
 

 
 
 

 
Nursery Admissions Contract 

 
Please read the following information and keep for your reference. 

 
The Baird Nursery aims to provide a safe, secure and nurturing environment for your child, where communication with 
parents is of paramount importance. For this reason, it is necessary to have a condition of placement agreement.  
 
The Baird Nursery only offers 3-year old EYEE funded placements. Therefore, children can attend for a maximum of 15 
hours per week, funded through EYEE. We do not offer any wrap around care or additional hours.  
 
Parents must complete an admission form when starting with us to ensure that we have the relevant information to 
claim EYEE funding.  
 
The three funding periods for EYEE are as follows: 
1st September to 31st December 
1st January to 31st March 
1st April to 31st August 
 
Session times are Monday to Friday, 9am – 12pm and 12pm to 3pm. The nursery follows the main academy calendar 
and therefore is closed for all holidays and during INSET days. Dates of INSET days will be communicated to parents 
annually. The nursery will also be closed on all public Bank Holidays.   
 
The Baird operates a 3-month waiting list so parents are able to request their sessions 3 months before their child is 
due to start in nursery. We cannot confirm a place any sooner than this.  
 
Charges 
The Baird provides 15 hours, 3-year old EYEE funded, childcare. We offer 570 EYEE-funded hours per year over 39 
weeks. The Nursery follows the same calendar as the main academy. There are no chargeable extras except for trips.  
 
One external visit per year will be funded by the parent and therefore parents can opt out of their child attending.  
 
Parents are expected to provide all consumables e.g. nappies, wipes, lunches for their child.  
 
As there are no chargeable extras we will not invoice parents or provide receipts. The exception to this is when we 
have an external visit (which parents can opt out of). Invoices would be sent through Parent Pay and receipts provided 
by Parent Pay.  
 
Food  
We do not provide breakfast or tea for the children; however, a healthy snack is provided mid-morning and mid-
afternoon, which consists of fruit and bagel or toast. These are funded through our Magic Breakfast and Tesco Healthy 
Fruit and Vegetables Scheme and therefore are no extra cost to parents.  
 
Parents can provide their own snack, which must be in line with our food policy. Snacks must be fresh fruit or 
vegetables and a carbohydrate-based snack such as a cracker or breadstick. It could also include dairy such as cheddar 
or cream cheese.  Crisps, chocolate, cereal bars, biscuits and nut-based snacks are not allowed. Snacks must be brought 
in in a named container and chopped appropriately following the EYFS guidance.  
 



 

For any child who stays all day, parents should provide a healthy and nutritious packed lunch. Please note that we are 
a healthy eating school and therefore snacks and lunches should adhere to our food policy.  
 
Notice and transition to school 
Once your child has started in nursery, if you wish to change their sessions, you need to request this in writing through 
the main office, using office@thebairdprimaryacademy.org.uk. Sessions will only be changed if space allows within 
current staffing ratios and we cannot guarantee that this change will be made immediately. The office would 
communicate with you to determine when a change can be made to sessions. Until this point, sessions would remain 
unchanged.  
 
There may be times when we have to update and amend our Admissions Contract.  When doing this, we will give all 
parents advance notification and a new copy will be emailed to the parent/carer. All parents/carers must read the 
new contract, it will be assumed that the parent/carer has read the new contract and that they agree to the conditions 
and have no concerns regarding it.  
 
Each child will be eligible to attend nursery until the last day that funded hours are offered at the end of term 6, prior 
to them reaching statutory school age.  This date will change each year, please refer to our nursery calendar.  Should 
you decide that you would like to delay your child’s school start and remain in nursery, then we would not be able to 
guarantee a placement and would prioritise those children that would remain with us for a minimum of one school 
year.  A written request would need to be made.   Further information can be found at School admissions: Choosing 
schools - GOV.UK (www.gov.uk)  
 
Extreme Weather or Emergency Closures 
We aim to keep the Nursery open; however, there may be occasions of extreme weather or a lack of heating or water 
when we are forced to close for the safety of the children and staff. Should this be the case please check East Sussex 
County Council’s website, as well as our own website for updates. We will endeavour to contact all families affected 
by any closure through Weduc, but remind parents that our staff may not be able to travel or to reach the Nursery at 
the usual time.  
 
Health and Attendance 
Children that are unwell should not attend the Nursery. https://www.nhs.uk/live-well/is-my-child-too-ill-for-school/ 
In the interests of other children and staff it may be necessary to restrict attendance for children that have, or are 
thought to have a contagious illness such as Scarlet Fever, Chicken Pox, Impetigo or Measles. If your child has persistent 
sickness and/or diarrhoea, they should not attend nursery until 48 hours after the last bout.  
 
Where children are absent from the nursery, their sessions will remain paid for by the EYEE payment – funding will 
not be reimbursed. We do ask parents to notify us of any absence however to ensure that we comply with our 
safeguarding procedures.   
 
If a child requires urgent medical treatment and neither the family nor the emergency contact can be reached, 
permission is given for any necessary medical treatment to be carried out by a qualified medical practitioner. 
 
For children who are being administered antibiotics for the first time, it is recommended they do not attend Nursery 
for 48 hours after the first course. This is in case a reaction occurs. However, if a child has been regularly treated then 
this will be at the Nursery’s discretion. 
 
We can only administer medicine to children that has been prescribed by the child’s GP or Doctor. If this is the case, 
the medicine must be brought into Nursery in the original packaging and given to a member of staff, there must be a 
prescription label with the child’s name on the medication and parents must complete a care plan with a member of 
staff. 
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Parents should notify us of absence by 9am on that day via phone or Weduc. If we are unable to contact you to 
ascertain the whereabouts of your child we may complete a welfare check. If this absence and lack of contact continues 
for 3 weeks, then we will write to you to confirm that your child’s place is to be withdrawn.  
 
Early Years Foundation Stage (EYFS) 
Children attending our Nursery will be observed and these observations recorded and assessed in accordance with the 
EYFS Curriculum. All records are confidential and can be viewed by parents at any time. 
 
We use Tapestry to share observations and achievements with parents and ask that parents also reciprocate and share 
updates on their child through this platform.  
 
If your child attends another nursery simultaneously we will liaise and share information with that Nursery regarding 
your child’s development and needs. 
 
Education Offsite Visits 
Children will go on planned outings and walks within the academy grounds; these outings will form part of the termly 
planning which the nursery staff construct in line with the curriculum. Children should have appropriate clothing and 
footwear for such outings. 
 
Once a year, during the summer term, the children will go on a trip to a farm. This visit must be fully funded by parents 
and therefore children are only able to attend if funded by parents. The Nursery will remain open on this day for 
children who do not attend the trip and are in session.  
 
Data Protection  
At times it may be necessary to share information regarding individual children with relevant external agencies.  In 
most cases the parent or carer will be informed but there may be times when this has to be kept confidential if relating 
to safeguarding concerns.  
 
Clothing and Resources 
The Nursery regrets that it cannot accept responsibility for toys, clothes etc. that are damaged or lost within the 
setting. It is therefore recommended that children do not bring toys into the Nursery and that all clothing and footwear 
is clearly named and appropriate for play, including messy activities. 
 
Although aprons are provided for messy play, the occasional accident does occur and we would therefore encourage 
all families to provide a spare set of clothing for their child.  
 
We would ask parents to provide spare sets of clothing in a named bag for any children who are not yet dry. These can 
be placed on your child’s peg.  
 
Parents of children are asked to provide ample supplies of nappies, wipes, cream and nappy bags to be kept in a named 
bag on their peg. This is not something the nursery provides and therefore if your child needs changing, please send 
in everything required to complete this.  
 
All children need to have appropriate clothing suitable to the weather in Nursery, e.g. sun hat in the summer months 
and wellies, warm coat, gloves, and hat in the winter months.  
 


