
For Parent/Booster Groups



30 years of research confirms what when families are involved in their children’s 
education:

 Children earn higher grades

 Receive higher scores on tests

 Attend school more regularly

 Complete more homework

 Demonstrate more positive attitudes and behaviors

 Graduation from high school at higher rates

 Are more likely to enroll in higher education than students with less involved 
parents



 Liability & Insurance
 What determines Liability?
 What is self-insurance?
 What Parent Group Activities does the District’s Self-Insurance program cover?
 What the District Self-Insurance program does not cover

 Protection
 Parent Group
 Yourself
 Students and School

 Planning Events
 Facility Use
 BSD Insurance Requirements – for vendors
 Vendor List
 Feeding the Public
 CIP Process

Meeting Topics



 Liability & Insurance
 What determines Liability?

1. Failure to do the right thing
2. Committing a wrongful act



 Liability & Insurance
 What is Self-Insurance?

The Beaverton School District’s self-insured retention is $500,000 per occurrence.  
That means the District pays the first $500,000 of every accepted liability claim against the 
District.  This money comes from the General Fund.



 Liability & Insurance
 Risk Management for Parent Group Activities





 Liability & Insurance
 What the District Self-Insurance program does not cover.

In addition to the exclusions outlined in Risk Management for Parent Group Activities, the 
District does not insure:
1. Property owned by the Parent/Booster Group (i.e. popcorn machine)
2. Money (including SCRIP)
3. Third-party liability

All too often we hear another story of embezzlement.  Take every measure 
possible to avoid this being a reality for your parent group.



Embezzlement myths

Five common (but unstated) myths about embezzlement in community nonprofits are:

• "It hardly ever happens to nonprofits so we don't have to worry that much." 
(Actually, it is more common than you think because it is so often kept quiet.)

• "Mrs. X is the most dedicated, honest, sweetest person I've ever met." (Funny 
thing is that the only people who steal are people we trust. That's because if we 
didn't trust someone, we wouldn't give him or her the easy opportunity to steal.)

• "Everyone who works here is really a good person." (In my direct experience with 
people who have embezzled from nonprofits, they had all convinced themselves 
that they were "just borrowing the money temporarily," making up in a small way 
for perceived under-paid work, or fulfilling the organization's mission: "the mission 
is to help families and this is helping my family." In other words, people who do bad 
things don't think of themselves as bad . . . and as a result, don't come across to 
others that way either.)

• "We don't have enough staff to have financial controls." Try these: In an all-
volunteer organization, don't have the treasurer be a check-signer, and have a 
copy of the bank statement given to the board president every month. In a one-
staff person organization, have the bank statement reconciled monthly by a board 
member. If you have an audit, insist that he or she recommend controls in writing.

• "Audits catch embezzlement and fraud." (Actually, auditors explicitly state that an 
audit is neither designed to find fraud, nor an assurance that there was none. 
Auditors DO catch embezzlers, and having an audit may deter embezzlers, but 
they can't guarantee that they will do so. In particular, it's very hard to catch fraud 
that involves two employees acting in collusion, or a junior person going along 
(either knowingly or unwittingly) with a senior person's misdeeds.

www.blueavocado.org



Helpful Advice for Handling Money 
 
 
• Set up one Cash Point.  Don’t use pockets to stash money and 

never leave it unattended. 
 
• Have at least two people count the money, and both should sign 

the receipt verifying the amount. 
 

• Do not keep cash or scrip on your person, in your home or in your 
car.  Instead, make a day or night deposit. 

 
• Never give the same person the authority to make deposits, write 

checks and balance statement. 
 

• Require dual signatures for check writing.   
 
• Do a monthly reconciliation. 

 
• Treat scrip like cash. 
 
 
 
 
 
 
 
 

REMINDER: 
THE BEAVERTON SCHOOL DISTRICT  

DOES NOT INSURE YOUR MONEY 



 Protection
 Parent Group

Just like a business, your Parent Group is exposed to certain risks that you may or may not be 
aware of.  You may do everything you can to prevent something from happening, but in reality, no 
one can guarantee that things are going to run smoothly all the time.

General Liability – protects your Parent Group if someone is injured at one of your events and hold 
you responsible. Required by district policy, KG_AR.

Property – Protects your raffle merchandise, auction items and fundraising supplies while in your 
possession.  It also protects any personal property of your Parent Group such as popcorn machines, 
snow cone makers or school store supplies.

Directors & Officers Liability – Protects officers for any decision making that they do.  If someone 
sues the officers for mismanaging or misrepresenting the Parent Group.

Bond – Covers anyone that your Parent Group trusts with the money whether it’s a President, 
Treasurer, board member, or volunteer.



 Protection
 Parent Group
 Determine as a board what you are sponsoring and confirm your insurance covers it.  If it 

covers the event – what are the requirements.

Know your policy and EXCLUSIONS!!!
Examples of AIM exclusion:
Archery  *  Athletic leagues, clinic, camps  *  Chartered Organization (scouting etc.)
Fireworks  *  Motorized Rides  *  Motorized Boats  *  Snow Skiing/Snow Boarding
Trailers (detached or non-owned)  *  Zip Lining



 AIM Playlist of Events

 PAUSE – this is a high-risk event and you need to
 take extra precaution.  

 All night lock-ins
 Babysitting at meetings
 Bounce Houses
 Carnivals
 Grad Nights
 Inflatable Slides
 Skating Rink



 Protection
 Yourself 

Make Certain:
 you follow all District provided policies and procedures
 you complete volunteer background check 
 you report any incident and/or accident to your Principal
 you report any illegal activity to proper authorities

Be aware of potential situations which could result in allegations 
or an actual claim of negligence.



 Protection
 Yourself 

Never:
 keep cash or script on your person, in your house, or in your car
 leave your car unlocked with PTO property inside
 take District Property off school grounds
 admit Liability
 get involved in the personal lives of students – direct student to the Principal or their  

parent/guardian
 be alone with a student at school, in your car, or in your home
 allow a student to leave an event without approval from their parent/guardian



 Protection
 Students and School
 verify the people who volunteer are approved through the Public Safety Office.  Do Not assume 

simply because you see them in the building on a regular basis
 if you see an adult in your school with no identification, Do Not hesitate to ask them to stop by the 

office for an ID Badge
 Do Not prop open outside doors
 think through safety issues during the planning process of Parent Group events
 report safety concerns to the Principal or Office Staff
 Do Not leave equipment in automobiles over night, unless the vehicle is in a locked garage
 have first aid kits on hand during events
 before events, have a person responsible to review facility and check conditions



 Planning Events – enter in Facilitron!
 BSD Insurance Requirements - for vendors
 Beaverton School District must be named Additional Insured

General Liability – with limits not less than $1,000,000 occurrence, $2,000,000 aggregate
Worker Compensation – as required by law
Auto Liability – must provide proof of current, state mandated limits for personal auto 
insurance or owned, non-owned and hired vehicles: $1,000,000 Combined Single Limits 
Bodily Injury and Property Damage any one occurrence and in the aggregate.  Auto coverage 
may we waived if Vendor does not drive on District property.

This protects the District Liability and Property Self-Insurance program.  



 Planning Events
 BSD Insurance Requirements - for vendors
 Vendor List

Vendor’s that meet the District’s insurance requirement may be added to our Vendor List.  
This list can be found on the District Website by going to; www.beaverton.k12.or.us, click 
Departments>Risk Management>Vendors

https://www.beaverton.k12.or.us/departments/risk-management/vendors
http://www.beaverton.k12.or.us/


 Planning Events
 BSD Insurance Requirements – for vendors
 Vendor List
 Feeding the Public
 BSD Feeding the Public and Home Prepared Food
 Health Department

Washington County Health Department has many regulations relating to Feeding the Public.  
Parent Group events typically are considered public events as they are advertised to the public.  
Things to think about:
 Do you need Food Handlers Card?
 Temporary Restaurant License?
 What kind of food are you allowed to serve?        
 Contact: Washington County Food Safety

https://www.washingtoncountyor.gov/environmental-health/food-safety


 Planning Events
 BSD Insurance Requirements – for vendors
 Vendor List
 Feeding the Public
 FIP - Facilities Improvement Process

Purchasing playground equipment, school sign or climbing wall?  Installing a wall mural or 
community garden?  Work with your school Principal to complete the Facilities Improvement 
Project paperwork.

Completing this process will ensure a portable doesn’t get placed on top of your new track.



 Planning Events
 BSD Insurance Requirements – for vendors
 Vendor List
 Health Department
 FIP - Facilities Improvement Process
 Back to School – Carnival – End of Year – Other on Property Events
 Inflatables
 Supervision Responsibilities
 Food Vendors
 Banned Activities
 Bingo, Raffle, Casino Night
 Movie Night

https://www.beaverton.k12.or.us/departments/risk-management/parent-groups


 Planning Events
 BSD Insurance Requirements – for vendors
 Vendor List
 Health Department
 FIP - Facilities Improvement Process
 Back to School – Carnival – End of Year
 Celebrations
 Fifth Grade Send-Off
 Eighth Grade Promotion
 Grad Night*

https://www.beaverton.k12.or.us/departments/risk-management/parent-groups/high-school-grad-night
https://www.beaverton.k12.or.us/departments/risk-management/parent-groups/high-school-grad-night
https://www.beaverton.k12.or.us/departments/risk-management/parent-groups/5th-grade-send-off-and-8th-grade-promotion


 Planning Events
 BSD Insurance Requirements – for vendors
 Vendor List
 Health Department
 FIP - Facilities Improvement Process
 Back to School – Carnival – End of Year
 Celebrations
 Facilitron Requests
 School staff cannot enter your requests, they need to be entered by a PTO designee.
 Do not, however, enter Scouts events, they have their own insurance!
 To align with BSD requirements, we are now having all Parent Groups list BSD on their Certificate of 

Insurance. Many of your organizations are with AIM, who has easily been meeting this expectation.  High 
schools have done this for several years and are required to list their high-risk events.

 If you are bringing in food trucks or other vendor, you will need to verify they have met district insurance 
requirements.



 Resources – www.beaverton.k12.or.us
 departments>risk management

                                                  

http://www.beaverton.k12.or.us/


 Questions?

                                                  risk@beaverton.k12.or.us



Thank you for all the hard work
YOU do for our:

Students
Staff

Schools
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