
 

Teacher Assistant – Long Term Substitute Job Description 
 

POSITION SUMMARY: The teacher assistant supports the children's learning needs by assisting the classroom teacher. 
In this capacity, the assistant may work with individuals or small groups of students to offer remedial or enrichment 
activities. Occasionally, the assistant may be asked to instruct an entire class in the teacher's absence.  
 
REPORTS TO: Principal  
 
EXPECTATIONS & RESPONSIBILITIES  

• Support classroom teachers in implementing lesson plans and instructional activities that align with curriculum 
standards and Catholic teachings  

• Assist with classroom management by maintaining a positive and orderly environment conducive to learning  
• Provide individualized support to students, including tutoring, remediation, and enrichment activities, to meet their 

academic needs  
• Supervise students during instructional time, transitions, lunch periods, and other school activities to ensure their 

safety and well-being  
• Assist with preparing and organizing instructional materials, classroom resources, and learning centers  
• Collaborate with classroom teachers to differentiate instruction and accommodate the diverse needs of students  
• Foster a nurturing, inclusive classroom culture that promotes respect, cooperation, and Catholic values  
• Assist with implementing behavioral interventions and support strategies for students with special needs or 

challenging behaviors  
• Communicate effectively with students and colleagues regarding student progress, concerns, and achievements  
• Exercise appropriate discretion and the sensitivity needed to discuss confidential information for any reason other 

than those necessitated by tasks assigned  
• Maintain confidentiality and professionalism in all interactions with students, parents, and staff members  
• Assist with clerical tasks such as grading assignments, recording attendance, and organizing student records  
• Contribute to the overall mission and goals of the Catholic school community through active participation in school 

events, committees, and initiatives  
• Perform other duties as assigned by the classroom teacher or school administration  

 
TERM OF ASSIGNMENT: 
This is an hourly, temporary position. The duration and grade level will be determined by the school administration and 
communicated at the time of hire. 

 
ACKNOWLEDGMENT 
I verify that I have received and reviewed this job description. I understand that it serves as a general outline of duties and 
expectations. Responsibilities may be modified as needed by the school administration. 
 
TO APPLY: 
Send application, resume, and letter of interest to Celene Little, Principal, at cflittle@stannschool.net. 
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