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Job Title: A/C Helper Exemption Status: Non-Exempt
Reports to:  Director of Energy Management Pay Grade: 03

Works with:  A/C Technician/District Employees Days: 260

Dept. /School: Energy Dept. Date Revised: 09/20/2019

Primary Purpose:

The A/C Helper is to change all filters to air conditioning equipment in district and assist the Technicians in all
Phases of maintenance and repair of air conditioning and energy management equipment.

Prerequisites:
»  Valid Texas Driver’s License
Preferred:

» High School Diploma or GED

Special Knowledge/Skills:

e Some working knowledge of air conditioning and energy management equipment
> Some experience (preferred)

Major Responsibilities and Duties:
1. Change filters to all A/C equipment in the district.
2. Maintain inventory of all A/C filters.
3. Assist with maintenance and repairs on all air conditioning units.
4. Maintain school vehicle assigned to department.
5. Maintain tools and properly store them.

6. All other duties as assigned.

Mental Demands/Physical Demands/Environmental Factors:
Tools/Equipment Used: Standard office equipment including personal computer and peripherals
Posture: Prolonged sitting; occasional bending/stooping, pushing/pulling, and twisting

Motion: Repetitive hand motions including frequent keyboarding and use of mouse: occasional reaching



Lifting: Occasional light lifting and carrying (less than 15 pounds)

Environment: May work prolonged or irregular hours

Mental Demands: Work with frequent interruptions; maintain emotional control under stress

This document describes the general purpose and responsibilities assigned to this job and is not an exhaustive

list of all responsibilities and duties that may be assigned or skills that may be required.
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