
 

Long-Term Substitute Music Teacher Job Description 
 
POSITION SUMMARY: The long-term substitute music teacher provides continuity of instruction and faith formation 
during the regular teacher’s absence. The substitute is responsible for engaging students in music appreciation, theory, 
history, vocal and instrumental techniques, and ensemble performance. Lessons should reflect Catholic values and include 
sacred music for school liturgies and celebrations. 
 
REPORTS TO: Principal 

 
EXPECTATIONS & RESPONSIBILITIES 

• Fulfill all teaching and classroom responsibilities as outlined by the school administration and faculty handbook. 
• Maintain a classroom atmosphere that supports Catholic values and promotes spiritual reflection through music. 
• Implement existing lesson plans and curriculum, and adapt them as needed to ensure instructional continuity. 
• Deliver engaging and age-appropriate lessons aligned with the established music curriculum and school mission. 
• Provide individualized support to students to foster musical growth and confidence. 
• Maintain accurate grade records, and communicate student progress as directed. 
• Respect and follow student accommodation plans to meet diverse learning needs. 
• Collaborate with faculty, staff, and administration to support school programs and activities. 
• Coordinate with the school religion coordinator and parish director of sacred music to prepare students for 

liturgical celebrations, including leading song practice or participation at school Masses. 
• Assist in preparing students for scheduled performances such as graduation and May devotional events. 
• Communicate promptly and respectfully with the principal regarding any classroom, student, or scheduling 

concerns. 
• Supervise students responsibly and maintain a safe, orderly learning environment. 
• Complete any additional duties assigned by the principal to support the smooth operation of the school. 

 
TERM OF ASSIGNMENT: 
This is a temporary, full-time position covering the regular music teacher’s absence. The assignment length will be 
determined by the school administration and communicated at the time of hire. 
 

 
ACKNOWLEDGMENT 
I verify that I have received and reviewed this job description. I understand that it does not constitute a contract of 
employment but serves as a general outline of duties and expectations during my temporary assignment. Responsibilities 
may be modified as needed by the school administration. 
 
TO APPLY: 
Send application, resume, and letter of interest to Celene Little, Principal, at cflittle@stannschool.net. 
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