To Update Direct Deposit through Skyward

Log into Skyward (employee access)
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To Update Direct Deposit through Skyward

Click on Payroll > Direct Deposit
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Choose Option (either change primary or change deduction bank)

(Option A): Change Primary Bank (where your Net pay would be deposited to):

Direct Deposit

Views: | General v| ﬁlters:l *Skyward Defoult w

Type & | Code
Net

Ded DDSVE | DIR DEP SAVE

Descnption Account Type | Bank

+§7 Edit Dirsct Deposit - 05.25.10,00.03 - Google Chrome

25 skyward-escprod.isconp.com,/sor

Edit Direct Deposit

Primary Bank Account [Net Pay)

‘When adding/updating direct depost information wse the “Selec: My Bank' option te select from the Bank list

in Skyward. If your Bank is not already set up in Shyward use the ‘Request New Bank' optian and complete
the raquired fields,
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opportunity to acton & Plezse allow up to 10 busness dzys for processing the change request.

T understand I am responsibla for verifang tha changes are correct and notifying tha Payrol .
Department If the changes are not comrect or authorzed. IF 1 do net wanfy my changes are comed,
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To Update Direct Deposit through Skyward

(Option B): Change Deduction Bank (where a fixed amount of your pay may be sent to):

emplovee: [N
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‘When adding/updating direct deposit information us= the “Salect My Bank” option ko salect from the Bank list
in Skyward. If wour Bank is not already set up m Skyward use the ‘Reguest New Bank' opbon and complete
the required fislds.
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I hereby authonze the Escambia County Schoal District to initiate credit enfnes and, if necessary, &
initiate amy debit entnas ko correct an ermoneows credit entry to my account at the finanoal
Instituman(s)l have seleded.

T understand that this autherization replaces any pravious authosization and will ramain in il force
and effect until tha Payroll Department of the Escambia County School District has received written
notfication from me of i= terminabon m such bme and mamner as to afford all partes a reasonable
opportunity to act on it. Please allow up te 10 business days for processing the change reguest.
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1 acknowledge T have read and agree to the terms and condiions above.
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