
Parent View for Scheduling Conferences in RealTime 

1. Log into the RealTime Parent Portal  

2. Click “Teacher Conferences” 

3. Click on “Schedule Conference” with your child’s teacher (s) 

*You can choose any subject, but you can only schedule 1 conference 
per teacher 
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4. Click on the time next to the day you want for the conference 

5. Click “Request Conference” after your choice has been selected 

 

 

*If you need to reschedule, please call the school. 

6. Check if requested conference was accepted by teacher  

a. Log into the RealTime Parent Portal  

b. Click “Teacher Conferences”  
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Example of a Pending Conference 

Example of an Accepted Conference – Green is Accepted 


