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CENSUS BLOCK GROUP 
TOOL INSTALLATION
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Role Required for Access to the Tool

The role of PEIMS Data Completer with Download Validation 
Tool privileges is required.
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Log into TEAL account
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Select Texas Student Data System Portal (TSDS)
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Utilities - Download the Tool
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Downloading the Tool

The installer window will guide you through the process.
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Downloading the Tool
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Downloading the Tool

Close the install window and open up your tool. When you do a, 
version-check window will appear.
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Downloading the Tool
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Downloading the Tool
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Downloading the Tool
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MANUAL SINGLE-ENTRY 
METHOD
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Single Entry Method
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Single Entry Process Demonstration
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Single Entry Process Demonstration
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Single Entry Process 

Once you obtain the student’s Census Block Group 
Number, you should be able to enter the number 
directly into your school’s software.
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MULTI-ENTRY UPLOAD 
METHOD
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CSV FILE ORGANIZATION

• It’s recommended that you create a file folder called Census
Block on your computer.

• Place the csv file extracted from your SIS in this folder. When
you load your csv file into the Census Block Group Tool
(CBGT), the output file will be generated and saved to that
folder by the CBGT.

• The output file will also be available to save and open within
the Census Block Group Tool.

• If errors are found, you will be able to view them by clicking
on the link provided next to the output file.
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CSV FILE ORGANIZATION EXAMPLE

         Non-error output file Error File
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Upload a file from your software

• Click on the Census Block Group Tool from your desktop.

• Next, click on the folder and select the .csv file extracted
from your software.
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Upload a file from your software

• Check the path of the file and record count.

• Select
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The file has been processed. Click ok to see the output file.
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Once your output file has been generated, the Census Block 
Tool will place it in your census block folder. You may click on 
the output file from the tool or view in your folder.
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Your file is viewable in notepad from the tool. Below is a sample from our test 
database. The field order is in the blue bordered screenshot.
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Research any addresses for which the Census Block Group Tool returns a Point or 
Sub Address with a confidence percentage less than 100%. If the Census Block 
Group Tool does not return a Point or Sub address, verify the student address using 
the Census Block Group Map functionality.
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The Census Block Group Map Search page.
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Confidence Percentage

Addresses that are below 100% confidence level 
could be due to the street direction error, an FM 
road listed as a CR (county road), or the city may 
be incorrect. Any change to an address should 
be corrected in your software. A new file should 
be extracted and processed through the Census 
Block Group Tool to confirm 100% confidence.

This step is very important. 
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FILE UPLOAD ERRORS
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ERROR EXAMPLES
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Resources

• Census Block Group Tool Website
• Census Block Group Map Instructions
• Download Census Block Group tool (Log into TSDS Portal)

• Download Census Block Group Tool User Guide (Log into TSDS Portal)

• Link to Census Block Group Map
• If you have Technical issues, please submit a TIMS ticket or email

TSDSCustomerSupport@tea.Texas.gov
• Region 11 Website - PEIMS
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https://tea.texas.gov/texas-schools/general-information/census-block-group-tools
https://tea-texas.maps.arcgis.com/apps/webappviewer/index.html?id=90eaceb0831a4eda96434231e652591b
https://tea-texas.maps.arcgis.com/apps/webappviewer/index.html?id=90eaceb0831a4eda96434231e652591b
mailto:TSDSCustomerSupport@tea.Texas.gov
https://www.esc11.net/Page/9475


Tips & Reminders

• The Census Block Group Tool IDs will not be updated again until the 2030
Census.

• You must delete and reassign census block number each school term.
• For the File Upload entry method, it is recommended not to exceed

more than 5,000 records per upload. If you encounter uploading
significantly less file counts, submit a TIMS ticket. TEA will not know about
a problem unless you report it through TIMS.

• In order to access and download the Census Block Group Tool under the
Utilities section in TSDS, you must have the appropriate role.

• The Census Block Group Tool User Guide is a valuable resource.
Additional information about creating a .csv file manually is detailed.

Limited Consent:
ESC Region 11 grants permission to attendees of this session to reproduce and distribute designated resources and materials provided during the presentation. 
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