
 
 

Business Literacy Teacher 
 
Position Summary  
The Business Literacy teacher will teach Business Literacy Curriculum and assist with curriculum 
development. The Business Literacy curriculum focuses on the development of the professional, technical 
and communication skills that are essential to the roles that our students fill in the workplaces of our job 
partners and the professional development of our students. The curriculum places an emphasis on the 
following workplace skills: communication, networking, time management, resume development, emotional 
intelligence, Microsoft Suite, business etiquette, attention to detail, initiative, and teamwork and 
collaboration. It also encompasses the Financial Literacy curriculum. As a member of the Work Study 
Program team, the position also involves supporting the daily operational needs of the Work Study program 
including account management, coaching and professional development of students and event planning.    
 
The Business Literacy Teacher reports to the Director of Client Relations and the Director of Operations. It is 
a full-time, exempt, 12-month administrative position performed on-site at Cristo Rey Philadelphia High 
School, located at 1717 W. Allegheny Ave., Philadelphia, PA 19132.  
 
Key Responsibilities 

● Teach the Business Literacy Course Curriculum (Curriculum includes 9th Grade seminar, 10th Grade 
Business Literacy, Financial Literacy, taught by Work Study Business Literacy Faculty) 

● Collaborate with Work-Study team, Job Partners and Faculty to further develop the Business Literacy 
Curriculum 

● Plan and implement rigorous, engaging, high-impact lessons that accelerate student growth and 
differentiate for the needs of individual students. 

● Assist with the content development and execution of Business Bootcamp. 
● Communicate regularly with parents/families to share academic progress and develop a supportive 

home-school relationship. 
● Support the daily operational needs of the Work Study Program (account management, student 

training, student support, supervisor support) 
● Account Manager for additional accounts, as assigned 
● Additional Duties as assigned 

 
Required Skills & Qualifications 

● Superior communication skills 
● Proficiency in Microsoft Excel 
● Ability to work independently in a fast paced environment 
● Interpersonal skills to relate with Job Partners, students, parents, staff, and administration.  
● Competency in designing and implementing curricula to serve a heterogeneous student population 

diverse in culture, religion, and ability. 
● Proficiency in using technology in the classroom to enhance student learning (i.e. word processing, 

spreadsheets, databases, online textbooks, and educational websites). 
 



 
Education & Experience 

● Bachelor’s degree or higher 
● Post college professional experience in a business setting 
● Teaching experience 

 
Job Application Process: 

● Submit one PDF containing the following documents to jointheteam@crphs.org: 
o Cover Letter 
o Three Professional References 
o Resume 

 
About Cristo Rey Philadelphia High School 
Cristo Rey Philadelphia High School, a college preparatory, Catholic school for students of all faiths, nurtures 
and challenges young people to recognize and realize their full potential as they learn to love others, grow in 
their faiths, and serve the common good. Founded in 2012 and now based in a beautiful campus in the Tioga 
neighborhood, the school serves over 540 students in grades 9-12 from across the city of Philadelphia as well 
as Camden. 
 
Cristo Rey Philadelphia offers a rigorous academic curriculum coupled with professional work experience. 
Each student participates in the Work-Study Program, an integral part of the Cristo Rey model, in which every 
student works one day a week throughout their four years at the school. Through this unique model, all 
students earn half the cost of their education by working one day a week through the Work-Study Program. 
The school’s goal for every student is not simply high school graduation or college acceptance but college 
graduation. It is the mission of the faculty and staff to prepare every Cristo Rey Philadelphia student to be 
successful in college. 
 
Cristo Rey Philadelphia High School was founded under the guiding pillars and principles of Believe, Dream, 
Lead, and Serve. It is important that our entire community lives by these values every day: 

● We Believe in fostering a culture rooted in respect. 
● We Dream of growth, with hard work and resilience as our guides. 
● We Lead with integrity, knowing that the next one to lead is watching.  
● We Serve to affirm our commitment to community. 

 
Who We Are: 

● Values-Driven: We educate the whole student: academically, spiritually, and socio-emotionally. 
● Growth Opportunities: We prioritize our faculty and staff’s learning and growth. 
● Invested Students and Engaged Families: Our students’ families seek out our schools for our 

education, our Work-Study Program, and our values.  
● National Community: Our faculty and staff are a proud part of a national movement. There are 40 

Cristo Rey schools across the country.   
 
We are looking for team members who are passionate about our mission and want to work with our incredibly 
talented community to give our students the opportunity they deserve.  
 
Employee Benefits: 

● Cristo Rey Philadelphia offers competitive salaries that are based on experience and qualifications  
● Medical/Prescription/Dental/Vision Care Insurance Coverage  
● Defined 403b Contribution Plan  
● Available Professional Development and Continuing Education funds 
● Paid breaks and holidays  



● Free Lunch Benefit available daily  
 
Equal Opportunity Employer  
Cristo Rey Philadelphia High School does not unlawfully discriminate on the basis of race, color, gender, 
sexual orientation, religion or national or ethnic origin in its student admission process, faculty and staff 
hiring practices, educational policies, scholarships, athletics or other school administered programs. 
 


