How to Update Direct Deposit Information via Skyward

Step 1: Login to Skyward Business and click on the live tile that says “ DIRECT DEPOSIT UPDATE FORM”

DRECT DEPOSIT
UPDATE FORM

Allowes Multiple

Submissions

Step 2: Follow the steps on the online form.

-Download Direct Deposit SBCISD Form and fill out details so it may be uploaded on next section.

DOWMLOAD FILE
Please download form and upload in next section when finished. Thank you!

Por favor de descargar el formulario y llenar la informacion requerids . Gracias!

Direct Deposit 5BCISD Form plz, Ciownload

Example of Form:

Y San Benito Consolidated Independent School District
] Payroll Department

SANBENITO  {iseiiem P
Authorization for Direct Deposit - Employee Form

For the purpose of direct degosit of payroll cheeks only, | hereby
authorize SBCISD and the depository institution(s) named below to
initiate direct deposit {credit] entries and correction (debit] entries
0 the depository accountis) listed.

Account #1 (Primary Account)
Account #1 Type (check one): [ Checking ] Savings.

Employes Bank Name

Bank Routing Mumber Account Number

Account #2 (Secondary Account)
Account#2 Type (check one): 0 Checking ] Savings

Employee Bank Name

Bank Routing Mumber ‘Account Number

Dollar Amount to be Deposited to this Account

Account #3 (Additional Secondary Account)
Account #3Type (chack one): []Checking  [JSavings

Employse Bank Name

Bank Routing Mumber ‘Account Number

Dollar Amount to be Deposited to this Account

# | certify that | have read, understood and hereby authorize my pay ) to be po: with the named in the designated
‘account(s). This authorization will remain in efiect until SBCISD has recsived written notifieation from me that it is to be terminated in such a time and
manner for SBCISD to acton it

» If SBCISD emoneously deposits funds into my account. | authorize SBCISD to initiste the necessary dbit entries, not to excesd the total of the original
‘amount credited for the current pay period.

u | agree o indemnify SBCISD from any claims incident to the direct deposit of my payroil check, inclucing. without limitation, any claim based on alleged
loss as a result of non-pasting, of any credit, and any claim which may be made by any person as a result o the rejection of my pay checks or because of
insufficient funds arising from the failure of my financial institution to post the credit to my aceount.

u If any acions or inaction taken by the payee results in non-acoepiance of an ACH deposit by the designated financial institution. payse acknowiedges
that SBCISD has no responsisility to issus another payment untl the funds for the non-accepted deposit are retumed to SBCISD by the financial
institution.

u SECISD payroll depariment will provide you with an electronic Wage Statement each payday that will detsil your gross pay. deductions and net pay.
Please use Employee Acoess Center to obtain a copy.

' Employess should check their accounts before wiiting any checks; espacially new partiipants, until they are sure all is comect with their bank.

» I will attach a Voided Check or Bank Card reflecting routing and aceount numbers for the accounts listed above.

IMPORTANT: This document must be signed by employees requesting automatic deposit of paychecks and retained on file by the employer. Do not
send this form via email. Employees must attach a voided check for each of their accounts to help verify their account numbers and bank routing
numbers.

Employee Name Printed:

Employee Signature: Date:



-Upload SBCISD Direct Deposit Form

UPLOAD FILES
Please upload fillable form hers. Thank youl

Por favor de subir el formulario a nuestro senvidor agui. Gracias!

*Direct Deposit SBCISD Form
I selectFiles) or Drag and Drop File(s) here

Maxirmum size: 5MB

*Attachment Type DIRECT DEPOSIT FORM

Description | ‘

-Upload Bank form or Voided Check as Back Up (Forms must show employee name, routing number and account
number)

UPLOAD FILES
Pleaze attach bank direct deposit form or copy of voided check here.

Por favor de subir un copia de su formulario de depdsito directo del banco o una copia de un cheque anulado. Gracias!

+*DIRECT DEPOSIT FORM
I, select Filejs) ©r Drag and Drop File(s) here

Maxirnum size: SMB

*Attachment Type BANK FORM OR WOIDED CHECK

Description | |

- Read Terms of Agreement and click on “l Agree” for digital signature to be captured.

Terms of Agreement Under the Federal Electronic Signatures in Global and Mational Commerce A,
before you may electronically sign this form, you must be provided with certain of the following information
and you must affirmatively agree to the following and thereafier not withdraw your agreement.

By clicking '| Agree' and submitting this agreement via the internet, | acknowledge that:
have read and understood the foregoing Electronic Signaturs Agresment and that | intend to be bound thensly.
understand and agree that my electronic signature is the equivalent of 3 manual signature

and that others may rely on it as such in connection with any and all agreements | may enter into,

including but not limited to this Electronic Signature Agreement.

further acknowledge and agree that it is my cbligation o immediately advise
the school district of any change in my eledronic address (Le, email address)

further acknowledge and agree that it is my obligation to immedistely advise the school district
in the event that | withdraw my consent to this Electronic Signature Agresment

acknowledge and agree that the individual electronically signing this form is the individual
in whose name the account is set up, or is someone authaorized to submit this form by the person
whose name is on the account.

*| Agree [_]

Signed By Date Signed  MIM/DDYYY



Step 3: Click on Green Button on top that says “Complete & Review”

DIRECT DEPCSIT FORM UPDATE

& oof1 | Q Step 1 (Required) o | B save & Bt Complete & Review

@ DIRECT DEPOSIT FORM
j UPDATE (Required) @ RODRIGUEZ. AMANDA LISA

Step 4: The information will appear on the next screen to review the forms being uploaded, if all is
correct, click on checkbox “ | confirm that all the information above is correct to the best of my
ability before submitting.

Direct Deposit Update Form

@101 § Review v | IEEEEE Submit Form >
(/]

I RODRIGUEZ, AMANDA LISA

@ Review

Plezse confirm the information below.

STEP 1: DIRECT DEPOSIT FORM UPDATE

UPLOAD FILES

Direct Deposit SBCISD Form ,\II_ Download: TemplateforBenefits o
Attachment Type DIRECT DEPOSIT FORM
Description
UFLOAD FILES

DIRECT DEPOSIT FORM .\l’_ Download: TemplateforBanefits xdox

Attachment Type BANK FORM OR VOIDED CHECK

Drescription
Electronic Signature  AMAMNDA RODRIGUEZ 08/27/2025

[ ) | confirm that all of the absve information is cormect to the best of my ability.

Step 5: Finalize by clicking on the green button that says, “Submit Form”.

Direct Deposit Update Form

@ 1[0 e B & ccor § Croos | oo

/]
| RODRIGUEZ, AMANDA LISA
¥ Review

Pleaze confirm the information below.

Direct deposit online form is complete and will be reviewed by the Payroll Department.



