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FILE: ACA – STUDENT REQUEST TO USE A CHOSEN NAME 

THIS POLICY OUTLINES THE PROCESS BY WHICH STUDENTS MAY ADOPT THE 
NAME THEY ARE REFERRED TO AT SCHOOL TO ALIGN WITH THEIR CHOSEN 
NAME. STUDENTS MAY CHOOSE TO BE IDENTIFIED IN SCHOOL BY THE 
CHOSEN NAME THAT THEY HAVE DESIGNATED IN ACCORDANCE WITH THIS 
POLICY. 

DEFINITIONS 

a. “CHOSEN NAME,” AS DEFINED IN COLORADO LAW, IS ANY NAME A 
STUDENT REQUESTS TO BE KNOWN AS THAT DIFFERS FROM THE 
STUDENT’S LEGAL NAME. 

b. “LEGAL NAME” IS THE STUDENT’S NAME AS IT APPEARS ON OFFICIAL 
GOVERNMENT DOCUMENTS SUCH AS LICENSES, PASSPORTS, AND 
BIRTH CERTIFICATE. 

USE OF A CHOSEN NAME  
 
THE SUPERINTENDENT WILL ESTABLISH PROCEDURES ALLOWING A STUDENT 
TO REQUEST THE USE OF A CHOSEN NAME THAT IS DIFFERENT FROM THE 
STUDENT’S LEGAL NAME. STUDENTS WILL NOT BE REQUIRED TO PROVIDE 
PROOF OF A LEGAL NAME CHANGE TO SELECT A CHOSEN NAME FOR USE AT 
SCHOOL AND DURING EXTRACURRICULAR ACTIVITIES.  

WHEN REQUESTED IN ACCORDANCE WITH THIS POLICY, ALL DISTRICT 
EMPLOYEES AND CONTRACTORS SHALL ADDRESS THE STUDENT BY THE 
STUDENT’S CHOSEN NAME AND USE THE STUDENT’S CHOSEN NAME IN 
SCHOOL AND DURING EXTRACURRICULAR ACTIVITIES.  

NAME CHANGES ON EDUCATION RECORDS  
 
REQUESTS TO AMEND EDUCATION RECORDS TO REFLECT A STUDENT’S 
CHOSEN NAME MAY BE SUBMITTED IN ACCORDANCE WITH DISTRICT POLICY 
JRA/JRC.  

DISCLOSURE TO THIRD PARTIES 
 
PERSONALLY IDENTIFIABLE INFORMATION ABOUT A STUDENT, INCLUDING 
THEIR LEGAL NAME IF DIFFERENT FROM THEIR CHOSEN NAME, MAY 
CONSTITUTE CONFIDENTIAL PERSONALLY IDENTIFIABLE INFORMATION AND 
SHOULD ONLY BE DISCLOSED IN ACCORDANCE WITH APPLICABLE LAW, 
INCLUDING THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT, AND 
DISTRICT POLICY JRA/JRC. 

LEGAL REFS.: 34 C.F.R. § 99.1 ET SEQ. (FAMILY EDUCATIONAL RIGHTS AND 
PRIVACY REGULATIONS) 
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34 C.F.R. § 99.20(D) (PARENTS AND STUDENTS HAVE THE RIGHT TO 
REQUEST A SCHOOL CHANGE NAME AND GENDER MARKER ON 
THEIR RECORD IF THEY FEEL IT IS INCORRECT, MISLEADING, OR 
VIOLATES PRIVACY, AND SCHOOLS MUST PROVIDE PARENTS 
WITH AN OPPORTUNITY TO INSPECT AND REVIEW EDUCATIONAL 
RECORDS) 
34 C.F.R. § 99.31 (PERMITTED REASONS FOR DISCLOSURE OF 
STUDENT RECORDS) 
3 C.C.R. 708-1:81.6(A)(4) (SEXUAL ORIENTATION HARASSMENT IS 
DELIBERATELY MISUSING AN INDIVIDUAL’S PREFERRED NAME, 
FORM OF ADDRESS, OR GENDER-RELATED PRONOUNS) 
C.R.S. § 22-1-145 (KNOWING OR INTENTIONAL FAILURE TO USE A 
CHOSEN NAME IS DISCRIMINATORY, AND SCHOOLS REQUIRED TO 
USE A STUDENT’S CHOSEN NAME AND ADOPT A POLICY ON THE 
SUBJECT) 
C.R.S. § 22-1-145.5 (POLICY MUST BE INCLUSIVE OF ALL REASONS 
THAT A STUDENT MIGHT ADOPT A NAME THAT DIFFERS FROM 
THE STUDENT’S LEGAL NAME) 
C.R.S. § 24-34-301(3.5) ("CHOSEN NAME" FOR PURPOSES OF THE 
COLORADO ANTI-DISCRIMINATION ACT IS A NAME THAT AN 
INDIVIDUAL REQUESTS TO BE KNOWN AS IN CONNECTION TO 
THE INDIVIDUAL'S DISABILITY, RACE, CREED, COLOR, RELIGION, 
SEX, SEXUAL ORIENTATION, GENDER IDENTITY, GENDER 
EXPRESSION, MARITAL STATUS, FAMILIAL STATUS, NATIONAL 
ORIGIN, OR ANCESTRY, SO LONG AS THE NAME DOES NOT 
CONTAIN OFFENSIVE LANGUAGE AND THE INDIVIDUAL IS NOT 
REQUESTING THE NAME FOR FRIVOLOUS PURPOSES.) 
C.R.S. 22-1-145(B) (GENDER IDENTITY MEANS AN INDIVIDUAL’S 
INNATE SENSE OF THE INDIVIDUAL’S OWN GENDER, WHICH MAY 
OR MAY NOT CORRESPOND WITH THE INDIVIDUAL’S SEX 
ASSIGNED AT BIRTH).  

 
CROSS REFS.:    AC, NONDISCRIMINATION/EQUAL OPPORTUNITY 

JICDE, BULLYING PREVENTION AND EDUCATION 
JRA/JRC, STUDENT RECORDS/RELEASE OF INFORMATION ON 

STUDENTS 
JRA/JRC-R, STUDENT RECORDS/RELEASE OF INFORMATION ON 
STUDENTS 

ADOPTED: ________, 2025 
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