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1. Access My Benefits in Paychex Flex®

Once you log into
Paychex Flex, click My
Benefits, which will open
the Flock platform.
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2. Review Profile

Make any updates in Flex
or discuss with your
company contact if
anything is incorrect.

Hi Tom, Open Enroliment is active. Enroll in your employee health benefits. Enroll Now

R Employens

Profile Nickname Hire Date Job Location
Hammerschmidt. Tom February 11, 2020 California
. . om@abacussoftware corm Job Title Primary Phone
Note: Your profile is e . Product Manager A
; ‘e Employment
private and only visible to T
Compensation
yOU, your managel’, and - Employment Information
. s ayro
your administrator. ’
02/1/2020 Full-time Product Manager

PAYCHEX

Emergency Contacts

Tasks

Documents

Dependents

Beneficiaries

Integrations

JOB CATEGORY

DEPARTMENT
Marketing

EMPLOYMENT STATUS
Active

Custom Fields

PAY RATE
$15.00
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EEO JOB CATEGORY

LOCATION
Califernia

PAY-RATE
$15.00

MANAGER NAME
Johnson, Jerry

EMPLOYEE ID

HIPAA CERTIFICATION
false



3. Enroll in Benefits

Vi
Enter the Benefits My Benefits

Enrollment flow

My Benefits

Current Enroliment Open Enroliment Dependents Beneficiaries

Benefits as of Today - Download Enroll / Update

Note: To Enroll or Update your benefits please click the Enroll/Update button on the right. After your new hire eligibility window is closed, you will not be able to make changes to your
elections until Open Enrollment or you experience a qualifying life event. If you have any benefit questions, please consult your company admin or benefits broker.

If you are eligible to
enroll, click the Benefits
icon in the left-hand
navigation menu. Then,
click the Enroll/Update Hire Date Total Contributions (Semi-monthiy)
button.

Hammerschmidt, Tom Note: Open Enroliment elections pending. Click here to complete.

J_ob Title Employee Employer
Ecies Des $0.00 $11.40
Location

Expand All
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3. Enroll in Benefits: Add Dependents

View, change or add
dependents

This step lets you add
and verify dependents at
the time of enrollment, so
you can also select and
add them to plans in the
next steps.

PAYCHEX

Hammerschmidt,
Tom

() Getting Started

(~) Basic Information
@ Dependents

(4) Medical

(5) Dental

(&) vision

(7) supplemental

() Employee Assistance
(9) Beneficiary

(10) Additional Info

(1) Review & Submit

Benefits — Current Year Enroliment

Dependents

Add Dependent

Edit dependents' infermation here. To add/edit dependent coverage, update their benefits enrollment. (life event, open

enrollment, etc).

FIRST NAME LAST NAME RELATIONSHIP GENDER DATE OF BIRTH SSN

Mary Murphy Spouse Female 02/29/XXXK KHH-KK-4456

Back
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Save & Proceed



3. Enroll in Benefits: Enroll Dependents

Remember to enroll
your dependents

To enroll your dependents
on a plan, select them at
the top of the page.

Then, select the plan that
best suits your needs.

PAYCHEX

Hammerschmidt,
Tom

() Getting Started

() Basic Information
() Dependents

° Medical

(5) Dental

(6) vision

-'E‘- Supplemental

() Employee Assistance
(9) Beneficiary

(10) Additional Info

(11) Review & Submit

Benefits — Current Year Enroliment

Choose Medical Plan

MNeed help in deciding on the best plan for you?

Dependents

Learn more

Choose dependents who you want to cover in this Medical Plan

Mary Murphy

Spouse

Eligibility Questions

Answer these questions to see your eligible plans

Have you been diagnosed with Cancer in the last 12 months?

Select a plan

' Yes © No

4t Compare Plans

PPO 250 Gold
Flexible plan

Deductible (individual)
Deductible (family)

Rx Generic

Rx Brand

Rx Specialty

Office Co-Pay

Excellus & @

$250

$500

$5; ded waived
$20

$40

$25

+ SELECTED

Plan Details

What will this cost me? --- Refer to your HR
Administrator

Copyright 2022, Paychex, Inc.



3. Enroll in Benefits: Select a Plan

View or change
your benefits in the
Benefits tab

To make your elections,
select the plan card that
is the best fit for your
needs.

For more plan info, click
Plan Details.

PAYCHEX

Hammerschmidt,
Tom

() Getting Started

|..:n Basic Information
|.:/| Dependents

o Medical

-é- Dental

-é- Vision

(7) supplemental

|£/| Employee Assistance
-é- Beneficiary

(10) Additional Info

(11) Review & Submit

Benefits — Current Year Enroliment

Excellus ©©

PPO 250 Gold

Flexible plan

Deductible {individual) $250
Deductible (family) $500
Rx Generic $5; ded waived
Rx Brand $20
Rx Specialty $40
Office Co-Pay $25

What will this cost me?
Administrator

+ SELECTED

Plan Details

--- Refer to your HR

Excellus & @

HMO 500 Silver
Economical Plan

Deductible (individual) $5,350.00
Deductible (family) $1,500.00
Rx Generic $5
Rx Brand $20
Rx Specialty $40
Office Co-Pay $20

Please click here if you wish to waive Medical.

Back
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Employer Contribution
Semi-monthly

Employee Contribution
Semi-monthly

Plan Details

$300.00

$75.00

Waive Medical

Save & Proceed



3. Enroll in Benefits: Continue Enrollmen

Select Additional Benefits — Current Year Enroliment
Benefits

EOI approval request form : view @

Hammerschmidt,
Disclaimer : Please refer to the Product Information Flyer or attachment for a complete description of benefits,

CO nti n u e th rou g h th e Tom Iirr\itations and exclusions. Insurance products and services are generally provided by the listed carrier but not in all
enrollment flow and either

select or waive each ’ 4
. E:/:] Basic Information THE
beneflt - HARTFORD

() Dependents Supplemental Life
- by The Hartford

(~) Getting Started

(4) Medical
8) Dental Supplemental Life Insurance Plan Employee Cost
4 mPlanFlyer g Plan Detail Semi-monthly
. Approved $0.04
Vision
Supplemental Employee Guaranteed Issue Amount Benefit Amount
- Life $50,000.00 10,000.00 -
- AD&D
- Critical Care
~| Spouse/Domestic partner Guaranteed Issue Amount
( ;‘] Employee Assistance $20,000.00

(9) Beneficiar
— y EOI approval request form : view @

Additional Info

Disclaimer : Please refer to the Product Information Flyer or attachment for a complete description of benefits,
limitations and exclusions. Insurance products and services are generally provided by the listed carrier but not in all
circumstances

Please click here if you wish to waive Life. Waive Life
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3. Enroll in Benefits: Submit Enrollment

Remember to click the
final Submit Enroliment
button to record your
benefit elections.

You can view your
elections and plan
documents at any time
on the Benefit Summary

page.

PAYCHEX

Benefits — Current Year Enroliment

Review & Submit

A lry b défie Madde rveaw (ha anfolmar! delaili balche yol dulsmil Tof apphowal

Total Contributlons (Semi-moanthiby)

L ____ = ™
<) Dapandenti Employes Empioyer
2 Maddical §2.49 $34.95
) Dental
<1 Wiskon £ roin
~ 1 Supplemental

Medical Plan - PPQ 250 Gold (Semi-monthly) -
Exceibas BCBS - Policy %2343

| Benuficiary st pheh
BFlanTes WB3BC

< | Employas Assistance
Raler to your HR Administrator

<+ 1 Additiorial Info

&) Beview & Submit B R
ExaT
Dental Plan - Dental Plus (Semi-monthly) - . .
Empicyes Employar
hatLite - Policy 95839 $0.70 $19.30
BO/50
W SBG

Mew Denisl Pae [Dercal #us) added
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PAYCHEX

Congratulations on completing
your enrollment!
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