Launching to Success: Essential Skills for the Virtual Student

Part 1: Setting the Stage for Success: The Environment

A. The Tech Checklist

Area

Connectivity

Workspace

Tools

Tech Issues

Student Action

Know your login info (usernames,
passwords) for all platforms.

Use a desk/table, not the bed or
couch, to signal "work time."

Test your microphone and camera
before every live session. Have a
notebook/pen ready.

Immediately tell your teacher or
parent if you can't log in or are having
technical difficulty.

B. Creating a Routine & Structure

Area

Daily Schedule

Time Management

Breaks

Student Action

Follow your set class/study schedule as
if you were on campus. Block out
specific times for each subject.

Use a planner (digital or physical) to
track deadlines and break large
projects into smaller steps.

Take short, planned breaks away from
the screen (stretch, snack, walk).

Parent/Guardian Support

Ensure reliable high-speed internet access.

Help set up a dedicated, quiet, and well-lit
workspace free from non-school clutter.

Ensure the necessary device (student
chromebook or personal computer) is
available and functioning. Have headphones
ready for minimal distraction.

Know the school's tech support contact
information and procedures.

Parent/Guardian Support

Post a clear, visual schedule (like a printed
daily plan) in the learning space. Encourage
a consistent wake-up/bedtime routine.

Check-in daily on assignments and
deadlines, helping the student prioritize
tasks.

Build movement and unplugged time into the
daily schedule. Enforce a hard stop at the
end of the school day.



Part 2: Being an Active Virtual Student: Skills Needed for Success

A. Communication & Engagement

Core Skill

Proactive
Communication

Asking for Help

Active Participation

Netiquette

Building Community

Action Steps for Students

Check school learning platform for announcements and assignments.

Speak up immediately if you are confused, feeling overwhelmed, or experiencing a
technical issue. Don't wait! Contact your teacher through Schoology if you need
help.

During live video sessions, have your camera on so your teacher and classmates
can clearly see your face and be ready to contribute via voice or chat. Avoid
multitasking.

Use respectful, clear, and professional language in all written communication
(emails, discussion boards, chats). Use full sentences.

Engage with classmates in online study groups or discussion boards to feel
connected. Consider attending in person Study Hall sessions to connect even
more.

B. Focus & Self-Motivation

Core Skill

Minimize Distractions

Stay Organized

Self- Accountability

Take Notes

Action Steps for Students

Keep your phone silenced and out of reach. Close unnecessary browser tabs and
block social media during class/study time.

Keep digital files and notes organized in folders. Print out the syllabus/course plan
and mark major dates.

Treat online classes with the same seriousness as in-person classes. Take

responsibility for your own learning and time.

Actively take notes during lectures/videos, and review them later to solidify
learning.
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