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0166.1 - CONSENT AGENDA 
 
The Board of Education shall use a consent agenda to keep routine matters within a reasonable time frame.
 
The following routine business items may be included in a single resolution for consideration by the Board.
 

A. minutes of prior Board meetings;
 

B. bills for payment;
 

C. hiring employment of personnel;
 

D. resolutions that require annual adoption, such as bank signatories, Wisconsin High School Athletic Association
membership, etc.;
 

E. resignations and leaves;
 

F. gifts, grants, and donations;
 
 
A member of the Board may request any item to be removed from the consent resolution and defer it for a specific action
and more discussion. No vote of the Board will be required to remove an item from the consent agenda. A single member's
request shall cause it to be relocated as an action item eligible for discussion. Any item on the consent agenda may be
removed and discussed as a nonaction item or be deferred for further study and discussion at a subsequent Board meeting
if the Superintendent or any Board member thinks the item requires further discussion.
  
Revised 12/10/25
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4124 - NOTICE OF REASONABLE ASSURANCE OF EMPLOYMENT
 
Prior to the conclusion of each school year, support staff employed in instructional year positions shall be notified, in
writing, of reasonable assurance of continued employment for the subsequent school year when such employment is
anticipated.
 
A school year employee of an educational institution who performs services other than in an instructional, research, or
principal administrative capacity is ineligible for benefits based on such services performed for the District during any week
of unemployment that occurs between two (2) successive academic years or terms. This applies if the employee performed
such services in the first year or term and has reasonable assurance of performing them in the second.

Issuance of a notice of reasonable assurances to any employee as described in this policy shall not constitute a guarantee
of employment in any successive academic term.

Revised 12/10/25
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5411 - THIRD GRADE PROMOTION AND RETENTION: AT-RISK STUDENTS
 
Introduction
 
This policy governs the promotion of students from 3rd grade to 4th grade in accordance with 118.33, Wis. Stats. The
policy applies to all students being considered for promotion from 3rd to 4th grade, effective on September 1. 2027.
 
The District intends to make promotion decisions based on a thorough and equitable process that considers individual
student needs in reading. For any student who has not completed their personal reading plan by the end of 3rd grade, a
team will determine whether retention or promotion to 4th grade, with intensive instructional support, progress monitoring,
and supports to remediate the identified areas of deficiency, is in the student's best interest. The determination process will
consider relevant factors such as reading proficiency, social and emotional development, and available supports.
 
Definitions
 
“Personal Reading Plan” means a reading plan provided for five (5) year-old-kindergarten to third grade students that
are identified as at risk based on a universal screening assessment or diagnostic assessment, in accordance with
118.016(5), Wis. Stats.
 
“Limited English-Proficient Student” means a student whose ability to use the English language is limited because of
the use of a non-English language in the student's family or the student's daily, non-school surroundings, and who has
difficulty in performing ordinary classwork in English as a result of such limited English proficiency.
 
"Completed" - means a 3rd grade student who has a personal reading plan is considered to have completed the personal
reading plan if the student’s parent and the student’s school agree that the student has met the goals outlined in the
personal reading plan and the student meets/exceeds expectations on the reading portion of the Grade 3 Forward Exam as
defined in 118.016, Wis. Stats.student who has “completed” their personal reading plan if the student's parent(s)and the
District agree that the student has met the goals outlined in the personal reading plan and the student scores at grade-level
in reading on a summative assessment.
 
Promotion of Third Grade Students with Personal Reading Plans
 
For any student who has not completed their personal reading plan by the end of the student’s third grade year, the District
will engage in a process to determine whether to promote that student to the fourth grade. The District will not promote a
student from third to fourth grade who has not completed their personal reading plan by the end of third grade unless the
District, in consultation with the student’s parent(s), believes retention is not in the best interest of the student.
 
In reaching the decision to promote or retain the student, the District will carefully consider all relevant factors, including
but not limited to:
 



A. Whether a team of interested individuals, including the parent(s) of the student and school representatives who
have knowledge of the reading instruction, supports, and interventions provided to the student, believe promotion is
in the best interest of the student;
 

B. All relevant and available data demonstrating the student’s response or progress to reading instruction and
intervention, and data demonstrating the student's progress towards meeting personal reading plan goals;
 

C. Whether or which alternatives to retention can help support the student to achieve reading proficiency;
 

D. Any other factor(s) relevant in deciding whether to retain or promote a student;
 

E. Those factor(s) or conditions considered elsewhere in District policy pertaining to student promotion and retention;
 

F. Whether the student is eligible for an exception contained under this policy;
 

G. The potential long-term adverse risks of retention.
 
Based on the comprehensive evaluation of factors above, the District will make one of the following determinations:
 

A. Promotion: Promotion to fourth grade with applicable supports and services is more appropriate than retention to
third grade.
 

B. Promotion: The student’s non-completion of their personal reading plan was not primarily due to the student’s lack
of reading proficiency.
 

C. Promotion: The District recommends retention with applicable supports and services but the student’s parent(s) do
not agree with the District’s recommendation.
 

D. Retention: The District determined that, in consultation with the student’s parent(s), retention with applicable
supports and services is more appropriate than promotion to fourth grade.

 
Promoting Students with Incomplete Personal Reading Plans
 
If the District promotes a third-grade student who has not completed their personal reading plan by the end of third grade,
the District shall conduct all of the following post-promotion requirements:
 

A. In the following and subsequent school year(s) provide intensive instructional services, progress monitoring, and
supports to remediate the identified areas of deficiency until the student scores at grade level in reading on a
summative assessment;
 

B. Notify the student's parent(s), in writing, that the student did not complete their personal reading plan, including a
description of the instructional services and supports that will be provided to the student to remediate the identified
areas of deficiency; and
 

C. Provide the student with an intensive summer reading program each summer until the student scores at grade-level
in reading on a summative assessment.

 
Exceptions to Post-Promotion Requirements
 
The following are good cause exceptions. Any student who meets one or more of the following good cause exceptions may
be exempt from the promotion policy, the intensive summer reading program, and/or the intensive reading intervention
requirements:
 

A. The student is identified as a Limited-English Proficient student as per the definition included in this policy;
 

B. The student has an individualized education plan (IEP) that indicates that neither taking the universal reading
screener nor the State summative assessment in reading is appropriate for the student;
 

C. The student scores as proficient in reading on the alternative Statewide standardized summative assessment;
 

D. The student has an IEP or Section 504 plan under the Rehabilitation Act of 1973 that indicates that the student has
received intensive intervention in reading for more than two (2) years if the student continues to demonstrate a
deficiency in reading and was previously retained in 5K, grades one, two, or three;
 



E. The student has received intensive reading interventions for two (2) or more school years, continues to demonstrate
a deficiency in reading, and was previously retained in 5K, grades one, two, or three for a total of two (2) years.

Mid-Year Enrollment/Transfers
 
Any student who enrolls as a third-grade student late in the school term without any accompanying record of a personal
reading plan shall be promoted to fourth grade under the criteria that the student did not have a personal reading plan in
effect at the end of third grade.
 
If a student transfers into a school enrolled as a fourth-grade student and the provided records indicate the student may
have met requirements to be retained in third grade (e.g., incomplete personal reading plan), the District shall provide all
supports and services that the student would have otherwise received as a post-promotion requirement including intensive
instructional services, progress monitoring and supports to remediate the identified areas of deficiency, parent notification,
and an intensive summer reading program each summer until the pupil student scores at grade-level in reading on a
summative assessment.  
 

Parental Notification

 

No later than fifteen (15) days after the reading readiness assessment is scored, the District shall provide the results of the
reading readiness assessment, in writing containing at least all of the following information to the student’s parent in the
parent’s native language:

 

 

If the diagnostic assessment indicates that a student is at-risk, the District shall include information about how to make a
special education referral under 115.777, Wis. Stats., with the diagnostic assessment results provided.

 

If the District is required to assess a student's early literacy skills using a diagnostic assessment, the District shall provide
all of the following, in writing, to the student’s parent:

 

 

The District shall post its early literacy remediation plan (including the parent notification policy) on the School District
website.

 

If a student is identified as at risk based on a universal or diagnostic assessment, the District shall:

 

 
Revised 12/10/25
 

A. the student’s score on the reading readiness assessment;
 

B. the student’s score in each early literacy skill category assessed by the assessment;
 

C. the student’s percentile rank score on the reading readiness assessment, if available;
 

D. the definition of “at-risk” and the score on the reading readiness assessment that would indicate the student is at-
risk;
 

E. a plain language description of the literacy skills the reading readiness assessment is designed to measure.

A. a description of the common indicators and characteristics of dyslexia;
 

B. information about appropriate interventions and accommodations for students with characteristics of dyslexia.

A. provide a copy of the student’s personal reading plan to the student’s parent and obtain a copy of the personal
reading plan signed by the student’s parent (acknowledgement rather than consent);
 

B. after ten (10) weeks of providing the student with the interventions in the student's personal reading plan, notify
the student’s parent of the student’s progress, as determined under the student’s personal reading plan.



© Neola 2025
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7455 - ACCOUNTING SYSTEM FOR FIXED ASSETS
 
The Board of Education shall maintain a fixed-asset accounting system. The fixed-asset system shall maintain sufficient
information to permit the following:
 

A. the preparation of year-end financial statements in accordance with generally-accepted, accounting principles
 

B. adequate insurance coverage
 

C. control and accountability
 
The Director of Business Services shall be responsible for the development and maintenance of the fixed-asset accounting
system. The Director of Business Services shall develop procedures to ensure compliance with all fixed-asset policies. Each
administrator/coordinator shall be assigned fixed-asset responsibilities.
 
Fixed assets are defined as those tangible assets of the District system with a useful life in excess of one (1) year and an
initial cost equal to or exceeding $5,000. Some items may be identified as "controlled" assets that, although they do not
meet all fixed-asset criteria, are to be recorded on the fixed-asset system to maintain control.
 
Fixed assets shall be classified as follows:
 

A. land
 

B. building
 

C. improvements other than building
 

D. machinery and equipment
 

E. furniture and fixtures
 

F. vehicles
 

G. plant (aerator)
 

H. underground lines
 

I. construction-in-progress
 



Leased fixed assets and assets which are jointly-owned shall be identified and recorded on the fixed-asset system.
 
Fixed assets shall be recorded at historical cost or, if that amount is not practicably determinable, at estimated historical
cost. The method(s) to be used to estimate historical cost shall be established by the Director of Business Services.
 

In accordance with GAAP, assets must be depreciated over their estimated useful lives and approved by the auditor.

Such useful lives by asset class as per GASB are as follows:

 
Accumulated depreciation shall be calculated on a straight line basis and be recorded for general fixed assets.
 
The following information shall be maintained for all fixed assets:
 

A. description
 

B. asset classification (land, building, equipment, etc.)
 

C. location
 

D. purchase price
 

E. date purchased
 

F. estimated useful life
 

G. estimated salvage value
 

H. replacement cost
 

I. accumulated depreciation
 
Revised 7/08/20
Revised 12/10/25
 
© Neola 20205

A. site improvement - 20 years;
 

B. buildings - 10-50 years;
 

C. furniture and equipment - 3-50 years;
 

D. leased equipment - 3-50 years.

Last Modified by Jennifer Bower on October 30, 2025
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8420 - SCHOOL SAFETY  AND REPORTING OF CRIME STATISTICS
 
The Board recognizes that its responsibility for the safety of students extends to its reaction to possible natural and man-made disasters and that such
emergencies are best met by preparedness, planning, and training as determined by the Superintendent consistent with the Board approved school safety plan.
 
Each school shall develop a school safety plan in accordance with State requirements, and each school’s safety plan shall be reviewed and approved annually by
the Board. The plan contains guidelines and procedures to address school violence and attacks, threats of school violence and attacks, bomb threats, fire,
weather-related emergencies, intruders, parent‐student reunification, and threats to non‐classroom events, including recess, concerts and other performances,
athletic events, and any other extra-curricular activity or event. The plan shall contemplate the use of tools to mitigate threats of school violence, including
video surveillance, school resource officers, metal detectors, and other such preventative safety measures in addition to responsive measures.
 
The school safety plan shall include the manner of scheduling, conducting, and reviewing required drills, including fire drills, tornado or other hazard drills,
school safety incident drills, and school violence drills.  Each school safety plan shall specify for each type of required drill how many and how frequently they
will be conducted for each building in compliance with State law requirements for the performance of such drills.  The plan shall designate the responsible
administrator for each building for assuring that required drills are completed, reviewed, and reported as required by law. Records of drills and related reports
shall be maintained for a period of not less than seven (7) years, consistent with Board Policy 8310 - Public Records.
 
The Board must submit the following to the Wisconsin Office for School Safety prior to January 1st of each year:
 

A. AA copy of its school safety plan;.
 

B. TThe date(s) of the required annual safety school violence event drill or drills conducted in accordance with each building's school safety plan during the
previous year;.
 

C. CCertification that the Board reviewed a required written evaluation of the drill or drills;.
 

D. TThe date of the most recent school training on school safety and the number of attendees;.
 

E. TThe most recent date the Board reviewed and approved the school safety plan;.
 

F. TThe most recent date the Board consulted with a local law enforcement agency to conduct on-site safety assessments.
 
School administrators and staff are mandatory reporters of suspected child abuse and neglect pursuant to 48.981 (2)(a), Wis. Stats. The Board also requires all
employees to receive training regarding mandatory reporting of school violence threats pursuant to 175.32(2) and (3), Wis. Stats. If the threat constitutes a
serious and imminent threat to the health or safety of a student or school employees or the public, it shall be reported to law enforcement. A good faith
standard exists for reporting threats made by an individual seen in the course of professional duties. These obligations and procedures are covered by Board
Policy 8462 - Child Abuse and Neglect, as well as Policy 8462.01 - Threats of Violence. All threats to the safety of District facilities shall be identified by
appropriate personnel and responded to promptly in accordance with the school safety plan.
 
The Superintendent shall develop guidelines for the handling of all emergency evacuations. A crisis procedure checklist includes at least the following:
 

A. ﻿__ Assess life/safety issues immediately.
 

B. ﻿__ Provide immediate emergency medical care.
 

C. ﻿__ Call 911 and notify policy/rescue first.  Call the Superintendent second.
 

D. __ Convene the crisis command team to assess the situation and implement the crisis response procedures.
 

E. ﻿__ Evaluate available and needed resources.
 

F. ﻿__ Alert school staff to the situation.
 

G. ﻿__ Activate the crisis communication procedure and system of verification.
 



H. ﻿__ Secure all areas.
 

I. ﻿__ Implement evaluation and other procedures to protect students and staff from harm.  Avoid dismissing students to unknown care.
 

J. ﻿__ Adjust the bell schedule to ensure safety during the crisis.
 

K. ﻿__ Alert persons in charge of various information systems to prevent confusion and misinformation.  Notify parents.
 

L. ﻿__ Contact appropriate community agencies and the District's public information office, if appropriate.
 

M. ﻿__ Implement post-crisis procedures.
 
In response to public records requests for school safety documents, after consultation with the District legal counsel and local law enforcement authorities, the
Superintendent shall redact such information that may be sensitive safety or security information that is in the public’s interest to remain confidential.
 

Annual Crime Statistics Reporting

Annually, prior to July 31, the Board shall report in a manner directed by the Department of Public Instruction (DPI) crimes specified below that occurred during
school hours, during a school-sanctioned event, during the transportation of students to or from school, and occurred on property owned or leased by the
District on which the high school is located or on any form of transportation provided by the school or District. 

The report shall only contain those occurrences that were reported to law enforcement and for which a charge or citation was issued.

The following category of occurrence must be reported if all of the above apply: homicide, sexual assault, burglary, robbery, theft, battery, substantial battery,
aggravated battery, arson, use or possession of alcohol, a controlled substance, or a controlled substance analog, possession of a firearm, municipal ordinance
violation of disorderly conduct.

Covered incidents should be included in the annual report after the District becomes aware of the charge or citation, and has obtained sufficient information to
determine that the incident is covered by the reporting requirement. School administrators who become aware of credible information regarding a potentially
covered incident shall notify the Director of Pupil Services and will request pertinent information from the involved law enforcement agency. 

The Director of Pupil Services shall determine, based on receipt of appropriate documents, whether any incident is a reportable incident and shall compile the
report for the Board's review. All conduct confirmed as requiring reporting on or before June 30 shall be reported on the next July 31 annual report. Incidents
identified for reporting after June 30 shall be reported on the following year's annual report. The DPI's guidance may be consulted to determine whether
information must be further evaluated and whether any incident requires reporting. The guidance can be found here:
https://dpi.wi.gov/sites/default/files/imce/sspw/pdf/118.124_School_Guidance.pdf.

 

The Board shall approve the report prior to submission. The report may not include the identity of any students.

Revised 3/10/14
Revised 8/14/19
T.C. 8/11/21
Revised 12/10/25
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8500 - FOOD SERVICES
 
The Board shall provide cafeteria facilities in all school facilities where space and facilities permit and will provide food
service for the purchase and consumption of lunch for all students.
 
The Board shall also provide a breakfast program in accordance with procedures established by the United States
Department of Agriculture (USDA) School Breakfast Program.
 
The food-service program shall comply with Federal and State regulations pertaining to the selection, preparation, delivery,
consumption, and disposal of food and beverages as well as to the fiscal management of the program as well as all Federal
and State requirements pertaining to food service hiring and food service manager/operator licensure and certification. In
addition, as required by law, a food safety program based on the principles of the Hazard Analysis and Critical Control Point
(HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and security,
access to the facility and the food stored and prepared therein shall be limited to food service staff and other authorized
persons.
 
No foods or beverages, other than those associated with the District's food-service program, are to be sold during food-
service hours. The District’s food service program shall serve only food items and beverages determined by the Food
Service Department to be in compliance with the current USDA Nutrition Standards for the National School Lunch and
School Breakfast Programs. Any competitive food items and beverages that are available for sale to students a la carte in
the dining area from midnight before to thirty (30) minutes after the end of the instructional day shall also comply with the
current USDA Nutrition Standards for the National School Lunch and School Breakfast Programs and the USDA Smart
Snacks in School nutrition guidelines. Foods and beverages unassociated with the food-service program may be vended in
accordance with the rules and regulations set forth in Board Policy 8540 - Vending Machines.
 
The Superintendent will require that the food service program serve foods in the schools of the District that are wholesome
and nutritious and reinforce the concepts taught in the classroom.
 
The Superintendent is responsible for implementing the food service program in accordance with the adopted nutrition
standards and shall provide a report regarding the District’s compliance with the standards at one of its regular meetings
annually.
 
Dietary Modifications 
 
Modifications Based on Compliant Medical Documentation
 
An adult student or student's parent requesting special dietary accommodations for a student with a disability that restricts
the diet must provide the Medical Statement for Special Dietary Needs signed by a State authorized medical authority,
which is a medical professional authorized in the State of Wisconsin to write prescriptions. The request must contain the



following information and must be submitted on DPI Form PI-6314, Medical Statement for Special Dietary Needs: 
 

A. an explanation of how the student’s physical or mental impairment restricts the diet;
 

B. the food(s)/type(s) of foods to be avoided;
 

C. the food(s)/type(s) of foods to be substituted;
 

D. additional pertinent information, if any, that will assist in accommodating the student's needs.

If a Medical Statement for Special Dietary Needs is incomplete, unclear, or lacks sufficient detail, the special dietary
accommodation coordinator or food service director shall request that the student or parent/guardian request that the
medical authority supplement the response so that a safe meal can be provided.
 
A special dietary accommodation for a student who has a disability that restricts the student’s diet must be supported by a
Medical Statement for Special Dietary Needs, which should be submitted to the Food Service Director who shall serve as the
Special Dietary Accommodation Coordinator: Kaitlin Tauriainen; 1055 Griffiths Lane; 1-920-492-2905 x 1009;
ktauriainen@ashwaubenonk12.org
 
A student with a disability may have an IEP or 504 plan that requires specific instruction, services, or accommodation
related to the student’s nutritional needs. If a student’s IEP or 504 plan contains the same information that is required on a
Medical Statement for Special Dietary Needs, then it is not necessary to obtain and submit a separate Medical Statement
for Special Dietary Needs. Form PI-6314 can be obtained from the Department of Public Instruction
(https://dpi.wi.gov/sites/default/files/imce/forms/pdf/f6314-english.pdf) or upon request to the District's Food Service
Director or Special Dietary Accommodation Coordinator.
 
The individual making an initial request for such substitutions must inform the Food Service Director or Special Dietary
Accommodation Coordinator that the student has a disability that restricts the student's diet. The School District will honor
the request upon receipt of the required documentation from a State-authorized medical authority. If the Special Dietary
Accommodation Coordinator is unable to grant a requested accommodation following receipt of the medical authority's
statement, the student or parent shall be provided with an explanation of the basis for the decision. Compliant requests
shall be immediately implemented.
 
For non-disabled students who need a nutritional equivalent milk substitute, only a signed request by a parent or guardian
is required.
 
Disability Accommodation Grievance Procedure
 
The following procedure is intended to provide prompt and equitable resolution to any concern or disagreement regarding
the food service program's administration of meal modifications made or requested on the basis of a student's disability.
None of the procedures described in this policy section shall prevent a student or parent from pursuing a complaint with
any State or Federal agency, including the USDA, using the procedures described at the end of this policy.  
 

 
Modifications Based on Noncompliant Medical Requests
 

A. If an initial request for accommodation in the form of substituted meals is denied, the student or parent may
request review of that decision by the Superintendent and shall provide any communications between the student or
parent and food service officials concerning the accommodation request, any documentation provided by a medical
authority, and any additional information the student or parent believes is pertinent to the decision. A review of the
materials provided and of the initial decision shall be completed and a response provided to the student or parent as
soon as practicable following receipt of the request for review. If the initial decision is reversed, including due to
additional information provided on review, the dietary accommodations shall be implemented without delay. If the
initial decision is affirmed the decision is final.   
 

B. Any other complaint or disagreement with the food service administration concerning implementation of special
dietary accommodations based on a student's disability shall be presented to the Special Dietary Accommodation
Coordinator. The student or parent shall specify the nature of the concern and any requested remedy in writing. The
Coordinator shall promptly review the grievance and either contact the student or parent for any required
clarification of the request or to seek to reach an agreement regarding how to best address the concern. If no
agreement is reached, the Coordinator shall make a determination and notify the student or parent in writing as
soon as practicable. If the grievance is affirmed in any respect, the Coordinator shall propose a plan for
implementing appropriate remedial measures. If the student or parent is dissatisfied with the Coordinator's
determination, the student or parent may submit a written request to the Building Principal or Superintendent for
review. The administrator's determination shall be final.



On a case-by-case basis, substitutions to the standard meal requirements may be made, at no additional charge, for
students who are not "disabled persons", but have a signed statement from a qualified medical authority that the student
cannot consume certain food items due to medical or other special dietary needs. To qualify for such consideration and
substitutions the medical statement must identify:
 

A. the medical or dietary need that restricts the student's diet; and
 

B. the food(s) to be omitted from the student's diet and the food(s) or choice of foods that may be substituted
 
Modification Based on Student/Parental Preference
 
When a request for a special dietary accommodation is not supported by an authorized Medical Statement for Special
Dietary Needs or included in a student’s IEP or 504 plan, the School District cannot provide modified meals that are not in
compliance with USDA Child Nutrition Program requirements. However, the Board authorizes the following:
 

A. Fluid Milk Substitution

The School District shall offer a Federally approved milk substitute with a written and signed request from a parent
that identifies the reason for the special dietary accommodation.

 
B. Religious Reason

The School District shall have no legal obligation to accommodate a student’s or parent’s request for
accommodations based on religious requests. However, the District will assist the student in choosing a reimbursable
meal through offer versus serve (OVS).
  

C. General Dietary Preference

The School District shall have no legal obligation to accommodate a student’s or parent’s general health, nutrition, or
food preferences. However, the District will assist the student in choosing a reimbursable meal through offer versus
serve (OVS).

 
IMPLEMENTATION AND DISCONTINUATION
 
Review
 
Upon receipt of a request for a special dietary accommodation, the Food Service Director or
Special Dietary Accommodation Coordinator shall review the request to ensure it is supported as required by Federal law
and District policy and if not, shall request additional or clarifying information from the student or parent making the
request.
 
Implementation
 
When the need for a special dietary accommodation is supported by a Medical Statement for Special Dietary Needs signed
by a State authorized medical authority, the District will offer a reasonable modification that effectively accommodates the
student’s disability. Following USDA Child Nutrition Program regulations, the School District may consider factors such as
cost and efficiency and is not required to prepare a specific meal, provide a specific brand of food, or provide a meal beyond
the meals provided to other students.
 
For students who have an IEP or 504 plan that requires specific food-related accommodations, the School District shall
provide the accommodation as required by law, seeking clarifying medical information, as necessary.
 
A special dietary request will be approved and implemented upon submission of a completed authorized Medical Statement.
 
Student Absence
 
If a student receiving a special dietary accommodation is absent or does not wish to participate in school lunch on a day an
accommodation is planned, the student or parent shall contact the Food Service Director by 9:00 a.m. the same day.
 
Renewing A Special Dietary Request
 
An authorized Medical Statement does not need to be updated annually. However, the Food Service Director may annually
seek clarification or updates on special dietary requests.
 
Discontinuation of a Special Dietary Request
 



 
Lunches sold by the school may be purchased by students and staff members and community residents in accordance with
the rules of the District's school lunch program.
 
Students may be permitted to accumulate negative food service account balance as determined by the Superintendent. The
Superintendent shall determine the manner of determining permissible account balances by grade level. A student shall be
permitted to purchase a la carte items with cash payment.
 
Students with a delinquent account will receive a regular meal purchased with donated funds until the donation account is
depleted.
 
The operation and supervision of the food-service program shall be the responsibility of the Child Nutrition Coordinator and
the Director of Business Services. Food services shall be operated on a self-supporting basis with revenue from students,
staff, Federal reimbursement, and surplus food. The Board shall assist the program by furnishing available space, initial
major equipment, and utensils. Maintenance and replacement of equipment is the responsibility of the program.
 
A periodic review of the food-service accounts shall be made by the Director of Business Service. Any surplus funds from
the National School Lunch Program shall be used to support the operation and improvement of the school meal program(s)
through allowable expenditures. Surplus funds from a-la-carte foods purchased using funds from the nonprofit food service
account must accrue to the nonprofit food service account.
 
Bad Debt 
 
Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any
Federal program. Any related collection cost, including legal cost, arising from such bad debt after they have been
determined to be uncollectable are also unallowable. District efforts to collect bad debt shall be in accordance with Policy
6152 - Student Fees, Fines, and Charges.
 
Bad debt is uncollectable/delinquent debt that has been determined to be uncollectable no sooner than the end of the
school year in which the debt was incurred. If the uncollectable/delinquent debt cannot be recovered by the School Meals
Program in the year when the debt was incurred, then this is classified as bad debt. Once classified as bad debt, non-
Federal funding sources must reimburse the NSFSA for the total amount of the bad debt. The funds may come from the
District general fund, State or local funding, school or community organizations such as the PTA, or any other non-federal
source. Once the uncollectable/delinquent debt charges are converted to bad debt, records relating to those charges must
be maintained in accordance with the record retention requirements in 7 C.F.R. 210.9(b) (17) and 7 CFR 210.15(b).
 
Negative Account Balances
 
Students will be permitted to purchase meals from the District's food service using either cash on hand or a food service
account. A student may be allowed to incur a negative food service account balance subject to the following conditions.
 
Students may be permitted to accumulate negative food service account balance not to exceed $15.00 in grades K-5 and
$18.75 in grades 6-12. A student shall not be permitted to purchase a la carte items without sufficient account balance or
cash on hand.
 
A student who has exceeded the permissible negative balance amount in their account and does not have cash on hand
sufficient to purchase a meal will be treated respectfully.  The District will provide meals to students with unpaid meal
balances without stigmatizing them, will provide parents of students who charge meals with notification when a student
charges a meal, and will make efforts to collect the charges incurred by the students so that the unpaid charges are not
classified as bad debt at the end of the school year. Funding for these meals will come from donated funds.
 
This information is provided in writing to all households at the start of each year. 
 
This policy and any implementing guidelines shall be provided in writing to all households at the start of each school year
and to households transferring to the school or School District during the school year. The policy and implementing
guidelines will also be provided to all District staff with responsibility for enforcing the policies. The policy will be posted on
the District website.
 

A special dietary request or part of a request may be discontinued by a parent by submitting the request in writing to the
Food Service Director or shall be discontinued consistent with the medical authorities recommendation provided with the
Medical Statement for Special Dietary Needs.
 
Meal Charges



The food-service program may participate in the "Farm to School Program" using locally grown food in school meals and
snacks.
 
With regard to the operation of the school food service program, the Superintendent shall require:
 

A. the maintenance of sanitary, neat premises free from fire and health hazards;
 

B. the preparation and consumption of food that complies with Federal food safety regulations;
 

C. the purchase of foods and supplies in accordance with State and Federal law, USDA regulations, and Board policy
(see Policy 1130, Policy 3230, and Policy 4230);
 

D. compliance with food holds and recalls in accordance with USDA regulations;
 

E. the accounting and disposition of food-service funds pursuant to Federal and State law and USDA regulations;
 

F. the safekeeping and storage of food and food equipment pursuant to USDA regulations.
 
Nondiscrimination Statement
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity
and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity. The District's nondiscrimination
statement below is complementary to the District's nondiscrimination policies, including Policy 2260 - Nondiscrimination and
Access to Equal Opportunity and Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination and Equal Employment
Opportunity.
 
Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at:
 
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf or https://dpi.wi.gov/sites/default/files/imce/school-
nutrition/pdf/sfa-civil-rights-complaints-procedure-template.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a
written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights
(ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be
submitted to USDA by:
 

1. Mail:  
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
 

2. Fax:
(833) 256-1665 or (202) 690-7442; or
 

3. E-mail:  
program.intake@usda.gov. 

 
﻿This institution is an equal opportunity provider.
 
Revised 9/24/12
Revised 4/27/15
Revised 5/10/17
Revised 12/12/18
T.C. 8/11/21
Revised 4/10/24
Revised 1/8/25
Revised 12/10/25
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Legal SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in
the Child Nutrition Programs

SP 59-2016 Modifications to Accommodate Disabilities in the School Meal Program

OMB Circular No. A-87 USDA Smart Snacks in School Food Guidelines (effective July
1, 2014)

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch
Act, 42 U.S.C. 1751 et seq.

42 U.S.C. 1758

15.137, Wis. Stats.

93.49, Wis. Stats.

115.34 - 115.345, Wis. Stats.

120.10(16), Wis. Stats.

120.13(10), Wis. Stats.

7 C.F.R. Part 15b

7 C.F.R. Part 210

7 C.F.R. Part 215

7 C.F.R. Part 220

7 C.F.R. Part 225

7 C.F.R. Part 226

7 C.F.R. Part 227

7 C.F.R. Part 235

7 C.F.R. Part 240

7 C.F.R. Part 245

42 U.S.C. Chapter 13

Last Modified by Jennifer Bower on October 30, 2025
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8510 - WELLNESS
 
The Board, administrators, faculty, and staff of the District believe that students are our most precious resource and are
dedicated to creating the ideal conditions for learning to occur. The District recognizes that student health has a direct
impact on quality of life as well as academic performance. It strives to educate students about making healthy lifestyle
choices which can be carried into and enrich their adult lives. In an effort to help each student achieve optimum physical,
social, and intellectual growth, the District is committed to providing an educational environment that promotes student
wellness through regular physical activity and proper nutrition.
 
EDUCATION:
 

A. Student Education:

The District is committed to the development of a comprehensive curriculum approach to nutrition and physical
activity in 4 year old kindergarten through 12th grade. All instructional staff will be encouraged to integrate wellness
themes into daily lessons when appropriate. The Board policy reinforces education to help students practice these
themes in a supportive school environment.
 

B. Goal:

Teachers shall integrate nutrition education into at least one other subject each year.
 
PROMOTION:
 

A. Marketing:

Limit in-school marketing of only those foods and beverages that meet Smart Snack standards.
 

B. Goal:

School Nutrition Services shall use the Smarter Lunchroom Self-Assessment Scorecard to determine ways to
improve the school meals environment. School nutrition services shall implement at least one Smarter Lunchroom
technique at each school.
 

C. School Based Strategies for Wellness Goal:

The district will offer at least one family-focused event supporting health promotion each year.
 
PHYSICAL ACTIVITY:



 
The District has a strong tradition of excellence in its offerings of interscholastic athletic opportunities as well as intramural
sports. The District recognizes the value of regular physical activity and has invested in providing excellent athletic, exercise
and physical education facilities. As a result, the District will:
 

A. Continue to offer its athletic programs and intramurals
 

B. Students, parents, and other community shall have access to, and be encouraged to use, the school’s outdoor
physical activity facilities outside the normal school day.
 

C. Continue to offer and promote community activities involving physical activity
 

D. Continue an education-based approach in physical education classes which promotes physical fitness and wellness
 

E. Continue to stay in compliance with Wisconsin’s Model Academic Standards in its Physical Education Programs
 
NUTRITION STANDARDS:
 
All meals meet or exceed current nutrition requirements established under the Healthy Hunger-free Kids Act of 2010
(https://www.fns.usda.gov/nslp/national-school-lunch-program-meal-pattern-chart).
 
All food and beverages sold outside of the school meal programs during school hours shall meet the standards established
in USDA’s Nutrition Standards for All Foods Sold in School (Smart Snacks) rule. https://www.fns.usda.gov/school-
meals/tools-schools-focusing-smart-snacks
 

A. Lunchroom Climate:
 

1. A lunchroom environment that proves students with a relaxed, enjoyable climate should be developed.
 

2. The lunchroom environment will be a place where students have:
 

3. Adequate space to eat and pleasant surroundings
 

4. Adequate time for meals in accordance with the recommendations of the School Nutrition Association of
Wisconsin
 

5. Convenient access to hand washing facilities before meals
 

6. Access to free drinking water
 

B. Teacher-to-Student Incentive:

Strong consideration should be given to nonfood items as part of any teacher-to-student incentive programs. Should
teachers feel compelled to utilize food items as an incentive, they are encouraged to adhere to the District
Nutritional Standards.
 

C. Policy Implementation:

The building administrators shall have the operational responsibility for the implementation and monitoring of the
Wellness Policy. The District Wellness Committee will serve as a resource to the school sites and will help to monitor
and make revisions as necessary. The committee membership includes the District Child Nutrition Coordinator,
Assistant Superintendent, t﻿eachers, s﻿taff m﻿embers, administrators, Board Members, Curriculum Director, parent
representatives from each school level, student representatives, p﻿hysical e﻿ducation and h﻿ealth teachers, and the
District nurses. The district will hold periodic review and update of the policy.

The district will update the public about content of and any updates to the policy at Board meetings.

Triennial assessments will be conducted by the Child Nutrition Coordinator and posted on the Food Service webpage.
The assessment will include the extent to which each school is in compliance with the policy and how the policy
compares to a model policy, as established by the U.S. Department of Agriculture.

 

NONDISCRIMINATION STATEMENT

https://www.fns.usda.gov/nslp/national-school-lunch-program-meal-pattern-chart


 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity
and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

 

Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

 

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from
any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the
complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation.
The completed AD-3027 form or letter must be submitted to USDA by:

 

 

This institution is an equal opportunity provider.

Revised 9/13/10
Revised 3/23/15
Revised 2/10/21
T.C. 8/25/23
rEVISED 12/10/25
 
© Neola 20235

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
 

2. Fax:
(833) 256-1665 or (202) 690-7442; or
 

3. E-mail: 
program.intake@usda.gov.

Legal 42 U.S.C. 1751 et seq.

42 U.S.C. 1771 et seq.

Last Modified by Jennifer Bower on October 30, 2025



Book Policy Manual

Section 8000 Operations

Title FREE AND REDUCED-PRICE MEALS

Code po8531

Status

Adopted June 9, 2008

Last Revised November 8, 2023

8531 - FREE AND REDUCED-PRICE MEALS
 
The Board of Education recognizes the importance of good nutrition to each student's educational performance.
 
The Board shall provide eligible children with breakfast and lunch at a reduced rate or at no charge to the student.
 
If the District participates in the Wisconsin School Day Milk Program, qualifying students shall receive milk at no
charge.
 
Children, eligible for free or reduced-price meals, shall be determined by the criteria established by the Child Nutrition
Program. These criteria are issued annually by the Federal government through the Wisconsin Department of Public
Instruction's administration of the School Nutrition Programs.
 
The Board designates the Superintendent and/or Director of Business Services to determine in accordance with Board
standards, the eligibility of students for free and/or reduced-price meals.
 
The schools shallAt least once annually at the beginning of each school year, the school shall notify all families of the
availability, eligibility requirements, and/or application procedure for free and reduced-price meals by distributing an
application to the family of each student enrolled in the school and shall seek out and apply for such Federal, State, and
local funds as may be applied to the District's program of free and reduced-price meals.
 
Nondiscrimination Statement
 
The following statement applies to all programs administered by the District that are funded in whole or in part by the U.S.
Department of Agriculture (USDA):
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by USDA.
 
Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from
any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the



complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation.
The completed AD-3027 form or letter must be submitted to USDA by:
 

1. Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights 1400
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
 

2. Fax: (833) 256-1665 or (202) 690-7442; or
 

3. E-mail: program.intake@usda.gov.
 
﻿This institution is an equal opportunity provider.
 
Revised 5/10/17
T.C. 8/11/21
Revised 11/8/23
T.C. 5/14/25
12/10/25
 
© Neola 2025

Legal 115.34-115.345, 120.10(16), 120.13(10), Wis. Stats.

42 U.S.C. 1771 et seq.

7 C.F.R. Part 245

Last Modified by Jennifer Bower on October 30, 2025
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8540 - VENDING MACHINES
 
The Board recognizes that vending machines can produce revenues that are useful to augment programs and services to
students and staff. It will, therefore, authorize their use in District facilities providing that the following conditions are
satisfied:
 

A. the installation, servicing, stocking, and maintenance of each machine is contracted for with a reputable supplier of
vending machines and their products;
 

B. the District's share of the revenues is managed by the District in accordance with relevant Board policies;
 

C. no products are vended that would conflict with or contradict information or procedures contained in the District's
educational programs on health and nutrition;
 

D. no food or beverages are to be sold or distributed which will compete with the District's food-service program.
 
The Superintendent shall develop and implement administrative guidelines that will ensure these conditions are adhered to
on a continuing basis.
 
Nondiscrimination Statement
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity
and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity. The District's nondiscrimination
statement below is complementary to the District's nondiscrimination policies, including Policy 2260 - Nondiscrimination and
Access to Equal Opportunity and Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination and Equal Employment
Opportunity.
 
Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at:
 
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a
written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights



(ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be
submitted to USDA by: 
 

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
 

2. Fax:
(833) 256-1665 or (202) 690-7442; or
 

3. E-mail: 
program.intake@usda.gov.

 
This institution is an equal opportunity provider.
 
Revised 9/24/12
Revised 12/10/25
 
© Neola 20245

Legal 42 U.S.C. 1779

Last Modified by Jennifer Bower on October 30, 2025
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8550 - COMPETITIVE FOOD SALES
 
The food-service program will comply with the provisions set forth in Federal law regarding sale of competitive food and
foods of minimal nutritional value.
 
Except as otherwise approved, the food-service program shall be the sole provider of food and beverage items sold in all
schools until thirty (30) minutes following each meal period (breakfast and lunch), at which time student clubs and
organizations and/or District support organizations may request approval to sell foods and beverage items in accordance
with the Board's policies. Accordingly, all food items and beverages for sale to students for consumption on campus from
vending machines, from school stores, or as fundraisers by student clubs and organizations and/or District support
organizations Policy 5830 shall comply with the current USDA Dietary Guidelines for Americans and Smart Snack Rules, and
shall only be available between thirty (30) minutes following each meal period (breakfast and lunch) and thirty (30)
minutes after the close of the regular school day.
 
Nondiscrimination Statement
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity
and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity. The District's nondiscrimination
statement below is complementary to the District's nondiscrimination policies, including Policy 2260 - Nondiscrimination and
Access to Equal Opportunity and Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination and Equal Employment
Opportunity.
 
Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
 
To file a program discrimination complaint, a Complainant should complete Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at:
 
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a
written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights
(ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be
submitted to USDA by:
 

1. Mail:
U.S. Department of Agriculture



 
This institution is an equal opportunity provider.
 
Revised 12/10/25
 
© Neola 20245

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
 

2. Fax:
(833) 256-1665 or (202) 690-7442; or
 

3. E-mail: 
program.intake@usda.gov.

Legal Title 7 C.F.R. 210.11

Last Modified by Jennifer Bower on October 30, 2025
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