
 

 

 
 
  

Bilingual/ESL Department 
LPAC LEAD TEACHER 

 
PREREQUISITES 

 
1. LPAC Lead Teacher must be certified in Bilingual or ESL Education.  
2. LPAC Lead Teacher must be currently teaching Bilingual/ESL students. 
3. RTI Teacher is eligible if bilingually certified. 

 
 
LPAC DUTIES AND RESPONSIBILITIES FOR LPAC LEAD TEACHER: 
 

1. Identify all new students that need Oral Language Proficiency Testing (IPT) or Norm-Referenced 
testing (NRT 2-12) MAP 

2. Ensure that new students are tested with Oral language proficiency test (IPT) and/or NRT-MAP 
as appropriate. Teachers will test. 

3. Recruit a parent for LPAC committee. Bilingual Department will train parents. 
4. Coordinate the LPAC meeting with teachers for documenting Designated Supports for 

Assessment of ELLs. 
5. Coordinate with teachers to complete and file M1&M2 Monitoring Form 
6. Coordinate with teachers to complete ELL Intervention Plan 
7. Generate ELLevation reports as appropriate. 
8. Coordinate with Bilingual/ESL department Clerks, campus PEIMS clerk, LPAC administrator and 

teachers to complete LPAC documentation. 
9. Attend Bilingual/LPAC updates monthly. 
10. Other duties pertinent to LPAC as assigned by campus principal.  

 

LPAC DUTIES AND RESPONSIBILITIES FOR LPAC ADMINISTRATOR: 
1. LPAC new students by documenting on LPAC Minutes, ELLevation, and LPAC folder. 
2. Prepare and submit LPAC monthly reports to Bilingual/ESL Department 
3. Prepare and submit all Bilingual/ESL forms to Bilingual/ESL Department 
4. File HLS, Notification Letter, Exit letter on LPAC folder in conjunction with other LPAC members 

as appropriate. 
5. Upload LPAC data on ELLevation. 
6. Train LPAC members on campus in conjunction with other LPAC members as appropriate. 
7. Generate ELLevation reports as appropriate. 
8. Schedule campus LPAC meetings. 


