Absence - Tardy Request (Campus Parent) Phone App

Entering an Absence through the Infinite Campus App
1. Login to the Infinite Campus Parent Portal App.
2. Scroll down to the Shortcuts section.

3. Click on the Absence Request button.
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4. Select your child that will be absent.
5. Choose the Absence Type: Full Day, Arrive Late, or Leave Early
« Full day option requires the first and last day to be selected.

* Arrive Late or Leave Early requires the arrival time or departure time to be selected.
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6. Optionally, you may upload a document related to the absence, such as a doctor’s note.
7. Details of the absence are required to be added to the comment box.
8. Click Submit to submit the Absence Request.
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Viewing and Deleting Requests
* You can view previously submitted requests via the View Requests button.
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* You can delete submitted requests, but only if the status says “submitted”.
* You cannot delete any absence that has been processed by the main office.
+ Click on the Absence to delete it.
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Once in the absence, click the Delete Request button at the bottom of the request.
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