Folsom Cordova Unified School District Position Classification: Certificated
Salary Schedule 85

PROGRAM SPECIALIST: PREVENTION AND INTERVENTION

DEFINITION:

Under general supervision and direction of the Director of Health and Wellness, the Program Specialist:
Prevention and Intervention will organize, plan, and implement programs aimed at preventing substance abuse
and providing support to students who may be struggling with addiction; coordinate and monitor Tobacco Use
Prevention Education (TUPE) program activities; and serve as a liaison between school site staff,
administrators, department administrators and community partners. The ideal candidate will have a strong
background in education, addiction studies, public health, social work and a passion for helping students make
healthy choices. This person will work closely with site intervention teams to develop tiered prevention and
intervention strategies.

QUALIFICATIONS:
Experience:
e Minimum of 3 years’ experience in the education, public health or social work field including some
experience in substance abuse prevention and intervention.
e Program management and grant writing skills, preferred.

Education:
e Bachelor’s degree in social work, public health, psychology, counseling, education, nursing or a related
field.

e Master’s degree, preferred.
e Pupil Personnel Services credential or School Nurse Services credential.

e C(Certification in substance abuse counseling such as a Certified Alcohol and Drug Consultant (CADAC),
preferred.

Other:

e Valid California Driver’s License.
e Maintain current CPR/First Aid certification.

DISTINGUISHING CHARACTERISTICS:
The ability to:
e Develop and maintain cooperative working relationships with others.
e Develop and maintain caring connections with youth and their parents.
e Demonstrate interpersonal and communication skills using tact, patience and empathy.
e Demonstrate excellent time management and organizational skills.
e Define problems, seek the root cause, collect data, analyze data and implement substance use prevention
and intervention strategies and programs for District students.
e Effectively share knowledge and skills with others through professional development presentations to
small and large groups of varied stakeholders.
e Successfully complete grant applications.
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ESSENTIAL DUTIES AND RESPONSIBILITIES:
Curriculum:
e Identify and implement comprehensive alcohol and drug prevention programs tailored to the needs of K-
12 students.
e Conduct K-12 prevention ATOD curriculum needs assessment(s) with the Curriculum & Instruction
department as needed.
e Collaborate with school administrators, teachers, and mental health specialists, nurses and counselors
and other support staff to integrate prevention strategies into the school curriculum.

Community OQutreach and Collaboration:

e (ollaborate with California Department of Education, Sacramento County Office of Education, and
other school districts within the state of California.

e Participate as a member of the School Health Advisory Committee (SHAC).

e Compose promotional and informational newsletters, announcements, and memoranda.

e (Collaborate within FCUSD Community Schools and Communications teams to facilitate outreach and
engagement for prevention and intervention activities.

e Collaborate with Sacramento County Office of Education and other community agencies on staff,
student and family learning opportunities.

e May participate in SST, IEP or SART/SARB meetings to provide families with supports and resources
related to alcohol, tobacco and other drugs.

Staff Training:

e Provide or arrange for training to school staff on substance abuse prevention and intervention strategies
and curriculum.

e Conduct or contract with agencies for workshops and educational sessions for students, families, and
community members.

e Coordinate professional development for staff in the topic area of alcohol, tobacco, and other drugs;
prevention and intervention.

e Review Cal-SCHLS and Panorama data.

e Collaborate with school administrators, teachers, mental health specialists, wellness specialists, nurses
and counselors to integrate prevention strategies into the FCUSD approved curriculum.

Program Monitoring:
e Monitor and evaluate the effectiveness of prevention programs and make necessary adjustments.
e Maintain accurate records and documentation of programs and activities.
e Report TUPE outcomes and budgets to California Department of Education within their timelines.

Direct Services:
e May assist in individual and group counseling to students affected by substance abuse.
e Assist with activities that support Safe and Drug Free Schools.
e Respects and adheres to the confidentiality concerning privileged information per FERPA and HIPAA
laws.
e Participate in home visits in partnership with other District staff.
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Financial:

Participate in grant writing processes such as TUPE, Safe and Drug Free Schools and more.

Participates in reimbursement billing, such as Children and Youth Behavioral Health Initiative (CYBHI)
and other Medi-Cal programs in an accurate and timely manner.

Monitor funds regularly ensuring prevention activities are equitably applied throughout the district.
Meets with Director of Health and Wellness, fiscal and clerical staff to review budgetary items.

As a Mandated Reporter, reports and suspected neglect or abuse directly to Sacramento County Child
Protective Services.

Attends staff meetings and in-services as required/assigned.

Be available for occasional evening or weekend presentations or programs.

Perform other related duties as assigned.

KNOWLEDGE:

Maintains knowledge of state and federal legislation and regulations affecting students as it relates to
substance use in schools, safe schools, prevention education, health content standards.

Prevention and intervention strategies

Resources and programs related to alcohol, tobacco and other drug prevention.

Improvement Science strategies and use of data to improve programs and outcomes.

Knowledge of District Board Policies and Administrative Regulations regarding students and substance
use and MTSS.

Child development, behavior and communication strategies when working with youth.

Diverse socioeconomic, cultural and ethnic backgrounds of District students.

ABILITIES AND SKILLS:

Oral and verbal communication skills.

Operation of office equipment including a computer and assigned software.

Record keeping, budgeting, and report preparation.

Grant writing.

Work independently, with limited direction.

Meet schedules and timelines.

The Program Specialist will work primarily within K-12 school settings, collaborating closely with
school staff, students, and parents. The role may involve travel between different schools within the
district to implement and support prevention programs. The work environment is dynamic and requires
flexibility, as the specialist will need to adapt to the unique needs and challenges of each school
community. The specialist will also have access to office space for administrative tasks and meetings.

PHYSICAL REQUIREMENTS:

Physical abilities include the usual and customary methods of performing the job’s functions and require the
following physical demands: occasional lifting, carrying, pushing and/or pulling; some climbing and balancing,
some stooping, kneeling, crouching; reaching, handling, touching and/or feeling; manual dexterity to operate a
telephone and enter data into a computer.
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Significant physical abilities include ability to sit at a desk, conference table, or in meetings of various
configurations for extended periods of time; see and read, with or without visual aids, laws and codes, rules,
policies and other printed matter, computer screens and printouts; hear and understand speech at normal room
levels and hear and understand speech on the telephone; speak in audible tones so that others may understand
clearly in normal conversations.

WORK ENVIRONMENT:
The work environment characteristics described are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals

with disabilities to perform essential functions.

e The noise level in the work environment is usually moderate.
e Employees in this position will be required to work indoors in a standard office environment and come
in direct contact with district staff, students and the public.
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