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1: Your StudentAid.gov Account
● You’ll need to create a StudentAid.gov account to access and fill out the FAFSA form online.

● Your contributors will each need their own StudentAid.gov account too. A contributor refers to 

anyone (you, your spouse, your biological or adoptive parent, or your parent’s spouse) required 

to provide information on your FAFSA form.

● Your StudentAid.gov account allows you to sign legally binding documents, meaning only you 

can use it. Giving someone else access to your account or sharing an account is like having 

another person forge your signature. Additionally, your email address and phone number can be 

associated with only one StudentAid.gov account, so they can’t be used with another 

contributor’s account.

● As a student, you’ll be required to enter your Social Security number (SSN) to create a 

StudentAid.gov account. However, if any other contributors don’t have an SSN, they can each 

create a StudentAid.gov account to complete their sections of your FAFSA form.



2: Your Contributor Information
● When you fill out the FAFSA form, you’ll answer questions that will determine who needs to be a 

contributor on your form.

● If you’re a dependent student, you’ll be required to invite one parent as a contributor on your 

FAFSA form. When your parent completes their sections of the form, they may be required to 

invite your other parent if they’re married (and not separated) but didn’t file taxes jointly.

● To find out which of your parents will be a contributor on your FAFSA form, check out the Who’s 

My FAFSA Parent? wizard. This interactive tool asks a series of questions to determine which 

parent(s) will need to participate on your form. These questions may include the following:

○ Are your parents married?
○ Do your parents live together?
○ Which parent provided more financial support over the past 12 months?
○ Which parent has greater income and assets?
○ Has your parent remarried?

https://studentaid.gov/apply-for-aid/fafsa/filling-out/dependency
https://studentaid.gov/fafsa-apply/parents
https://studentaid.gov/fafsa-apply/parents


3: Your Federal Income Tax Return
● You must provide consent and approval to have your federal tax information transferred directly from the IRS 

into your FAFSA form even if you didn’t file a U.S. federal tax return or any tax return at all.

● Although most of your financial information will be imported directly from the IRS when you provide consent 

and approval, you and your contributors should each have your own tax returns on hand when you fill out the 

FAFSA form. You may need your tax records to answer additional questions. You will use info from your 2024 

income tax return.

● We understand that for some families, the income year you’re required to report doesn’t accurately reflect your 

current financial situation, and you may have special financial circumstances. Examples of special financial 

circumstances include a loss of employment or pay cuts, tuition expenses at an elementary or secondary school, 

and high amounts of medical expenses.

● If you or another contributor on your form had a significant change in income, you should still complete the 

FAFSA form as instructed. Then, contact the financial aid office at the school where you plan to attend and 

request an aid adjustment. Your school will ask for more information and documentation of the change in income. 

School officials can assess your situation and may adjust your FAFSA form if warranted.

https://studentaid.gov/help/reporting-special-financial-circumstances


4: Records of Child Support Received
● You and/or your contributors may need to provide information about any child support received.

5: Records of Your Assets
● The FAFSA form will ask you and your contributors questions about your assets and investments, 

so make sure you have those records on hand. This includes the current balances of your cash, 

checking, and savings accounts; the current net worth of your businesses and/or income-producing 

farms; and the current net worth of your investments. 

● Note: Your cash, checking, and savings accounts are considered assets, not investments. 

● You and your contributors will report the current amounts of your assets as of the date you sign the 

FAFSA form, rather than reporting the tax year amounts.





6: List of Schools You’re Interested in Attending
● Be sure to add any colleges, career schools, or trade schools you’re considering, even if you haven’t applied or 

been accepted yet. You can list up to 20 schools on the online FAFSA form.

● Even if there’s only a slight chance you’ll apply to a school, list it on your FAFSA form. You can always remove a 

school later if you decide not to apply, but if you wait to add a school, you could miss out on financial aid.

● After your FAFSA form is processed, the schools you list on the form will receive your FAFSA results 

electronically. They’ll use your FAFSA information to determine the types and amounts of financial aid you may 

be eligible to receive.

● If you add a school to your FAFSA form and later decide not to apply for admission, that’s OK! The school likely 

won’t offer you aid until you’ve been accepted anyway.

● Tip: Several states require you to list schools in a particular order to be considered for state aid. For instance, you 

might need to list a state school first. If this applies to you, the FAFSA form will instruct you to reorder the 

schools.

○ OREGON: You must list an eligible in-state college to be considered for state grant aid. The order of schools for 

your college list will not impact your eligibility for state aid programs.
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Let’s walk thru 
the steps to 

file your FAFSA!



STEP ONE: 
Create your FSA ID! Every 
student and just one of 
their parents/guardians 

needs an FSA ID. You 
cannot have more than 

one FSA ID.



STEP TWO: 
Students will log in to the 
FAFSA website with their 

FSA ID.

www.studentaid.gov 

http://www.studentaid.gov


On the following pages you will see what it 
looks like step by step to complete the FAFSA. 
This is only an example of one path. There are 
many paths based on the answers to the 
questions from FAFSA. Also, this is from the 
2024-25 FAFSA. The 2025-26 FAFSA will be 
launched on 12/01/24. The dates you see will 
be updated when you file for this year. Please 
reach out if you have any questions!



After logging in to FAFSA, students will see this screen.



































































Examples of special circumstances may include the following:
● significant changes to your financial situation, such as loss 

of employment or pay cuts
● tuition expenses at an elementary or secondary school
● high amounts of medical or dental expenses not covered by 

insurance
● a family member who recently became unemployed
● other changes in income or assets that may affect your 

eligibility for federal student aid























This is the end 
of the student 
section. The 
next step is for 
the 
parent/guardian 
to complete 
their portion. 
The 
parent/guardian 
should check 
their email for 
an invitation to 
start.



This is an 
example of the 
email the parent 
or guardian will 
receive from 
FAFSA. Simply 
click the “get 
started” button 
and log in to 
FAFSA using the 
parent/guardian 
FSA ID.



After you log in 
this is what you 
will see. Click the 
2024-25 FAFSA 
form.



































Both the student 
and the 
parent/guardian 
will receive a 
confirmation email 
once the FAFSA 
has been 
submitted. 
Students can 
check the status 
of their FAFSA 
after logging in to 
their account. You 
will not see any 
data until the end 
of January 
according to 
FAFSA.
























