
CLOCK HOURS AND REGISTRATION SYSTEM
pdEnroller is the registration and clock hour system all nine ESDs, OSPI and many school districts use to
track attendance and clock hours. Clock hours earned within pdEnroller are summarized on an official
transcript and automatically uploaded to E-cert accounts in the OSPI EDS system. 

CLOCK HOUR ACCOUNT

DO I HAVE AN ACCOUNT? https://www.pdenroller.org/newesd101/catalog
In the upper right corner; select login. If you do not have an account select the create an account link. If
you do not recall your password use the forgot password option. If you are unsure call the ESD.

WHAT IF I AM NEW TO A DISTRICT? Do not set up a new account. Since your old email will no longer be
active, contact NEWESD to update your account. If you already have your personal email associated with
your profile, you should be able to access your information. Update your district. If your district is not
listed, select "other."

WHAT IF I ACCIDENTALLY SET UP MORE THAN ONE ACCOUNT? Contact NEWESD to merge your
information or use the merge accounts feature.

HOW CAN I ENSURE MY CLOCK HOURS FOLLOW ME THROUGHOUT MY CAREER? Consider including
both your work and personal email to allow continuity and access to your account throughout your career.
The more information you can provide the easier it is to differentiate between you and another individual
with the same name.

HOW DO MY PDENROLLER CLOCK HOURS GET TRANSFERED TO MY OSPI EDS E-CERT ACCOUNT?
Any clock hours claimed automatically upload to E-cert accounts.  To ensure your accounts are linked, visit
https://www.pdenroller.org/ecert. Note: pdEnroller only tracks hours earned through an ESD, OSPI or
some districts; it is not a central depository. Hours earned by organizations such as WEA, WASA or a
college/university will not be included in pdEnroller and need to be manually entered into your E-Cert
account. 

CLOCK HOURS AND
CERTIFICATION

OSPI Certification
https://www.k12.wa.us/certification
360-725-6400
cert@k12.wa.us

Professional Education
Standards Board
https://www.pesb.wa.gov
360-725-6275
pesb@k12.wa.us

More information regarding 
NEWESD 101 clock hours
https://bit.ly/3QDLJ9Z

NEWESD 101 Registrar
Mary Kempel
509-456-2715
mkempel@esd101.net

https://www.pdenroller.org/newesd101/catalog
https://www.pdenroller.org/ecert
https://bit.ly/3QDLJ9Z


CERTIFICATION 
DOES MY CERTIFICATE HAVE ANY SPECIAL REQUIREMENTS? 
Refer to the OSPI certification page: https://www.k12.wa.us/certification. Select the correct category, 
i.e., teacher, paraeducator, and then select the type of certificate. If you open your EDS certification 
page and view your certificates it MAY show your deficiencies. It is your responsibility to identify what 
your specific certificate requires. 

• Many certificates require 15 STEM hours and 15 equity hours 
• Some certificates require leadership hours (check if you are an administrator) 
• Some certificates may have additional requirements such as Issues of Abuse, Suicide 

Prevention, etc. 
 
WHAT IF I DO NOT SEE MY CLOCK HOURS IN MY OSPI EDS E-CERT ACCOUNT? 
Who is the host of your event? 

• If it is an ESD, OSPI or some identified districts - Open your pdEnroller account, under your 
name select clock hours – in your que means you must complete a survey and pay for the 
hours, if applicable. Once claimed, that night the courses will be uploaded to your E-cert 
account. You must make sure your accounts are linked, click on the link 
https://www.pdenroller.org/ecert.  

• If it is another organization such as WEA, WASA or other, these hours will NOT show in 
pdEnroller and must be automatically entered into your E-Cert account. 

 
 

COURSE OFFERING 
BEFORE YOU REGISTER make sure the course 

is pre-approved for WA State clock hours 
(most out of state organizations are not). 

pdENROLLER 
(ESD, OSPI and some districts) 

All courses in pdEnroller are approved 
for WA State clock hours 

NON-pdENROLLER 
(WEA, WASA, universities/colleges 

and some districts) 

TRANSCRIPT 
Automatically generated once  

clock hours claimed.  
Provide a copy to your school district. 

TRANSCRIPT OR  
INSERVICE REGISTRATION FORM 

Hard copy provided by course provider. 
Provide a copy to your school district. 

OSPI EDS E-CERTIFICATION 
Renew your certificate 

Sign-in required Sign-in required 

Once validated, complete 
survey and pay if required 

Once claimed, clock hours 
will automatically upload  

that night 

Must be manually entered 

https://www.k12.wa.us/certification
https://www.pdenroller.org/ecert

