Charles County Public Schools

Health, Life, and Flexible Spending
Online Benefit Enroliment Instructions

Before you enroll:

Familiarize yourself with your options by reading the Benefit Guide. Have the following information
available (including your dependents):

« Social Security Number (s).

» Copies of birth certificates and/or marriage licenses.

« Information on any other medical coverage ( i.e. Medicare).

« Disability certification form for dependents needing continued coverage.

How to Enroll in your Benefits: Access your account in Oracle.

" Oracle Fusion CCPS...

Your log in is the same as your Network Email.
Click on “Me”

To enroll in benefits for Oracle, members should follow these steps:

1. Access the Benefits Enrollment Page: Click on "Me," then "Benefits," and select
"Enroll Now" to start the enrollment process.
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Benefits

Your Benefits

Your open enroliment window has started. You
have 29 days to make changes before the window
closeson 11/21/25 11:59 PM.




2. Choose Enroliment Path: Members can select between the Express path for quick

review and submission or the Discovery path for a detailed analysis of available
benefits.

Enroll in benefits that matter to you
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Enroliment period ends on 11/21/25
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CCPS Active Benefits Program

‘ Edit ‘ View Enrollments

3. Submit Enrollment: After completing the tasks, click "Continue" and then "Done"
to finalize the enrollment. This will be found on the bottom right of the screen

Review and Submit

4. Complete Required Tasks: Fill out the necessary tasks as prompted on the page.

Post-enroliment

° Complete pending actions
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