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LAWNDALE ELEMENTARY SCHOOL DISTRICT 
Job Description 

 
 

 
PRESCHOOL INSTRUCTIONAL ASSISTANT 

 
                 

Department/Division: Educational Services 
Reports To: Director of Preschool & Early Start 
Provides Direction To: Not Applicable 
Classification Status: Classified 
Date Prepared: August 1, 2024 
Board Adopted: August 15, 2024 
 
 
BASIC FUNCTION: 
 
Under the direction of the Lawndale Preschool Program Director, assist the Lawndale 
State Preschool Teacher in providing instruction to individual or small groups of 
students. The instructional assistant will support the growth and development of all 
students and will plan and execute developmentally appropriate activities to help meet 
the students’ individual needs.     
 
ESSENTIAL FUNCTIONS 
 
The duties listed below are intended only as illustrations of the various types of work 
that may be performed.  The omission of specific statements of duties does not exclude 
them from the position if the work is similar, related, or a logical assignment to the class. 
 
• Provide individual and small group assistance to all students.  
• Assist the classroom teacher with writing ongoing observations and with the 

developmental assessments.  
• May provide instruction in primary language. 
• Assist the teacher in the collection and organization of record keeping, student work, 

and the development of portfolios.  
• Develop collaboratively with the classroom teacher, lesson plans, activities, and 

assist and support their implementation. 
• Attend staff development and professional growth workshops and in-services. 
• Assist the teacher in contacting parents by phone regarding student progress and 

upcoming events and activities. 
• Assure the health and safety of children during the school day. 
• Treat children with dignity and respect. 
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• Follow District policy regarding confidential information about children, their families 
and staff.  

• Maintain a safe and clean environment indoors and outdoors, which is conducive to 
learning.   

• Perform related duties as assigned.  
 
MINIMUM QUALIFICATIONS: 
 
• Ability to work with students, families and staff. 
• Successful experience working with preschool students 
• Knowledge and understanding of the developmental stages of young children 
• Knowledge and experience in the development of lesson plans. 
• Knowledge and experience supporting teachers with completing ongoing 

observations and creating child portfolios. 
• Knowledge of Child Abuse mandates and reporting. 
• Bilingual Spanish/English preferred 
 
EDUCATION / CREDENTIALS: 
 

• High school diploma and 12 - 24 units in Early Childhood Education.  
• AA Degree in Early Childhood Education or related field preferred. 
• Child Development Assistant Permit required (per State Regulations). 
• At least one year of experience working with preschool-age children. 

 
OTHER REQUIREMENTS: 
 
• Possession of a valid California Driver’s License 
• Proof of Immunization Verification (Senate Bill 792): Required immunizations; 

Pertussis, Whooping Cough, Measles and Influenza (flu) 
• Proof of TB Clearance 
• Proof of Health Screening Report 
• CPR/First Aide Certification 

 
WORKING CONDITIONS: 
 
Employees work under typical office and classroom conditions, both indoors and 
outside, with the noise level ranging from quiet or moderately loud.  The employee 
occasionally drives to District sites and training locations, using personal automobile. 
 
PHYSICAL AND MENTAL DEMANDS: 
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The physical and mental demands described here are representative of those that must 
be met by employees to successfully perform the essential functions of this class.  
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.  
 

 
Physical Demands 
 
While performing the duties of this class, employees are required to constantly sit 
and/or stand for periods of time; talk or hear, in person and by telephone; use hands 
and fingers to touch, handle, feel or operate standard office equipment; and reach 
with hands and arms.  Employees are frequently required to walk, bend and stoop, 
and to grasp, lift and move objects typically weighing less than 20 pounds. Specific 
vision abilities required by this job include close vision and the ability to adjust focus. 
 
Mental Demands 
 
While performing the duties of this class, employees are regularly required to use 
written and oral communication skills; read and interpret student data, classroom 
data and assessments for program effectiveness, information and documents; 
analyze and solve problems; observe and interpret situations; learn and apply new 
information or skills; use math and mathematical reasoning; perform highly detailed 
work; work on multiple and concurrent tasks; monitor work with individuals, small 
groups of students, and parents; work with frequent interruptions; work under 
deadlines; and interact with District and program personnel, managers, staff, 
vendors, school administrators, the public, and others encountered in the course of 
work. 
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