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1. Log in to Eduphoria. 

 
2. Click on the Formspace application. 

 

 
 

3. Click on Submit new Form. 
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4. Select the Human Resources category.   

 
 

5. Select the District Transfer form. 
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6. Once you begin filling out the form you can Save the Draft or Submit.  
Forms will require an electronic signature from the employee.  Once the 
form is completed your Principal will receive notification. 

  

 
7. Once the form has been approved by your Principal, the Human Resources 

Department will automatically receive a copy. 

 


