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Welcome

Welcome to Lincoln Academy Drama! You have made the first step in becoming a great actor/actress. Throughout this class, you will learn
the ins/outs of the theater, grow as a performer, and, best of all, put on a great show. In order to have a successful performance, it is necessary to
have firm rules and regulations. These guidelines help keep us safe, protect our learning environment, and will help us reach our full potential as a

cast/crew and community.
The purpose of this handbook is to help guide you and your parents/guardians through the many aspects of the Lincoln Academy Drama

program. Please use this guide whenever you have a question, or feel free to contact me via email at: jenna.mcmains@jeffco.ki2.co.us. I look

Jforward to working with your child in the Lincoln Academy Drama program!

Jenna McMains
K-8 Vocal Music and Theatre Director
Lincoln Academy Charter School

ASH Hours

All ASH (After School Help) times are by appointment only. Please email Ms. McMains at jenna.mcmains@jeftco.k12.co.us to set up an
ASH time.


mailto:jenna.mcmains@jeffco.k12.co.us

Grading Policy

Students will be graded on their participation and effort during class, in-class work, and tests/performances. Students who arrive to class on time each day,
show they are prepared and ready to learn, and who clearly put forth their best effort, will receive full credit for participation each week. Students will be required
to answer daily journal questions (via Google Classroom) to reflect on their learning and performance preparation. Students will be asked to complete additional
homework as a part of their performance preparation and class participation. Students are expected to attend all dress rehearsals and performances, and will be
graded on their effort, attendance, and behavior during that time. Musical theatre is an academic class, and as such, students will be expected to complete academic

work to receive credit for the course.

Grading Elements

Class Participation & Preparation: 50%

Classwork: 20%

Performance: 30%

20 Points Per Week

Varies by Assignment

All Performances & Dress Rehearsals

To receive full credit, students must:
- Arrive to class on time
- Arrive to class with required materials:
- Planner
- Script
- Pencil
- Chromebooks
- Any other materials specified as
needed by instructor
- Behave appropriately and safely at all times
- Participate to their fullest ability in all class
activities
- Be an excellent audience member and treat
their peers with respect at all times
- Follow all school internet use rules and
guidelines when using Chromebooks in
class

To receive credit, students must:

- Complete each day’s journal assignment
(10 points per class period)

- Turn in all homework assignments on
Im*/\

- Actively participate in and contribute to all
group work

- Memorize any required lines,
choreography, and other performance
requirements on time

*All assignments will be graded via rubric criteria
~ See late work policy on p.4 for details

To receive credit, students must:

- Actively participate in and positively
contribute to all performances and dress
rehearsals

- Be fully prepared and memorized by
memorization deadlines (choreography,
lines, and any additional performance
requirements)*

- Respect all dress rehearsal and performance
rules at all times

- Follow all safety rules and requirements
during rehearsals and performances

- Practice excellent audience etiquette at all
times when peers are performing

* Memorization is the foundation of every theatre

performance. It is required for all dress rehearsals
and performances. Students will be taught
memorization techniques in class, but outside
preparation is necessary and required.




Late Assignments

LATE WORK POLICY: Any homework turned in one class period late without an excused absence will be automatically docked 25% off the
total score. Any homework turned in more than one class period late without an excused absence will be marked as a zero in the gradebook. Per Lincoln Academy

policy, students who are absent from class will have two class periods after the missed period to turn in any assignments due on the date the student is absent.

Class Rules (B-335)

Students will arrive at class on time. Students should be in their assigned seats with all materials ready by the time class starts (10:50).
2. Students will be prepared and bring all required materials to class each day. Students must have a notebook, folder, and a pencil gvery day.
a. Students will be given space to store materials in Ms. McMains’ classroom if they wish. Ms. McMains is not responsible for any lost or
damaged materials while they are stored in the classroom.
b. Students will not be allowed to go back to their lockers if they forget any materials or assignments.
c. Students will not be allowed to print materials during class time. Please do this at home or during homeroom.

3. Students may NOT bring any food or drinks into the classroom besides water bottles in a spill-proof container.

>

Students may NOT chew gum at any time in the classroom. We will be talking and moving around every day in class - gum is a HUGE choking
hazard!

Students will participate appropriately and to the best of their ability in all classroom activities, performances, and discussions.

Students will treat themselves, their peers, and all school faculty, staff, and property with respect at all times.

Students will put the safety of themselves, their peers, and our school first at all times.

Students must ask and be granted permission prior to leaving the classroom for any reason at any time.
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Students will turn in assignments and complete performances on time.
a. Planned Absences: Students will communicate with Ms. McMains prior to any planned absences and establish a plan to stay on top of
their work.
b. Unplanned Absences: Students will communicate with Ms. McMains after any unplanned absences to ensure completion of any missed
assignments.
c. Students will come prepared at the beginning of class with any assignments or assessments due that day.
10. Students will check their email inbox and Google Classroom daily for assignments, class announcements, and class materials.
a. Ms. McMains uses Google Classroom extensively to make assignments, upload class materials, and communicate with students. Parents
may also access the classroom and sign up for notifications and updates. More information will be provided once the Classroom has been

set up.



Performance & Dress Rehearsal Dates

Performance and Dress Rehearsal attendance/appropriate participation is required, and makes up 30% of each student’s grade. Please see the

Performance/Dress Rehearsal Policy on p. 5 in the event of any excused absences or emergencies.

Thursday, April 23, 2026 (4:30-6:30pm): Dress Rehearsal (Lincoln Gymnasium)

- All students should arrive no later than 4:30pm.
- Students MUST be picked up no later than 6:35pm, as there will not be additional adult supervision.
- Students should eat BEFORE rehearsal. No food is allowed in the gymnasium.

Monday. April 27, 2026 (4:30-6:30pm): Dress Rehearsal (Lincoln Gymnasium)
- All students should arrive no later than 4:30pm.
- Students MUST be picked up no later than 6:35pm, as there will not be additional adult supervision.
- Students should eat BEFORE rehearsal. No food is allowed in the gymnasium.

Tuesday, April 28, 2026 (4:30-6:30pm): Dress Rehearsal (Lincoln Gymnasium)
- All students should arrive no later than 4:30pm.

- Students MUST be picked up no later than 6:35pm, as there will not be additional adult supervision.
- Students should eat BEFORE rehearsal. No food is allowed in the gymnasium.

Thursday, April 30, 2026 (2:00-3:00pm): Final Dress Rehearsal w/Audience (Lincoln Gymnasium)

- Students will be performing for Lincoln’s younger students during the school day as a “final” dress rehearsal.
- More information to come as the date approaches.

Friday, May 1, 2026 (7:00pm): Musical Performance (Lincoln Gymnasium)
- Students should arrive no later than 6:00pm.
- Doors will open at 6:45pm for audience seating.
- Ms. McMains reserves the right to ask students to arrive earlier than 6 as needed in case of additional costume/makeup preparation needs.
- More information to come about the ticketing/seating process as the date approaches.

**% Please see Performance/Dress Rehearsal Attendance Policy on p.5***




Performance/Dress Rehearsal Attendance Policy

If a student has a foreseeable conflict with any of the after-school rehearsals or performances listed on p. 5, the student and their
parents/guardians MUST follow the attendance policy outlined below:

I. Ms. McMains must be notified in writing no later than TWO MONTHS before the performance or dress rehearsal to begin the
problem-solving process. Parents/guardians and Ms. McMains will work together to find a solution.

2. In the event a solution cannot be found, the student will complete an in-depth writing assignment. The student will receive a rubric and
expectations for the assignment. This alternative performance assignment will take the place of the performance grade and is to be turned in
on the date specified on the assignment.

3. In the event of an emergency, please reach out to Ms. McMains directly and let her know about the situation as soon as possible. Students
may be asked to complete the above alternate assignment even in the event of any unforeseen circumstances.

4. Students who cannot attend the dress rehearsal/performance due to illness will be asked to complete the above alternate assignment upon
return to school to receive credit for the missed dress rehearsal/performance.

5. Musical theatre is a performance-based class, and therefore, students’ attendance at all dress rehearsals and performances is essential. These
rehearsals and performances are worth 30% of their final grade. Lack of preparation on the part of students and families does not constitute an
emergency on the part of the instructor. Families are expected to keep track of these dates and do everything possible to ensure their students’
attendance.



Field Trip Opportunity

1. Jeffco Improv Festival: Friday, February 20, 2026 (9:30am-1:30pm)

a. All students who have taken a theatre course at any point during the 2025-2026 school year are invited to attend the annual Jeffco
Improv Festival!
i.  The Jeffco Improv Festival takes place every year at the Denver Center for Performing Arts. Students will have the opportunity
to attend a variety of improv classes hosted by professional actors and theatre educators. We will attend the Middle School
portion of the festival, where students will get to meet other theatre students from all over Jeffco Public Schools. This is a
wonderful learning opportunity for our students to grow as actors and make new connections with kids from all over Jeffco!

ii.  Field trip permission slips and details will be sent as we get closer to the field trip date. Please mark your calendars!



THIS PAGE
INTENTIONALLY
LeFT BLANK



Musical Theatre Syllabus Agreement
Please sign and return this page (THIS PAGE ONLY, NOT THE WHOLE PACKET) NO LATER THAN Thursday, November 20, 2025.

L I have read, understand, and agree to the policies and expectations in the Musical Theatre syllabus that are required of me during
the 2025-2026 school year.

Date

(Print Student Name)

Date

(Student Signature)

II. I have read, understand, and agree to the policies and expectations in the Musical Theatre Syllabus and understand what is
expected of my student during the 2025-2026 school year.

Date

(Print Parent Name)

Date

(Parent Signature)

Please provide the following information for the purpose of contacting a parent/guardian. All information is confidential.

Parent/Guardian Name(s) Relation
Cell Phone Email
Parent/Guardian Name(s) Relation
Cell Phone Email

[J I would like to be contacted about volunteer opportunities within the theatre department.
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