7g.) HAVRE PUBLIC SCHOOLS
WHO SHOULD I ASK?

The material found within this section is intended to help you identify the contact person at Robins
Administration Building needed to resolve a problem, make a request, seek information, etc. It is hoped that
this information will facilitate a quick solution to your questions(s). Please do not contact more than one
person on a given topic.

Please contact the following people when you have a general question regarding: (This initial contact may reference
you to other personnel to facilitate quick response.)

ACCIEAItAtiON. ... e Brian Gum/Holly Bitz
Administration/AdminiStrative TeaM........ oo i e e e e Brian Gum
AESOP QUESLIONS ... Bethany Heydon/Shannon Solomon
ANNUAl Data CollECHON ..ot e e e e e e et a e e e e e e e e e et e e aaaas Kelly Veis
Applications, EMPIOYMENT ... e e e e e aan Bethany Heydon
TS o 1= o | PSS Lisa Passon
AL RISK COOAINALON ...ttt e e e et e e e e e e et r e e e e e e e e e nnneeees Admin Team
AeNdanCe AQrEEMIENTS ......ccue i e e e e e et e e et a e et e rar e aae Moses Deanon
Black Mountain SOMWAIE .........coooie e e e e e Moses Deanon
[ To =T o I NN [T S] 1= £ L= SRR Brian Gum
Budget Preparation............ccoooo i Moses Deanon/Brian Gum
Building/Grounds/Custodial SErVICES............coiiiiiiiiiiiiii e Scott Filius
BUSINESS OffiCE ... e e e ettt a e e e e e ettt e e e e e e aaara Moses Deanon
L0 14l =T {1 PO PP PPP PP PP Dustin Kraske
Certificates-—TEACNING ....ccoo et e e e e et e e e e e e e e e eeaaaans Bethany Heydon
L0211 T | o N Cheryl Russell
Community EQUCALION ........cooiiiiii e Tiffany Olsen/Brian Gum
Confirming PUrchase OFAEers .............uuuueueiuieieiiiiiiiieieneaeeeeennneeennernnnnnnnnnnnnenes Moses Deanon/Kylene VanCampen
107070} aTe I O7=T 0 (= LT Holly Bitz/Melony Steckel
Credit Pre-approval/Lane ChanQES. ...... .. . i i uiiiiiiiiiiiiiiiieiiieeeeaeeeeeseeeeasseeeaseeeeeeseaseeeeeseeeesseeseeaeensesennnnnes Holly Bitz
LT 4 o7 |11 o Holly Bitz
(OS] (ol [ F=1 o PP PP PP PP P PPPUPPPPPPPT: Scott Filius
Delivery of MerchandiSe ..........oooooo oo Scott Filius/Jeff McCormick
DUMECIOTIES ... Rebecca Burnell
District GOalS/ODJECHIVES......ccce e Brian Gum
District Educational WOrK PlIan.............e ittt e et e e e e e e e e ae e e e eaeeas Brian Gum
District EVENtS Calendar ........ccooooiiiiiiiieie et e e e e et aaaaaaaaae Rebecca Burnell
District AQVISOrY COUNCIL.......cco oo Brian Gum
Drivers EAUCAtiON INSUMANCE.........ciiiiiiiiiie ettt e e s e e e e et e e e e e e e e e eeeasaaaaaeeeaaeeeenees Moses Deanon
T Holly Bitz/Bethany Heydon
Employee Transfers to Other Buildings ...........ccuiiiiiiiiiiiii e Administrative Team
EMPIOyEe CONIFACES .......eeiieiiiiii ettt e e e e et e e e e e e Bethany Heydon
EMPIOYEE POIal ... .o Moses Deanon
EMPIoyee RECOGNITION......cooi e Brian Gum
Employment Verification ... Michelle Remus/Bethany Heydon
Enroliment, ANB ... Kelly Veis/Moses Deanon
Extra Curricular Accounts Payable ..., Moses Deanon/Kylene VanCampen
Extra Curricular Accounts Receivable..............cccuiiiiiiiiiniiii Moses Deanon/Kylene VanCampen
= Lo 1= PSSR Scott Filius
FaCHItY US ..o Leila Haigler
FaXiNg = OtNEr ...t e e e e e e e e e r e aaens Shannon Solomon
Faxing - PUIChAs@ OFGEIS.........coiiiiiiiiiiiie ettt e e e e e et ea e Kylene VanCampen
FISCAl PrODIEMIS ... .. Moses Deanon
Free or Reduced Lunch Information ... Kylene VanCampen
Grant WIFING ..ottt e e e e e e e e e e e e e e Cheryl Russell and Lisa Passon

High SChoOl GENEIAl ISSUES ...t e e e e e e e e e e e aaa s Dustin Kraske



Highland Park GENEral ISSUES ............uuiiiiiiiiiiiiiie ettt e e e e e e e e e e e nnenes Hayley Criner

HPS/MSU-N COOPEIALION .....ceiiiiiiiiiiiet ittt ettt e e e e ettt e e e e e e e e nnb et e e e e e e e e e e annnnreneeaeeas Holly Bitz
IN-AISTFACE TraVEl...... oo e e e e e e eeees Bethany Heydon/Holly Bitz
Indian Education for All (IEFA)......oo Brian Gum
Individual Transportation CONTFACES ........coiiiiiiii e e e eeeeeeeaees Moses Deanon
Insurance (health & lifE)..........ii it e e e e e eaaens Michelle Remus
Insurance (property, vehicle, accident, etC)............uceiiiiiiii e Moses Deanon
IV EINEONY e Kylene VanCampen
JOD VacanCies/LiStiNGS .......oooiiiii e Bethany Heydon
LEQAI ASPECES ... ..t e e e e et eeaae et e a e e aaaeeear Brian Gum
LegiSIAtioN ......cooiiiee e Brian Gum
Lincoln McKinley General ISSUES...........ooouiiiiiiiiiiiiii e Erika Brekhus
Lunch Cost and Payment/Balance Information .............cccccceeeiiiiiiiiiie e, Kylene VanCampen
Master Contract Interpretation ..........cooo oo Holly Bitz
MeNtOriNg Program ... Holly Bitz
=T 0T PR Rachel Powell
Middle SChOol GENEIal ISSUES ........ccceeeiieeeeeeeeeee ettt e e e eeeeeees Curt Leeds
Mill LEVY ACHIVILIES ... Brian Gum
Ui Cheryl Russell
Payroll (dedUCHION, BIC.) .....uii e e e e e e e e e e ettt e e e e e e e eeaanes Michelle Remus
PEISONNEI ... Holly Bitz
Personnel Information (years in district, €1C.) ..., Bethany Heydon
PEersONNEl CONCEIMS ......coiiiiiiii et e e e e e e e e e e e e e et b e e e e e e e e e eaab b e eeeeaeeesstaanaeaeaaaas Holly Bitz
PRONES ... Bethany Heydon/Shannon Solomon/Rebecca Burnell
POLICY Drafls ... Brian Gum/Holly Bitz
POIItICAl ACHION ... Brian Gum
PUDIIC REIALONS ... Brian Gum
Receiving of MerchandiSe ...........oooooo oo Rebecca Burnell
= 1= 4= £ Michelle Remus/Moses Deanon
RS Ted g To o I oo To [ T= T Y [ - Holly Bitz
Section 504 Report, Staff and STUAENTS...........uiiiiiiiiiiiiiiiiii e Cheryl Russell
Sexual Harassment Reports or Complaints, Title IX ........cooiiiiiiii e Cheryl Russell
Special Meals for Noon Meetings, Open HOUSES, €fC. ........uuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieeiieeeeeeeeeneees Rachel Powell
SPECIal EQUCALION.......eee e Cheryl Russell
Staff Development - Professional and Paraprofessionals .............ouueiiiiiiiiiiciiicei e Holly Bitz
Student Information System (INfiNit€ CamMPUS).........uuuuiuuiiiiiiiiiiiiiiiiiiiiiiiieieeieeeeeeeeeeeeeeeeeeeeaeeeeeeaennnennnnes Kelly Veis
Student Accident REPOr/TUIN IN......oi e Moses Deanon
R T0 | 100 (I O =T o= | RPN Bethany Heydon
Substitutes - Teachers, Paraprofessionals....................uuiiiiiiiiiiiiiiiiiiiiie Bethany Heydon/Holly Bitz
SUNNYSIAE GENEIAl ISSUES ......eeeiieiiiiiiiiiiiiiiitiieieeeiaeeaeeeeeeaeeeeeeesseesesesesnssssssssssnsnsssnssssnnnnsnnnnnsnnnnnnns Kassie Johnson
Teacher Evaluation -- Content/Schedule/Turn IN ........ ... ennennees Brian Gum
Teamsters == SENIOTILY lISt...... ... i ennnne Bethany Heydon
TeamsSters —- @ddENAUIMS........uuiiiiiii it Holly Bitz
TECRNOIOY ... Aaron Hanson/Holly Bitz
TimMe ShEet QUESHIONS .......uuiiiiiiiiiiit e ssasasssasssssssssssnsssnnnnnnns Michelle Remus
QLI ST 1 [T 1= o T = USSP Brian Gum
L1 Holly Bitz
LI = L Lo = ISP Dustin Kraske/Erika Brekhus
TrANSPOMALION ... Scott Filius
Travel Requests - TEACKEIS ... e e e e e Building Principals
Travel Requests - Activities ..........ccccccevvvivnnnnnne Dustin Kraske/Jordan Overstreet - HHS/Heather Haney - HMS
Travel Requests - AAMINISTFrAtioN .............uuuiiiiiiiii e nnennnnnne Brian Gum
Up to Minute Cash Balances ... Kylene VanCampen/Moses Deanon
Vocational EQUCAtION, HS ... ... e e e e e e et e e e e e e et e e e s e e raeeenanaans Dustin Kraske
WEDSIHE QUESTIONS ... sssnnnsnsnnnnnnes Holly Bitz/Kelly Veis

WOrkmen's CoOmMPENSAtION.........uuiii it e e e e et e e e e e e e e et eaeaeeas Moses Deanon



