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Preamble

This Agreement is entered into between the Board of Directors, School District No. 2, Dallas, Oregon,
hereinafter referred to as the "Board" or "District” and the Dallas Chapter 34 of the Oregon School
Employees Association (OSEA), hereinafter referred to as the "Union." The Union shall share equally with
the District the responsibility for applying the provisions of the contract.
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Article 1 - Recognition

The Board recognizes the Union as the sole and exclusive bargaining representative for all regular
classified employees excluding substitute, temporary, supervisory and confidential employees.

Temporary and substitute employees shall not be used to permanently replace a regular classified
position. This shall not be construed to prevent a temporary or substitute employee from applying
for a vacant regular classified position.

Definitions

1. Substitute Employee:

a. A person employed to perform the work of an existing absent classified employee,

b. A person employed to fill a position vacated by a Dallas School District classified
employee after the school year has begun, or

c. A person hired to fill a position for less than forty (40) days.
2. Temporary Employee:

A person employed to work more than forty (40) days, but less than ninety (90) calendar
days. Temporary employees will be assigned district email addresses

3. Working Days :
Days indicated on the employee's working calendar as days worked.
4. Contract Days:

Days indicated on the employee’s working calendar as days worked and holidays.
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Article 2 - Management Rights

The Board, on its own behalf and on behalf of the electors of the District, hereby retains and
reserves unto itself all powers, rights, authority, duties, and responsibilities conferred upon and
vested in it by the laws and Constitution of the State of Oregon and the United States, including but
without limiting the generality of the foregoing, the right:

1. To the executive management and administrative control of the school system and its
employees, properties, and facilities.

2. To hire all employees and, subject to the provisions of law, to determine their qualifications,
and conditions of their continued employment, their dismissal, and to promote and
transfer all such employees.

The Board will not be required to negotiate on matters of inherent managerial policy. As the
employer in this contract, the Board retains all of the functions, rights, powers of authority not
abridged, delegated or modified by the Agreement.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District

shall be limited only by this Agreement and then only to the extent that such terms are in the
conformance with the Constitution and laws of the State of Oregon and United States.
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Article 3 - Union Dues

Any member of the bargaining unit may authorize the District to deduct from their pay the amount
of dues, fees and/or assessments charged by the union. This authorization must be in writing and
forwarded to the Payroll Office. Authorizations for payroll deduction under this Article shall
remain valid until revoked by the employee and Union in writing.

The amounts deducted by the District shall be remitted, together with an itemized statement, to
the Union by the first day of the month after such deductions are made. This practice will apply to
the remittance of both the local Union dues deducted by the District as well as the state Union
dues deducted by the District.

A bargaining unit member may, based on a bona fide religious tenet, pay an amount equivalent to
union dues to a non-religious charity from the charities currently available through the Dallas
School District Employee Giving Program agreed upon by the member and the Union. The Union
will notify the District of any affected member and their designated Dallas School District
Employee Giving Program charity.

The District agrees to furnish the Union with a Personnel Action Report (PAR) for all newly hired
employees covered by this Agreement and any employees covered by this Agreement who
terminate employment. Such list shall contain the names of the employees, along with their job
classifications, work locations and home addresses.

The Union agrees to hold the District harmless against any and all claims, suits, orders or
judgments brought against the District as a result of the provisions of this article.
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Article 4 - Union Responsibility/Rights
Information

Upon request, the District will furnish to the Union District information necessary for the purpose
of collective bargaining and in the electronic form in which it is normally prepared and used.
However, information which, under law, is considered confidential shall not be furnished except
as permitted by law. The Union shall have the right to use the inter-school mail courier service,
school mailboxes and email as it deems necessary and without the approval of building principals
or other members of the administration, unless such use is deemed by the administration to
overload or put undue cost upon the service or is in violation of the U.S. Postal Service’s rules and
regulations.

The Union will be allowed use of such office equipment as needed to provide duplicating and
information to the employees. Incidental use shall be at no charge. The Union will pay the
reasonable costs of all materials and supplies for extended use and for any repairs, excluding
routine maintenance, necessitated as a result of using equipment, if an itemized bill is sent to the
union within thirty (30) days.

Bulletin Boards

The Union shall have, in each school building, a space for its bulletin board.

Release Time for Meetings

Whenever mutually scheduled, Union representatives, elected or appointed, shall be granted time
off without loss of pay from their regular school duties to attend local meetings, deal with grievance
proceedings, labor negotiations, and other situations as laid out under ORS 243 - Public Employee
Rights and Benefits (formally known as HB 2016). Whenever possible, such meetings will be
scheduled so as not to interfere with normal work duties. The District shall not be obligated to pay
overtime compensation due to the provisions of this section.

ORS 243 - Public Employee Rights and Benefits shall be followed for other leaves and conditions
not included below.

1. Employees who are designated by OSEA or the chapter president shall be granted release
time without loss of compensation or benefits to serve as designated representatives of the
Union to attend labor-related conferences, trainings, and events or to participate in labor-
related activities. The Union will reimburse the District for the wages, insurance, and fixed
payroll costs including PERS contributions of those employees. When more than one (1)
designated representative will be gone at the same time, agreement on how to best facilitate
this shall be reached with the District.

2. A written notification shall be given by the Union to the District’s Human Resources

Director at least five (5) working days prior to the start of the release time for absences. The
written notice shall include: 1) the name of the employee who will be taking release time; 2)
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the date on which the release time will commence; and 3) the anticipated duration of the
release time.

When an employee’s release time has terminated, the employee shall have the right to
reinstatement to the same position and work location held prior to the commencement of
the release time or, if not feasible, to a substantially similar position without loss of
seniority, pay, benefits or classification.

Any members taking release time to work full time for OSEA shall also have the benefits
under 3 above. This leave is issued and revoked solely by OSEA with notification to the
District. OSEA must give thirty (30) calendar days prior notice to use this leave and OSEA
must give thirty (30) calendar days prior notice when returning an employee from this
leave. Employees returning from working for OSEA shall have the benefits under #3 above.

The District shall grant employees designated as delegates to the OSEA Conference release
time to attend. These employees may choose to use available paid leave or take leave
without pay.

Union Meetings:
Any employee wishing to attend a monthly chapter meeting will be allowed to attend with

the understanding that they make up lost time due to the meeting, if it is during their work
shift. The employee will notify and arrange to make up time with their supervisor.

Miscellaneous Provisions

1.

The union will provide each classified employee with a copy of this contract.

Prior to the school year, each classified employee will be provided with a copy of the school
calendar and a current salary schedule. The District retains the right to modify, delete
and/or add to the forms as necessary.

The Union chapter president or designee may, in accordance with district policy, request to
be placed on the board agenda and will be given the opportunity to speak at any public
board meeting.

The agenda for board meetings shall be provided to the Union chapter president on the
Friday preceding regularly scheduled board meetings. The District shall make available the
minutes of the Board meeting on the District web-site as a part of the board packet for the
following Board meeting.

OSEA shall have the right, under ORS 243 - Public Employee Rights and Benefits, to
schedule meetings lasting at least thirty (30) minutes but no more than one hundred twenty
(120) minutes with new employees on paid work time with at least twenty-four (24) hour
notice to the new employee’s supervisor.
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a. These meetings shall be attended by a minimum of one (1) designated
representative during paid work time with no less than twenty-four (24) hour notice
to the designated representative’s supervisor(s).

b. The meeting will take place at the new employee’s worksite location unless a
different location is agreed upon by the new employee and designated
representative(s).

C. No prior notice to the District office regarding the meeting is required.

d. Meeting locations must be approved through established building processes.

e. All employees attending the meeting (the designated representative(s) and the new

employee) will have up to one hundred twenty (120) minutes of paid work time in
which to meet so that they can discuss OSEA-related topics without any loss in
compensation or benefits.

f. In addition, all bargaining unit employees who are not members of the Union shall,
once per school year upon request to a designated Union representative and
notification to their supervisor, be permitted to meet with the designated
representative during regular work hours without loss of compensation or benefits to
any employee for up to thirty (30) minutes.

g. The District and Union agree to the provisions of ORS 243 - Public Employee Rights
and Benefits (formally known as HB 2016) and the Union will notify the District
when it exercises these provisions.

6. The board agrees that the Union has a right to demand bargaining under ORS 243.698 for
the articles of this contract and over the effects of any decision that changes or alters a
mandatory subject of bargaining. Permissive subjects shall go to the Labor Management
Committee for resolution.

7. Bargaining unit work performed by the classified employees shall remain with the unit.
Contracting out shall be in accordance with this CBA and the law.

8. OSEA bargaining team members shall be in paid status for negotiations and caucus time,
plus a total of sixty (60) minutes before or after bargaining sessions. The district will not
have to pay overtime, unless it chooses to.

9. The contract bargaining meetings shall be conducted face-to-face. These meetings shall be
video, and audio recorded. Recording shall be posted no later than three (3) working days
following each meeting. These recordings shall be shared with the union.

New and Current Employee Notification

If the information is available in the District’s records, the District will provide reports
indicating the list titles below to the Union chapter president and the OSEA State Office in
an editable digital file format agreed to by the Union and District. Such reports will be
produced ten (10) calendar days from the date of hire for newly hired employees and every
one-hundred twenty (120) days for current employees in the bargaining unit. Additionally,
the new hire email alerts from the payroll/HR system will generate for the Union:
OSEA-Dallas CBA 203-28 10



Name of employee

Job classification

Annual salary

FTE

Worksite

Hire date

Contact information including:

RO QA0 T

i. Cellular, home and work telephone numbers
ii. Personal and work email addresses
iii. Home and personal mailing address

The District agrees that any District or building committee established for the express purpose of
satisfying legal requirements, which includes classified representation shall be appointed by the
Union.

Back to School / Site Meetings

1. The union shall have at least one (1) paid hour during the back-to-school week that all
classified employees will be scheduled to attend to get updates and relevant information from
their union. Attendance will be taken, and any employee not able to attend this meeting will
attend one of the meetings described in #2 below.

2. The union shall also have the right to set up an additional one (1) hour paid meeting at each
school facility each school year as deemed necessary by the union. These meetings will be
scheduled during an in-service, non-student contact days, or other agreed times.
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Article 5 - Salaries

A. PERS Pickup
1. The District shall "pick up,” assume and pay a 6% employee contribution to the Public

Employees Retirement System for bargaining unit members that participate in the Public
Employees Retirement System.

2. For all employees, any remaining vacation days left at the end of the school year can be
cashed out or put into a TSA or any portion/combination of both as directed by the
employee. The TSA will follow all regulations as laid out by law. The district shall help the
employee access the procedures necessary to setup their TSA account once the district has
been contacted by the employee.

B. The salary schedule for classified employees is listed in Appendix A.

C. For 2025-26, the 2024-25 salary schedule will be increased by 2.5%.
For 2026-27, the 2025-26 salary schedule will be increased by 3.5%
For 2027-28, the 2026-27 salary schedule will be increased by 3%

All red-circled employees shall get annual COLA raises beginning July 1, 2025

D. Annual Longevity Stipend

1. Each employee shall receive the following annual bonuses for years of service, regardless of the
number of hours worked each day.

2. A continuous longevity stipend will be paid to employees on November 25 annually in the below
fashion

Year 1 of the agreement:

Ten (10) to fourteen (14) years of service - five hundred dollars ($500) annually:

Fifteen (15) to nineteen (19) years of service - seven hundred and fifty dollars ($750)
annually:

Twenty (20) years or more of service - one thousand dollars ($1,000) annually:

Year 2 of the agreement:
Ten (10) to fourteen (14) years of service - seven hundred fifty dollars ($750) annually:
Fifteen (15) to nineteen (19) years of service - one thousand dollars ($1,000) annually:
Twenty (20) or more years of service - one thousand five hundred dollars ($1,500) annually:

Year 3 of agreement:

OSEA-Dallas CBA 203-28 12



Ten (10) to fourteen (14) years of service - one thousand dollars ($1,000) annually:
Fifteen (15) to nineteen (19) years of service - one thousand five hundred ($1,500) annually:

Twenty (20) or more years of service - two thousand ($2,000) annually.

Continuous Employment shall mean unbroken service from the last date of hire. In cases where
there has been an approved period of unpaid leave or layoff, the employee will receive credit for
service before and after the break, but not during the break in calculating eligibility for longevity
pay. A year of service is awarded regardless of the hire date in a given school year.

Employees shall be placed on the salary schedule according to education, training, and
experience.

1.

Initial placement on the salary schedule will be reviewed and a consensus reached on the
initial placement by the district and three (3) association members appointed by the Union.
The OSEA Field Representative can be present for these meetings. When time constraints
limit the options for meeting with three (3) association members, the District will meet with
at least two (2) association member, appointed by the association, to reach consensus on
initial placement.

If an employee is moved to a position with a lower salary range, for reasons unrelated to
discipline, the employee’s rate of pay shall remain the same and the employee shall not
receive cost of living adjustments or step movement, until such time the salary range in the
new position exceeds the employee’s rate of pay. At such time the employee’s rate of pay
shall be placed on the step of the salary range closest to the employee’s rate of pay without
decreasing the employee’s rate of pay.

When the District determines the need for a new position that is not listed on the salary schedule,
the District will make a recommendation for placement on the salary schedule to the association

president.

1. That placement will be based on positions of similar type within the current CBA.

2. OSEA can also bring comparables for discussion.

3. If there are no positions of a similar type within the current CBA, comparables from other
districts will be used to inform placement on the salary schedule.

4. The District and the Union will meet and come to an agreement on the salary schedule

placement.

Salary payment shall be made on the 25" day of each month. If the 25® of the month falls on a
Saturday, Sunday or holiday, salary payment shall be available at the district office at 7:30 am on
the first district office working day that immediately precedes the weekend or holiday.

Pay Methodology
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1. Twelve (12) month employees: One-twelfth (1/12%) of the yearly wage plus any accrued
overtime will be paid each month.

2. Ten (10) month employees will be paid one-twelfth (1/12) of the ten (10) month wage plus
any accrued overtime each month. These employees shall receive their final two (2)
equalized payments following the June payroll and before June 30 each year.

A summary sheet will be included with each paycheck with available sick leave hours, vacation
hours, compensatory hours, and personal leave hours posted. The Union understands that leave
balance and activities on the report will be one month in arrears.

If an employee separates from employment with Dallas School District (DSD) by resignation,
retirement or other separation that is mutually agreed upon between the employee and DSD with
an effective date during the month of June, the final paycheck will be issued with the normal June
payroll.

1. This procedure will be followed when the notification date allows for the timely processing
of the final paycheck with the normal payroll.

2. During the month of June, if the notification date of separation from employment does not
allow for the processing of the final paycheck with the normal payroll, the final paycheck
will be issued on or before the final DSD Business Office working day of the month.

Employees in positions whose job descriptions list translation service as a marginal duty, or for
employees who have do not have translation listed as an essential or marginal duty shall receive a
stipend of 5% when performing those duties in fifteen (15) minute increments.

Pandemic Pay

1. Whenever classified staff are enlisted to work in a designated space for students with
symptoms during a pandemic as identified by the CDC and OHA they shall document the
time spent in this capacity.

2. The time recorded would begin when called to that duty, and end thirty (30) minutes
following the release of the last student or staff in the observation room or when the staff is
released from that duty, whichever comes first.

3. The time recorded should be rounded up to the nearest thirty (30) minute increment.
4. Staff working in this capacity will be paid an additional $5.00/hour over their regular rate of
pay.

Employee Development

1. When the District requests or requires an employee to attend classes or workshops during
the employee's assigned work shift, the District will continue to pay the employee as if they
had worked during that time and pay for that class or workshop from funds other than
employee self-improvement funds.
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The District agrees to set aside $25,000 per year for self-improvement of classified
employees. The purpose of the money is for non-required District job-related training
courses, District job-related workshops District job-related college courses or other course
work that provides skills and/or training beneficial to the District.

Use of such money is on a first-come, first-served basis and reimbursement shall be limited
to $1,000 per employee per year.

All training courses, workshops or college courses that are considered for reimbursement
shall be submitted for approval on the proper form prior to enrollment to the building
principal and superintendent.

College course work will only be reimbursed when evidence of successful completion of an
approved course is submitted to the District office.

If there are unspent funds on June 1, the remaining dollars will be evenly distributed among
any classified employees who have submitted an additional request for reimbursement up
to the cost of the job-related training, not to exceed $1,000/employee.

The additional request and the appropriate documentation must be submitted by June 1.
Upon request the District will provide a monthly statement to the Union chapter president

with a list of those employees utilizing this fund, including costs and courses taken and total
amount of funds used each school year.
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Article 6 - Insurance and Fringe Benefits

For those employees hired prior to July 1, 1998, the District shall provide hospital-medical-
surgical, dental and vision care benefits for all employees working four (4) hours or more per day
on a regularly scheduled basis and for such employees’ eligible dependents.

1 For those employees hired after July 1, 1998, the District shall provide hospital-medical-
surgical, dental and vision care benefits for all employees working six (6) hours or more per
day on a regularly scheduled basis and for such employees’ eligible dependents.

Benefits shall become effective for all new eligible employees on the first (1%) of the month
following the start of employment if employment begins between the first (1*) and fifteenth (15%)
of the month. Insurance shall become effective the first (1*!) of the second (2"!) month following
the start of employment if employment begins between the 16" and the end of the month.

Summer Months

1. Benefits shall be provided during summer months, until September 3@or eligible
employees working less than twelve (12) months providing the employee is scheduled to
receive a June payment and a balance of contract payment(s).

2. For all employees who are expected to return to school in the fall, insurance benefits shall
continue to be paid through the summer months.

3. For employees working twelve (12) months per year the District will deduct the difference
between the actual monthly insurance cost and the District insurance contribution on a
monthly basis.

The District will not set limits on plan selection. The plans offered will be governed by the Union
within the parameters established by OEBB. The District agrees to provide family medical, dental
and vision insurance coverage subject to the terms set forth below:

1. Beginning October 1 of the 2025-26 school year:

The District shall pay sixteen hundred dollars ($1,625) per eligible employee per month on
a composite rate for medical, dental (including orthodontia) and vision insurance.

2. If during the life of this agreement, OEBB implements a change in employee coverage from
composite rates to tiered rates or the Union selects the tiered rate option for its members,
negotiations shall be reopened to address issues related to this exclusively.

In the event the amount paid by the District for the purchase of health insurance for each eligible
employee is less than the actual cost of insurance, then each affected employee shall pay the
difference through payroll deduction.

Employees may participate in a tax-sheltered Section 125 Payroll Deduction Program. Any

difference between the actual cost of the insurance and the District’s insurance contribution may
be deducted from each employee’s salary through this program.
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For any unpaid leave of absence that does not provide for continuing insurance payments by the
District of thirty (30) days or more, the employee shall be responsible for the daily cost of the
District’s insurance contribution. Approved FMLA/OFLA, or other applicable laws, coverage
ensures continuation of the school districts contribution towards insurance.

Insurance - Health Savings Account

Employees who receive the full cap and select a plan from the composite rate:

When an employee selects a Health Savings Account insurance plan from the plans available to
that employee, the district shall deposit the difference, if any, between the cost of the total
insurance plan selection (medical, vision, dental, etc.) and the negotiated insurance cap for that
employee group, or one hundred ($100) - whichever is greater, into the employee’s HSA monthly.
This option is only available to employees who select insurance from the composite rate and
receive the full cap.

Insurance Pool

On July 1, 2025, an Insurance Pool Reserve Account will be established and maintained by the
District.

. Annually, by June 1, the Union Executive Committee will present a plan on how the funds from the
pool shall be used. The insurance plan shall include which plans will be offered to classified staff
and how much funding will be disbursed from the Pool during the subsequent plan year beginning
Oct. 1. The District will accept and implement the plan as long as the pool account is financially
able to support the plan. The pool will follow local, state, and federal laws. The union’s plan must
be financially sustainable with pool funds.

The total dollars available to fund the Insurance Pool Account shall be calculated by multiplying
the District contribution cap amount in Article 6.D, by the number of eligible employees for the
planned year beginning on October 1.

1 Less the actual cost of plans elected by employees up to the cap.
9 Less contributions to HSA accounts up to allowable IRS contributions limit.
1

Less the five hundred- and fifty-dollar ($550) monthly cost of eligible employees electing to
Opt-Out of insurance each month

During the course of this contract the fund shall be funded from the above at the rate of:

a. 50% for Year 1

b. 75% for Year 2

c. 100% for Year 3

By June 30 of each year, these dollars will be placed in the Insurance Pool Reserve account
. Anyremaining amount not used shall roll over year to year.

Insurance Pool monies may be directed by the union for use as deemed appropriate to
supplement the classified employees.
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8. The first year of the pool shall be a building year. This means that the formula will start on July 1,
2025. Monies left over after June 2026 payroll will be the first deposit into the Pool account by July
10, 2026, to be assigned by the union for the 2026-27 plan year beginning October 1, 2026.
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Article 7 - Closures

Emergency Closures

A.

The employees shall have unlimited emergency closure days. Classified employees shall be paid their
normal wages and shall not be required to report except as provided in this article. The district may
choose to make-up emergency closure days. Ifit does, these days will be made up without pay.

The district shall identify those employees required to work on a closure day. Those employees shall
be paid one and one-half (1'2) times their regular rate for all hours worked and shall be paid on any
make-up day. Only employees required by an administrative/supervisory employee to work on a
closure day will be paid at the increased rate.

Any paid leave used by an employee on a day that is declared an emergency closure day will not be
deducted from or will be credited back to the employee’s leave accounts.
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Article 8 - Vacation

Calendar | Annual Term | Years1-5 | Years6-9 | Years10-14 | Years 15+
A 235-260 days 15 days 17 days 19 days 20 days
B 210-234 days 9 days 11 days 14 days 18 days
C 200-209 days 9 days 11 days 13 days 17 days
D 190-199 days 8 days 10 days 12 days 16 days
E 176-189days 7 days 9 days 11 days 14 days

The schedule shall be prorated for employees working less than a full annual term of employment
due to working less than a full calendar year for that position. Employees that resign from the
district prior to the end of their working calendar shall have the value of used but unearned
vacation withheld from their final check.

Employees shall prearrange their vacation with the approval of the building administrator or
designee.

Employees shall take vacation at times when school is not in session, and the employee is not
scheduled to be at work, i.e. winter break, spring break, summer break.

The district will provide classified employees a calendar of workdays each year on or before August
1st.

Employees working twelve (12) months will be allowed to carry over up to ten (10) vacation days
into the next fiscal year.

For all employees, any remaining vacation days left at the end of the school year will be cashed out
or put into a TSA or any portion/combination of both as directed by the employee. The TSA will
follow all regulations as laid out by law. The district shall help the employee access the procedures
necessary to set up their TSA account once the district has been contacted by the employee.

For employees hired after July 1, 2025, Vacation leave will be accrued monthly in equal increments

beginning the first month of the working calendar. Thereafter, leave will be awarded on July 1 each
year and available on the first working day of the employees’ calendar.
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Article 9 - Holidays

When holidays occur on a regular workday, time off with full pay (based upon the employee's
normal daily pay) shall be granted. When holidays occur on Saturday, the Friday preceding shall
be a holiday. When holidays occur on Sunday, the Monday following shall be a holiday.

Paid Holidays:

HEeRNoaR b=

0.
1.

Labor Day

Veterans' Day

Thanksgiving Day and the following day
Two (2) days of the employees’ choice during the December holiday vacation period.
New Year's Eve Day

New Year’s Day

Martin Luther King Day

Presidents Day

Memorial Day

Juneteenth

Independence Day

Any additional holidays with pay established by the Board or granted to other classes of employees
in the District, shall be granted with pay to all employees in the bargaining unit.

Only employees working Juneteenth or Independence Day as a part of their working calendar shall
have holiday pay for those days.
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Article 10 - Leave

Medical Leave/Family Leave

Each employee shall accrue ten (10) days medical leave each school year, or one (1) day per month
employed, whichever is greater. For purposes of Section A of this article a family member is
defined as the employee’s spouse, domestic partner, custodial parent, non-custodial parent,
adoptive parent, foster parent, biological parent, parent-in-law, stepparent, or a person with whom
the employee is or was in a relationship of in loco parentis. It also includes the biological, adopted,
or foster child or stepchild of an employee and any other person covered under state or federal
laws.

1. Medical leave benefits are available to the employee for:

Employees medical condition

Family members serious medical condition

Child requiring home care

Pregnancy (including prenatal care, childbirth and recovery)
Care of a newborn child

Placement/adoption of child or adult dependent

Other use as defined by Oregon Sick Time Law

= =4 =4 4 8 -8 -9

U Medical leave may be used without loss of pay, up to the total days accumulated. Use
of this benefit must be in accordance with the law and this contract.

2. For returning employees, Medical leave shall be credited to the employee on July 1 each
year or upon the date of employment if later than July 1, and such unused medical leave
shall accumulate without limit. For employees hired after July 1, 2025, leave will be awarded
(1) day for each month employed during the first year. Thereafter, leave will be awarded on
July 1 each year and available on the first working day of the employees’ calendar.

3. In the event an employee requests medical leave benefits in excess of five (5) consecutive
working days, the District may require verification from the employee's physician that
illness or injury prevents the employee from working.

4. Requests for use of medical leave shall be made to the building administrator or designee
and shall be signed by this person.

5. In all cases where medical leave is used, the employee shall verify on a standard form the
absence from duty.

6. New employees who have worked for another Oregon school district may transfer
accumulated medical leave when verified by the previous employer and as authorized by
state law.

7. Employees that resign from the district prior to the end of their working calendar shall have the
value of used but unearned sick leave withheld from their final check.

8. Employees also have rights under the OFLA, PLO, and the FMLA.
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Sick Leave Bank

1.

All classified employees who are not members of the Medical Leave Bank will be
automatically enrolled on September 30, with a donation of two (2) days of sick leave. If the
staff member does not have two (2) days as of September 30, membership will not occur.
Staff can reject membership by notifying the District office in writing with a signature prior
to September 30. Classified staff hired after September 30 may join the Medical Leave Bank
with a donation of two (2) days of sick leave. Notice must be given to the District office in
writing within ten (10) days of the start date. This donation will qualify the staff member for
the first year of membership regardless of the hire date.

Only those who have contributed days to the bank may apply for days from the bank.

Members of the bank may apply for time from the bank for their own personal illness only
after they have exhausted their own medical leave. Requests shall be sent to the union
executive board. Time granted to a bank member shall be equivalent to the daily assigned
work hours of the member of each day of benefit approved. Employees receiving time loss
benefits through disability insurance are ineligible to receive time from the bank in excess
of their current wage.

When a member applies for time, in writing, they may be asked to furnish certification from
two (2) different doctors that the illness or injury is of a serious emergency nature which
prevents them from performing assigned duties. Medical leave bank hours are to be used
exclusively for the treatment of the illness or injury described by the doctors in this section.

The maximum time a member can draw would be up to forty (40) days during anyone (1)
school year after one (1) year of membership in the bank. Members may receive time from
the bank for intermittent days missed from work in any given year for prescribed medical
treatment. Following any use of the medical leave bank, the member must rejoin the bank
according to this article with benefits to accrue at the rate described above.

In the event an employee has exhausted all personal medical leave and their allotted
Medical Leave Bank hours, the Union can, with permission of the employee or their family
representative, request a voluntary donation of medical leave hours from its members. A
maximum of two (2) days, based on the donating employees contracted hours, per
employee may be transferred per request. Employees wishing to donate must carry a
medical leave balance of at least one hundred (100) hours. Total donations will be capped
at ten (10) days, based on the recipients’ contracted hours, per request. Only one (1)
request per employee, per year, may be made. The Union will present to the business office
a list of staff donating hours, the hours to be donated and the staff member receiving the
donation. Donated leave hours are to be used exclusively for the treatment of the illness or
injury described by the doctors in section 4.

Time from the bank may be considered for disability of the employee because of pregnancy.
Administrative procedures and forms will be provided by the District.

The classified employees' medical leave days contributed to the bank are irrevocable.
Annually the District shall furnish the Union with the number of hours currently in the
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bank. The Union shall determine when the bank is depleted to the point that reenrollment
of all members is required.

Bereavement Leave

1.

5.

An employee shall be granted a maximum of five (5) working days’ absence with full pay for
the death of a family member as defined in this section.

Under extenuating circumstances, additional paid working days of absence may be granted
by the superintendent.

For circumstances not defined in this section, a request for bereavement leave may be
made to the superintendent.

Family members include the employee’s: mother, father, stepmother, stepfather, spouse,
domestic partner, child, foster child, stepchild, grandmother, grandfather, grandchild,
brother, sister, spouse’s mother, father, sister, or brother, or any relative or individual who
is under guardianship or conservatorship and who is a resident responsibility of the
employee.

Additional unpaid leave of up to ten (10) days may be available under OFLA.

Personal Leave

10.

An employee may be granted a total of three (3) days personal leave per year with pay.
Unused days do not carry over.

A request for personal leave shall be made in writing to the employee’s building
administrator or designee at least twenty-four (24) hours prior to the time the employee is
asking to take the leave.

Leave will be granted at the discretion of the building administrator or designee.

Leave will not be denied without reason.

Personal leave may be taken on non-work days between the start and end date of an
employee’s working calendar.

For all employees, any remaining personal leave left at the end of the school year will be
cashed out or put into a tax-sheltered annuity (TSA) or any portion/combination of both as
directed by the employee.

Employees that resign from the district prior to the end of their working calendar shall have
the value of used but unearned Personal leave withheld from their final check. This shall
only apply to employees in their first year with the District.

The TSA will follow all regulations as laid out by law.

The District shall help the employee access the procedures necessary to setup their TSA
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account once the District has been contacted by the employee.

Leave Without Pay

1.

Employees shall be eligible for a leave of absence after two (2) years of service with the
District. The superintendent can waive the two (2) year requirement. An employee may be
granted a leave of absence without pay for up to four (4) weeks at the discretion of the
superintendent or designee. Leaves of greater duration must be approved by the Board.

A leave of absence may be granted for the remainder of a school year or an entire school
year. It shall be the employee’s responsibility to understand any potential impact to their
PERS retirement and to keep the District informed of their current address. The employee
must notify the District in writing of their intent to return from leave by March 15. The
District, at its sole discretion, may waive the deadline.

Employees will be returned to formerly held positions for leaves of four (4) weeks or less.
Upon return from leaves longer than four (4) weeks, an employee will be offered a position
for which they are qualified in their classification. Granting a leave for more than four (4)
weeks does not guarantee a return to the same position or same number of hours, however,
monthly insurance eligibility will not be affected.

An employee may be granted an unpaid leave of absence for religious holidays to maintain
a tenet of faith.

Jury Duty/Legal Leave

1.

2.

Classified employees who are called for jury duty shall be excused with pay for such service.
The employee shall waive the juror fees.
The employee shall retain all mileage and expense money.

If an employee is required by the District to attend a legal proceeding connected with the
employee’s employment with the District such attendance shall be with pay.

If an employee is subpoenaed to appear in a legal proceeding related to the employee’s
position, such appearance shall be with no loss of compensation.

Non-Student Contact Days

1.

2.

Employees have the right to work as per the days on their working calendar.

If an employee requests a non-student contact day off and comes to a mutual agreement
with the building administrator or designee, the following options may be used: vacation,
personal or non-paid days.

They must be prearranged at least twenty-four (24) hours prior to the absence.
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Political Leave

Any employee elected or appointed shall be allowed to take unpaid political leave during their term of
office. Restatement rights upon expiration of the term of office shall be the same as under article 4.d.3

Sick Leave 403b/TSA

Any employee that has forty (40) or more sick leave days (at their FTE) can, at their discretion, and wi
notification to the District by June 1, elect to have any portion of the remaining days put into a 403b
account of their choosing. These day(s) Wélput into their account in July. There will be no more than
five (5) days of sick leave put into their account each school year. The district shall help the employee
set up a TSA account once the employee has contacted the district.
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Article 11 - Vacancies/Openings

Classified staff will be notified of openings in the District by posting of such notice for seven (7)
working days.

An opening is any available position created by either a current employee’s separation from
employment or the creation of a new position by the District. The District maintains the right to
transfer employees when such a transfer creates an opening within the same classification and
insurance access. Notice of openings for bargaining unit positions shall be posted as a job opening
in all school buildings, online, at the District Office, and via email

An employee may apply for an opening by following the directions on the job posting.

The District shall interview each in-district applicant who meets the qualifications set out in the
job posting. Upon request, any District employee who was interviewed and not selected may
request a meeting with the hiring administrator for a consultation about steps they might take to
become more competitive for future jobs within fifteen (15) working days of notification. They can
bring a Union Representative to this meeting if they wish to.

All summer employment openings shall be handled as stated in A and B above. Employees who
worked in summer positions the previous summer are not guaranteed a position but will be given
first chance at the same or similar positions as the previous summer.

When feasible, position openings due to a regular employee’s absence will first be offered to
employees in the classification group and preferably at the job site before filling such position with
a substitute. This is not an absolute guarantee that it will happen in all cases of position openings.
A current bargaining unit member who substitutes for an entire shift in a higher classification will
be paid at their current step in the higher classification.
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Article 12 - Layoff/Recall

A. Definitions

1.

District Seniority:

The total length of service as a regular classified employee, not temporary or substitute, in
the District since the last date of hire. Approved leaves of absence shall not be considered
breaks in service with the District.

Classification:

A listing of job classifications that are functionally related to one another in such a way that
duties, responsibilities, and qualifications within the classification category permit
incumbents to transfer skills and experiences from one job within the classification
category to another. The classifications are:

a. Office

b. Maintenance

C. Educational Assistants
d. Food Service

e. Technology

Layofft:

Any reduction in hours sufficient to result in a diminishment in the District’s monthly
insurance contribution, the loss of two and one half (2.5) or more hours of employment per
day or the loss of employment.

B. Notice of Layoff

1.

If the District determines the need for a reduction in its work force, written notice of not less
than four (4) weeks shall be provided to employees to be laid off. While the District reserves
the right to determine positions to be eliminated, layoffs within each affected job
classification shall be determined by the District as follows:

a. Employees shall be laid off within each affected job classification according to
District seniority except in the case of operational needs for special occupational
skills. However, where two (2) or more employees in the affected job classification
are equal in skill levels to be utilized in the remaining position, an employee’s
unbroken length of service with the District shall apply. No permanent employee
will be laid off within a job classification until all probationary and temporary
employees in the classification have been terminated.

b. Prior to layoff or reduction of hours, a committee appointed by Union chapter
officers shall meet with district representatives and attempt to reach mutual
agreement on layoff, reduction, and recall. The Union will have three (3) to five (5)
members on the committee and their OSEA Field Represenitive can attend.
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C. The District reserves the right to determine positions for elimination and final layoff
decisions if the committee cannot reach consensus.

Bumping Rights

1

Recall

The committee will develop the bumping process and within the process no more than
three (3) bumps will be allowed. The committee will first transfer employees affected by
their positions being eliminated into the same position of any employee who has less
seniority.

The committee will then determine which positions within a classification bumping rights
will be allowed based on the skills necessary for each position within a classification. If an
affected employee has no bumping rights within a classification, they may bump into a
position they have previously held for six (6) months or more. The committee will
determine employees eligible to bump within their classification.

When determining the bumping process, every effort will be made to place the most senior
employees. Employee’s skills will be taken into consideration in the bumping process.

Once the committee has determined employee transfers and layoff, all affected employees
will be notified. If an employee does not want the assigned position, they must decide
within ten (10) workdays whether or not they will accept the new position. If the employee
declines the new position, they will be placed on the recall list for twenty-seven (27)
months.

Recall will be by position classification in which the employee formerly worked in the District, and
providing the employee is capable of satisfactorily performing the duties of the open position.
Employees with the greatest seniority will be recalled first. The District will work cooperatively with
the Union to determine employees to recall.

Recall Limit/Procedure

1.

An employee who is laid off will remain on the layoff list and be eligible for recall for twenty-
seven (27) months.

No new employee shall be hired into a classification where employees are still on a recall
list and a recall would restore an employee to their pre-layoff hours or benefit status.

In the event of a recall, the District shall notify laid-off employees of a position opening by
certified mail, return receipt requested, sent to the employee’s last address on record.

The person being recalled must inform the District of their intent to return to employment
within ten (10) workdays of the date of mailing the recall notice to indicate their acceptance
or rejection of the position and an additional ten (10) workdays in which to begin active
employment.

Failure to accept the recall as per the above guidelines will be treated as a voluntary
resignation provided the position being offered would either result in restoration of the
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employee’s former monthly District insurance contribution or would restore the employees
work hours to within one (1) hour per day of their former work schedule.

6. Employees who wish to waive all recall rights may do so.

7. It shall be the employee’s responsibility to keep the District informed of their current
correct address.

Benefits to Returning Employees

Employees returning from layoff shall have all previously accrued unused medical leave and
seniority reinstated but shall not accrue benefits for the period of layoff.

Reinstatement of Hours

When an employee has experienced a reduction of one (1) or more hours per day, but the
reduction does not constitute a layoff, consideration will be given to these employees when hours
within the same job in the same building become available. Educational building needs will be the
first consideration.
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Article 13 - Discipline/Dismissal

Probationary Period

1.

All newly hired employees shall serve a probationary period of ninety (90) days worked.
Probationary classified employees shall be evaluated at thirty (30), sixty (60), and ninety
(90) days before being recommended for continuance of employment.

The District maintains the right to evaluate an employee’s performance as it deems
necessary. Employees of the District shall have the right to be evaluated upon their request.
Evaluations shall be done by the employee’s designated administrator/supervisory
employee. Only District administrators/supervisory employees may do evaluations of
District employees.

No classified employee in the bargaining unit shall be dismissed, disciplined, reprimanded or
reduced in rank or basic salary without just cause. All information forming the basis for
disciplinary action will be made available to the employee and the Union at the employee's
request. For the purposes of this bargaining agreement, disciplinary action is defined as a written
reprimand, suspension without pay, withholding a step increment, and dismissal.

In the event an employee is disciplined the following procedure will be utilized:

1.

3.

The employee will be informed of the basis of the disciplinary action. The employee will
also be informed of their right to representation at any meeting that is disciplinary in nature
(including all steps in this section) and provided with contact information for the Union
chapter president or designee.

The employee will be given the opportunity to discuss the matter with their designated
administrator/supervisory employee.

The employee may meet with the superintendent to discuss the matter.

Comments criticizing an employee at a board meeting shall be deferred to executive session for
further consideration.

1 Dismissal of an employee requires approval by the superintendent, although such action may
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Article 14 - Grievance Procedure

A. Definitions

1. Grievance:

a. A'"grievance" is defined as a contention or claim by a classified employee, group,
the Union, or class of employees based upon an interpretation, application or
alleged violation of this agreement, board policy or administrative rule only if the
disagreement cannot first be resolved by discussion with the building administrator
or designee involved.

b. Allegations of violations of written Board policies or written administrative rules may
be grieved to the Board, at Level Three. The decision of the Board may not be
appealed to arbitration or to the Employment Relations Board.

2. Grievant:

A "grievant” is a classified employee, group, the Union, or class of employees who
initiates a grievance. A "class" grievance may be filed only where the alleged violation
affects a clearly defined class, (i.e., all classified employees in the District, all classified
employees in a school building, all classified employees in a department and/or grade
level). Two (2) or more classified employees with like kind grievances may join
together in filing a single grievance.

4. Party in Interest:

"Party in Interest" is the person or persons making the claim and any person who might be
required to take action or against whom action might be taken in order to resolve the claim

and the Union.

5. Representative:

A "Representative" is a Union Representative who can speak for and/or advise a party in
interest.

6. Building Administrator:

The “Building Administrator" is the administrator who has responsibility over the
assignment in which the grievant is engaged at the time the alleged violation occurred.

7. Persons Officially Involved:

"Persons Officially Involved" mean the parties of interest and their representative(s). Parti
in interest may have up to two (2) representatives. Additional representatives are allowed
by written mutual agreement.

8. Day(s):

The term "Day(s)" when used in this article, except when otherwise indicated, shall
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mean the regular working day the District is open.

Purpose

The purpose of this grievance procedure is to secure, at the lowest possible level, solutions to the
problems which may arise from time to time affecting classified employees under this agreement.

General Procedures

Since it is important that grievances be processed as rapidly as possib
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