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General Information

Introduction and Scope of
Handbook and Guide

The Washington County Public Schools (WCPS) Handbook and
Guide for parents, legal guardians, students, and staff includes
school system guidelines, policies, and procedures that apply to
all public schools in Washington County. In addition to this hand-
book and guide, administrative teams at each school may include
additional expectations for their students at the school level with
the approval of appropriate WCPS administrators. Please review
this handbook and guide during the early days of the school
year. Sign the Student Handbook Forms that were distributed
in school, and have your student return them.

v vy

Parent Involvement and
Parents Helping Students

WCPS, in its effort to provide quality education for all students,
seeks a full partnership with parents, legal guardians, family mem-
bers, and the community. WCPS recognizes that parents, family
members, and communities need a full understanding of the edu-
cational opportunities for children and that schools need maximum
involvement of parents, family members, and communities in the
school improvement process.

Parent involvement enhances the academic and social develop-
ment of students.

Definitions

» Parent—the adult(s) responsible for the direct care of the child,
i.e., biological parent(s), custodial parent(s), legal guardian(s),
foster parent(s).

» Family—the people directly involved with the well-being of the
child, i.e., brother(s), sister(s), aunt(s), uncle(s), grandparent(s),
step-parent(s).

« Community—all other people involved in supporting the child,
i.e., neighbors, schools, businesses, etc.

* Parent and Family Engagement—any action or behavior
which directly or indirectly enhances or encourages a child’s
education, i.e., providing breakfast for the child prior to going
to school, reviewing homework with the child each night, being
active in a PTA/PTO, communicating often with teachers,
serving on committees, attending school functions, etc.

Belief Statement

Parents, legal guardians, and other family members are the child’s
first teachers. Therefore, parents and family members are encour-
aged to provide a home atmosphere that supports learning and
to express to their children the importance of education. Further,
parents, legal guardians, and family members are encouraged to
cooperate and collaborate with teachers and school administra-
tors in matters relating to their child’s education and to participate
in school program planning and decision making.

To promote effective education, schools also need the support of
other members of the community, including parent and service or-
ganizations, public libraries, businesses, and faith-based organi-
zations. Community groups will be made aware that an investment
in education is an investment in the community. Further, commu-
nity groups will be encouraged to help schools develop and, as
appropriate, implement school programs that promote educational
goals and support high academic expectations for all students.

Goals

In partnership for student success and achievement, WCPS will
work towards the following goals, based on the National P.T.A.
Standards for Family-School Partnerships:

e Standard 1: Welcoming all families into the school com-
munity—Families are active participants in the life of
the school, and feel welcomed, valued, and connected
to each other, to school staff, and to what students are
learning and doing in class.

e Standard 2: Communicating effectively—Families and
school staff engage in regular, meaningful communica-
tion about student learning.

e Standard 3: Supporting student success—Families and
school staff continuously collaborate to support stu-
dents’ learning and healthy development both at home
and at school, and have regular opportunities to strength-
en their knowledge and skills to do so effectively.

e Standard 4: Speaking up for every child—Families are em-
powered to be advocates for their own and other children,
to ensure that students are treated fairly and have access
to learning opportunities that will support their success.

e Standard 5: Sharing power—Families and school staff
are equal partners in decisions that affect children and
families and together inform, influence, and create poli-
cies, practices, and programs.

e Standard 6: Collaborating with community—Families and
school staff collaborate with community members to con-
nect students, families, and staff to expanded learning op-
portunities, community services, and civic participation.

Title | Schools
To provide parents and families of students in Title | schools with
opportunities to provide input to the school, each Title | school will:
e Convene an annual meeting to explain the Title | program and
inform parents of their right to be involved in the program.
e Involve parents and families in the planning, review, and im-
provement of the school’s Title | program, as appropriate.
e Provide information about the Title | program and describe
curricula, student assessments, and proficiency levels.
e Provide parents and families with the opportunity to submit
dissenting views about the school’s Title | program.
e Offer a flexible number of meetings and may use Title | funds
to pay related expenses, such as child care, transportation, or
home visits.

vV vy

Accessing the WCPS Student
Information System

Parents are encouraged to view student educational information
online by signing up for Synergy “ParentVUE” portal. Through
ParentVUE, parents and legal guardians are able to access re-
al-time information about their child’s schedule, assignments, and

WCPSMD.COM/HANDBOOK



FOR PARENTS, GUARDIANS, STUDENTS, AND STAFF

grades. In fact, a single login will allow parents/legal guardians
to view information on all WCPS students in the family. Parents/
legal guardians must use a computer and web browser to log in
to ParentVUE for the first time and to create an account. To log in
for the first time, contact your child’s school for a username and
password.

v vy

Visiting Schools

Schools and school grounds are places of learning and work. To
maintain security and safety, the school staff, parents, students,
and community must work as partners. Parents and visitors must
initially use the visitor’s entrance, which is usually the main en-
trance. A video intercom system is available at the front door of
each school.

VISITING A SCHOOL—Parents and visitors must check in at the
school vestibule, located at the front office (or marked visitor en-
trance). Most interaction or exchange will take place in the vesti-
bule. This practice supports a safer school. If a visitor is authorized
to enter the school, a pass will be issued. Without a pass, access
will be denied.

Parents or visitors requesting to meet with a teacher or adminis-
trator may be required to schedule an appointment. Teachers will
not be available for unscheduled meetings during the school day.

When visiting or picking up a child, the office staff will ask to see the
visitor’s driver’s license or other Maryland approved identification.

Due to federal and state laws regarding the privacy of student in-
formation, only parents, legal guardians, and/or those with written
authorization will be permitted to visit or access students during
the school day.

See page 18 for information on Consent to Permit Access to Stu-
dent and/or Student Information.

STUDENTS CAN HELP—Students are encouraged to be alert
for unusual or suspicious activity in the school or on the school
grounds. Talk of violence or threats should be reported immediate-
ly to a teacher or an administrator.

Video Surveillance Cameras

WCPS and the Washington County Board of Education believes
that the safety and security of students are top priorities. The
Board has authorized the installation and use of video surveillance
cameras in schools.

vV v Yy

Food and Nutrition Services

It is the mission of the Food and Nutrition Services Department to
prepare and serve nutritious and appealing meals that meet the
Dietary Guidelines for Americans for students, staff, and the com-
munity in a positive, cheerful manner, while maintaining financial
soundness and contributing to the quality and excellence of the
educational process. The nutritional balance of each meal is avail-
able daily on our menu web page www.linqgconnect.com.

Meal Prices

Students must select three (3) items (one must be a fruit or veg-
etable) to be considered a complete meal. A la carte items will be
available for purchase in most schools. Student breakfast $1.65,
Student Elementary lunch $2.65, and Student Secondary lunch
$2.90. Lunch for staff and visitors is $5.95.

Student Accounts

All students have a debit account which is accessed with their stu-
dent ID card or student identification number. Parents have the
ability to deposit money in their child’s account for meals, milk, or a
la carte purchases. A la carte items may not be purchased by any
student until a negative balance is paid in full, even if payment for
a la carte is with cash. Student account activity can be monitored,
low balance alerts can be sent, and online deposits may be paid at
www.lingconnect.com. Parents can also limit their child’s a la carte
purchases by contacting the Food and Nutrition Services office
at 301-766-2890. WCPS will notify parents of negative account
balances by phone, text, and mail. When all efforts to collect neg-
ative account balances have been exhausted with no communica-
tion from the family, WCPS will turn delinquent accounts over to
a collection agency. The complete charge policy and regulation is
included as an appendix to the handbook and available on WCPS
website.

Free and Reduced Priced Meals

A new application must be completed each year. Applications are
to be completed electronically at www.lingconnect.com or by scan-
ning the QR code below. If you are not able to complete the appli-
cation in this format, a paper application will be made available to
you by calling the Food and Nutrition Services office at 301-766-
2890. Paper applications can be returned to your child’s school or
to the Food and Nutrition Services office, 10435 Downsville Pike,
Hagerstown, MD 21740.

O[5 =10
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Allergies and Special Dietary Needs

WCPS works to ensure that students with allergies or special
dietary needs are served accordingly. Parents/legal guardians
should contact the school health office and the Food and Nutrition
Services office at 301-766-2890 as soon as a special dietary
need is identified. Parents must also complete a Medical Form
for Students with Special Dietary Needs, which is located on the

Food and Nutrition Services website at https://wcpsmd.com/food-
nutrition-services.

Contact Us
Suggestions and questions about the food services program are
welcome!

301-766-2890
n www.facebook.com/WCPSFoodNutritionServices

vV vy
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Media Permission

WCPS works cooperatively with representatives of the news me-
dia to disseminate information concerning school system pro-
grams and activities. With approval of the school principal and/
or the Chief Communications Officer, news media representatives
and school system employees may capture video or photographs
of students participating in school programs and activities for pub-
lications or broadcasts, including online platforms and Antietam
Cable Channel 99.

The following notice is provided on the Student Health/Family Infor-
mation form and distributed to all families the first week of school.

In the course of school activities, WCPS staff and/or the
news media occasionally wish to interview, photograph,
or capture video of students, display their work, or pub-
lish their names. Unless otherwise informed in writing,
WCPS will assume permission has been granted to do
so (WCPS cannot control media coverage of events that
are open to the public).

School system staff and media representatives will be giv-
en appropriate access to students for media/publicity-related
purposes unless the parent/legal guardian indicates, in writ-
ing, that permission is denied.

At times, teachers and authorized students may use recording de-
vices as part of an assignment. Those recordings (audio/video)
are used for classroom purposes and are not made available to
the media.

In addition, teachers may use recording devices to record (audio/
video) the classroom environment for educational purposes, such
as professional development and self-evaluation. These record-
ings will not be shared or posted publicly. WCPS teachers who are
pursuing National Board Certification are required to submit video
recordings and student work. Those teachers will send parents
and legal guardians a separate release form that has additional
information.

vV v Yy

Overview of Information

Resources

WCPS on the Web

The WCPS website is a constantly changing method of commu-
nication for WCPS staff, students, parents, and anyone who is
interested in the school system. The site contains a wealth of in-
formation from telephone numbers and school addresses to em-
ployment opportunities, district publications, news of honors and
awards received, news releases, and general system information.
Information and documentation for Board meetings are posted on
BoardDocs, the Board of Education’s website, which can be ac-
cessed through the WCPS website. See: wepsmd.com/boarddocs

Social Media
WCPS shares information and engages with our school community
through a variety of social media platforms, including:

» Facebook (facebook.com/wcpsmd)

» Twitter (twitter.com/wcpsmd)

« Instagram (instagram.com/wcpsmd)

* YouTube (youtube.com/wcpsmd)

« LinkedIn (www.linkedin.com/company/wcpsmd)
Some individual schools also maintain a presence on social media
outlets. For more information, simply search the name of the school
on the social media platform or speak with a school administrator.

Connect Mass Notifications/WCPS Mobile App
WCPS utilizes technology to keep families informed of events,
emergencies, and other school system news. Contact methods
range from phone calls and emails to text messages and mobile
app notifications. Parents and legal guardians are encouraged
to provide a mobile phone number and an email address when
filling out student information forms or call the home school to
add this information so the school system can contact families
with important information, including school closures, emergency
notifications, and specific school news. The WCPS mobile app
can be downloaded for iOS and Android devices by searching
“Washington County ps” in app stores. Allow notifications in phone
settings to receive alerts about new information posted to the app
about your child’s school.

Remind

Remind is a communication platform used by WCPS that makes
it easier for educators, students, and parents/legal guardians to
communicate.

Parent/legal guardian expectations

e Parents/legal guardians can expect to receive messages from
WCPS, schools, teachers, and other school staff on Remind.
Parents/legal guardians can choose if they would like to re-
ceive Remind messages via text message, in app notifica-
tions, and/or by email.

e Parents/legal guardians are expected to follow WCPS com-
munity guidelines when using Remind.

e Parents/legal guardians are expected to keep their contact
information in Synergy up to date and share any contact up-
dates with school staff via the ParentVue App or through the
school secretary.

e Parents/legal guardians are encouraged to reply to teachers’
messages when questions arise and engage in direct com-
munication with teachers.

e Parents/legal guardians are expected to keep notifications
enabled for at least one point of contact in Remind (email,
mobile number, or app notifications). Parents/legal guardians
should not use Remind for personal communication needs.
Communication content on Remind should be limited to
school and student topics, such as class assignments student
behavior, academic performance, attendance, school news
and events

e Parents/legal guardians can expect to be made aware of
teachers’ office hours. These are the hours teachers are usu-
ally available to communicate.

e Parents/legal guardians should report inappropriate behavior
on Remind to the school administration immediately.

e Parents/legal guardians who own classes on Remind not re-
lated to WCPS should not link their classes to the school.

e Parents/legal guardians should contact the school or the Re-
mind help center with any questions about Remind.

e For technical support on individual accounts, parents/legal
guardians should contact the Remind support team via the
Remind help center at rmd.me/help.

WCPSMD.COM/HANDBOOK
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Student expectations

e Students must comply with WCPS Acceptable Use Policy and
follow WCPS Code of Conduct.

e Students can expect to receive messages from WCPS,
schools, teachers, and other school staff on Remind.

e Students may access messages on their school device using
Quick Links.

e Students may not opt out or unsubscribe from receiving Re-
mind messages.

e Students under the age of 13 can only receive one-way class
announcements. They cannot send messages in Remind, up-
load profile pictures, reply to class announcements, or com-
municate directly with the class owner.

e For teachers with students under the age of 13, Remind re-
quires at least one parent/legal guardian linked to each student.

e Students should consistently check for Remind messages on
the approved devices (email, text message or app).

Antietam Cable Channel 99

Channel 99 is a Public Education/Government (PEG) channel
available to Antietam Broadband cable subscribers. Programming
includes school system news, live and re-broadcast Board of Ed-
ucation public meetings, and other special programming. Emer-
gency communications will be posted on the scroll when circum-
stances warrant.

Board Advisory Committees

Advisory committees are valuable resources in the WCPS system.
The committees study important topics and make recommenda-
tions to the Board of Education. They also help facilitate commu-
nication between system stakeholders and the Board. For more
information, contact the Secretary to the Board of Education at
301-766-2971. Interested individuals can also complete an appli-
cation on the WCPS website at: hifps:/www.wcpsmd.com/school-
board/committees.

v vy

Student Enrollment
Requirements

Enrollment and Transfer

Aparent/legal guardian must be physically present with appropriate
documentation in order to enroll a student in WCPS. If an in-person
enrollment is not possible because the school is temporarily closed
to the public, school staff will schedule a video conference with the
parent/legal guardian or make a home visit to verify the identity of
the enrolling adult, review completed enrollment forms, discuss
student needs, and to identify a start date.

Photo ID: To validate the identity of the parent/legal guardian re-
sponsible for the student’s enroliment, photo identification must be
provided at the time of enroliment.

Proof of Age: Students new to WCPS need to provide documen-
tation to establish proof of age in the form of a birth certificate
or passport if birth certificate is not available. The name of the
enrolling parent/legal guardian must be included on the birth cer-
tificate or official documentation establishing legal custody must
be provided.

Age Requirements: Children are eligible for pre-kindergarten
(Pre-K), kindergarten (K), and first grade based on their birth dates
and ages:
+ Children must be four years old on or before September 1 for
pre-kindergarten.
» Children must be five years old on or before September 1 for
kindergarten.
» Children must be six years old on or before September 1 for
first grade.

See page 41 for information on the Early Admission process for
kindergarten.

According to Maryland State Department of Education regulations,
a one-year exemption from school enroliment may be granted if a
parent/legal guardian believes that a delay in school attendance
is in the best interest of the child. The exemption is also permitted
for five-year-old children enrolled in a full-time licensed child care
center, full-time registered family day care home, or part-time or
full-time Head Start program.

Questions regarding mandatory kindergarten may be directed to
the Office of Early Childhood Education at 301-766-8722.

The School: Generally, a student entering WCPS for the first time
must enroll in a school based on the legal residence of the student
and the parent/legal guardian. The parent/legal guardian may ac-
cess the Washington County Interactive School District Map on
the WCPS website in order to determine the appropriate school.

Custody: The person enrolling a student must be the parent/le-
gal guardian of the student and reside in the appropriate school
district with the student. Biological parent(s) are presumed to be
the legal custodian of a child unless legal documentation exists
that alters this fact. Accordingly, legal custody, not simply physical
custody, must be determined at the time of enroliment. Any legal
documentation pertaining to the custody of the student must be
provided and maintained in the student’s cumulative file. A stu-
dent under age 18 living with a person other than their parent/legal
guardian may not enroll in school until an application for legal cus-
tody is filed. In Washington County, application to transfer or mod-
ify custody is filed with the Circuit Court for Washington County
(form DR4 or DR7 along with DR-50). Notarized statements from
parents transferring custody to a relative or another person are
not legal documents and are not acceptable for school enroliment.

Residency Verification: The custodial parent/legal guardian
must provide proof of residency, current within three (3) months
of enroliment date, including applicant’'s name, address, and date.
Proof of residency consists of one of the following: real estate tax
bill/statement, lease or mortgage statement, utility bill (water, sew-
er, gas, electric, oil), or deed, title, or settlement sheet. A termi-
nation notice will not be accepted and in such cases, school staff
will collaborate with the parent(s)/legal guardian(s) to obtain an
acceptable proof of residency. Proof of residency must have been
issued or executed within 3 months of the date it is presented.
Proof of residency must be provided upon initial enroliment, with
any change of address, and when a student is transferring from
one school to another.

Health Enrollment Requirements: The Maryland State Immu-
nization Regulations require that children who are starting
school have the appropriate immunizations. For each new
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entrant, a Maryland Immunization Certificate, Form 896, is
required by law so that immunization information may be
recorded in the school file. Children will not be enrolled in
school unless they have had the required immunizations. All
WCPS students must have a physical examination performed by
a physician or certified nurse practitioner within a 9-month peri-
od before the child enters the school system or within a 6-month
period after entering the school system. All WCPS students must
have a Blood Lead Testing Certificate completed when enrolling a
child in Pre-K, K, or first grade. (See Student Health Immunization
Requirements on page 30)

Questions concerning school enroliment should be directed to the
Department of Student Services at 301-766-2960.

Special Permission

WCPS'’ Policy and regulation for student enrollment stipulates that
each student shall attend the appropriate school in the student’s
designated attendance area. However, a parent/legal guardian
may request permission for a student to attend a school in another
WCPS attendance area for specific reasons including, but not
limited to: childcare; the need for a specific academic program;
hardship; or other unique set of circumstances. Each request for
a student to attend a school outside their designated attendance
area will be reviewed and decided on its own merit and school
capacity. A request for special permission may be approved if the
school has adequate local-rated capacity to accommodate the
student, if the student is in good standing (academics, behavior,
and attendance), and if an approved special permission criteria is
deemed to exist.

To request permission for a student to attend a school outside of
their designated attendance area:

e A Special Permission Application or the WCPS Pre-K Spe-
cial Permission Application (for Pre-K students) for the appro-
priate school year may be obtained from any WCPS school,
the Center for Educational Services, or downloaded from the
WCPS website under the Student Services Department.

e The application must be submitted between April 1 and May
15 of the current school year for the following school year
to the principal of the requested school. The WCPS Pre-K
Special Permission Application must be submitted within the
same time period to the WCPS Early Learning Department
located at the Center for Education Services. Applications re-
ceived at any time during the year other than April 1 - May 15
must make note of special or changing circumstances.

e The principal will issue either an approval or a request for
further consideration by the Department of Student Services
on or before June 15. The Coordinator for Early Learning
will make notification regarding special permission requests
based on the student’s tier level in accordance with Blueprint
for Maryland’s Future law. Notifications regarding Pre-K Spe-
cial Permission Applications made outside of the period from
April 1 through May 15 will be made within fifteen (15) days of
approval or denial for special permission.

e [f an application is approved, the principal or Coordinator for
Early Learning will send a copy of the approved special per-
mission application to the applicant.

e [f an application is forwarded to the Department of Student

o If the applicant wishes to appeal the decision, an appeal should
be submitted in writing to the Office of Student Services with-
in fourteen (14) calendar days of the date of the denial letter.
An appeal of a decision regarding a Pre-K Special Permission
Application must be made in writing to the Office of Student
Services within ten (10) calendar days of the date of the denial
letter.

Questions concerning special permission should be directed to the
Coordinator of Student Services & Transition at 301-766-2987.

Students in Magnet Programs

Students from many areas in Washington County travel outside
of their attendance areas to participate in magnet programs. All
students should have the opportunity to be successful, which re-
quires a partnership between each family and the magnet school
community. Student success is predicated on the following:

Academic Commitment

Magnet program students demonstrate a strong work ethic, take
coursework seriously, and possess a willingness to be challenged.
Magnet program teachers hold high, yet attainable, expectations
for their students. Should a student struggle academically, the
school team will work with the parent(s)/legal guardian(s) and
student to determine specific areas of need and create a plan.
Progress according to the plan will be evaluated after a time pe-
riod that is determined by the parent/legal guardian, student, and
teacher. If the student fails to make adequate progress toward a
predetermined benchmark, then he/she may no longer continue in
the magnet program at that site. The student would then return to
the school in the student’s designated attendance area of current
residence.

Cooperative Behavior: Magnet program students are active and
considerate members of the school community; they are respect-
ful to both adults and peers. Repeated or severe behavior infrac-
tions may result in a student’s dismissal from the magnet program
and require a student to return to his/her school in the student’s
designated attendance area.

Student Health/Family Information Forms
Parents/legal guardians must complete the Student Health/Family
Information Form for each student upon enroliment and at the be-
ginning of each school year. This vital information is kept on file in
the school office and shared with the School Health Office, so that
it will be available, should an emergency occur or there is a need
to make contact with the home. Parents/legal guardians MUST pro-
vide the contact information for at least three individuals who will
serve as “Emergency Contacts.” Contact persons listed should be
those persons who will be accessible to the school and may be
entrusted to assume temporary care or supervision of the student if
contacted by school staff because the school is unable to reach the
parent/legal guardian. Parents//legal guardians are also requested
to provide up to date health information for each student on this
form, including any health conditions, medications, allergies, etc. so
that school health staff can provide appropriate assistance, if nec-
essary. This information should be updated annually, or sooner, if
information changes.

Services, the applicant will receive an outcome in writing by vV v Vv
June 30 of the year in which the application is submitted.
e If the request for special permission is approved, transporta-
tion to the school outside their designated attendance area
will be the responsibility of the parent/legal guardian.
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School Bus Transportation

Provision of Service to and From School

1. Students must ride the bus to which they have been assigned.
School staff and school bus drivers are not authorized to ac-
cept notes from a parent/legal guardian for their student to ride
a bus other than the one to which he or she has been assigned.

2. Changes to your student’s transportation, due to residen-
tial relocation or change of a consistent care provider,
can be made only by submitting a Transportation Loca-
tion Change Form (TLC). The form is available on the WCPS
website in the Quick Links column. It is a “fill-in” form that
can be completed and either emailed to wcpstransportation@
wceps.k12.md.us or faxed to 301-766-2911.

3. Parents/legal guardians must complete a TLC Form (See Exhibit
EEA-E) to request student transportation to and/or from any
location other than the student’s home address. Any such
request is subject to the approval of the Transportation Supervi-
sor or designee. A TLC Form must be submitted annually or
when a student’s transportation change becomes necessary.

4. To promote safety, consistency, and accountability, submitting
a TLC Form will allow, within the student’s assigned school
zone, two consistent a.m. stop locations and two consistent
p.m. stop locations per student for the school year. Exceptions
will be made only in case of an emergency, as determined by
the Transportation Supervisor or designee. A maximum of ten
working days may be required to process and implement a
TLC request.

5. Consistent stop locations mean that a student must maintain
the same schedule from week-to-week. Alternation of days or
weeks is not permissible.

Transportation of Students with Special
Permission Approval

Generally, students who receive special permission to attend a
school outside of their designated attendance area must provide
their own transportation to the “new” school. Parents/legal guard-
ians may request access to an existing bus stop inside the atten-
dance area of the “new” school’s approved school zone. All re-
guests are subject to the submission of required information

and the approval of the Transportation Department.
1. Aparent or legal guardian who is requesting transportation for

a student with special permission must submit a TLC Form to
the Transportation Department.

2. The TLC Form is subject to the approval of the Transportation
Department. Available seating on the bus is one of the consid-
erations in the approval process.

3. Students, for whom transportation is approved, will be dropped
off at a pre-designated location which, in most cases, will not
be in proximity to the student’s home. It is the obligation of the
parent or legal guardian to be present at the designated drop-
off location at all times.

4. The TLC Form must also provide an alternate adult and a
dwelling in the immediate area of the designated bus drop-off
location. This information is important in the event the parent
or legal guardian is unable to meet the student at the desig-
nated stop at the designated time.

Failure of the parent or legal guardian to adhere to these obligations
will result in the immediate termination of special permission bus
services.

(See also, Policy JC and Administrative Regulation JC-R — “Per-
mission to Attend School Out of Home School Attendance Area”)

School Bus Riders Rules and Regulations

The school bus is an extension of the school day. Conduct should
be the same as in the classroom. The safety of all passengers on
the school bus is paramount to WCPS. The school bus riding rules
are posted on every bus.

I. SCHOOL BUS RIDING RULES
A. Follow directions from the driver the first time that they are
given.
B. Driver is authorized to assign seats.
C. Remain properly seated at all times during the ride.
D. Use classroom voice on the bus. No loud talking and no

profanity.

E. Keep aisle clear at all times. Do not block the rear emer-
gency door.

F. Keep all body parts to yourself and inside the bus at all
times.

G. The school bus is a drug, alcohol, and tobacco-free zone.
H. Use of cell phones is restricted to games, music, or texting.
No phone conversations, no use of cameras, and maintain
possession at all times.
I. Never tamper with the bus or any of its equipment.
J. Maintain quiet when crossing a railroad track.

Students may transport musical instruments as long as it can be
held on his/her lap or placed at his/her feet. The instrument may
not protrude into the aisle or occupy the seat space of another
passenger, nor can it impede the view of the rear window, or of
the other students, to the driver. Other items, such as classroom
projects, may be transported so long as the container size meets
the same guidelines for storage as musical instruments. Glass
containers and animals, including birds, fish, and insects, may not
be transported.

Il. AFTER LEAVING THE BUS

A. The driver will not discharge students at stops other than
the regular bus stop, at the home, or at school, unless
proper authorization is received from the Transportation
Department.

B. When it is necessary to cross the road, students should
always walk at least 10 feet in front of the bus, looking to
be sure that no traffic is approaching from either direction.
Students should never cross behind the bus.

C. Students should proceed straight home upon exiting the
school bus.

Ill. EXTRACURRICULAR TRIPS
A. The above rules and regulations apply to any field trip un-
der school sponsorship.
B. Students shall respect the directions of a competent chap-
erone appointed by the school and follow directions given
by the driver.

School Bus Stop Laws

Excerpted from the Maryland Vehicle Law, Titles 1, 2, and 11 to
27 of the Transportation Article, and COMAR 13A.06.07, Pupil
Transportation.

Md. Code, Transportation Article

§ 21-706. Overtaking and Passing School Vehicle
The driver must stop on meeting or overtaking any stopped
school vehicle. If a school vehicle has stopped on a roadway
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and is operating the alternately flashing red warning lights

specified in §22-228 of this article, the driver of any other ve-

hicle meeting or overtaking the school vehicle:

e Shall stop at least 20 feet from the rear of the school ve-
hicle, if approaching the school vehicle from its rear, or
at least 20 feet from the front of the school vehicle, if ap-
proaching the school vehicle from its front.

e May not proceed until the school vehicle resumes motion
or the alternately flashing warning lights are deactivated.

Parental Responsibilities

Riding the school bus is a privilege. Student behavior directly
affects the safety of all passengers. School buses are an exten-
sion of the school day and all school rules and regulations apply
accordingly. All elementary students will be assigned a seat. The
bus driver is authorized to assign seats to middle and high school
students at any time. Parents/legal guardians must ensure that
their student(s) understands the rules and regulations for riding
the bus.

1. Parents/legal guardians should notify their student’s school
immediately of a change of address or to request a change in
transportation. Complete a Transportation Location Change
Form (TLC) for bus stop location changes other than your
student’s home address.

2. It is the responsibility of the parent/legal guardian to provide
supervision for their student(s) while walking to, from, or wait-
ing at the designated bus stop, or while walking to and from
school if they reside in the designated non-transported area.
Parents/legal guardians are responsible for identifying the ap-
propriate walk route from home to school or to the bus stop.

3. Parents/legal guardians are expected to have students at the
assigned bus stop five (5) minutes before the scheduled arriv-
al time of the bus in the morning. Traffic volume or accidents,
beyond the control of the Transportation Department, may af-
fect the bus schedule. Please allow a window of time for the
bus to arrive. For information regarding a late bus, please call
301-766-2903.

4. Pre-K and Kindergarten students must be met at the
bus stop at the end of the school day by a parent, legal
guardian, or care provider who has been identified on the
student’s emergency contact list. In the event that an au-
thorized adult or appropriately aged sibling is not at the bus
stop, the Pre-K or Kindergarten student will be returned to
the school. Repeated occurrences of no one meeting a Pre-K
or Kindergarten student at the bus stop may result in sus-
pension of bus services, pending a meeting with the parent/
legal guardian, school administrator, Assistant Supervisor of
Transportation, and bus driver.

5. Parents/legal guardians are liable for damage caused by their
student(s) to the property of others, including the school bus.

6. Parents/legal guardians are not authorized to board the bus
at the bus stop. If a parent/legal guardian has a concern re-
garding their student’s transportation, they should contact
their school or the Transportation Department.

7. Parents/legal guardians should learn their student’s bus num-
ber for safety and security purposes, and to expedite assistance
when contacting the school or Transportation Department.

The application of common sense is the best method for de-
termining the role of the parent/legal guardian regarding the
safety of their student traveling to and from school, either as
passengers on a school bus or as pedestrians.

Student Bus Discipline

Discipline problems on the school bus distract the driver’s atten-
tion from driving safely, which could potentially lead to an accident.
To minimize that type of situation from occurring, it is very import-
ant for students to know and follow the School Bus Riding Rules
and for parents/legal guardians to communicate the importance of
the rules to their student(s).

If a student chooses to break a rule, the following consequences
may be applied:

Step 1 — The driver will give a verbal warning, describing the action
for which the student is being warned.

Step 2 — The driver has the right to select and implement one or
more of the following actions:
e Consult with school staff who have knowledge of the student
for guidance and support.
e Assign student to a specific seat for a defined period of time.

Step 3 — The driver will prepare a written referral and deliver it
directly to school administration for action.

e School administration is responsible for speaking with the re-
ferred student and for administering appropriate disciplinary
action in accordance with Administrative Regulation EEA-R.

e School administration will complete their portion of the written
referral, noting action taken, and return a copy to the school
bus driver.

e [f a student is suspended from the bus, the driver should be
notified of the start date and duration of the suspension.

e A driver may be present at a student conference with school
administration and/or a parent/legal guardian during the disci-
pline process as appropriate.

Severe offenses, such as possession of weapons, drugs, or
fighting, etc., will escalate the consequences as reflected in the
Disciplinary Guidelines set forth on page 28-29 of this handbook.

If a student loses his/her bus riding privileges, it is for all
school buses operating in Washington County.

MARYLAND LAW: Transportation — Interfering with Transit
Operators and School Bus Drivers - Penalties prohibits a person
from obstructing, hindering, or interfering with a school bus
driver while the driver is engaged in the performance of official
duties. A violator is guilty of a misdemeanor and subject to
maximum penalties of a $1,000 fine and/or 90 days imprisonment
(§ 26-104 of the Annotated Code of Maryland Education Article).

Audio and Video Surveillance Cameras

The Washington County Board of Education believes that the
safety and security of students are top priorities. The Board has
authorized the installation and use of audio and video surveillance
cameras on school buses operating in Washington County.

Staff and students are informed of the presence of audio and vid-
eo surveillance cameras on the school bus in the annual WCPS
Handbook and Guide and through the posting of audio and video
surveillance signs on each school bus.

See also Policy EFGH.
For more information contact the WCPS Transportation Depart-
ment at 301-766-2902 or 301-766-2903.

vV vy
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School Closings and Delays

General Process for School Delay or Closure
Decisions for Inclement Weather or Other
Emergencies

Inclement Weather

On inclement weather days, including snow, ice, or flooding condi-
tions, WCPS Transportation staff travel inclement weather routes
that are representative of some of the critical areas for safe school
bus travel throughout the county. Additionally, Transportation staff
communicates with the County Roads Department, State High-
way Administration, and other surrounding counties’ transporta-
tion departments as to the conditions in the neighboring areas.
After reviewing local information and the satellite weather service
information, Transportation staff contacts executive administra-
tors to recommend changes in school status, as needed. Final
determination is normally made prior to 5:30 a.m. with notifications
using area media outlets, the WCPS website, social media, and
the WCPS mass notification system immediately following a deci-
sion. Depending on specific weather situations, the timeline may
be earlier or later. The primary consideration for delay or closure
decisions is the safety of students traveling to and from school.

Zone Closing Options

WCPS has implemented two specific weather zones, in Hancock
and Cascade. These areas sometimes experience more severe
inclement weather than the majority of the county. Schools located
in these zones may be delayed or closed separately from the rest
of the county.

Other Emergencies

In addition to school delays or closings due to inclement weath-
er, the superintendent may determine the need to close a school,
schools, or the school system based on other emerging situations
(power outages, etc.). In the event of a school closing or delay, no-
tification will occur using area media outlets, the WCPS website,
social media, and the WCPS mass notification system.

Notification

Communications regarding a delayed opening, closing, or early
dismissal of schools will be shared with parents/legal guardians
using area media outlets, the WCPS website, social media, and
the WCPS mass notification system. Families who have provided
updated contact information to schools will be notified with a text
message, phone call, and/or email around 5:30 a.m. for school
closures or delays. An announcement will also be posted to the
WCPS website and WCPS social media platforms. Parents/legal
guardians should also check local radio stations and television
broadcasts for this information.

In case of a breakdown in the communication plan due to power
outages or other technical difficulties, parents/legal guardians and
staff should familiarize themselves with more than one source for
this information.

v vy

Acceptable Use of Technology
Systems and Equipment
(Regulation IIBH-R)

The acceptable use of technology systems and equipment is ad-
dressed in Regulation [IBH-R. Portions of the regulation applicable
to students are noted below.

lll. Definitions

Within the context of this administrative regulation the following
definitions apply:

A. Administrative Purpose: The use of the network and
equipment for the purpose of conducting school system
business-related activities.

B. Educational Purpose: The use of the network and equipment
for classroom activities and projects, actions relevant to the
application of learner outcomes and curriculum, instructional
methodologies, research, communications, professional or
career development, and self-directed educational activities.

C. Network: The entire school system technological infrastruc-
ture that handles voice, video, and data traffic that either be-
gins or ends within school system buildings or surrounding
grounds.

D. User or Users: School system employees, students, con-
tractors, parents/legal guardians, organizations, or guests
accessing and/or utilizing school system computers and
telecommunication services.

E. Unified Communications Systems: A communication system
that includes services such as voice and video calling, instant
messaging, text messaging, and web and video conferencing

IV. Policy Statement/Procedures
A. General Guidelines

1. Users shall not use the network for commercial purpos-
es, defined as offering, providing, or purchasing goods
or services for personal use. School system procure-
ment policies will be followed when purchasing goods or
services for school system purposes.

2. Users may not employ the network for lobbying or other
personal political activities. School system employees
and students may use the network to communicate with
their elected representatives for educational purposes.

3. Users may be granted access to the internet through the
school system’s networked computers.

4. Users, including representatives of school-related orga-
nizations (PTA, athletic support groups, booster orga-
nizations, etc.), may be granted email accounts upon
the request of the appropriate central office or school
building administrator to the Technology Department.
Such access is granted for instructional, educational, or
school-related purposes only. A signed agreement will
be required. All email accounts belong to the school sys-
tem and can be reviewed at any time without the con-
sent of the user. Some email records may be considered
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public information and may be produced as such in ac-
cordance with Maryland’s Public Information Act without
the consent of the user.

A copy of this administrative regulation shall be included
in the school system’s student handbook.

B. Due Process

1.

The school system shall cooperate fully with local, state,
federal, or other authorized officials in any investigation
concerning or relating to any illegal activity conducted
through the network.

. The school system will comply with due process policy

and procedures when students violate the student disci-
pline policy.

User violations of this administrative regulation will be
addressed in accordance with Board of Education policy.

. A school system administrator may request the termina-

tion of a user account by sending a request to the Technol-
ogy Department. Accounts that remain inactive for more
than 60 days may be removed without notice to the user.

C. Privacy Issues

1.

Users shall have no expectation of privacy in the con-
tents of their personal files on the network or stored in
cloud services provided by the school system. Users
shall comply with laws, regulations, and policies cov-
ered by the Family Educational Rights and Privacy Act
(FERPA) in handling student educational records and,
as applicable, with the Maryland Public Information Act.

. All computer files on school system-owned computers,

or stored in cloud services provided by the school sys-
tem, belong to the school system. Therefore, accessing
these computer files is not considered surveillance and
privacy laws do not apply.

WCPS may use various methods to monitor and in-
spect data transmitted on the network, and users of the
network should have no expectation that their data will
remain private when transmitted across the WCPS net-
work or accessed via WCPS equipment. WCPS moni-
toring actions may include, but are not limited to, copy-
ing and decrypting traffic and recording activity.

Routine maintenance and monitoring of the network or
audits may lead to the discovery that a user has or is vi-
olating the law or this administrative regulation. If this oc-
curs, an investigation into the violations will be conducted.
An individual search of computer files will be conducted
if there is reasonable suspicion that a user has violated
the law or this administrative regulation. The nature of
the investigation will be reasonable and in the context of
the nature of the alleged violation.

Users should be aware that their personal computer files
may be available under state public records laws and are
discoverable in litigation. Information written or transmit-
ted on the network may be read or viewed by any prop-
erly authorized individual, organization, or agency.

D. Selection of Material Used in Schools

1.

School system employees will preview and select inter-
net materials that are appropriate to grade level, course
content, age, and developmental level prior to display-
ing material to students or directing students to access

1.

6.

specific material. The material accessed at a website
must be relevant to the course objectives and consistent
with the curricula adopted by the school system.
Teachers will provide guidelines and lists of resources
to assist the students in directing research activities in
an effective and appropriate manner. Teachers will in-
struct students to learn and apply the skills necessary
to determine the truthfulness of information, distinguish
fact from opinion, and engage in discussions about con-
troversial issues while demonstrating tolerance and re-
spect for those who hold divergent views.

Users must respect copyright, trademarks, and patent
laws concerning the work products or intellectual prop-
erty of others. Such products include, but are not limited
to, ideas, concepts, and written, audio, or visual media.
The Board of Education policies, procedures, and regu-
lations governing compliance with copyright laws apply
to all written or electronic communications and media
produced and published on the school system’s network.

. The school system strictly forbids any unlicensed or

unauthorized software to be installed. Software should
only be installed from sources approved by the Technol-
ogy Department.

The purchase and installation of educational software,
or any software that will be made available to students,
must meet federal, state, and local regulations and
guidelines on accessibility (i.e. 508 compliant). The Dig-
ital Tools Review Committee must approve the purchase
of the software.

The Microsoft Office Suite and Google Workspace are
the standard sets of software applications to be used
for administrative and productivity functions within the
school system’s network.

. Security Regulations

Users shall only access information, computer systems,
and network devices for which they are authorized and
have educational and/or job-related purposes.

Users are expressly prohibited from sharing information
related to network accounts or passwords.

. Users shall log off or lock the system before leaving a

computer workstation or allowing someone else access
to it.

Users shall not disable or modify security settings or
software such as anti-virus software or permission ac-
cess rights.

. Users may only remove from schools or the Center for

Education Services (“CES”) computers, tablets, and oth-
er technology equipment that has been properly issued
to them. Equipment that is not generally recognized
as portable such as desktop computers, monitors, and
printers may not be removed from schools or CES with-
out proper authorization from the school principal, CES
administrator, or their designee. Users may be required
to return any equipment removed from school facilities
at any time. School principals, CES administrators, or
their designees may prohibit users from removing por-
table equipment that may generally be removed from
school facilities.

All technology equipment remains the property of the school
system. The school system retains the right to reclaim any
technology equipment at any time for any reason.
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7.

8.

Users are responsible for ensuring the network is used
for educational or administrative purposes only.

Users may make limited reasonable personal use of the
network so long as it does not interfere with the comple-
tion of their job duties, violate Board of Education policy,
or negatively impacts the operation of the network. If no-
tified by Information Technology staff or their supervisor
that their activity is negatively impacting the network, us-
ers are expected to immediately cease the activity. Em-
ployees and students, or any other individual assigned
a school system email address, may not use such email
address for personal use or personal business. The
school system email account should only be used for
communications related to the employee’s professional
responsibilities. There is no guarantee that the network
will be available for personal use at any time, and there
is no expectation of privacy when using the network for
personal use.

The school system is not responsible for, nor does it
control, information and content found on outside net-
works including the internet. The school system shall uti-
lize filters to prevent or minimize access to inappropriate
information and content.

F. Rules and Regulations

1.

Users shall operate the network only for legitimate, ap-
proved, and appropriate educational, administrative, or
professional development activities.

. Users are responsible for the use of their individual ac-

count and shall take all reasonable precautions to prevent
others from being able to access or use their account.
Users shall promptly disclose to appropriate school per-
sonnel any communication or materials that are or may
be inappropriate or make them feel uncomfortable.
Users shall not alter, tamper with, interfere with, or disrupt
computer systems, network infrastructure components
(including, but not limited to, routers and switches), net-
work accounts, services, or equipment of others by, but
not limited to, the propagation of computer “worms,” “vi-
ruses,” or by changing permissions, access rights, or con-
figurations.

Users shall not post or send via email chain letters or
other unsolicited messages, also known as sending
spam. Spam is strictly prohibited. Broadcasted emails,
or messages to a large number of individuals or groups
through the network, must be administrative, education-
al, or instructional related. Solicitation emails for fund-
raisers or other noneducational events are considered
spam. In addition, personal emails are prohibited from
being forwarded to school system email accounts.
Users shall comply with requests from appropriate school
system employees to cease activities that threaten the
operation or integrity of any component of the network.
Users shall not scan the network to examine or determine
security or monitoring measures. The Executive Director
of Technology may authorize members of the Technology
Department or outside agencies to perform such scans.
No person may install wiring, wireless connections, or
any extension or retransmission of network services un-
less properly authorized by the Technology Department.
Users may not gain unauthorized access to the school
system network or to any other computer network
through the school system’s network. This includes at-

10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

tempting to log in through another person’s account, ac-
cessing another person’s files, or impersonating another
user. These actions are strictly prohibited at all times.
Users shall not damage, destroy, or tamper with the in-
tegrity of electronic information or content.

Users must conform to guidelines as established by the
Technology Department concerning use of all telecom-
munication connections, networks, and applications.
Users shall not engage or participate in any illegal act
such as arranging for the purchase of drugs, alcohol, or
other controlled substances, engaging in criminal gang
activity, threatening the safety of any person, or partici-
pating in any activity that may be improper, unethical, or
inappropriate.

Users will not use the school system network to access,
write, or publish material that is profane or obscene, that
advocates illegal acts, or that advocates violence or dis-
crimination towards other people.

Users shall not communicate using obscene, profane,
lewd, vulgar, rude, inflammatory, threatening, or disre-
spectful language, pictures, or gestures.

Users shall not engage in personal attacks, including the
writing and/or posting of any defamatory, prejudicial, or
discriminatory media.

Users will not use the network to make statements that
are libelous, slanderous, or that harass another person.
In general, harassment is acting in a manner that dis-
tresses or annoys another person. For more detailed
information regarding harassment, see the Board of Ed-
ucation policies on harassment (Files: JFH and GBGA).
Users shall not copy or transfer copyrighted materials
and software without proper authorization. (Reference
Policy EGAD - “Copyright Compliance”)

Users are prohibited from using unauthorized e-mail, in-
stant messaging, and chat rooms.

Anyone who becomes aware of suspicious or inappro-
priate use of network resources, including abuse and
possible breaches of security, should alert his or her im-
mediate supervisor or the school principal.

G. Additional Guidelines for Personally Owned Cell Phones
and other Personal Communication Devices

1.

Users shall operate school system cell phones for legit-
imate, approved, and appropriate educational, adminis-
trative, or operational activities.

. Visitors’, parents’/legal guardians’, and staff's personal

electronic communication devices should be silenced
during the normal instructional school day.

Staff are prohibited from using personal computers,
phones, tablets, or other electronic devices for school
business purposes while on school system premises.
All school business-related tasks requiring a computer
must be completed on school system-issued devices to
ensure proper security, compliance, data privacy, and
access to necessary software. Occasional exceptions
may apply with prior approval from the Executive Direc-
tor of Technology or designee.

. Cell phones, video, and audio recording devices are not

allowed in testing facilities unless turned off and stored
in a bag, purse, or pocket. Storage on “belt clips” is not
acceptable.
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5. Picture or video recording of students, staff, facilities, _
or sensitive papers (e.g. tests) is prohibited unless ap- Use Of Pe rsonal Iy Owned !
proved by the principal or other supervisory-level school | El@ctronic Devices
system employee. .

6. Audio recording of students is prohibited unless ap- (POI ICY JI CJ)
proved by the principal or other supervisory-level school ) ) ) .
system employee. Th(=T use of persgnally-owned,.electror'wlc devices is addressed in

7. Employee personal communication devices should be Policy JICJ. Portions of the policy applicable to students are noted
connected only to networks established for such pur- | Pelow.
poses as communicated to employees by the Technolo- .
gy Department. They are not authorized to be connect- | M- Definitions S . o .
ed to other school system networks. Within the context of this policy, the following definition applies:

8. Using a personal communication device in an unethical
manner, including but not limited to, harassing or bul- A. Instructional Time: Allocated time for instruction during the
lying other individuals and violating academic integrity school day.
and copyright infringement is forbidden.

9. Using a personal communication device to violate confi- B. Personally-Owned. Electronic Device: Any electronic or
dentiality or privacy rights of another individual is forbidden. battery-powered instrument which transmits or receives

10.Violation of these personal communication device poli- voice, text, data, pictures, video, or information in any form
cies will result in disciplinary action. including, but not limited to, cell phones, laptop computers,

smart phones, beepers, two-way radios, tablets, electronic
H. Disclaimer of Liability readers, smart watches, earbuds, headphones, and lan-
guage translators, not owned by Washington County Public

1. The school system cannot guarantee the availability of Schools (WCPS).
or access to the internet and other telecommunication
services. Further, the school system will not be respon- C. Property: Any school or other facility including grounds
sible for any information or data that may be lost, dam- owned or operated by the Board of Education, Board owned
aged, or become unavailable due to technical, hard- buses and contractor owned buses, and other Board ve-
ware, software, or power difficulties and failures. hicles, and the facility and/or grounds of any Board-spon-

2. The school system cannot guarantee the accuracy and sored activity involving students.
quality of information acquired via any component of the
network. D. School Day: Time of arrival on school property until depar-

3. The school system provides no assurance or guarantee ture from school property.
that information, email, or any other communications
transmitted via the network is or will remain private and IV. Policy Statement/Procedures
confidential. Student use of a personally-owned, electronic device during in-

4. Even though the network employs blocking and restric- structional time (as defined in this policy) is prohibited.
tion technologies, the school system cannot guarantee
comprehensive control of, or censor, illegal, defamatory, A. Basic Rules and Procedures
inaccurate, obscene, or potentially offensive materials
that may be transmitted via the Internet or through the 1. A personally-owned, electronic device that a student
network. brings to school is his/her sole responsibility. The Board

. . . of Education assumes no responsibility for a personal-
J. Google Additional Services as Part of Curriculum ly-owned, electronic device if it is lost, loaned, damaged,
- . destroyed, or stolen.

1. The school system utilizes Google for Education as a 2. All students are expected to keep their personal-
platform to support instruction and enhance learning ex- ly-owned, electronic device secure at all times and not
perlgnces. In addltlon.to core Google Workspace for Ed- loan it to others. During instructional time (class time)
uca,tlon tqgls, the currlculum may require the use of Qoo- such devices are to be kept out of sight and turned off.
gle's Additional Services. Acpmplete list may be. obtained 3. Due to confidentiality, privacy, and legal concerns, a stu-
from the Department of Curriculum and Instruction. dent may not use his/her personally-owned, electronic

2. By using school system-provided technology devices, device to tgke photographs or record audio or video in

: S ) . school, during the school day, or on a school bus.
parents/legal guardians are opting into Google’s Addi- D o
. f 4. All students are expected to exhibit digital responsibility
tional Services that the school system has deemed es- o
sential to the core curriculum. and to follow the Board of Education’s Acceptable Use of
Telecommunications Administrative Regulation 1IBH-R.
5. Nothing in this policy is intended to restrict the use of a
v.vy personally owned electronic device for assistive technol-
ogy use identified by a student’s 504 Plan or Individual-
ized Education Plan (IEP).
6. The use of technology is a privilege, not a right. This
privilege can be revoked.
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B. Emergency Situations and Other Exceptions

1. The use of a personally-owned, electronic device may
be granted in an emergency situation as determined by
the supervising adult.

2. The use of a personally-owned, electronic device may
be granted by the supervising adult outside of instruc-
tional time including lunch time and in between classes.

3. The use of a personally-owned, electronic device on a
school bus is permitted provided such usage does not
disrupt bus operations. Due to confidentiality and pri-
vacy and legal concerns, a student may not use his/
her personally-owned, electronic device to take photo-
graphs or record audio or video on the bus.

C. No Technology Support

1. School system staff will NOT provide technology sup-
port for a student’s personally owned, electronic device.

2. There should be no expectation that the school system
will provide network connectivity (Wi-Fi, etc.) for stu-
dents’ personally-owned, electronic devices.

3. If the school system chooses to provide network con-
nectivity, this access may be more limited than that pro-
vided to school-system owned equipment; may require
the installation of software to verify the integrity of the
personally-owned, electronic device; and connectivity
may be revoked at any time.

4. The school system is not responsible for any damage
or other issues (malware infections, etc.) that may occur
as a result of connecting a personally-owned, electronic
device to the network.

5. The school system will not provide software or accesso-
ries for personally-owned, electronic devices.

D. Disciplinary Consequences

Violation of this policy or of the administrative regulation will
result in disciplinary measures in accordance with the student
discipline guidelines (see Exhibit JK-E). A school administrator
may take temporary possession of a personally-owned, elec-
tronic device if a student is attempting to use the device during
any time when such usage is prohibited or if the use of the de-
vice violates any of the previously outlined inappropriate uses,
disrupts the learning environment, creates safety concerns,
violates the confidentiality or privacy of others, or otherwise
contradicts this policy.

Legal Reference: Annotated Code of Maryland, Education Article 7-305
Code of Maryland Regulations 13A.08.01.11

Administrative Regulation JICJ-R sets forth the procedures for the
use of students’ personally-owned, electronic devices.
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Communication Expectations

Recommendations for Staff, Students,
and the Community

Email
Email is a valuable communication tool that is widely used. As such,
staff, parents/legal guardians, students, and other members of the

general school community are encouraged to use email to improve
the efficiency and effectiveness of communication. Because not
every parent/legal guardians has access to email, staff members
cannot make it the only option for communicating with parents/le-
gal guardians. Similarly, neither a student nor a parent/legal guard-
ian may demand that a staff member correspond via email.

Representatives of WCPS using email to correspond will adhere
to the following expectations:

1. The staff members should respond or acknowledge receipt
to student and parent(s)/legal guardian(s) in a timely manner.

2. Staff and students should use only WCPS-provided ac-
counts to receive or send email and not use personal email
accounts for professional correspondence.

3. WCPS has the right and responsibility to access and dis-
close the contents of all email messages as required for le-
gal, audit, and legitimate operational purposes.

4. Users are responsible for all email sent from their accounts;
they should take care to protect access to the account by
keeping their password secret.

5. Messages should be consistent with professional practices
for other correspondence, including grammar, punctuation,
and formatting.

6. Careful consideration should be used when discussing con-
tentious, emotional, or confidential issues via email.

Web Pages

Websites must comply with these expectations and all other rele-
vant Washington County Board of Education (WCBOE) policies.
Failure to do so could result in the loss of website privileges. The
Chief Communications Officer or designee can revoke website
privileges for web pages that do not meet these expectations:

1. Schools, departments, and divisions of WCPS are encour-
aged to participate in publishing student and community-fo-
cused information on the web. School-related groups should
work with their schools to publish information on the schools’
custom web pages or have a link off these pages to their
own website.

2. The school principal or program administrator of a partici-
pating group shall designate at least one WCPS employee
in the participating group as the website manager or content
contributor.

3. Website managers and content contributors must ensure

the content on their sites follow these expectations and all

relevant BOE policies.

Contents must be school, curriculum, or school system-related.

5. All copyright laws and regulations must be followed. Writ-
ten permission for the use of copyright material used on a
website must be obtained and kept on file by the website
manager or content contributor.

6. Personally identifiable information of students and staff shall
NOT be published on any publicly accessible system/school
website (FERPA).

7. WCPS employees’ full name and WCPS email is considered
public information and may be posted on the web page.

8. Personal pages of students or teachers will NOT be posted
on, or have links from, WCPS websites.

9. No advertisements for or from private businesses are al-
lowed on school system websites. Acknowledgement of
sponsors for school or system events with links to a spon-
sor’s web page is permissible.

>
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10. Links to external sites should be tested prior to publishing on a
web page to ensure the pages are active and they do not lead
to areas that are inappropriate for K-12 school environments.
These external links should be tested at least quarterly. For
information, call 301-766-2809 or email info@wcps.k12.md.us.

Social Media

The responsible use of social media can promote exceptional
teaching, learning, and community interaction when used appro-
priately and in a professional manner. WCPS has crafted Policy
GBEE and Administrative Regulation GBEE-R to clarify the use
of social media. In professional and instructional roles, employ-
ees and students need to follow the same behavioral standards
online as they would in real life. The same laws, professional ex-
pectations, and guidelines for interacting with students, parents/
legal guardians, alumni, general public, media, and other WCPS
constituents apply online as in the real world. The following are the
expectations for communications via social media:

1. Employees and students should familiarize themselves with
the aforementioned policy and regulation regarding the use
of social media.

2. Personally identifiable information of students and staff shall
NOT be published on any social media site (FERPA).

3. Respect copyright and fair use laws.

4. Any use of the WCPS logo or any other school system im-
ages or iconography must be approved by school system
administration.

5. The use of WCPS’ name to promote a product, cause, or
political party or candidate is prohibited.

6. Understand that content contributed to a social media site
could encourage comments or discussion of opposing
ideas. Responses should be considered carefully in light of
how they would reflect on the person posting the content
and/or WCPS and its respective schools.

7. Ensure the accuracy of any posted facts and credit sources
prior to posting them on social media. Review content for
grammatical and spelling errors.

8. Prior to posting photographs, consult the Student Health/
Family Information Form for parental permission to post stu-
dent images, interviews, videos, student-generated work or
when publishing names.

9. When posting on behalf of a WCPS school or department on
a social media platform, state your name and position.

vV v Yy

Academic Integrity

Academic integrity enables the social value of regard for others
and their work to exist within the school community. It ensures
that achievements are honestly earned and can stand on their
own merit. Academic integrity also instills values that will serve
students well in all of their intellectual endeavors. Striving for high
achievements must rest on a foundation of honesty, trust, fairness,
respect, responsibility, and courage.

v vy

Artificial Intelligence

Guidance

The WCPS Atrtificial Intelligence (Al) Guidance outlines the appropriate
and responsible use of Al for our students, staff, and school commu-

nities. WCPS recognizes that responsible uses of Al will vary depend-
ing on the context, curriculum, or assignment. Teachers will clarify if,
when, why, and how Al tools will be used. Students are expected to
maintain academic integrity by properly citing all sources, including
Al-generated content. Al tools may be used for brainstorming or pre-
liminary research, but using Al to generate answers or complete as-
signments without proper citation or passing off Al-generated content
as one’s own is considered plagiarism. Using Al tools to manipulate
media to impersonate others for bullying, harassment, or any form of
intimidation is strictly prohibited, as referenced in Policy JEH. WCPS
may use Al software for inspecting and evaluating student work.

vV v Yy

Code of Conduct
(Policy JFC)

l. Purpose
The purpose of this policy is to:

A. Promote a safe and supportive environment where stu-
dents can thrive academically, emotionally, and socially.

B. Promote responsible behavior and citizenship among all
members of the school community.

C. Promote and uphold academic integrity by ensuring that
students understand and adhere to ethical standards in
their scholarly pursuits.

D. Promote responsible and respectful use of digital resources
and technology.

Il. Definitions
Within the context of this policy, the following definitions apply:

A. Academic Dishonesty: Cheating, copying, curating informa-
tion from digital sources and not respecting copyright and
intellectual property rights, forging the signature of teacher
and/or parent/legal guardian, plagiarizing, altering records,
or assisting another in such actions.

B. Academic Integrity: The commitment to honesty, trust, fair-
ness, respect, responsibility, and courage in an academic
community.

C. Integrity: Being honest and truthful in one’s actions, deci-
sions, and conduct.

lll. Policy Statement/Procedures
A. Code of Conduct: Respect and Responsibility and Integrity
The Board of Education commits to the following principles
in fostering a culture of respect, responsibility, and integrity
for all members of the Washington County Public Schools
(“WCPS”) community:

1. Respect for others: The Board of Education will value
and celebrate each member of its school community.
Teachers and staff will model respectful and supportive
relationships while students engage in responsible and
respective behavior.

2. Safe Learning Environment: Every student has the right
to learn in an environment free from threats, intimida-
tion, and harm. The Board of Education will take mea-
sures to ensure the physical and emotional safety of all
students and staff.
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3. Positive Behavior and Citizenship: The Board of Edu-
cation will promote responsible behavior, ethical deci-
sion-making, and good citizenship among students.
Teachers and staff will model these behaviors and pro-
vide guidance to students.

4. Education and Awareness: The Board of Education will
provide education and awareness programs to foster
respect, empathy, integrity, and understanding among
students and staff. This will include promoting inclusion,
anti-bullying initiatives, and supporting the well-being of
students.

5. Conflict Resolution: The Board of Education will provide
conflict resolution and mediation mechanisms to ad-
dress issues among members of the school communi-
ty. Restorative practices may be implemented to repair
harm and rebuild relationships.

6. Reporting and Response: Established WCPS proce-
dures will be followed for reporting incidents of discrim-
ination, harassment, intimidation, bullying, academic
dishonesty, and/or other violations of this policy. All alle-
gations will be taken seriously, investigated, and verified
incidents will be subject to disciplinary action.

B. Code of Conduct: Academic Responsibility
The Board of Education commits to the following principles
in promoting academic integrity and digital responsibility:

1. Obligation to Act with Integrity: It is expected that stu-
dents will act with integrity in scholarship and academic
work. Expression of original, well-formulated ideas is a
fundamental skill for academic and career success.

2. Academic Honesty: Students are expected to complete
their academic assignments and assessments honestly
and independently, citing sources and ideas that are not
their own.

3. Education and Awareness: WCPS will provide educa-
tion and awareness programs to teach students about
academic integrity and digital responsibility. These pro-
grams will emphasize the importance of original thought
and ethical digital behavior.

4. Responsible Digital Citizenship: Students are expected
to maintain a healthy balance between virtual and phys-
ical activities while using technology in a responsible,
ethical, and respectful manner. This includes evaluating
the validity of digital media and curating information from
digital sources while respecting copyright and intellectu-
al property rights. Students create safe online spaces as
thoughtful, empathetic citizens. (ISTE, 2023)

5. Reporting and Response: Established WCPS proce-
dures will be followed for reporting incidents of discrim-
ination, harassment, intimidation, bullying, academic
dishonesty, and/or other violations of this policy. All alle-
gations will be taken seriously, investigated, and verified
incidents will be subject to disciplinary action.

C. The Superintendent is authorized to promulgate an admin-
istrative regulation to implement this policy.

Legal References: Maryland Annotated Code, Education Article, Section 7-306
Policy JK, Administrative Regulation JK-R, and Exhibit JK-E — Student Discipline

Dress Code

Purpose
The purpose of Administrative Regulation JFCA-R is to set
forth Washington County Public Schools’ student dress code.

. Background

Schools have three primary responsibilities with respect to
students. The first responsibility is to foster student academic
achievement. The second responsibility is to create and foster
a school environment that is safe, secure, and conducive to
student learning. The third responsibility is to promote and sup-
port positive community standards and values such as civility,
respect for others, self-respect, citizenship, and other construc-
tive character traits and behaviors. Without these standards,
values, traits, and behaviors, a schoors climate would inevita-
bly deteriorate, teaching and learning would be negatively im-
pacted, and students would be deficient in the knowledge and
skills that are critical for success in community life, no matter
how proficient they were academically.

Definitions
Within the context of this administrative regulation, the follow-
ing definitions apply:

A. Health: A state of positive physical, mental, emotional, and
social well-being.

B. Indecent exposure: A willful or intentional public exposure
of a portion of one’s body in a manner contrary to standards
of appropriate behavior and state law, which will likely be
observed, was observed, or was likely to have been ob-
served by one or more persons.

C. Safety: The condition of being protected against physical
and/or emotional harm.

IV. Policy Statement/Procedures

A. All students are required to wear appropriate clothing and
footwear as outlined in this administrative regulation. The
dress code shall apply to all students, at all school activi-
ties, and at all school-owned, leased, or occupied facilities.

B. The school administration reserves the right to make a final
decision to approve or disapprove any items not addressed
in this administrative regulation based on the goal of provid-
ing a safe and orderly environment for the education of all
students.

C. Head and Face Coverings

1. Head coverings, excluding hats, visors, caps and hoods,
may be worn for religious or medical reasons provided
they allow a student’s face to remain identifiable, are not
used to disguise one’s identity, do not interfere with in-
struction, or the safety of the student or others.

2. Sunglasses are not permitted inside the school building
or during other school events unless expressly permit-
ted otherwise.

D. Clothing
1. Tops must be worn at all times and cover all undergar-
vwvyy ments. Tops must not be translucent and sleeveless
tops must have shoulder straps worn on the top of each
shoulder. Tops must be worn in such a manner that they
WCPSMD.COM/HANDBOOK
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do not cause a disruption of a safe learning environment

and/or result in indecent exposure. Appropriate clothing

for a safe learning environment includes:

a. clothing that does not create a health and/or safety
hazard;

b. clothing appropriate for the school-related activity;
and

c. clothing that covers a student’s torso throughout the
school day, and at all school related activities, except
where otherwise permitted.

2. Skirts, shorts, bottoms, and dresses must cover all un-
dergarments and not result in indecent exposure when
sitting, standing, or crouching.

3. All other pants (bottoms) must be worn in such a man-
ner as to:

a. cover undergarments at all times; and

b. not be excessively long so as to drag on the floor; and

c. not be excessively baggy or worn on the hip in a
manner which exposes undergarments and the
wearing of such cannot result in indecent exposure.

4. Shoes must be worn at all times. Shoes and footwear
must fit to allow safe movement, be appropriate to
school activities, and not damage school property.

E. Jewelry and Accessories

Jewelry or accessories which can be used as or perceived
to be a weapon or threat to others are a safety hazard and
are prohibited. Accessories such as flags, blankets, or other
items not intended to be worn as clothing/attire and/or that
pose a safety hazard are prohibited.

Language, Symbols, and Messages

Words, emblems, badges, objects, pictures, or symbols
deemed to be inappropriate for the school setting such as:
lewd, vulgar, obscene, rude, disrespectful, or discourteous
expressions; communicating a message that is racist, sex-
ist, or otherwise derogatory of a protected group; evidences
gang membership or affiliation; or approves, advances, or
provokes any form of religious, racial, or sexual harass-
ment and/or violence against other individuals as defined
in Policy JFH and accompanying Administrative Regulation
JFH-R; or which may substantially disrupt or materially in-
terfere with the educational setting are expressly prohibited
on student apparel and person. Student appearance and
apparel must not show any reference to or inference to:

1. profanity;

2. drugs, alcohol, tobacco, or other products or activities
that are illegal for use by minors;

violence;

harassment;

suggestive, sexual messages;

language or symbols that offend, demean, or promote
hatred toward an identifiable person or group; or

7. derogatory words, phrases, symbols or images.

o0~ w®

Section F also applies to body art, whether permanent or
temporary. Body art which violates this administrative reg-
ulation must be completely covered during the traditional
school day or at any district sponsored or sanctioned event.

G. Consequences for Violation of the Dress Code

1. First Offense - Discussion of violation(s) and review of
student handbook will take place with student. Student

will be required to adjust or change clothes. It is expect-
ed that the first offense conference will prevent any fur-
ther infractions.

2. Subsequent Offenses - Discipline procedures as de-
scribed in the Board of Education Discipline Policy and
Procedures will be followed (Policy JK & Administrative
Regulation JK-R).

H. Administration may recommend a form of dress considered
for a specific event or activity and communicate the rec-
ommendation or requirement to students and parents/legal
guardians.

Administrative Regulation Adopted: August 1, 2013. Revised: June 22,
2022. Amended: July 7, 2025 Washington County Public Schools
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Bullying, Cyberbullying,
Harassment, or Intimidation

WCPS seeks to maintain an environment that is safe for all
members of the school community. School safety is of the highest
priority in schools. An essential element of safe schools is ensuring
all children feel accepted and comfortable in their schools.

Bullying, harassment, or intimidation of any individual, by any person
or group of people, will not be tolerated in WCPS because these
behaviors compromise the learning environment and well-being
of students. Bullying, harassment, or intimidation of any person
on school property during school hours or at school-sponsored
functions, or by the use of electronic communication devices at
a public school or by use of a school system-owned electronic
communication device regardless of location is prohibited. The
Board of Education prohibits reprisal or retaliation against students
who report acts of bullying, harassment, or intimidation, or those
who are victims, witnesses, or bystanders, with reliable information
about an act of bullying, harassment, or intimidation.

Bullying, harassment, or intimidation means unwanted, demeaning
behavior among students that involve a real or perceived power
imbalance. The behavior is repeated, or is highly likely to be
repeated over time. To be considered bullying, the behavior must
be intentional and include: 1) an imbalance of power (students
who bully use their physical, emotional, social or academic power
to control, exclude or harm others) and 2) repetition (bullying
behaviors happen more than once or are highly likely to be
repeated based on evidence gathered).

Sexual Harassment

The Washington County Board of Education encourages and ex-
pects an atmosphere free of sexual harassment and one that is
conducive to high quality performance in the school setting. The
Board of Education prohibits sexual harassment of, or by, employ-
ees and students.

“Sexual harassment” is defined as: (1) unwelcomed, inappropriate
sexual advances or requests for sexual favors, (2) verbal or physi-
cal conduct/behavior of a sexual nature, (3) verbal or physical con-
duct/behavior of a sexual nature that is a form of intimidation, hos-
tile or offensive to the educational environment, and (4) adverse
actions against a student as a result of the rejection of, reaction to,
or filing of a harassment complaint.
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Reporting acts of bullying, harassment, or
intimidation

WCPS, in conjunction with the Maryland State Department of Ed-
ucation, is committed to eliminating incidences of bullying, harass-
ment, or intimidation in schools. To address this issue, WCPS has
adopted a procedure for parents and students to report alleged
incidents of bullying, harassment, or intimidation.

A student who reports an alleged incident of bullying, harassment,
or intimidation (including sexual harassment) should report the al-
leged incident using the Bullying, Harassment, or Intimidation Re-
porting Form (included in Appendix). This form may be obtained in
the school’s main office, counselor’s office, on the WCPS website
or WCPS Handbook and Guide. A student may request assistance
from a staff member to complete the form. A student, parent or
guardian, close adult relative or staff member may submit the form
to the school administration.

If a student expresses a desire to discuss an alleged incident of
bullying, harassment, or intimidation with a staff member, the staff
member may provide the student with a practical, safe, private,
and age-appropriate way of doing so.

If the alleged incident is brought to the attention of an adult other
than the principal or the principal’s designee, that adult shall assist
the individual in bringing the allegation to the attention of the prin-
cipal or the principal’s designee.

If a school system employee observes or otherwise becomes
aware of an incident that appears to constitute bullying, harass-
ment, or intimidation under the administrative regulation prohib-
iting bullying, harassment or intimidation (JFH-R), the employee
shall immediately report this information to the principal or the prin-
cipal’s designee.

An allegation of bullying, harassment, or intimidation made against
a WCPS employee shall be reported to the Director of Human Re-
sources at the Center for Education Services (CES).

Procedures for the prompt investigation of
acts of bullying, harassment, or intimidation
All reports must be written using the Bullying, Harassment, or
Intimidation Reporting Form, which can be found at any school,
in this Handbook or on the WCPS website. For all allegations of
sexual harassment, the principal or the principal’s designee will con-
sult with the district’s Title IX Coordinator before proceeding with the
investigation. After receipt of a reporting form, the principal or the
principal’s designee will promptly investigate the allegation, within
two (2) school days, consistent with due process rights, using the
Bullying, Harassment, or Intimidation Incident Investigation Form.
Based on the school administrator’s findings, appropriate actions
will be taken to address any substantiated allegations.

WCPS will not tolerate bullying, harassment, or intimidation. Parent
and student involvement in reporting alleged incidents of bullying,
harassment, or intimidation will support the efforts of the WCPS
staff to address this behavior. For additional information concerning
this matter, please contact your child’s school counselor, school
administrator, or the Office of School Counseling at 301-766-2966.

See also: Policy JFH and Administrative Regulation JEFH-R — Pro-
hibiting Bullying, Harassment or Intimidation.

Gangs and Gang-Related Activities

In conjunction with the Maryland State Department of Education
(MSDE), Washington County Public Schools (WCPS) adopted a
gang policy during the 2011-2012 school year that prohibits gang
activity and similar destructive or illegal group behavior on school
property, school buses, or at school-sponsored functions.

A “criminal gang” is defined as a group or association of three or
more persons whose members:

1. Individually or collectively engage in a pattern of criminal
gang activity.

2. Have as one of their primary objectives or activities the
commission of one or more underlying crimes, including
acts by juveniles that would be underlying crimes if commit-
ted by adults.

3. Have in common an overt or covert organizational or com-
mand structure.

A “pattern of criminal gang activity” means the commission of, at-
tempted commission of, conspiracy to commit, or solicitation to
two or more underlying crimes or acts by a juvenile that would be
an underlying crime if committed by an adult.

WCPS is committed to addressing and reducing gang activities
that potentially disrupt the school climate and interfere with stu-
dent learning. All WCPS employees are required to report any in-
cidents of suspected gang activity or destructive or illegal group
behavior to the principal or, in the absence of the principal, to the
school security coordinator.

WCPS has adopted procedures for stakeholders to report gangs
and gang-related activities. Gang-Related Incident Reporting
Forms are available in the guidance and administrative offices of
each school for parents, students, and staff members. Gang-Re-
lated Incident Reporting Forms may also be obtained electronical-
ly from the school system’s website or the individual school’s web-
site. Individuals reporting incidents should submit the completed
form to the principal or school security coordinator. Upon receipt of
a Gang-Related Incident Report, the principal or designee and the
school security coordinator shall initiate an investigation. If the re-
port is of a high level of severity, (criminal activity, imminent danger
or disruption), every effort will be made to initiate the investigation
within 24 hours after receipt of the written report.

WCPS considers gangs and gang-related activity a serious matter
and will not allow its presence on school property. Your involve-
ment in reporting gangs and gang-related behavior will support
the efforts of WCPS officials to address this issue. If you have
additional questions concerning this matter, please contact your
child’s school administrator or the WCPS Safety and Security/Risk
Manager, at 301-766-8757.

Reportable Offense Notification
Maryland Code — EDUCATION Article, Section 7-303 and COMAR
13A.08.01.17

Arrest for Reportable Offense:

The police are required to notify WCPS when a juvenile commits
a crime listed as a Reportable Offense. The information will be
used to provide appropriate educational programming and related
services to the student and to maintain a safe and secure school
environment for students and school personnel. The school sys-
tem assessment team will follow WCPS Administrative Regulation
JGA-R to develop a plan for appropriate educational programming.
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The assessment team will consider the student’s attendance, ac-
ademic, and behavior history, the current charges, and the impact
upon the school community. The student’s parent/legal guardian
will be requested to submit information that is relevant to devel-
oping the plan. The assessment team’s plan may range from no
action to a change in the student’s educational programming.

The assessment team will consider prohibiting a student who is
arrested for a reportable offense involving rape or a sexual offense
from attending the same school or riding the same school bus
as the alleged victim of the reportable offense if such action is
necessary or appropriate to protect the physical or psychological
well-being of the alleged victim. If the student is convicted of or
adjudicated delinquent for the rape or sexual offense, the student
may not attend the same school or ride on the same school bus
as the victim.

If the plan results in a change to the student's educational
programming, the school principal shall schedule a parent
conference to inform the student and/or the student’s parent/legal
guardian of the plan with the student’s attorney, if the student has
an attorney. If the student has a disability, the assessment team
will not make a decision until after the manifestation determination
has been made by the student’s IEP or 504 Plan team. The
student’s attorney, if the student has an attorney, shall be invited
to the manifestation determination review.

The student or student’s parent/legal guardian may appeal the
removal of the student from the student’s regular school program
to the Board of Education within fifteen (15) calendar days after
the receipt of the written determination and notice of appeal rights.

v vy

Rights to Education Records

& Student Access/Release

Family Educational Rights and Privacy Act (FERPA) and Maryland
Student Records Regulations protect the privacy of student re-
cords and also give biological parents, legal guardians, or eligible
students (18 years of age or older) the right to inspect and review
the student’s education records and to request that inaccuracies in
the record be corrected.

A policy and procedure statement about the protection of parents’
and students’ privacy and rights to access student records under
FERPA is available to interested individuals in all schools. It spec-
ifies procedures for inspection and review of educational records.

Upon request, WCPS provides parents, legal guardians, and/or
an eligible student access to the education records of the student.
Explanation and interpretation of the educational records will be
provided to the parents, legal guardians, and/or eligible students
in their native languages. A request to access educational records
must be submitted in writing to and granted by the principal.

WCPS will not permit access to, or release of, education records of
students, or personally identifiable information contained therein,
without the written consent of the parents, legal guardians, or the
eligible student with the exception of those reasons listed below.

Directory Information

As specified by FERPA, WCPS will permit the release of di-
rectory information, unless parents, legal guardians, and/or
eligible students notify the school to the contrary.

“Directory information” includes, but is not limited to:
e student’s name,

address,

telephone number,

WCPS issued electronic mail address,

photograph,

date and place of birth,

major field of study,

grade level,

participation in officially recognized activities and sports,

weight and height of members of athletic teams,

dates of attendance,

diplomas, honors, and awards received,

the most recent school attended by the student,

list of graduates.

For the most up-to-date list of directory information, please see
Administrative Regulation JOB-R.

Outside organizations to whom directory information may be re-
leased include, but are not limited to, companies that manufacture
class rings or publish yearbooks.

Parents, legal guardians, and/or eligible students who do not
want student directory information released must complete
the Restriction of Access to Directory Information Annual
Parental Opt-Out Form available at each school and return it
within 10 days of enroliment.

The third party receiving directory information from the school may
not re-disclose the information to any party without prior written
consent of the parent, guardian, or eligible student.

Release of Personally Identifiable Information
FERPA also permits the release of personally identifiable informa-
tion from education records without the written consent of the par-
ents, legal guardians, and/or an eligible student to:

e Authorized representatives of WCPS.

e Officials of another school, school system, or institution of
postsecondary education where the student seeks or intends
to enroll, or where the student is already enrolled so long as
the disclosure is for the purposes related to the student’s en-
rollment or tranfer.

e Such authorized individuals or representatives of: The Comp-
troller General of the United States, The Attorney General of
the United States, The Secretary of the U.S. Department of
Education; or state and local educational authorities.

e An organization or agency to determine the eligibility of the
student for financial aid, the amount of the financial aid, and
the conditions that will be imposed regarding the financial aid;
or to enforce the terms or conditions of the financial aid.

e State and local officials or authorities to whom such informa-
tion is specifically allowed to be recorded or disclosed pursu-
ant to state statute.

e Organizations conducting studies for, or on behalf of, educa-
tional agencies or institutions for the purpose of developing,
validating, or administering predictive tests, administering stu-
dent aid programs, or improving instruction.

e Accrediting organizations to carry out their accrediting functions.
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e Parents of a dependent student as defined in Section 152 of
the Internal Revenue Code of 1986.

e A party in order to comply with a judicial order or lawfully is-
sued subpoena, upon condition that the parent or eligible stu-
dent is notified by WCPS of the order or subpoena in advance
of the compliance therewith, unless prohibited from providing
such disclosure.

e The court when the school system initiates legal action against
a parent or student, if the school system makes a reasonable
effort to notify the parent or eligible student so that the parent
or eligible student may seek protective action.

e Appropriate persons in connection with a health or safety
emergency if knowledge of the information is necessary to
protect the health or safety of the student or other individuals.

e A party who requested information WCPS has designated as
directory information.

e The parent of a student who is not an eligible student or to the
eligible student.

Reference: COMAR 13A.08.02.19

Student records, which WCPS will make available for inspection

and review only to persons who have a right to know, include:
e Personal and family information,

School enroliment information

Attendance information,

Subject performance information,

Standardized test information,

Non-subject performance information,

Physical health information

Referrals for physical or behavioral reasons,

Health inventory,

Special education and individual test information,

Discipline records.

WCPS will obtain the written consent of the parent, legal
guardian, and/or the eligible student before disclosing the
above referenced personally identifiable information from
the education records of a student, other than for the specific
identified reasons listed above.

Parents, legal guardians, and/or eligible students have the right to
file a complaint with the U.S. Department of Education concerning
alleged failures by the school system to comply with the require-
ments of FERPA.

Destruction of records will be in accordance with the procedures
established by the Washington County Board of Education and the
Maryland State Department of Education (MSDE).

Military Recruiters

Information including students’ name, address and phone num-
ber(s) will be released to military recruiters for high school stu-
dents, upon request, unless a parent, legal guardian, and/or eligi-
ble student indicates that this information should not be released.
A parent, legal guardian, and/or eligible student who does not want
this information released to military recruiters may indicate this by
checking the appropriate box on the Student Health/Family Infor-
mation form.

Rights Of Non-Custodial Parents
If parents of a student are separated, divorced, or living apart, the
school must permit both the custodial and non-custodial parent to

inspect, review, and obtain copies of the student records, unless
the custodial parent provides the school with legal documentation
restricting or terminating the parental rights of the other parent. In
addition, a non-custodial parent may request to receive school-re-
lated information. School-related information consists of documents
that are regularly provided to the custodial parent at school meet-
ings, by mail, or by sending home with the student. Examples are:
Statements on student and parent rights and responsibilities,
School newsletters,

School calendars,

Notices of parent conferences, open houses, and plays.

School-related information also includes those student records
that are provided to the custodial parent such as:

e Report cards,

e Disciplinary notices,

e Special education notices.

A reasonable fee to cover the cost of copying and mailing these
documents may be charged.

Permission to Release/Student Record Information
A parent or legal guardian who wants to allow someone other than
a parent or legal guardian to have access to protected student re-
cord information (i.e., report cards, attendance information, teach-
er feedback, etc.) must complete a Consent for Release of Stu-
dent Information Form and return it to the student’s school. This
form will be maintained in the student’s cumulative folder. A new
form must be completed for this purpose each year.

Consent to Permit Access to Student and/or
Student Information

If a parent or legal guardian wants to allow someone other than
the custodial parent or legal guardian (i.e. relative, service provid-
er) to have access to the student during the school day or to at-
tend school conferences or meetings, the parent or legal guardian
must complete and submit the WCPS Consent to Permit Access
to Student and/or Student Information Form. This consent permits
access. It does not grant educational decision-making authority.

Student Dismissal Prior to the Regularly
Scheduled Dismissal Time

In order for a school to release a student before the regularly
scheduled dismissal time in non-emergency circumstances (e.g.,
an appointment off school grounds), the biological or adoptive cus-
todial parent, foster parent, or the legal guardian must submit a
written notice to the school on the date of the intended release.
This is true even if it is the parent or legal guardian who will be
picking up the student. (Note: A stepparent is not considered an
adoptive custodial parent or a legal guardian of a student unless
they have legally adopted the student.) A written notice must be
provided for each early dismissal release (e.g. a written note cov-
ering multiple dates will not be accepted). The written notice must
indicate the full name of the person to whom the student will be re-
leased, the time of the release, the signature of the legal guardian,
and the reason for the release. The person to whom the school
is to release the student must present proper identification at the
time of the release.

In limited or emergency circumstances, telephone requests for
early dismissal of a student shall be honored only if the caller can
be positively identified as the student’'s parent/legal guardian. In
these cases, the school must document the request from the tele-
phone call in the student’s attendance file.
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Although FERPA permits stepparents to review a student’s ed-
ucational records if they are present day-to-day with the natural
parent and student and the student’s other parent is absent from
that home, those FERPA rights are not dependent on and do not
impact the stepparent’s legal custody of the child for the purpos-
es of educational decision-making, dismissal, or other parental
rights. The rights afforded stepparents under FERPA only apply to
educational records. Although stepparents play an important role
in a student’s life, a stepparent who does not have legal custo-
dy cannot authorize their stepchild’s release before the regularly
scheduled dismissal time to either themselves or others or autho-
rize their stepchild’s release to others at the immediate conclusion
of the school day.

Please note:

“Emergency Contacts” identified by the parent or legal guardian
are adults who may assume temporary care of a child without fur-
ther consent in the event of an emergency, iliness, or accident
when contacted by school staff because the parent/guardian can-
not be reached.

Reference: Policy JEDB

Protection of Pupil Rights Amendment (PPRA)

The PPRA is a federal law that gives parents, legal guardians,
and eligible students the right to control certain aspects of student
participation in surveys and data collection.

Under the law, WCPS schools must:

e Get parental consent before students take surveys funded by
the U.S. Department of Education that ask about sensitive top-
ics (like beliefs, family issues, or health).

Allow parents and legal guardians to opt their child out of cer-
tain surveys, physical exams, or data collection used for mar-
keting.

e Give parents and legal guardians the right to review surveys
and materials before they are given to students.

WCPS provides notice of these rights annually and before certain
activities.

For more specific information, see Administrative Regulation JOC-R.
vV v v

Safe and Drug-Free Schools

Drugs/Alcohol

Students do not have the right to use, sell, distribute, possess, or
be under the influence of drugs, including alcohol, on school prop-
erty or during school-sponsored activities unless the medication
has been prescribed by a physician for the individual student. The
principal and school nurse must be notified by the parent and/or
physician of the student’s need to take medication (prescription
or over-the-counter) during school hours. See Student Health:
Medication in this handbook. Students also must be aware that
Maryland law (Criminal Law Article, Section 286B) prohibits pos-
session, distribution, etc., of non-controlled substances (“look-
alikes”) in school.

K-9 Drug Scans
WCPS has partnered with local, county, and state law enforce-
ment agencies to conduct K-9 scans in and around the school.

If the police K-9 scan results in an alert, the police officer will noti-
fy a school administrator. The school administrator will attempt to
locate the student associated with the vehicle parked on school
property and have them respond to the vehicle. Police policies
and procedures will determine if the police search the vehicle or
take other action. The school administrator can ask the student
for permission to search the vehicle. A student’s willful refusal to
cooperate with a school administrator at any time during a search
of the person or property, which is detrimental to the security, dis-
cipline, and sound administration of the school, may result in dis-
ciplinary action. School administration can contact the student’s
legal guardian if the student refuses to cooperate in order to obtain
parental permission to search the vehicle.

Students who have alcohol or other drug-related problems are
urged to discuss the problem with appropriate staff. School staff
will respect the student’s right to privacy. Students who violate the
drug and alcohol policy must be referred to the school’s Student
Assistance Program (SAP).

Staff, parents, students, and visitors may not use tobacco on
school property.

Student Possession/Use—Drugs and Alcohol

1. Use of illicit drugs, including the unlawful use of alcohol and
tobacco, is illegal and harmful for students.

2. There shall be no use, possession, or distribution of illicit
drugs, tobacco, or alcohol by students on school premises
or at any school activity on or off school grounds.

3. Students who knowingly and willingly place themselves in
proximity with a person who is illegally in possession or us-
ing drugs or alcohol may be deemed to have violated Stu-
dent Possession/Use Regulations.”

4. Students who violate this procedure face disciplinary action,
as well as possible legal penalties. (See WCPS Disciplinary
Guidelines)

5. Students who use or possess drugs/alcohol in any WCPS
schools will be referred to the Student Assistance Program.

Parents—Drugs and Alcohol
All programs, guidelines, services, standards of conduct, and
disciplinary sanctions must be made known to parents.

Where to Call for Information
Department of Student Services — 301-766-2960

Firearms

If the superintendent or designated representative finds that a stu-
dent has brought a firearm onto school property, the student shall
be expelled from WCPS for a minimum of one (1) year. The super-
intendent may specify, on a case-by-case basis, a shorter period
of expulsion or an alternative educational setting. (See WCPS Dis-
ciplinary Guidelines on pages 28-29)

COMAR 13A.08.01.12 Maryland Annotated Code, Education Arti-
cle, Section 7-305

(Firearm: a handgun, rifle, shotgun, bomb, grenade, rocket, .32 cal-
iber gun, missile, .22 semi automatic, 9mm gun. 18 U.S.C. ss 921.)

If a school production contains a scene with a Firearm Prop (a per-
manently inoperable prop, [80 Op. Atty. Gen. MD 147]), the Drama
Coordinator will notify the school administrator and the Office of
Chief Legal Counsel. Notification will be made in the program that
a prop resembling a firearm will be displayed during the play.
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Asbestos Management

In October of 1986 the U.S. Congress enacted the Asbestos Haz-
ard Emergency Response Act (AHERA). Under this law compre-
hensive regulations were developed to address asbestos prob-
lems in public and private elementary and secondary schools.
These regulations require schools to inspect for friable and non-fri-
able asbestos, develop asbestos management plans that address
asbestos hazards in school buildings, and implement response
actions in a timely manner.

The WCPS program for fulfilling these responsibilities is outlined
in the asbestos management plan for each school. The plans cur-
rently contain the inspection reports and the appropriate response
actions. They also contain plans for periodic re-inspections and
post-response activities.

Delivery of asbestos management plans to schools began on May
1, 1989. The receipt of these management plans required an ac-
knowledgment by the principal or assistant principal. On May 9,
1989, the Asbestos Management Plans were delivered to the Gov-
ernor as required by law.

On December 14, 1987, the Asbestos Hazard Emergency Re-
sponse Act (AHERA) went into effect requiring school districts in
the United States to inspect each building used for educational
purposes. These inspections are to be conducted using persons
who have been trained and annually re-certified by the Environ-
mental Protection Agency and the State Department of Health.

This law compels the Board of Education to locate and identify all
asbestos-containing material (ACM) in the schools. Not all schools in
Washington County contain asbestos. Regarding those that do con-
tain asbestos, the inspections identified ACM in floor tile, ceiling tile,
sprayed-on surfacing material, thermal system insulation, and mis-
cellaneous materials. The law also requires the Board of Education
to assess each area of ACM and determine what plans of action will
be taken to ensure that no asbestos fibers are released into the en-
vironment, repair any damaged ACM, and remove any material that
cannot be controlled using conventional engineering techniques.

WCPS developed an Asbestos Management Plan that identifies
the locations of all known ACM in the schools and describes the
plan of action to be taken to manage the ACM. The plan has been
reviewed by the State of Maryland and is available to any con-
cerned individual who wants to examine its contents.

Since May 9, 1989, the Asbestos Management Plans have been
available for review during normal business hours at the following
locations:

» The main office of each school during normal school hours.

» Facilities Department
Washington County Public Schools
10435 Downsville Pike
Hagerstown, MD 21740
301-766-2881

For further information, please contact the Facilities Department at
the above location.

Integrated Pest Management Program

The Integrated Pest Management (IPM) program employed by the
WCPS is a proactive rather than a reactive approach to insect and
rodent control in school facilities. The IPM program includes rou-

tine inspections or surveys of all school facilities to identify condi-
tions conducive to pest invasion, to ensure early detection of pest
presence, and to monitor infestation levels. As a first step in pest
control, the IPM approach employs a number of preventative strat-
egies and alternatives to pesticide application, such as employee
education, source reduction, inspection and identification of po-
tential problem areas, and improved sanitation. Each approach is
monitored and evaluated, and modifications are made if neces-
sary. Pesticides are used only as a last resort.

Maryland law requires that parents of all elementary school chil-
dren be notified prior to any pesticide application. Parents of mid-
dle school or high school students who wish to be notified prior to
interior pesticide applications must request that they be placed on
the school system’s pesticide notification list. To be added to the
notification list, send a written request which includes your name,
address, and telephone number as well as your child’s name and
school to:

Director of Facilities - Robert Rollins
Washington County Public Schools
10435 Downsville Pike

Hagerstown, MD 21740

The following is a list of the pesticides and bait stations, by com-
mon name, that may be used on school premises during the school
year. The list includes, but is not limited to:

glyphosate fipronil allethrin
prometon hydramethylnon abamectin
siduron diuron trifluralin
PCNB benefin atrazine
permethrin bromadiolone lambda-cyhalothrin
boric acid cholecalciferol diphacinone
imidacloprid napthalene sulfur
icambabifenthrin 2-4-D cyfluthrin
MCPP propoxur dichlorprop
piperonyl butoxide pyridine dimethyl
orthoboric acid allethrin quinclorac
phrethrin triclopyr indoxacarb
phenothrin deltamethrin

hydroprene resmethrin

Copies of material safety data sheets (MSDS) and product labels
for each pesticide and bait station used on school property are
maintained by the contact person. Persons wishing to review this
information or who need additional information should contact
the Facilities Department, at 301-766-2881, to arrange an ap-
pointment.

Suspected Child Abuse and Neglect

Every WCPS employee receives annual training on the prevention,
identification, and reporting of suspected child abuse and/or ne-
glect. Maryland law and Policy JLF and Administrative Requlation
JLF-R mandates that every educator who has reason to believe
that a child has been subjected to physical or sexual abuse or ne-
glect, must immediately report the information to the Department
of Social Services and the appropriate law enforcement agency.

e The law and policy are quite specific: When there is doubt
about reporting a suspected situation, it is to be resolved in
favor of protecting the student and the report must be made
immediately.
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e School personnel are permitted to briefly question a student
to determine if there is reason to believe that the child’s inju-
ries resulted from physical or sexual abuse.

e Investigation of suspected abuse is the responsibility of the
Department of Social Services, assisted by the police.

e School staff may not inform parents/guardians about any re-
port of suspected abuse.

e School personnel may not attempt to conduct an internal in-
vestigation and must cooperate with DSS or law enforcement,
if an investigation is conducted.

e All records and reports concerning protective service inves-
tigations of child abuse and neglect and their out-comes are
protected by the Annotated Code of Maryland, Family Law
Article, Title 5, Subtitle 7. School personnel only become in-
volved if requested to assist in providing services to the child
or family.

Additional information and copies of the complete policies may
be secured from the Department of Student Services at 301-766-
2960.

REPORTING SUSPECTED CHILD ABUSE OR NEGLECT
Anyone who has reason to believe that a child has been
abused or neglected should make a report to the De-
partment of Social Services by calling: 1-800-91Prevent
(1-800-917-7383)

Washington County Community Agencies
For a list of community support agencies, please see visit:
bit.ly/WCPScommunityresourcequide

v vy

School Attendance Guidelines

The Maryland Compulsory Attendance law requires that every
child in Maryland five (5) years old by September 1, and up to the
age of eighteen (18) must attend school daily unless the child is
lawfully absent or registered and participating in a certified home
teaching program. It is the WCPS expectation that students attend
school daily. Every school day is important and students who miss
even one day miss valuable instruction.

WCPS will follow the requirements in the Maryland Student Re-
cords System Manual and district regulations/procedures when
determining if a student is counted present for a full-day or half-
day. In general, a student must attend the majority of their classes
or the school day in order to be counted present for the full day.
During distance or blended learning, a student is in attendance for
the entire day if they are present for more than 50% of their daily
schedule/blended learning sessions.

The following attendance guidelines apply to all WCPS students:

e All school absences are recorded as excused or unex-
cused. All absences (other than those related to school
discipline) require a parent note, which explains the
reason for the absence, upon the student’s return to
school. Failure to provide a parent note within 30 days may
result in the absence being coded as unexcused. When the
combined number of excused and unexcused absences
reaches twelve (12) days, only official/legal documentation
will be accepted in order for absences to be excused (i.e.
a doctor note, a note from a licensed/certified health care
provider, and/or a legal summons). Parent/legal guardian,
medical, or court notes presented by the parent/legal guard-
ian must include the specific date(s) related to the reason(s)
for absence.

e Excused Absences: Only excused absences are consid-
ered lawful according to Maryland law. Excused absences
include: 1. lliness or behavioral health needs of the student
(three or more consecutive days may require medical verifi-
cation); 2. Death in the immediate family; 3. Court summons
specific to the student; 4. Out-of-school suspension; and 5.
Other special circumstances. Per Maryland Law, effective
July 1, 2022, when school staff receive written documenta-
tion that a student’s absence was due to a behavioral health
need, the school counselor or social worker will provide to
the student or the student’s parent/legal guardian informa-
tion about school or community behavioral health resources
that are available.

e Unexcused Absences: If a student is absent for any por-
tion of the day, for any reason other than those identified as
excused, then the absence will be considered unexcused.
(This includes absence from school without the knowledge
of the parent/legal guardian, shopping, babysitting, provid-
ing care for other adults, running errands, etc.) Unexcused
absences may be defined as truancy. Any time a student
between the ages of five and eighteen is absent without law-
ful cause, the student is considered truant.

e College Visitation Days: A college visit for students in
grades 11 and 12 who pre-schedule the visitation with the
principal’s approval shall be considered an extension of
the student’s program and the student shall be recorded as
present. No more than three (3) college visitation days shall
be approved per school year. Pre-approved absences relat-
ed to recruitment or enlistment in the military will be consid-
ered in the same manner as approved college visitation.

e Family Vacation Absences: Vacations or trips during the
school year are strongly discouraged, as the loss of class
time may have a negative impact on the student’s academ-
ic progress and record. It is also recognized that on some
occasions, working parents have little control over the time
of year when vacations may be taken. Family vacation ab-
sences are considered excused only if they have prior writ-
ten approval of the principal and do not exceed three (3)
days per school year. Written requests must be made at
least ten (10) school days in advance of the requested vaca-
tion absence, and after approval, parents and students are
responsible for requesting students’ assignments. Teachers
need at least four (4) days’ notice for preparation of student
materials.
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e Home and Hospital Teaching (HHT): HHT provides short-

term instruction for students who are unable to attend their
regular school program due to physical or emotional condi-
tions, as documented by an appropriate licensed provider.
Instructional services are offered virtually to all eligible stu-
dents during a period of recovery or treatment. Individual ex-
ceptions for the delivery at the student’s place of residence
will require review and approval by the Director of Student
Services. A student will be counted present while actively
participating in HHT virtually, in the home, or in a facility. If
you have questions about HHT eligibility, contact the HHT
Coordinator at 301-766-8035.

Elementary and middle school students approved for HHT
will receive instruction in the four core academic subjects-
English, math, science, and social studies. High school stu-
dents approved for HHT will receive instruction for credit-
ed classes, except for courses such as dual credit college
courses, Advanced Placement classes, some world lan-
guages, laboratory science, math and ELA support, band,
and physical education.

Full-time HHT services provide six (6) hours of instruction
per week for a student unable to attend WCPS at all due to a
physical or emotional condition documented by an approved
licensed provider. HHT services may also be provided on
an intermittent basis when a student can attend school but
occasionally is unable to attend school due to the physical
or emotional condition.

While receiving full-time HHT services, students are NOT
permitted to participate in school based extra-curricular ac-
tivities such as proms/dances, sports, band, chorus, clubs,
etc. Unfortunately, if the student is too ill to attend school,
then they are too ill to participate in extracurricular activities.

While receiving intermittent HHT services, if the student is
absent from school the entire day or is unable to finish their
school day due to their HHT-related condition, then they are
not eligible to participate in any extracurricular activities that
day (this includes school clubs, dances, sports, etc.). If the
student is late to school because of their HHT-related con-
dition and they are a high school athlete, then the parent
must communicate the reason for lateness with the school
the same day their child wishes to access athletics in order
for them to be eligible to participate in games or practice
that day. The WCPS athletic policy requires athletes to be
present in school or have an excused tardy/absence in order
to participate in games or practice that same day.

Pregnant and Parenting Students: Pregnant and parent-
ing students (the mother, father, or legal guardian of a child)
must have access to a range of specific activities and poli-
cies that govern activities both in and outside of the class-
room. These activities include, but are not limited to, lawfully
excused absences for any pregnant and parenting-related
condition (labor, delivery, recovery, medical appointments,
family law proceedings, etc.), access to make-up work, ac-
commodations for instruction, a private space for lactation,
and a designated support staff in the school for the purpose
of connecting pregnant and parenting students to services.
For more information, reference Policy JEA and Administra-

tive Requlation JEA-R.

Religious Absence: Student and staff absences from school
to observe religious holidays are excused. Absences related
to travel for the purpose of a religious observation will be
considered “family vacation” absences, and must be pre-ap-
proved by the school principal. School personnel should be
aware of religious holidays and should make every effort to
avoid scheduling major examinations and events on those
dates. Students will be permitted to complete make-up work,
within a reasonable time period.

Chronic Absenteeism refers to a student who is absent 10
percent or more of school days (9 or more days in a semes-
ter/18 or more days in a school year) for any reason (excused
or unexcused). Chronic Absenteeism will require a confer-
ence between school personnel, parents, and students.

Habitual truancy refers to a student whose unexcused ab-
sences are in excess of 20 percent of the school days in any
semester, or school year (greater than 18 days in a semes-
ter, 36 days in a school year).

Tardiness: Individual schools have defined opening times
when students are expected to be present. Students arriving
after the designated time are marked tardy depending upon
the time of arrival. Excessive tardiness will result in missed
instruction and may require the school to take disciplinary
action.

Make-up work requirements: Make-up work will partially
compensate for absences from classes. Teachers are re-
quired to assign make-up work for students whose absenc-
es are excused, if requested by the parent or student within
the designated time lines.

Incentive programs: Schools encourage regular on-time
attendance and sponsor a variety of programs to encourage
students.

WCPS attendance standards: The Washington County
Board of Education has established minimal standards for
attendance and absences for students. When absences, ex-
cused or unexcused, accumulate to six (6) days, parents/
students will be notified by mail. By WCPS policy, absenc-
es beyond twelve days in a school year are unacceptable.
Cases involving excessive absence will be referred to the
student support team (SST). Parents may be requested to
participate in a conference with school personnel to discuss
excessive absence.

Possible results when students accumulate excessive

absence or habitual truancy:

= Request for additional documentation

= Assignment of additional days of attendance (not includ-
ed in the regular school year, i.e., Saturday School)

= Establishment of a probationary attendance period

= Retention in grades 1 through 8

= Failure to earn high school credit or credits

= Referral of the parent to the court for appropriate action

Appeal Process: The following procedures are applicable
for students and parents in order to appeal coding of ab-
sences and any penalties relative to the Student Attendance
Policy.
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Step | - The student and/or parent shall contact the school
principal to arrange for a conference to discuss the specific
concern.

Step |l - If after conferencing the problem is not resolved,
the parent within ten (10) days may contact the office of the
Director of Student Services in writing following the Step |
decision.

Step lll - If the problem is not brought to resolution after
conferencing with the Director of Student Services, the par-
ent, within ten (10) days following the Step Il decision, may
contact the Executive Director of Elementary or Secondary
Education in writing to request a meeting.

Step IV - If the problem is not brought to resolution after con-
ferencing with the appropriate Executive Director, the parent
may contact the Superintendent in writing, within ten (10)
days after the Step Il decision, to discuss the matter. The
decision of the Superintendent of Schools shall be final.

e Information dissemination: Parents and students will be
provided information concerning the student attendance pol-
icy/procedures during or before the opening week of each
school year.

NOTE: The WCPS Attendance Policy is not designed nor
intended to punish sick children or to encourage ill children
to be in school. The procedures are designed to promote
the importance of regular, daily school attendance. The law
is quite clear — students are to be in school every day school
is in session, unless they are ill or absent for another lawful
reason.

v vy

School Counseling Services

School counselors provide a safe, trusting environment that re-
spects the privacy, rights and integrity of all students; allowing
them the opportunity to share their thoughts, feelings and ideas
about various components of their life.

School counselors work with students who might be experiencing
barriers to learning such as poor academic performance, absen-
teeism, health concerns, bullying, family issues, and peer conflicts.
School counselors provide support and direction to help students
focus on academic, personal/social and career development.
Their efforts help students achieve academic success with tools to
prepare them to lead fulfilling lives as responsible members of our
society. School counselors are trained at the graduate level and
certified to deliver comprehensive services for students.

School counselors are involved in the implementation of both pro-
active and responsive services for students in grades K-12.

Elementary and middle school counselors:

e Provide classroom lessons for students in the area of aca-
demics, personal/social issues, and career exploration and
development

e Meet with students individually to provide academic and emo-
tional support

e Conduct small group counseling

e Coordinate full school initiatives for programs such as PBIS,
Character Counts, Second Step, Naviance, and Xello for ca-
reer exploration, along with other programs to address target-
ed needs

e Support students in transitioning to and from various levels,
and situational changes

e Provide crisis intervention as needed

High school counselors:

e Meet with students individually to provide personal/social, ac-
ademic, and career exploration and planning

e Conduct small group counseling

e Provide classroom lessons for students in the area of aca-
demics, personal/social issues, and career exploration and
development

e Provide students with academic, college, and career advisory
utilizing Naviance and other resources

e Support students in transitioning to and from various levels
and situational changes

e Provide direction for students through four-year planning

e Assist students in course selection process

e Monitor student progress toward meeting graduation require-
ments,

e Coordinate visits and direction regarding post-secondary ed-
ucational options

e Provide financial aid, scholarship, and career counseling in-
formation.

School counselors also consult with school staff and parents to
provide information and community resources in addressing stu-
dent needs.

Students in Washington County can request to meet with their
school counselor at any time throughout the school year. Students
can also be referred by teachers, administration, or parents.

Parents/Guardians are encouraged to contact their child’s school
counselor for information or to discuss any concern. Questions,
concerns, and/or comments regarding the school counseling pro-
gram should be directed to the Supervisor of School Counseling
301-766-2966 or the appropriate school principal.

v vy

Behavioral Health Services

Behavioral health generally refers to mental health and substance
use disorders, life stressors and crises, and stress-related phys-
ical symptoms. Behavioral health care refers to the prevention,
diagnosis, and treatment of those conditions.

WCPS is dedicated to monitoring the provision of behavioral
health services within our schools and throughout the community
to support our students. In an effort to sustain this dedication, the
Coordinator of Behavioral Health Services position maintains con-
nections for school-employed behavioral health staff and collabo-
rates with community-based behavioral health workers. Addition-
ally, supports are available for WCPS staff to be better prepared to
support students with behavioral health needs.

WCPS has partnerships with behavioral health providers through-
out the Washington County community through Memorandums of
Understanding that allow providers to provide therapeutic services
to students during the school day at the student’s school. The pro-
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viders work collaboratively with families and WCPS staff to en-
sure all student needs are met, and that ongoing collaboration and
communication is available.

Under Maryland law, students 12 years old or older may consent
to their own mental health treatment at school by WCPS clinical
social workers or outside providers who have a Memorandum of
Understanding with the school system. The Annotated Code of
Maryland, Health-General Article, §20-104 provides that the age
of consent is 12 years of age if the licensed provider determines
that the student is mature and capable of giving informed consent.
If the student has the capacity to provide consent, the student
may consent to consultation, diagnosis, and treatment of a mental
or emotional disorder by a health care provider without parental
consent. It is within the professional discretion of the clinician to
decide if, when, and how to inform parents, unless the provider
believes that the disclosure will lead to harm to the minor.

Should families be interested in learning more about accessing
behavioral health support for their students, they can reach out
to the counselor at their school or connect with the Coordinator of
Behavioral Health Services at the Center for Education Services
at 301-766-8739.

Telehealth Appointments

Administrative Regulation JHCG-R provides staff, students, and
parents/legal guardians with the procedures to be followed for stu-
dent telehealth appointments that occur during the school day on
school premises ensuring that measures are in place to support
student safety, privacy, and well-being. This applies only to sec-
ondary schools. Telehealth services are not permitted in elemen-
tary schools. The availability of telehealth appointments in middle
and high schools may vary by school, school calendar, and other
factors.

Health care practitioner appointments for students, including tele-
health appointments, should be scheduled outside of school hours
whenever possible to maximize student instructional time and
learning opportunities and minimize disruptions to student learning.

If a parent/legal guardian would like their middle or high school
student to participate in a telehealth appointment at school during
the school day, please follow the procedures outlined in Adminis-
trative Reqgulation JHCG-R. The procedures and responsibilities
include, but are not limited to:

e The parent/legal guardian must submit a written request (e.g.,
email, letter, etc.) to the principal at least 15 calendar days
prior to the appointment.

e To ensure equitable access and to preserve student instruc-
tional time, the principal may limit or deny the request.

e Telehealth appointments are limited to 30 minutes so students
can promptly return to class.

e A parent/legal guardian must be present, in-person, with the
student during the entire appointment, is responsible for stu-
dent supervision during the appointment, and must use a per-
sonally owned electronic device for the appointment.

Upon receipt of a written request, the principal will provide the par-
ent/legal guardian with a written response within three (3) school
days.

vvyy

Pupil Personnel Workers (PPWs)

PPWs serve as representatives of the Department of Student Ser-
vices, and as consultants to the schools. They reach out to families
and assist students to succeed in school. Specifically, they en-
courage school attendance on a regular basis, foster appropriate
behavior, and help families access community and support ser-
vices, as needed. PPWs conduct home visits to promote family
involvement; assist schools with enrollment, residency, custody,
disciplinary actions; and help plan and carry out alternative ser-
vices. Each PPW is assigned to several schools and serves as a
key member of the student support team for each school.

Questions regarding PPWs or to find out which PPW services your
child’s school should be directed to the Director of Student Ser-
vices at 301-766-8776.

vV vy

Community Schools

Community Schools are identified by the Maryland State Depart-
ment of Education based on criteria outlined in the Blueprint for
Maryland’s Future. These schools receive special funding known
as Concentration of Poverty Grant funds. The funds are allocated
to each designated school to address the unique challenges faced
by students and families living in poverty.

Community Schools are awarded a Personnel Grant and are el-
igible for a Per Pupil grant after completing their first year as a
community school. The Per Pupil amount awarded is based on the
number of students living in poverty who attend the school.

Washington County Public Schools currently has twenty-four (24)
community schools: Bester Elementary, Cascade Elementary,
Eastern Elementary, Hancock Elementary, Hickory Elementary,
Maugansville Elementary, Salem Avenue Elementary, Pangborn
Elementary, Jonathan Hager Elementary, Lincolnshire Elementa-
ry, Ruth Ann Monroe Primary, Emma K. Doub Elementary, William-
sport Elementary, Potomac Heights Elementary, Springfield Mid-
dle, Northern Middle, E. Russell Hicks Middle, Western Heights
Middle, Hancock Middle/Senior High, North Hagerstown High,
South Hagerstown High Williamsport High, and Marshall Street
School and Job Development Center. Each school must complete
a needs assessment and develop an implementation plan based
on the results of their needs assessment. In addition, each school
must have an advisory committee which is made up of school staff,
families, community partners and other stakeholders.

The overarching purpose of a community school is to serve as the
hub of the community to bring families, communities, and partners
together to address the barriers to student learning. The funding pro-
vided to each school must be used at the identified school to support
students and their families with both academic and non-academic
barriers. In collaboration with community partners, local govern-
ments and other stakeholders, community school funding must be
used to address these barriers by providing a variety of wraparound
services to strengthen a student’s ability to be successful.

Examples of wraparound services:
e Extended learning time
e Safe transportation to school
e Vision and dental care services
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e Establishing or expanding school-based health center services

e Additional social workers, mentors, counselors, psychologists,
and restorative practice coaches

e Enhancing physical wellness, including providing healthy food
for in-school and out-of-school time and linkages to communi-
ty providers

e Enhancing behavioral health services, including access to men-
tal health practitioners, and providing professional development
to school staff to provide trauma-informed interventions

e Providing family and community engagement and supports,
including informing parents of academic course offerings, lan-
guage classes, workforce development training, opportunities
for children, and available social services as well as educating
families on how to monitor a child’s learning

vV v Yy

Student Discipline Regulations

Code of Maryland Regulations

Each local school system must adopt a set of regulations designed
to maintain an environment of order and discipline necessary for
effective learning. These regulations should provide for counseling
and establish standards for appropriate disciplinary measures and
may permit suspension, alternative placement, or expulsion, if
necessary.

Student misconduct definitions and a range of administrator
responses to student misconduct across multiple levels are
shown on the WCPS Disciplinary Guidelines (Board Exhibit JK-
E) document immediately following this section. These responses
range from those designed to teach appropriate behavior to
responses which are exclusionary due to the severity of the
behavior or potential implication of future harm.

Restorative Approaches

The primary purpose of any disciplinary measure is rehabilitative,
restorative, and educational. Restorative approaches is a relation-
ship-focused student discipline model that (1) is primarily proac-
tive and preventative; (2) emphasizes building strong relationships
and setting clear behavioral expectations that contribute to the
school community well-being; (3) is in response to behavior that
violates clear behavioral expectations, focuses on accountability
for any harm done by the problem behavior; and (4) addresses
ways to repair the relationships affected by the problem behavior
with the voluntary participation of an individual who was harmed.

Restorative approaches used by schools may include conflict reso-
lution, mediation, peer mediation, circle processes, restorative con-
ferences, social emotional learning, trauma-informed care, positive
behavioral intervention supports (PBIS), and rehabilitation.

Suspensions and Expulsions

The removal of a student from school because of inappropriate,
disruptive or dangerous behavior is a serious matter. However,
removal is sometimes necessary when a student’s behavior inter-
feres with the efforts of teachers and students to learn or when the
safety of the students and teachers is involved.

The length of time the student is out of school depends both upon
the seriousness of the incident and upon the student’s previous
conduct. Through this handbook and guide and other school an-
nouncements, students are informed of some of the behaviors that
are not acceptable in WCPS.
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Students should be aware that the school has the authority to take
disciplinary action, even when the misbehavior occurs off school
property or when schools are closed, if the behavior affects the good
order and discipline of the school. For example, schools may take
disciplinary action when students are misbehaving on the way to
or from school or misbehaving while participating in school-related
activities such as field trips and other school-sponsored activities.

See more information about Student Conduct Ineligibility on page 35.

Extracurricular Activities

Participation in extracurricular activities is a privilege provided to
students who meet the academic and behavior standards detailed
in this and other publications. Extracurricular activities include, but
are not limited to sports, clubs, graduation ceremonies, and field
trips that occur or extend beyond the regular school day. Students
can lose the privilege of participating in extracurricular activities if
they fail to meet WCPS’ academic and behavior standards, their
school’s behavior standards, or the behavior standards of the
extracurricular program in which they are participating or are re-
questing to participate. Students will be informed if they are ineligi-
ble to participate in all or some extracurricular activities.

In-school Suspension

“In-school suspension” means the exclusion within the school
building of a student from the student’s regular education program
for up to, but not more than, ten (10) school days in a school year
for disciplinary reasons by the school principal or designee.

Out-of-School Suspension

“Out-of-School Suspension” means the removal of a student from
school for disciplinary reasons for a period not to exceed ten (10)
days by a school principal or designee. A student may be sus-
pended for up to ten (10) days for just cause. A principal or desig-
nee may use other disciplinary means to correct student behavior
(conferencing, detention, in-school suspension, etc.) at their dis-
cretion, in accordance with school policies and procedures.

The principal or designee may place a student on short-term
suspension after a conference with the student. During this con-
ference, the student can tell their side of the story. Parents/legal
guardians are notified when the student is placed on short-term
suspension and a meeting is arranged at the school so that the
school administrator, parents/legal guardians, and student can
plan together to avoid any repetition of the misbehavior.

Parents/legal guardians have the right to an informal appeal of the
school administrator’s suspension decision. This process is also
utilized for an appeal of a level 1-3 administrator response(s). The
informal appeal is a paper review and all requests for appeal must
be in writing. The written appeal should include the reason for re-
questing the appeal and contain any written documents to be con-
sidered. During the appeal process, the suspension of the student
remains in effect. Through the appeal process, the consequences
may be increased or decreased. The following are the steps in the
appeal process:

1. Parents/legal guardians may appeal the decision for the
suspension directly to the principal. Such appeals must be
submitted in writing to the principal within ten (10) days of
the suspension decision. The principal will review the par-
ent’s request and render a written decision to the parent.

2. In the event the parents/legal guardians are not satisfied
with the principal’s decision, they may appeal that decision,
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in writing, to the Director of Student Services, School Coun-
seling, and School Health within ten (10) days of the princi-
pal’s ruling of the appeal. The Director of Student Services,
School Counseling, and School Health may direct a PPW to
make a thorough review of the matter. The Director of Stu-
dent Services, School Counseling, and School Health will
confer with the PPW and will render a written decision to the
parent.

3. If parents/legal guardians are not satisfied with the decision
of the Director of Student Services, School Counseling, and
School Health, the parents/legal guardians may appeal that
decision, in writing, within ten (10) days, to the Executive Di-
rector of Elementary Education or the Executive Director of
Secondary Education. The Executive Director of Elementary
or Secondary Education will review the parent’s/legal guard-
ian’s request and render a written decision to the parent.

4. If the parents/legal guardians wish to appeal the decision
of the Executive Director of Elementary Education or the
Executive Director of Secondary Education, this may be
made in writing within ten (10) days to the Superintendent of
Schools, in accordance with Policy BEE and Administrative
Regulation BEE-R(1).

5. Further appeal of the decision of the Superintendent may
be made in writing within ten (10) days to the Washington
County Board of Education. The decision of the Washington
County Board of Education is final.

Extended Suspension or Expulsion

“Extended Suspension” refers to the exclusion of a student from
a student’s regular program for a time period from 11 to 44 school
days. An “expulsion” means the exclusion of a student from the
student’s regular school program for 45 school days or longer.
Examples of unacceptable behavior for which a student may be
requested for an extended suspension or expulsion can be found
on the WCPS Disciplinary Guidelines chart on the subsequent
page. These regulations apply to all activities that are connected
with school. For example, students may be disciplined if they have
weapons at school football games, dances, and while traveling to
and from school.

Important notes in reference to weapons violations:

e The type of weapon or the reason the weapon is in the stu-
dent’s possession is not relevant. The following will be treated
as weapons: an airsoft gun, a taser, a penknife, a large knife,
brass knuckles, a chain, a pipe, nunchaku, a BB gun, a pellet
gun, a starter pistol, a revolver or automatic pistol-loaded or
unloaded, operable or inoperable.

e |f a student is asked to hold a weapon, the student should
refuse. The student may be expelled because the weapon is
in his or her possession. The person who brings the weapon
to school may also be expelled.

e Violations of Maryland law will result in notification of law en-
forcement and possible arrest and prosecution.

While the principal can request an extended suspension or expul-
sion after a conference with the student, the Superintendent’s des-
ignee is responsible for determining the disposition in each case.
The designee is required by law to limit the duration of the exclu-
sion to the shortest period practicable. A decision may be made to
reinstate the student in the same school immediately after the ten

(10) day long-term suspension; provide an alternative placement
or program for the student for up to 45 days; transfer the student
to another school; expel the student from school; or require a pro-
fessional evaluation and/or counseling.

If a principal requests an extended suspension or expulsion, the
principal will immediately summarize the situation and request ad-
ditional consequences, in writing, to the Superintendent.

Upon notification of the receipt of the request, the Director of Stu-
dent Services, School Counseling, and School Health shall direct
a PPW to meet with the student and parent(s), provide an ad-
ditional opportunity for due process, and thoroughly investigate
the disciplinary incident. The Director of Student Services, School
Counseling, and School Health, after such review, will determine if
a longer suspension, a change in school placement, or expulsion
is warranted and notify the parents, in writing, of the decision.

The decision to suspend a student longer than ten (10) days,
change a student’s school placement or to expel a student may
be appealed. All requests for appeals must be in writing and in-
clude the reason for the appeal. Throughout the appeal process,
the decision of the Director of Student Services, School Counsel-
ing, and School Health remains in place. In the appeal hearings,
the parents/legal guardians and the student may bring counsel,
witnesses, and may present evidence to support their position.
Through the appeal process, the consequences may be increased
or decreased.

The following are the steps in the appeal process:

1. If the parents/legal guardians wish to appeal the decision of
the Director of Student Services, School Counseling, and
School Health, they may file an appeal, in writing, within ten
(10) days of such a decision with the Executive Director of
Elementary or Secondary Education who will serve as the
superintendent’s designee. The Executive Director of Ele-
mentary or Secondary Education will schedule a conference
with the parents/legal guardians and the student to hear the
appeal and will render a decision, in writing to the parents/
legal guardians.

2. If the parents/legal guardians are not satisfied with the de-
cision of the superintendent’s designee, the parents/legal
guardians may file an appeal, in writing, within ten (10)
days of such a decision, with the Board of Education in ac-
cordance with Policy BEE and Administrative Regulation
BEE-R(1). The Board of Education or its hearing officer shall
have forty-five (45) days from the date the appeal was re-
ceived by the Executive Director of Elementary or Second-
ary Education to hear the appeal and issue a decision

3. The decision of the Board of Education is final.

Students with Disabilities

Students with disabilities may be suspended or expelled accord-
ing to IDEA regulations, Procedural Safeguards Parental Rights
Handbook (provided at least annually to the parent/legal guardian
of a student with a disability), the student’s individualized educa-
tional program, and WCPS procedures.

School Work Missed Due to Suspension

Students will be provided the opportunity to make up class work
missed during any out of school suspension, within a reasonable
time period. Parents/legal guardians will be provided with the
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name and contact information for a designated school liaison who
will assist in obtaining and exchanging school work during the pe-
riod of suspension.

Suspended students are not permitted to be on school property
unless permission is granted by the school administrator. Students
will be given the number of days equal to the number of days ab-
sent to submit completed make-up work.

Restitution

“Restitution” refers to restoring something that has been taken
away or making payment for an injury or loss. WCPS is charged
with educating the children of Washington County. Part of the edu-
cational process is to teach respect for the person and property of
others, as well as to teach that all persons are responsible for their
own behavior. If, as the result of certain behavior, properties are
damaged, destroyed, or stolen, the person or persons responsible
must be prepared to pay to repair or replace the property.

Vandalism

School staff tries to prevent vandalism and help students under-
stand the need to respect the rights of others. Efforts are made to
increase school pride, involve parents, and create activities and
programs that stress pride in school and care of property.

Where minor acts of vandalism are committed, students may be
required to perform school service chores as restitution to discour-
age future acts of this kind. For instance, a student may be asked
to remove writing from the walls of a school building or clean a
given area that has been dirtied by the student.

In addition, Maryland law describes a procedure for obtaining
restitution from a parent and/or a student who has been charged
with a crime and prosecuted through Juvenile Court. Maryland law
states that if a juvenile is found to be delinquent as the result of an
act that has damaged another person or another person’s proper-
ty, the Juvenile Court may require the juvenile or the parent of the
juvenile to pay the injured person in repayment for the loss. WCPS
will make every effort to obtain restitution for damage to school
property through the use of Maryland law and the Juvenile Court.

Hazing

Hazing is any action or activity that inflicts physical or mental harm
or anxiety, or which demeans, degrades, or disgraces a person,
regardless of location, intent, or consent of individuals. Additional
information regarding hazing of persons involved in extracurricular
activities, including interscholastic athletics, can be obtained from
each high school athletic director and varsity head coach.

Individuals who are proven to have made false accusations shall
be subject to appropriate disciplinary and/or legal action.

Administrators will make every effort to ensure that individuals who
make a complaint of harassment or hazing in good faith, and in-
dividuals who assist in the investigation of harassment in good
faith, will not have their grades or learning environment adversely
affected.

The school system takes seriously any allegations of harassment
or hazing and will fully and promptly investigate such allega-
tions. However, if it is determined that an individual has intention-
ally made a false accusation, that person will be subject to appro-
priate disciplinary and/or legal action.

Textbooks

Textbooks are a vital resource for the school system. If any stu-
dent loses or damages textbooks, the parent/legal guardian will
be required to replace the textbook or pay the cost of repairing
the damage. The principal may withhold books, supplies, or equip-
ment until restitution or, in extenuating circumstances, an appeal
has been made to the Executive Director of Secondary Education
or the Executive Director of Elementary Education.

Loaned Instructional Materials

WCPS loans instructional materials in addition to textbooks for
students to use in classes and activities. These materials include
but are not limited to, the following: calculators, science laboratory
equipment, musical instruments, band uniforms, choir robes, ath-
letic uniforms, and equipment. It is the responsibility of the student
using and/or possessing loaned instructional materials to care for
them properly and to return them in good condition, taking into
account normal wear. The student and parent/legal guardian are
liable for any vandalism, damage, or theft because of negligence
or improper use. Any other negative circumstances regarding
these items must be reported to the teacher in charge immediate-
ly. Maintenance and repair, other than that which is performed by
the system or respective school, is the responsibility of the student
or guardian. Cost of replacement is also the responsibility of the
student or parent/legal guardian and will be determined according
to fair and current market value.

Corporal Punishment

Principals and assistant principals and all other employees of
WCPS are not permitted to use corporal punishment as a disci-
plinary measure for students. Corporal punishment is bodily pun-
ishment such as spanking or striking someone with a hand. Shak-
ing, pinching, or any contact intended to inflict pain may also be
considered corporal punishment.

There are circumstances and/or conditions under which WCPS
employees are permitted to appropriately use physical contact.
Maintaining a safe and orderly school environment, administering
first aid, and attending to health needs are circumstances and/or
conditions where touching students is permitted. Other examples
of these circumstances are as follows:

e intervening in fights,*
preventing accidental injury,
protecting oneself,
providing appropriate care to disabled students,
moving through a crowd to address an emergency, and
employing passive restraint with students with emotional dis-
abilities (only if staff have received appropriate training).

* All school staff are encouraged to contact an administrator
and/or wait for the assistance of other adults, in order to
ensure further injury does not occur to students or staff.

v vy
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Washington County Public Schools (WCPS)
Disciplinary Guidelines

File JK-E

Disclaimer: This chart serves only as a guide and does not circumvent the authority of principals and assistant principals to administer responses based on the severity of the misconduct, the student’s prior disciplinary record,
and the age of the student. Any misconduct determined to be criminal in nature will be referred to the appropriate law enforcement agency. Responses are progressive in nature as misconduct persists and increases in severity.

STUDENT MISCONDUCT

DEFINITION

Class Cuttin g ;a;l;r;% -to attend a class or school activity, after arrival at school, without an excused
f Late to school or class.
Tardiness
Unlawfully absent from school or classes for a school day or a portion of the school day.
Truancy / yorap ¥
. Making intentional inappropriate and/or harmful gestures, verbal or written comments
D|srespect or symbols to others; being insubordinate or persistently disrespectful and/or in
defiance of authority.
. . Behavior that interferes with the learning environment or disrupts the operation
Disruption of a school.
Dress Code Failure to follow the dress code guidelines on page 13 of the student handbook.

Bullying/Harassment

Purposeful conduct or communication, (verbal, physical, written conduct or
electronic) that creates a hostile educational environment by interfering with a
student's educational benefits, opportunities, performance, or with a student's
physical or psychological well-being.

Sexual Activity

Inappropriate behavior of a sexual nature, including indecent exposure, consensual
sex, inappropriate texting of a sexual nature, and other sexual activity not identified
as sexual assault or harassment.

Sexual Attack

Engaging in behavior directed towards a school system employee or another
student that is physically, sexually aggressive.

Sexual Harassment

Engaging in intentional unwelcome sexual advances, requests for sexual favors,
and/or other inappropriate verbal, written, or physical conduct of a sexual nature,
directed toward others.

Extortion

The process of obtaining property from another, with or without that person’s
consent, by a wrongful use of force, fear or threat.

False Alarm/Bomb Threat

The conveyance of threats or false information concerning the placement of explosive
or destructive substances. Initiating a report warning of a fire or other catastrophe
without cause in person or by phone. Misuse of 911. Discharging a fire extinguisher.

Threat to Adult

Threatening or aggressive language or gestures directed toward a staff member or
anyone other than a student.

Threat to Student

Threatening, or aggressive language, or gestures directed toward another student.

Academic Dishonesty

Cheating, copying, forging signature of teacher and/or parent/guardian, plagiarizing,
or altering records, or assisting another in such actions.

Inappropriate Use of School or
Personally-owned Electronic Devices

Inappropriate use of any electronic device by a student.

Vandalism and Destruction
of Property

Damage, destruction, or defacement of property belonging to the school or others.
(includes school devices/equipment)

Taking or obtaining property of another without permission and/or knowledge of

Theft the owner.
Trespassing Unauthorized presence on school property, including while on suspension.
Alcohol Possession, use, or showing evidence of use, sale, or distribution of any alcoholic

substances.

Drugs/Controlled Substances

Possession, use, or showing evidence of use, sale, or distribution of controlled
dangerous substances including prescription drugs, over-the-counter medicines,
look-alike drugs, and substances represented as controlled substances or drug
paraphernalia (unless documentation on file that student may self-carry).

Possession, use, or showing evidence of use, sale, or distribution of any

Inhalants inhalants or other intoxicants.
Tobacco Possession, use, sale, or distribution of tobacco, tobacco products, or e-cigarettes
Being physically aggressive towards an employee of the school system or other
Attack on Adult adult, including physical contact with staff member who is intervening in a fight or
other disruptive activity. (Not horseplay)
Physically pushing, hitting or otherwise being intentionally physically aggressive
Attack on Student toward another student. (Not horseplay)
Fighting A physical confrontation involving two or more students.

Serious Bodily Injury

Causing serious bodily injury which involves (a) substantial risk of death; (b) extreme
physical pain; (c) protracted and obvious disfigurement; or (d) protracted loss or
impairment of a function of a bodily member, organ or mental faculty. Reference:
IDEAat 20 U.S.C. § 1415 (k)(7)(D)" referring to 18 U.S.C. § 1365 (h)(3)

@ 6-12 only

@ 6-12 only

@ 6-12 only

@ 6-12 only

@ 6-12 only

@ 6-12 only

@ 6-12 only

@ 6-12 only

Arson/Fire Attempting to set, aiding in setting, or setting fire to a building or other property.
Possession, sale, distribution, detonation, or threat of detonation of an incendiary
Explosi or explosive material or device including firecrackers, smoke bombs, flares or any
Xplosives combustible or explosive substance or combination of substances or articles, other
than a firearm. See 18 U.S.C. §921.
Fi Possession of a firearm as defined in 18 U.S.C. §921. Examples include handguns,
irearms rifles, shotguns, and bombs.
Possession of any type of gun, other than a firearm, loaded or unloaded, operable
Other Guns or inoperable. This may include any object that is a look-alike of a gun or firearm.
(e.g., B-B guns, pellet guns, water guns)
Possession of any implement that could cause or is intended to cause bodily harm,
Other Weapons other than a firearm or other gun.
WCPSMD.COM/HANDBOOK
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LEVELS OF RESPONSES

EXAMPLES OF CLASSROOM, SUPPORT, AND TEACHER-LED RESPONSES

These responses are designed to teach appropriate behavior, so students are respectful, and can learn and contribute to a safe environment. Teachers

are encouraged to try a variety of teaching and classroom management strategies. When appropriate, teachers may engage the student's support
= | system to ensure successful learning and consistency of responses, and change the conditions that contribute to the student's inappropriate or
d disruptive behavior. These responses should be used in a graduated fashion.
> | * Classroom-based Responses (Verbal Correction, Written Reflection/Apology, Reminders/Redirection, Role Play, Daily Progress Sheet)
Lﬂ + Check in with School Counselor/Resource Specialist + Parent Outreach (contact parent via telephone, e-mail or text)

+ Community Conferencing * Referral to appropriate substance abuse counseling service

+ Detention * Referral to health/mental health services

* Informal and/or Preventative School-Based Mentoring * Restorative Practices (Follow IIRP training)

EXAMPLES OF CLASSROOM, SUPPORT, AND REMOVAL RESPONSES

These responses are designed to teach appropriate behavior, so students behave respectfully, can learn, and contribute to a safe environment. Many

of these responses engage the student's support system, and are designed to alter conditions that contribute to the student’s inappropriate or disruptive

behavior. These responses aim to correct behavior by stressing its severity and acknowledging potential implications for future harm, while still keeping

the student in school. These responses should be used in a graduated fashion.
QN | ANY LEVEL 1 RESPONSE PLUS
d + Behavioral Contract * Referral to IEP Team (Student not Currently Eligible for Special Education Services)
> | * Community Service * Referral to [EP Team (Student Currently Receiving Special Education Services)
IiIJ + Functional Behavior Assessment / Behavioral Intervention Plan * Referral to Student Support Team

+ Referral to Student Support Team for review of 504 Plan * Removal from Extracurricular Activities

* Loss of Privileges * Restitution

+ Parent/Guardian and Student Conference (with Teacher) + School-Based or Outside Facilitated Conflict Resolution

* Peer Mediation + Student Court

* Referral to Community-Based Organization + Temporary Removal from Class

EXAMPLES OF SUPPORT, REMOVAL, AND ADMINISTRATIVE RESPONSES

These responses engage the student’s support system to ensure successful learning, and to alter conditions that contribute to the student's inappropriate
¢ | or disruptive behavior. These responses aim to correct behavior by stressing its severity and acknowledging potential implications for future harm,
1 | while still keeping the student in school. These responses may involve the short-term removal of a student from the classroom. Such a removal should
LUl | be limited as much as practicable without undermining its ability to adequately address the behavior. These responses should be used in a graduated
E fashion.
= | ANY LEVEL 1 & 2 RESPONSE PLUS

* In-School Suspension * Referral to Appropriate Substance Abuse Counseling Services

« Parent/Guardian and Student Conference (with Administrator) ~ * Restorative Conference (Follow IIRP training)

EXAMPLES OF SUPPORT, REMOVAL, ADMINISTRATIVE, AND OUT-OF-SCHOOL EXCLUSIONARY RESPONSES

These responses address serious behavior while keeping the student in school, or when necessary due to the nature of the behavior or potential
implications for future harm, remove a student from the school environment. They promote safety of the school community by addressing self-destructive
and dangerous behavior, and should be used in a graduated fashion.

ANY LEVEL 1, 2, & 3 RESPONSE PLUS

+ Formal Mentoring Program

+ Short-Term Out-of-School Suspension (1-3 days)

EXAMPLES OF LONG-TERM ADMINISTRATIVE, OUT-OF-SCHOOL EXCLUSIONARY, AND REFERRAL RESPONSES

(MAY BE ADMINISTRATOR OR DISTRICT STAFF-LED)

These responses remove a student from the school environment for an extended period of time because of the severity of the behavior and potential
implications for future harm. They may involve the placement of the student in a safe environment that provides additional structure and services. These
responses promote the safety of the school community by addressing self-destructive and dangerous behavior, and should be used in a graduated

fashion.

ANY LEVEL 1, 2, 3, & 4 RESPONSE PLUS

* Expulsion (> 45 days) * Long-Term Out-of-School Suspension (4-10 days)
+ Extended-Term Out-of-School Suspension (11-45 days) * Referral to Alternative Education
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The McKinney-Vento
Homeless Assistance Act

The McKinney-Vento Homeless Assistance Act ensures that each
homeless child and youth has equal access to the same free, ap-
propriate public education as other students, and requires that any
barriers to the enrollment, attendance, retention, or success of
these children are eliminated.

If there is a possibility that a student is experiencing homeless-
ness and, therefore, entitled to McKinney-Vento rights, the par-
ent/guardian/caregiver will be requested to complete a Student in
Transition Enrollment form to assist in determining eligibility.

Once the homeless student is identified, in accordance with the McK-
inney-Vento Act, WCPS will either continue the student’s education
in the school of origin (school that a child or youth attended when
permanently housed or the school in which the child or youth was
last enrolled, including preschool), orimmediately enroll the student,
even if the student lacks the records required for enroliment, in the
school in the attendance area where the student is currently living,
depending on the needs and best interest of the student.

e The placement determination will be student-centered and
consider the age of the student, the distance of the commute
and the impact it may have on the student’s education, per-
sonal safety issues, a student’s need for special instruction,
the length of anticipated stay in a temporary location, and the
time remaining in the school year.

e A school must educate a homeless student in their school of
origin, presuming that this is in the best interest of the child or
youth, unless doing so is contrary to the request of the youth’s
parent, legal guardian, or (in the case of an unaccompanied
youth) the youth.

e A homeless student’s right to attend the selected school ex-
tends for the duration of the homelessness.

e If a homeless student becomes permanently housed during
the academic year, he or she is entitled to stay in the selected
school for the remainder of the academic year, if appropriate.

e Transportation will be provided to the school deemed to be in
the student’s best interest at the request of the parent/legal
guardian.

e Students who become homeless between academic years
are entitled to attend the selected school for the following ac-
ademic year, if appropriate.

e If a student is assigned to a school other than the school of
origin, or the school requested by the custodial parent(s) or
legal guardian(s), the district must provide written explanation
to the parent/legal guardian, including the right to appeal.

e In the case of an “unaccompanied youth,” the student will be
assisted with placement/enrollment decisions, which consider
the youth’s wishes, and notice will be provided to the youth of
the right to appeal.

e A decision regarding appropriate school assignment must be
made regardless of whether the child or youth resides with the
homeless custodial parent(s)/legal guardian(s) or has been
temporarily placed elsewhere.

e Disputes and appeals regarding services to homeless stu-
dents should be referred to the Director of Student Services.

Students who are homeless have a right to access all school-relat-
ed services (i.e., pre-school education, Multilingual Learner (ML)
services, vocational programs, field trips, athletic programs, be-

fore-and after-school programs, magnet schools, school nutrition
programs, etc.). Homeless students shall not be separated from
the mainstream school environment on the basis of their homeless
status. All effort should be made to ensure that homeless students
transferring from another school district are awarded credit for all
completed coursework. Homeless students immediately qualify for
free meals and are not responsible for any school-related fees.

Public notice of the educational rights of homeless children and
youth are posted in every public school and in appropriate places
in the community. Contact the school guidance office for questions
or details.

The WCPS Coordinator of Homeless Education in the Department
of Student Services (301-766-2823) is also available to assist par-
ents with any issues regarding enrollment, transportation and oth-
er available support and services.

Reference: Policy JFA and Administrative Reqgulation JFA-R

Foster Care

Students placed in Foster Care have the same rights as McKin-
ney-Vento Homeless students. Foster Care students have the right
to stay in their school of origin for the duration of their placement
or may elect to attend the school in the attendance area where
they are currently residing. A Best Interest Meeting will take place
between WCPS and the Department of Social Services (DSS) or
the Department of Juvenile Service (DJS) to determine the appro-
priate school placement. Foster parents are expected to meet with
guidance office staff at the student’s school in order to provide the
placement letter/court order from DSS or DJS, complete WCPS
school enrollment documents, as well as WCPS school enroliment
documents and the foster care enroliment form.

vV vy

Student Health

School Health Services/Program Overview
The School Health Program was adopted in 1991 by the Code
of Maryland Annotated Regulations from the State of Maryland
(COMAR) which requires that public school systems and health
agencies implement a comprehensive health services program
that offers a variety of services to students, including the services
of a school nurse.

Comprehensive school health services are provided in each of
Washington County’s public schools American Medical Staffing.
Each health room is staffed by at least one health professional
that is either a Registered Nurse (RN), Licensed Practical Nurse
(LPN), or Certified Nursing Assistants (CNA)/Certified Medication
Technician (CMT). The RN maintains overall responsibility for
each assigned school or cluster of schools. Health services in-
clude medication and treatment administration, first aid, iliness ap-
praisal, immunization compliance monitoring, health teaching and
screenings, and communicable disease surveillance.

Health Office Procedures

Students with illnesses or injuries should obtain a pass from their
teacher and report to the health office for evaluation and treatment.
Based on the child’s signs and symptoms, health staff may deter-
mine that he/she should go home. It is the parent/legal guardian’s
responsibility to make arrangements for their child to be picked up
within a reasonable time frame.

WCPSMD.COM/HANDBOOK
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Parents/legal guardians may be asked to pick up their child if any
of the following signs and symptoms are observed or reported:
e A fever greater than 100.4° F
e Vomiting more than twice in the preceding 24 hours
e Diarrhea that causes “accidents”
e Skin sores that are draining fluid on an uncovered part of the
body and are unable to be covered with a bandage
e Respiratory virus symptoms that are worsening or not improv-
ing
e The child’s signs and symptoms are interfering with his/her
ability to learn

After obtaining permission from the parent/legal guardian, stu-
dents may be released to the parent/legal guardian, or a friend/rel-
ative as indicated on the Student Health/Family Information form.
Students must sign out with the attendance secretary. If a student
does not sign out, it may be counted as an unexcused absence.

Generally after an illness, students can return to school under the
following conditions:
e The student has been fever-free for 24 hours without the use
of fever reducing medications.
e \omiting has resolved overnight and the student can hold
down food/liquids in the morning
e Diarrhea has improved.
e Respiratory virus symptoms are getting better overall for at
least 24 hours.

In order to ensure students’ safety, it is important that parents/
legal guardians provide the health office with up-to-date health in-
formation by completing the Washington County Public Schools
Family Health Information Form each school year. Please inform
the health office of any significant injury or illness and communica-
ble disease diagnosed by your child’s health care provider.

Parents/legal guardians can expect to be contacted by phone
iffiwhen their child has been evaluated in the health room for
any significant illness or injury, and when emergency care
has been provided. Parents/legal guardians that have created
a ParentVue account, can access detailed information about
all of their child’s health office visits. Parent/legal guardian
requests for notification by phone each time their child is
evaluated in the health office must be approved by the regis-
tered nurse based on medical necessity.

Medications/Treatments

If a student is to receive medication or a treatment during school
hours, the parent/legal guardian must provide a completed medi-
cation or treatment order form. The order form must be signed by
both the parent/legal guardian and the healthcare provider. The
medication must be transported to the school’s health office by
an adult. All prescription medication must be in a properly labeled
prescription container. Over the counter medications also require
a completed medication order form and must be supplied in the
original unopened container. Parents/legal guardians are respon-
sible to provide the health office with all supplies and equipment
needed to administer the medication(s) and/or medical treat-
ment(s). Medication/treatment forms must be completed annual-
ly or when there is any change to the medication, dose, route of
administration time. Medications that are discontinued or expired
are destroyed after five (5) days if not picked up by an authorized
adult. Medications not picked up by the last day of the school year
are destroyed in accordance with current WCPS procedures.

Medication/Treatment Administration Guidelines:

e The first dose of a newly prescribed medication should be
given at home.

e No medications or treatments can be given without a com-
pleted medication/treatment form. Students are expected to
report to the health office at the appropriate time to receive
the prescribed medication/treatment.

e School Health staff will make every effort to locate students
who do not report for their medication or treatment.

e All medication/treatment orders must be reviewed and ap-
proved by the school’s registered nurse prior to administra-
tion. The registered nurse has two (2) school days to sign-off
on the medication/treatment.

e Students have the right to refuse the administration of medi-
cations and/or treatments.

e Health staff can only administer medications and treatments
as prescribed by a licensed health care provider and can not
take direction from parents/legal guardians regarding chang-
es to medication dosages or administration times (may not
apply to certain diabetic orders).

The licensed nurse may communicate with a licensed health
care provider for concerns or clarification of a medical or-
der or to share information relevant to the treatment regimen
without the written authorization of the parent/legal guard-
ian. Regardless of the health care setting, scope of practice
for nurses requires verification when administering ordered
medications and treatments. For all other communications,
health staff shall follow all Family Educational Rights and Pri-
vacy Act (FERPA) and Health Insurance Portability and Ac-
countability Act (HIPAA) regulations.

Medication Management for Overnight Field Trips

If a student is attending an overnight field trip and requires med-
ication, the parent/legal guardian must have the student’s health
care provider complete the Medical and Emergency Information
section of the field trip permission form. The same medication rules
apply as stated in the Medications/Treatments section above.

Emergency and Stocked Medications

Students may be allowed to self-carry and self-administer
prescribed emergency medications. The self-carry section
of the medication order must be completed by both the par-
ent/guardian and the health care provider. Once the order is
received, the registered nurse must assess and approve the
student’s ability to self-carry and/or self-administer the medi-
cation. The registered nurse’s decision shall be based on the
nursing assessment that may include the student’s medical
history, review of records, parent/legal guardian interview,
the student’s competency to self-administer, and a review of
the student’s environment.

Epinephrine Auto-Injectors (EAI)

Every school is equipped with a stock supply of epinephrine
auto-injectors to administer to anyone in the building and on
school property that is believed to be experiencing symptoms of
anaphylaxis in accordance with WCPS regulations and policies
and Maryland State law. The stocked supply of epinephrine auto-
injectors will not be available during field trips off of school property.
To ensure continuous access to this life-saving medication,
parents/legal guardians of students diagnosed with life-threatening
allergies are encouraged to provide the school with their child’s
prescribed epinephrine auto-injector and a completed medication
order form.
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Naloxone

Naloxone is stocked in each school building and may be admin-
istered to individuals on school property who are reasonably be-
lieved to be experiencing an opioid overdose in accordance with
WCPS regulations and policies and Maryland State law. This
emergency medication restores breathing and consciousness,
and helps to prevent fatalities.

Metered Dose Inhalers (MDI) — Bronchodilators

A bronchodilator is a type of medication that relaxes bronchial
muscles resulting in the expansion of air passages to provide fast
treatment of asthma-related symptoms and symptoms of respira-
tory distress. Each school is stocked with an albuterol metered
dose inhaler to be administered in accordance with WCPS regu-
lations and policies and Maryland State law to students in grades
Kindergarten and above, who are perceived to be experiencing
asthma-related symptoms or to be in respiratory distress. The
stocked supply of bronchodilators will not be available during field
trips off of school property. To ensure continuous access to this
life-saving medication, parents/legal guardians of students diag-
nosed with asthma or reactive airway disease are encouraged to
provide the school with their child’s prescribed inhaler and a com-
pleted medication order form.

Note: Maryland law prohibits the administration of a stocked bron-
chodilator to students in pre-kindergarten UNLESS the student
has a completed health care provider authorization form signed
by the health care provider and the parent/legal guardian on file in
the health office.

Important Notice Regarding Stocked Medications

All stocked emergency medications including naloxone, broncho-
dilators, and epinephrine auto-injectors will be administered to
students in accordance with Maryland laws. Parent/legal guard-
ian permission to administer stock medications to a student is not
required. Parents/ legal guardians are encouraged to speak with
their child’s health care provider and contact the health office if
the administration of any of the stocked medications is medically
contraindicated for their child.

Major Injuries and Emergencies

Major injuries and emergencies will be referred to the Emergency
Management System (911). Every effort will be made to notify the
parent or guardian.

Automatic External Defibrillator (AED)

An AED is used to treat victims who experience sudden cardiac
arrest. The treatment must be delivered within a short time to be
effective. Sudden cardiac arrest occurs when the electrical impuls-
es of the human heart malfunction causing ventricular fibrillation,
a condition that will result in sudden death unless appropriately
treated. AEDs are available at schools. Trained individuals are
designated to use the AED on school system premises, however,
any lay person is permitted to use it, if necessary.

Head Lice (Pediculosis)

Current head lice management policies are aligned with recommen-
dations from the Centers for Disease Control and Prevention and
the American Academy of Pediatrics. Students that are sent to the
health office with symptoms of infestation will be screened by school
health staff. If evidence of head lice is observed, health staff will
contact the parent/legal guardian and recommend that the student
is picked up from school to begin treatment. Students may return

to school after treatment. Parents/legal guardians can help by rou-
tinely inspecting their child’s scalp for signs of head lice throughout
the school year and instructing him/her not to share hats, combs,
brushes and avoid head-to-head contact with other students.

Immunization Requirements

Maryland law requires that parents/legal guardians of students en-
rolled in kindergarten through twelfth grade provide evidence
of immunizations or age appropriate immunity against Tetanus,
Diphtheria, Poliomyelitis, Measles (Rubeola), Mumps, Rubella,
Hepatitis B, Varicella, and Meningococcal. Children in preschool,
who are under the age of 5, must also show evidence of immuni-
zation with Pneumococcal vaccination (PCV -7).

Parents/legal guardians should contact their healthcare provider to
schedule an appointment for the immunizations prior to the start of
school. The Washington County Health Department also provides
immunizations. To schedule an appointment at the health depart-
ment, call 240-313-3210. Children who do not have proof of immuni-
zations or age-appropriate immunity may be excluded from school.

Vision and Hearing Screening

Vision and hearing screenings are provided for children in grades
pre-k, kindergarten (if not screened in pre-k), 1, and 8 during
the school year by American Medical Staffing personnel.

In accordance with Maryland Schools Health Services Guide-
lines, parents/legal guardians will receive written notification of the
screening results as follows:
e A letter will be sent home with your child if he/she passes the
vision screening exam.
o A letter will be mailed to your home address on file if your child
fails the vision screening exam.
o A letter will be mailed to your home address on file, if your
child fails the hearing screening exam.

Parents/legal guardians should note that these are simple screen-
ing tests and are not designed to be diagnostic of specific vision
or hearing disorders.

Maryland Children’s Health Program (MCHP)
Children up to the age of 19 without health insurance may qualify for
the Maryland Children’s Health Program MCHP or the MCHP Premi-
um Program. The MCHP program provides free health care and the
MCHP Premium Program provides low-cost health care to children
in families with low to average incomes. For detailed information on
MCHP or MCHP Premium, call the Washington County Health De-
partment at 240-313-3330 or visit washcohealth.org. MCHP applica-
tions also are available from the school health office staff.

vV v Yy

Accident Insurance for
Students

Through special school programs, insurance policies are offered
to students at the beginning of each school year. Application forms
are distributed at school. Three types of coverage are offered. One
covers any accident which may occur on the way to or from school
and during school. The second, 24-hour coverage, is available at
higher rates. A third policy is available for students playing football.
Students considering participation in interscholastic sports should
consider 24-hour coverage.
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Parents/legal guardians may insure children against medical
expense and loss of life or dismemberment or from bodily injuries
due to school associated accidents. Details and limitations under
this plan are outlined in the brochure made available to each child
at the beginning of the school year. Information about insurance
may also be viewed through the website for Bob McCloskey
Insurance at www.bobmccloskey.com/k12voluntary.

vV v Vv
Promotion and Retention

WCPS supports sound educational practices which support the
development of each individual student.

Some students, based on individual, professional assessment,
may benefit from acceleration or retention. When such accelera-
tion or retention is under consideration, conferences with parents/
legal guardians shall be held. Notification to parents/legal guard-
ians shall be made immediately after either option is considered
by school personnel. Early notification to parents/legal guardians
of high school seniors who may not graduate on time is important.
This notification shall be made immediately when the possibility of
non-graduation is apparent.

Students in kindergarten through grade 8 must minimally meet
content standards to be promoted to the next grade. Students in
grades 9 through 12 earn credits for graduation through comple-
tion of courses (see Graduation Requirements for details).

The decision-making process concerning promotion or retention is
a joint responsibility of professional school and county personnel
and parents/legal guardians. The final decision relative to promo-
tion or retention is the responsibility of the school district’s profes-
sional personnel.

See also Policy IKE — Promotion and Retention of Students and
Administrative Regulation IKE-R — Promotion, Acceleration, and
Retention of Students

v vy

Special Education and
Related Services

When a student has a disability that significantly impacts his or her
learning, the student may be eligible for special education. Special
education is specialized instruction that is designed to meet the
unique needs of a student with a disability.

Child Find is the process used to locate, identify, and evaluate stu-
dents suspected of having an educational disability. The process
is as follows:

1. Astudent is referred for Child Find. A written referral is preferred.

2. The Individualized Education Program (IEP) (ages 3-21) or In-
dividualized Family Service Plan (IFSP) team (birth to age 3)
meets to review the referral and all relevant information to de-
cide if it is suspected that the student is being impacted by a
disability.

3. If the team suspects an educational disability, the team deter-
mines what additional information is needed to determine eligi-
bility. The parent/legal guardian must sign consent for the team
to conduct assessments.

4. The team meets* to review the assessments and all relevant
information to decide if the student has a disability that requires
specialized instruction through an IEP. *within 60 days from
signed consent and within 90 days from referral.

5. If the student is found eligible for special education services, the
team meets* to develop an IEP. The parent/legal guardian must
sign consent for the IEP to be initiated. *within 30 days of determi-
nation of eligibility special education services are delivered in the
least restrictive environment, which means that the student will
spend as much time as possible in the general education setting.

The |IEP is reviewed and updated at least one time per year. Prog-
ress on |EP goals is monitored and reported regularly. Reevalua-
tion is considered at least every three years.

Referral to Individualized Family Service Plan (IFSP) is the name
of the process for identifying children (birth to 33 months of age)
with developmental delays and disabilities who require specialized
instruction. The steps of this process are:

1. The child (birth to 33 months of age) is referred to the Birth to K
Program via online referral, email, phone, or fax. A written refer-
ral is preferable. (A 45-day timeline begins on the date of referral
and must include making contact with the family, conducting an
initial contact visit with the family, completing evaluations (upon
obtaining consent), determining eligibility for services, and devel-
oping an IFSP for those children who are eligible for services.)

2. Within three days of receiving the referral, a Birth to K service
coordinator contacts the family to confirm receipt of the referral
and schedule an initial contact visit.

3. During the initial contact visit, medical and developmental in-
formation is reviewed, and age expected skills are discussed.
Evaluations are offered. For families who make the choice to
proceed with evaluations, consent is obtained, and evaluations
are scheduled. (For families who choose not to proceed with
evaluations, the referral is ended, and the family is provided
with a Birth to K Program packet that includes program contact
information, developmental, and community resources.)

4. Developmental evaluations and assessments are completed
and the IFSP team meets to review all relevant information. A
child qualifies for specialized instruction based on 1) Having an
automatic qualifying diagnosed condition; 2) Demonstrating a
25% delay or greater in any developmental domain (i.e., cog-
nitive, social-emotional, communication, adaptive, gross motor,
or fine motor) based on evaluation data; or 3) Demonstrating
atypical development in any area of development.

5. If the child is eligible for special education services, the team
meets to develop an IFSP. The parent/guardian must sign au-
thorization for the IFSP to be initiated and services are to begin
within 30 days of the initial IFSP date.

6. Special education services are delivered in the least restrictive
environment, which includes natural and inclusive settings for
children birth to 33 months to include home, home of a family
member, childcare, and community settings, etc.

The IFSP is reviewed and updated at least every six months. Prog-
ress on IFSP goals is monitored and reported regularly.

For Parents, Guardians, Staff, and Students
Commonly asked questions:

How do I refer my child for special education services? You can
submit a written referral to the special education case manager at
your child’s school. Be sure to include a description of your concerns.

33

WCPSMD.COM/HANDBOOK



FOR PARENTS, GUARDIANS, STUDENTS, AND STAFF

What if my child is too young to be enrolled in school? You
can make a referral through the WCPS birth through kindergarten
team at 301-766-8217.

What if | home school or my child is not enrolled in a public
school? You can submit a written referral to the special education
case manager at the school that your child would attend if he/she
was enrolled in public school. If your child is found eligible through the
child find process, an IEP draft will be developed and would be imple-
mented through WCPS if your child was to enroll in a WCPS school.

vV v vy

Special Education Citizens
Advisory Committee (SECAC)

The primary purpose of SECAC is to enable and facilitate com-
munity awareness, knowledge, and support of special education.
Invested stakeholders can participate in these processes and
work cooperatively with WCPS to ensure the unique and multi-
faceted needs of students with disabilities are met.

Exact meeting times and locations for the 2025-2026 school year
are subject to change but are currently scheduled for the third
Wednesday of each month from 6:30 p.m. - 8:00 p.m. at the Center
for Education Services, 10435 Downsville Pike, Hagerstown, MD
21740. There will be no meetings held in July, August, or December.

September 24, 2025, Auditorium

October 29, 2025, Auditorium

November 19, 2025, Auditorium

January 28, 2026, Auditorium

February 25, 2026, Auditorium

March 25, 2026, Auditorium

April 29, 2026, Disabilities Awareness Fair
May 27, 2026, Auditorium

For additional information on SECAC, please contact: 301-766-
8221 or secac@wcps.k12.md.us.

v vy

Family Support

Resource Center

The Family Support Resource Center is dedicated to helping
parents navigate questions about special education and their
child’s needs. As a resource, referral, and training center, it con-
nects families with the school system and the broader communi-
ty to ensure strong support networks. The center serves children
and young adults with special needs from birth through age 21,
offering a full range of services designed to empower families and
strengthen partnerships in education.

The center is sponsored by WCPS, in collaboration with the Maryland
State Department of Education to provide the following supports:
= Meet with families to help them understand the special
education process, which includes but is not limited to:
explaining IEPs in detail, assisting families with meetings,
and explaining the laws that govern special education.
= Provide support for transitions from the Birth to Kindergar-
ten program to Special Education Preschool services, and

from school to work, or transitional youth programs where
services will be funded through different public agencies.
= Offer trainings to agencies that support families of children
with special needs.
= Provide disability awareness trainings to WCPS staff,
churches, community groups, childcare centers, etc.

Do You Want Answers?
e How do | know if my child needs special education or related
services? How do | have my child evaluated?
What are IEP, LRE and due process?
What do all the special education terms really mean?
What are my legal rights in relation to my child?
How do | get the school to understand my child’s needs?
How can | become an advocate for my child at school?
How can | encourage and motivate my child at home?
What programs and services are available to help my child
when schooling is complete?
e Are there discussion groups where | can meet other parents
of children with special needs?

Our staff works to provide answers to your questions about special
education and your child.

Workshops
e Building Things at Home for an Exceptional Child
e Moments with Michael: Anecdotes from a Father of a Special
Needs Child
ADHD Symptoms, and Mitigation Techniques
Regulating Students with Arts Activities
Autism Waiver: What is I1t? What Can it do for You?

Resources

e Phone Support: The Family Support Resource Center staff
is available if you need someone to talk to or answer your
questions at 301-766-8221.

e Reference Materials: Lending Library Publications and vid-
€os on a variety of topics are available for loan.

e Website: Resources and workshops available to residents of
Washington County: https:/sites.google.com/wcps.k12.md.us/
special-education-parent-port2/family-support-resource-cen-
ter?authuser=0

o Newsletter: A free newsletter for parents and educators.

e Services: A listing of community agencies/organizations
serving individuals with special needs is available.

e School/Community Needs: The Family Support Resource
Center staff will travel to schools or community/civic groups to
provide information, insight or workshops for people interest-
ed in learning more about children with special needs.

Contact Us
Phone: 301-766-8221
Email: maginmic@wcps.k12.md.us
Michael Maginnis
Family Support Coordinator

vV vy

Section 504 of the
Rehabilitation Act of 1973

Section 504 of the Rehabilitation Act of 1973 ensures an equal op-
portunity for qualified students with disabilities. Under Section 504,
an individual with a disability is defined as a person who (1) has a
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physical or mental impairment that substantially limits a major life
activity; (2) has a record of such impairment; or (3) is regarded as
having such an impairment. Referrals for Section 504 plans can be
made to school counselors (school Section 504 coordinators). An
evaluation meeting will be held with the school Section 504 team
to determine eligibility. If the student is determined to be eligible, a
Section 504 plan will be developed to include reasonable accom-
modations and supports for the student.

If you have questions related to your student’s Section 504 plan or
meeting, please contact your school counselor through phone or
email to discuss. If you have further questions regarding Section
504 plans, please reach out to the 504 Plan Program Coordinator
at 301-766-8227.

v vy

State and Federal
Testing Requirements

Federal law requires that all students be assessed and receive an
individual score in reading and mathematics in grades 3 through 8
and a high school grade. Maryland measures academic progress
each year by administering the Maryland Comprehensive Assess-
ment Program (MCAP), Maryland Integrated Science Assessment
(MISA), and the Alternate Maryland School Assessments for stu-
dents with disabilities. Scores from state assessments are posted
on reportcard.msde.maryland.gov. This site contains test results,
school progress, demographic information, and other facts and fig-
ures for every school and school system in Maryland.

Instructional information and parent resources at www.maryland-
publicschools.org, including information on the MISA and MCAP
Assessments.

Elementary and Middle School Assessments
Students in grades 3 through 8 participate in the English language
arts (ELA) and mathematics MCAP assessments. The MCAP as-
sessment is a test of reading and math achievement that meets
the testing requirements of the federal Every Student Succeeds
Act (ESSA). This test is given during April and May. The MCAP as-
sessments are designed to be administered online, containing mul-
tiple-choice questions and questions requiring written responses.
The MCAP ELA/math assessment scores show how well students
have learned the reading and mathematics skills in the Maryland’s
College and Career-Ready Standards (MCCRS). In March, the
MISA assesses science achievement for students in grades 5 and
8. These scores reflect the science skills learned during the current
and preceding two years. In 8th grade, students take the MCAP
Social Studies 8 Assessment, which measures student knowledge
of United States history. Sample questions for all MCAP assess-
ments can be found at support.mdassessments.com.

High School Assessments

Students in high school will take a combination of assessments to
demonstrate their academic proficiency and meet graduation re-
quirements. High school students will take MCAP ELA, math, gov-
ernment, and life science assessments aligned with the courses in
which they are enrolled to measure school and individual student
progress toward Maryland’s High School Core Learning Goals.
Students take each test after they complete the content-related
course. This includes middle school students taking high school
level courses.

The website, www.marylandpublicschools.org, provides answers
to commonly asked questions about the high school assessments
and links to numerous resources, including the Core Learning
Goals, publicly released test forms with answer keys and scoring
rubrics, and a testing calendar. Resources for students taking the
MCAP ELA/math assessment can be found at support.mdassess-
ments.com.

College and Career Readiness

In 2021, Maryland passed the Blueprint for Maryland’s Future.
The intent of this legislation is to ensure that Maryland students
graduate from high school prepared for college and career
pathways. School districts are required to determine whether
students are prepared to take credit-bearing college courses in
math and English Language Arts by assessing them no later than
10th grade. To comply with the assessment requirements of the
Act, WCPS will review students’ assessment scores to determine
if the student meets the requirement. If students have not yet
demonstrated readiness for college-level work, they will complete
supplemental coursework.

Alternate Maryland School Assessment

The Individuals with Disabilities Education Act (IDEA) of 1997 also
requires that states provide an “alternate assessment” when imple-
menting statewide accountability systems. Students with significant
cognitive disabilities who cannot participate in the MCAP and MISA
assessments, even with accommodations, participate in the alter-
native assessments. These assess students’ attainment of their in-
structional level reading, mathematics, and science mastery objec-
tives that are aligned with grade-level Maryland Content Standards.

vV vy

Athletics—Interscholastic
Standards

Information about student participation in and the administration of
the high school interscholastic athletic program is in the Washing-
ton County Public Secondary Schools Athletic Association
Handbook (revised annually). Additional information can be found
in the Maryland Public Secondary Schools Athletic Associa-
tion (MPSSAA) Handbook (revised annually). These handbooks
are available for review on-line at www.wcpsmd.com. Information
about the MPSSAA can be obtained on the website: www.mpssaa.
org. High School Athletic schedules are online at www.washing-

toncountycmc.org.

vV vy

Extracurricular Activities
Eligibility

Student Conduct Ineligibility

Students attending dances, concerts, athletic contests, field trips,
etc., are expected to follow school rules. Students may be de-
clared ineligible to participate in any extracurricular activities for a
given period of time at the discretion of the school administration.
Violations of rules of conduct for field trips, band trips, athletic trips,

disruption of assemblies, and other school activity agreements,
may result in ineligibility.
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Student Activities - Eligibility (High Schools)
(Policy IGDL)
I. Purpose

Policy IGDL provides the requirements a student must meet
in order to participate in Washington County Public Schools’
(WCPS) extracurricular activities.

. Background

Student extracurricular activities are opportunities for stu-
dents to explore areas of interest beyond the WCPS pro-
gram of studies. Extracurricular activities often require as
much careful planning and supervision as student experi-
ences in the academic subject areas. These activities do not
take precedence over academic areas and remain as sup-
plemental activities to the basic courses of study.

While it is desirable that a student participate in such activi-
ties to the extent that they further their educational develop-
ment, it is of paramount importance that such participation
shall not jeopardize a student’s academic achievement or
their ability to meet or satisfy their graduation requirements.

Definitions
Within the context of this policy, the following definitions apply:

A. Dual Credit Course: A designated course for which upon

successful completion of, students will be awarded both
high school and college credit and for which the grade
will be calculated in the high school grade point average
using the Quality Point Values (see Policy IKA) unless
otherwise indicated.

. Extracurricular activities: Activities which ordinarily occur

outside the school day, including athletics, clubs, or per-
forming arts.

Policy Statement/Procedures
A. Ninth graders are exempt from this policy for the first nine

(9) - week marking period.

. In order for a student to fully participate in extracurricular

activities, including high school athletics, they must attain
specific academic standards. A student will be eligible to
participate in extracurricular activities unless the student:

1. Is enrolled in five (5) or more courses per semester
and receives a failing grade in two (2) or more cours-
es, in a marking period; or

2. Is enrolled in four (4) or fewer courses per semester
and receives a failing grade in one or more course in
a marking period.

. Eligibility shall be determined by the previous marking pe-

riod grades except for the first marking period. Eligibility for
the first marking period is determined by the final grades of
the preceding school year. Should a student not be eligible
as determined by the final grades, that student may at-
tempt to improve their grade by attending summer school.
If, as a result Page 1 of 2 of attending summer school,
the student meets necessary requirements as outlined in
paragraph B above, they are considered eligible and may
participate in extracurricular activities in the fall.

If the specific make-up course needed by the student is
not available in summer school, a comparable course
may be substituted with written permission from the guid-
ance counselor and the principal.

The marking period grade, reported every nine (9) weeks,
determines eligibility for the next marking period unless a
final grade was awarded. Final grades always determine
eligibility over marking period grades. (Refer to Grading
Policy IKA.) WCPS will factor into eligibility dual credit
courses by either the marking period grade, if applicable,
or the semester grade.

D. Normally, an “incomplete” must be made up within ten
(10) school days. However, in unusual circumstances,
this period may be extended with permission from the
principal. “Incompletes” become effective on the day re-
port cards are posted to the student information system
and are not counted in determining eligibility. A student
may participate in extracurricular activities during the pe-
riods of time an “incomplete” is in effect.

E. A student will be declared ineligible or eligible effective
the day marking period report cards are posted to the
student information system. A student does not become
ineligible based on failing grades on interim reports; how-
ever, a student who was ineligible due to their most re-
cent marking period grades becomes eligible on the day
interim reports are posted to the student information sys-
tem for full participation if their interim report indicates
they are passing all classes.

F. Ineligibility means that a student is unable to participate
in an extracurricular activity with the following exceptions:

1. In cases such as band, chorus, orchestra, or theater,
a student who is declared ineligible will continue to
participate in any regularly scheduled classes, but is
not permitted to perform in concert, marching, or relat-
ed activities and performances occurring outside the
school day. A student’s non-participation in such activ-
ities because of ineligibility will not affect their regular
class grade. During the period of ineligibility, a student
is permitted to participate in practices after regular
school hours.

2. In cases of athletics, a student who is ineligible may
participate in practices, but cannot participate in a
game or competition, dress in a game uniform, or
travel with the team to games or competitions played
away from their home school; these stipulations apply
to students who are ineligible at the start of an athletic
season or become ineligible during an athletic season.

G. The Superintendent is authorized to promulgate an ad-
ministrative regulation to implement this policy.

See also: Policy IGDK - “Participation on Athletic Teams and Extracurricular
Activities”
Policy IKA - “Grading System for Secondary Schools”

Early Dismissal and After School Practices

On early dismissal days established for teacher professional devel-
opment or for grading at the end of a marking period, practices will
not be held immediately after dismissal. School staff members are
not available for supervision after dismissal. Students must leave
school property and then return for practice at the scheduled time.
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Guidelines for School-Sponsored Activities
(Dances, Social Events, and Related Activities)

School policies and procedures, including expectations for appro-
priate dress and behavior, are still in effect during all school-spon-
sored activities, whether on or off school property, that are not re-
lated to either curricular or athletic goals, such as dances, social
events, and other related activities. In general, students who vio-
late policies or engage in unacceptable behaviors will be removed
immediately and may be suspended from school sponsored social
or extracurricular events.

Expectations for Attendance at High School Dances

e High school dances are primarily for students who attend high
school.

e Current high school students who invite non-students to
school dances should receive approval from the principal’s
office for the guests prior to the event.
= Students who have dropped out during the current school

year are considered conduct ineligible and, therefore, can-
not attend school dances or functions without the expressed
permission of the principal.
= All dances are restricted to individuals under the age of 21.
= High school students may not invite students enrolled in
grades 6-8 to attend high school dances or bring children.

e Students who leave the dance may not re-enter.

e Dancing inappropriately or engaging in improper interperson-
al conduct may result in disciplinary action. If inappropriate
behavior continues after a warning, the student and/or guest
may be directed to leave the premises.

Instruction and

School Activities
Information

Title | Programs

Program Overview

Title | is a federal assistance program for designated schools.
“Title 1, Part A of the Elementary and Secondary Education Act
of 1965” was reauthorized by the “Every Student Succeeds Act
(ESSA), 2015.”

Federal Title | funds flow through the various state departments
of education to local school districts. The amount of funds sent to
each school district is based on the number of low-income families,
according to federal census data on poverty. The local school
district identifies eligible schools and provides Title | resources to
those schools.

WCPS currently provides Title | funds to eight (8) elementary
schools: Bester, Eastern, Hickory, Lincolnshire, Salem Avenue,
Pangborn, Jonathan Hager, and Ruth Ann Monroe Primary. Each
of these schools has a schoolwide Title | program. Schoolwide pro-
grams are used in schools that have a high percentage of students
who receive free or reduced meals. Each Title | school must de-
velop methods to serve the academic needs of all students in the
school. Schoolwide programs combine Title | funds with federal,
state, and local funds to improve school programs. Title | schools

that are new to Title | typically start as a Targeted Assistance pro-
gram for the first two (2) years. In this type of program, Title | funds
may only be used to provide services to children who are identified
as having the greatest need for educational assistance. However,
upon written request, the Maryland State Department of Education
can give a new Title | school permission to implement a school-
wide program if the school system can effectively demonstrate that
they will successfully meet Title | requirements.

Title | schools:

o |dentify students most in need of educational help. (Students
do not have to be from low income families to receive this
help).

e Set goals for improvement.

e Measure student progress, using academic student achieve-
ment standards.

e Develop programs that add to regular classroom instruction.

e Involve parents in all aspects of the program.

Title | school programs generally offer:
e Smaller classes.
Additional administrators, teachers, and paraprofessionals.
Additional professional development for school staff.
Extra time for instruction, before or after school.
A variety of teaching methods and materials.
Counseling and mentoring.

“Every Student Succeeds Act” Notification Requirements

Parents/legal guardians of a student in a Title | school have the
right to know the professional qualifications of the classroom
teacher(s) who instructs their child. Federal law allows parents/
legal guardians to ask for certain information about their child’s
classroom teacher(s) and paraprofessional(s) and requires WCPS
to provide this information in a timely manner, if it is requested.

Parents and families of students in Title | schools have the right
to ask for the following information about each of their child’s
classroom teachers and paraprofessionals:

e Whether the MSDE has licensed or qualified the teacher for
the grades and subjects he or she teaches.

e Whether the MSDE has decided that the teacher can teach
in a classroom without being licensed or qualified under state
regulations because of special circumstances.

e \Whether the student has been assigned, or has been taught
for four or more consecutive weeks by a teacher who does not
meet applicable State certification or licensure requirements
at the grade level and subject area in which the teacher has
been assigned.

e The teacher’s college major, whether the teacher has any
advanced degrees and, if so, the subject or degrees.

e Whether any teachers’ aides or similar paraprofessionals
provide services to the child, and if they do, their qualifications.

In addition, parents/legal guardians may request information on the
level of achievement and academic growth, for the school, child,
or school system, if applicable, on each of the State academic
assessments.

Parents/legal guardians who would like to receive the above
information are asked to make the request, in writing, to the
school’s principal. The principal will then provide the information to
the parents/legal guardians within 30 business days.
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Process To Be Followed With Respect To
Complaints Concerning State And Federal
Statutes Or Regulations Relating To Programs
Supported By Federal Funds

(Administrative Regulation KAB-R)

A. Complaint to be Submitted to the Superintendent

Complaints alleging that Washington County Public Schools has
violated a state or federal statute or regulation relating to programs
supported by federal funds should be directed to the Superinten-
dent or her/his designee.

B. Procedures

1. Definitions
Complaint - A written statement alleging that Washington
County Public Schools violated a state or federal statute or
regulation that applies to programs supported by federal funds.
A complaint includes a request for review of a decision of the
school system, but does not include a request for a hearing.

Resolution - The final decision as to whether or not the vio-
lation alleged in the complaint has occurred and any actions
deemed necessary to remedy a violation will rest with Wash-
ington County Public Schools.

2. Filing a Complaint
a. An organization or an individual may file a complaint with
the Superintendent or his/her designee.

b. The complaint shall be in writing, addressed to the Su-
perintendent, signed by the individual complainant or by
an official of the complaining organization, and delivered
to the Superintendent and the Office of the Washington
County Public Schools’ Ombudsman.

c. Each complaint shall contain:

i. A statement that Washington County Public Schools
has violated a requirement of a federal or state statute
or regulation applicable to a program; and

ii. The facts upon which the statement is based.

iii. Complainants whose allegations fail to meet the re-
quirements are to be notified that they must comply
with the requirements in order for the complaint to re-
ceive full investigation.

3. Receipt of Complaint by Washington County Public Schools
a. Complaints against Washington County Public Schools
shall be filed with the Superintendent and the Washington
County Public Schools’ Ombudsman, who may assign the
complaint to the supervisor of a department not named in

the complaint for investigation.

b. Initial processing by the investigating supervisor:

i. All complaints shall be logged in writing with the Su-
perintendent or his/her designee, with information:
e [dentifying the complaint;
e Supplying the date upon which the complaint was
filed; and

i. The complainant will be notified by the investigating
supervisor or designee that the complaint is being in-
vestigated. Notification will include:

e The date of receipt of the complaint;

e The name of staff assigned to the complaint; and

e \Washington County Public Schools’ intent to fully
investigate the complaint, and to respond, if possi-
ble, within thirty (30) business days of receipt.

iii. Each Washington County Public Schools’ department
named in a complaint shall receive a copy of this ac-
knowledgement letter as well as a copy of the complaint.

4. Investigation of Complaint
a. The investigating supervisor shall review and investigate
the complaint, where necessary, an independent on-site
investigation may be conducted.

b. Upon completion of the investigation, the investigating su-
pervisor shall report the findings, along with recommend-
ed resolutions (when necessary) to the Superintendent
for final determination.

5. Resolution of Complaint
a. The Superintendent or his/her designee shall inform the
parties in writing, if possible, within thirty (30) business
days of receiving the complaint of Washington County
Public Schools’ resolution of the complaint and include:

i. Washington County Public Schools’ final decision as
to the action that will be taken, if any, in response to
the complaint.

ii. Notice of the right of either party to request that the
Board review the final decision.

iii. Procedures for filing an appeal of the decision to the
appropriate officials at the Maryland State Depart-
ment of Education and federal agency.

b. After the resolution letter is sent, the Superintendent or his/
her designee shall note on the complaint log the date of the
letter and whether or not any further action is required.

v vy

Gifted and Talented Education
and Magnet Programs

WCPS provides students and families with a variety of educational
options to address the diverse aptitudes, talents, and interests of
gifted and talented students. The Annotated Code of Maryland
(Section 8-201) defines a “gifted and talented student” as one who has
outstanding talent and performs, or shows the potential for performing,
at remarkably high levels of accomplishment when compared
with other students of a similar age, experience, or environment.
Accomplishment or potential may be demonstrated in intellectual,
creative, or artistic areas. Advanced learners may also demonstrate
unusual leadership capacity or excel in specific academic fields. All
of WCPS’ gifted and talented programs are aligned with COMAR
Chapter 12A.04.07 Gifted and Talented Education.
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Universal screening for Gifted and Talented Program (GATE) iden-
tification is completed for all students in grades 1 and 4 via the
administration of the CogAT Online Full Battery as well as a review
of available performance data.

All WCPS elementary schools offer Early Talent Development
(ETD) Pre-K-2 as part of their regular education programs. ETD
is a science-based thinking skills development curriculum, which
consists of one or two units of instruction per year. ETD tasks are
also a part of a student’s screening for all elementary WCPS gifted
education programs.

Currently, WCPS offers two options for advanced-level learners
at the elementary level: Elementary School-Based Gifted and
Talented Program (GATE) and WCPS Magnet Programs for
Highly Gifted Students. Placement into either program involves a
comprehensive review of multiple data sources through a screening
process of all students, including Multilingual Learners (ML) and
students who may be twice-exceptional. The WCPS Elementary
GATE program extends and/or enriches county curricula in math,
reading, science, and social studies through interdisciplinary
instruction for identified gifted students in grades 1 through 5.

WCPS Elementary Magnet Programs for Highly Gifted Students,
located at four elementary schools, offer highly challenging and
fast-paced curricula on a full-time basis for advanced learners
in Grades 2-5. Each magnet program features a specialized
theme which offers opportunities for in-depth study, projects, and
enriching activities that can benefit all students at the school.
Magnet programs have been strategically located to serve families
and children throughout Washington County. WCPS elementary
schools that offer magnet classes include:

Boonsboro Elementary Magnet School for Global Citizenship
Emma K. Doub School for Integrated Arts and Technology
Fountaindale School for the Arts and Academic Excellence
Williamsport Elementary Magnet School for Science, Technol-
ogy, Engineering, and Math (STEM)

At the middle schools, advanced learners are challenged in merit
classes for math, language arts, social studies, and/or science.
Placement in these classes is based on a comprehensive review
of multiple sources of information. The review process is also in-
clusive of Multilingual Learners (ML) and students who may be
twice-exceptional. Students may also participate in co-curricular/
extracurricular activities such as Destination Imagination, Math 24
Game, and Math Counts.

Five (5) WCPS Middle School Magnet Programs for Highly Gifted
Students with specialized themes are also offered. Magnet stu-
dents take up to two (2) magnet level classes in which the instruc-
tion is infused with the school’s particular theme. A magnet student
may also have other merits on his/her daily schedule. The middle
school magnet programs are strategically positioned to serve sixth,
seventh, and eighth graders from across the county and build on
the highly successful elementary magnet themes. They include:
e Boonsboro Middle School Magnet Program for Global Citizenship
e E. Russell Hicks Middle School Magnet Program for the Hu-
manities
e Northern Middle School International Baccalaureate Middle
Years Programme
e Springfield Middle School Magnet Program for Science, Tech-
nology, Engineering, and Math (STEM)
e \Western Heights Middle School Program for Supporting Cre-
ative Academic Performance and Excellence (Arts: SCAPE)
Avenue A.

Additionally, Arts: SCAPE at Western Heights Middle School offers
a second magnet program for creatively gifted students: Avenue
B. Avenue B applicants complete either an audition or a portfolio,
depending upon the program of concentration. Avenue B options
include band, chorus, creative writing, dance, graphic design, or-
chestra, theater, and visual arts.

Since the elementary magnet program begins at grade two, and
the middle school magnet program begins at grade six, all first and
fifth-grade students in the regular education program are screened
for their potential to apply to a magnet program. Eligible students
are then invited to apply. Please visit our website, https./www.

wcpsmd.com/departments/advanced-programs for more informa-
tion regarding the magnet application process.

At the high school level, WCPS offers a variety of advanced, ear-
ly college, magnet, specialized, and Career-technology education
programs (CTE) to meet the needs of highly-able and identified
gifted and talented students. See the WCPS High School Program
of Studies to learn more.

vV vy

Title I11-Multilingual Learners (ML)

The Law

Title 11l of the Every Student Succeeds Act (ESSA) focuses on Mul-
tilingual Learner (ML) success. It requires programs to ensure all
Multilingual Learners (ML), the new term for English Learners (ELs),
including immigrants, achieve both English proficiency and academic
success. This means MLs can meet the same challenging academic
standards expected of all students. This emphasis on achievement
aligns with the legal responsibility established in Lau v. Nichols and
Castarfieda v. Pickard, where courts ruled schools must provide
meaningful support to ensure equal opportunities for ML students.

According to the ruling in Plyler v. Doe, undocumented students
have the right to attend public schools and participate in all school
activities. Moreover, school officials are not allowed to require stu-
dents or their parents/legal guardians to prove that they are in this
country legally, through evidence such as green cards, citizenship
papers, or Social Security numbers.

Translation and Interpretation Language Resources

WCPS is committed to inclusivity and offers free resources to
support and facilitate communication in multiple languages for
families, legal guardians, and staff. These resources include
telephonic interpretation services, prearranged on-site interpreters
for meetings, and translation tools for online newsletters, texting,
electroniccommunication, and apps. WCPS also provides translated
versions of vital district-wide documents like health and enroliment
forms, transportation and meal applications, permission slips, and
more. This commitment ensures that all families, regardless of
their language, feel valued and included in our school community.
Interpretation and translation services can be requested through
your child’s school or by contacting the International Welcome
Center at 301-766-8288. Please make requests in advance
whenever possible to ensure interpreter availability.

International Welcome Center (IWC)

The WCPS International Welcome Center (IWC) provides support
in multiple languages to guide families and legal guardians through
enrollment, language assessments for ML eligibility, and developing
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a learning plan for your student. Beyond enrollment, the IWC offers
workshops and training sessions to empower you as a parent/legal
guardian, helping you navigate the school system, understand the
curriculum, and participate actively in your student’s education.

The WCPS International Welcome Center (IWC) is located at
Pangborn Elementary School at 195 Pangborn Blvd, Hagerstown,
MD 21740. The phone number is 301-766-8288 and the email
address is iwc@wcps.k12.md.us.

The WCPS IWC supports all languages. Families are encouraged
to make appointments at the IWC and start the enroliment process
for students who meet the above criteria or for families who need
language assistance. Final enrollments will occur at the student’s
home school after the pre-enroliment process has been completed
at the IWC.

During the pre-enrollment process, the IWC will administer an
English language placement test to determine a student’s level of
English proficiency and eligibility for ML instruction and services.

When pre-enrolling a student, the WCPS IWC can help complete
all paperwork needed at school for enroliment:

Enrollment form

Proof of Birth

Proof of Residency

Immunization Record

Home Language Survey

Permission for Placement

School records, grade reports and transcript history translation
All ML instruction, assessment, and records as listed below

Identification and Eligibility of Multilingual Learners (ML)
Students are identified as needing services based upon parent/
guardian responses to Maryland’s Home Language Survey and
a test of English proficiency. If a language other than English is
indicated on two or more of the three questions below, the student
will be assessed for English language support services. Additional
criteria for testing may be considered. Information collected will
only be used for determining whether a student needs English
language support services and will NOT be used for immigration
matters or reported to immigration authorities.

e What language(s) did the student first learn to speak?

e \What language does the student use most often to communicate?

e What language(s) are spoken in your home?

Parent Notification
A parent/legal guardian permission and notification letter must be
sent to parents/legal guardians annually for new and continuing
ML who participate in English language development programs,
including ML for whom services have been refused. Parents/legal
guardians of an ML identified for participation in the English lan-
guage development program are informed:
e No later than 30 days after the beginning of the school year
for students who enter at the start of the school year.
e Within the first two (2) weeks of a student being placed in the
ML program if the student was not identified as an ML prior
to the beginning of the school year.

Instructional Programs

The WCPS English language development program adjusts in-
struction to students’ strengths and needs. Instructional strategies,
practices, and methods to help each student learn English and

meet age appropriate academic standards are based upon scien-
tific research. The expectations for ML are to transition fully into
mainstream classes, meet appropriate academic achievement
standards for grade promotion, and graduate from high school at
the same rate as all students. WCPS uses one or more of the
instructional models:

e Middle School and High School ML Courses: These ML class-
es offer intensive English instruction in listening, reading, writ-
ing, and speaking.

e ML-specific English instruction, where English language skills
and content are the focus of instruction in the ML only class.

e Mixed classes with English support, where English language
skills and content are the focus of instruction in the MLs’ and
non-MLs’ class.

e Pull-out support: A program outside of the regular classroom
designed to teach ML academic English language skills,
which may include listening, speaking, reading, writing, study
skills, content vocabulary, and cultural proficiency.

e Push-in support or collaborative co-teaching: The ML teacher ac-
companies and instructs ML in the general education classroom.

e Tutoring support before, during, or after the school day

e Summer school

Description of Program Placement Options and Goals

All programs include English language development and teaching
strategies differentiated for each student’s level of English
language proficiency. These strategies help each student reach
English proficiency in listening, speaking, reading and writing
to succeed academically in all subjects. The expectations for
ML are that students fully transition into mainstream classes,
meet appropriate academic achievement standards for grade
promotion, and graduate from high school at the same rate as
mainstream students.

Multilingual Learners With Special Needs

The English for speakers of other languages (ESOL) program will
support the instructional objectives of the individualized education
plan (IEP).

Exit Criteria
MLs will no longer be eligible for ESOL services when they meet
the state exit criteria on the annual English language proficiency
assessment.

Parental/Legal Guardian Rights

Parents/legal guardians have the right to request placement in a
different method of instruction if available. Parents/legal guardians
have the right at any time to refuse ESOL services by contacting
your child’s ESOL teacher or school. Students will still take the
annual English Language Proficiency Assessment. This process
must be completed annually.

Reclassified Multilingual Learners (ML)

MLs who no longer require ML services or who are exited from
ESOL services are monitored for two (2) years to ensure that these
students continue to make progress in meeting challenging State
academic content and student academic achievement standards.

English Language Proficiency Assessment

All MLs, including those who refuse services, are required to take
an annual English Language Proficiency Assessment (ELPA) called
ACCESS. ACCESS™ is administered to MLs in grades K through 12
upon their entry into the school system and annually during a testing
window in the second semester. The assessment measures a stu-
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dent’'s English language proficiency in the areas of listening, speak-
ing, reading, writing, and literacy. ACCESS™ results are reported in
six (6) proficiency levels: entering, emerging, developing, expanding,
bridging, and reaching. ACCESS test results are typically available by
late spring. Families will receive score reports along with an explana-
tion of what the scores mean for your child’s progress and placement.
Please note: Even if parents refuse ESOL services, students are still
required by law to participate in the annual English Language Profi-
ciency Assessment (ACCESS or Alternate ACCESS), as this deter-
mines continued eligibility and language development.

The Alternate ACCESS™ is designed for MLs with significant cog-
nitive disabilities. In order to receive the most descriptive infor-
mation from the test, it is very important that only students who
meet all three criteria below and who cannot participate in the AC-
CESS™—even with the provision of accommodations—shall be
considered for the Alternate ACCESS™.

Alternate ACCESS™ participation criteria include:
1. The student has been classified as an ML.
2. The student has a significant cognitive disability and is eligible
for special education services under IDEA.
3. The student is in an alternate curriculum aligned with his or
her state’s academic standards, and is participating in the
state’s alternate accountability assessment.

The Alternate ACCESS™ s available for the 1-2, 3-5, 6-8, and
9-12 grade clusters.

English Language Development Standards

Maryland is a member of the WIDA Consortium and has adopted
WIDA's English Language Development (ELD) Standards. As a
multi-state coalition of state departments of education, WIDA acts
in collaboration to advance academic language development and
academic achievement for ML through high quality standards,
assessments, research, and professional learning for educators.
WIDA's grade-level ELD Standards directly correspond to grade-
level Maryland College and Career Readiness Standards and
utilize proficiency levels to measure the progression of a student’s
English language development.

Exemption of Recently Arrived Multilingual Learners (ML)
Maryland exempts “recently-arrived” MLs from one administration
of its reading assessment during the first year of enrollment in U.S.
schools, per federal law.

Accommodations for Multilingual Learners (ML)

Both federal and state laws require the inclusion of all students,
including MLs, in large scale assessments and equal access to
grade-level content standards. Teachers ensure that students
work toward grade-level content standards by using a range of
instructional strategies based on the varied strengths and needs
of students. Providing accommodations during instruction and as-
sessments may also promote equal access to grade-level content.

Parent and Community Outreach Services

WCPS provides community participation programs, family litera-
cy services, parent outreach and training activities to ML students
and their families. The WCPS ML department also provides inter-
pretation and translation services upon request. Information/Infor-
macién For more information on the ML program, please refer to
the ML Handbook of Guidelines and Procedures or call 301-766-
8288. Esta informacion es importante. Si no puede leerla, pidale a
alguien que se la explique en un idioma que pueda comprender, o
llame al 301-766-8288.

Contact Information for School-Based ESOL/ML Points of Contact
Each school has an assigned ML teacher or case manager.
Families may contact the school office or the WCPS Interna-
tional Welcome Center to be connected with their school’s ML
point of contact.

Admission for Pre-kindergarten, Kindergarten,

and First Grade

Children are eligible for pre-kindergarten, kindergarten, and first

grade based on their birth dates and ages:

e Children must be four years old on or before September 1, for
pre-kindergarten.

e Children must be five years old on or before September 1, for
kindergarten.

e Children must be six years old on or before September 1, for
first grade.

Based on research that focuses on school readiness and best
practices, the Maryland State Board of Education aligned Mary-
land’s entry guidelines with other states to ensure that children
enter school ready to learn.

Pre-kindergarten Eligibility Guidelines

WCPS pre-kindergarten program is a State and Federally funded
program for four-year-old children who demonstrate school readi-
ness needs. The primary focus of pre-kindergarten is designed to
provide high-quality learning experiences, which establish a rou-
tine of lifelong learning, so that the students may be fully ready
to learn when they enter kindergarten. These learning opportu-
nities focus on the seven domains of early learning. Throughout
the day, integrated instruction will include social foundational skills,
language and literacy, scientific thinking, mathematical thinking,
social studies, fine arts, and physical development and well-be-
ing. Students will engage in literacy instruction, developmentally
appropriate mathematics instruction, and purposeful play opportu-
nities in an effort to fully prepare them for kindergarten readiness.

To be eligible for Washington County’s public pre-kindergarten, a
child must be four years of age on, or before, September 1 of the
current school year. Families must live in Washington County and
provide proof of income for state monitoring purposes. We offer
universal pre-kindergarten and all incomes are accepted with a
priority given to Tier 1 and Tier 2 families. Tier 3 families will be
notified of a later placement. Public pre-kindergarten may not be
used as an alternative to kindergarten.

Early Admission Process for Kindergarten

To be eligible for consideration for early admission to kindergar-
ten, the child must be five years of age by October 15. To begin
the early admission assessment process, parents/guardians must
complete the application. The application must be returned to the
Office of Early Learning by June 15. Early admission assessments
will be scheduled with parents/guardians and will be completed
during the spring/summer.

Pre-Kindergarten Regional Sites

All K-5 elementary schools offer opportunities for Pre-K participa-
tion. In addition, pre-kindergarten programs can also be found at
North High and Boyd J. Michael, Ill Technical High School. These
pre-kindergartens are a collaboration with the Teacher Academy of
Maryland programs.

To access a curriculum overview by elementary, middle, and high
school levels, visit wepsmd.com/curriculum.
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ENGLISH:

You may request language assistance services about your child's education or Washington County Public Schools by
contacting your child's school or the WCPS International Welcome Center at 301-766-8288 or iwc@wcps.k12.md.us
Education-related language support services are available free of charge.

SPANISH:

Puede solicitar servicios de asistencia con el idioma respecto a la educacion de su hijo/a o las Escuelas Publicas del
Condado de Washington al comunicarse con la escuela de su hijo/a o con el Centro de Bienvenida Internacional de las
WCPS al 301-766-8288 o iwc@wcps.k12.md.us. Los servicios de asistencia con el idioma relacionados a la educacién
estan disponibles de manera gratuita.

ARABIC:
w)‘ﬂ@&‘&}ﬂ‘u:\;ﬂ‘ ‘)S‘)A}ikﬂhba.u‘)daed.\a\ﬂ\ d)\éw )L.I.u \}MM&AL’J‘ u»‘)\ld\}ikﬂhk(a.\lﬂuagmx @}J\E&M\ QLAJ;JLJJSW o)
2 51 8288-766-301 o8l e (il 5 daalie; dalal
Ulaa )5_543 ?73&"‘“" alatiall Lﬁ)"ﬂ\ esﬂ\ Cladd UL‘ Lale "WQQZWQQSklzmQUE ‘é_n_s‘).&h]\

FARSI: EL XS
il sl dale CilSa 350 5oL Ol Jiks (5 5al 2y 50 )3 50l ulai 4 WCPS el Gisa AL (S 50 L 8288-766-301 o et (33 sk ) il s Las
AL i G GG )y say 48 anlad dxad je i) sal 4adasn e (L) (5 siles Ciladd iwc@weps.k12.md.us 4L 5 3ulad (b ) Sledd Sl Cud 5a 3

FRENCH:

Vous pouvez demander des services d'assistance linguistique concernant I'éducation de votre enfant ou les Ecoles
Publiques du Comté de Washington en contactant I'école de votre enfant ou le WCPS Centre d'Accueil International
(International Welcome Center) au 301-766-8288 ou iwc@wcps.k12.md.us Des services d'assistance linguistique liés a
I'éducation sont disponibles gratuitement.

HAITIAN CREOLE:

Ou ka mande sevis asistans lang konsénan edikasyon pitit ou a oswa Lekol Leta Washington County le w kontakte lekol
pitit ou a oswa Sant Akey Entenasyonal WCPS nan 301-766-8288 oswa jwc@wcps.k12.md.us Sevis sipo lang ki gen
rapo ak edikasyon yo disponib gratis.

PORTUGUESE:

Vocé pode solicitar servigos de assisténcia linguistica sobre a educagéao de seu filho(a) ou sobre as Escolas Publicas do
Condado de Washington entrando em contato com a escola ou com o Centro Internacional de Boas-vindas WCPS no
telefone 301-766-8288 ou iwc@weps.k12.md.us Os servigos de apoio linguistico relacionados a educagéao estao
disponiveis gratuitamente.

RUSSIAN:

Bbi moxxeme obpamumbcsi 3a ycriyeamu 513bIKkogol noddepxKu o eorpocam obpasosaHusi sawle2o pebéHka, a makxe rno
gorpocam, Kacarouwumcst 20Cy0apcmeeHHbIX WKOJ OKpyaa BawuHamoH, obpamuswucek 8 WKosly saweao pebéHka unu e

MexdyHapodHbil yeHmp eocmenpuumcmea WCPS no meneghoHy 301-766-8288 unu rno anekmpoHHoU

rnoyme iwc@wcps.k12.md.us Ycryau s1361k0800 M000epXKU 10 8orpocam obpasosaHus rnpedocmasrnisiomcs 6ecriamHo.

TURKISH:

Cocugunuzun egitimine ya da Washington County Devlet Okullari’'na (WCPS) iliskin dil yardim hizmetini, gocugunuzun
okuluna ya da WCPS Uluslararasi Karsilama Merkezi’ne 301-766-8288 numarali telefondan ya da iwc@wcps.k12.md.us
adresinden ulagarak talep edebilirsiniz. Egitim ile ilgili dil destek hizmetleri licrete tabi degildir.

VIETNAMESE:

Ban cé thé yéu céu céc dich vu hé tro ngdén ngi¥ cho viéc hoc cta con ban hodc cac Trirong Céng lap Quéan Washington
bang céch lién hé véi truong hoc cua con ban hodc Trung tdm Chao mirng Quéc té WCPS theo sb 301-766-8288 hodc
iwc@weps.k12.md.us Céc dich vu hé tro ngén ngi lién quan dén gido duc cé s&n mién phi.

CHINESE:
1 AT LI #1301-766-8288 B K 1% HFHSEE iwc@wcps.k12.md.us, HZ 5T 1 RS BEWCPS [F R 10y, 15
KRG iT 5 LRSS, Ll TR T 1T 92 B BB RETA 20 7 R A K i,
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