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PESB Paraeducator Certificate Program Overview

PARAEDUCATOR 4 EL g T

RS

CERTIFICATE I
PROGRAM ]

The paraeducator certificate program offers standards-based
training for all instructional paraeducators in Washington State.
The Fundamental Course of Study and general certificate are
required when funding is provided by the Legislature.

FUNDAMENTAL COURSE OF STUDY (FCS)

The program begins with 28 hours of training that covers the
paraeducator standards of practice. School districts are
responsible for providing this training.

GENERAL PARAEDUCATOR CERTIFICATE

The general certificate includes an additional 70 clock hours
of training to help improve instructional practices. School
districts must ensure this training is provided by an approved
clock hour provider.

SUBJECT MATTER
CERTIFICATES
Each optional subject

matter certificate includes
20 hours of training. Subject matter

After completing the general

certificates can count towards certificate, a paraeducator can
general certificate hours. earn the advanced certificate.

This certificate includes 75 clock
ENGLISH

LANGUAGE SPECIAL hours of training on assisting
LEARNER (ELL) EDUCATION high-impact classrooms,
Language Special education supporting specialized
acquisition, cultural Processes, culturally instruction, and mentoring other

responsive
strategies, and
behavioral support.

competence, and
instructional
strategies.

paraeducators.

For more information, visit pesb.wa.gov or PROFESSIONAL EDUCATOR

contact your district human resources office.




Fundamental Course of Study (FCS)

In January of 2018, the State of Washington instituted a Paraeducator Certificate Program for Instructional
Paraeducators, which first includes the Fundamental Course of Study (FCS). The FCS outlines completion of
28 hours of professional development surrounding state-adopted knowledge and skill competency
standards to be completed within the first school year of employment. It is the responsibility of the school
district to provide the 28 hours of the Fundamental Course of Study and general certificate training to their
paraeducators and Cheney Public Schools has worked diligently to develop a thoughtful plan for delivering
this professional development to all instructional paraeducators. Paraeducators should not independently

seek out training to meet training requirements.

1) Support Educational Outcomes

Minimum Hours(s):

FCSO1: Intro to Cultural Identity and Diversity

4

FCS02: Methods of Educational and Instructional Support 4
FCS03: Technology Basics 2
FCS04: Using and Collecting Data 1
Total: | 11
2) Demonstrate Professionalism and Ethical Practices Minimum Hour(s):
FCSO05: District Orientation of Roles and Responsibilities 3
FCS06: Equity 3
Total: | 6

3) Support a Positive and Safe Learning Environment

Minimum Hours(s):

FCS07: Behavior Management strategies including de-escalation
techniques

2

FCS08: Child and Adolescent Development

FCS09: Emergency and Health Safety

FCS10: Positive and Safe Learning Environment

Total:

(WL N

4) Communicate Effectively and Participate in the Team Process

Minimum Hour(s):

FCS11: Communication Basics

2

FCS12: Communication Challenges 1
Total: | 3
Grand Total: | 28

The Professional Educator Standards Board (PESB) has mandated that newly-hired instructional
paraeducators complete the 28 hours of training within their first school year of employment. Failure to
complete the required 28 hours within the stated timeframes of the program may lead to termination of
employment. There is no substitution for the Fundamental Course of Study; it is a requirement of all
instructional paraeducators, regardless of college degree, certificate held, or prior experience.




As a requirement of your employment as an Instructional Paraeducator, it is imperative that you
participate in these sessions. Please anticipate for these required trainings to be held during November
and March conference days.

Additionally, there will be principal-led professional development around PBIS and building Emergency
Procedures that will take place in each building.

Building Responsibilities:

PBIS FCS10 Positive & Safe Learning Environment 1 hour
Emergency Procedures FCS10 Positive & Safe Learning Environment 2 hours

Human Resources/Vector Training:

HR Orientation FCSO5 District Orientation 1 hour
Vector Training FCSO5 District Orientation 1 hour
Vector Training FCS06 Equity 1 hour
Vector Training FCS09 Emergency & Health Safety 1 hour

*The FCS trainings for each employee will be tracked by HR, but it is the employee’s responsibility to record
clock hours as they earn them and upload clock hour documentation in the form of transcripts to OSPI as
they work toward their General Certificate (next page). The district cannot do this for you.



OSPI E-Certification & pdEnroller

STOP! Once you have completed the FCS training, you will need to create your Washington State OSPI E-
Certification (e-cert) account and move on to the General Paraeducator Certificate Programs. This account
allows employees to track clock hours and apply for each certificate.

For user-friendly support, OSPI has created a user guide for paraeducator’s account creation and navigating
the e-cert system. This user guide will be attached separately by Human Resources (it is 42 pages).

For your convenience, here is a “breakdown” of OSPI’s E-Certification user guide:

e Page 3: Registering/Claiming your OSPI E-Certification Account

e Pages 4-17: Navigating the E-Certification System

e Pages 18-24: General Paraeducator Application

e Pages 24-30: Subject Matter Paraeducator Application - English Language Learner
e Pages 30-36: Subject Matter Paraeducator Application - Special Education

e Pages 36-42: Advanced Paraeducator Application

Please note, it is the responsibility of the paraeducator to track their general certificate training in e-cert.
The district cannot do this for you. Paraeducators should record clock hours as they earn them, upload
clock hour documentation in the form of transcripts or in-service registration forms.

Looking for your clock hours transcripts, or missing clock hours?

Clock hour transcripts can be found in an employee’s pdEnroller account. Please see the following pages
(pages 6-7) for information from ESD101 on your pdEnroller account, tracking clock hours, etc. Please read
this information carefully, as it also covers information on how to claim clock hours that you completed in
the past.



CLOCK HOURS AND
CERTIFICATION

CLOCK HOURS AND REGISTRATION SYSTEM

pdEnroller is the registration and clock hour system all nine ESDs, 35P1 and many school districts use o
track attendance and clock hours. Clock hours eamed within pdEnroller are summarized on an official
transcript and automatically uploaded to E-cert accounts in the O5SPI EDS system.

CLOCK HOUR ACCOUNT
DO 1 HAVE AN ACCOUNT? hitpe:ffwenw pdenmoller.orginewesd 1 01 featalos

In the upper right comer; select login. If you do not have an account select the oreate an account link. IF
you do not recall your password use the forgot password option. If you are unsure call the ESD.

WHAT IF 1 AM NEW TO A DISTRICT? Do not set up a new account. Since your old email will no longer be
active, contact MNEWESD to update your account. If you already have your personal email associated with
your profile, you should be able to access your information. Update your district. If your district is not
listed, select "other.”

WHAT IF I ACCIDENTALLY SET UP MORE THAN OME ACCOUNT? Contact MEWESD to merge your
information or use the merge accounts feature.

HOW CAM | ENSURE MY CLOCK HOURS FOLLOW ME THROUGHOUT MY CAREER? Censider including
bath your work and personal email to allow continuity and atcess to your account throughout your carear.
The more information you can provide the easier it is to differentiate between you and anather individual
with thie zame name.

HOW DO MY PDENROLLER CLOCK HOURS GET TRAMSFERED TO MY O5P1 EDS E-CERT ACCOUNT?
Any clock hours claimed automatically upload to E-cert accounts. To ensure your acoounts are linked, visit
itpsitwener pdenrollerorefecert Mote: pdEnroller only tracks hours earned through an ESD, O5PI or
some districts; it is not a central depesitory. Hours earmed by organizations such as WEA, WASA or a
collepe/university will not be included in pdEnreller and meed te be manually entered into your E-Cert
aocount.

O5PI Certfication MNEWESD 101 Registrar
https:fhwww. k1 2.wa.us/certification Mary Kempel
360-725-6400 509-456-2715
cert@kl2wa.us mkempel@esd101.net

Professional Education
Standards Board
https:/hawww. pesb.wa.gov

More information regarding
MEWESD 101 cleck hours

bitpsVbithy/30DLISZ




CERTIFICATION
DOES MY CERTIFICATE HAVE ANY SPECIAL REQUIREMENTS?
Refer to the O5P] certification page: hitpe e k1 2 wa y=icertification. Select the correct category,
i.e., teacher, paraeducator, and then select the type of certificate. If you open your EDS certification
page and view your certificates it MAY show your deficiencies. It is your responsibility to identify what
your spedfic certiffcate requires.

= Many certificates require 15 STEM hours and 15 equity hours

= Some certificates require leadership hours (check if you are an administrator)

= Some certificates may have additonal requirements such as Issues of Abuse, Suicide

Prevention, etc.

WHAT IF | DO NOT S5EE MY CLOCK HOURS IN MY O5P1 EDS E-CERT ACCOUNT?
Who is the host of your event?
= [fitis an ESD, O5P1 or some identified districts - Open your pdEnrcller account, under
yourname select clock hours - in your gue means you must complete a survey and pay for
thehours, if applicable. Once claimed, that night the courses will be upleoaded to your E-
certaccount. You must make sure your accounts are linked, dick on the link
hitps:fiwwnw.pdenroller.orgfecert.
= [fitis ancther organization such as WEA, WASA or other, these hours will NOT show in
pdEnroller and must be manually entered into your E-Cert account

COURSE OFFERING
BEFORE YOU REGISTER make sure the course
is pre-approved for WA State clock hours
(most out of state organizations are not).

Sign-in required Sign-in required
pd ENROLLER
(ESD, OSPI and some districts) NON-pdENROLLER
All courses in pdEnroller are approved (WEA, WASA, unme_rsrt_m,f‘mlleges
for WA State dock hours and some districts)
l Once validated, complete l
survey and pay if required
TRANSCRIPT TRANSCRIPT OR
Automatically generated once INSERVICE REGISTRATION FORM
Clock hours daimed. Hard copy provided by course provider.
Provide a copy to your school district. Provide a copy to your school district.

Once daimed, dock hours Must be manually entered

will automatically upload

that night OSPI EDS E-CERTIFICATION

Renew your certificate



General Paraeducator Certificate

Now that you have completed the FCS training, and created your OSPI e-cert account, it is time to begin
working on the General Paraeducator Certificate.

How do | earn the General Paraeducator Certificate?

You must complete 70 clock hours of professional development with focus on improving instructional
practice. These clock hours are provided over multiple school years by the district. Cheney School District
provides mandatory training hours during district Professional Learning Development days (PLD). The PLD
days are reflected in a paraeducator’s normal work calendar (August PLD, October PLD, and February
PLD). The mandatory PLD days are currently applicable to the clock hour requirements toward the General
Paraeducator Certificate.

Can college credits be used toward the General Paraeducator Certificate?

Any college credit taken on or after July 1, 2019 may count toward the general certificate. Similar to the
way you enter clock hours into e-cert, you have the same ability to enter earned college credits. In the e-
cert panel labeled “educator professional development hours”, there is a drop-down menu where an
employee can choose “credits” or “clock hours”.

*Please note, an employee should maintain record or college credits as they would maintain record of their
clock hours forms.

Do | have to finish my FCS before working on General Paraeducator Cert hours?

No — paraeducators may begin working on their general certificate hours prior to the completion of the
Fundamental Course of Study.

| have earned the 70 clock hours; how do | receive the General Paraeducator Certificate?

Once you have completed the general certificate, you will complete and submit your General Paraeducator
Certificate application via the e-cert system. The cost for this certificate is $74 and is not eligible for
reimbursement by the district.

It is your responsibility to log into your OSPI account and create a single entry for your 28 FCS hours. This is
a requirement, even if your pdEnroller classes are automatically transferring to your OSPI account. The
single entry is what triggers OSPI’s system to recognize you’ve completed the FCS prerequisite and are now
eligible to apply for your general certificate (once your 70 PD hours are completed).

*Please note: this is a lifetime certificate; therefore, this is a one-time cost and you are not subject to
renewal.



Optional: Subject Matter Certificate(s)

You have completed the FCS training and the General Paraeducator Certificate!

There are also two subject matter certificates available to you; English Language Learner (ELL) and Special
Education. These are optional certificates and are not a pre-requisite for employment or the Advanced
Paraeducator Certificate.

How do | earn the Subject Matter Certificates?

To earn each subject matter certificate, a paraeducator must complete an additional 20 hours (each
certificate) of professional development. There are online courses available to support paraeducators to
meet the requirements of each certificate.

*Online Courses: https://www.pesb.wa.gov/resources-and-reports/online-learning/

| have completed the online courses; how do | receive the Subject Matter Certificate(s)?

Once you have completed the online courses, you will complete and submit your Subject Matter Certificate
application(s) via the e-cert system. The cost for each certificate is $54 and is not eligible for
reimbursement by the district.

*Please note: each certificate is valid for five years. To renew each certificate, you must complete 20 clock
hours during the validity period of the certificate. The application for renewal must be submitted via your
OSPI e-cert account during the last year of the valid certificate.


https://www.pesb.wa.gov/resources-and-reports/online-learning/

Optional: Advanced Paraeducator Certificate

You have completed the FCS training and the General Paraeducator Certificate! The Advanced
Paraeducator Certificate is an additional professional development opportunity available to you.

How do | earn the Advanced Paraeducator Certificate?

You must complete 75 clock hours of specialized professional development. The duties of an advanced
paraeducator include; assisting in highly-impacted classrooms, supporting specialized instruction,
mentoring other paraeducators, and acting as a short-term emergency substitute teacher*. These clock
hours include time spent in any of these areas, or through verified mentoring of other paraeducators.

*For questions regarding the Emergency Substitute Certificate, please reach out to our Human Resources
Department at hr@cheneysd.org.

| have completed the 75 specialized professional development clock hours; how do | receive
the Advanced Paraeducator Certificate?

Once you complete the necessary clock hours, you can complete and submit your application for the
Advanced Paraeducator Certificate in e-cert. The cost for the advanced certificate is $54 and is not eligible

for reimbursement by the district.

*Please note: the advanced certificate is valid for five years. To renew this certificate, you must complete
30 clock hours during the validity period of the certificate. The application for renewal must be submitted
via your OSPI e-cert account during the last year of the valid certificate.
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Additional Information

Certificate Fees Summary

HB 1115 (2017) authorizes the use of certificate fees in the Paraeducator Certificate Program. These fees
must be paid when a paraeducator applies for a certificate in e-cert.

These are the OSPI fees associated with receiving the certificates and are subject to change by OSPI:

e General Paraeducator Certificate (lifetime) $74
e ELL Subject Matter Certificate (valid for five years) $54
e Special Education Subject Matter Certificate (valid for five years) $54
e Advanced Paraeducator Certificate (valid for five years) $54

There is no cost to file the completion of the FCS because it is not a certificate.

Paraeducators that hold a valid Title 181 Certificate (e.g., a teaching certificate)

All paraeducators, regardless of whether or not they hold a Title 181 certificate (e.g. a teaching certificate),
are required to complete the FCS training (first 28 hours of training).

Paraeducators that hold a Title 181 Certificate (e.g., a teaching certificate) are considered to have met the
general certificate requirement. These paraeducators are still responsible for completing filing
requirements with OSPI e-cert to attain their general certificate. Limited certificates, such as Emergency
Substitute Certificates, do not qualify.

In addition, paraeducators who hold a valid Title 181 certificate (e.g., a teaching certificate) and one of the
following endorsements meet the requirements to attain the subject matter certificates:
1. ELLand/or bilingual, meet the requirements to earn the ELL Subject Matter Certificate;
2. Special education and/or early childhood special education, meet the requirements to earn the
Special Education Subject Matter Certificate.
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http://lawfilesext.leg.wa.gov/biennium/2017-18/Pdf/Bills/House%20Passed%20Legislature/1115-S.PL.pdf

