
Posting Grading Comments in Teacher Access 

Teacher Access > Gradebook > Gradesheet > Click on your Class Tile 

 

When you student list comes up, click on the Grading Period that you will be entering 

comments for: 

 



 

When that template opens, select “ADD / EDIT COMMENTS FOR GRADING PERIOD”  

 

 

Enter comments for each student by clicking in the box, clicking on the arrow to bring up a 

table of available comments.  You can “Add a Free Form Comment” if you want to personalize 

a comment  SAVE 

 

 

 

 



 

 

 


