
SAN	
  BENITO	
  CONSOLIDATED	
  INDEPENDENT	
  SCHOOL	
  DISTRICT	
  
	
  	
  	
  	
  Business	
  Office	
  
	
  	
  	
  	
  	
  240	
  N.	
  Crockett	
  Street,	
  San	
  Benito,	
  TX	
  	
  78586	
  •	
  Phone	
  (956)	
  361-6100	
  

DATE:	
  	
  ______________________________	
  

TO:	
  	
  ________________________________	
  

FROM:	
  ______________________________	
  

DEPARTMENT/CAMPUS:	
  ______________________________________	
  

PURCHASE	
  ORDER	
  NUMBER:	
  ___________________________________	
  

ACCOUNT	
  NUMBER:	
  __________________________________________	
  

REFUND	
  AMOUNT:	
  (CASH)	
   	
  	
  	
  (CHECKS)	
  

REASON	
  FOR	
  REFUND:	
  ____________________________________________________________	
  

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________	
  

RECEIVED	
  BY:	
  ____________________________________	
  

RECIEPT	
  NUMBER:	
  ________________________________	
  

DATE:	
  __________________________________________	
  

PURCHASE ORDER REFUND FORM 

FOR BUSINESS OFFICE USE ONLY 

03/2015
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