Student Account Claiming Guide

1. Go to Myaccount.ccsd.net.
2. Select Claim Your Account.

User Account Management Services
Please choose an option:

Reset Your Password or Retrieve Your Current
CCSD Standard ID (Active Directory)
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3. Have the student or guardian select Student.

Choose Account Type

Staff / Teachers / Contractors

4. Enter the following:
e Legal First Name:
e Legal Last Name:

e Birth Date: (use hyphens)
5. Select “I’'m not a robot” (complete the verification if
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6. Select Next.

Legal First Name:
Legal Last Name:
Birth Date:
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7. To validate your identity, answer the question.
e They can answer that question or select “Skip
Question” to go to the next one.

Validate Identity

Piease type your current school's name (For example: f it was "Stuckey, Evelyn', you could fype *Stuckey’)
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User Support Services

8. This window will display:
e The CCSD Username:
e CCSD Email:
e Student ID:

9. Select Set Your Password.

Account Resources

Firstname.person 0

CCSD Username:
CCSD Email: Firstname. person Doy, cosd. net
Student ID: Student 1D number

Wedcome ta your CCSD account. Mow that this account has been claimed it cannot be caimed again

This is your account infarmation
o mary wish to print this page or write down your CCSD Username, CCSD Email Address and Student 1D

Set Your Password

10. Set your password.
11. Select Submit.

Step 4
Set Password

New Password:

Confirm Password:

Password criteria is set by grade level

Elementary school—password must be at least
four characters long.

Secondary school—password must be at least
eight characters long

12. Select Done.

CC3D Username: Firstname. person|0
CCSD Emalil: Firstriame. person| D@nv. cosd.net
Student [D: Student ID number

Yaur sccount should now be ready to use Thank you
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