MULTI-FACTOR AUTHENTICATION — OFFICE 365
SET-UP QUICK GUIDE

DIRECTIONS PICTURE WALK
1. Go to Set-Up Link: 2" Microsoft
https://aka.ms/MFASetup ..
2. You will be prompted to Sign In to Sign in
District Email Email, phone, or Skype

More information required

Your organization needs more information to keep
your account secure

3. You will receive notice — More
. . . . U diffi acc
information required, click ‘Next’ B

Learn more

4. Select your authentication method using the drop-down (Mobile app is recommended using Verification
Code*): Authentication Phone (Text or Call) or Mobile app (Notifications or Verification Code*)
*Does NOT require cellular or internet service

Step 1: How should we contact you?

5. Authentication Phone Authentication phone v
a. Select Country Code United States (+1) v | |609-123-4567
b. Enter number
c. Click ‘Next’ Method
d. Follow prompts accordingly ® send me a code by text message
! Call me

Step 1: How should we contact you?

Mobile app v
6. Mobile App (MS Authenticator App) How do you want to use the mobile app?
a. Select ’Use Ve”flcatlon code’ O Receive notifications for verification
b. C||Ck ’Set up' ®  Use verification code
To use these verification methods, you must set up the Microsoft Authenticator app.
m Please configure the mobile app.
Configure mobile app

Complete the following steps to configure your mobile app
b. A pop-up shows a QR code — 1
STOP HERE — Install the MS
Authenticator App on your
mobile device (steps 1-3)

c. Once App installed on your
mobile device, follow prompts
accordingly

. Install the Microsoft authenticator app for Windows Phone, Android or i05.
2. In the app, add an account and choose "Work or school account”

3. Scan the image below

Configure app without notifications



https://aka.ms/MFASetup

