed a minimum of six (6) hours per day, ten (10) months per 
year. 

20.6 The District shall pay for any certificate or license fees required in the performance of their 
duties.  This cost is to be reimbursed to the District by the driver should the employee 
terminate his/her employment with the District within 12 months of incurred cost.   

20.7 All extra hours and/or overtime assignments exceeding six (6) hours per day or thirty (30) 
hours per week shall be distributed equitably among eligible drivers.  The District will 
schedule extra time and/or overtime hours whereby all eligible drivers will receive 
approximately the same number of extra time and/or overtime hours within + or - 10% 
(between highest and lowest seniority driver) by June 30 of each year. 

20.7.1 Activity trip/Extra hour assignment rotation will NOT be done by seniority.  In 
determining rotation, all extra hour assignments and “Hours declined” will be 
totaled.  The Driver having the LEAST amount of hours will be offered the next 
available assignment. 

When a driver has accepted an extra hour assignment and is unexpectedly absent 
the day of the trip or run, the driver will be charged for the extra time missed over 
their six (6) daily hours as declined hours, but this will not exclude them from the 
Activity Trip/Extra hour assignment rotation. 
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ARTICLE 20 - BUS DRIVER ASSIGNMENTS    (continued) 

When a new driver has been hired full-time during the school year, they shall be 
charged the “total hours” of the driver with the least seniority provided it is within 
10% + or - of the driver with the most seniority to start.  Then the driver shall enter 
the rotation for Activity trip/Extra hour assignments and does not have to be caught 
up. 

 20.7.2 “Advance trips” may be requested by a driver who has never been to the destination 
before.  These trips will be taken while the driver is in paid status. 

 20.7.3 “ACCEPTED OR DECLINED EXTRA HOURS” Notices for any extra hour 
assignments (i.e. activity trips, covering k-run, bus evacuations, etc.) shall be placed 
in the drivers mail box.  Extra hour assignment notices shall be returned to dispatch 
signed and marked accepted or declined by the end of the following business day 
to be appropriately accounted for as charged hours.  Administration will provide 
the driver a copy within 48 hours.  Declined runs will be offered to next qualified 
and available driver(s) with the lowest hours.  A driver that is asked to replace the 
original recipient but is unable to do the assignment will not be charged for the 
declined hours.  However, replacement driver shall respond immediately to assure 
the extra hour assignment is covered.   

20.8 Overtime shall not conflict with a driver’s regular schedule.  In an emergency, the District 
maintains the right to adjust driver schedules.  Except in situations where the driver is 
presently on a trip and a change in the schedule is communicated verbally, and other 
changes in the regular schedule shall be given to the driver in writing. 

20.9 Fueling will be incorporated into the regular six (6) hour workday.  Each bus shall have 
not less than half (½) tank of fuel before the commencement of a trip. 

20.10 Bus washes will be done by the drivers as part of their regular six (6) hour workday and 
each bus will be washed monthly, or as often as needed.  Each driver will be responsible 
for keeping his/her bus interior swept and cleaned on a daily basis.  This will also include 
the windows.  Drivers will receive an additional one (1) hour pay for washing buses in the 
event it cannot be incorporated into their six (6) hour workday.  Drivers must obtain 
supervisor approval in advance. 

20.11 Whenever possible, meetings called by the Director of Transportation or the District will 
be during drivers’ paid status. 

20.11.1 Mandatory safety meeting will be held once a month for one hour.  Meetings 
will be arranged by the Director of Transportation. 

20.12 Substitute bus drivers will be on an “on call” basis with no guarantee of minimum hours 
or days.   

20.12.1 No work that can be given to a regular driver shall be given to a substitute 
unless deemed necessary by the Director of Transportation in order to meet 
departmental demands. 
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ARTICLE 20 - BUS DRIVER ASSIGNMENTS    (continued) 

20.13 Drivers will be responsible for the timely completion of paperwork, including, but not 
limited to: 

 
20.13.1 Time Card/Time Sheet 

 20.13.2 Daily Bus Inspection Report 
 20.13.3 Maintenance - Repair Request 
 20.13.4 Load Count and Mileage Report 
 20.13.5 Fuel Accounting 
 20.13.6 Fuel Trip Bus Evacuation (signed off) 
 20.13.7 Trip Sheet (Field Trips) 

20.14 The District’s Transportation Department will have an updated “Procedure Book” 
available for all drivers on the first working day of each year. 

20.14.1 All changes in procedure or directives will be put in writing to be added to 
each drivers Procedure Book. 

20.15 The District will furnish uniforms for bus drivers biannually. 

20.16 Specialized training, including mountain/snow trip training will take place every school 
year.  At the first of the school year, drivers will sign a posting to indicate their interest in 
receiving such training.  Drivers having the highest seniority will receive such training.  
One (1) driver (or more, where the need so indicates) shall be trained each school year.  
This process of selection does not guarantee qualification, only an opportunity to be 
qualified.  Completion and competency will be determined by the District’s State Certified 
Trainer. 

 20.16.1 Drivers who have completed District mountain training, and have participated 
in at least (1) mountain trip during the school year, shall receive a $125 annual 
stipend. 

20.17 The purpose of video cameras and video recording equipment installed in all District buses 
shall be solely for the purpose of providing for student and driver safety. 
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ARTICLE 21 - NONDISCRIMINATION 

21.1 Nondiscrimination - In the administration of this Agreement, neither the District nor the 
Association shall discriminate against any unit member because of that unit member’s race, 
color, sex, religious creed, national origin, ancestry, age, physical or mental disability, 
medical condition, marital status, or union membership, nor harass a unit member on 
account of any reason referred to herein. 

21.2 Interpretation - This article shall be interpreted in accordance with applicable federal and 
state law.  For purposes of this section, harassment shall have the same meaning as given 
that word in Title 2, Section 7287.6 of the California Administrative Code and includes 
verbal harassment (epithets, derogatory comments, or racial slurs), physical harassment 
(physical interference, assault, impeding movement), visual harassment (derogatory 
posters, cartoons or drawings), and sexual harassment (unwelcome sexual advances).   

21.3 Reasonable Accommodation - In the administration of this Agreement, the District and the 
Association will provide reasonable accommodations to qualified unit members with a 
disability and to unit members based upon their religious tenets.  The need for and extent 
of such accommodations shall be determined by the District in accordance with its 
interpretations of the requirements of the Americans with Disabilities Act and Title VII of 
the Civil Rights Act of 1964, even if such accommodations may be in conflict with another 
provision of the Agreement. 

21.4 Waiver of Contractual Rights - If a unit member claiming a violation of this Article elects 
to proceed to an administrative agency or to court after the filing of a grievance or at any 
time prior to an arbitrator issuing an advisory decision pursuant to Article 6, Section 2 of 
this Agreement, the grievance shall be considered withdrawn. 
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ARTICLE 22 – WORKING CONDITIONS 

22.1 The District will provide necessary tools and training for unit members requiring them for 
their job. 

22.2 The District will provide mandatory risk management inservices for all unit members on a 
regular basis. 

22.3 The District and CSEA shall work together to provide workshops/training for unit members 
specifically related to job functions and shall also encourage members to continue their 
education. 

22.4 The District and unit members are representatives to the public.  As such, their dress, should 
reflect a professional business demeanor, consistent with Governing Board Policy 4219.22, 
as adopted October 27, 2014. Unit members provided uniforms by the District shall wear 
such uniforms in the performance of their respective duties. 

22.5 The District will provide mandatory child abuse reporter training for all unit members on a 
regular basis. 
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ARTICLE 23 - RECLASSIFICATION 

23.1  Reclassification of a unit member's job classification may be sought only for the accretion 
of higher level duties, not for workload increases.  

 
23.2  A request for reclassification can be limited to reviewing a single unit member's position or 

to consider reclassification of the entire class of employees. A unit member may submit a 
reclassification request for their job classification after attaining permanence and serving 
not less than three (3) years in the position, unless otherwise mutually agreed between both 
parties. Except that:  

 
23.2.1  A request for reclassification may not be submitted and will be denied without 

study, if a reclassification study had been completed for the job classification within 
five (5) years of the request. (This exception shall not apply in the event the District 
completes a reorganization or restructuring of classified services affecting an entire 
classification with including a reclassification study.) 

 
23.2.2  If there are three (3) or more requests for reclassification from different classes in 

a given year, and the Reclassification Committee recommends a delay of certain 
reclassification requests to prioritize others.  

 
23.3  FACTORS FOR RECLASSIFICATION: Reclassification must be based on a gradual 

increase of higher level duties and responsibilities. Determinations shall be based upon the 
following guideline factors:  
 
23.3.1  Changes in duties and responsibilities normally occurring over a not less than three 

years, unless otherwise mutually agreed between both parties;   
 

23.3.2  Any increase in responsibilities occurring over a period not less than two years that 
have been assigned by a supervisor of the employee, unless otherwise mutually 
agreed between both parties.   
 

23.4  FORM OF REQUEST   
 
23.4.1  A unit member shall submit a reclassification request to the Human Resources 

Department on a District Reclassification Request Form that must include 
documentation to support the request, including but not limited to the following:   
 
23.4.1.1  A description and evidence indicating specific higher level duties that 

have accreted to and are not otherwise captured in the existing job 
description and the frequency of such duties;   
 

23.4.1.2  The approximate timing and circumstances when such accreted duties 
began;   
 

23.4.1.3  Signature of the Supervisor's acknowledgement of receipt of the 
reclassification request. Signature does not imply the Supervisor's 
agreement that a reclassification is merited.   
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ARTICLE 23 – RECLASSIFICATION  (continued) 

23.4.1.4  Signature of acknowledgement by the CSEA Chapter President of receipt 
of the reclassification request. Signature does not imply the CSEA's 
agreement that a reclassification is merited.   
 

23.4.1.5  Unit members shall submit their request electronically to the Human 
Resources Department via an online form. The unit member shall receive 
a receipt of submission from the Human Resources Department. If a unit 
member who submitted a request fails to receive this notice, it is the unit 
member's responsibility to contact the Human Resources Department for 
confirmation and if necessary, resubmit the request within the 
submission period.  

 
23.5 TIMING OF REQUESTS 

 
23.5.1  Requests for reclassification may only be submitted to the Human Resources 

Department from November 1 through December 15 of each year, hereafter "the 
submission period."  
 

23.5.2  By January 30 the Human Resources Department shall inform the unit member 
whether or not the request for reclassification will be studied with an anticipated 
completion and determination by April 30. However, the unit member will be 
informed of any change in timelines for processing the request for reclassification 
if recommended by the Reclassification Committee.  
 
23.5.3  By April 30, the Human Resources Department will notify the unit 

member of the reclassification recommendation, which could include 
any of the following results:  
 

23.5.3.1  The reclassification is approved;  
 

23.5.3.2  The reclassification is denied;  
 

23.5.3.3  The reclassification is denied, but it is recommended that there be a 
compensation adjustment for the period of time the unit member worked 
out of class. Accordingly, the unit member will remain in the same 
classification with duties reverting back to the job description.  
 

23.5.3.4  The reclassification is approved in part, to allow the reclassification of 
the applicant, but not with respect to the entire classification of unit 
members. 
 

23.5.3.5  The District will submit recommendations, if any, to the Governing 
Board at its first meeting in June for approval of the reclassification 
studies to become effective July 1 of the coming school year.  
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ARTICLE 23 – RECLASSIFICATION  (continued) 

23.6  RECLASSIFICATION COMMITTEE  
 
23.6.1  The Reclassification Committee shall be an advisory committee to the Human 

Resources Department comprised of two (2) appointees by CSEA and two (2) 
appointees by the District, with regard to certain aspects of the reclassification 
process. The parties may identify an alternate who can participate on the Committee 
should a representative be unavailable to meet. The Committee shall be informed 
of the number of reclassifications requests received and shall be informed of the 
District's determination regarding each reclassification request. The Committee 
will be convened to provide a recommendation in the following events: 
 
23.6.1.1  Should the District receive three (3) or more reclassification requests 

from different job classifications in a year, the Reclassification 
Committee will be convened before January 20 to provide a 
recommendation to the Human Resources Department to prioritize the 
order of reclassification studies, or an alternate timeline to complete all 
of the studies, or to recommend that a request or requests should be 
deferred for the following academic year.  
 

23.6.1.2  If a unit member's request for reclassification is denied in whole or in 
part, and wishes to have the recommendation reviewed, the 
Reclassification Committee will be convened between May 1 and May 
30, to review an appeal. The Committee will review the District's 
information related to the specific study, may review any additional 
information that was not available to the unit member at the time of the 
study, and will consider the unit member's basis for appeal. The 
Committee, in its discretion, may request the presence of the unit 
member to provide information or clarification as may be needed. 
Thereafter, the Committee will recommend to the Human Resources 
Department that it proceed with its original recommendation or 
recommend that it consider specific additional factors not previously 
considered before making a final recommendation to the governing 
Board for Action.  
 

23.6.1.3  If the Reclassification Committee cannot reach a determination to 
support or reject the reclassification recommendation, the unit member 
may request that CSEA submit a statement to Superintendent regarding 
the recommendation with five (5) days.  
 
23.6.1.3.1  The Superintendent will consider CSEA's statement and 

make a final determination to support or reject the 
reclassification recommendation.  
 

23. 7  The District retains its right to determine the classification of positions and all rights to 
review and/or study the duties and compensation plans for unit members at any time. Should 
the District elect to conduct a formal job classification study of any one or more CSEA 
classifications, it shall notify the CSEA Chapter President.  
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ARTICLE 24 -  EMPLOYEE DISCIPLINE 

 24.1 Definition 

   Disciplinary action includes any action whereby a unit member is subject to a 
verbal warning, written warning, written reprimand, suspension, demotion, or 
dismissal. 

 24.2 Grounds for Disciplinary Action 

   Disciplinary action shall be imposed on permanent unit members only for 
cause. The most common causes for disciplinary action include, but are not 
limited to the following:  

   24.2.1 Incompetency - a pattern of below standard work performance 

    24.2.2 Inefficiency - the continued inability or non-willingness to perform   
lawfully assigned duties or not following instructions of a supervisor. 

    24.2.3 Insubordination - knowingly refusing to perform lawfully assigned 
duties or not following instructions of a supervisor. 

    24.2.4 Abandonment of position - absence of three consecutive working days 
without notification or permission. 

    24.2.5 Absences - unexcused absences, abuse of sick leave, absence without 
notification or failure to follow appropriate call-in procedures. 

    24.2.6 Tardiness - repeated and unexcused tardiness in reporting to work at 
assigned time and leaving early without authorization. 

 24.3 Progressive Discipline 

   In situations where a unit member’s conduct warrants progressive discipline, 
the following procedures shall be followed by the immediate supervisor.  It is 
understood that some offenses may warrant the starting of discipline at the step 
other than 24.3.1 In some situations, a unit member’s conduct may warrant 
termination without progressive discipline. 

    24.3.1 Verbal Warning - a discussion at an informal meeting between the unit 
member and supervisor regarding the unit member’s performance. 

    24.3.2 Written Warning - a written memo to the unit member which states the 
unacceptable conduct or specific performance which needs to improve. 
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ARTICLE 24 – EMPLOYEE DISCIPLINE    (continued) 

    24.3.3 Written Reprimand - a written memo to the unit member regarding the 
continued failure to improve.  Improvement Plan will be developed when 
appropriate. This is a plan for improving the unit member’s performance 
which is developed with input from the unit member.  The plan must be 
completed on the attached form. This Written Reprimand, along with the 
Performance Improvement Plan, if any, and the Written Warning, will be 
placed in the unit member’s personnel file. 

    24.3.4 Suspension - the unit member may be suspended by the Governing Board 
for up to thirty (30) days without pay.  Exception: May be longer than thirty 
(30) days for specific crimes under investigation in accordance with 
Education Code definition. 

    24.3.5 Demotion or Dismissal - in the event the unit member’s behavior continues 
for the same or substantially related cause, demotion or dismissal will 
result. 
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ARTICLE 25 - COMPLETION OF MEET AND NEGOTIATION 

Duration 
 
25.1 This contract shall become effective July 1, 2024, and it shall continue in full force and 

effect up to and including June 30, 2027.  If no such notification of termination is given, 
this contract shall automatically continue in full force and effect after June 30, 2027, for 
successive renewal periods of one (1) year each, subject to the right of either party to 
terminate this contract at the end of any such renewal period by notifying the other party, 
in writing, at least ninety (90) days prior to the end of such renewal period, of its intention 
to terminate this contract.  The Parties agree to mutually decide which tentative agreements 
and memoranda of understanding are appropriate to be included in the Appendices to the 
CBA. 

Reopeners and Successors  
 
25.2 For the 2025-26 and 2026-27 contract years, the District and CSEA agree to submit written 

proposals in accordance with Article 4, to reopen Salary, Benefits and two additional 
articles of each Party’s choice. 

25.3 The District and CSEA agree to reopen the entire contract for successor negotiations by 
notifying the other party, in writing, at least ninety (90) days prior to July 1, 2027, of its 
intention to terminate this contract, and submitting a written proposal for a successor 
agreement. 

IN WITNESS WHEREOF, the parties have entered into this contract on February 6, 2025, and 
executed for publication on March 10, 2025. 

 
 

APPENDIX 
2021-2024 

 
Appendix I  Classified Salary Ranges And Salary Schedule 

Appendix II  Classification of Classified Employees 

Appendix III   Calendars for Classified Employees 

    CL1-CL14 (CL11 discontinued) 

Appendix IV  Grievance Form – Levels 2, 3 & 4  

Appendix V  Scheduled Breaks 
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APPENDIX 

2025-2027
Classified Salary Ranges And Salary Schedule 

Classification of Classified Employees 

Calendars for Classified Employees 

CL1-CL14 (CL11 discontinued) 

Grievance Form – Levels 2, 3 & 4  

Scheduled Breaks 

Classified Employee Evaluation Form 

Classified Employee Adjustment of Hours 

Form 

Memorandum of Understanding dated July 8, 

2015 – BPSD Drive Through Gate Key  

Memorandum of Understanding dated 

February 22, 2018 – AB 119 

Memorandum of Understanding dated 

November 1, 2018 – Adding Playground 

Supervisors to Bargaining Unit  

Memorandum of Understanding dated 

January 24, 2019 – Utility Worker  

Memorandum of Understanding dated 

September 30, 2019 – Reclassifications 

Appendix I 

Appendix II 

Appendix III 

Appendix IV 

Appendix V 

Appendix VI 

Appendix VII 

Appendix VIII 

Appendix IX 

Appendix X 

Appendix XI 

Appendix XII 

Appendix XIII

Appendix XIV 

Memorandum of Understanding dated 

September 4, 2020 – Effects of Layoff 

Job Reclassification Form 



Buena Park School District
Classified Salary Schedule Ranges

Position Range Position Range
Account Clerk – Child Nutrition 37 Instructional Assistant I – Physical Education 10
Accounting Technician II – Payables/Receivables 50 Instructional Assistant II – Bilingual 10
Accounting Technician II – Purchasing 50 Instructional Assistant II – Special Education 10
Administrative Assistant 57 Instructional Assistant III – SpEd (Moderate/Severe) 16
Attendance Clerk 23 Lead Child Care Associate 29
Behavioral Guidance Specialist 37 Lead Maintenance Worker 60
Bilingual Services Provider 17 Library Media Clerk 23
Bus Driver 39 Maintenance Worker II 50
Bus Driver/Driver Trainer 55 Mechanic I 47
Cafeteria Cook/Manager 36 Mechanic II 57
Cafeteria Worker I 09 Middle School Guidance Specialist 37
Child Care Associate 10 Network Services Specialist 65
Contract Specialist 54 Occupational Therapist 97
Custodian I (Nights) 27 Payroll Technician III 57
Custodian II (Days) 32 Playground Supervisor 01
Early Enrollment Specialist 41 Publication Media Technician 50
Early Learning Educator I 27 Receptionist/Administrative Clerk 23
Early Learning Educator II 37 School Engagement & Outreach Clerk 19
Early Learning Instructional Assistant 16 School Secretary 39
Employee Benefits Technician 43 Secretary 41
Grounds Maintenance Worker 34 Special Education Secretarial Specialist 57
Health Clerk 21 Special Needs Assistant – Itinerant 16
Human Resources Technician 43 Technology Specialist I 30
Human Resources Technician II 53 Technology Specialist II 50
Instructional Assistant - Behavioral Support 21 Warehouse Clerk 37
Instructional Assistant I 10 Warehouse Clerk – Food Services 37

Bus Driver Specialized Training Stipend

Vacation 12 Month
1 through 3 years of services 10 days
4 through 10 years of service 15 days
11 through 19 years of service 20 days
20 or more years of service 22 days
Longevity %
Beginning with 10 years 3%
Beginning with 15 years 5%
Beginning with 20 years                                     8%
Beginning with 25 years                                   10%
Beginning with 30 years                                   13%

Add $25 per month for 12 months - Custodian I (Nights)
Add $20 per month for 10 months - Bus Drivers

$125 per year (in accordance with Article 20.16.1)

Shift Differential

12.5 days
16.5 days
18.5 days
Other
Utility Worker (Short-Term) - Range 27, Step 1

 8.5 days
10 Month



RANGE STEP → RANGE
↓ 1 2 3 4 5 ↓
1 $18.11 $19.03 $20.01 $20.99 $22.04 1
1 $3,139 $3,299 $3,468 $3,638 $3,820 1
2 $18.30 $19.23 $20.19 $21.20 $22.28 2
2 $3,172 $3,334 $3,499 $3,675 $3,862 2
3 $18.49 $19.41 $20.38 $21.42 $22.48 3
3 $3,206 $3,364 $3,533 $3,712 $3,897 3
4 $18.68 $19.60 $20.59 $21.60 $22.71 4
4 $3,237 $3,397 $3,570 $3,744 $3,936 4
5 $18.86 $19.77 $20.78 $21.82 $22.92 5
5 $3,269 $3,427 $3,601 $3,783 $3,973 5
6 $19.04 $20.02 $21.00 $22.05 $23.16 6
6 $3,301 $3,469 $3,640 $3,821 $4,015 6
7 $19.26 $20.23 $21.21 $22.30 $23.39 7
7 $3,339 $3,506 $3,677 $3,865 $4,054 7
8 $19.44 $20.41 $21.44 $22.52 $23.65 8
8 $3,369 $3,538 $3,716 $3,904 $4,099 8
9 $19.63 $20.61 $21.64 $22.74 $23.85 9
9 $3,403 $3,573 $3,751 $3,941 $4,134 9
10 $19.85 $20.81 $21.86 $22.97 $24.11 10
10 $3,441 $3,607 $3,790 $3,981 $4,178 10
11 $20.04 $21.06 $22.09 $23.20 $24.35 11
11 $3,473 $3,651 $3,828 $4,022 $4,221 11
12 $20.24 $21.23 $22.31 $23.40 $24.57 12
12 $3,508 $3,681 $3,867 $4,055 $4,259 12
13 $20.43 $21.46 $22.53 $23.67 $24.82 13
13 $3,542 $3,719 $3,906 $4,103 $4,302 13
14 $20.63 $21.66 $22.76 $23.90 $25.11 14
14 $3,577 $3,754 $3,944 $4,143 $4,353 14
15 $20.83 $21.89 $22.99 $24.14 $25.32 15
15 $3,610 $3,795 $3,985 $4,184 $4,390 15
16 $21.07 $22.10 $23.23 $24.38 $25.60 16
16 $3,652 $3,830 $4,027 $4,226 $4,437 16
17 $21.24 $22.33 $23.45 $24.62 $25.87 17
17 $3,682 $3,871 $4,064 $4,268 $4,485 17
18 $21.49 $22.56 $23.69 $24.86 $26.12 18
18 $3,725 $3,911 $4,106 $4,309 $4,527 18

APPENDIX I
CLASSIFIED EMPLOYEES SALARY SCHEDULE
REFLECTS 1.5% INCREASE; EFF. JULY 1, 2024

Board Approved: March 10, 2025



RANGE STEP → RANGE
↓ 1 2 3 4 5 ↓
19 $21.67 $22.77 $23.93 $25.13 $26.37 19
19 $3,756 $3,946 $4,149 $4,356 $4,571 19
20 $21.90 $23.00 $24.15 $25.36 $26.61 20
20 $3,797 $3,987 $4,186 $4,397 $4,613 20
21 $22.14 $23.25 $24.40 $25.62 $26.90 21
21 $3,837 $4,031 $4,230 $4,441 $4,662 21
22 $22.34 $23.47 $24.65 $25.89 $27.16 22
22 $3,872 $4,068 $4,273 $4,488 $4,708 22
23 $22.57 $23.70 $24.89 $26.14 $27.43 23
23 $3,913 $4,108 $4,314 $4,530 $4,754 23
24 $22.79 $23.95 $25.15 $26.40 $27.71 24
24 $3,950 $4,152 $4,360 $4,576 $4,803 24
25 $23.01 $24.18 $25.38 $26.62 $27.98 25
25 $3,988 $4,191 $4,398 $4,615 $4,851 25
26 $23.27 $24.41 $25.63 $26.91 $28.28 26
26 $4,034 $4,231 $4,442 $4,664 $4,902 26
27 $23.48 $24.67 $25.90 $27.19 $28.56 27
27 $4,069 $4,277 $4,490 $4,713 $4,951 27
28 $23.73 $24.93 $26.17 $27.47 $28.83 28
28 $4,113 $4,321 $4,536 $4,761 $4,997 28
29 $23.95 $25.16 $26.42 $27.72 $29.14 29
29 $4,152 $4,361 $4,580 $4,805 $5,051 29
30 $24.21 $25.43 $26.64 $28.01 $29.41 30
30 $4,196 $4,407 $4,618 $4,856 $5,099 30
31 $24.44 $25.65 $26.95 $28.31 $29.71 31
31 $4,237 $4,446 $4,671 $4,907 $5,150 31
32 $24.68 $25.92 $27.21 $28.59 $30.01 32
32 $4,279 $4,493 $4,717 $4,956 $5,202 32
33 $24.96 $26.18 $27.49 $28.84 $30.31 33
33 $4,326 $4,537 $4,764 $4,998 $5,253 33
34 $25.18 $26.44 $27.78 $29.17 $30.61 34
34 $4,365 $4,583 $4,815 $5,056 $5,306 34
35 $25.45 $26.68 $28.06 $29.47 $30.91 35
35 $4,411 $4,625 $4,865 $5,107 $5,357 35
36 $25.67 $26.98 $28.32 $29.74 $31.24 36
36 $4,449 $4,676 $4,909 $5,155 $5,415 36
37 $25.95 $27.24 $28.61 $30.04 $31.54 37
37 $4,499 $4,722 $4,960 $5,208 $5,466 37
38 $26.21 $27.53 $28.89 $30.37 $31.85 38
38 $4,543 $4,771 $5,007 $5,264 $5,521 38
39 $26.45 $27.79 $29.18 $30.64 $32.20 39
39 $4,585 $4,817 $5,058 $5,312 $5,581 39
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RANGE STEP → RANGE
↓ 1 2 3 4 5 ↓
40 $26.72 $28.10 $29.50 $30.95 $32.49 40
40 $4,632 $4,870 $5,113 $5,364 $5,632 40
41 $26.99 $28.34 $29.76 $31.25 $32.79 41
41 $4,678 $4,912 $5,158 $5,417 $5,684 41
42 $27.28 $28.63 $30.08 $31.56 $33.17 42
42 $4,729 $4,963 $5,215 $5,470 $5,750 42
43 $27.54 $28.92 $30.38 $31.88 $33.50 43
43 $4,773 $5,012 $5,266 $5,526 $5,806 43
44 $27.81 $29.21 $30.66 $32.23 $33.80 44
44 $4,821 $5,063 $5,315 $5,586 $5,859 44
45 $28.11 $29.51 $30.98 $32.53 $34.14 45
45 $4,872 $5,114 $5,370 $5,639 $5,918 45
46 $28.38 $29.78 $31.29 $32.85 $34.50 46
46 $4,919 $5,162 $5,424 $5,693 $5,980 46
47 $28.66 $30.09 $31.58 $33.20 $34.86 47
47 $4,968 $5,217 $5,473 $5,755 $6,042 47
48 $28.94 $30.40 $31.91 $33.52 $35.18 48
48 $5,016 $5,269 $5,531 $5,809 $6,098 48
49 $29.23 $30.69 $32.26 $33.82 $35.54 49
49 $5,067 $5,320 $5,591 $5,862 $6,160 49
50 $29.54 $31.02 $32.56 $34.20 $35.90 50
50 $5,120 $5,377 $5,644 $5,927 $6,223 50
51 $29.81 $31.32 $32.89 $34.54 $36.27 51
51 $5,167 $5,429 $5,700 $5,987 $6,286 51
52 $30.12 $31.62 $33.22 $34.89 $36.61 52
52 $5,220 $5,480 $5,758 $6,047 $6,346 52
53 $30.42 $31.94 $33.55 $35.23 $36.98 53
53 $5,273 $5,537 $5,815 $6,107 $6,409 53
54 $30.72 $32.29 $33.88 $35.59 $37.36 54
54 $5,326 $5,597 $5,873 $6,168 $6,476 54
55 $31.06 $32.59 $34.22 $35.92 $37.72 55
55 $5,384 $5,649 $5,931 $6,226 $6,538 55
56 $31.36 $32.91 $34.56 $36.31 $38.11 56
56 $5,436 $5,704 $5,991 $6,293 $6,606 56
57 $31.66 $33.25 $34.91 $36.67 $38.49 57
57 $5,487 $5,764 $6,050 $6,357 $6,671 57
58 $31.97 $33.59 $35.25 $37.04 $38.88 58
58 $5,542 $5,822 $6,110 $6,420 $6,740 58
59 $32.31 $33.90 $35.61 $37.38 $39.28 59
59 $5,600 $5,876 $6,172 $6,480 $6,809 59
60 $32.62 $34.26 $35.95 $37.76 $39.65 60
60 $5,655 $5,938 $6,232 $6,545 $6,872 60
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RANGE STEP → RANGE
↓ 1 2 3 4 5 ↓
61 $32.94 $34.61 $36.33 $38.17 $40.04 61
61 $5,709 $5,999 $6,297 $6,617 $6,941 61
62 $33.27 $34.95 $36.69 $38.54 $40.44 62
62 $5,767 $6,057 $6,360 $6,680 $7,009 62
63 $33.62 $35.29 $37.06 $38.92 $40.84 63
63 $5,827 $6,117 $6,423 $6,745 $7,080 63
64 $33.96 $35.65 $37.42 $39.30 $41.27 64
64 $5,887 $6,179 $6,487 $6,812 $7,154 64
65 $34.27 $35.99 $37.80 $39.69 $41.67 65
65 $5,940 $6,239 $6,552 $6,879 $7,222 65
66 $34.63 $36.36 $38.18 $40.07 $42.07 66
66 $6,003 $6,302 $6,619 $6,946 $7,293 66
67 $34.96 $36.73 $38.56 $40.48 $42.52 67
67 $6,059 $6,367 $6,684 $7,016 $7,370 67
68 $35.33 $37.10 $38.94 $40.87 $42.96 68
68 $6,124 $6,430 $6,749 $7,085 $7,447 68
69 $35.68 $37.46 $39.36 $41.30 $43.35 69
69 $6,184 $6,494 $6,823 $7,159 $7,514 69
70 $36.01 $37.82 $39.73 $41.70 $43.79 70
70 $6,242 $6,555 $6,886 $7,227 $7,590 70
71 $36.39 $38.22 $40.10 $42.12 $44.24 71
71 $6,307 $6,626 $6,951 $7,301 $7,669 71
72 $36.75 $38.59 $40.53 $42.56 $44.67 72
72 $6,371 $6,689 $7,025 $7,377 $7,743 72
73 $37.13 $38.96 $40.89 $42.99 $45.13 73
73 $6,436 $6,752 $7,088 $7,451 $7,822 73
74 $37.49 $39.38 $41.33 $43.42 $45.59 74
74 $6,499 $6,826 $7,164 $7,527 $7,903 74
75 $37.86 $39.76 $41.77 $43.83 $46.03 75
75 $6,562 $6,891 $7,240 $7,597 $7,979 75
76 $38.26 $40.16 $42.15 $44.28 $46.49 76
76 $6,631 $6,962 $7,307 $7,676 $8,058 76
77 $38.63 $40.57 $42.60 $44.73 $46.97 77
77 $6,696 $7,032 $7,384 $7,754 $8,142 77
78 $39.02 $40.96 $43.04 $45.19 $47.44 78
78 $6,763 $7,099 $7,460 $7,833 $8,223 78
79 $39.41 $41.38 $43.44 $45.63 $47.92 79
79 $6,832 $7,173 $7,530 $7,910 $8,306 79
80 $39.79 $41.80 $43.89 $46.08 $48.39 80
80 $6,897 $7,245 $7,607 $7,987 $8,387 80
81 $40.18 $42.21 $44.31 $46.56 $48.87 81
81 $6,965 $7,317 $7,681 $8,070 $8,471 81
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RANGE STEP → RANGE
↓ 1 2 3 4 5 ↓
82 $40.62 $42.62 $44.77 $47.00 $49.36 82
82 $7,041 $7,388 $7,761 $8,148 $8,556 82
83 $41.00 $43.06 $45.21 $47.50 $49.84 83
83 $7,106 $7,463 $7,836 $8,234 $8,638 83
84 $41.40 $43.48 $45.66 $47.96 $50.36 84
84 $7,176 $7,537 $7,915 $8,313 $8,730 84
85 $41.83 $43.94 $46.12 $48.45 $50.84 85
85 $7,250 $7,616 $7,995 $8,397 $8,813 85
86 $42.24 $44.40 $46.60 $48.91 $51.37 86
86 $7,322 $7,695 $8,077 $8,478 $8,904 86
87 $42.69 $44.82 $47.06 $49.39 $51.86 87
87 $7,400 $7,769 $8,156 $8,561 $8,989 87
88 $43.09 $45.26 $47.53 $49.91 $52.38 88
88 $7,468 $7,845 $8,239 $8,651 $9,080 88
89 $43.51 $45.69 $47.98 $50.39 $52.92 89
89 $7,542 $7,919 $8,316 $8,735 $9,173 89
90 $43.97 $46.14 $48.48 $50.87 $53.44 90
90 $7,622 $7,998 $8,403 $8,818 $9,263 90
91 $44.42 $46.64 $48.95 $51.41 $53.98 91
91 $7,699 $8,084 $8,485 $8,911 $9,356 91
92 $44.85 $47.10 $49.44 $51.90 $54.52 92
92 $7,775 $8,163 $8,570 $8,996 $9,450 92
93 $45.30 $47.56 $49.93 $52.46 $55.06 93
93 $7,852 $8,244 $8,654 $9,092 $9,545 93
94 $45.74 $48.04 $50.43 $52.95 $55.62 94
94 $7,928 $8,327 $8,741 $9,179 $9,641 94
95 $46.19 $48.51 $50.92 $53.49 $56.15 95
95 $8,007 $8,408 $8,827 $9,272 $9,733 95
96 $46.68 $49.01 $51.49 $54.01 $56.73 96
96 $8,091 $8,496 $8,925 $9,362 $9,833 96
97 $47.12 $49.47 $51.97 $54.57 $57.29 97
97 $8,167 $8,575 $9,008 $9,458 $9,930 97
98 $47.59 $49.97 $52.50 $55.10 $57.86 98
98 $8,250 $8,661 $9,099 $9,552 $10,028 98
99 $48.07 $50.48 $53.00 $55.65 $58.45 99
99 $8,332 $8,749 $9,187 $9,647 $10,132 99

100 $48.56 $50.97 $53.54 $56.22 $59.03 100
100 $8,417 $8,836 $9,281 $9,745 $10,232 100
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APENDIX II 

Classification of Classified Employees 

CLERICAL/FISCAL 

Account Clerk - Child Nutrition Services 

Accounting Technician II - Purchasing 

Accounting Technician II -

Payables/Receivables 

Attendance Clerk 
Bilingual Services Provider 

Employee Benefits Technician 

Human Resources Technician 

Payroll Technician III 

Receptionist/Administrative Clerk 

Secretary 

School Secretary 
Special Education Secretarial Specialist 

TECHNICAL 

Media Print Technician 
Network Services Specialist 

Technology Specialist I 

STUDENT SUPPORT SERVICES 

Behavioral Guidance Specialist  

Certified Occupational Therapy Assistant 

Health Clerk 

Instructional Assistant - Behavioral 

Support 

Occupational Therapist 

Playground Supervisor 

CHILD NUTRITION 

Cafeteria Cook/Manager 
Cafeteria Worker I 

COMMUNITY SERVICES 
Lead Child Care Associate 

Child Care Associate 
Student and Community Svs. Liaison 

INSTRUCTIONAL 
Early Learning Educator 

Early Learning Instructional Assistant 

Instructional Assistant I 

 Instructional Assistant I-Physical Education 

Instructional Assistant II - Bilingual 

Instructional Assistant II - Special Education 

Instructional Assistant Ill- Special Education 

(Moderate/Severe) 

Library Media Clerk 

Special Needs Assistant - Itinerant 

MAINTENANCE/OPERATIONS 
Custodian I 

Custodian II 

Grounds Maintenance Worker 

Maintenance Worker II 

Warehouse Clerk 

Warehouse Clerk - Food Services 

Utility Worker (short term) 

TRANSPORTATION 
Bus Driver 

Mechanic I 

Mechanic II 

NO INCUMBENTS I Pay Step 

(if known) 
Account Clerk - Fiscal Service /37 

Account Clerk II Fiscal Services / 41 

Administrative Clerk I /23 

Cafeteria Worker II / 12 

Computer Tech I / 30 

Computer Tech II / 52 

Computer Tech III / 57 

District Liaison - Child Care / 31 

Family Services Specialist / 37 

Grounds Foreman 

Instructional Assistant I Toddler / 10 

Instructional Assistant I -Computer Lab / 10 

Lead Grounds Maintenance Worker / 41 

Lead Maintenance Worker I 60 

Maintenance Worker Assistant I / 12 

Maintenance Worker I / 37 

Media Print Assistant / 17 

Parent Educator – Bilingual / 10 

Payroll Account Clerk I / 41 

Payroll Technician / 43 

 Project Assistant / 32 

Secretary - Healthy Start 

Secretary - Maintenance & Operations / 37 

Secretary -Student Prog. Staff Dev / 37 

Typist Clerk I / 17 

Typist Clerk I-Food Services /17 

Typist Clerk I - Healthy Start I  / 17 

Typist Clerk II 

Typist Clerk II - Food Services 

Typist Clerk II - Title 7 

Typist Clerk Ill - Child Nutrition / 25 

Typist Clerk Ill / 25 

APPENDIX II 



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

CLASSIFIED EMPLOYEES
(12 MONTH)

CL - 1

Tuesday July 1, 2025

Friday July 4, 2025
Labor Day Monday September 1, 2025
Veteran's Day Tuesday November 11, 2025

Thursday November 27, 2025
Friday November 28, 2025
Wednesday December 24, 2025
Thursday December 25, 2025
Wednesday December 31, 2025
Thursday January 1, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Classified Day Friday March 20, 2026
Monday May 25, 2026

Juneteenth Friday June 19, 2026
Tuesday June 30, 2026

July 22 July 4 1
August 21 August 0
September 21 September 1 1
October 23 October 0
November 17 November 11, 27, 28 3
December 20 December 24, 25, 31 3
January 20 January 1, 19 2
February 18 February 9, 16 2
March 21 March 20 1
April 22 April 0
May 20 May 25 1
June 21 June 19 1
TOTALS 246 15

**Two floating holidays

Christmas Eve Holiday

First Day of Service
HOLIDAYS
Independence Day

Thanksgiving Holiday
Thanksgiving Recess

Last Duty Day

CALENDAR MONTHS

DAYS OF DUTY PAID HOLIDAYS

Christmas Day Holiday
New Year's Eve Holiday
New Year's Day Holiday
Martin Luther King, Jr. Day

Washington Day

Memorial Day Holiday

 08CLMO



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

SCHOOL SECRETARIES, ATTENDANCE CLERKS & LIBRARY MEDIA CLERKS

CL-3  

Thursday July 24, 2025
Professional Development Day #1 Friday August 8, 2025

Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025

Professional Development Day #2 Monday November 3, 2025
Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day* Monday November 24, 2025
Non-School/Non-Work Day* Tuesday November 25, 2025
Non-School/Non-Work Day* Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day* Monday December 22, 2025
Non-School/Non-Work Day* Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day* Friday December 26, 2025
Non-School/Non-Work Day* Monday December 29, 2025
Non-School/Non-Work Day* Tuesday December 30, 2025

Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day* Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day* Monday March 16, 2026
Non-School/Non-Work Day* Tuesday March 17, 2026
Non-School/Non-Work Day* Wednesday March 18, 2026
Non-School/Non-Work Day* Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Friday June 5, 2026

*May use vacation or floating holiday if available

July 6 July 0
August 21 August 0
September 21 September 1 1
October 23 October 0
November 14 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 20 May 25 1
June 5 June 0
TOTALS 201 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service

School Opens
HOLIDAYS

Parent-Teacher Conferences (Work Day)
Parent-Teacher Conferences (Work Day)

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS
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 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

HEALTH CLERKS

CL - 5  

Tuesday August 5, 2025
Professional Development Day #1 Friday August 8, 2025

Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025

Professional Development Day #2 Monday November 3, 2025
Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day * Monday November 24, 2025
Non-School/Non-Work Day * Tuesday November 25, 2025
Non-School/Non-Work Day * Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day * Monday December 22, 2025
Non-School/Non-Work Day * Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day * Friday December 26, 2025
Non-School/Non-Work Day * Monday December 29, 2025
Non-School/Non-Work Day * Tuesday December 30, 2025

Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day * Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day * Monday March 16, 2026
Non-School/Non-Work Day * Tuesday March 17, 2026
Non-School/Non-Work Day * Wednesday March 18, 2026
Non-School/Non-Work Day * Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Thursday May 28, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 19 August 0
September 21 September 1 1
October 23 October 0
November 14 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 19 May 25 1
June 0 June 0
TOTALS 187 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service

School Opens
HOLIDAYS

Parent-Teacher Conferences (Work Day)
Parent-Teacher Conferences (Work Day)

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

 08CLHC



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

CHILD NUTRITION

CL - 6

Tuesday August 5, 2025
Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025
Monday November 3, 2025

Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day * Monday November 24, 2025
Non-School/Non-Work Day * Tuesday November 25, 2025
Non-School/Non-Work Day * Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day * Monday December 22, 2025
Non-School/Non-Work Day * Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day * Friday December 26, 2025
Non-School/Non-Work Day * Monday December 29, 2025
Non-School/Non-Work Day * Tuesday December 30, 2025

Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day * Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day * Monday March 16, 2026
Non-School/Non-Work Day * Tuesday March 17, 2026
Non-School/Non-Work Day * Wednesday March 18, 2026
Non-School/Non-Work Day * Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Friday May 29, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 19 August 0
September 21 September 1 1
October 21 October 0
November 13 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 20 May 25 1
June 0 June 0
TOTALS 185 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service
School Opens

HOLIDAYS

Non-School/Non-Work Day *
Non-School/Non-Work Day *
Non-School/Non-Work Day *

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

 08CLNUTR



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

BUS DRIVERS

CL - 7

Thursday August 7, 2025
Professional Development Day #1 Friday August 8, 2025

Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025

Professional Development Day #2 Monday November 3, 2025
Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day * Monday November 24, 2025
Non-School/Non-Work Day * Tuesday November 25, 2025
Non-School/Non-Work Day * Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day * Monday December 22, 2025
Non-School/Non-Work Day * Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day * Friday December 26, 2025
Non-School/Non-Work Day * Monday December 29, 2025

Tuesday December 30, 2025
Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day * Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day * Monday March 16, 2026
Non-School/Non-Work Day * Tuesday March 17, 2026
Non-School/Non-Work Day * Wednesday March 18, 2026
Non-School/Non-Work Day * Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Thursday May 28, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 17 August 0
September 21 September 1 1
October 22 October 0
November 14 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 19 May 25 1
June 0 June 0
TOTALS 184 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service

School Opens
HOLIDAYS

Non-School (Work Day )
Non-School/Non-Work Day *

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

Non-School/Non-Work Day *

 08CLBUS



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

INSTR. ASST, SNA, BSP, OT, M.S. GUIDANCE SPECIALIST, SEOC, EARLY LEARNING EDUCATOR & EARLY 
LEARNING IA - 10 MONTH

CL - 8

Friday August 8, 2025
Professional Development Day #1 Friday August 8, 2025

Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025

Professional Development Day #2 Monday November 3, 2025
Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day * Monday November 24, 2025
Non-School/Non-Work Day * Tuesday November 25, 2025
Non-School/Non-Work Day * Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day * Monday December 22, 2025
Non-School/Non-Work Day * Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day * Friday December 26, 2025
Non-School/Non-Work Day * Monday December 29, 2025
Non-School/Non-Work Day * Tuesday December 30, 2025

Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day * Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day * Monday March 16, 2026
Non-School/Non-Work Day * Tuesday March 17, 2026
Non-School/Non-Work Day * Wednesday March 18, 2026
Non-School/Non-Work Day * Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Thursday May 28, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 16 August 0
September 21 September 1 1
October 23 October 0
November 14 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 19 May 25 1
June 0 June 0
TOTALS 184 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service

School Opens
HOLIDAYS

Parent Teacher Conference (Work Day)
Parent Teacher Conference (Work Day)

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

 08CLAS/08CLBSP



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

PLAYGROUND SUPERVISORS

CL - 9

Monday August 11, 2025
Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025
Monday November 3, 2025

Veteran's Day Tuesday November 11, 2025
Non-School/Non-Work Day * Monday November 24, 2025
Non-School/Non-Work Day * Tuesday November 25, 2025
Non-School/Non-Work Day * Wednesday November 26, 2025

Thursday November 27, 2025
Friday November 28, 2025

Winter Recess 
Non-School/Non-Work Day * Monday December 22, 2025
Non-School/Non-Work Day * Tuesday December 23, 2025
Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025
Non-School/Non-Work Day * Friday December 26, 2025
Non-School/Non-Work Day * Monday December 29, 2025
Non-School/Non-Work Day * Tuesday December 30, 2025

Wednesday December 31, 2025
Thursday January 1, 2026

Non-School/Non-Work Day * Friday January 2, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Spring Recess
Non-School/Non-Work Day * Monday March 16, 2026
Non-School/Non-Work Day * Tuesday March 17, 2026
Non-School/Non-Work Day * Wednesday March 18, 2026
Non-School/Non-Work Day * Thursday March 19, 2026
Classified Day Friday March 20, 2026

Monday May 25, 2026
Thursday May 28, 2026
Thursday May 28, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 15 August 0
September 21 September 1 1
October 21 October 0
November 13 November 11, 27, 28 3
December 15 December 24, 25, 31 3
January 19 January 1, 19 2
February 18 February 9, 16 2
March 17 March 20 1
April 22 April 0
May 19 May 25 1
June 0 June 0
TOTALS 180 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service
School Opens

HOLIDAYS

Non-School/Non-Work Day *
Non-School/Non-Work Day *
Non-School/Non-Work Day *

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess
Monday, December 22, 2025 through Friday, January 02, 2026

New Year's Eve Holiday
New Year's Day Holiday

Martin Luther King, Jr. Day

Washington Day
Monday, March 16, 2026 through Friday, March 20, 2026

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

 08CLNOON



 2025-2026 APPENDIX III
BUENA PARK SCHOOL DISTRICT

CHILD CARE EMPLOYEE (10 MONTHS)

CL - 14

Monday August 11, 2025
Monday August 11, 2025

Labor Day Monday September 1, 2025
Thursday October 2, 2025
Friday October 3, 2025

Veteran's Day Tuesday November 11, 2025
Thursday November 27, 2025
Friday November 28, 2025

Christmas Eve Holiday Wednesday December 24, 2025
Christmas Day Holiday Thursday December 25, 2025

Wednesday December 31, 2025
Thursday January 1, 2026
Monday January 19, 2026

Lincoln Day Monday February 9, 2026
Monday February 16, 2026

Classified Day Friday March 20, 2026
Monday May 25, 2026
Thursday May 28, 2026
Thursday May 28, 2026

*May use vacation or floating holiday if available

July 0 July 0
August 15 August 0
September 21 September 1 1
October 23 October 0
November 17 November 11, 27, 28 3
December 20 December 24, 25, 31 3
January 20 January 1, 19 2
February 18 February 9, 16 2
March 21 March 20 1
April 22 April 0
May 19 May 25 1
June 0 June 0
TOTALS 196 13

**Two floating holidays
Employees working on holidays will be paid in accordance with Article 11.4-Overtime

Thanksgiving Holiday

First Day of Service
School Opens

HOLIDAYS

Parent Teacher Conference (Work Day)
Parent Teacher Conference (Work Day)

DAYS OF DUTY PAID HOLIDAYS

Thanksgiving Recess

New Year's Eve Holiday
New Year's Day Holiday
Martin Luther King, Jr. Day

Washington Day

Memorial Day Holiday
Last Day of School
Last Duty Day

CALENDAR MONTHS

 08CLCC10



GRIEVANCE FORM  - LEVEL 2 (CLASSIFIED)

BUENA PARK SCHOOL DISTRICT
(Please print or type)

Employee Name:                                                                                           

Work Site:                                                                                                     

Distribution
White - Superintendent
Pink - Grievant
Yellow - Supervisor
Green - CSEA
Gold - Grievant

Submission of Grievance: All portions of this section must be completed by the grievant.

Specific contract violation alleged (cite article and section):                                                                             
                                                                                                                                                                             

                                                                                                                                                                             

Statement of grievance and specifically how contract has been violated.  (Additional sheets may be

attached)                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

Date of informal conference:                                                                

Remedy Requested: (Must be specific)                                                                                                               

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                             
                                     Signature                                                                                                           Date

Completion of this section, grievant shall retain green copy and present remaining copies to the Superintendent.

Immediate Supervisor’s Response:                                                                                                                     

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                             
                                     Signature                                                                                                           Date

Upon completion of this section, copies shall be distributed by the Superintendent or designee as
indicated at the top of this page.

6/2003             #1530



GRIEVANCE FORM  - LEVEL 3 (CLASSIFIED)

BUENA PARK SCHOOL DISTRICT
(Please print or type)

Employee Name:                                                                                           

Work Site:                                                                                                     

Distribution
White - Superintendent
Pink - Grievant
Yellow - Supervisor
Green - CSEA
Gold - Grievant

Appeal to Superintendent or designee: All portions of this section must be completed by the grievant.

Copy of completed Grievance Form - Level 2, must be attached.

Article alleged to have been violated and remedy sought as stated in Level 2 form.

Reason for appeal:                                                                                                                                              

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                             
                                     Signature                                                                                                           Date

Completion of this section, grievant shall retain green copy and present remaining copies to the Superintendent.

Respondent’s Response:                                                                                                                                      

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                             
                                     Signature                                                                                                           Date

Upon completion of this section, copies shall be distributed by the Superintendent or designee as
indicated at the top of this page.

6/2003                 #1531



GRIEVANCE FORM  - LEVEL 4 (CLASSIFIED)

BUENA PARK SCHOOL DISTRICT
(Please print or type)

Employee Name:                                                                                           

Work Site:                                                                                                     

Distribution
White - Superintendent
Pink - Grievant
Yellow - Supervisor
Green - CSEA
Gold - Grievant

Request for Arbitration: All portions of this section must be completed by the grievant.

Copy of completed Grievance Forms - Level 2 and 3, must be attached.

I hereby request that an arbitrator be chosen to consider the grievance outlined on the attachments.  

My representative is:

                                                                                                                                                                             

                                                                                                                                                             
                                     Signature                                                                                                           Date

Association Action regarding Arbitration Request: Date                                                                                   

Acceptance                           Denial                           

Reason for appeal:                                                                                                                                              

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

Arbitrator’s suggestions for resolution:                                                                                                              

                                                                                                                                                                             

                                                                                                                                                                             

                                                                                                                                                                             

Date transmitted to Grievant and Association:                                                                            

Date received:                                                      

Decision by the Governing Board:                                                                                                                      

                                                                                                                                                                             

6/2003                #1532



SCHEDULED BREAKS 

HOURS # OF PAID AMOUNT OF ENTITLED TO HOURS SPENT 
WORKED BREAKS PER MINUTES PER PAID LUNCH 
PER DAY CONTRACT BREAK LUNCH ON CAMPUS 

3.00 1 10 NO NO 3.00 
3.25 1 10 NO NO 3.25 
3.50 1 10 NO NO 3.50 
3.75 1 10 NO NO 3.75 
4.00 1 15 NO NO 4.00 
4.50 1 15 NO NO 4.50 
5.00 1 15 NO NO 5.00 
5.50 1 15 NO NO 5.50 
6.00 1 15 YES NO 6.50 
6.25 1 15 YES NO 6.75 
6.50 1 15 YES NO 7.00 
7.00 1 15 YES NO 7.50 
7.50 1 15 YES NO 8.00 
8.00 2 15 YES NO 8.50 
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BUENA PARK SCHOOL DISTRICT
CLASSIFIED EMPLOYEE EVALUATION

Department or School Name of Employee

School Year Position  

"Satisfactory" shall mean that in the judgment of the evaluator, the performance of the individual meets the
           standards necessary for permanent employment.
"Needs Improvement" shall be defined to mean performance in the area indicated must be improved.
"Not Acceptable" shall be defined to mean that subsequent failure to solve the indicated problem could lead to
           disciplinary action up to and including dismissal.

I. PERSONAL SATISFACTORY NEEDS IMPROVEMENT NOT ACCEPTABLE

   Appearance

   Cooperation

   Attitude toward direction

   Responsibility

   Punctuality

   Attendance

II. JOB PERFORMANCE

    Initiative

    Skill required for position

    Quality of work

III. COMMENTS:
For additional comments see attached (   ) pages.

1. REASON FOR UNSATISFACTORY PERFORMANCE EVALUATION:
(Indicate specific areas of unsatisfactory performance.)

2. INDICATE SPECIFIC WAYS FOR IMPROVEMENT OF UNSATISFACTORY PERFORMANCE:

I have read this report and I understand that if I disagree with any information included, I have ten (10) work days
from the date of this interview in which to submit written comments for the record before it is included in my file.

Signature of Immediate Supervisor         Signature of Employee

   Date of Interview

#1523Distribution: White - District; Yellow - Employee; Pink - Evaluator 
9/2022



Hours Adjustment Form 10/2021 

Buena Park School District 

CLASSIFIED EMPLOYEE ADJUSTMENT OF HOURS 
(Article 11.2) 

Employee Name: _____________________ Supervisor Name: _____________________ 

Employee Position: ___________________ Work Location: _______________________ 

Current Hours of Assignment___________ Adjusted Hours of Assignment___________ 

 The Employee  The Supervisor has requested and adjustment of hours of not more than 30
minutes, in accordance with Article 11. This memorializes that the employee and supervisor met to 
discuss the request to adjust the current hours of assignment for the employee. The employee and 
supervisor agree to adjust the hours as follows: 

Please mark one selection and complete as indicated: 

 For the remainder of the school year beginning _______  to  ________

 For a temporary change beginning: ___________  to  ______________

____________________________ ___________ 
Signature of Employee Date 

____________________________ ___________ 
Signature of Supervisor Date 

Cc: Personnel File 
      Personnel Office 
      CSEA President  

“Once during the school year, a supervisor and unit member may agree to adjust the unit member’s start time, 
either permanently or temporarily, by not more than 30 minutes before or after the start time that was set at 
the beginning of the year. The unit member and supervisor will memorialize this adjustment on a district-
issued form that will be submitted to Human Resources, and a copy provided to the Chapter. The agreed upon 
changes will not take effect until at least five days after the agreement is reached, unless agreed to otherwise. 
Within the first three days of signing the form, either party may withdraw their agreement and remain on the 
original schedule.” Article 11, Section 11.2 

APPENDIX VII



MEMORANDUM OF UNDERSTANDING 

between 

California School Employees Association and its Buena Park Chapter #569 

and 

Buena Park School District 

July 8, 2015 

In the November/December 2014 timeframe, the District rekeyed its drive through gate· 
keys to ensure the safety of our students, staff, and campuses. Keys were issued only 
to affected employees requiring gate access and for these employees, the District 
requested written acknowledgement of applicable fees to replace lost or stolen. keys. 
This Memorandum of Understanding specifies guidelines related to these fees. 

California School Employees Association (CSEA) and its Buena Park Chapter #569 and 
Buena Park School District agree to the attached "Drive Through Gate Key Receipt" 
subject to the following: 

1. The District shall complete a thorough investigation to determine the employee's
responsibility with respect to the lost or missing key(s).

2. The District shall provide written notice of its intent to impose a fee and include
the factual basis for imposing the fee. The District shall not impose a fee of more
than $150 dollars. Investigation may result in discipline as articulated in Article
13.4, not to exceed the actual cost of replacement or rekeying of related locks.

3. The employee shall have the option of paying the fee in up to three installments.

  s ,, 
Association, Buena Park Chapter # 569 

Date: -7/ ?/,rs-

Labor Relations Representative 

Date: 7/[/ /5 

APPENDIX VIII





Memorandum of  Understanding 
'fhe California School Bmployccs Association and its 

Buena Parle Chapter 569 
And 

Bueno Park School District 
(AB 119) 

February 22, 2018 

This Memorandum o f  Understanding (hereinafter, "MOU") Is entered into by and between the Buena Park 
School District (herelnafter1 "District") and the Califomla School Employees Association and Its Buena Park 
Chapter 569 (herelnafter1 11CSEA11

) . 

1. DJS'I'RICT NOTlCE T O  CSEA OF NEW HIRES

n) The Dlstrlct shall modify its board meeting agenda Personnel Action Report and make it
available to the CSEA Chapter President and the assigned Labor Relnlions Representative, to
Include the followlng information on newly hired employees;

I. Full Legal Name
ii. Date o f  Hire
iii. Classlflcnlion
Iv. Site/Department 

2, EMPLOYEE INFORMATION 

a) "Newly hired employee" or "new hire" means nny employee whether permanent, full time,
part time, hired by the District, and who is still employed as of  the date of the new employee
orientation. (t also Includes all employees who are or have been previously emi,loyed by the
District and whose current position has pl need them In the bargnlning unit represented by
CSEA. For those latter employees, for purposes of  this article only, the "date of hire" Is the 
date upon which the employee's employee status clrnnged such lhnt the employee wus plnced 
In the CSEA bnrgalning unit.

b) In ndditlon 10 the provision set in Article 5.4 of the Collective Bargainlng Agreement
between the portlcs, the District shall provide CSBA with contact infonnation on the
bargaining unit new hires. The information wlll be provided 10 the CSEA electronically vln a
mutually agreeable secure F'fP site or service, on the last working day of  the month in which 
they were hired. This contact lnfonnntlon shall Include lhc following items, with each field 
In Its own column:

i. Pirst nnme;
11. Middle inltln)j
iii. Last t1ame; 
Iv. Suffix (e.g. Jr., JU) 
v. Job Tltle/Closslficotlon;
vi. Department;
vii. Primary workslte nnmei
viii. Work telephone number(lnol. extension);
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MOU RE RECLASSIFICATION September 30, 2019 

This Memorandum of Understanding regarding Article 23 and Reclassifications is entered into by and 
between Buena Park School District And California School Employees Association and Its Buena Park 
Chapter 569 (CSEA) on September 30, 2019. 

FOR CSEA AND ITS BUENA PARK CHAPTER S69 

Tim Moreno, CSEA Chapter 569 President 

.  ----- -
Yvi montes 

Karen Knecht-

-A  J ::>
Tamara Konate-t'SEA Labor Relations Rep. 

FOR BUENA PARK SCHOOL DISTRICT 

  
Dr. Ramon Miramontes, Superintendent 

) 
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Media Clerk, Typist Clerk, and Media Print Technician will be extended until October 
16, 2020, provided the affected unit members agree to the following temporary change to 
their duties and hours: 

a. Library Media Clerks will retain eight (8) hours of work per day, but will be
assigned to multiple school sites (usually 2 but not to exceed 3). The work
schedule and assigned work sites is to be determined.

b. Library Media Clerks existing duties and responsibilities will be adjusted until
October 16, 2020, to include responding to increased parent and student demand
for basic technical support to access digital content. For example, first level
technology support, password recovery, enrolling students into software
databases, and general trouble-shooting. More complex tech issues will be
referred to the District's technology department.

c. The District will provide additional support and training to Library Media Clerks
to perform these functions, many of which they already perform. They may be 
required to provide such support for students from different sites, when they may 
be physically present at another.

d. Typist Clerks shall have a temporary reduction in hours to eighteen (18) hours of
work per week until October 16, 2020. The work schedule and assigned work
sites is to be determined.

e. Media Print Technician shall have a temporary reduction in hours to eighteen (18)
hours per week. The work schedule shall be six ( 6) hours per day on Monday,
Tuesday, and Thursday.

15. Unit members in these classifications who accept the extension of their assignment to 
October 16, 2020, in this manner, shall maintain their current level of health and welfare
benefits, and contributions, through December 31, 2020. In addition, if they
contemplated exercising the option to retire set forth in Paragraph 5 above, provided they
give notice by no later than September 4, 2020, they may make their retirement date
effective October 16, 2020.

16. Unit members in these classifications who decline to accept the modification of duties
and assigned work sites in lieu of layoff, shall be entitled to all other rights and benefits
afforded to unit members who are laid off effective September 4, 2020. 

17. Between September 4, 2020 and October 16, 2020, the Parties agree to meet and discuss
potential permanent changes to hours and job duties for these classifications.





Buena Park School District 
Job Reclassification Form 

 
Instructions:   
To initiate a classification review of your position or class, please complete this form by providing the 
information requested below and a description of the primary duties and responsibilities of the position (see 
CSEA/BPSD Collective Bargaining Agreement, Article 23, Reclassification). 
 

●​ The completed form and related attachments may only be submitted online to HR from November 1 
through December 15 of each year. 

●​ HR will send a confirmation to the employee. 
●​ Thereafter, HR will confirm the position's primary duties and responsibilities. 

 

If you have any questions about completing this form or the review process, please contact HR or contact a 
CSEA Chapter 569 Executive Board member. 
 

 Employee Information 

Employee Name:  Current Classification:  

Department/Division:   Direct Supervisor:  
 

How long have you served in this current position?  

Have the job duties changed while in this position? Yes No 
 

In this packet you must include the following: 
 

●​ A brief explanation of why the position should be reclassified. 
●​ A description and evidence indicating specific higher-level duties that have accreted to and are not 

otherwise captured in the existing job description and the frequency of such duties. 
●​ Provide a copy of the classification job description. 
●​ If possible, evidence of surrounding districts of the same/similar job description. 

 
Signatures: 
 
 
______________________________________________​ ​ ___________________________ 
Employee ​ ​ ​ ​ ​ ​ ​ ​ Date 
 
 
______________________________________________​ ​ ___________________________ 
Direct Supervisor/Director ​ ​ ​ ​ ​ ​ Date 

Signature of the Supervisor's acknowledgement of receipt of the reclassification request. Signature does not imply the 
Supervisor's agreement that a reclassification is merited 
 
 
______________________________________________​ ​ ___________________________ 
CSEA Chapter President ​ ​ ​ ​ ​ ​ Date 

Signature of acknowledgement by the CSEA Chapter President of receipt of the reclassification request.  Signature does 
not imply the CSEA's agreement that a reclassification is merited. 
 
 
______________________________________________​ ​ ___________________________ 
Human Resources Representative​ ​ ​ ​ ​ Date 

Signature of Human Resources Representative acknowledges the receipt of the reclassification request for review. All 
forms are to be submitted through an online InformedK12 form. 

Effective:  3/1/2025 
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