WEST CONTRA COSTA
UNIFIED SCHOOL DISTRICT
FACILITIES USE DEPARTMENT

EFFECTIVE FOR SEASON BEGINNING JANUARY 1, 2026

NEW Facilities and Field Facility Use Permit Procedures:

ANNUAL TIMELINE

inter/Spring Seasons, January 1 - June 30
Applications will be accepted beginning October 30
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Before October 30, all school sites will enter their schedules into Facilitron for all known
sports and activities field/facilities usage between January 1 - June 30.

On October 30 of each year, applications for Facilities Use Permits during the period
from January 1 to June 30 will be open for submission.

Within two weeks of submission, applicants will be notified of their application status.
All applications will be considered on a first-come, first-served basis in alignment with
our rental group priority level. In the case of two applications being received on the
same day, the applicants will be invited to a virtual selection meeting where we will
conduct a blind lottery process to assign the field/facility.

Summer/Fall Seasons, July 1 - December 31
Applications will be accepted beginning April 30

1.

w

Before April 30, all school sites will enter their schedules into Facilitron for all known
sports and activities field/facilities usage between July 1 - December 31.

On April 30 of each year, applications for Facilities Use Permits for the period from July
1 to December 31 will be open for submission.

Within two weeks of submission, applicants will be notified of their application status.
All applications will be considered on a first-come, first-served basis in alignment with
our rental group priority level. In the case of two applications being received on the
same day, the applicants will be invited to a virtual selection meeting where we will
conduct a blind lottery process to assign the field/facility.



