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Welcome 

 
 

Welcome to Lincoln Academy Choirs! Get ready to join your new choir family, where we'll discover our voices, advance our skills as musicians, and create 

beautiful music together. Together we’ll learn how to sing with healthy technique, learn to read music, and put together fun and memorable performances. No 

matter your experience level, we're going to have a fantastic time making music together! 

The purpose of this handbook is to help guide you and your parents/guardians through our goals and expectations this trimester. Please use this guide 

whenever you have a question, or feel free to contact me via email at:  jenna.mcmains@jeffco.k12.co.us 

 

Jenna McMains 

K-8 Vocal Music and Theatre Director 

Lincoln Academy Charter School 

 
ASH Hours 

 
Due to varying after school duties, ASH (After School Help) times are by appointment only. Students must email Ms. McMains at 

jenna.mcmains@jeffco.k12.co.us to set up an ASH time.  
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Grading Policy 
 

Students will be graded on their participation and effort during class, in-class work, and tests/performances. Students who arrive to class on time each day, 
show they are prepared and ready to learn, and who clearly put forth their best effort, will receive full credit for participation each week. Students will be required 
to keep an interactive notebook in class for notetaking and journaling each week for credit. Students will be assessed at the end of each unit via an in-class 
performance. All students are expected and required to perform both individually and in small groups in front of the class. 

 
 

Grading Elements 

Class Participation & Preparation: 50% Performance: 30% Assessments: 20% 

10 Points Per Week Varies by Assignment Varies by Assessment 

To receive full credit, students must: 
-​ Arrive to class on time 
-​ Arrive to class with required materials 

(choir folder & a pencil) 
-​ Behave appropriately and safely at all times 
-​ Participate to their fullest ability in all class 

activities 
-​ Be an excellent choir member and treat 

their peers with respect at all times 

To receive credit, students must: 
-​ Arrive on time to and participate in dress 

rehearsal 
-​ Arrive on time to and participate in   

concert performance  
-​ Behave appropriately and showcase proper 

concert etiquette at all times 
 

Students will be assessed on: 
-​ Note names 
-​ Rhythm duration and identification 
-​ Key signature identification 
-​ Memorization of all concert music** 
-​ Additional assessments as needed 

 
** Memorization is the foundation of every concert 
performance. It is required for all concerts. 
Students will be taught memorization techniques in 
class, but outside preparation is necessary and 
required.  

 
Late Assignments  

 
LATE WORK POLICY: Any homework turned in one class period late without an excused absence will be automatically docked 25% off the total score. Any 

homework turned in more than one class period late without an excused absence will be marked as a zero in the gradebook.  
Per Lincoln Academy policy, students who are absent from class will have two class periods after the missed period to turn in any assignments due on the date the student 

is absent. 
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Concert & Dress Rehearsal Dates 
Students are required to attend and participate in all concerts and dress rehearsals. Attendance of the concert and dress rehearsal makes up a significant 

portion of each student’s grade. Absences will only be excused in the case of illness or emergency (see Attendance Policy below). 
 

Dress Rehearsals 

 Trimester 2 Trimester 3 

Where? Lincoln Academy Gymnasium 

When? Tuesday, February 17th Tuesday, May 5th 

What Time? 3:30-4:30pm 

What Do I Wear? 
Whatever you wore to school that day! The term “dress rehearsal” in this case just means that we are practicing in our performance space and practicing getting 
on/off the risers. PLEASE DO NOT WEAR CONCERT DRESS. 

Other Details 

-​ Students should come to the gymnasium upon dismissal at 3:15. 
-​ Students may have a snack, but all food must be eaten in the lobby - only spill-proof water bottles are allowed in the gym. 
-​ Rehearsal will begin promptly at 3:30pm. Tardiness or leaving early for unexcused absences will result in loss of dress rehearsal points. 
-​ Students MUST be picked up no later than 4:35pm, as there will be no additional adult supervision. 
-​ Siblings are NOT allowed to attend rehearsal. Please plan accordingly. 

 

Concerts 

 Trimester 2 Trimester 3 

Where? Lincoln Academy Gymnasium 

When? Thursday, February 19th Thursday, May 7th 

What Time? Concert: 6:00-8:00pm (STUDENTS MUST ARRIVE NO LATER THAN 5:30pm) 

What Do I Wear? Concert Dress! Please ARRIVE in your concert attire so that we may promptly begin warm-ups at 5:30. See p.10 for Concert Dress Policy. 

Other Details 

-​ Students should meet in Ms. McMains’ classroom by 5:30pm for warm-ups. 
-​ Students should arrive in concert dress (see p.8 for Concert Dress Policy). 
-​ Students MUST stay for the entire concert. Band will also be performing, and we need to show our support! 
-​ All students and children must be supervised by a parent or guardian AT ALL TIMES for the duration of the concert. 

 
4 



Performance/Dress Rehearsal Attendance Policy 
 

If a student has a foreseeable conflict with any of the after-school rehearsals or performances listed on p. 5, the student and their 
parents/guardians MUST follow the attendance policy outlined below:  
 

1.​ Ms. McMains must be notified in writing no later than ONE MONTH before the performance or dress rehearsal to begin the problem-solving 
process.  Parents/guardians and Ms. McMains will work together to find a solution. 
 

2.​ In the event a solution cannot be found, the student will complete an in-depth writing assignment. The student will receive a rubric and 
expectations for the assignment. This alternative performance assignment will take the place of the performance grade and is to be turned in 
on the date specified on the assignment. 
 

3.​ In the event of an emergency, please reach out to Ms. McMains directly and let her know about the situation as soon as possible. Students 
may be asked to complete the above alternate assignment even in the event of any unforeseen circumstances.  
 

4.​ Students who cannot attend the dress rehearsal/performance due to illness will be asked to complete the above alternate assignment upon 
return to school to receive credit for the missed dress rehearsal/performance. 
 

5.​ Choir is a performance-based class, and therefore, students’ attendance at all dress rehearsals and performances is essential. These rehearsals 
and performances are worth 30% of their final grade. Lack of preparation on the part of students and families does not constitute an 
emergency on the part of the instructor. Families are expected to keep track of these dates and do everything possible to ensure their students’ 
attendance. 
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Concert Dress Policy 
 

​ Concerts are our opportunity as a choir to showcase our hard work, effort, and talents. Therefore, it is important that we present 
ourselves in a professional manner. We want our audience to be focused on the music we are singing, not what we are wearing! Students must dress 
in all black for concerts and adhere to school dress code policy. Here is a list of acceptable concert attire: 

 
Acceptable Concert Attire 
 

-​ Tops 
-​ Black dress shirt with sleeves (no tank tops or spaghetti straps, no shirts with words or logos) 
-​ Black ties (not required, but acceptable) 
-​ Black dresses (MUST fall past the knees, MUST cover shoulders) 

 
-​ Bottoms 

-​ Long black slacks or dress pants (no jeans, no holes, no rips, no visible words/logos, no sweatpants, no yoga pants, no 
leggings) 

-​ Long black skirts (MUST fall past the knees) 
-​ Black belts (not required, but acceptable) 

 
-​ Shoes 

-​ Black dress shoes (no high heels, no flip-flops) 
-​ Black tennis shoes or sneakers (mostly black is fine - please no bright colors or logos; please make sure they are clean) 
-​ Black socks, stockings or tights are REQUIRED 

 
-​ Please DO NOT WEAR: 

-​ Hats 
-​ Flashy/distracting jewelry 
-​ Perfume or strong lotions (we stand close together on the risers - some people are allergic/sensitive to fragrances; please DO 

use deodorant!) 
-​ Muddy/wet shoes (the risers are carpeted and difficult to clean) 
-​ Excessive/distracting makeup (natural colors/shades, please) 

 
Concert dress is rooted in tradition, and chosen to help honor students’ hard work throughout the performance preparation process. Should 

your family need assistance acquiring concert dress, Ms. McMains has some limited attire available for students to borrow on a case-by-case basis. 
Please contact Ms. McMains PRIOR to the day of the concert if you are unsure whether or not a piece of clothing meets the dress code. 
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Class Rules (B-335) 
 

1.​ Students will arrive at class on time. Students should be in their assigned seats with all materials ready by the time class starts (10:50). 

2.​ Students will be prepared and bring all required materials to class each day. Students must have their choir folder and a pencil every day. 

a.​ All choir folders must remain in the classroom at ALL TIMES. Students will be given digital access to sheet music and practice tracks to 

practice at home. Students’ accounts will be charged for any damaged sheet music, folders, or other class materials. 

b.​ Students will not be allowed to go back to their lockers if they forget any materials or assignments. 

c.​ Students will not be allowed to print materials during class time. Please do this at home or during homeroom. 

3.​ Students may NOT bring any food or drinks into the classroom besides water bottles in a spill-proof container. 

4.​ Students may NOT chew gum at any time in the classroom. We will be singing and moving around every day in class - gum is a HUGE choking 

hazard! 

5.​ Students will participate appropriately and to the best of their ability in all classroom activities, performances, and discussions.  

6.​ Students will treat themselves, their peers, and all school faculty, staff, and property with respect at all times. 

7.​ Students will put the safety of themselves, their peers, and our school first at all times. 

8.​ Students must ask and be granted permission prior to leaving the classroom for any reason at any time. 

9.​ Students will turn in assignments on time.  

a.​ Planned Absences: Students will communicate with Ms. McMains prior to any planned absences and establish a plan to stay on top of 

their work.  

b.​ Unplanned Absences: Students will communicate with Ms. McMains after any unplanned absences to ensure completion of any missed 

assignments. 

c.​  Students will come prepared at the beginning of class with any assignments or assessments due that day. 

10.​ Students will check their email inbox and Google Classroom daily for assignments, class announcements, and class materials. 

a.​ Ms. McMains uses Google Classroom extensively to make assignments, upload class materials, and communicate with students. Parents 

may also access the classroom and sign up for notifications and updates. More information will be provided once the Classroom has been 

set up. 
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5th/6th Grade Choir Handbook Agreement 

Please sign and return this page (THIS PAGE ONLY, NOT THE WHOLE PACKET) NO LATER THAN Friday, November 21, 2025. 
 

I.​ I have read, understand, and agree to the policies and expectations in the 5th/6th Grade Choir Handbook that are required of me 
during the 2025-2026 school year. 
 
_________________________________________________ Date______________ 
​ ​ ​ (Print Student Name) 

 
_________________________________________________Date ______________ 
​ ​ ​ (Student Signature) 

 
II.​ I have read, understand, and agree to the policies and expectations in the 5th/6th Grade Choir Handbook and understand what is 

expected of my student during the 2025 - 2026 school year.  
 
_________________________________________________ Date _______________ 
​ ​ ​ (Print Parent Name) 

 
_________________________________________________ Date ______________ 
​ ​ ​ (Parent Signature) 

 

Please provide the following information for the purpose of contacting a parent/guardian. All information is confidential. 
 

Parent/Guardian Name(s) _________________________Relation_______________________ 

Cell Phone_________________________ Email______________________________________ 

 

Parent/Guardian Name(s) _________________________Relation_______________________ 

Cell Phone_________________________ Email______________________________________ 

 

​ I would like to be contacted about volunteer opportunities within the music department. 
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