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Vision Statement 

At Lincoln School of Early Learning, 
children come first. 

Together, we nurture, inspire, and strive for excellence 
because failure is not an option for us. 

 

 

Our Mission 
Lincoln School of Early Learning will provide 
opportunities for all students to achieve their 

highest educational ability in reading, math, and 
writing.  Through the combined efforts of all staff, 

parents, and the community, we will work on 
behalf of all students to create an environment that 

supports all students as lifelong learners. 
 

This institution is an equal opportunity provider. 

 
“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is 

prohibited from discrimination on the basis of race, color, national origin, sex, age, or 
disability.” 

To file a complaint of discrimination write USDA, Director, Office of Civil Rights, 1400 
Independence Avenue, SW Washington, D.C. 20250-9410 or call, toll free (866) 632-9992 

(voice). TDD users can contact USDA through local relay or the Federal Relay at (800) 877-
8339 (TDD) or (866) 377-8642 (relay voice users).  USDA is an equal opportunity provider 

and employer. 

 

 

 



Goals of Our Environment and Curriculum 

 To provide a warm, secure, supportive environment. 

 To promote a varied range of language and literacy experiences and promote literacy skills 

for the emergent learner. 

 To foster math and science learning through exploration and use of age-appropriate 

materials. 

 To encourage curiosity, creativity, and self-esteem through child-centered discussions. 

 To improve student attendance, which can translate to increased learning time. 

 To view the family as the child’s primary nurturer, educator, and caretaker. 

 To work with families as a team and share expertise in the healthy development of the child. 

 To develop a positive self-concept, self-regulation, and sense of belonging. 

 To develop curiosity and the world, confidence as a learner, and creativity and imagination. 

 To develop relationships of mutual trust, understand other people's perspectives, and 

celebrate each child's uniqueness. 

 To gain knowledge of community and social roles. 

 To use language to facilitate thinking and learning. 

 To gain satisfaction and information and express creativity through reading and writing. 

 To represent ideas and feelings through pretend play, drama, dance, movement, music, art, 

and construction. 

 To think critically, question, reason, and solve problems. 

 To understand relationships among objects, people, and events, such as classifying, ordering, 

numbers, space relationships, and time concepts. 

 To construct knowledge of the physical world, manipulate objects for the desired effect, and 

understand cause-and-effect relationships. 

 To acquire knowledge of and appreciation for the creative arts, social sciences, and sciences. 

 To develop skills for self-management of their bodies and for children to acquire basic gross 

and fine motor physical skills. 

 To experience joy in physical activity and gain knowledge about the care of their bodies  

Contact Information 

 



Staff Position Email Extension 

Amy May Principal amay@coquille.k12.or.us  2018 

Makalla Lienemann Attendance Secretary mlienemann@coquille.k12.or.us  2221 

Chelsea Jorgensen Administrative Secretary cjorgensen@coquille.k12.or.us  2224 

Lisa Downing Special Education Teacher ldowning@coquille.k12.or.us 2002 

Kaylee Shrum Prekindergarten kshrum@coquille.k12.or.us 2016 

Michele Crook Kindergarten mcrook@coquille.k12.or.us  2003 

Forest Martin Kindergarten fmartin@coquille.k12.or.us 2005 

Josh Kimble Kindergarten jkimble@coquille.k12.or.us 2004 

Peyton Rodriguez Kindergarten prodriguez@coquille.k12.or.us 2006 

Cayla Painter First Grade cpainter@coquille.k12.or.us 2008 

Laurie Wilson First Grade lwilson@coquille.k12.or.us  2009 

Alicia Whitehead First Grade awhitehead@coquille.k12.or.us 2007 

Lindsey Dingus School Nurse ldingus@coquille.k12.or.us 4202 

Sydney Shelly 

 

               Speech              sshely@coquille.k12.or.us     2222            
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Lincoln School Calendar 

August   19         Registration 8:00 – 4:00  
20        Registration 11:00 - 7:00   
  

September     2 First Day of School for 1st Grade  
  4 First Day of School for Kindergarten  
  8         First Day of School for Pre-Kindergarten  

     19 No School: Professional Development  
  

October         3 No School- Work Day/Progress Reports 
   10 Early Release @ 1:00  
   31 No School- Halloween 
  

November     4 Picture Retake Day  
  10 No School:  
  11 Veteran’s Day  
   24 No School: Professional Development  

         25  No School Thanksgiving Break 11/24-11/28 
 
December      5 Conferences  
     12  No School- Progress Reports 

   19 Early Release @ 1:00  
   22 Winter Break begins 12/22 – 01/02  
  

January        1 No School: New Year’s Holiday  
     5 School Resumes  
    19 No School: MJK Jr. Day 
    23 End of Semester 1  
      

February      16 No School: President’s Day  
       23 100 Day of School 

    27  No School: Progress Reports 
      

March       5 Conferences PM 
    6  No School- Conferences  
    23 Spring Break 3/23-3/27  
  

April      9 Pre-K/Kindergarten Round Up   
   10 No School: Workday  
   24 No School 
       

May      8 No School- Workday 
     22  No School 

  25 No School: Memorial Day Holiday  
  28 Last Day for PreK: AM Graduation: 10:30 PM Graduation 1:30  
  

June:       11 Last Day for K-1: Early Release @ 1:00  
 

 



LINCOLN SCHOOL OF EARLY LEARNING 
1366 N. Gould St, Coquille, OR 97423 |541-396-2811| Fax:541-396-7351 

Amy May, Principal 

 

 

25.26 LSEL Building Schedule  

 

AM Pre-K 
7:50-8:15 Breakfast 
8:15 School Begins 
8:15-9:45 Academic Period 
9:45-10:00 Recess 
10:00-11:00 Academic Period 
11:00-11:40 Lunch 
11:40 Dismissal  

PM Pre-K 
11:00-11:40 Lunch 
11:40-1:10 Academic Period 
1:10-1:25 Recess 
1:25-2:30 Academic Period 
2:30 Dismissal  
2:30-2:50 Snack 
2:55 Bus Home 

 

 

Indoor Recess will be in the Multi-Purpose Room 



 

LINCOLN SCHOOL OF EARLY LEARNING 
1366 N. Gould St, Coquille, OR 97423 |541-396-2811| Fax:541-396-7351 

Amy May, Principal 

 

25.26 LSEL Building Schedule  

 

Kindergarten  
7:50-8:15 Breakfast 

8:15 School Begins 

8:15-10:05 
Academic 

Period 
10:05-10:20 Recess 

10:20-11:40 
Academic 

Period 
11:40-12:15 Lunch 

12:15-1:35 
Academic 

Period 
1:35-1:50 Recess 

1:50-2:30 
Academic 

Period 
2:30 Dismissal 

2:30-2:50 Snack 
2:55 Bus Home 

 

  

 

1st Grade  
7:50-8:15 Breakfast 

8:15 School Begins 

8:15-10:25 
Academic 

Period 
10:25-10:40 Recess 

10:40-11:40 
Academic 

Period 
11:40-12:15 Lunch 

12:15-1:55 
Academic 

Period 
1:55-2:10 Recess 

2:10-2:30 
Academic 

Period 
2:30 Dismissal 

2:30-2:50 Snack 
2:55 Bus Home 

K PE:          1st Grade PE: 

9:00-9:30         12:20-12:50 

9:30-10:00         12:55-1:25 

10:50-11:20 



General Information 
This handbook is provided to inform parents and children of activities, programs, and policies of 
Lincoln School of Early Learning. Please feel free to call or visit our school to discuss or clarify 
any of the items in the handbook. If a problem concerning school should arise or your child 
should share information that concerns you, we encourage you to contact us. We want to 
promote positive working relationships between home and school.  
 

Tips for a Successful First Day 
Parents: Share a positive attitude and help your child look forward to the first day in school, 
acknowledging that it can feel scary, and children may feel anxious. Assisting children to 
identify anxious feelings that occur in the body, such as nervous tummy, sense of unease in the 
chest, and so on, will help your child articulate how their bodies feel. You can assure them that 
these feelings are ok and that you have had them too! Practice some deep breathing and talking 
about what will happen during the day. When children arrive home, talk about it! Help children 
remember that they felt nervous, and then they felt better. They may be nervous again on day 
two and need your help recalling what they enjoyed and remembering the routine.  
 

- Schedule and attend the ‘Meet-the-Teacher’ conference (PreK & K) 
- Arrive on time! 
- Reassure and encourage your child! 
- Talk positively about school! 
 

Tips for Helping Your Child Learn 
- It is a good idea to establish a consistent bedtime and wake time and adhere to it as 

closely as possible. 
- Children benefit from an adult reading to them 15-20 minutes daily. 
- Ask your child every day to tell you about their day at school. 
- Children benefit from writing and drawing at home. Ask them to help you with a 

shopping list, practice writing their name and address, or just draw pictures. The more 
comfortable a child is using a writing instrument, the better writer they will be.  

- Children benefit from eating a healthy breakfast every morning. Lincoln School of Early 
Learning offers free breakfast beginning at 7:50 every school day in the cafeteria.  

- Children benefit when adults point out the use of numbers in their lives. Count with them, 
practice adding and subtracting, and help them to use money. 

- We love to hear from you! Communication between school and home plays a significant 
role in student success. You can always reach us at the office at 541-396-2811 or by 
email. 

-  
 
 



Respecting All People 
Lincoln School of Early Learning is an inclusive program that promotes accepting and 
appreciating human diversity. Our school welcomes children and families of all racial, ethnic, 
cultural, and religious backgrounds, family compositions, and special needs. We strive to reflect 
this respect for all people in our educational programs and services, our policies and practices, 
and our interactions with families and the community.  
 

Attendance 
Coquille School District believes that every day matters. It is very important to a child’s 
success that they attend school regularly. We believe this begins with their first school 
experiences and teaches a life-long skill. Current research indicates that attendance is an early 
predictor of academic performance and even graduation. Children who do not attend regularly 
sometimes struggle to adjust to school routines. Please make sure your child(ren) attends every 
day when possible.  
 

- If your child is sick or has an appointment and will miss school, please call the office at 
541-396-2811 

- Send a note to school with your child upon return to explain absence if a phone call has 
not been made.  

- Send a note or call to pre-arrange an absence for appointments or vacations. Please plan 
vacations around school closures.  

- If your child misses school frequently, you will be asked to meet to develop a plan to 
improve your child’s attendance.  

- Please be sure to update contact info with the office as soon as changes occur.  
 

Absences: 
ORS-339.065(2) states: No absence shall be excused by a principal or teacher unless such 
absence was caused by the pupil’s sickness, by the sickness of some member of the pupil’s 
family, or in the case of emergency. The principal or teacher may excuse absences for other 
reasons where satisfactory arrangements are made in advance. (3) Any pupil may be excused 
from attendance… for a period not to exceed five days in a term of three months or not to exceed 
ten days in any term of at least six months. All students between ages 7-18, who have not 
completed the twelfth grade, are required to attend school unless otherwise exempted by law. 
Once a student has enrolled in school (i.e. age 5 in kindergarten), that student is expected to 
attend school under this same law. School staff are required to monitor and report violations of 
the state compulsory attendance law. By law, we are required to inform parents in writing of 
excessive tardiness and chronic absenteeism. District policy also requires that we notify the 
Coquille Police Department of excessive absences. Any parent/guardian who fails to send a 
student to school within three days of notification by the district that their student is not 



complying with compulsory attendance requirements may be issued a citation by the district’s 
attendance officer for the student’s failure to attend school. 
 
 
The school board policy stipulates that the only excusable absences are those caused by: 

- Illness of the student 
- Illness or death of an immediate family member when the student’s presence at home is 

necessary. 
- Emergency situations that require the student’s absence 
- Medical or dental appointments; confirmation of appointments may be required on a 

case-by-case basis. 
- Field trips and school-approved activities 
- Other reasons deemed appropriate by the school administrator when satisfactory 

arrangements have been made in advance of the absence; pre-arranged excused absences 
for vacations will be for a maximum of five days and also require a parent note. 

- A student who must leave school during the day for appointments must bring a parent 
note to the office, or the parent must call to inform the school of the appointment  

-  
When Should My Child Stay Home Due to Illness 

- Fever of 100 or higher 
- Severe Headache 
- Vomiting 
- Persistent Cough 
- Severe Runny Nose 
- Ear Ache 
- Diarrhea 
- Rash 
- Eye Infection 
- Communicable Disease 
- Severe Sore Throat 
- Head Lice – if a child is discovered to have nits during the school day, they may finish 

their school day, and parents will be notified. Information on treatment will be sent home. 
Those with live lice should stay home to start the treatment. Parents should check their 
children regularly. 

 
Tardies 

Students late getting to school will be marked tardy when they arrive after 8:15 am. Parents must 
check them in at the office, at which time office personnel will determine whether the tardy is 
excused or unexcused. The tardy student can then proceed to class. All tardies except those of an 
emergency nature are considered unexcused.  



 
Lost & Found 

Label all coats, sweaters, sweatshirts, lunch pails, backpacks, etc., with the student's first or last 
names. This simple task helps ensure that many items are returned to the correct student. The 
school assumes no responsibility for a child’s personal belongings beyond teaching personal 
responsibility and honesty. Students are urged to check in the office for lost and found articles. 
Any items found will be turned into the office. Clothing items unclaimed at the end of each 
trimester will be donated to a local clothing donation center.  

 
Parent Involvement 

We need parents and family members to become involved in our programs. You can visit your 
child’s classroom, volunteer in various school aspects, or work with your child at home. Parent 
involvement helps children see the value and importance of education.  

 
Volunteers in Schools 

We encourage parent volunteers to work in classrooms, the cafeteria, and the playground, attend 
field trips, or wherever needed. Volunteers provide a valuable service to the school and students. 
Please visit the office for a volunteer packet if you are interested.  Volunteers must have a 
background check before assisting with any student activities. The background check can take up 
to 2 weeks, so please plan ahead. Also, parents/volunteers who wish to help or attend field trips 
cannot bring siblings or other small children along.  

 
Free Meals Program for All 

Free breakfast, lunch, and after-school snack is available to everyone every school day. The 
school lunch menu includes choices of entrees, milk, and a variety of fruits and vegetables from 
which students may choose.  

 
Cafeteria Procedures 

Students have the option of eating a school meal or bringing their own lunch from home. 
Students are asked to follow the expectations below: 

- Use an inside voice.  
- Clean up after yourself at your table. 
- Always be respectful of your cooks, helpers, and classmates. 
- Inform the custodian of any large spills. 
- Always remember your manners and good eating habits. 
- All food and drinks stay in the cafeteria only. 
- Please do not bring soda, energy drinks, or coffee to school. 

 
 
 



Parents are asked to follow the expectations below: 
- Focus on engaging with your child to create a meaningful experience. School personnel 

will monitor the group of students.   
- Be considerate of the limited table space, ensuring there’s room for all children before 

sitting down. 
- Respect allergy guidelines by allowing only school personnel to distribute and open food 

packages for students.  
- Demonstrate respectful interactions with others, setting a positive example.  
- All food must remain in the cafeteria.  
- Keep your conversation positive and appropriate, and be mindful that children are 

listening. 
- Be considerate of meal times and avoid lingering in an effort to accommodate the next 

group of students (or be able to close down the cafeteria for the evening).  
- Please supervise siblings, ensuring they remain near you for supervision. 
- Free meals are available to all Lincoln School of Early Learning students. You may 

purchase a meal ticket at the office if you are not an LSEL student. Thank you for 
supporting our meal program.   

 
Snacks 

If you feel your child needs a snack in addition to the three meals provided by the school, please 
plan to provide those snacks from home. School personnel are prohibited from distributing food 
outside the cafeteria apart from class celebrations. The teacher and parent will collaborate to 
schedule a snack break and space to accommodate your child’s nutritional needs.  
 

Closed Campus 
This means that once a student has arrived at the campus, they must stay at school until the end 
of the school day unless the office has received permission from parents explaining otherwise. 
We feel this is necessary for the safety and welfare of all students. Students needing to leave 
during the school day must bring a written note from parents to the office in the morning to 
receive permission to leave the school grounds. Students/parents must check out in the office by 
signing out with the school secretaries. When the student returns to school, they must sign in at 
the office.  
 

Staff/Student/Parent Relations: Policy GBH/JECAC 
The Board encourages parents to be involved in their student’s school educational activities and, 
unless otherwise ordered by the courts, an order of sole custody on the part of one parent shall 
not deprive the other parent of the following authority as it relates to: 1. Receiving and 
inspecting their student’s education records and consulting with school staff concerning the 
student’s welfare and education, to the same extent as provided the parent having sole custody; 
2. Authorizing emergency medical, dental, psychological, psychiatric or other health care for the 



student if the custodial parent is, for practical reasons, unavailable. It is the responsibility of the 
parent with sole custody to provide any court order that curtails the rights of the noncustodial 
parent at the time of enrollment or any other time a court order is issued. Unless provided by 
court order or a parental plan, a student shall not be released to the noncustodial parent, nor shall 
the noncustodial parent be granted visitation or phone access during the school day. In the case 
of joint custody, the district will adhere to all conditions specified and ordered by the court. The 
district may request in writing any special requests or clarifications in areas concerning the 
student and the district’s relationship and responsibilities. The district will use reasonable 
methods to identify and authenticate the identity of both parents. 
 

School Security: Parents/Guardians 
We ask all visitors, including parents, to check with the office when entering the building for 
security purposes. If you plan to pick up your child at dismissal time, we ask that you meet your 
child at the front door or the cafeteria rather than picking them up from the classroom. This is an 
especially busy time with congested hallways that present possible security problems when 
releasing children to adults at the classroom door.  
 
No child will be released to anyone other than the parent/guardian or the parent specifically 
designated to us. Please note Lincoln School of Early Learning staff have the right to ask to see 
identification from an adult picking up a child they do not recognize. Your child’s safety is of 
primary concern, so we expect parents to comply. 
 
The practice of bringing school-age friends to visit during regular school hours is not permitted, 
and requests will be refused. Unusual cases may be considered.  
 

School Resource Deputy 
The role of the school resource deputy is three-fold:  
 

- Law enforcement Officer 
- Public Safety Educator 
- Informal counselor/mentor 

 
In regards to law enforcement, Officer Deputy Owens will be on all Coquille School District 
campuses for the safety of the students and staff. As an educator, Deputy Owens will provide 
teachings on public safety topics when asked by teachers. And as an informal counselor/mentor, 
Deputy Owens will have an open-door policy to any student that may have a concern(s), a 
question, or who is seeking advice or wants to give me some advice on a life topic.  
 

Emergency Procedures 
Students receive instruction on fire emergencies and drills monthly. At least one fire drill will be 
conducted each month, and two earthquake drills and two lockdown drills will be conducted 
each year. 



 
In addition, students and staff practice other emergency procedures. 
 
The Coquille School District adopted a strategy for lockdown procedures known as ALICE in 
2016.  ALICE stands for Alert, Lockdown, Inform, Counter and Evacuate. The philosophy of 
ALICE is to use updated practices and training in staff and students in a way that staff and 
students can make informed decisions in a crisis. The goal is to remove as many people as 
possible from the danger zone, and to provide realistic training so that those involved in a crisis 
have the best opportunity to remain safe.  
 
The training is tailored to the age groups in the building. Teachers will provide directions to the 
students on what action needs to be taken, so it is very important that students listen and follow 
directions given during any drills. Before the first drill is performed, the individual classroom 
teachers will use a common set of guidelines to address the topic and teach their class the ALICE 
plan.  
 
We know this can be scary for children. If you have questions, don't hesitate to contact a building 
administrator at Lincoln.  
 

Emergency School Closure 
Throughout the year, there may be times in both the morning and afternoon when weather and/or 
road conditions become too hazardous for travel. Weather and road conditions may vary 
dramatically throughout the school district. The district encourages all parents to assess the 
conditions at your location. If parents feel that weather or road conditions are unsafe, they may 
make the personal decision to keep students home until it is safe to travel. 
  
If the school or district decides to close schools and Lincoln School of Early Learning programs 
for a day(s), delay the start of school, or dismiss early, an announcement will be made through 
the Blackboard system. This system will place a telephone call, email, and/or text message for all 
parents and staff of the school or the school district. The Blackboard system will call the current 
primary telephone number on file at the school or district. It is important that phone numbers are 
updated as soon as possible to make sure that all affected parties are notified. The district may 
also contact local TV and radio news stations and provide them with the current closure 
information. If you have any questions regarding closure, delayed start, or early release: call the 
Coquille School District at 541-396-2181 or Lincoln School of Early Learning at 541-396-2811. 
 

Directory Information 
The district may, by law, release “directory information,” including names, addresses, phone 
numbers, and photographs to outside sources such as the newspapers. If the release of this 
information is unwanted, please inform us in writing.  



 
Drive Safely 

Please drive slowly when driving near the school. We want Lincoln School of Early Learning to 
be a safe place for children. Please do not block driveways in consideration of our neighbors.  
 

In-District Field Trips 
From time to time, we have special programs at other locations within the district. A signed form 
allowing us to transport students to these special events is required. Notices of these special 
events are usually placed in newsletters, and field trip notices are taken home by students. 
Supervision arrangements will be made for students not attending these events. 
 
Volunteers must have a background check before assisting with any student activities. 
Background checks can take up to 2 weeks, so please plan ahead. Also, parents/volunteers who 
wish to help or attend these trips cannot bring siblings or other small children along.  
 

Lincoln Dress Code 
The Lincoln School of Early Learning dress code is designed to minimize disruptions to the 
learning environment, ensure student safety, and encourage clothing that fully allows 
participation in learning activities.  Children participate in activities such as climbing, running, 
sliding, painting, etc., throughout the school day.  Our goal is for students' clothing to support 
these types of activities.  

- Hats are not allowed to be worn upon entering the building. 
- Supportive shoes are strongly encouraged. 

o No high heels 
o No open-toed shoes 

- Clothing and other items should not have inappropriate language/pictures or reference 
alcohol, drug, or tobacco products.  

 
Invitations to Private Parties 

If you are planning a party for your child and would like to hand out invitations at school, every 
child in the class must receive an invitation. If you are planning a party for your child and are not 
inviting every member of the class, please pass those invitations out, outside of school.  Teachers 
will not be able to assist in this task. This will avoid hurting the feelings of those not invited.  
*Balloons and bouquets are not allowed on the bus. Please do not send these items to school. 
 

Personal Toys and Other Items 
We ask that you leave items at home that would disrupt the educational environment, with the 
exception of items for show-and-tell. These show-and-tell items are to be kept in backpacks until 
sharing time. Please keep the following in mind: 
 



- Neither the school nor the staff bears any responsibility for damaged or lost personal 
belongings. 

- Personal belongings are not to interfere with the teaching or learning process, nor are 
they to be taken to the playground.  

- Toy weapons of any kind are forbidden at school. 
- Electronic games and equipment are not to be brought to school. 
- Remote-controlled toys are not allowed at school for safety reasons. 
- Please leave toys at home.  

 
Failure to follow these guidelines may cause the office or the teacher to hold items until the end 
of the day. If this is repeated, the items may be held until the parents retrieve them or a 
conference with them has been held.  
 

Medication Administered at School 
If your child needs to take medication while at school, the parent/guardian must bring in the 
medication and fill out the required written authorization form. All medication will be kept 
locked in the school office in its original container and dispensed in accordance with parent 
and/or physician instructions. Asthmatic students will be allowed to keep and carry their 
prescribed inhalers with written permission from parents, along with notification to the school 
nurse and administration. State of Oregon regulations forbid the school from supplying aspirin or 
other medication to the students; parents must take care of those health needs. Even over-the-
counter medication should be checked in at the office so that the staff is aware of the specific 
health issues of students. This includes cough drops.  
 
Immunization Requirements: Students initially enrolling in school are required to provide 
 evidence of immunization with a minimum of one dose each of Polio, Diphtheria/Tetanus,  
Measles, Mumps, Rubella, and Hepatitis B, and chicken pox vaccine or evidence of the disease  
on a Certificate of Immunization Status form. 
 
Any student born in a country other than the United States, Australia, Austria, Belgium, Canada, 
Denmark, Finland, France, Germany, Great Britain, Greece, Ireland, Italy, Luxembourg, New 
Zealand, Norway, Portugal, Spain, Sweden, or Switzerland must present evidence of freedom 
from communicable tuberculosis prior to entering school. 
 
You have 30 days in which to comply with the law by obtaining the necessary immunizations.  
 You may obtain immunizations either from your doctor or from the Coos County Health  
Department (396-3121) 
 
 
 



Exceptions:   
1. Parents who object to immunizations on religious grounds may present the school 
principal with a signed statement attesting to this. 
2. Parents whose child’s health would be jeopardized by immunizations must   
 present a signed statement from their doctor or the Coos County Health  
            Department. 
 

School Boundaries 
For health and safety reasons, the following areas are considered the boundary lines for all 
school students during the school hours of 8:00 am to 2:55 pm hours, except when given special 
permission from staff. The areas include: 

- Outside the fences around the upper parking lot and lower playgrounds and field 
- The sidewalk in front of the school and bus loading area  

 
Student Conduct 

School Wide Rules: 
Lincoln School of Early Learning: School-Wide Expectations 
Be Safe, Be Respectful, Be Responsible 
 
Lincoln School of Early Learning is a PBIS School. Positive incentives for good behavior are an 
integral part of our disciplinary philosophy and are greatly encouraged throughout Lincoln. The 
teacher may reward the individual student in the classroom through avenues such as positive 
comments and stickers, by sending home notes, phone calls of commendation, or other positive 
ways. As a part of the nationally recognized Positive Behavior Intervention System, students are 
taught that being safe, respectful, and responsible in all situations will result in successful school 
experiences and life experiences.  
 
Children need a safe, orderly environment conducive to learning to grow educationally, socially, 
and emotionally. By setting positive limits for behavior and providing a warm, supportive 
atmosphere, we make life predictable and encourage children to direct their energy toward 
learning. As a staff, we have the responsibility of making our expectations clear and following 
through in a firm, kind, consistent manner. It is only then that children will have the best 
opportunity to choose how they will behave.  
 
The guidance administered at Lincoln is designed to support students in making positive choices 
that will enable them to function successfully in their educational and social environment. It is 
also our philosophy that the parents and the school work closely together when promoting 
positive student behaviors.  
 

 



 
Tips for Students Seeking Success 

- The following important information can help you become a better student and valued 
citizen. Enjoy your time as a Lincoln Lion!  

- Keep a positive attitude!  
- Good manners are welcome and appreciated everywhere!  
- Stay to the right-hand side of the hallways whenever possible to avoid traffic problems!  
- Ask your teacher when you need help with class work!  
- Talk to your parent, teacher, or principal if you have a personal or school-related 

problem. Try to resolve it early!  
- Create a reputation of being an honest, hard worker!  
- Get to school on time and your mind in a mode for learning!  
- Do your assigned work promptly and with your best effort. Use your class time well!  

 
Student Rights and Responsibilities 

The district has authority and control over a student while at school during the regular school day 
and at any school-related activity, regardless of time or location, and while participating in 
district-provided transportation. Students are responsible for conducting themselves properly, in 
accordance with the policies of the district and the lawful direction of staff. The district has the 
responsibility to afford students certain rights as guaranteed under federal and state constitutions 
and statutes. Among these student rights and responsibilities are the following:  

- Civil rights - including the rights to equal educational opportunity and freedom from 
discrimination, and the responsibility not to discriminate against others;  

- The right to attend free public schools, the responsibility to attend school regularly, and 
to observe school rules essential for permitting others to learn at school;  

- The right to due process of law with respect to suspension, expulsion, and decisions 
which the student believes injure his/her rights;  

- The right to free inquiry and expression (at appropriate times), the responsibility to 
observe reasonable rules regarding these rights;  

- The right to assemble informally, the responsibility to not disrupt the orderly operation of 
the educational process, nor infringe upon the rights of others;  

- The right to privacy, which includes privacy in respect to the student's education records;  
- The right to know the behavior expectations at the school. 

 
Oregon State Law Pertaining to Student Conduct and Discipline 
 
ORS 339.250: Public school students shall comply with rules for the government of such school, 
pursue the prescribed course of study, use the prescribed textbooks and submit to teachers’ 
authority.  The district school board may authorize the discipline, suspension, or expulsion of 
any refractory pupil.  Willful disobedience, open defiance of a teachers’ authority, or the use of 



profane or obscene language is sufficient cause for discipline, suspension, or expulsion from 
school. 
 
In general, Oregon law authorizes the school to make rules and to discipline, suspend, or expel 
students who violate those rules. 
 

 
Discipline Procedures and Consequences for Severely Inappropriate Behaviors 

Following any severe offenses or repeated rule violations, the student will be sent to the 
principal. The following due process procedures will occur:  
Prior notice of the rules  
Data gathering (i.e. who did what, where, when, how, why?)  
Discussion about appropriate behavior 
Specification of charges and explanation of evidence against the student.  
Opportunity for the student to present his/her view of the alleged misconduct. 
 
Consequences will vary based on the severity of the offense and the number of occurrences. 
Consequences to any student found guilty of committing a serious offense may result in 
immediate suspension from class or school with the possibility of being referred to the 
superintendent for expulsion. These include, but are not limited to:  

- Use or possession of weapons, explosives, deadly or dangerous knives, or any material 
that could result in injury or death  

- False fire alarms  
- Interference with or intimidation of school authorities  
- Use, possession, or delivery of tobacco, alcoholic beverages, or illegal drugs  
- Physical altercations or provoking a fight  
- Threats of violence towards staff and/or students  
- Defiance, willful disobedience, disrespect, or profanity to a staff member  
- Sexual harassment, harassment, bullying, menacing, or intimidating another person  
- Vandalism and/or theft of school property or the personal property of others  
- Repeatedly stopping a class from functioning and/or a pattern of misbehavior. • 

References to drug use or weapons through drawings, symbols, or words  
- Skipping school or leaving the school grounds without permission  
- Being in a known unauthorized area  
- Possession of and/or use of squirt guns, water balloons, shaving cream, firecrackers, 

lighters/matches or nuisance items of this type 
- Intentionally refusing to follow reasonable adult directions that cause risk to the safety of 

self or others Other items or materials prohibited by law, district policies, regulations, or 
school rules.  

 



The age and past pattern of behavior of a student will be considered prior to any suspension or 
expulsion. If it is the determination of the administration that a student will be suspended from 
classes or school, the parents/guardians will be notified of the suspension. Every reasonable and 
prompt effort will be made to notify the parents of a suspended student. 
 
The Child Development Center, Before and After Care School Program, and the Prekindergarten 
programs are provided by the school district as a service to the community and are not 
compulsory. The district and its representatives (Superintendent/Principals) have the right to 
remove a child from one of these programs.  
 
Out-of-School Suspension: Out-of-school suspension denies the student the privilege of 
attending school, attending any school district activities, or being on school premises. Ordinarily, 
a suspension generally will not exceed three to five school days, but special circumstances may 
extend the suspension for a period of time, not to exceed ten (10) days.  
 
Expulsion: Students may be expelled from school as a last resort in cases of repeated or extreme 
misbehavior. Oregon law (OAR 581-21-070) sets the guidelines used for expulsion. It is the law 
and the policy of the Coquille School District that no student is to have in his/her possession any 
gun, illegal knife, lighters, explosives or dangerous device, or participate in the sale of or have 
possession of drugs or alcohol. Any student caught violating this policy will be subject to 
expulsion.  
 
Expulsion denies the privilege of attendance at school or school activities at any district school 
for the remainder of the current trimester unless a longer term is determined to be appropriate by 
the district superintendent. 
 

Student Records 
The parent has the right to: 

a. Inspect and review the student’s education records; 
b. Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c. Pursuant to OAR 581-021-410, file a complaint under 34 CFR § 99.64 concerning 

alleged failures by the school district to comply with the requirements of the Family 
Educational Rights and Privacy Act; 

a. Obtain a copy of the records policy. 
 
 Oregon Administrative Rules now permit school districts to release the education records 
of a student to the new educational agency no later than 10 days after receipt of the request.  
Directory information may also be released unless the parent requests otherwise in writing. 
 



Telephone/Cell Phone Use 
Students who need to contact a parent/guardian will need permission from a staff member to use 
the office phone during school hours. Teachers may also choose to have the student use their 
classroom phones when contact with a parent is necessary. Personal cell phone use by students is 
not permitted during the regular school hours of 7:50 a.m.-2:55 p.m. Pictures taken at school by 
students with cell phones are strictly prohibited.  
 

Artificial Intelligence 

Using Artificial Intelligence (AI) in our schools is meant to enhance learning, give teachers new tools to 
help students, and prepare students for future technology. It's important that AI is used in a responsible 
and ethical way that matches the school district’s goals. 

Each school in our district may have guidelines and rules about how AI can be used. These rules will be 
explained in each school’s handbook. It’s the responsibility of parents and students to read these rules 
every year and follow them. 

The district reserves the right to monitor the use of AI technologies on its networks and premises.  The 
use of AI technologies to cheat or plagiarize is strictly prohibited. AI tools must not be used to create or 
send harmful, discriminatory, or inappropriate content. 

Any violation of this policy may result in disciplinary action, which could include suspension of 
technology privileges, academic penalties, or other appropriate consequences as determined by school 
administration. 

 

Drug, Alcohol, Tobacco Policy 
We believe all students have a right to attend school in a safe and healthy environment conducive 
to learning. Drugs, alcohol, vaping, or tobacco possession or use is prohibited for students and 
adults on campus at all times. There may be no smoking on school grounds, including cars.  
Please help us by not smoking on school grounds. They interfere with both effective learning and 
the healthy development of children. Therefore, the school has a fundamental, legal, and ethical 
obligation to prevent its use and maintain a drug-free environment.  

Harassment, Bullying, Hazing, and Intimidation of Students 
Harassment in the eyes of the school district and the law refers to acts of bullying, hazing, 
intimidation, and/or sexual harassment. Harassment of students by a member of the staff, by a 
student to another student, or by a student to district staff members, school volunteers, parents, 
school visitors, service contractors, or others engaged in district business is strictly prohibited. 
Instances of harassment may be referred to law enforcement as well.  
 
Harassment includes, but is not limited to, harassment on the basis of race, color, religion, 
gender, gender identification, national origin, lifestyle choice, disability, marital status or age. 
Harassment is conduct of a verbal or physical nature that is designed to embarrass, distress, 



agitate, or disturb students/staff. Harassment can be verbal, physical or written. Repeated 
remarks of a demeaning nature (put-downs), and demeaning jokes, stories, or activities directed 
at the student is harassment. Bullying, menacing, or intimidating is also considered harassment. 
 
Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature.  
 
Students who feel that they have been harassed should:  

1. Communicate to the person that the student expects the behavior to stop, if the student is 
comfortable doing so. If the student needs assistance communicating with the harasser, 
the student should ask a teacher or principal to help. If the harassment does not stop, or 
the student does not feel comfortable confronting the harasser, the student should:  

2. Tell a teacher, principal, or school employee;  
3. Write down exactly what happened, keep a copy, and give another copy to the teacher, 

principal, or school employee. Try to include:  
a. What, when, and where it happened;  
b. Who was involved;  
c. Exactly what was said or what the harasser did;  
d. Witnesses to the harassment;  
e. What the student said or did, either at the time or later;  
f. How the student felt;  
g. How the harasser responded when told to stop.  

 
Formal Complaint Procedure: Any student who has knowledge of or feels he/she is a victim of 
harassment or sexual harassment should immediately report his/her concerns to the building 
administrator or a teacher, or other school staff member. The same applies to anyone who has 
either witnessed an incident of harassment or knows of an individual who is the victim of 
harassment, yet is too afraid to tell an adult. This administration encourages everyone to have the 
courage and strength to make a report to school personnel or another trusted adult who will 
inform the school administration.  
 
Harassment of any kind is in violation of district policy and regulations and may also be a 
violation of criminal or other laws. Retaliation against a student because the student has filed a 
harassment complaint or assisted in a harassment investigation is also prohibited. Students whose 
behavior is found to be in violation of this policy will be subject to the investigation procedure, 
which may result in discipline, up to and including suspension and expulsion. The district will 
promptly and reasonably investigate allegations of harassment or sexual harassment. A referral 
to law enforcement may also result.  
 

 



District Policies 
Coquille School District policies can be obtained from the district office or found on the district 
website at: www.coquille.k12.or.us  
 

Thank You 
The Lincoln School of Early Learning staff thanks you for allowing us to spend time with your 
fantastic children. We take the responsibility extremely seriously and pledge to do our best to 
improve our students' academic and social skills and provide them with positive memories.  
 
 
 
 

http://www.coquille.k12.or.us/

	Lincoln Elementary School
	Our Mission

