
www.highlineschools.org/departments/human-resources/salaries 

Your hourly rate depends on the position level you are hired in to and the number of 

years of verified experience. The Employment and Compensation Team will work 

with you to collect necessary official* documents to verify this information.  
 

EXPERIENCE 

If you have past experience in a position similar to the role you are hired for in 

Highline, you may be able to receive additional years of experience toward step 

placement. For experience in a school setting, you will receive 1 year for every full 

year worked with full time hours. For experience in a non-school setting, experience 

will be granted at a 2:1 ratio (1 year for every two worked). This information will be 

collected through Verification of Experience (VOE)* forms  
 

POSITION LEVEL 

Each position is designated a level based on the collective bargaining agreement 

and a hourly range is set for that level. This information is included in the job posting 

and can also be found on our district website: www.highlineschools.org/departments/

human-resources/salaries 
 

HOW OFTEN WILL MY RATE INCREASE? 

Step advancements occur once a year at the start of each new school year. To 

move up a step, you must have completed at least half of the previous school year. 

Level advancement will only occur if you are hired for a new position at a higher 

level.  

CLASSIFIED EMPLOYEES 

DEADLINES 

November 1 - Salary placement 

documents must be received by HR 

no later than November 1 of each 

year.  

30 days after Start Date - New 

hires that are hired after the start of 

the school year will have 30 days 

from their start date for salary 

placement documents to be turned 

in.  

 

 

 

FYI  

*For VOE forms to be official, they 

must be sent directly from a former 

employer to human resources, 

either by email, fax or mail.   

 

 

 

 

 

 

Questions?  

Contact Human Resources  

        human.resources@highlineschools.org  

 

 (206)-631-3000 

UNDERSTANDING SALARY 



CLASSIFIED EMPLOYEES 

VIEWING SALARY 

INFORMATION 

 

Questions?  

Regarding Salary Placement: 

Human Resources  

        human.resources@highlineschools.org  

 

          (206) 631-3000 

 

 

 

Accessing Employee Online or 

Understanding Paystubs: 

Payroll Department 

payroll. 

department@highlineschools.org 

 

(206) 631-3058  

Salary Placement Information  

To find your current salary placement, including what your anticipated annual income 

is, navigate through the following steps: MENU>PERSONAL INFOR-

MATION>CURRENT POSITION 

 

 

 

 

 

 

 

 

 

From there, any active pay assignments will be available to look through further. Use 

the grey arrow on the left 

hand side of the assignment 

to view current salary place-

ment, annual income, per 

period income, etc. 

 

Finding Paystubs 

To find paystubs, navigate through the following steps: MENU>PAYROLL INFOR-

MATION>CHECK STUB 

 

You will also be able to find your W2 from this screen once those are made available.  

Employee Online can be 

accessed from our district 

home page under the 

STAFF dropdown menu.  

For current employees, 

Employee Online will utilize 

Office 365 Login. Select 

the top button to log into 

Employee Online. 

After selecting the Active Employees button, users who 

are not already authenticated through Microsoft will be 

presented with a dialog to enter their district email 

address and password 


