
 
 

PERSONNEL COMMISSION MEETING 
AGENDA 

November 12, 2025 
 
A regular meeting of the Santa Monica-Malibu Unified School District Personnel 
Commission will be held on Wednesday, November 12, 2025, at 4:30 p.m., in the 
District Administrative Offices: 1717 4th Street, Santa Monica, CA.   
 

I. General Functions: 
 

G.01 Call to Order 
G.02 Roll Call 
G.03 Pledge of Allegiance 
G.04 Report from Closed Session  
G.05 Approval of Agenda for Regular Meeting on November 12, 2025 
 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 
G.06 Approval of Minutes for Regular Meeting on October 8, 2025 
   

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 
G.07 Report from the Director of Classified Personnel 
G.08 Personnel Commissioner Comments/Reports 
G.09 Communications 
G.10 Public Comments 

 



If you will require an accommodation to participate in the Commission meeting, please notify the Personnel 
Commission Office at least 48 hours prior to the meeting.  
 
 

  
 

 
 

PERSONNEL COMMISSION MEETING 
AGENDA 

 
Electronically Recorded (AUDIO ONLY) 

 
 

November 12, 2025 
 
PERSONNEL COMMISSIONERS:   
Mrs. Lauren Robinson, Mrs. Nina Prasad, and Mr. Phillip Tate 
 
A regular meeting of the Santa Monica-Malibu Unified School District Personnel Commission will 
be held on Wednesday, November 12, 2025, at 4:30 p.m., in the District Administrative 
Offices: 1717 4th Street, Santa Monica, CA.   
 
Note About Parking: Parking for those visiting the new district office is located in the multi-
structure parking lot located at 333 Civic Center Dr., Santa Monica. 
 
 Instructions on Public Comments:  Persons wishing to address the Personnel 

Commission regarding an item scheduled for this meeting must submit the "Request to 
Address" card before consideration of that item.  Persons wishing to address the Personnel 
Commission regarding an item within the Commissions subject matter jurisdiction but not 
scheduled on this meeting's agenda may speak during the Public Comments section by 
submitting the "Request to Address" card before the Commission reaches that section of 
the agenda. 

 
 
OPEN SESSION  
 
I. GENERAL FUNCTIONS: 
 

G.01 Call to Order: 
 

G.02 Roll Call: 
 

G.03 Pledge of Allegiance:  
 

G.04 Report from Closed Session of Personnel Commission  
 
G.05 Approval of Agenda for Regular Meeting on November 12, 2025 

 
G.06 Approval of Minutes for Regular Meeting on October 8, 2025 
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G.07 Report from the Director of Classified Personnel:   
 This is an opportunity for the Director of Classified Personnel to report on items 

relevant to Personnel Commission. 
• General Comments and Updates 

 
G.08 Personnel Commissioner Comments/Reports:  

This is time during which a Personnel Commissioner may make a brief 
announcement or report on his/her own activities relative to Commission business. 
This is not a time for discussion. 

 
G.09 Communications:   

The Communications section provides an opportunity for the Personnel 
Commission to hear from the individuals or representatives listed below.  All reports 
are limited to five (5) minutes or less. 

 
• SEIU Report  
• Board of Education Report 

 
G.10 Public Comments:  

Public Comments is the time when members of the audience may address the 
Personnel Commission on items not scheduled on the meeting’s agenda.  All 
speakers are limited to five (5) minutes.  When there is a large number of speakers, 
the Personnel Commission may reduce the allotted time to three (3) minutes per 
speaker.  The Brown Act (Government Code) states that Personnel Commission 
members may not engage in discussion of issues raised during “Public Comments” 
except to ask clarifying questions, make a brief announcement, make a brief report 
on his or her own activities, or to refer the matter to staff. 

 
 
II. CONSENT CALENDAR:   

Items are considered routine, require no discussion, and are normally approved all at once 
by the Personnel Commission. However, members of the Personnel Commission, staff, or 
the public may request an item be clarified and/or discussed. 

  
C.01 Approval of Classified Personnel Eligibility List(s): 

   
Classification                     # Eligible 

  
Accompanist        3 
Administrative Assistant        7 
Cafeteria Worker I      12 
Campus Monitor        9 
Gardener        3 
Instructional Assistant – Bilingual        6 
Paraeducator 1   2 
Paraeducator 3        4 
Supervisor, Transportation   4 
Swimming Instructor/Lifeguard   1 
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 List Extension  
 

Children’s Center Assistant 1 4 
Children’s Center Assistant 2 2 

 
C.02 Advanced Step Placement: 
 Danielle Agbede in the classification of Paraeducator 3 at Range A-32, Step B 
 
C.03 Advanced Step Placement: 
 Denise De Sequera in the classification of Accounting Technician at Range A-37, 

Step F 
 
C.04 Advanced Step Placement: 

Dinora Duarte in the classification of Instructional Assistant - Bilingual at Range A-26, 
Step F  
 

C.05 Advanced Step Placement: 
 Sean Dundin in the classification of Paraeducator 3 at Range A-32, Step C 
 
C.06 Advanced Step Placement: 

Sarah Lampi in the classification of Instructional Assistant - Classroom at Range A-24, 
Step D  

 
C.07 Advanced Step Placement: 

Katie Malley in the classification of Instructional Assistant - Classroom at Range A-24, 
Step D  

 
C.08 Advanced Step Placement: 

Brianna Salas in the classification of Instructional Assistant - Classroom at Range A-24, 
Step B 
 

C.09 Advanced Step Placement: 
Peyton Tenison in the classification of Instructional Assistant - Classroom at  
Range A-24, Step B  

 
C.10 Advanced Step Placement: 
 LeMarr Ware-Hodnett in the classification of Paraeducator 3 at Range A-32, Step C 
 
C.11 Advanced Step Placement: 

Xiaohui Yang in the classification of Instructional Assistant - Classroom at  
Range A-24, Step B  

 
 
III. COMMISSIONER TRAINING/BRIEFING:   

These items are to keep the Commissioners up-to-date with relevant information 
regarding Personnel Commission procedures and practices. 

 
• No Training 
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IV. DISCUSSION ITEMS:   
 These items are submitted for discussion only. Any action that might be required will 

generally be scheduled for the next regularly scheduled meeting of the Commission.  
   
 D.01 Position Study Results:   
  Anthony Walker, Employee Benefits Technician 
 
 
V. ACTION ITEMS:   

These items are presented for ACTION at this time.  
 
 A.01 Denial of Position Study Appeal:   
  Anthony Walker, Employee Benefits Technician 
 
 A.02  Certification from Another Class List: Chief Communication Officer to   
  Communication Specialist  
 
 
VI. INFORMATION ITEMS:   
 These items are placed on the agenda as information and do not require discussion.  

  
 I.01 Open Personnel Requisitions Status Report 
 I.02  Filled Personnel Requisitions Status Report 

I.03 Classified Personnel - Merit Report No. 4.ii. (for SMMUSD School Board Agenda) 
• October 7, 2025 
• October 23, 2025 
• November 6, 2025 

 I.04 Classified Personnel - Non-Merit Report - No. 4.iii (for SMMUSD School Board 
Agenda) 

• October 7, 2025 
• October 23, 2025 
• November 6, 2025 

 I.05 Personnel Commission’s Twelve-Month Calendar of Events  
• 2025 - 2026 

I.06 Board of Education Meeting Schedule 
• 2025 – 2026 

      
 
VII. PERSONNEL COMMISSION BUSINESS:  
 

B.01 Future Items: 
 

Subject Action Steps Tentative Date 
Disciplinary Hearing Closed Session TBD 

 
 
VIII. NEXT REGULAR PERSONNEL COMMISSION MEETING: 

Wednesday, December 10, 2025, at 4:30 p.m. – District Office Board Room 
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IX. PUBLIC COMMENTS FOR CLOSED SESSION ITEMS ONLY:   
 Persons wishing to address the Personnel Commission regarding an item scheduled for 

closed session must submit the “Request to Address” card prior to the start of closed 
session. 

 
 
X. CLOSED SESSION:  
 

• No Closed Session 
 
 
XI. ADJOURNMENT:   

There being no further business to come before the Personnel Commission, it is 
recommended that the meeting be adjourned. 

 
 
 
Submitted by:  _____________________ 
    Joshua Kahn 
    Secretary to the Personnel Commission 
    Director, Classified Personnel 

 
 
 
If you wish to receive a full copy of the Personnel Commission Agenda Packet, please contact 
the Personnel Commission Office at (310) 450-8338, ext. 70-279. 



If you will require an accommodation to participate in the Commission meeting, please notify the Personnel 
Commission Office at least 48 hours prior to the meeting.  
 
 

 
 

 
 

PERSONNEL COMMISSION MEETING 
MINUTES 

 
Electronically Recorded (AUDIO ONLY) 

 
October 8, 2025 

 
 
 
PERSONNEL COMMISSIONERS:   
Mrs. Nina Prasad, Mrs. Lauren Robinson, and Mr. Phillip Tate 
 
A regular meeting of the Santa Monica-Malibu Unified School District Personnel Commission was 
held on Wednesday, October 8, 2025, at 4:43 p.m. in the District Administrative Offices – 
Personnel Commission Department: 1717 4th Street, Santa Monica, CA 90401. 
 
Note About Parking: Parking for those visiting the new district office is located in the multi-
structure parking lot located at 333 Civic Center Dr., Santa Monica. 
 
 Instructions on Public Comments:  Persons wishing to address the Personnel Commission 

regarding an item scheduled for this meeting must submit the "Request to Address" card 
before consideration of that item.  Persons wishing to address the Personnel Commission 
regarding an item within the Commissions subject matter jurisdiction but not scheduled on this 
meeting's agenda may speak during the Public Comments section by submitting the "Request 
to Address" card before the Commission reaches that section of the agenda. 

 
 
OPEN SESSION  
 
I. GENERAL FUNCTIONS: 
 

G.01 Call to Order: The Open Session of the Regular Meeting of the Personnel 
Commission was called to order at 4:43 p.m. 

 
G.02 Roll Call: Commissioners Robinson and Tate were present.  

 
Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        
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G.03 Pledge of Allegiance: Commissioner Robinson led all in attendance in the 
Pledge of Allegiance.  

 
G.04  Report from Closed Session: 
  

• None 
 

G.05 Motion to Approve Agenda: October 8, 2025 
It was moved and seconded to approve the agenda as submitted. The motion 
passed. 

 
Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 
G.06  Motion to Approve Regular Meeting Minutes: September 10, 2025 

It was moved and seconded to approve the minutes as submitted. The motion 
passed. 

 
Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

  
G.07 Report from the Director of Classified Personnel:   

 This is an opportunity for the Director of Classified Personnel to report on items 
relevant to Personnel Commission. 
 
• General Comments and Updates  

• Director Kahn updated the Personnel Commission on recruitments, 
exams, and selection interviews administered since the last regular 
meeting on September 10, 2025. 

• Written exams were administered for Accounting Technician, Senior 
Office Specialist, and the Paraprofessionals ESSA equivalency exam.  
Director Kahn expressed his gratitude to Mr. Morales, Human 
Resources Technician, for coordinating and administering four testing 
sessions for the Accounting Technician position.  
There was special administration at Webster Elementary School, in 
Malibu, for Senior Office Specialist.  
Director Kahn also thanked Ms. Younan and Mr. Morales for 
coordinating and conducting the exam on site of the vacancy. 

• Performance exams were administered for Skilled Maintenance Worker 
and Administrative Assistant.  

• Oral exams were held for Instructional Assistant – Physical Education, 
Campus Security Officer, the Paraeducator series, Human Resources 
Technician, Supervisor, Transportation, Swimming 
Instructor/Lifeguard, and the Spanish speaking bilingual proficiency 
test.   
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• Final selection interviews took place for Cafeteria Worker I, Instructional 
Assistant – Classroom, Instructional Assistant – Bilingual, Senior Office 
Specialist, Instructional Assistant – Physical Education, the 
Paraeducator series, Accounting Technician, Campus Monitor, Bus 
Driver, and Campus Security Officer. 
Some of these selections resulted in promotions. Ms. Tiffany Burton 
promoted from Campus Monitor to Instructional Assistant – Physical 
Education, Ms. Darlene Smith went from Cafeteria Worker I to Cafeteria 
Worker II, and Mr. Malcom West, who was a Lead Custodian, accepted a 
Skilled Maintenance Worker opportunity.  

• The newly opened recruitments include Instructional Assistant – 
Classroom, Gardener, and  Stock and Delivery Clerk.  

• The continuous recruitments were re-opened for Bus Driver,  Campus 
Monitor, Swimming Instructor/Lifeguard, and the Paraeducator series.  

• Director Kahn stated that 21 classified positions have been filled since 
the last Personnel Commission meeting in September.  

• Director Kahn updated the Personnel Commission on staff processing 
EDD unemployment claims from the EDD Office. They received only one 
request.  

• The staff also received 11 employment verifications since the last 
regular Personnel Commission meeting.  

• Director Kahn stated that the Human Resources Technician recruitment 
was completed. The Personnel Commission will be holding the final 
selection interviews next week. 

• Director Kahn informed the Personnel Commission about the Great 
Shakeout, scheduled for October 16, 2025. 

• Ms. Younan informed the Personnel Commission about her 
volunteering at the Malibu Gala, supporting the Malibu Education 
Foundation.  
Commissioner Tate inquired about the state of the Malibu High School 
campus after the fires. Director Kahn stated that there were no issues 
related to the fires. The Malibu Gala took place in the new building. 

 
G.08 Personnel Commissioner Comments/Reports:  

This is a time during which a Personnel Commissioner may make a brief 
announcement or report on his/her own activities relative to Commission business. 
This is not a time for discussion. 

• None 
 

G.09 Communications:   
The Communications Section provides an opportunity for the Personnel Commission 
to hear from the individuals or representatives listed below.  All reports are limited to 
five (5) minutes or less. 
• SEIU Report  

• None 
 

• Board of Education Report  
None 
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G.10  Public Comments:  
Public Comments is the time when members of the audience may address the 
Personnel Commission on items not scheduled on the meeting’s agenda.  All 
speakers are limited to five (5) minutes.  When there is a large number of speakers, 
the Personnel Commission may reduce the allotted time to three (3) minutes per 
speaker.  The Brown Act (Government Code) states that Personnel Commission 
members may not engage in discussion of issues raised during “Public Comments” 
except to ask clarifying questions, make a brief announcement, make a brief report 
on his or her own activities, or to refer the matter to staff. 

 
• None 

 
 
II. CONSENT CALENDAR:   

Items are considered routine, require no discussion, and are normally approved all at once 
by the Personnel Commission. However, members of the Personnel Commission, staff, or 
the public may request an item be clarified and/or discussed. 

  
C.01 Approval of Classified Personnel Eligibility List(s): 

   
 Classification                     # Eligible 
 

Accounting Technician      13 
Bus Driver        5 
Campus Monitor      13 
Campus Security Officer        3 
Human Resources Technician 19 
Instructional Assistant – Physical Education   5 
Paraeducator 1   3 
Paraeducator 3        3 
Skilled Maintenance Worker  5 

 
C.02 Advanced Step Placement: 
 Reynaul Baker in the classification of Campus Security Officer at Range A-31,  
 Step C 
 
C.03 Advanced Step Placement: 
 Bailey Cass in the classification of Instructional Assistant - Classroom at  
 Range A-24, Step D 
 
C.04 Advanced Step Placement: 

Domonique Jones in the classification of Cafeteria Worker I at Range A-19, Step D  
 It was moved and seconded to approve the Consent Calendar as submitted  
 for the Agenda Item C.01-04. The motion passed. 

 
Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        
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REPORT AND DISCUSSION 
• None 

 
 
III. ACTION ITEMS:   

These items are presented for ACTION at this time.  
 

• None 
 

 
IV. COMMISSIONER TRAINING/BRIEFING:   

These items are to keep the Commissioners up-to-date with relevant information regarding 
Personnel Commission procedures and practices. 

 
• None 

 
 
V. DISCUSSION ITEMS:   
 These items are submitted for discussion only. Any action that might be required will generally 

be scheduled for the next regularly scheduled meeting of the Commission.  
 

• None 
 
 
VI. INFORMATION ITEMS:   
 These items are placed on the agenda as information and do not require discussion.  

  
 I.01 Open Personnel Requisitions Status Report 
 I.02  Filled Personnel Requisitions Status Report 

I.03 Classified Personnel - Merit Report No. 4.ii. (for SMMUSD School Board Agenda) 
• September 18, 2025 

 I.04 Classified Personnel - Non-Merit Report - No. 4.iii (for SMMUSD School Board 
Agenda) 

• September 18, 2025 
 I.05 Personnel Commission’s Twelve-Month Calendar of Events  

• 2025 - 2026 
I.06 Board of Education Meeting Schedule 

• 2025 – 2026 
  
 
VII. PERSONNEL COMMISSION BUSINESS:  
 

B.01 Future Items: 
 

Subject Action Steps Tentative Date 
Disciplinary Hearing Closed Session TBD 

 
 
VIII. NEXT REGULAR PERSONNEL COMMISSION MEETING: 

Wednesday, November 12, 2025, at 4:30 p.m. – District Office Board Room 
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IX. PUBLIC COMMENTS FOR CLOSED SESSION ITEMS ONLY: 
 Persons wishing to address the Personnel Commission regarding an item scheduled for 

closed session must submit the “Request to Address” card prior to the start of closed 
session.   

 
• None 

 
 

X. CLOSED SESSION:  
 

• No Closed Session 
 
 
XI. ADJOURNMENT:   

There being no further business to come before the Personnel Commission, it is 
recommended that the meeting be adjourned. 

 
It was moved and seconded to adjourn the meeting. 
 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 
 

TIME ADJOURNED: 4:50 p.m. 
 
 
 

Submitted by:  _____________________ 
    Joshua Kahn 
    Secretary to the Personnel Commission 
    Director, Classified Personnel 



 
 
 
 
II.   Consent Calendar: 

 
 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 

AGENDA ITEM NO: II.C.02 
 
SUBJECT: Advanced Step Placement – Danielle Agbede 
Hire Date:    10/1/2025 
ASP Request Submitted:  10/28/2025 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Paraeducator 3 
 

Employee:   
Danielle Agbede 

Calculation of 
Advanced Step 
Recommendation  

Education: 

Must have a high school diploma or its 
recognized equivalent and ONE of the 
following: 

• Completed 48 units at an institution of 
higher learning; OR  

• Obtained an Associate's (or higher) 
degree, OR  

• Have at least one (1) year experience 
working with individuals with special 
needs; OR must pass the District's 
Instructional Assistant written 
examination demonstrating knowledge 
of and the ability to assist in instructing 
reading readiness, writing readiness 
and mathematics readiness 

 
• Danielle Agbede has a 

Bachelor of Science in 
Health Management. 
 

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed 
 

Experience: 
 

• NONE  

 
• Danielle Agbede meets the 

requirement. 
 

 
0 (2-year periods) of 
experience above 
the required level  
=2 Step Advance 
(Max Allowed 
 

Total Advanced Steps: 1 (Education) + 0 (Experience) = 1 Advanced Steps = STEP B 
 
DIRECTOR’S COMMENTS: 
Ms. Danielle Agbede’s education and experience exceeds the minimum requirements specified for this 
classification. Pay rate at salary Range A-32 at Step A is $23.22/hour, while Step D is $24.38/hour.  
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Danielle Agbede 
at Range A-32, Step B on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 

 

 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        



 
PERSONNEL COMMISSION 

Regular Meeting:  Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.03 
 
SUBJECT: Advanced Step Placement – Denise De Sequera 
Hire Date:    11/03/2025 
ASP Request Submitted:  11/04/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Accounting Technician 
 

Employee:   
Denise De Sequera 
 

Calculation of 
Advanced Step 
Recommendation  

Education: 
Educational attainment equivalent to a 
high school diploma or its recognized 
equivalent. 

 
• Denise De Sequera has a 

Bachelor’s Degree in Asian 
American Studies. 

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
Two (2) years of accounting clerk 
experience that includes processing 
accounts payable and/or reconciling 
accounts receivable. 

 

 
• Denise De Sequera has four (4) 

years of accounting clerk 
experience that includes 
processing accounts payable 
and/or reconciling accounts 
receivable. 

 

 
1 (2-year periods) of 
experience above 
the required level  
=1 Step Advance 
 

Prior Salary: 
The candidate provided a recent  
paystub demonstrating that their hourly  
or monthly rate exceeded step A of the  
classification’s salary range.  

 
• Denise De Sequera’s prior 

salary as an Accountant for 
Porsche Woodland Hills was 
$30.00 an hour. 

 
The closest step that 
exceeds the prior by at 
least 5% is step E 
=4 Step Advance 
 

Total Advanced Steps: 1 (Education) + 1 (Experience) + 4 (Prior Salary) = 6 Advanced Steps = STEP F 
 
 
DIRECTOR’S COMMENTS: 
Denise De Sequera’s prior salary exceeds the starting salary. Her education and work experience exceeds the 
minimum requirements specified for this classification. Pay rate at salary Range A-37 at Step A is $26.23/hour, 
while Step F is $33.49/hour.   
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Denise De Sequera 
at Range A-37, Step F on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting:  Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.04 
 
SUBJECT: Advanced Step Placement – Dinora Duarte 
Hire Date:    10/07/2025 
ASP Request Submitted:  10/07/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant - Bilingual 
 

Employee:   
Dinora Duarte 
 

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Dinora Duarte has a 

Bachelor’s Degree in 
Interdisciplinary Studies. 
 

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 

Preferred Experience: 
• Six months paid or verifiable, 

supervised volunteer experience 
that has provided first-hand 
knowledge of the needs of 
school-aged children and young 
people. 

 
• Dinora Duarte meets the 

requirement. 
 

 
0 (2-year periods) of 
experience above 
the required level  
=0 Step Advance 
 

Prior Salary: 
The candidate provided a recent  
paystub demonstrating that their hourly  
or monthly rate exceeded step A of the  
classification’s salary range. 

 
• Dinora Duarte’s prior salary with 

Summer Adventure was $30 an 
hour. 

 

 
The closest step to 
her prior salary is 
Step F. 
=5 Step Advance 

 
Total Advanced Steps: 1 (Education) + 0 (Experience) + 5 (Prior Salary) = 6 Advanced Steps = STEP F 

 
DIRECTOR’S COMMENTS: 
Dinora Duarte’s previous salary exceeds the top step for this classification’s range and their education 
exceeds the minimum qualifications. Pay rate at salary Range A-26 at Step A is $20.05/hour, while Step F is 
$25.60 /hour.   
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Dinora Duarte at 
Range A-26, Step F on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 



 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Phillip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 

AGENDA ITEM NO: II.C.05 
 
SUBJECT: Advanced Step Placement – Sean Dundin 
Hire Date:    10/23/2025 
ASP Request Submitted:  10/23/2025 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Paraeducator 3 
 

Employee:   
Sean Dundin  

Calculation of 
Advanced Step 
Recommendation  

Education: 

Must have a high school diploma or its 
recognized equivalent and ONE of the 
following: 

• Completed 48 units at an institution of 
higher learning; OR  

• Obtained an Associate's (or higher) 
degree, OR  

• Have at least one (1) year experience 
working with individuals with special 
needs; OR must pass the District's 
Instructional Assistant written 
examination demonstrating knowledge 
of and the ability to assist in instructing 
reading readiness, writing readiness 
and mathematics readiness 
 

 
• Sean Dundin meets the 

minimum requirement. 
 

 
0 level of education 
above the required 
level  
=0 Step Advance 
 

Experience: 
• NONE  

 
• Sean Dundin has over 

seven (7) years of 
experience working with 
school-aged children. 

 

 
3 (2-year periods) of 
experience above 
the required level  
=2 Step Advance 
(Max Allowed) 
 

Total Advanced Steps: 0 (Education) + 2 (Experience) = 2 Advanced Steps = STEP C 
 
DIRECTOR’S COMMENTS: 
Sean Dundin’s experience exceeds the minimum requirements specified for this classification. Pay rate at 
salary Range A-32 at Step A is $23.22/hour, while Step C is $25.60/hour.  
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Sean Dundin at 
Range A-32, Step C on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Phillip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.06 
 
SUBJECT: Advanced Step Placement – Sarah Lampi 
Hire Date:    10/09/2025 
ASP Request Submitted:  10/20/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant – Classroom 
 

Employee:   
Sarah Lampi 

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Sarah Lampi has a Master’s 

Degree in Psychology.  

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
• Experience is a preferred 

qualification. 

 
• Sarah Lampi has five (5) years of 

experience working with school-
aged children and young people. 

 
2 (2-year periods) of 
experience above 
the required level  
=2 Step Advance 
(Max Allowed) 
 

Total Advanced Steps: 1 (Education) + 2 (Experience) = 3 Advanced Steps = STEP D 
 
 
DIRECTOR’S COMMENTS: 
Sarah Lampi ‘s education and experience exceeds the minimum requirements specified for this 
classification. Pay rate at salary Range A-24 at Step A is $19.09/hour, while Step D is $22.11/hour.   
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Sarah Lampi at 
Range A-24, Step D on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.07 
 
SUBJECT: Advanced Step Placement – Katie Malley 
Hire Date:    10/08/2025 
ASP Request Submitted:  10/12/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant – Classroom 
 

Employee:   
Katie Malley 

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Katie Malley has a Bachelor’s 

Degree in Liberal Studies.  

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
• Experience is a preferred 

qualification. 

 
• Katie Malley has five (5) years of 

experience working with school-
aged children and young people.  

 
4 (2-year periods) of 
experience above 
the required level  
=2 Step Advance 
(Max Allowed) 
 

Total Advanced Steps: 1 (Education) + 2 (Experience) = 3 Advanced Steps = STEP D 
 
 
DIRECTOR’S COMMENTS: 
Katie Malley’s education and experience exceed the minimum requirements specified for this classification. 
Pay rate at salary Range A-24 at Step A is $19.09/hour, while Step D is $22.11/hour.   
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Katie Malley at 
Range A-24, Step D on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.08 
 
SUBJECT: Advanced Step Placement – Brianna Salas 
Hire Date:    10/01/2025 
ASP Request Submitted:  10/14/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant – Classroom 
 

Employee:   
Brianna Salas 

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Brianna Salas has Bachelor of 

Arts Degree in Psychology. 

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
• Experience is a preferred 

qualification. 

 
• Brianna Salas meets the 

requirement.  

 
0 (2-year periods) of 
experience above 
the required level  
=0 Step Advance 
 

Total Advanced Steps: 1 (Education) + 0 (Experience) = 1 Advanced Step = STEP B 

 
 
DIRECTOR’S COMMENTS: 
Brianna Salas’ education exceeds the minimum requirements specified for this classification. Pay rate at 
salary Range A-24 at Step A is $19.09/hour, while Step B is $20.05/hour.   
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Brianna Salas at 
Range A-24, Step B on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.09 
 
SUBJECT: Advanced Step Placement – Peyton Tenison 
Hire Date:    10/00/2025 
ASP Request Submitted:  10/20/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant – Classroom 
 

Employee:   
Peyton Tenison  

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Peyton Tenison has a 

Bachelor’s Degree in English.  

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
• Experience is a preferred 

qualification. 

 
• Peyton Tenison meets the 

requirement.   

 
0 (2-year periods) of 
experience above 
the required level  
=0 Step Advance 
 

Total Advanced Steps: 1 (Education) + 0 (Experience) = 1 Advanced Steps = STEP B 
 
 
DIRECTOR’S COMMENTS: 
Peyton Tenison’s education exceeds the minimum requirements specified for this classification. Pay rate at 
salary Range A-24 at Step A is $19.09/hour, while Step B is $20.05/hour.   
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Peyton Tenison at 
Range A-24, Step B on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 

AGENDA ITEM NO: II.C.10 
 
SUBJECT: Advanced Step Placement – LeMarr Ware-Hodnett 
Hire Date:    10/20/2025 
ASP Request Submitted:  10/23/2025 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Paraeducator 3 
 

Employee:   
LeMarr Ware-Hodnett 

Calculation of 
Advanced Step 
Recommendation  

Education: 

Must have a high school diploma or its 
recognized equivalent and ONE of the 
following: 

• Completed 48 units at an institution of 
higher learning; OR  

• Obtained an Associate's (or higher) 
degree, OR  

• Have at least one (1) year experience 
working with individuals with special 
needs; OR must pass the District's 
Instructional Assistant written 
examination demonstrating knowledge 
of and the ability to assist in instructing 
reading readiness, writing readiness 
and mathematics readiness 
 

 
• LeMarr Ware-Hodnett 

meets the minimum 
requirement. 
 

 
0 level of education 
above the required 
level  
=0 Step Advance 
 

Experience: 
• NONE  

 
• LeMarr Ware-Hodnett has 

over fifteen (15) years of 
experience working with 
school-aged children. 

 

 
7 (2-year periods) of 
experience above 
the required level  
=2 Step Advance 
(Max Allowed) 
 

Total Advanced Steps: 0 (Education) + 2 (Experience) = 2 Advanced Steps = STEP C 
 
DIRECTOR’S COMMENTS: 
LeMarr Ware-Hodnett’s experience exceeds the minimum requirements specified for this classification. Pay 
rate at salary Range A-32 at Step A is $23.22/hour, while Step C is $25.60/hour.  
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for LeMarr Ware-
Hodnett at Range A-32, Step C on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary 
on Employment 
 

 

 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Phillip Tate        
Nina Prasad         



 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
AGENDA ITEM NO: II.C.11 
 
SUBJECT: Advanced Step Placement – Xiaohui Yang 
Hire Date:    10/08/2025 
ASP Request Submitted:  10/08/2025 
 
 
BACKGROUND INFORMATION: 
 

Classification Title:  
Instructional Assistant – Classroom 
 

Employee:   
Xiaohui Yang  

Calculation of 
Advanced Step 
Recommendation  

Education: 
Must have a high school diploma or its 
recognized equivalent AND 

• Completed 48 units at an 
institution of higher learning; OR 

• Obtained an Associate's (or 
higher) degree; OR 

• Must pass the District's 
Instructional Assistant written 
examination demonstrating 
knowledge of and the ability to 
assist in instructing reading 
readiness, writing readiness and 
mathematics readiness. 

 

 
• Xiaohui Yang has a Master’s 

Degree in Business 
Administration.   

 
1 level of education 
above the required 
level  
=1 Step Advance 
(Max Allowed) 
 

Experience: 
• Experience is a preferred 

qualification. 

 
• Xiaohui Yang meets the 

requirements.  

 
0 (2-year periods) of 
experience above 
the required level  
=0 Step Advance 
 

Total Advanced Steps: 1 (Education) + 0 (Experience) = 1 Advanced Step = STEP B 
 
 
DIRECTOR’S COMMENTS: 
Xiaohui Yang’s education exceeds the minimum requirements specified for this classification. Pay rate at 
salary Range A-24 at Step A is $19.09/hour, while Step B is $20.05/hour. 
 
 
DIRECTOR’S RECOMMENDATION: 
It is recommended that the Personnel Commission approve Advanced Step Placement for Xiaohui Yang at 
Range A-24, Step B on the Classified Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 
Employment 
 
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Philip Tate        
Nina Prasad        

 



12.2.4     SALARY ON EMPLOYMENT 
 

B. A new employee may request or be recommended for Advanced 
Step Placement within the first sixty (60) working days during the 
probationary period.  If the new employee is granted Advanced 
Step Placement, the salary rate shall be retroactive to the date of 
entry in the classification.  The request or recommendation shall 
be submitted, in writing, to the Director of Classified Personnel.  
The Advanced Step Placement is subject to the recommendation of 
the Director of Classified Personnel and approval of the Personnel 
Commission.   

 

 



16.4  ADVANCED STEP PLACEMENT  
A unit member may request or be recommended for Advanced Step Placement 
within the first sixty (60) working days during the probationary period. If the unit 
member is granted Advanced Step Placement, the salary rate shall be retroactive 
to the date of entry into the classification.  

16.4.1Unit members being promoted may be offered advanced step placement upon 
 the supervisor's request. This request shall be supported by at least one of 
 the following criteria:  

a. Unit member was originally hired in an entry level classification in 
which Advanced Step Placement was not offered; and/or  

b.  Recruitment difficulty as evidenced by failure to obtain a rank of three 
(3) through the testing process, or a lack of qualified applicants as 
determined by the Director of Classified Personnel.  



 
 
 
 
III.   Commissioner Training/Briefing: 

 
 
 



 
 
 
 
IV.   Discussion Items: 

 
 
 



 

  

 

 
PERSONNEL COMMISSION 

Regular Meeting: Wednesday, November 12, 2025 
 
 

AGENDA ITEM NO: IV.D.01  
Discussion:  Position Study Results: Anthony Walker, Employee Benefits Technician 
 
BACKGROUND INFORMATION: 
Personnel Commission staff will provide an overview of findings from the follow-up report 
regarding the September 10, 2025 position study appeal. 
 
 



 
 
 
 
V.   Action Items: 

 
 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        

 



  

 
 

PERSONNEL COMMISSION 
Regular Meeting: Wednesday, November 12, 2025 

 
AGENDA ITEM NO: V.A.01   
Denial of Position Study Appeal: Anthony Walker, Employee Benefits Technician 
 
BACKGROUND INFORMATION: 
In accordance with Merit Rule 3.3.1 and  3.2.8.H, Mr. Anthony Walker requested a position 
study to determine if duties being performed were outside the scope of their current Employee 
Benefits Technician classification. Staff conducted a study and concluded that the work being 
done by Mr. Walker is appropriately within his classification. The report with findings was 
shared with Mr. Walker on July 11, 2025 and staff met with Mr. Walker on July 17, 2025 to 
discuss the results and address any questions. On July 25, 2025, Mr. Walker requested an 
appeal be heard by the Personnel Commission. The appeal was held during the September 
10, 2025 Personnel Commission meeting. No action was taken as commissioners directed staff 
to further explore Mr. Walker’s involvement on the Health Benefits Committee and to compare 
the Risk Manager classification specification with Mr. Walker’s duties.   
 
METHODOLOGY: 
Josh Kahn, Director of Classified Personnel, met with Mr. Walker and his supervisor, Dr. 
Douglas Meza, Assistant Superintendent, Human Resources, to discuss the purpose of a 
position study, possible outcomes, and provide background on current responsibilities that are 
believed to be out-of-class.  
 
Following the meeting, Mr. Walker completed the Position Study Request Form (PSRF) which 
included a list of assigned, required duties he believed were being performed outside of his 
classification and any relevant background that would be helpful to the study. This list included 
the following as submitted by Mr. Walker: 

• Duty 1: Affordable Care Act 
• Duty 2: SISC Life Insurance Monitoring 
• Duty 3: Annual Health Rates Implementation 
• Duty 4: Health and Wellness Programs 
• Duty 5: New Voluntary Plan Implementation 
• Duty 6: SMMUSD Move from CALPERS to SISC 
• Duty 7: Health Benefits Committee  
• Duty 8: New Employee Orientation 
 

A follow up one-on-one, in-person fact-finding meeting was conducted with Mr. Walker to 
review the PSRF and learn more about the duty statements provided and what tasks and steps 
were required to complete them. 
 
Following the September 2025 Personnel Commission meeting, at the Commissioners 
direction, staff requested Mr. Walker provide any additional documents and materials that 
support the claim that his involvement in the Health Benefits Committee is at a level of 



  

complexity above what is required for an Employee Benefits Technician. Eight emails were 
provided to staff for review.  
 
ANALYSIS & FINDINGS: 
Based on the duties submitted on the PSRF and the subsequent fact-finding meeting with Mr. 
Walker, staff developed the following duty statements to then be used in determining if any 
work being done is outside of the classification: 
 
 

Affordable Care Act 
Runs reports to gather employee information including hire dates and hours worked per 

day 
Completes spreadsheets provided by LACOE by providing data regarding coverage by 

employee 

Use data in spreadsheets regarding coverage to refute claims from IRS 

Run reports regarding substitute hours to inform departments about benefit eligibility 
SISC Life Insurance Monitoring 

Distribute information, including enrollment forms, to employees 

Review and investigate discrepancies with deductions found by payroll 

Explains benefits and answers employees’ questions 
Annual Health Rates Implementation 

Receive rates from SISC 

Run report to determine breakdown of FTEs utilized by district 

Calculates rates for employees and district based on employee FTE 
Health and Wellness Programs 

Collects information regarding health and wellness programs 

Communicates with health and wellness program vendors 
New Voluntary Plan Implementation 

Distribute information, including enrollment forms, to employees 

Review and investigate discrepancies with deductions found by payroll 

Explains benefits and answers employees’ questions 
SMMUSD Move from CALPERS to SISC 

Learn new policy information 

Create and distribute communication materials to inform employees of transition 

Create and distribute communication materials to inform retirees of transition 

Answer questions regarding policies, including differences as well as process for 
enrollment 

Health Benefits Committee 
Collect and gather information/data at the request of committee members 



  

Coordinate meetings with providers and committee members 

Respond to questions from committee members regarding benefit plans 
New Employee Orientation 

Provides details of benefits including deductions, policies, and enrollment process 

Answers questions and provides follow up to employees 
 
The above duty statements were then compared with duties from the current Employee 
Benefits Technician class specification in order to determine if there are any discrepancies 
between Mr. Walker’s current responsibilities and those listed on the class spec: 
 

Comparison of Duties 
Affordable Care Act Current Class Spec 

Runs reports to gather employee 
information including hire dates and hours 

worked per day 

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Completes spreadsheets provided by 
LACOE by providing data regarding 

coverage by employee 

Enrolls employees in benefit programs; 
inputs and tracks employee benefit 

information in Human Resource system and 
insurance database; resolves benefit 

enrollment problems 

Use data in spreadsheets regarding 
coverage to refute claims from IRS 

Enrolls employees in benefit programs; 
inputs and tracks employee benefit 

information in Human Resource system and 
insurance database; resolves benefit 

enrollment problems 

Run reports regarding substitute hours to 
inform departments about benefit eligibility 

Prepares statistical records and benefits 
reports and participates in benefit surveys 

SISC Life Insurance Monitoring Current Class Spec 

Distribute information, including enrollment 
forms, to employees 

Creates and distributes informational 
packages and bulletins and schedules 

seminars and workshops on benefit related 
topics 

Review and investigate discrepancies with 
deductions found by payroll 

Monitors, reconciles and audits insurance 
billing and procedures in order to comply 
with applicable laws, contracts, rules and 

regulations 

Explains benefits and answers employees’ 
questions 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

 
 
 



  

Annual Health Rates Implementation Current Class Spec 

Receive rates from SISC 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Run report to determine breakdown of FTEs 
utilized by district 

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Calculates rates for employees and district 
based on employee FTE 

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Health and Wellness Programs Current Class Spec 

Collects information regarding health and 
wellness programs 

Reads and reviews relevant literature and 
attends seminars and workshops to 
maintain current knowledge of new 

developments in benefit and insurance laws 

Communicates with health and wellness 
program vendors 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

New Voluntary Plan Implementation Current Class Spec 

Distribute information, including enrollment 
forms, to employees 

Creates and distributes informational 
packages and bulletins and schedules 

seminars and workshops on benefit related 
topics 

Review and investigate discrepancies with 
deductions found by payroll 

Monitors, reconciles and audits insurance 
billing and procedures in order to comply 
with applicable laws, contracts, rules and 

regulations 

Explains benefits and answers employees’ 
questions 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

SMMUSD Move from CALPERS to SISC Current Class Spec 

Learn new policy information 

Reads and reviews relevant literature and 
attends seminars and workshops to 
maintain current knowledge of new 

developments in benefit and insurance laws 

Create and distribute communication 
materials to inform employees of transition 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Creates and distributes informational 
packages and bulletins and schedules 

seminars and workshops on benefit related 
topics 



  

Create and distribute communication 
materials to inform retirees of transition 

Counsel retiring employees on benefits 
options and conditions 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Creates and distributes informational 
packages and bulletins and schedules 

seminars and workshops on benefit related 
topics 

Answer questions regarding policies, 
including differences as well as process for 

enrollment 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Health Benefits Committee Current Class Spec 

Collect and gather information/data at the 
request of committee members 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Coordinate meetings with providers and 
committee members 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Respond to questions from committee 
members regarding benefit plans 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

New Employee Orientation Current Class Spec 
Provides details of benefits including 

deductions, policies, and enrollment process 
Coordinates New Employee Orientation 

meetings 

Answers questions and provides follow up to 
employees 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

 
At the September 2025 Personnel Commission meeting, staff used the above comparisons to 
demonstrate that all duty statements developed to reflect Mr. Walker’s potential out of class 
responsibilities have at least one equivalent or similar duty that can be found on the current 
class specification for Employee Benefits Technician, leading staff to conclude that Mr. 
Walker’s duties and responsibilities are appropriately within class. Following the discussion, 
Commissioners directed staff to further explore the specific responsibilities surrounding the 
Health Benefits Committee and if Mr. Walker’s responsibility of gathering information for and/or 
on behalf of the committee differ in complexity from what is on the Technician’s class spec. 
 
Mr. Walker provided staff with the following eight emails to review with a summary of the emails 
written by staff below: 



  

 
• Email 1: RE: SMMUSD – Follow Up (9/27/22) 

o Self-Insured Schools of California (SISC) requests a list of Medicare retirees 
and COBRA members. Mr. Walker responds with a spreadsheet of COBRA 
members. 

• Email 2: RE: SMMUSD – Kaiser Letters (11/30/22) 
o SISC asks if retirees have been receiving letters from Kaiser saying benefits 

have been terminated. Mr. Walker responds, “Yes, they have received letters. 
If you have any questions please let me know!” SISC and Mr. Walker’s 
supervisor at the time, Dr. Mark Kelly, then discuss further. 

• Email 3: RE: Health Benefits Committee (2/13/25) 
o Members are asking if a Health Benefits Committee is still scheduled and Mr. 

Walker’s supervisor, Dr. Douglas Meza, responds it is still scheduled and Mr. 
Walker responds directly to Dr. Meza with an attachment of SISC dental 
plans. 

• Email 4: RE: SISC Dental and Vision Coverage (5/9/25) 
o Mr. Walker sends an email to SISC with two questions that the Health and 

Benefits Committee had regarding enrollment and transition. SISC responds 
that a Technician from their account management team will follow up. 

• Email 5: RE: Contributions Question (6/24/25) 
o An employee emails Mr. Walker requesting clarification on their 1095-C and 

if the document means they are paying contributions. Mr. Walker responds 
that the form shows the cost of the plan but that they are not paying the 
amount listed. 

• Email 6: RE: SMM – ACA Reporting – Update and Confirmation Request (9/9/25) 
o LACOE sends an email to the leadership team responsible for the LACOE 

HCM transition regarding ACA Reporting and that SMMUSD will not be able 
to utilize HCM for this purpose until 2027. LACOE then asks for a confirmation 
that SMMUSD will continue using a 3rd party to track dependent information 
until then. Ms. Melissa Winters, Director, Human Resources, responds that 
they will use American Fidelity and SISC to track this information and continue 
to do so and loops Mr. Walker into the conversation. LACOE confirms having 
received the information.  

• Email 7: RE: Part-Time Dental, Vision and Life Members (9/22/25) 
o SISC contacts Dr. Meza to inform that all full-time employees are required to 

participate in coverage for all SISC products. Ms. Winters responds that she, 
Dr. Meza, and Mr. Walker connected and provide contract language 
addressing this and states that Anthony will provide a list of employees to be 
grandfathered in.  

• Email 8: RE: Clarification on Full-Time Employees regarding Dental and Vision 
(10/3/25) 

o SISC contacts Ms. Winters and Mr. Walker regarding Dental and Vision 
coverage being added. Mr. Walker responds with, “Nice speaking with you 
today and please see attached with our cash in lieu of medical and dental.”. 
SISC then asks for a follow up phone call.  

  
Emails 1, 2, and 8 are Mr. Walker responding to SISC with requested information/data which 
is directly related to the existing duty of “serves as liaison to insurance carriers and brokers”.  
 



  

Email 3 is Mr. Walker providing SISC material to the Assistant Superintendent, Human 
Resources which is directly related to the existing duty of “serves as liaison to insurance 
carriers and brokers”. 
 
Email 5 is a conversation between Mr. Walker and an SMMUSD employee which is directly 
related to the existing duty of “Informs and counsels employees and retirees regarding benefits, 
procedures, rights and responsibilities”.  
 
Email 6 is communication between SISC and the Director, Human Resources.  
 
Email 7 is communication between SISC and the Director, Human Resources. In messages, it 
does state that Mr. Walker was included in gathering information. Ensuring SISC practices are 
aligned with contract language is related to the existing duty of “Monitors, reconciles and audits 
insurance billing and procedures in order to comply with applicable laws, contracts, rules and 
regulations”.  
 
Email 4 is direct communication between SISC and Mr. Walker regarding questions that arose 
from the Health Benefits Committee. The questions are about enrollment and transition. The 
questions are as follows: 
   
“1. When and how will I enroll in SISC plans? Employees may ask about the open enrollment 
period (likely in the Summer, effective October 01, 2025) and whether they need to actively 
select new plans or will be automatically transitioned.  
 
2. What documentation is required to enroll dependents in SISC plans? Employees may want 
to know if they need to submit birth certificates, marriage certificates, or other proof for 
dependents.” 
 
In this email, Mr. Walker, on behalf of the Health Benefits Committee, is asking SISC, an 
insurance broker, to provide information on the enrollment process. This fits into the Employee 
Benefits Technician’s existing job duty of ““serves as liaison to insurance carriers and brokers”. 
Serving as a liaison between the district and external agencies is found on other classifications 
as well, including those at a lower range on the salary schedule. Workability Assistant’s 
classification specification includes, “Serves as a liaison between District and external agencies 
and organizations by collecting information and receiving clarification on standards and 
requirements”. Workability Assistant is on range 37 of salary schedule A whereas Employee 
Benefits Technician is on range 40. Similarly, Administrative Assistant, also on range 37, 
contains the job duty, “Serve as a liaison between assigned department and other internal 
departments and/or external agencies”. The work samples do not provide evidence for a level 
of complexity or independence greater than what is listed or would be expected for an 
employee in the role of a liaison. For example, an Administrative Assistant in Food & Nutrition 
Services may be directed to get clarification on income eligibility guidelines from the USDA 
which has an impact on determining eligibility for free and reduced meals which, in turn, has 
an impact on reimbursements and therefore budget and general operations of the department.  
 
Based on the above, staff finds that the work samples are appropriate and within the 
classification of Employee Benefits Technician. 
  
Lastly, staff reviewed the Risk Manager classification alongside the Employee Benefits 
Technician classification to determine similarities between the two: 
 



  

Risk Manager Employee Benefits Technician 
Plan, organize, develop and implement 

systems for the efficient and cost-effective 
administration of the District's insurance 
programs including employee health and 

dental insurance, disability insurance, 
unemployment insurance, property and 

liability insurance, crime and travel 
insurance, and other programs. 

No equivalency 

Administer the worker's compensation 
program in coordination with third party 

claims administrator including preparation of 
employee reports; arrange for medical 

treatment; coordinate lost time and modified 
duty, vocational rehabilitation and 

permanent disability; investigate and gather 
information and personnel records; 

coordinate litigation. 

No equivalency 

Interpret, explain and provide various 
information to employees and retirees 
related to District insurance programs; 
counsel employees regarding benefits, 
procedures, rights, and responsibility of 

District programs. 

Informs and counsels employees and 
retirees regarding benefits, procedures, 

rights and responsibilities; serves as liaison 
to insurance carriers and brokers 

Supervise and evaluate the performance of 
assigned staff; interview and select 

employees and recommend transfers, 
reassignment, termination and disciplinary 
actions; plan, coordinate and arrange for 

appropriate training of subordinates. 

No equivalency 

Serve as the District's liaison to insurance 
carriers, brokers and JPA's; serve as liaison 
with payroll and personnel functions relative 
to insurance/benefit programs; research and 
prepare various reports for carriers, claims 

administrators, brokers, District 
administrators, and others as requested.  

Serves as liaison to insurance carriers and 
brokers 

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Perform and oversee a variety of accounting 
functions and reports. 

Monitors, reconciles and audits insurance 
billing and procedures in order to comply 
with applicable laws, contracts, rules and 

regulations 



  

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Administer claim for property, liability, auto, 
crime, disability an unemployment; 

coordinate litigated claims with carriers and 
District managers and attorneys for the 
District; appear at hearings, trials and 
related settlement meetings regarding 

benefits and insurance issues. 

No equivalency 

Travel to various locations to coordinate and 
assist with site and accident investigations.  No equivalency 

Operate a computer and other office 
equipment as assigned; generate various 
reports including spreadsheets and other 
reports utilizing assigned databases and 

software programs.  

Prepares statistical records and benefits 
reports and participates in benefit surveys 

Assist site and District administrators in 
implementing student and District activities; 

make recommendations to address, 
eliminate and reduce exposure to risk or 

loss. 

No equivalency 

Attend a variety of meetings as assigned; 
conduct presentations to administrators and 
employee groups; participate on committees 

as assigned. 

Coordinates New Employee Orientation 
meetings 

Reads and reviews relevant literature and 
attends seminars and workshops to 
maintain current knowledge of new 

developments in benefit and insurance laws 

Perform related duties as assigned. Performs related duties as assigned or as 
the situation requires 

 
As the above demonstrates, there are shared responsibilities between the Risk Manager and 
Employee Benefits Technician. Given that both positions are related to insurance and working 
with insurance vendors, some overlap is expected. However, the Risk Manager classification 
also includes six distinct responsibilities not found in the Employee Benefits Technician 
classification: 
 

Distinct Risk Manager Duties 
Plan, organize, develop and implement systems for the efficient and cost-effective 

administration of the District's insurance programs including employee health and dental 



  

insurance, disability insurance, unemployment insurance, property and liability insurance, 
crime and travel insurance, and other programs. 

Administer the worker's compensation program in coordination with third party claims 
administrator including preparation of employee reports; arrange for medical treatment; 

coordinate lost time and modified duty, vocational rehabilitation and permanent disability; 
investigate and gather information and personnel records; coordinate litigation. 

Supervise and evaluate the performance of assigned staff; interview and select employees 
and recommend transfers, reassignment, termination and disciplinary actions; plan, 

coordinate and arrange for appropriate training of subordinates. 

Administer claim for property, liability, auto, crime, disability an unemployment; coordinate 
litigated claims with carriers and District managers and attorneys for the District; appear at 
hearings, trials and related settlement meetings regarding benefits and insurance issues. 

Travel to various locations to coordinate and assist with site and accident investigations. 

Assist site and District administrators in implementing student and District activities; make 
recommendations to address, eliminate and reduce exposure to risk or loss. 

 
When reviewing the duty statements created to reflect Mr. Walker’s current responsibilities, 
none fit within the scope of the above duties. As such, developing and implementing systems 
for the administration of district benefits, administering the workers’ compensation program, 
arranging for medical treatment and coordinating modified duty, conducting investigations, 
supervising and evaluating employees, coordinating litigation, and representing the district in 
hearings, trials, and settlements are all duties that distinguish the Risk Manager from the 
Employee Benefits Technician and there is no evidence that Mr. Walker is responsible for such 
duties or expected to carry them out.  
 
Given that both Mr. Walker’s current responsibilities are reflected in the Employee Benefits 
Technician class spec and that there are distinct duties from the Risk Manager class spec that 
are not found in Mr. Walker’s current responsibilities, this leads staff to conclude that Mr. Walker 
is not working out of class in the capacity of a Risk Manager.  
 
DIRECTOR’S RECOMMENDATIONS: 
The Director of Classified Personnel recommends that the Personnel Commission deny Mr. 
Anthony Walker’s appeal of the results of the position study due to the findings supporting the 
conclusion that Mr. Walker is working appropriately within the scope of his assignment as an 
Employee Benefits Technician.   
 

Commissioner M S  Yes No Abstain ABSENT 
Nina Prasad        
Lauren Robinson        
Phillip Tate        
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SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

 
EMPLOYEE BENEFITS TECHNICIAN 

 
Classified Employee Salary Range - 34 

 
Job Summary 
Under general supervision, perform coordination, administration, communication and 
customer service functions in implementing the District’s health and welfare benefits 
and tax sheltered annuity programs for employees and retirees; and perform related 
duties as assigned. 
 
Representative Duties 
1. Informs and counsels employees and retirees regarding benefits, procedures, rights 

and responsibilities; serves as liaison to insurance carriers and brokers. E 
2. Creates and distributes informational packages and bulletins and schedules 

seminars and workshops on benefit related topics.  E 
3. Enrolls employees in benefit programs; inputs and tracks employee benefit 

information in Human Resource system and insurance database; resolves benefit 
enrollment problems.  E 

4. Assists in the coordination of the annual open enrollment including preparation of 
materials to all classifications of employees, distributing materials and receiving 
applications for changes.  E 

5. Prepares statistical records and benefits reports and participates in benefit surveys.  
E 

6. Administers the District’s tax sheltered annuity (TSA) program; creates and 
maintains TSA files, records and forms; answers questions from employees and 
resolves problems as needed.  E 

7. Counsel retiring employees on benefits options and conditions.  E 
8. Monitors, reconciles and audits insurance billing and procedures in order to comply 

with applicable laws, contracts, rules and regulations.  E 
9. Reads and reviews relevant literature and attends seminars and workshops to 

maintain current knowledge of new developments in benefit and insurance laws.  E 
10. Processes, monitors and educates enrollees regarding retirement savings 

deductions to ensure that maximum contributions are not exceeded.  E 
11. Coordinates New Employee Orientation meetings. 
12. Performs related duties as assigned or as the situation requires. 
 

Note: The statements herein are intended to describe the general nature and level of work performed 
by employees, and are not to be construed as an exhaustive list of responsibilities and qualifications of 
personnel so classified.  At the end of some of the duty statements there is an italicized “E” which 
identifies essential duties required of the classification.  
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Supervision 
Supervision is received from the Director of Human Resources or the appropriate designee.  No 
supervision of other staff is exercised. 
 
Job Related Qualifications 
Knowledge of: 
 Principles and practices of employee benefits programs. 
 Regulations, policies and requirements for employee benefits programs. 
 Statistical methods. 
 Basic math. 
 Proper English grammar usage. 
 Customer service principles and techniques. 
 Office filing and record keeping techniques. 
 
Ability to: 
 Understand and accurately apply and interpret benefit and insurance regulations. 
 Schedule, organize and complete work in accordance with deadlines. 
 Operate a personal computer to utilize word processing and spreadsheet applications. 
 Compile, tabulate and analyze data; prepare statistical reports. 
 Provide technical direction to temporary staff. 
 Maintain confidentiality and security of sensitive information. 
 Communicate effectively with school site staff, District payroll, finance and business services 

staff, outside agency personnel and the general public. 
 Demonstrate flexibility and respond to changing requirements and job assignments. 
 Work cooperatively with others. 
 
EMPLOYMENT STANDARDS 
Any combination of education and experience providing the required knowledge and abilities 
would meet the qualifying criteria set forth below. 
 
Education 
Educational attainment equivalent to high school graduation, supplemented by coursework or 
training in benefits administration.   

Experience 
Two (2) years of experience providing benefits information, processing employee benefits 
enrollment and benefits records 
 
Licenses and Other Requirements 
None. 
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Special Information 
None. 
 

Working Conditions (Environment) 
This is primarily a sedentary classification and the employee works in an office environment with 
moderate noise levels, controlled temperature conditions and no direct exposure to hazardous 
physical substances.  The employee works and interacts with school site staff, central office 
staff, and general public assisting with various benefits and personnel related issues.  Some of 
these activities include reviewing district policies, and department and benefit providers’ 
procedures.  
 

Finger dexterity is needed to access, enter and retrieve data using a computer keyboard or 
calculator and to operate standard office equipment.  The position occasionally bends, stoops, 
reaches, pushes and pulls drawers to retrieve and file information and lifts and carries reports 
and records that typically weigh less than twenty (20) pounds. 
 
 
DUTIES APPROVED 
BOARD OF EDUCATION: 

CLASSIFICATION APPROVED 
PERSONNEL COMMISSION: 

October 19, 2006 December 19, 2006 
 



Approved 
12/3/96 

SANTA MONICA – MALIBU UNIFIED SCHOOL DISTRICT 
 
 
 

CLASS TITLE:  RISK MANAGER 
 
 
 
BASIC FUNCTION: 
 
 Under the direction of the Assistant Superintendent of Business and Fiscal 
Services, plan, implement and monitor the risks and exposures of the District; 
administer cost-effective insurance, benefits, safety and loss control, and other 
related programs of the District; serve as the District’s liaison to insurance 
carriers, brokers and JPA’s; supervise and evaluate the performance of assigned 
personnel. 
 
 
REPRESENTATIVE DUTIES: 
 
Plan, organize, develop and implement systems for the efficient and cost-
effective administration of the District’s insurance programs including employee 
health and dental insurance, disability insurance, unemployment insurance, 
property and liability insurance, crime and travel insurance, and other programs. 
E 
 
Administer the worker’s compensation program in coordination with third party 
claims administrator including preparation of employee reports; arrange for 
medical treatment; coordinate lost time and modified duty, vocational 
rehabilitation and permanent disability; investigate and gather information and 
personnel records; coordinate litigation. E 
 
Interpret, explain and provide various information to employees and retirees 
related to District insurance programs; counsel employees regarding benefits, 
procedures, rights, and responsibility of District programs. E 
 
Supervise and evaluate the performance of assigned staff; interview and select 
employees and recommend transfers, reassignment, termination and disciplinary 
actions; plan, coordinate and arrange for appropriate training of subordinates. E 
 
Serve as the District’s liaison to insurance carriers, brokers and JPA’s; serve as 
liaison with payroll and personnel functions relative to insurance/benefit 
programs; research and prepare various reports for carriers, claims 
administrators, brokers, District administrators, and others as requested. E 
 
Perform and oversee a variety of accounting functions and reports. E 
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Administer claim for property, liability, auto, crime, disability an unemployment; 
coordinate litigated claims with carriers and District managers and attorneys for 
the District; appear at hearings, trials and related settlement meetings regarding 
benefits and insurance issues. E 
 
Travel to various locations to coordinate and assist with site and accident 
investigations. E 
 
Operate a computer and other office equipment as assigned; generate various 
reports including spreadsheets and other reports utilizing assigned databases 
and software programs. E 
 
Assist site and District administrators in implementing student and District 
activities; make recommendations to address, eliminate and reduce exposure to 
risk or loss.  
 
Attend a variety of meetings as assigned; conduct presentations to 
administrators and employee groups; participate on committees as assigned.  
 
Perform related duties as assigned. 
 
 
SUPERVISION: 
 
Supervision is received from the Assistant Superintendent of Business and Fiscal 
Services. 
 
Supervision is exercised over subordinate personnel. 
 
 
KNOWLEDGE AND ABILITIES: 
 
 KNOWLEDGE OF: 

Insurance, health and welfare benefits, and worker’s compensation laws, 
regulations, policies, procedures and codes. 
Principles of risk management.  
Methods and techniques of cost control and loss prevention related to 
employee insurance programs. 
Principles and practices of supervision and training. 
Insurance policies, coverage and claim procedures. 
Operation of a computer and assigned software. 
Effective interpersonal skills. 
Oral and written communication skills. 
Record-keeping techniques. 
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 ABILITY TO: 
Plan, implement and monitor the risks and exposures of the District; 
administer cost-effective insurance, benefits, safety and loss control, and 
other related programs of the District. 
Serve as the District’s liaison to insurance carriers, brokers and JPA’s. 
Identify exposures to risk, analyze safety hazards, make 
recommendations to implement and monitor loss control plans. 
Supervise and evaluate the performance of assigned personnel. 
Communicate effectively both orally and in writing. 
Interpret, apply and explain rules, regulations, policies and procedures. 
Establish and maintain cooperative and effective working relationships 
with others. 
Operate a computer and assigned office equipment. 
Analyze situations accurately and adopt an effective course of action. 
Meet schedules and time lines. 
Work independently with little direction. 
Plan and organize work. 
Prepare comprehensive statistical reports. 
 
 

EDUCATION AND EXPERIENCE: 
 
 Any combination equivalent to: bachelor’s degree in business, public 
administration, insurance/risk management or related field and four years 
professional experience in the supervision of insurance and risk management 
programs. 
 
 
LICENSES AND OTHER REQUIREMENTS: 
 
 Valid California Class C driver’s license. 
 
 
WORKING CONDITIONS: 
 
 ENVIRONMENT: 
 Office environment. 
 Driving a vehicle to conduct work. 
 
 PHYSICAL ABILITIES: 
 Hearing and speaking to exchange information and make presentations. 
 Seeing to read a variety of materials. 
 Dexterity of hands and fingers to operate a computer keyboard. 

Sitting or standing for extended periods of time. 
Walking to conduct inspections. 
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HAZARDS: 
 Contact with dissatisfied or abusive individuals. 
 



  

 
 

PERSONNEL COMMISSION 
Regular Meeting: Wednesday, November 12, 2025 

 
AGENDA ITEM NO: V.A.02   
Certification from Another Class List: Chief Communications Officer for Communications 
Specialist 
 
BACKGROUND INFORMATION: 
Per Merit Rule 6.2.8, if there is no eligibility list for the class in which the vacancy occurs, 
certification may be made from an eligibility list of another class at the same or a higher salary 
level if the duties and qualifications of the class are substantially similar. To reduce recruitment 
times for an existing vacancy, the district is requesting the ability to use Chief Communications 
Officer eligibility lists to fill Communications Specialist vacancies.   
 
METHODOLOGY: 
Staff conducted the following activities: 

- Reviewed Chief Communications Officer and Communications Specialist class specs 
for similarities and differences 

 
ANALYSIS & FINDINGS: 
Relevant information about each class is found below: 
 

Classification Salary MQ Education MQ Experience Basic Function 
Chief 

Communications 
Officer 

M-64 
($11,310 

- 
$13,758) 

Bachelor’s degree in 
mass 

communications, 
journalism, public 

relations, marketing, 
English, or other 

field closely related 
to the duties and 
responsibilities of 

the position. 

Three (3) years of 
experience managing 

the strategic 
communication 
activities of an 

organization, including 
implementing 

organization-wide 
communication 

strategies, managing 
crisis communications, 

and overseeing 
multimedia 

communications. One 
(1) year of supervisory 
experience is required. 

Supervisory 
experience may be, 

but need not be, 
acquired concurrently. 

Under administrative 
direction, the Chief 

Communications Officer 
plans, develops, 
implements, and 

oversees District-wide 
communication, 

marketing, and public 
relations strategies, 

collaborates with 
leadership within and 
across organizations, 

manages crisis 
communications, and 

coordinates the 
production of multimedia 

material to provide 
information and 

strengthen engagement 
within the district and 
community while also 

supervising staff. 
 



  

 
 

Classification Salary MQ Education MQ Experience Basic Function 
Communications 

Specialist 
A-53 

($6,772 
- 

$8,581) 

Bachelor's Degree 
from an accredited 
college or university 

in Mass 
Communications, 
Journalism, Public 

Relations, 
Marketing, 

Broadcasting or a 
closely related 

field.  A Bachelor's 
degree in Creative 
Writing does not 

meet the education 
requirement.  

One (1) year of 
experience in 

journalism, news 
reporting, public 

relations, marketing, 
or other 

communications-
related field including 
some experience with 
use of social media, 

desktop publishing, or 
videography. 

Under general 
supervision, performs 
technical and clerical 
tasks in support of the 

District's comprehensive 
communications program 

for both internal and 
external audiences; 

relieves the Community & 
Public Relations Officer 

of a wide variety of office 
and administrative duties 

by assisting in the 
planning, organizing, and 
execution of public/media 

relations programs, 
projects and special 

events; assists in 
collecting, writing, and 

disseminating information 
concerning the programs, 
activities, and objectives 

of the District. 
 
The two classifications are similar in that they are both responsible for supporting the district’s 
comprehensive communications program. However, the Chief Communications Officer’s 
scope extends beyond that of a Communications Specialist by planning, implementing, and 
overseeing District-wide communication strategies. Additionally, the minimum qualifications of 
an eligible Chief Communications Officer candidate exceed the Communications Specialist’s 
by requiring experience in managing communication strategies and supervising employees, 
whereas the Communications Specialist has a lower-level requirement of one year of general 
experience in a communications field.  
 
Based on the above, those that meet the higher threshold of Chief Communications Officer 
minimum qualifications and examination criteria would be expected to meet and exceed those 
of the lower-level Communications Specialist.   
 
DIRECTOR’S RECOMMENDATIONS 
The Director of Classified Personnel recommends that the Personnel Commission approve the 
certification of eligible Chief Communications Officer candidates for Communication Specialist 
vacancies pursuant to Merit Rule 6.2.8.   
 

Commissioner M S  Yes No Abstain ABSENT 
Lauren Robinson        
Nina Prasad        
Philip Tate        

 



 

 

 
 

VI.   Information Items: 
 

 
 



Report – Open Requisitions  

Open Requisitions (11/7/2025) 
Req 
Number 

Req Title Department Position 
Type 

FTE  

26-019 BILINGUAL COMMUNITY LIAISON 
(SPANISH) 

EDUCATIONAL SERVICES Vac 100 

25-160 BUS DRIVER TRANSPORTATION Vac 87.5 
26-104 BUS DRIVER TRANSPORTATION Vac 87.5 
25-060 CAFETERIA WORKER I FS - GRANT Vac 37.5 
26-064 CAFETERIA WORKER I FS - SANTA MONICA HIGH Vac 3.75 
26-087 CAFETERIA WORKER I FS - SMASH Vac 37.5 
26-116 CAFETERIA WORKER II FS - FRANKLIN Vac 87.5 
26-117 CAFETERIA WORKER II FS - SANTA MONICA HIGH Vac 93.75 
23-168 CAMPUS MONITOR JOHN ADAMS MIDDLE SCHOOL Vac 37.5 
24-048 CAMPUS MONITOR ROOSEVELT ELEMENTARY 

SCHOOL 
Vac 25 

24-073 CAMPUS MONITOR WEBSTER ELEMENTARY 
SCHOOL 

Vac 25 

24-138 CAMPUS MONITOR JOHN ADAMS MIDDLE SCHOOL Vac 37.5 
25-054 CAMPUS MONITOR WILL ROGERS LEARNING 

ACADEMY 
Vac 28.13 

25-118 CAMPUS MONITOR WILL ROGERS LEARNING 
ACADEMY 

Vac 21.88 

25-136 CAMPUS MONITOR WILL ROGERS LEARNING 
ACADEMY 

Vac 21.88 

26-009 CAMPUS MONITOR MALIBU ELEMENTARY SCHOOL Vac 25 
26-012 CAMPUS MONITOR SMASH (ALTERNATIVE) 

SCHOOL 
New 37.5 

26-013 CAMPUS MONITOR SMASH (ALTERNATIVE) 
SCHOOL 

New 37.5 

26-039 CAMPUS MONITOR WEBSTER ELEMENTARY 
SCHOOL 

Vac 0.125 

26-059 CAMPUS MONITOR GRANT ELEMENTARY SCHOOL Vac 0.0038 
26-080 CAMPUS MONITOR WEBSTER ELEMENTARY 

SCHOOL 
Vac 12.5 

26-090 CAMPUS MONITOR GRANT ELEMENTARY SCHOOL New 75 
26-091 CAMPUS MONITOR WEBSTER ELEMENTARY 

SCHOOL 
Vac 12.5 

26-111 CAMPUS MONITOR WEBSTER ELEMENTARY 
SCHOOL 

New 12.5 

25-114 CAMPUS SECURITY OFFICER SANTA MONICA HIGH SCHOOL Vac 100 
26-107 CERTIFIED OCCUPATIONAL 

THERAPY ASSISTANT (COTA) 
SPECIAL EDUCATION New 50 

26-118 CHILDREN'S CENTER ASSISTANT-
1 

CDS - WILL ROGERS Vac 43.75 

25-012 CHILDREN'S CENTER ASSISTANT-
2 

CDS - LINCOLN Vac 43.75 

26-081 CHILDREN'S CENTER ASSISTANT-
2 

CDS - MCKINLEY Vac 43.75 

26-106 CHILDREN'S CENTER ASSISTANT-
2 

CDS - MCKINLEY New 18.75 
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26-110 CHILDREN'S CENTER ASSISTANT-
2 

CDS - FRANKLIN New 18.75 

26-075 GARDENER GROUNDS New 100 
24-172 INSTRUCTIONAL ASSISTANT-

BILINGUAL (SPANISH) 
SANTA MONICA HIGH SCHOOL Vac 37.5 

24-173 INSTRUCTIONAL ASSISTANT-
BILINGUAL (SPANISH) 

SANTA MONICA HIGH SCHOOL Vac 37.5 

26-028 INSTRUCTIONAL ASSISTANT-
BILINGUAL (SPANISH) 

JOHN ADAMS MIDDLE SCHOOL New 75 

26-082 INSTRUCTIONAL ASSISTANT-
BILINGUAL (SPANISH) 

JOHN ADAMS MIDDLE SCHOOL New 37.5 

26-015 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

MALIBU ELEMENTARY SCHOOL Vac 37.5 

26-079 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

SMASH (ALTERNATIVE) 
SCHOOL 

New 27.5 

26-083 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

MALIBU ELEMENTARY SCHOOL Vac 75 

26-085 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

WEBSTER ELEMENTARY 
SCHOOL 

New 62.5 

26-093 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

GRANT ELEMENTARY SCHOOL Vac 37.5 

26-094 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

MALIBU ELEMENTARY SCHOOL New 76 

26-112 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

FRANKLIN ELEMENTARY 
SCHOOL 

New 18.75 

26-113 INSTRUCTIONAL ASSISTANT-
CLASSROOM 

MALIBU ELEMENTARY SCHOOL Vac 75 

26-041 INSTRUCTIONAL ASSISTANT-
PHYSICAL EDUCATION 

JOHN ADAMS MIDDLE SCHOOL Vac 0.75 

22-287 PARAEDUCATOR-1 LINCOLN MIDDLE SCHOOL Vac 75 
23-039 PARAEDUCATOR-1 LINCOLN MIDDLE SCHOOL New 75 
23-173 PARAEDUCATOR-1 JOHN ADAMS MIDDLE SCHOOL Vac 75 
23-182 PARAEDUCATOR-1 SMASH (ALTERNATIVE) 

SCHOOL 
Vac 75 

23-231 PARAEDUCATOR-1 CDS - LINCOLN Vac 56.25 
24-006 PARAEDUCATOR-1 FRANKLIN ELEMENTARY 

SCHOOL 
New 75 

24-130 PARAEDUCATOR-1 CDS - LINCOLN Vac 56.25 
25-003 PARAEDUCATOR-1 WILL ROGERS LEARNING 

ACADEMY 
Vac 75 

25-007 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 81.25 
25-008 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 81.25 
25-013 PARAEDUCATOR-1 JOHN ADAMS MIDDLE SCHOOL New 75 
25-014 PARAEDUCATOR-1 MCKINLEY ELEMENTARY 

SCHOOL 
New 75 

25-041 PARAEDUCATOR-1 FRANKLIN ELEMENTARY 
SCHOOL 

New 75 

25-050 PARAEDUCATOR-1 FRANKLIN ELEMENTARY 
SCHOOL 

Vac 75 

25-082 PARAEDUCATOR-1 JOHN ADAMS MIDDLE SCHOOL Vac 75 
25-105 PARAEDUCATOR-1 JOHN ADAMS MIDDLE SCHOOL Vac 75 
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25-106 PARAEDUCATOR-1 WILL ROGERS LEARNING 
ACADEMY 

New 56.25 

25-189 PARAEDUCATOR-1 LINCOLN MIDDLE SCHOOL Vac 75 
26-020 PARAEDUCATOR-1 ROOSEVELT ELEMENTARY 

SCHOOL 
Vac 75 

26-021 PARAEDUCATOR-1 ROOSEVELT ELEMENTARY 
SCHOOL 

Vac 75 

26-031 PARAEDUCATOR-1 ROOSEVELT ELEMENTARY 
SCHOOL 

New 75 

26-032 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 75 
26-033 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 75 
26-034 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 75 
26-035 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 75 
26-036 PARAEDUCATOR-1 SANTA MONICA HIGH SCHOOL Vac 75 
26-042 PARAEDUCATOR-1 FRANKLIN ELEMENTARY 

SCHOOL 
New 75 

26-043 PARAEDUCATOR-1 MCKINLEY ELEMENTARY 
SCHOOL 

New 75 

26-044 PARAEDUCATOR-1 ROOSEVELT ELEMENTARY 
SCHOOL 

New 75 

26-067 PARAEDUCATOR-1 MCKINLEY ELEMENTARY 
SCHOOL 

New 75 

26-097 PARAEDUCATOR-1 GRANT ELEMENTARY SCHOOL Vac 75 
26-114 PARAEDUCATOR-1 SMASH (ALTERNATIVE) 

SCHOOL 
New 75 

26-120 PARAEDUCATOR-1 JOHN ADAMS MIDDLE SCHOOL New 75 
26-121 PARAEDUCATOR-1 CDS - LINCOLN Vac 50 
26-122 PARAEDUCATOR-1 MALIBU HIGH SCHOOL Vac 75 
22-141 PARAEDUCATOR-3 MALIBU ELEMENTARY SCHOOL Vac 75 
22-186 PARAEDUCATOR-3 MALIBU ELEMENTARY SCHOOL Vac 75 
23-048 PARAEDUCATOR-3 MALIBU ELEMENTARY SCHOOL New 75 
24-078 PARAEDUCATOR-3 GRANT ELEMENTARY SCHOOL New 75 
24-153 PARAEDUCATOR-3 MCKINLEY ELEMENTARY 

SCHOOL 
New 75 

25-087 PARAEDUCATOR-3 ROOSEVELT ELEMENTARY 
SCHOOL 

Vac 75 

25-129 PARAEDUCATOR-3 MALIBU ELEMENTARY SCHOOL New 75 
25-144 PARAEDUCATOR-3 ROOSEVELT ELEMENTARY 

SCHOOL 
Vac 75 

25-175 PARAEDUCATOR-3 WILL ROGERS LEARNING 
ACADEMY 

New 75 

25-190 PARAEDUCATOR-3 JOHN ADAMS MIDDLE SCHOOL Vac 75 
26-022 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 

SCHOOL 
New 75 

26-023 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 
SCHOOL 

New 75 

26-024 PARAEDUCATOR-3 JOHN ADAMS MIDDLE SCHOOL Vac 75 
26-026 PARAEDUCATOR-3 SMASH (ALTERNATIVE) 

SCHOOL 
Vac 75 
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26-045 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 
SCHOOL 

New 75 

26-046 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 
SCHOOL 

New 75 

26-047 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 
SCHOOL 

New 75 

26-048 PARAEDUCATOR-3 GRANT ELEMENTARY SCHOOL New 75 
26-049 PARAEDUCATOR-3 CDS - LINCOLN Vac 56.25 
26-051 PARAEDUCATOR-3 LINCOLN MIDDLE SCHOOL New 75 
26-052 PARAEDUCATOR-3 LINCOLN MIDDLE SCHOOL New 75 
26-053 PARAEDUCATOR-3 MALIBU ELEMENTARY SCHOOL New 75 
26-068 PARAEDUCATOR-3 SANTA MONICA HIGH SCHOOL New 75 
26-069 PARAEDUCATOR-3 ROOSEVELT ELEMENTARY 

SCHOOL 
New 75 

26-070 PARAEDUCATOR-3 MCKINLEY ELEMENTARY 
SCHOOL 

New 75 

26-098 PARAEDUCATOR-3 ROOSEVELT ELEMENTARY 
SCHOOL 

Vac 74 

26-109 PARAEDUCATOR-3 FRANKLIN ELEMENTARY 
SCHOOL 

Vac 75 

26-115 PARAEDUCATOR-3 JOHN ADAMS MIDDLE SCHOOL Vac 75 
26-123 SENIOR OFFICE SPECIALIST SANTA MONICA HIGH SCHOOL Vac 100 
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Filled Requisitions (11/7/2025) 

 

Req 
Number 

Req Title Department Date of 
Accepted Job 
Offer 

25-191 ACCOMPANIST LINCOLN MIDDLE SCHOOL 10/31/2025  
26-086 ACCOUNTING TECHNICIAN FISCAL SERVICES 10/3/2025  
26-063 ADMINISTRATIVE ASSISTANT FOOD & NUTRITION SERVICES 10/24/2025  
26-088 CAFETERIA WORKER II FS - ROOSEVELT 10/8/2025  
25-079 CAMPUS MONITOR FRANKLIN ELEMENTARY SCHOOL 10/21/2025  
26-010 CAMPUS MONITOR ROOSEVELT ELEMENTARY SCHOOL 10/7/2025  
26-060 CAMPUS MONITOR ROOSEVELT ELEMENTARY SCHOOL 10/8/2025 
26-089 CAMPUS MONITOR EDISON LANGUAGE ACADEMY 10/13/2025 
26-100 CAMPUS MONITOR FRANKLIN ELEMENTARY SCHOOL 10/21/2025 
26-101 CAMPUS MONITOR FRANKLIN ELEMENTARY SCHOOL 10/22/2025 
26-103 CAMPUS MONITOR FRANKLIN ELEMENTARY SCHOOL 10/21/2025 
26-105 CAMPUS MONITOR EDISON LANGUAGE ACADEMY 10/24/2025 
25-193 CAMPUS SECURITY OFFICER FACILITY USE DEPARTMENT 10/20/2025 
25-180 CUSTODIAN MALIBU HIGH SCHOOL 10/24/2025 
26-108 CUSTODIAN MALIBU MIDDLE SCHOOL 10/16/2025 
26-006 HUMAN RESOURCES TECHNICIAN PERSONNEL COMMISSION 10/21/2025 
26-095 INSTRUCTIONAL ASSISTANT-CLASSROOM WILL ROGERS LEARNING ACADEMY 10/24/2025 
25-115 INSTRUCTIONAL ASSISTANT-PHYSICAL 

EDUCATION 
SANTA MONICA HIGH SCHOOL 10/1/2025 

25-120 INSTRUCTIONAL ASSISTANT-PHYSICAL 
EDUCATION 

SANTA MONICA HIGH SCHOOL 10/1/2025 

23-174 PARAEDUCATOR-1 WEBSTER ELEMENTARY SCHOOL 10/24/2025  
25-005 PARAEDUCATOR-1 CDS - WILL ROGERS 10/24/2025 
25-167 PARAEDUCATOR-1 LINCOLN MIDDLE SCHOOL 10/23/2025 
25-108 PARAEDUCATOR-3 WILL ROGERS LEARNING ACADEMY 10/23/2025 
25-168 PARAEDUCATOR-3 SMASH (ALTERNATIVE) SCHOOL 10/23/2025 
26-077 PHYSICAL ACTIVITIES SPECIALIST MCKINLEY ELEMENTARY SCHOOL 10/23/2025 
26-038 SENIOR OFFICE SPECIALIST WEBSTER ELEMENTARY SCHOOL 10/28/2025 
26-078 SENIOR OFFICE SPECIALIST HUMAN RESOURCES 10/17/2025 
26-003 SKILLED MAINTENANCE WORKER MAINTENANCE 10/7/2025  
25-170 TRANSPORTATION SUPERVISOR  TRANSPORTATION 11/3/2025  
 



  Classified Personnel – Merit 
10/7/25 

 
 
 
NEW HIRES  EFFECTIVE DATE      
Cass, Bailey Instructional Assistant – Classroom 9/24/25 
 Grant ES 3 Hrs/SY/ Range: 24 Step: A 
 
Davis, Peaches Custodian – Night Shift 9/13/25 
 Operations 2.4 Hrs/12 Mo/Range: 30 Step: A 
 
Garcia, Jasmine Instructional Assistant – Classroom 9/17/25 
 Grant ES 3 Hrs/SY/ Range: 24 Step: A 
 
Gutierrez, Claudia Cafeteria Worker I 9/9/25 
 FNS-Adams MS 3 Hrs/10 Mo/Range: 19 Step: B 
 
Haro, Frank Custodian – Night Shift 8/20/25 
 Facility Use 4 Hrs/12 Mo/Range: 30 Step: A 
 
Jones, Domonique Cafeteria Worker I 9/18/25 
 FNS-Adams MS 5.5 Hrs/10 Mo/Range: 19 Step: B 
 
Pineda, Wendy Senior Office Specialist 9/15/25 
 Adams MS 8 Hrs/10 Mo/Range: 31 Step: A 
 
Rios, Adrian Maintenance Supervisor 9/2/25 
 Maintenance 8 Hrs/12 Mo/Range: M-47 Step: A 
 
Spigelman, Hannah Instructional Assistant – Classroom 9/12/25 
 Roosevelt ES 3.6 Hrs/SY/ Range: 24 Step: A 
 
 
PROMOTION  EFFECTIVE DATE 
Cabrera, Ana Senior Office Specialist 9/8/25 
 Rogers LC 4 Hrs/10 Mo/Range: 31 Step: A 
  From: Cafeteria Worker I: 6 Hrs/10 Mo 
 
Stringfellow, Jasper Paraeducator 3 8/14/25 
 Special Ed-Malibu HS 6 Hrs/10 Mo/Range: 32 Step: A 
  From: Paraeducator 1: 6 Hrs/10 Mo  
 
 
LIMITED TERM  EFFECTIVE DATE      
King-Abadi, Azra Technical Theater Technician 8/23/25-2/28/26 
 Facility Use 4 Hrs/12 Mo/Range: 41 Step: F 
 
 
TEMP/ADDITIONAL ASSIGNMENTS   EFFECTIVE DATE 
Aspron, Alexandra Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Barber, Tyjuan Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Barber, Tyjuan Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Brown, Steve Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 



Brown, Steve Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Campos, Mercedes Paraeducator 3 8/21/25-6/11/26 
 Special Ed-McKinley ES [additional hours; bus supervision] 
 
Cardenas, Justin Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Cardenas, Justin Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Cruz - Rodriguez, Rolando Custodian – Night Shift 8/15/25-6/30/26    
 Operations-Malibu MS/HS [overtime; school events support] 
 
Escobar-Martinez, Ana Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Escobar-Martinez, Ana Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Fernandez Pineda, Mario Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Fernandez Pineda, Mario Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Gutierrez, Nallely Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Gutierrez, Rosa Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Gutierrez, Rosa Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Hernandez, Steven Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; school events] 
 
Johnson, Jeremy Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Johnson, Jeremy Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Krenik, Sarah Occupational Therapist 8/21/24-6/12/25 
 Special Ed-Webster ES [overtime; items sorting-fire damaged classroom] 
 
MacLearn, Matthew Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; school events] 
 
McCord, Deborah Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
McCord, Deborah Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
McGowan, Zakesha Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
McGowan, Zakesha Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 



Molina, Carla Custodian – Night Shift 8/15/25-6/30/26    
 Operations-Malibu MS/HS [overtime; school events support] 
 
Moya, Kimberly Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Moya, Kimberly Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Nguyen, Chieu-Quan Paraeducator 2 8/21/25-6/11/26 
 Special Ed-McKinley ES [additional hours; bus supervision] 
 
Ollikainen Joslin, Alia Administrative Assistant 8/4/25-6/30/26 
 Operations [overtime; clerical support] 
 
Perez, Graciela Custodian – Night Shift 8/15/25-6/30/26    
 Operations-Malibu MS/HS [overtime; school events support] 
 
Rams, Florencia Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Ridley, Tischa Site Food Services Coordinator 8/14/25-6/16/26 
 Food & Nutrition Services [additional hours; cafeteria support] 
 
Ridley, Tischa Site Food Services Coordinator 8/14/25-6/16/26 
 Food & Nutrition Services [overtime; cafeteria support] 
 
Riley, Martelle Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Riley, Martelle Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Salazar, Maria Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Sammann, Kevin Bus Driver 8/14/25-9/19/25 
 Transportation [additional hours; student trips] 
 
Sammann, Kevin Bus Driver 8/14/25-9/19/25 
 Transportation [overtime; student trips] 
 
Sebastiani, Guido Gardener 7/1/25-6/30/26 
 Grounds [overtime; district’s projects] 
 
Serrano, Elva Custodian – Day Shift 7/1/25-6/30/26    
 Operations [overtime; school events support] 
 
Silvestre, Ernestina Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Silvestre, Ernestina Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Smith, Brian Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Smith, Brian Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Suaste, Eduardo Lead Custodian 8/15/25-6/30/26    
 Operations-Malibu MS/HS [overtime; school events support] 



Taylor, Inelle Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; school events] 
 
Turner, Gearl Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Turner, Gearl Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Tursi, Lisa Administrative Assistant 7/1/25-9/30/25 
 Roosevelt ES [overtime; clerical support to Franklin ES] 
 
Uliantzeff, Elena Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Vila, Florinda Bilingual Community Liaison 5/17/25    
 Educational Services [overtime; parent academy] 
 
Villa, Maria Cafeteria Worker II 8/14/25-6/16/26 
 Food & Nutrition Services [additional hours; cafeteria support] 
 
Villa, Maria Cafeteria Worker II 8/14/25-6/16/26 
 Food & Nutrition Services [overtime; cafeteria support] 
 
Walker, Sharon Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Walker, Sharon Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
Watkins, Ernest Custodian – Night Shift 8/15/25-6/30/26    
 Operations-Malibu MS/HS [overtime; school events support] 
 
Yates, Kathy Bus Driver 8/14/25-6/16/26 
 Transportation [additional hours; student trips] 
 
Yates, Kathy Bus Driver 8/14/25-6/16/26 
 Transportation [overtime; student trips] 
 
 
SUBSTITUTES  EFFECTIVE DATE  
Cueva, Andrea Children’s Center Assistant 2 8/20/25-6/11/26 
 Child Development Services  
 
Davis, Peaches Custodian - Day Shift 9/13/25-6/30/26 
 Operations   
 
Givens, Jason Custodian - Day Shift & Night Shift 9/9/25-6/30/26 
 Operations  
 
Gonzalez, Ernesto Custodian - Night Shift 9/16/25-6/30/26 
 Operations 
 
Hughes, Michael Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS 
 
Hyde, Demurie Custodian - Day Shift & Night Shift 9/8/25-6/30/26 
 Operations 
 
Jala, Ariel Custodian - Day Shift 8/15/25-6/30/26 
 Operations-Malibu MS/HS 
 



Pineda, Blanca Children’s Center Assistant 2 8/20/25-6/11/26 
 Child Development Services  
 
Velasquez, Jose Cafeteria Worker II 8/14/25-6/16/26 
 Food & Nutrition Services  
 
 
INVOLUNTARY TRANSFER  EFFECTIVE DATE 
Jackson, LaTasha Paraeducator 2 8/14/25 
 Special Ed-Lincoln MS 7.5 Hrs/10 Mo 
  From: 7.5 Hrs/10 Mo/Special Ed-McKinley ES 
 
Manzano, Elva Children’s Center Assistant 2 8/20/25 
 CDS-Franklin ES 3.5 Hrs/SY 
  From: 3.5 Hrs/SY/CDS-Roosevelt ES 
 
 
VOLUNTARY TRANSFER  EFFECTIVE DATE 
Mata, Estella Administrative Assistant 9/2/25 
 Human Resources 8 Hrs/12 Mo 
  From: 8 Hrs/12 Mo/Food & Nutrition Services 
 
Reyes-Jimenez, Roxana Senior Office Specialist 9/15/25 
 Santa Monica HS 8 Hrs/11 Mo 
  From: 8 Hrs/12 Mo/Human Resources 
 
 
LEAVE OF ABSENCE (PAID)  EFFECTIVE DATE 
Azzariti, Annie Instructional Assistant - Classroom                       8/20/25-9/30/25 
 McKinley ES Medical/FMLA/CFRA 
 
Nixon, Robert Custodian - Night Shift                                        9/12/25-9/30/25 
 Operations-Roosevelt ES Medical 
 
Reynaga, Stephanie Cafeteria Worker I 9/19/25-11/19/25 
 FNS-Rogers LC Medical 
 
Thompson, Nicole Paraeducator 3 9/19/25-10/20/25 
 Special Ed-Grant ES Medical 
 
Wong, Annie Physical Therapist                         8/20/25-12/6/25 
 Special Education CFRA/Child Care 
 
 
PROFESSIONAL GROWTH  EFFECTIVE DATE 
Cruz Rodriguez, Rolando Custodian 10/1/25 
 Operations 
 
Osaki, Brenda Senior Office Specialist 10/1/25 
 Adams MS 
 
 
WORKING OUT OF CLASS  EFFECTIVE DATE  
Larios, Katy Administrative Assistant 9/3/25-12/31/25 
 Food & Nutrition Services From: Senior Office Specialist 
 
Smith, Darlene Cafeteria Worker II 8/14/25-12/31/25 
 FNS-Roosevelt ES From: Cafeteria Worker I 
   
 
 
 



RESIGNATION  EFFECTIVE DATE 
Canton-Fields, Kristen Cafeteria Worker II 9/4/25 
 FNS-Roosevelt ES  
 
 
RETIREMENT  EFFECTIVE DATE 
Sammann, Kevin Bus Driver 9/19/25 
 Transportation 
 



  Classified Personnel – Merit 
10/23/25 

 
 
NEW HIRES  EFFECTIVE DATE      
Agbede, Danielle Paraeducator 3 10/1/25 
 Special Ed-Franklin ES 6 Hrs/10 Mo/Range: 32 Step: A 
    
Caliup, Jonathan Campus Monitor 9/24/25 
 Roosevelt ES 2 Hrs/SY/ Range: 17 Step: C 
 
DeHughes, Kristin Cafeteria Worker I 9/29/25 
 FNS-Santa Monica HS 3.5 Hrs/10 Mo/Range: 19 Step: B 
 
Gonzalez, Ernesto Gardener 10/1/25 
 Grounds 8 Hrs/12 Mo/Range: 32 Step: A 
 
 
RE-INSTATEMENT  EFFECTIVE DATE 
Cortez, Maria Campus Monitor 8/20/25 
 Edison LA 1 Hr/SY/Range: 17 Step: E 
 
 
SUMMER ASSIGNMENTS  EFFECTIVE DATE 
Fleck, Maria Instructional Assistant - Classroom 8/19/25                         
 McKinley ES 6 Hrs/Day 
 
 
TEMP/ADDITIONAL ASSIGNMENTS   EFFECTIVE DATE 
Carrillo, Nestor Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; school events] 
 
Garcia, Claudia Site Food Services Coordinator 9/8/25-6/12/26 
 FNS-Lincoln MS [additional hours; cafeteria support] 
 
Green, Donald Custodian – Night Shift 7/1/25-6/30/26    
 Operations [overtime; districtwide projects] 
 
Jackson, SheraLynn Paraeducator 1 8/21/25-6/11/26 
 Special Ed-Santa Monica HS [additional hours; bus supervision] 
 
Jones, Domonique Cafeteria Worker I 9/18/25-6/16/26 
 Food & Nutrition Services [additional hours; cafeteria support] 
 
 
SUBSTITUTES  EFFECTIVE DATE  
Gonzalez, Ernesto Gardener 9/16/25-9/30/25 
 Grounds  
 
Hardiman, Lashonna Senior Office Specialist 9/1/25-12/31/25 
 Fiscal & Business Services 
 
 
PROFESSIONAL GROWTH  EFFECTIVE DATE 
Gonzalez, Diane Health Office Specialist 10/1/25 
 Edison LA 
 
Maender, Alaina Occupational Therapist 10/1/25 
 Special Education  
 
Suezo, Aida Senior Buyer 10/1/25 
 Purchasing 



DISQUALIFICATION FROM PROBATION EFFECTIVE DATE  
CP8958529 Paraeducator 1 10/24/25 
 Special Education 
 



  Classified Personnel – Merit 
11/6/25 

 
 
 
NEW HIRES  EFFECTIVE DATE      
Bojorquez, Stephanie Cafeteria Worker II 9/16/25 
 FNS-Webster ES 7 Hrs/10 Mo/Range: 23 Step: A 
 
Duarte, Dinora Instructional Assistant – Bilingual 10/7/25 
 Lincoln MS 3.5 Hrs/SY/ Range: 26 Step: A 
 
Galvan, Adrian Paraeducator 1 10/9/25 
 Special Ed-Malibu ES 6 Hrs/10 Mo/Range: 26 Step: A 
 
Huizar, Isaak Instructional Assistant – Classroom 10/14/25 
 Grant ES 3 Hrs/SY/ Range: 24 Step: A 
 
Lampi, Sarah Instructional Assistant – Classroom 10/9/25 
 McKinley ES 3.5 Hrs/SY/ Range: 24 Step: A 
 
Malley, Katelyn Instructional Assistant – Classroom 10/8/25 
 Malibu ES 6 Hrs/SY/ Range: 24 Step: A 
 
Salas, Brianna Instructional Assistant – Classroom 10/1/25 
 Malibu ES 5 Hrs/SY/ Range: 24 Step: A 
 
Serrato, Stephanie Instructional Assistant – Classroom 10/13/25 
 McKinley ES 1.92 Hrs/SY/ Range: 24 Step: A 
 
Tenison, Peyton Instructional Assistant – Classroom 10/20/25 
 Franklin ES 3 Hrs/SY/ Range: 24 Step: A 
 
Walker, Courtney Paraeducator 1 10/16/25 
 Special Ed-Franklin ES 6 Hrs/10 Mo/Range: 26 Step: A 
 
Ware-Hodnett, Le’Marr Paraeducator 3 10/20/25 
 Special Ed-Lincoln MS 6 Hrs/10 Mo/Range: 32 Step: A 
 
Waters, Ashlee Cafeteria Worker I 10/20/25 
 FNS-Franklin ES 3 Hrs/10 Mo/Range: 19 Step: B 
 
Yang, Xiaohui Instructional Assistant – Classroom 10/8/25 
 Malibu ES 6 Hrs/SY/ Range: 24 Step: A 
 
 
LIMITED TERM  EFFECTIVE DATE      
Kidd, Kelsian Senior Office Specialist 9/15/23-10/17/25 
 Human Resources 8 Hrs/12 Mo/Range: 31 Step: A 
 
 
RE-INSTATEMENT  EFFECTIVE DATE 
Aranda, Antonio Instructional Assistant – Classroom 10/7/25 
 McKinley ES 3 Hrs/SY/Range: 24 Step: E 
 
 
SUMMER ASSIGNMENTS  EFFECTIVE DATE 
Luneva, Elena Instructional Assistant – Classroom 8/19/25 
 McKinley ES 6 Hrs/Day 
 
Madiraju, Vidya Senior Office Specialist 7/17/25-8/14/25 
 Franklin ES 8 Hrs/Day 



Ramirez, Armida Campus Monitor 8/19/25 
 McKinley ES 6 Hrs/Day 
 
Santillan, Miriam Instructional Assistant – Classroom 8/19/25 
 McKinley ES 6 Hrs/Day 
 
Sernas, Angelica Instructional Assistant – Classroom 8/19/25 
 McKinley ES 6 Hrs/Day 
 
Sotoj, Maria Campus Monitor 8/19/25 
 McKinley ES 6 Hrs/Day 
 
Tejeda, Alyssa Instructional Assistant – Bilingual 8/18/25-8/19/25 
 Adams MS Not to exceed: 6 Hrs 
 
Villa, Paola Production Kitchen Coordinator 8/13/25 
 FNS-Santa Monica HS 8 Hrs/Day 
 
 
TEMP/ADDITIONAL ASSIGNMENTS   EFFECTIVE DATE 
Alvarez, Susana Paraeducator 1 8/25/25-6/12/26 
 Special Ed-Lincoln MS [additional hours; after school library support] 
 
Aquino, Gilda Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Baker, Reynauld Campus Security Officer 7/1/25-6/30/26    
 Facility Use [overtime; Facility Use events support] 
 
Baker, Reynauld Campus Security Officer 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Barker-Caballero, Guy Translator/Interpreter 7/1/25-6/30/26    
 Superintendent’s Office [overtime; Communication department projects] 
 
Bojorquez, Stephanie Cafeteria Worker II 9/16/25-6/16/26 
 FNS-Webster ES [additional hours; cafeteria support] 
 
Bonilla, Leroy Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Bouchaaya, Diana Communications Specialist 7/1/25-6/30/26    
 Superintendent’s Office [overtime; Communication department projects] 
 
Brackett, Kimberly Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Brown, Lincoln Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Brown, Murphy Custodian – Day Shift 8/11/25-6/20/26    
 Operations-Franklin ES [overtime; school events support] 
 
Brown, Murphy Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Brown, Sara Administrative Assistant 9/2/25-6/30/26 
 Maintenance [overtime; clerical support] 
 
Brown, Shawn Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 



Burkett, Deena Senior Office Specialist 7/1/25-6/30/26 
 Facility Use [overtime; Facility Use events support] 
 
Cabrera, Jennifer Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Carbajal, Patricia Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Careaga, Esmeralda Communications Specialist 7/1/25-6/30/26    
 Superintendent’s Office [overtime; Communication department projects] 
 
Carrillo, Ivan Paraeducator 3 9/26/25 
 Special Ed-Lincoln MS [additional hours; student support at a movie night] 
 
Carrillo, Ivan Paraeducator 3 9/26/25 
 Special Ed-Lincoln MS [overtime; student support at a movie night] 
 
Castillo, John Senior Network Engineer 7/1/25-6/30/26 
 Education Technology Services [overtime; technical support]                                                                                                                                                                    
 
Ceron, Gloria Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Collins, Barry Paraeducator 3 9/2/25-6/12/26 
 Special Ed-Lincoln MS [additional hours; after school library support] 
 
Colvin, Lovell, Jr. Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Cruz, Carmen Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Davis, Jonathan Paraeducator 3 8/14/25-8/15/25    
 Special Education [additional hours; professional development] 
 
Davis, Katherine Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
De Los Santos Arrazola, Jasmine Paraeducator 2 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
De Los Santos Arrazola, Jasmine Paraeducator 2 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Diaz, Delfina Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Durham, Michael Custodian – Night Shift 7/1/25-6/30/26    
 Operations [overtime; district projects] 
 
Esquivias, Norma Senior Office Specialist 7/1/25-6/30/26 
 Facility Use [overtime; Facility Use events support] 
 
Fernandez, Angelica Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Foster, James Paraeducator 1 8/14/25-8/15/25 
 Special Ed-CDS Adams Preschool [additional hours; professional development] 
 
Furbush, Herbert Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 



Garcia, Gabriel Custodian – Night Shift 7/1/25-6/30/26    
 Facility Use [additional hours; Facility Use events support] 
 
Garcia, Gabriel Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Garcia, Rosa Audience Services Coordinator 7/1/25-6/30/26 
 Facility Use [overtime; Facility Use events support] 
 
Godinez, Lorena Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Goldman, Zoe Occupational Therapist 9/1/25-9/5/25    
 Special Education [overtime; professional development] 
 
Gonzalez, Cecilia Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Gutierrez, Claudia Cafeteria Worker I 9/9/25-6/16/26 
 Food & Nutrition Services [additional hours; cafeteria support] 
 
Gutierrez, Yoly Elementary Library Coordinator 9/12/25-6/12/26 
 Edison LA [additional hours; school literacy events] 
 
Gutierrez, Yoly Elementary Library Coordinator 9/12/25-6/12/26 
 Edison LA [overtime; school literacy events] 
 
Harris, Eddie Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Harris, Kenneth Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Harris, Tracey Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Hernandez, Jessica Bilingual Community Liaison 9/1/25-6/18/26 
 Edison LA [overtime; school projects] 
 
Hernandez, Rita Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Hernandez, Steven Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; ASB sponsored school events] 
 
Hoorizadeh, Shayesteh Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Hunter-Sallustio, Dominique Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Jefferson DeHughes, Kristin Cafeteria Worker I 9/29/25-6/16/26 
 FNS-Santa Monica HS [additional hours; cafeteria support] 
 
Jelks, Curtis Campus Security Officer 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Jimenez, Osvaldo Campus Security Officer 7/1/25-6/30/26    
 Facility Use [overtime; Facility Use events support] 
 
Johnson, Lore Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 



Limon Espana, Monica Lead Translator/Interpreter 7/1/25-6/30/26    
 Superintendent’s Office [overtime; Communication department projects] 
 
Liu, Ningmo Technical Theater Technician 9/29/25-12/19/25    
 Santa Monica HS [overtime; school productions] 
 
Lopez-Velazco, Sarah Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
MacLearn, Matthew Campus Security Officer 8/15/25-6/30/26 
 Malibu MS/HS [overtime; ASB sponsored school events] 
 
Madsen, Karla Health Office Specialist  8/21/25-6/11/26 
 Franklin ES [additional hours; health office support] 
 
Madsen, Karla Health Office Specialist  8/21/25-6/11/26 
 Franklin ES [overtime; health office support] 
 
Malone, Angelica Administrative Assistant 9/1/25-11/1/25 
 Adams MS [overtime; key organization & inventory] 
 
Manzano, Elva Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Marmolejo, David Senior Network Engineer 7/1/25-6/30/26 
 Education Technology Services [overtime; technical support]                                                                                                                                                                    
 
McAlpin, Michael Campus Security Officer 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Medina, Elvia Cafeteria Worker I 9/1/25-6/16/26 
 FNS-Santa Monica HS [additional hours; cafeteria support] 
 
Medina, Elvia Cafeteria Worker I 9/1/25-6/16/26 
 FNS-Santa Monica HS [overtime; cafeteria support] 
 
Miller, Melvyn Campus Security Officer 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Odom, Lamont Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Padilla, Elizabeth Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Palmer, Justin Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Palmore, Renata Cafeteria Worker I 9/1/25-6/16/26 
 FNS-Adams MS [additional hours; cafeteria support] 
 
Palmore, Renata Cafeteria Worker I 9/1/25-6/16/26 
 FNS-Adams MS [overtime; cafeteria support] 
 
Pannu, Jessica Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Perez, Grace Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Perez, Grace Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 



Perez, Grace Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Perez, Maria Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Pernell, Barbara Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Peters, LaKisha Paraeducator 3 8/14/25-8/15/25    
 Special Education [additional hours; professional development] 
 
Pineda, Blanca Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Preciado, Daniel Campus Security Officer 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Pullard, Alexis Paraeducator 3 9/1/25-6/11/26 
 Special Ed-Lincoln MS [additional hours; bus supervision] 
 
Quiroz, Timothy Production Kitchen Coordinator 7/1/25-6/30/26 
 Facility Use [overtime; Facility Use events support] 
 
Raney, Evan Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
Raney, Evan Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Razon-McMillan, Monica Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Reuther, Theresa Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
Reuther, Theresa Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Rodriguez, Cecilia Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Rodriguez, Maria Custodian – Day Shift 9/1/25-6/30/26    
 Superintendent’s Office [overtime; middle school sports program] 
 
Rosales, Ana Celia Instructional Assistant – Bilingual 9/12/25-6/12/26 
 Edison LA [additional hours; school literacy events] 
 
Sampson, Claudia Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Sanders, Justin Custodian – Night Shift 7/1/25-6/30/26    
 Facility Use [overtime; Facility Use events support] 
 
Seklawi, Sara Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Shih, Jennifer Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Smith, Angelique Occupational Therapist 8/15/25    
 Special Education [overtime; professional development] 



Solis, David Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
Solis, David Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Tatum, Alan Stock and Delivery Clerk 9/1/25-6/17/26 
 Food & Nutrition Services [overtime; FNS support] 
 
Taylor, Candice Lead Custodian  7/1/25-6/30/26    
 Operations [overtime; district projects] 
 
Thomas, Craig Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
Thomas, Craig Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
Trujillo, Sandy Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Valdivia, Brenda Custodian – Night Shift 7/1/25-6/30/26    
 Operations [overtime; district projects] 
 
Walsh, Leslie Children’s Center Assistant 2 8/20/25-6/11/26    
 Child Development Services [additional hours; classroom support] 
 
Williams, Keith Sports Facility Attendant 7/1/25-6/30/26    
 Facility Use [additional hours; Facility Use events support] 
 
Williams, Keith Sports Facility Attendant 7/1/25-6/30/26    
 Facility Use [overtime; Facility Use events support] 
 
Zaheer, Anila Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [additional hours; student support] 
 
Zaheer, Anila Paraeducator 1 8/21/25-6/11/26    
 Special Ed-Santa Monica HS [overtime; student support] 
 
 
SUBSTITUTES  EFFECTIVE DATE  
Cabrera, Ana Senior Office Specialist 7/1/25-6/30/26 
 Human Resources 
 
Sampson, Claudia Children’s Center Assistant 2 8/20/25-6/11/26 
 Child Development Services 
 
Walker, Christine Custodian - Day Shift 7/1/25-6/30/26 
 Operations 
 
 
CHANGE IN ASSIGNMENT  EFFECTIVE DATE 
Borghese, Metta Instructional Assistant – Classroom 9/15/25 
 Grant ES 6 Hrs/SY 
  From: 3 Hrs/SY/Grant ES 
 
Padilla Lopez, Carolina Instructional Assistant – Classroom 8/20/25 
 SMASH 6 Hrs/SY 
  From: 5 Hrs/SY/SMASH 
 
 
 



VOLUNTARY DEMOTION  EFFECTIVE DATE 
Cisneros, Amber Instructional Assistant - Classroom 10/1/25 
 Grant ES 3 Hrs/SY 
  From: 6 Hrs/10 Mo/Paraeducator 1 
 
 
VOLUNTARY TRANSFER  9EFFECTIVE DATE 
Mendoza, Dennise Campus Monitor 10/13/25 
 Edison LA 2 Hrs/SY 
  From: 2.33 Hrs/SY/Edison LA 
 
Morales Perez, Prisma Instructional Assistant - Classroom 10/14/25 
 Roosevelt ES 3 Hrs/SY 
  From: 3.6 Hrs/SY/Roosevelt ES 
 
Ramirez, David Instructional Assistant - Bilingual 10/13/25 
 Edison LA 2.5 Hrs/SY 
  From: 3.5 Hrs/SY/Edison LA 
 
Ramos Valdivia, Israel Campus Monitor 10/14/25 
 Edison LA 2 Hrs/SY 
  From: 2.33 Hrs/SY/Edison LA 
 
 
LEAVE OF ABSENCE (PAID)  EFFECTIVE DATE 
Lee, Dawn Paraeducator 3 10/22/25-12/9/25 
 Special Ed-Santa Monica HS Medical/FMLA/CFRA 
 
Razon-McMillan, Monica Children’s Center Assistant 2 10/27/25-12/8/25    
 CDS-Washington West Medical/FMLA/CFRA 
 
Rodriguez, Maria Custodian - Night Shift                                        9/23/25-9/30/25 
 Operations-Santa Monica HS Medical/FMLA/CFRA 
 
Thompson, Nichole Paraeducator 3 10/21/25-11/20/25 
 Special Ed-Grant ES Medical/FMLA/CFRA 
 
Torres, Corina Instructional Assistant - Classroom                        11/9/25-1/2/26 
 Roosevelt ES CFRA/Child Care 
 
Yadegari, Shiva Campus Monitor                                        10/15/25-11/10/25 
 Franklin ES Medical/FMLA/CFRA 
 
 
LEAVE OF ABSENCE (UNPAID)  EFFECTIVE DATE 
Le, Corinne Instructional Assistant - Classroom                   10/18/25-10/31/25 
 Webster ES Medical 
 
MacLearn, Jessica Paraeducator 1                                        9/12/25-10/17/25 
 Special Ed-Adams MS FMLA 
 
Zaheer, Anila Paraeducator 1                                        10/27/25-11/24/25 
 Special Ed-Santa Monica HS FMLA/CFRA 
 
 
PROFESSIONAL GROWTH  EFFECTIVE DATE 
Huntley, Nicole Systems Analyst 11/1/25 
 Educational Services 
 
 
 
 



DISQUALIFICATION FROM PROBATION EFFECTIVE DATE  
NS2443750  11/7/25 
 Maintenance 
 
 
ABOLISHMENT OF POSITION  EFFECTIVE DATE  
  Custodian - Day Shift 8/1/24    
  8 Hrs/12 Mo/Operations-CDS 
 
  
WORKING OUT OF CLASS  EFFECTIVE DATE  
West, Alyssa Site Food Services Coordinator 9/4/25-9/5/25 
 FNS-Adams MS From: Cafeteria Worker I 
 
 
RESIGNATION  EFFECTIVE DATE 
Favela, Julian Stock and Delivery Clerk 9/19/25 
 Food & Nutrition Services  
 
Garcia Rodriguez, Anthony Gardener 10/10/25 
 Grounds 
 
Williams, Roger Paraeducator 1                                        10/14/25 
 Special Ed-Santa Monica HS  
 
 
RETIREMENT  EFFECTIVE DATE 
Adeyemi, Olayiwola Custodian - Night Shift 11/28/25 
 Operations-Franklin ES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                         
 

Classified Personnel – Non-Merit 
10/7/25 

 
 
AVID TUTOR         
Garcia, Jasmine   Olympic HS              8/18/25-6/30/26 
Lua, Alondra    Santa Monica HS               8/18/25-6/9/26 
Preza, Citlaly    Santa Monica HS             8/18/25-6/30/26  
 
 
COACHING ASSISTANT                                                                                 EFFECTIVE DATE      
Martinez, Braulio Middle School Athletic Program 8/25/25-6/30/26 
Parker, Calvin Middle School Athletic Program 8/25/25-6/30/26 
Reveles, Ernest Middle School Athletic Program 8/25/25-6/30/26 
Richards, James   Santa Monica HS             8/28/25-6/30/26 
Stevens, Jesse Middle School Athletic Program 8/25/25-6/30/26 
Valdovinos, Brandon   Santa Monica HS               8/1/25-6/20/26 
 
 
TECHNICAL SPECIALIST – LEVEL I EFFECTIVE DATE 
Lemoine, Alyssa Student Services   8/21/25-6/11/26 
 [MSW Intern] 
 - Funding: LCAP-LCFF Supplemental Grant 
 
 
TECHNICAL SPECIALIST – LEVEL II EFFECTIVE DATE 
Bordal, Finn Educational Services     8/1/25-6/30/26 
 [Dream Strings Music Instructor] 
 - Funding: Gifts 
 
Jarow, Morgan Santa Monica HS  7/1/25-6/30/26 
 [Visual Technician-SMAPA Band] 
 - Funding: Santa Monica Arts Parents Association 
 
 
TECHNICAL SPECIALIST – LEVEL III EFFECTIVE DATE 
Culcasi, Nathan Educational Services                                      8/1/25-6/30/26  
 [Dream Winds Music Instructor] 
 - Funding: SMEF – Dream Winds 
 
Ganz, Maureen Malibu ES    8/21/25-6/30/26 
 [Music Program Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Liu Moerschel, Josephine Santa Monica HS 7/1/25-6/30/26 
 [Viola Instructor-SMAPA Orchestra] 
 - Funding: Santa Monica Arts Parents Association 
 
Mindlin, Felix Lincoln MS    8/25/25-6/12/26 
 [Flute/Saxophone Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 



Mollo, Michael Educational Services        8/1/25-6/30/26 
 [Music Composition Instructor] 
 - Funding: Measure “R” 
 
Parise, Christopher Lincoln MS    8/25/25-6/12/26 
 [Percussion Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Raiher, Andrew Educational Services        8/1/25-6/30/26 
 [Music Composition Instructor] 
 - Funding: Measure “R” 
 
Rasmussen, Matthew Lincoln MS    8/25/25-6/12/26 
 [Arts and Music Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Shetzen, Eric Santa Monica HS 7/12/25-6/30/26 
 [Bass Instructor-SMAPA Orchestra] 
 - Funding: Santa Monica Arts Parents Association 
 
Shinogle, Ellen Lincoln MS    8/25/25-6/12/26 
 [Trumpet Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Tyler, Charles Santa Monica HS 7/1/25-6/30/26 
 [Cello Instructor-SMAPA Orchestra] 
 - Funding: Santa Monica Arts Parents Association 
 
Walker, Amanda Lincoln MS    8/25/25-6/12/26 
 [Clarinet Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Zakzook, Laila Santa Monica HS  7/1/25-6/30/26 
 [Viola Instructor-SMAPA Orchestra] 
 - Funding: Santa Monica Arts Parents Association 
 
 
 
 
 
 



                         
 

Classified Personnel – Non-Merit 
10/23/25 

 
 
AVID TUTOR         
Gardner, Omari   Adams MS              9/25/25-6/11/26 
Gardner, Omari   Santa Monica HS                        9/25/25-6/11/26 
 
 
COACHING ASSISTANT                                                                                 EFFECTIVE DATE      
Jepson, Jacob Malibu MS/HS 9/22/25-6/11/26 
 
 
TECHNICAL SPECIALIST – LEVEL I EFFECTIVE DATE 
Castronovo, Michael Student Services   9/19/25-6/11/26 
 [MSW Intern] 
 - Funding: LCAP-LCFF Supplemental Grant 
 
Flisher, Leigh Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
 
TECHNICAL SPECIALIST – LEVEL II EFFECTIVE DATE 
Dickler, Molly McKinley ES    9/1/25-6/11/26 
 [Art Instructor for Programming] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
 
TECHNICAL SPECIALIST – LEVEL III EFFECTIVE DATE 
Chiang, Fuchou Adams MS    8/21/25-6/11/26 
 [Music Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Fresquez, Andrew Santa Monica HS    9/29/25-6/30/26 
 [Visual Caption Program Director] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Ho, Michelle Santa Monica HS    9/26/25-6/30/26 
 [Visual Caption Technician] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Jackson, Sharon Adams MS    8/21/25-6/11/26 
 [Music Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
 
 
 
 
 
 



                         
 

Classified Personnel – Non-Merit 
11/6/25 

 
 
AVID TUTOR         
Cueva, Ty Cristian   Adams MS                9/5/25-6/30/26 
Cueva, Ty Cristian   Santa Monica HS               9/5/25-6/30/26 
Lua, Alondra    Adams MS                         8/18/25-6/11/26 
Preza, Citlaly    Adams MS                         8/18/25-6/11/26  
Tape, Ian-Patrick   Santa Monica HS             8/18/25-6/30/26  
 
 
COACHING ASSISTANT                                                                                 EFFECTIVE DATE      
Courseault, Aaron   Santa Monica HS             10/3/25-6/30/26 
Goldberg, Hayden   Malibu MS/HS                      11/1/25-6/11/26 
Massetti, Sera Middle School Athletic Program 10/7/25-6/30/26 
Pond, Jason    Santa Monica HS             10/7/25-6/30/26 
Pritchard, Jonathan   Santa Monica HS             9/17/25-6/30/26 
Rho, Anastasia   Santa Monica HS               9/8/25-6/30/26 
Shryane, Vrlled   Malibu MS/HS                      11/1/25-6/11/26 
Sutton, Acelyn    Santa Monica HS             9/29/25-6/30/26 
Thayne, David Middle School Athletic Program 9/1/25-6/30/26 
Zovickian, Benjamin   Santa Monica HS               9/9/25-6/30/26 
 
 
TECHNICAL SPECIALIST – LEVEL I EFFECTIVE DATE 
Baum, Tea Student Services   8/21/25-6/11/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
Davoren, Brooke Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
Kolker-Ngangu, Farah Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
Lemoine, Alyssa Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
Purdome, Megan Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: LCAP-LCFF Supplemental Grant 
                  Santa Monica Education Foundation  
 
Ofman, Lauren Student Services   8/21/25-6/12/26 
 [MSW Intern] 
 - Funding: Santa Monica Education Foundation 
 
 



TECHNICAL SPECIALIST – LEVEL II EFFECTIVE DATE 
Abastillas, Francis Educational Services        7/1/25-7/5/25 
 [4th of July Parade – Santa Monica HS] 
 - Funding: Measure “R” 
 
Gonzalez, Juan Educational Services        7/1/25-7/5/25 
 [4th of July Parade – Santa Monica HS] 
 - Funding: Measure “R” 
 
Guevara-Munoz, Arby Educational Services                                 10/20/25-6/12/26 
 [Folklorico Lead Instructor] 
 - Funding: Measure “R” 
 
White, Laela Adams MS 8/21/25-6/11/26 
 [Art Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
 
TECHNICAL SPECIALIST – LEVEL III EFFECTIVE DATE 
Copperfield, Cassandra Malibu ES    8/21/25-6/30/26 
 [Music Program Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Martinez, Yolanda Franklin ES    9/16/25-12/4/25 
 [Music Program Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Martinez, Yolanda Webster ES                                                11/10/25-6/30/26 
 [Music Program Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Nakano, Reiko Santa Monica HS      7/1/25-6/11/26 
 [Violin Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Needham, Kevin Lincoln MS      9/1/25-6/12/26 
 [Music Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Oliva, Carlos Educational Services                                    8/25/25-6/12/26 
 [Elementary Mariachi Instructor] 
 - Funding: Measure “R” 
 
Shapouri, Layla Santa Monica HS    7/1/25-6/11/26 
 [Viola Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
Sullivan, Melissa Franklin ES    9/29/25-12/19/25 
 [Musical Theater Instructor] 
 - Funding: Arts & Music in Schools (AMS) - Proposition 28 
 
 
 
 
 



SANTA MONICA – MALIBU UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

MEETING CALENDAR 
2025 – 2026 

 
Date Time Location Notes 

2025     
July 9, 2025 4:30 p.m. Board Room – District Office  
August 13, 2025 4:30 p.m. Board Room – District Office  
September 10, 2025 4:30 p.m. Testing Room – District Office  
October 8, 2025 4:30 p.m. Board Room – District Office  
November 12, 2025 4:30 p.m. Board Room – District Office  
December 10, 2025 4:30 p.m. Board Room – District Office  
2026    
January 14, 2026 4:30 p.m. Board Room – District Office  
February 11, 2026 4:30 p.m. Board Room – District Office  
March 11, 2026 4:30 p.m. Testing Room – District Office  
April 8, 2026 4:30 p.m. Board Room – District Office Budget – First Reading 
May 13, 2026 4:30 p.m. Board Room – District Office Budget – Public Hearing 

and Adoption 
June 10, 2026 4:30 p.m. Board Room – District Office  

 



‭Board of Education Meeting Agenda Items Timeline‬
‭2025-26‬

‭Agenda items (including attachments) are due‬
‭two weeks prior to the board meeting date (unless otherwise noted).‬

‭Board‬
‭Meeting Date‬ ‭Comments‬

‭Full‬
‭Agenda‬

‭Items Due‬

‭Exec.‬
‭Cabinet‬
‭Review‬

‭Agenda‬
‭Planning‬

‭Any Minor, Final‬
‭Changes Due‬

‭(morning)‬

‭Agenda‬
‭Published‬

‭(noon)‬
‭7/15/25 (Tu)‬ ‭Format:‬‭A‬ ‭7/3/25‬ ‭7/7/25‬ ‭7/8/25‬ ‭7/11/25‬ ‭7/11/25‬
‭8/14/25 (Th)‬ ‭Format:‬‭A‬ ‭7/31/25‬ ‭8/4/25‬ ‭8/5/25‬ ‭8/8/25‬ ‭8/8/25‬
‭8/28/25 (Th)‬ ‭Format:‬‭B‬ ‭8/14/25‬ ‭8/18/25‬ ‭8/19/25‬ ‭8/22/25‬ ‭8/22/25‬
‭9/4/25 (Th)‬ ‭Format:‬‭A‬ ‭8/21/25‬ ‭8/25/25‬ ‭8/26/25‬ ‭8/29/25‬ ‭8/29/25‬

‭9/10/25 (W)‬ ‭Special Mtg:‬
‭Unaudited Actuals‬ ‭8/28/25‬ ‭9/2/25‬ ‭9/2/25‬ ‭9/5/25‬ ‭9/5/25‬

‭9/18/25 (Th)‬ ‭Format:‬‭B‬ ‭9/4/25‬ ‭9/8/25‬ ‭9/9/25‬ ‭9/12/25‬ ‭9/12/25‬

‭10/9/25 (Th)‬ ‭Format:‬‭A‬
‭Malibu City Hall‬ ‭9/25/25‬ ‭9/29/25‬ ‭9/30/25‬ ‭10/3/25‬ ‭10/3/25‬

‭10/23/25 (Th)‬ ‭Format:‬‭B‬ ‭10/9/25‬ ‭10/13/25‬ ‭10/14/25‬ ‭10/17/25‬ ‭10/17/25‬

‭11/6/25 (Th)‬ ‭Format:‬‭A‬
‭Malibu City Hall‬ ‭10/23/25‬ ‭10/27/25‬ ‭10/28/25‬ ‭10/31/25‬ ‭10/31/25‬

‭11/20/25 (Th)‬ ‭Format:‬‭B‬ ‭11/6/25‬ ‭11/10/25‬ ‭11/12/25 (W)‬ ‭11/14/25‬ ‭11/14/25‬
‭12/11/25 (Th)‬ ‭Special Mtg: 1‬‭st‬ ‭Interim‬ ‭11/26/25‬ ‭12/1/25‬ ‭12/2/25‬ ‭12/5/25‬ ‭12/5/25‬
‭12/18/25 (Th)‬ ‭Format:‬‭A‬ ‭12/4/25‬ ‭12/8/25‬ ‭12/9/25‬ ‭12/12/25‬ ‭12/12/25‬

‭WINTER BREAK: 12/22/25 – 1/2/26‬
‭1/22/26 (Th)‬ ‭Format:‬‭A‬ ‭1/8/26‬ ‭1/12/26‬ ‭1/13/26‬ ‭1/16/26‬ ‭1/16/26‬

‭2/5/26 (Th)‬ ‭Format:‬‭A‬
‭Malibu City Hall‬ ‭1/22/26‬ ‭1/26/26‬ ‭1/27/26‬ ‭1/30/26‬ ‭1/830/26‬

‭2/19/26 (Th)‬ ‭Format:‬‭B‬ ‭2/5/26‬ ‭2/9/26‬ ‭2/10/26‬ ‭2/13/26‬ ‭2/13/26‬
‭3/5/26 (Th)‬ ‭Format:‬‭A‬ ‭2/19/26‬ ‭2/23/26‬ ‭2/24/26‬ ‭2/27/26‬ ‭2/27/26‬
‭3/11/26 (W)‬ ‭Special Mtg: 2‬‭nd‬ ‭Interim‬ ‭2/25/26‬ ‭3/2/26‬ ‭3/3/26‬ ‭3/6/26‬ ‭3/6/26‬

‭3/18/26 (W)‬ ‭Format:‬‭B‬
‭Malibu City Hall‬ ‭3/5/26‬ ‭3/9/26‬ ‭3/10/26‬ ‭3/13/26‬ ‭3/13/26‬

‭SPRING BREAK: 3/30/26 – 4/10/26‬
‭4/23/26 (Th)‬ ‭Format:‬‭A‬ ‭4/9/26‬ ‭4/13/26‬ ‭4/14/26‬ ‭4/17/26‬ ‭4/17/26‬

‭5/7/26 (TH)‬ ‭Format:‬‭A‬
‭Malibu City Hall‬ ‭4/23/26‬ ‭4/27/26‬ ‭4/28/26‬ ‭5/1/26‬ ‭5/1/26‬

‭5/20/26 (W)‬ ‭Format:‬‭B‬ ‭5/7/26‬ ‭5/11/26‬ ‭5/12/26‬ ‭5/15/26‬ ‭5/15/26‬
‭6/4/26 (Th)‬ ‭Format:‬‭A‬ ‭5/21/26‬ ‭5/26/26‬ ‭5/26/26‬ ‭5/29/26‬ ‭5/29/26‬

‭6/18/26 (Th)‬ ‭Special Mtg: LCAP &‬
‭Budget Public Hearings‬ ‭6/4/26‬ ‭6/8/26‬ ‭6/9/26‬ ‭6/12/26‬ ‭6/12/26‬

‭6/23/26 (Tu)‬ ‭Format:‬‭B‬ ‭6/11/26‬ ‭6/15/26‬ ‭6/16/26‬ ‭6/18/26 (Th)‬ ‭6/18/26 (Th)‬

‭Meeting “A”‬ ‭Meeting “B”‬
‭1.‬ ‭Closed Session‬
‭2.‬ ‭Commendations/Recognitions‬
‭3.‬ ‭Public Comments on Agenda Items‬
‭4.‬ ‭Study Session‬
‭5.‬ ‭Communications‬
‭6.‬ ‭Supt. Report‬
‭7.‬ ‭Consent Calendar‬
‭8.‬ ‭Discussion Items‬
‭9.‬ ‭Major Items‬
‭10.‬ ‭Information Items‬
‭11.‬ ‭General Public Comments‬

‭1.‬ ‭Closed Session‬
‭2.‬ ‭Commendations/Recognitions‬
‭3.‬ ‭Supt. Report‬
‭4.‬ ‭Public Comments on Agenda Items‬
‭5.‬ ‭Consent Calendar‬
‭6.‬ ‭Study Session‬
‭7.‬ ‭Discussion Items‬
‭8.‬ ‭Major Items‬
‭9.‬ ‭Information Items‬
‭10.‬‭General Public Comments‬



 
 
 
 
VII.  Personnel Commission Business: 

 
 

A. Future Items: 
 

Subject Action Steps Tentative Date 
Disciplinary Hearing Closed Session TBD 

 
 



 
 
 
 
VIII. Next Regular Personnel Commission Meeting: 

Wednesday, December 10, 2025, at 4:30 p.m. – District Office Board 
Room 

 
 

 



 

 

 
 

IX. Public Comments for Closed Session Items Only: 
  

 
 

 



 

 

 
 

X. Closed Session: 
  

 
 

 



 

 

 
 

XI. Adjournment: 
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