
 

Job Description: Information Literacy and Library Specialist 
(revised 11/2025) 

 
The mission of KIS is to offer a challenging and dynamic international education that inspires and 
supports students in developing the knowledge, skills, and characteristics to take responsible action 
for the betterment of their local and global communities.  
 
Our Vision, Mission, Core Values, and Strategic Plan commit the school and community to academic 
excellence. We believe that through the programmes of the International Baccalaureate, our 
curriculum scope and sequence, and the commitment to high standard instructional practices school, 
we provide the tools for each student to attain this goal. 
 
General  

●​ Actively support  the KIS School Vision, Mission Statement and core values. 
●​ Be familiar with the KIS Child Protection Protocol and follow the KIS Code of Conduct 
●​ Have a working knowledge of KIS policy, procedure and handbook 
●​ Play an active role in the IB and CIS re-accreditation processes 
●​ Attend relevant professional development  

Library and Information Literacy Leadership 

●​ Curate, manage, and maintain a vibrant, diverse, and inclusive library collection that supports 
the PYP curriculum and student inquiry. 

●​ Collaborate with teachers to integrate information literacy and research skills into units of 
inquiry. 

●​ Support students in developing competencies in locating, evaluating, and using information 
ethically and effectively. 

●​ Lead the review and implementation of a scope and sequence for information literacy across 
the PYP. 

●​ Promote reading for pleasure and academic growth through initiatives, displays, and events 
that foster a lifelong love of reading. 

●​ Align information literacy and digital citizenship practices with the ISTE standards, ensuring 
that inquiry promotes creativity, critical thinking, and responsible digital engagement. 

Curriculum Collaboration and Inquiry Support 

●​ Partner with classroom teachers to co-plan and co-teach inquiry-based lessons that develop 
research and literacy skills. 

●​ Provide instructional support in sourcing, evaluating, and referencing information using a 
range of media and platforms. 

●​ Embed library and research experiences within the Programme of Inquiry (POI) to deepen 
conceptual understanding. 

●​ Support differentiated instruction through tailored reading and research resources for varied 
learning needs. 

 

 



 

 

 

Professional Learning and Resource Development 

●​ Provide professional development for teachers on effective strategies for teaching research 
and information literacy within the PYP framework. 

●​ Guide teachers in selecting and using print and digital resources that enrich inquiry and 
conceptual learning. 

●​ Collaborate with the Learning Technology Director to ensure technology integration supports 
purposeful research and ethical digital citizenship. 

●​ Stay abreast of evolving educational research, sharing insights with colleagues to inform 
instructional practice. 

Community Engagement 

●​ Promote library use among students, staff, and families as a center for inquiry, literacy, and 
community learning. 

●​ Communicate with parents and the school community about reading programs, digital 
citizenship, and research skills. 

●​ Support student agency through opportunities to contribute to library operations, book 
selection, and literary events. 

●​ Advocate for literacy, inquiry, and information ethics across the school community. 
●​ Foster conversations across the school community about ethical, safe, and balanced AI use, 

including how AI intersects with creativity, authorship, and information reliability. 

Qualifications and Skills 
 

●​ Bachelor’s degree in Education, Library and Information Science, or a related field. 
●​ Experience with the IB Primary Years Programme (PYP) or inquiry-based learning 

environments. 
●​ Knowledge of information literacy frameworks (such as ISTE), children’s literature, and digital 

resource management.  
●​ Prior experience working in a library is preferred. 
●​ Strong communication, collaboration, and organizational skills. 
●​ Commitment to fostering a love of reading and supporting authentic student inquiry. 

 
                  

*Note: This job description outlines general responsibilities and expectations. Specific duties may 
evolve based on school needs and initiatives. 
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