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Adding Online Meal Applications

You can add an application for free or reduced meals through the Applications
hyperlink found in Family Access. When you submit an application for free or
reduced meals, the information you provide is confidential and is only seen by the
Food Service department. Access to the Applications tab may vary by the school
that your child attends, however you only need to fill out one application that
includes all members of your family.

This document walks you through the steps that are necessary to complete the
Online Meal Application in Family Access. Once you have started the process,
you will find additional information in the Letter to Households that will identify
who you can contact in your district if you have any questions.

Begin Adding an Application

When you begin adding an application for free and reduced meals, additional
instructions are listed at the top of each page. You can quickly jump to a specific
page by using the links in the column on the left side of the screen. However, we
strongly recommend using the procedures below and the Next button at the top
of each page to be sure you are completing all required steps.

To begin adding an Online Meal Application in Family Access:

1. Click on [Food Service| from the Family Access General Information tree on
the left side of the screen.

2. If there are multiple students in your family, change from All Students in
drop down in the top left of the screen and select an individual student to
access the application.

3. Click on Applications to the right of the screen.

Gerard Cicerchiascr Wy Account | ContactUs | Exit

Family A

SKYWARD

All Students
Bunny T. Abrahamsenscr
Selma [ Abrahamsenscr

Applications]

Today's Lunch Menu Lunch Calendar Print Reports

Home

Calendar
Bunny: $13.25 No lunch menu details are available for the current date. Bunny: Current Meal Statement |
Gradebook Lunch Type: FULL PRICE
Selma: $0.00

Attendance Lunch Type: FULL PRICE Weekly Purchases For:  Mon Oct 31, 2022 [

Tilsnn Food Service Messages/Links £ Pravious Wesk Next Wosk ()

(Tulip Elementary) Set Ala Carte Limit

Complete the form Student Total Key Pad Number

Schedule

Check out the menu.
Test Scares Hers st he meny Bunny 5000 0815927
Selma $0.00 0817208

Management Bunny (Dahlia High School)  View Totals Total $0.00

e There are no payment records for this student
Activities pay Sun Oct 30, 2022
Graduation Selma (Tulip Elementary No purchases for this date.
Requirements There are no payment records for this student. =
Mon Oct 31, 2022

Homeroom -

No purchases for this date.
Portfolio

Tue Nov 1, 2022
ficaiic No purchases for this date.
Login History

Wed Nov 2, 2022

No purchases for this date.
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4. And then click on Add Application.

Food Service Applications

Pending Application [fdd Application | Print Application

Mo pending application was found.

Selma (103)
Temp Application Application Date Effective Date Dependents Lunch Code Denied?  Active?  Application Nbr
MNo Mon Jan 1, 1900 Mon Jan 1, 1900 O FULLPRICE @ No Yes

Accepting the Letter to Households

The Letter to Households provides you with the basic information about how
your child or children can qualify for free or reduced meals. Included in the letter
is information on the cost of regular and reduced-priced meals, a Federal
Income Chart that gives you qualification guidelines of income levels based on
household size, some helpful information on application requirements, and
district contact information if you have questions.

NOTE: You must acknowledge that you have read the Letter to Households
before you can continue in the application process.

To accept the Letter to Households:

1. Review the Letter to Households and check the box | have read the Letter to
Households and would like to continue the application.

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals l Next I Print Back

Letter to Households. Please select the option below after reviewing all information.
= Letter to Households|

v
Federal Tncome Chart (1 have read the Letter to Households and would like to continue the application

Privacy Act Statement

Non-discrimination
Statement

Application
+ Step1:

Dear Parént/Guardian:
This letter tells how your children can get free or reduced-price meals, as well as information on other benefits. The cost of school meals is shown
Student Names | Delow

tep 2: Breakfast and lunch will be served at no cost to those children who qualify for free and reduced-price meals in grades K-12. All other students will be

Benefits charged the rates shown below.
- Step3: REGULAR REDUCED-PRICE
. g‘r::ssgr]come Lunch
ngeh'dd sl Breakfast—‘ Lund J snack | Breakfast J- Allother || snack
Members Students
= Step 5: -5 $0.00[  $0.00[  Z0.00| 0.0 [ 3000 so.09
o Bl =5 EI-_-_

p 6:
Ethnicity and ‘WHO SHOULD FILL QUT AN APPLICATION?
Race Fill out the application if:

« Total household income is the SAME or LESS than the amount on the chart

= You receive Basic Food, take part in the Food Distribution Program on Indian Reservations (FDPIR), or receive Temporary Assistance for Nesdy

Families (TANF) for your children

= You are applying for foster children that are under the legal responsibility of 3 foster care agency or court
If completing 2 non-electronic version, turn in the application to your Child’s School or to the District Office. Be sure to submit ONLY ONE application
per household. We will notify you if the application is approved or denied. If any child you are applying for is homeless (McKinney-Vento), or migrant,
check the appropriate box.
'WHAT COUNTS AS INCOME? WHO IS CONSIDERED A MEMBER OF MY HOUSEHOLD?
Look at the income chart below. Find your household size. Find your total household income. If members in the househeld are paid at different times
during the month and you are unsure if your household is eligible, fill out an application and we will determine vour income eligibility for you. The
information you give will be used to determine your child's eligibility for free or reduced-price meals.
Foster children that are under the legal responsibility of a foster care agency or court are eligible for free meals regardless of persenal use income. If
you have questions about 2pplying for meal benefits for foster children, please contact us at Phone Number.

FEDERAL INCOME CHART

For School Year 2022-23

Household

Size  ‘Yearly Monthly Weekly

1 25142 2,096 484
2 33,874 2,823 652

Step 7:
Other Benefits

Review and Submit

2. Click Next].

Food Service Online Application Entry in Family Access Page 2 of 14
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Reviewing the Federal Income Chart

The Federal Income Chart, which is updated yearly, helps you determine whether
your child qualifies for free or reduced-price meals based on your household
income and size. This chart is for review.

1. After reviewing the chart if you find your household will not qualify for benefits,
check the box provided and click Next. OR

2. If you believe you will qualify, just click [Next].

Household Application for Free and Reduced-Price Meals

Steps

Household Application for Free and Reduced-Price Meals Previous

l Next I Print Back

Letter to Households
= Federal Income Chart
Privacy Act Statement

Non-discrimination Statement
Application
s Step 1:
Student Names
= Step 2:
Benefits
= Step 3:
Gross Income
» Step 4:
Household Members
= Step 5:
Signature
s Step 6:
Ethnicity and Race
« Step 7:
Other Benefits

Review and Submit

Your children may qualify for free or reduced price meals if your household income falls within the limits on this chart.
If you do not qualify for benefits or do not wish to complete an application, check the option below.

[ 1 do net qualify for benefits or do not wish to complete an app\icat\un]

FEDERAL INCOME CHART
For School Year 2022-23

Household
Size Yearly Monthly Weekly

1 25,142 2,096 484
33874 2,823 652
42,606 3,551  B20
51,338 4,279 088
60,070 5,006 1,156
68,802 5734 1,324
77,534 6462 1492
86,266 7,189 1,659
Each Additional Person:

8,732 728 168

@ o o W B Wk

Reviewing the Privacy Act

The Privacy Act Statement explains how the district will use the information
provide in your household application. This statement is for your review. Click

Next,

| Household Application for Free and Reduced-Price Meals

| steps

Household Application for Free and Reduced-Price Meals Previous [ Next ] Print Back

Letter to Households
| Federal Income Chart
| = Privacy Act Statement

Non-discrimination Statement
i Application
= Step 1:
i Student Names
| » Step 2:
| Benefits
| = Step3:
| Gross Income
+ Step4:
Household Members
+ Step 5:
Signature
+ Step 6:
Ethnicity and Race
+ Step 7:
Other Benefits

Review and Submit

Privacy Act Statement: This explains how we will use the information you give us.

The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the information, but if you do nof,
we cannot approve your child for free or reduced price meals. You must include the last four digits of the Social Security Number of the adult household
member who signs the application. The last four digits of the Social Security Number is not required when you apply on behalf of a foster child or you list 3
Supplemental Nutrition Assistance Program (Basic Food), Temporary Assistance for Needy Families (TANF) Program or Food Distribution Program on Indizn
Reservations (FDPIR) case number or other FOPIR identifier for your child or when you indicate that the adult household member signing the application
does not have a Social Security Number. We will use your information to determine if your child is eligible for free or reduced price meals, and for
administration and enforcement of the lunch and breakfast programs. We MAY share your eligibility information with education, health, and nutrition
programs to help them evaluate, fund, or determine benefits for their programs, auditors for program reviews, and law enforcement officials to help them
look into violations of program rules.

Food Service Online Application Entry in Family Access
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Non-Discrimination Statement

The Non-Discrimination Statement explains what to do if you believe you have
been treated unfairly. This statement is for your review. Click [Next].

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous l Next I Print Back

Non-discrimination Statement: This explains what to do if you believe you have been treated unfairly.
Letter to Households

Federal Income Chart

Privacy Act Statement
= Non-discrimination Statement
Application In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from
« Step1: discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for
Student Names prior civil rights activity.
» Step 2:
Benefits Program information may be made available in languages other than English. Persons with disabilities who reguire zlternative means of communication to
« Step 3: obtain program information (e.g. Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that
Gross Income administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-
« Step4: 8339,
Household Members
= Step 5: To file a program discrimination complaint, 8 Complainant should complete a Form AD-3027, USDA Pragram Discrimination Complaint Form which can be
Signature obtained online at: https://www.usdz.gov/sites/default/files/documents/USDA-OASCR % 20P-Complaint-Form-0508-0002-508-11-28-17Fzx2Mail.pdf, from
= Step 6: any USDA office, by calling (866) 632-9992, or by writing 3 letter addressed to USDA. This letter must contain the complainant’'s name, address, telephong
Ethnicity and Race number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the
= Step 7: nature and date of an alleged civil rights violztion. The completed AD-3027 form or letter must be submitted to USDA by:
Other Benefits

(1) mail: U.S. Department of Agriculture
Reviaw and Submit Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

(2) fax: (833) 256-1665 or (202) 690-7442; or
(3) email: program.intake@usda.gov

This institution is an equal opportunity provider.

NWRDC School District School District's Non-Discrimination Statement

Filling out the Household Application for
Free and Reduced-Price Meals

Each of the following sections of the application requires you to enter your
personal information regarding household members and income. The district
only needs one application per household so information entered should reflect
all members of your household. For more help, see the instructions that appear
at the top of each page.

Step 1: Student Names

Step 1: Student Names - Enter the names of all students living with you that
attend school.

Directions to fill out this section:

1. If your child received free or reduced meals during the last school year,
select the check box next to Check here if you received meal benefits
last year.

2. If any children you are applying for qualify as homeless, migrant, or foster
check the appropriate box. Children in these categories automatically qualify
for free meals, but you must continue filling out the application.

Food Service Online Application Entry in Family Access Page 4 of 14
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NOTE: Information entered on the Household Application for Free and

Reduced-Price Meals is not shared with other departments in
the district, and the school also needs this information for
program assistance.

3. Enter information in Student’s Last Name, Student’s First Name, Date of
Birth, School, and Grade boxes for each student in your household.

NOTE: Use the student’s legal name. This helps the Food Service

Administrator when matching names to Food Service Customers
in the district.

NOTE:

Select the check box Add More Names to Application (at the
top of the screen) if you need to enter more than five student
names. This adds additional record lines to the application.

4. If any child you are applying for is a Foster child, Homeless (McKinney

Vento) or Migrant, check the appropriate box.
5. Enter any Student Income.

| Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous I Next Print Back
1. Student Names. List all students living with you that are attending school. If the student is a foster child, homeless, or migrant, indicate this by checking the
Letter to Households appropriate box. Include any personal income received by the student and how often it is received.
Federal Income Chart )
[J Add More Names to Application
Privacy Act Statement
Non-discrimination Statement
Apﬂir;tli;;nl: [ check here if you received meal benefits last year
. ;tt:‘:]e';t Names Student’s Last Name Student’s First Name || MI [Homeless Migramj Foster| Date of Birth School Grade gfﬁ'égﬁr; 0?&::?
E:l;eﬁ;-j (Example) Smith Student A = o o |[12/31/2999 School Name 04 0
* Grospslﬁcnme \Abrahamenscr Selena ] ] O [[12/05/2010 ||| Dahlia Elements 05 0| v
Step 4: IT I: | ; | i 5 ~
Huugeqhu\d T éhrahamenstr I Bunm (] (] O | 03/01/2015 :II Dahlia Elementa 02 0)
+ Step5: 0 O a = 0 hd
Signature O O ] Al 0 v
Ethmcit;f and Race ] O O Al 0 ~
" Sther Beneis O JoJo I o [~
Review and Submit
6. Click Next].
7. A Zero Income window will display, verify that the information is correct and
select to continue.
Zero Income
Please verify that the student names listed here do not have
income.
Are you sure you want to continue?
Yes Mo
Food Service Online Application Entry in Family Access Page 5 of 14
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Step 2: Benefits

Step 2: Benefit - If any Household Members (including yourself) currently
participate in Basic Food, TANF or FDPIR, check the box next to the appropriate
program and enter your case number. And then click [Next].

If you do not participate in one of the programs, simply click [Nex{.

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous [ Next ] Print

Back

2. Benefits. If any Household Members (including yourself) currently participate in one or more of the following assistance programs, please write in a case number. If no,
Letter to Households o to step 3.

Federal Income Chart
Privacy Act Statement

Non-discrimination Statement

Application D easic 0 0 e J
« Step 1: L Basic Food |_J TANF LI FDPIR Case Number:

Student Names
= Step 2:
Benefits
= Step 3:
Gross Income
« Step 4:
Household Members
Step 5:

Signature
s Step 6:
Ethnicity and Race
Step 7:
Other Benefits

Review and Submit

Step 3: Gross Income

Step 3: Gross Income - List the names of all other household members and any

income they contribute.

NOTE: If you provided a case number for any household member (other
than Foster) in Step 2, you are not required to fill out this section.

Click and go to Step 4.

1. Enter information in the Names of ALL other household members (do
not include students), Foster Child checkbox, Earnings from Work
(before Deductions), Child Support, Alimony, Pensions, Retirement,
Social Security (SSI), Any Other Income Not Already Listed for all adults
and children not in school that live in your household.

NOTE: Click the drop-down arrow next to any income box to select the
frequency of the income. For a description of the frequency codes,
double-click in the box.

adds additional record lines to the application.

NOTE: Check the box Add More Names to Application (at the top of the
screen) if you need to enter more than six household members. This

Food Service Online Application Entry in Family Access Page 6 of 14
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Household Application for Free and Reduced-Price Meals

Steps

Household Application for Free and Reduced-Price Meals

Pregiousl Next I Print

Back

Letter to Households
Federal Income Chart
Privacy Act Statement

Mon-discrimination Statement
Application
s Step1:
Student Names
« Step2:
Benefits
= Step 3:
Gross Income
Step 4:
Household Members
Step 5:
Signature
« Step 6:
Ethnicity and Race

s Step7:
Other Benefits

Review and Submit

(] add More Names to Application

3. Gross Income. List the names of all other household members - Enter income (in whole dollars) and how often it is received. If 2 household member does not receive
income, write 0. If you enter 0 or leave the income sections blank, you are promising there is no income to report. If a case number is listed in step 2, skip step 3.

" b st s omtork | " Sopner | pamanty | Ay ther Income
do not include students listed in Section 1 Alimon [Social Securil ST
(Example) Jane A. Smith o $200 || H”T $100 ’T SSOH M
| Gerard Cicerhiascher m] $500) [|w v 0| v 0] v $0)|_ v|
Mary Abrahamenscr O @ Wow @ v El v @Iz
] 50 |~ F ]~ w0~
0] 80 || v 0 v sl v $0| |
D 0 |l ~ g ~ s ~ s ]
&) 0] v s v $o] v 20| v

2. Click

Step 4: Total Household Members

Step 4 - You must enter the total number of members living in your household.

1. Inthe Total Household Members box, enter the number of people
living in your household. This number should include students, non-

students and all adults.

2. Enter the last four digits of the social security number (SSN) of the

primary wage earner or check the box if no SSN.

Household Application for Free and Reduced-Price Meals

Steps

Household Application for Free and Reduced-Price Meals

Pregiousl Next I Print

Back

Letter to Households
Federal Income Chart
Privacy Act Statement
Non-discrimination Statement
Application

. p1:

Student Names

s Step 2:
Benefits
= Step 3:

Gross Income
= Step 4:
Household Members
s Step 5:

Signature

= Step 6:
Ethnicity 2nd Race
= Step7:

tep 7:
Other Benefits

Review and Submit

4. Total Household Members. (Indude all people living in your household)
Total listed must equal number of household members listed on application.

Total Household Members (include all people living in your household): |:|

* Last Four Digits of Social Security Number (SSN) 0f wu s

Primary Wage Earner or Other Household Member:

1239] OR [Jcheck if no SSN

3. Click [Next]

Food Service Online Application Entry in Family Access
Reviewed February 2023
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Step 5: Signhature

Step 5 - Certify the information you have using an electronic signature and
entering the requested information. An electronic signature is used in this section
so the application can be submitted online.

Enter the name of the Adult household member filling out the application

2. Click on Click to Sign under the Adult Household Member Signature. This will
take you to the Electronic Signature Agreement. Read and click || Agree].

3. Enter address, telephone, and email information (this information is optional).

| Note: Printed Name is the only required field on this page. |

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous [ Next ] Print Back

5. Contact Information & Signature.
Letter to Households

Federal Income Chart
Privacy Act Statement

Non-discrimination Statement

Application 1 certify (promise) that all information on this application is true and that all income is reported. I understand that this information is given in

= Step1: connection with the receipt of federal funds and that school officials may verify (check) the information. T am aware that if T purposely give false
Student Names i e children may lose meal benafits zod Imay be prosecutsd under sonlicahle State zod Eederal Lo,

s Step 2:
E;‘leﬁ; Gerard Cicerchiascr

= Step3: : A . e y A S _mail Addre
PresInET Printed Name of Adult Household Member Mailing Address E-mail Address

+ Step4: Bt
Household Members * Adult Household Member Swgna:ne lick to Si City, State & Zip Code Daytime Phone Date

= Step 5: ——
Signature

s Step 6:

Ethnicity and Race
= Step7:

Other Benefits

Review and Submit

4. Click

Step 6: Ethnicity and Race

Step 6 - Important information is asked regarding ethnicity and race to help make
sure the district is fully serving the community. Answering is optional and does
not affect eligibility.

1. If you would like to skip this section, click [Next], otherwise check the
box next to | would like to report this optional information.

2. Mark one or more racial identities
Mark one ethnic identity.

Click

Food Service Online Application Entry in Family Access Page 8 of 14
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Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous [ Next ] Print Back

6. Children’s Racial And Ethnic Identities (Optional)
Letter to Households We are required to ask for information about your child{ren)'s race and ethnicity. This information is important and helps make sure we are fully serving our community.
Federal Income Chart Responding to this section is optional and does not affect your child(ren)'s eligibility for free & reduced-price meals.

Privacy Act Statement

Non-discrimination Statement

ADD.“P?;G“I: 1 would like to report this optional information ]

Student Names

« Step2: ark one or more racial identities: || American Indian or Alaska Native L Asian

Benefits O Black or African American [ native Hawaiian or Other Pacific Island
0 Lz Jks @ white

Gross Income

» Step4:

Household Members
s Step 5:

signature
= Step 6:

Ethnicity and Race
s Step7:

Other Benefits

1ark one ethnic identi

';.3‘ Hispanic or Latino
[®) Not Hispanic or Latino

Review and Submit

Section 7: Other Benefits

Section 7 - Other Benefits allows you to share your free or reduced meal status
with other programs within the school or district. Sharing this information may
qualify the student for a reduction in fees. Other Benefits is optional. If you

choose to share your meal status you will need to fulfill separate signature
requirements.

1. Check the box next to the program(s) you wish to share the
information with for a possible reduction in fees.

2. Select the Click to Sign link. This enters the text <Signed
Electronically> in the Signature of Parent/Guardian box and the
current date in the Date box. Accept the Electronic Signature
Agreement to continue.

3. Inthe Printed Name box, enter your name.

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Previous (| Next ][ erint Back

7. Other Benefits. Please check the box in front of the programs that you wish to share your child's free or reduced price meal status with in order to gualify for a reduction
Letter to Households in fees.

Federal Income Chart
Privacy Act Statement

Non-discrimination Statement

Application

DI: Step 1: Name of program specific to your school Select All
Student Names B 5B Card
Step 2:

p 2: B summer Programs Unselect All
Benefits
Step 3:
Gross Income By signing below, I allow the information contained on this ap, shared with the other program(s) I have indicated.
= Step 4: Signature of Parent/Guardian: Click to Sign| Date:
Household Members - —
« Steps: T T e T = —

Signature For more information, you may Kris P. Bacon.
« Step 6:
Ethnicity and Race
= Step 7:
Other Benefits

Review and Submit

4. Click Next]

Food Service Online Application Entry in Family Access Page 9 of 14
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Reviewing and Submitting your Online
Application

In the final step of completing your Household Application for Free and
Reduced-Price Meals, you review the information you entered on the
application and submit it for the district Food Services Department to review.

On the Review and Submit page, you will see an option to Submit
Application. If errors are detected, you will see instructions to review the
completed application and fix any indicated errors, along with a message
indicating where the error is and what needs fixed before the application can
be submitted for approval.

Household Application for Free and Reduced-Price Meals Print Back

Please review the completed application and fix any indicated errors before submitting for approval. **Please Note: The application has not yet been submitted. This application
cannot be submitted until any errors listed below are resolved and the Submit Application button is clicked.
« Printed Name for Signature (Gerard Cicerchiascr) does not match a household member.
* 4, Total Household Members (4) does not match the 5 name(s) listed on this application. Please verify the number and spelling of each household member before
submitting the application.

To Review and Submit the Online Application

1. Review the Household Application for Free and Reduced-Price Meals for
complete and accurate information.

NOTE If you need to make additions or corrections to the application
you can jump directly to the page you need by selecting the
option from the Sections tree on the left-hand side of the
screen.

2. Click to save a hard copy of the application you are about to submit.

3. Click [Submit Application.|

Household Application for Free and Reduced-Price Meals

Steps Household Application for Free and Reduced-Price Meals Preyious Print Back

Please review the completed application and dlick the button to submit the apphcation.
Letter to Households

Federal Income Chart NOTE: The
L et
Privacy Act Statement
Non-discrimination Statement
Apphication 1. Student Names. List all students living with you that are attending school. If the student is a foster child, homeless, or migrant, indicate this by checking the appropriate box. Include any
¢ Step L: personal income received by the student and how often it is received.
Student Names
. Step2: O Check hen ceived meal benefits 3
Benefits Stude Name Stud 's First Name L_MI Homeless[Migrant Foster| Date of Birth School Grade [Student Income[How Often?
S ELE Abrahamenscr Selena 5] [5] O [[12/05/2000 || Dahlia Elementary 05
Gross Income
Step 4: Abrahamenscr Bunny o 0 | O [[03/01/2015 [[Dahlia Elementary 02
Household Members
+ Step5: E oo
Signature 5] o o
+ Step6: :
Ethnicity and Race (=] o 10
+ Step7: 5] o o
Other Benefits
2. Benefits. If any Household Members (induding yourself) currently participate in ane or more of the following assistance programs, please write in a case number. If no, go to step 3
= Review and Submit Basic Food D) TANFO FDPIR Case ber
3. Gross Income. List the names of all other household members - Enter income (in whole dollars) and how often it is received. IF a housshold member does not receive income, write 0. If you
he income sections blank, you are promising there is no income to report. If a case number is listed in step 2, skip step 3.
FALL otk Public A ance Pensions/
members e actinns| Child Support/ Retirement/ az‘{:’r:‘::l'"ﬂ:[“;:
do not include students listed in Section 1) - Alimony Social Security (SSI) ady
Gerard Gicerchiascr 5] 500 ||w
Mary Abrahamenscr 5] 300 |[u
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4. Once you have selected Submit Application, the application is sent
electronically to the Food Services department, and you will receive a
confirmation that it was successfully submitted.

Application Helper

The Food Service application was successfully submitted.

OK

5. Click OK and you will be returned to the Food Service Applications window in
Family Access. Use the X to close the Food Service Applications window
and return to the main screen.

Food Service Applications x

Pending Application Update Pending Application | View Application | Print Application
Application Date: Thu Nov 3, 2022 (Application Waiting For Approval)

Notice: Pending Application will be marked as 'Not Submitted’ if edited
and will need to be resubmitted for review.

Student Name School Name Grade Foster Child?
Abrahamenscr, Selena, Dahlia Elementary 05 No
Abrahamenscr, Bunny, Dahlia Elementary 02 No

Public Assistance/ Pensions/ Any Other Income
Household Member Name Earnings from Work Child Support/ Retirement/ Y Bt

. . . Mot Already Listed
Alimony Social Security (SSI)

Gerard Cicerchiascr 26,000.00 0.00 0.00 0.00
Ivlary Abrahamenscr 15,600.00 0.00 0.00 0.00

Total Annual Income: 41,600.00

Selma (103)
Temp Application Application Date Effective Date Dependents Lunch Code Denied?  Active?  Application Nbr

No Mon Jan 1, 1900 Mon Jan 1, 1900 0 FULL PRICE No Yes
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Viewing and Printing Pending
Applications

After submitting a Household Application for Free and Reduced Price-Meals,
you can view a summarization of your Pending Application Information on the
Food Services Submit a Food Service Application link. The access you have to
view the entire pending application and print applications is dependent on your
child’s school settings.

To view and print pending applications:

1. Click on|Food Service| from the Family Access General Information tree on
the left side of the screen.

2. If there are multiple students in your family, change from All Students in
drop down in the top left of the screen and select an individual student to
access the application.

3. Click on Applications to the right of the screen.

. Gerard Cicerchiascr My Account | ContactUs | Exit
Family A =
SKYWARD
All Students
Bunny T. Abrahamsenscr Applications]
Home Selma I Abrahamsenscr
Today's Lunch Menu Lunch Calendar Print Reports
Calendar
Bunny: $13.25 No lunch menu details are available for the current date Bunny: Current Meal Statement |
Gradebook Lunch Type: FULL PRICE
Selma: $0.00
Atiendance Lunch Type: FULL PRICE Weekly Purchases For:  Mon Oct 31, 2022 [55]
Student Info Food Service Messages/Links £ Pravious Wesk Next Wosk (3
(Tulip Elementary} Set Ala Carte Limit
Schedule CaunEE G Student Total Key Pad Number
Check out the menu.
Test Scores dere et e mens Bunny 5000 0815927
Selma 5000 0817206
Fee
Management Bunny (Dahlia High School) View Totals Total $0.00
- There are no payment records for this student
Activities pay Sun Oct 30, 2022
Graduation Selma (Tulip Elementary No purchases for this date.
Requirements There are no payment records for this student. .
Mon Oct 31, 2022
Homeroom -
No purchases for this date.
Portfolio
Tue Nov 1, 2022
Heaith Info No purchases for this date.
Login History
Wed Nov 2, 2022
No purchases for this date.

4. To update the pending application, click Update Pending Application.
You can click to move through the pages or select a page from the
Steps tree on the left side of the screen. When you have finished making

changes, click [Submit].

5. To view the pending application, click View Application. You can click
to move through the pages or select a page from the Steps tree on
the left side of the screen. When you have finished reviewing the

application, click .
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6. To print the pending application click Print Application. Once the application
opens, cIick again, select your printer, and click |Printjone more time.
Once the application has printed, click Back|. Use the X to close the Food
Service Applications window and return to Family Access.

Food Service Applications b
Pending Application | Update Pending Application | View Application | Print Application |

Application Date: Thu Nov 3, 2022 (Application Waiting Fer Approval)

Notice: Pending Application will be marked as 'Not Submitted' if edited
and will need to be resubmitted for review.

Student Name School Name Grade Foster Child?
Abrahamenscr, Selena, Dahlia Elementary 05 No
Abrahamenscr, Bunny, Dahlia Elementary 02 No

Public Assistance/ Pensions/ Anv Other Income
Household Member Name Earnings from Work Child Support/ Retirement/ Y "

. . " Not Already Listed
Alimeony Social Security (SSI)

Gerard Cicerchiascr 26,000.00 0.00 0.00 0.00
IMary Abrahamenscr 15,600.00 0.00 0.00 0.00

Total Annual Income: 41,600.00

Selma (103)
Temp Application Application Date Effective Date Dependents Lunch Code  Denied? @ Active? Application Nbr
No Mon Jan 1, 1900 Mon Jan 1, 1900 0 FULLPRICE  No Yes
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Sign Up to receive Low Balance

Notifications in Family Access

Another feature of Family Access is that you can sign up to receive Food Service
Low Balance Notifications when your student’s balance falls below an amount set
by the District. You can receive these as an email, wall message in Family

Access or bot.

To set up notifications when Food Service balance is low:

1. From the Family Access main screen, select My Account

/——— Family Access

SKYwaRD All Students =

Gerard Cicerchiascr l My Account ' Contact Us Exit

2. In Account settings, check the box to Receive Emails when Food Service Balance
is under (the amount is preset by your district). And select from the choices of
Email, Wall Message or Email and Wall Message.

3. Click

SKYWARD

Home
Calendar
Gradebook
Attendance
Student Info
Food Service
Schedule
Test Scores

Fee
Management

Activities

Graduation
Requirements

Homercom
Fortfolio
Health Info

Login History

Gerard Cicerchiaser My Account

/—‘ Family Access

All Students =

Account Settings

Emall: | Guardian@guardian.com

Phone: |555-340-6787 Ext
hd Ext: Family Access Login: |Family3980
Cell ~ |555-870-5539 Ext: Password Last Changed: |08/02/2022

Orm Using a Screen Reader

O Outline Links When Focused
Address (Mailing Address)

Street Number: | 11127 Street Dir: Street Name: |Seramble avenue Address Preview:
. 11127 Scramble avenue
SuD A = P.O. Box: Scramble, WV 55555
Address 2
Zip Code 55555 Plus 4 City/State: | Scramble, WV
County

Email Notifications

O Receive Daily Attendance Notifications for my student(s) by
Email - Wall Message - Email and Wall Message
O Receive Grading Emails for my student(s)
Assignment/Class Percent Overrides (If blank, the School default low and/or high percent will be used)

Low: for Bunny Abrahamsenscr and Selma Abrahamsenscr

O Receive Progress Report Emails for my student(s)
Daily | Weekly (every Saturday) Monthly (1st of each month)
— — —

Receive Notifications when Food Service Balance is under $6.00
O Email O wall Message ® Email and Wall Message

Contact Us Exit

Change
Password

Undo
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