
NAME: EID#

CAMPUS/DEPARTMENT:

PROJECT:

Account Number:

WEEK OF: Total Hours________________________

DAY DATE IN OUT
HRS. 

WORKED
SIGNATURE

WEEK OF: Total Hours________________________

DAY DATE IN OUT
HRS. 

WORKED
SIGNATURE

Grand Total 
Hours: Rate: Total Pay:

I certify that the above information is true and correct.

Signature of Administrator in Charge of Program:

Date:

* To ensure payment, completed sign-in sheet must be attached to and submitted with the Extra Duty Summary Report.
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