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MAIN OFFICE: (609) 538-9800, ext. 6100      NURSE: (609) 538-9800, ext. 6125 
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Morning Dropoff Options:  
● 7:00 AM – Morning Extended Day Program (EDP) Begins (must be registered) 

o Park your car and walk your child into the building using Door 9 (side of the building).  
o Your child must be registered for EDP. To register or make a payment, go to https://ewing.revtrak.net/.  

● 8:15 AM – Breakfast Program Begins 
o Your child can enter the building through Door 1 any time after 8:15. 
o Please do not block the driveway for other families trying to drive through the lot. If you are going to park your 

car and walk your child to the door, please park in a designated parking spot. 
● 8:50 – 9:10 AM – Morning Dropoff (in the front loop) 

o If you plan to drive your child to or from Lore School, please read the attached letter carefully. 
o Children must remain in their parent/guardian’s car until the bell rings at 8:50 AM.   
o Parents/Guardians are to remain in your car, pull forward in the drop-off line, and allow your child to exit your car 

with the Lore School staff at the curb.  Please remain in your car. 
o Do not pull out of the line or pass cars in the parking lot to exit.  Remain in your car and pull forward in the car line 

to exit the parking lot. 
● After 9:10, you must park your car and walk your child into the Main Entrance (Door 1), and sign them in late.  

 
 

Tardy or Late to School: 
● 8:50 – The bell rings and students are welcomed by Lore School staff.  
● 9:00 – The start of Morning Meeting. This is when the school day officially begins. 
● 9:10 – We provide a “grace period” from 9:00-9:10. At 9:10, you must park your car and sign your child into school. 

He/She/They will be marked “tardy”. 
 

 
Early Pickup from School:  
● Only a parent-authorized contact may pick up student (photo ID required).  
● If your child needs to leave early, please pick them up no later than 3:00 p.m., as dismissal procedures begin after that time 

and students remain engaged in learning until almost 3:40 p.m. 
 
 

Afternoon Dismissal Procedures:  
● Bus Dismissal 

o Students will be dismissed to their buses as each bus arrives.  
o A parent note is required if a student is assigned to a bus but will not be riding the bus on a particular day.  If you 

forget to send a note, email LESMainOffice@ewingboe.org by 12:00.  
● Walker/Pickup (see attached letter) 

o Pull into the line in the parking lot or on Westwood Drive. Do not pass cars waiting in the line.  
o Display your child’s Walker/Pickup sheet with his/her/their name on your dashboard, which will allow the staff to 

call for students in the order that parents/guardians arrive.  
o Please be prepared to show photo ID when picking a child up from Lore School. While this may be inconvenient, it is 

for your child’s safety, so we thank you for understanding.  
o Enter the second driveway and pull into the loop in front of Lore School. Please remain in your car; children are 

called outside in the order of cars in the driveway.  
o Please do not block the driveways of our neighbors, and please do not drive past this line of cars, as it creates a 

safety concern for students and staff at dismissal.  
o If you must park your car during arrival and dismissal times, we ask that you park on Westwood Drive, opposite 

Star Drive, and walk to Lore School using the sidewalks.   
o If your child needs to leave early, please pick them up no later than 3:00 p.m., as dismissal procedures begin after 

that time and students remain engaged in learning until almost 3:40 p.m. 
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Track Students’ Busses 
NEW THIS SCHOOL YEAR- Real-time Bus Tracking: Download the StopFinder app for real-time information on the location of 
your child's bus, along with estimated time of arrival (ETA) at the stop and school. Email transportation@ewingboe.org for 
more info. 
 
Changes to Dismissal Procedures: 
● If there is a change in your child’s dismissal plan for the day, you MUST provide a note, an email or call the main office 

BEFORE 12:00 PM. A note or email is preferred and is greatly appreciated. 
● Please make every effort to email the Main Office at LESMainOffice@ewingboe.org BEFORE 12:00 PM for any 

dismissal changes. 
 

Absences:       Please email the Main Office at LESMainOffice@ewingboe.org to report an absence by 9:15 AM. Please also 
send a note to school with your child when he/she returns, stating the reason for his/her/their absence. If you visited a 
doctor’s office, a note from the doctor is appreciated, as this will “excuse” the absence.  
 

SchoolMessenger – Text, Email, and Social Media Notification System  
● Download the app from the Apple or Android stores or go online (http://go.schoolmessenger.com) 
● Be sure your email address and phone numbers are kept current in Genesis, as SchoolMessenger will be our main mode of 

communication for announcements and updates such as snow days, delayed openings, and grade level or bus information.  
● You must create your own account. Call the Main Office if you need assistance.  

 

Emergency Schedule Changes (Closing, Delay, Virtual):  You will receive a message via SchoolMessenger, so be sure to 
create an account and keep your email and phone information current in Genesis. The Ewing Public Schools and Lore School 
websites are updated as well.  

 

Extended Day Program (EDP):   
● Information for morning EDP (7:00 AM) is available on the district website (www.ewing.k12.nj.us/Domain/30) or by 

contacting Ms. Davis at ext. 7114.  
● After school EDP (until 6:00 PM) is offered at Lore School and is provided by the Boys and Girls Club of Mercer 

County, who can be reached at 609-695-6060, ext. 0 or by email at dbrannon@bgcmercer.org.  Information, forms, and 
online registration for PM EDP are available online at https://www.ewing.k12.nj.us/Page/1928.   

 

Lunch Account:  The cost of breakfast for this school year is $2.00 ($0.35 reduced). The cost for lunch is $3.15 ($0.45 reduced. 
There will be a charge for breakfast and lunch this school year, unless a family qualifies for free lunch.  To complete an 
application for free/reduced lunch, you can apply online at www.Payschoolscentral.com. 

 

Birthday Treats:   

● Prepackaged Items Preferred (e.g., cupcakes, gummies, Rice Krispy treats, granola bar, veggie chips, donut or brownie 
minis)  

● Do not send snacks that have to be cut, plated, and served.  Please, no full cakes. 
● For the safety of everyone, nut-free snacks and treats are preferred in all classrooms. Given student and staff allergies, 

your child’s teacher will let you know if the classroom is Nut Free. 
 

Lost & Found:  Located in the cafeteria (will be emptied at the end of each marking period). Please label all 
clothing and other items with your child’s name.   

 

Medicine at School:  Call Nurse Sobey at ext. 6125 for information and forms or go to the Lore School Website 
> Parents and Students > School Health Office. 

 

Homework: Each teacher will share his/her homework expectations at Back to School Night. Some will assign weekly 
homework, and some nightly. Homework will be communicated using a weekly folder or daily agenda book.  
 

Weekly Bulletin:       Posted on website under Lore School > News> Bulletin. 
 

Code of Conduct:      Please refer to the district website for the Elementary Behavior Guide (District Regulation 5600.1).  
 

For further details, go to the district website (https://www.ewing.k12.nj.us) > Lore School >  
News > Lore Virtual Backpack. This information is updated daily. 
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Ewing Township Board Of Education 

Administration Building 
2099 Pennington Rd. 

Ewing, New Jersey 08618 
 

BOARD OF EDUCATION MEMBERS  
Mr. Michael S. Miller    President 
Mrs. Nicole NW Harris   Vice President 
Mr. Daniel L. Angebranndt   Member 
Ms. Eve R. Bolden    Member 
Mrs. Deborah A. Delutis   Member 
Ms. Elyse Carmichael Henderson  Member 
Ms. Sandra Hereford-Crawley  Member 
Ms. Sandra L. Herrington   Member 
Mrs. Jennifer L. Miller   Member 
              

DISTRICT-WIDE PERSONNEL 
Dr. David Gentile    x1102  Superintendent of Schools 
Dr. Trisha Bogusz    x1402  Assistant Superintendent        
Dr. Maria Petsos    x7176   Director of Operations, Special Services and 

      Grant Management 
Mr. Dennis Nettleton    x1302  School Business Administrator/Board  

Secretary   
 

Mr. George Cahill   x7184  Registration and Residency           
Mr. Shaun Stewart  x7111  Supervisor of Transportation   
Mr. Vincent Ferrara  x7102  Supervisor of Buildings and Grounds                  
Ms. Valerie Chernish  x7105  Food Service Director          
Ms. Aileen Daniels  x7114  AM - Extended Day Program (EDP)  
Boys & Girls Club of Mercer County  PM – Extended Day Program (EDP)   

                               (609) 695-6060, ext. 202 or dbrannon@bgcmercer.org    
   

DISTRICT SUPERVISORS 

Ms. Shante’ Middleton   x2178  Special Education, Grades 6-Post-Sec. 
Mr. David Hauserman   x3702  Special Education, Grades Pre-K-5 
Mr. Brock Mislan    x2152  Social Studies and Humanities, K-12 
Ms. Sara Graja    x2156  English Language Arts & ESL, K-12 
Mrs. Christina Monaco Caldwell  x2126  H&PE/Athletic Director, K-12 
Mr. Don Wahlers    x5155  STEM, K-12 
  

 
All district policies/regulations, school calendars, and important announcements are posted on the district 

website. 
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ATTENDANCE-ABSENCES AND TARDIES 
Please read the District Attendance Policy and Regulation, which is also available on the district website (R5200). All 
absences must be followed by a written note from a parent/guardian or doctor to school within 10 days stating the 
reason for the absence.   
 
Tardiness is tracked, and letters are sent to parents when students are excessively tardy.  Classes begin at 9:00 AM, 
so a student is marked “tardy” after 9:10 AM. Lateness is not excused unless a doctor’s note is provided or principal 
permission was provided prior to the tardy.  A phone call to (609) 538-9800, ext. 6100 or email to 
LESMainOffice@ewingboe.org must be received by 9:15 a.m. to notify us that your child will not be attending school or will be 
arriving late.  Attendance and tardy regulations may be viewed on the district website. 
 
 
TEL-SAFE PROGRAM 
All absences are verified to ensure the safety of your child.  If your child will be absent or arriving late, you MUST call the Main 
Office at (609) 538-9800, ext. 6100, or email LESMainOffice@ewingboe.org by 9:15 A.M.  If a phone call is not received, you will 
be called at home or work to verify the absence, so please remember to call.  A written note is still required when the child 
returns to school even if you have called.   
 
 
CHANGE OF PHONE NUMBERS/ADDRESS 
Notify the Main Office of changes in your home/work/cell phone numbers promptly. In the event of an emergency, this 
information is invaluable and must be kept current.  Also remember to update your Genesis Student Database.  Central 
Registration (ext. 7181) must be notified of any change of address with proof of residency provided before new transportation 
arrangements can be made.  Addresses cannot be changed at the school level. 
 
 
SCHOOL MESSENGER 
School Messenger is a quick way to communicate with students, parents/guardians and employees with emergency 
announcements. It is also used for less urgent announcements.  Download the School Messenger app from the Apple or Android 
stores, or create an account online at http://go.schoolmessenger.com.  
Once an account is created, parents/guardians can choose which categories/levels of importance announcements they wish to 
receive and add additional forms of communication (email/cell/voicemail/text).  Parents are responsible for keeping all 
information updated in Genesis Parent Portal; this information will be used for School Messenger announcements. 
Further details can be found on the district website. 
 
 
 
STUDENT RELEASE TO NON-PARENT/GUARDIAN/EARLY PICKUP 
If your child will be picked up by someone other than a parent/guardian or a person listed in Genesis Parent Portal, we must 
have prior authorization from you. A note or early phone call must be received stating their identity.  If this occurs on a 
continuing basis, please add them as an authorized contact person within Genesis.  Notification regarding any last minute 
change of plans must be received as early in the day as possible to avoid confusion to your child as well as to the school staff.  
Children must be signed in/out by the parent or designated contact person in the main office or at the security desk. We will 
ask for ID if an unknown adult arrives to pick-up a child; please know this is for each child’s personal safety. 
 
 
 
SECURITY RULES  
1. All visitors must enter Lore School through Door 1 and must report to the security desk or Main Office.  
2. Teachers may not be interrupted by parents, guardians, or visitors while teaching.  Lunch, money, clothing, etc., can be 

left in the school foyer or Main Office, labeled with your child’s name and teacher. It will be delivered for you.  
3. At dismissal, families must wait outside of the building to avoid hallway congestion. 
4. Children must be signed out by a parent or authorized person, in the office or at the security desk.  
5. Board policy establishes rules for classroom visits (P9150); please refer to the district website for information on 

policies and regulations. 
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BUS PROCEDURES 
Children are due at the assigned bus stop 10 minutes before the arrival time stated in Genesis.   Buses may 
arrive at the stop up to ten minutes early or late depending on traffic.  Drivers do not wait for children who are 
not at the stop, nor can they pick up/drop off at unauthorized stops.  We ask for your patience as it takes time to 
develop a consistent bus schedule. This should occur within 2-3 weeks after school begins. If you have questions 
about the location/time of the designated stop, call Transportation at (609)538-9800, ext. 7111. 
 
 
Riding the bus is a privilege, and misbehavior will result in suspension or dismissal from the bus, with 
transportation provided by parents. Bus activity is videotaped and checked to monitor student behavior. Students 
are assigned seats on their bus by the end of September; switching seats or switching buses is not permitted at 
any time.  A written note is required when a student is not taking the bus home as usual.  Verbal arrangements 
cause confusion to children and school staff.  If a note or phone call is not received, your child will be sent home 
according to his or her usual routine regardless of any verbal only arrangement you have made with them.  Any 
change in your child’s dismissal plan must be communicated to the Main Office as early as possible; please 
email LESMainOffice@ewingboe.org.  
 
 
WALKER / PICK-UP PROCEDURES 
Any parent/guardian who chooses to drive their child to or from school must follow the school’s arrival and 
dismissal procedures. In the morning, children must remain with their parent or guardian until the bell rings, as 
supervision is not provided prior to 8:50 AM. Each car is to pull into the car line in the Lore School lot or on 
Westwood Drive and follow in that car line as it moves forward. Parents/Guardians are not to get out of the car; to 
make the car line move quickly, your child will be brought to the car to meet you.  
 
Families who live within walking distance of Lore School and do not have a bus assignment in Genesis are 
considered “true walkers”. These students are escorted to the crossing guard near the corner of Westwood Drive and 
Star Drive, where an adult must meet them. For additional information about Lore’s walker and pick-up procedures, 
please call the Main Office at (609)538-9800, ext. 6100. 
 
 
BIRTHDAY TREATS 
Prepackaged and individually wrapped snacks can be shared for celebrations within a student’s class. Items such as 
cupcakes, gummies, Rice Krispy treats, pretzels, or donut minis would be great individually wrapped treats. We ask 
that full cakes not be sent to school as a birthday treat, as it can present challenges to cut and distribute such a snack. 
If there is a student or staff member in your child’s classroom who has a nut allergy, that classroom will be 
designated as “nut free”. Your child’s teacher will let you know if this is the case. 
 
 
LOST AND FOUND 
Please label your child’s clothing with his or her name for easy identification and return.  The lost and found area is 
in the cafeteria.  We periodically donate unclaimed items to charity. 
 
 
MEDICATION ADMINISTRATION TO STUDENTS BY SCHOOL NURSE 
When a family physician advises that the health of a child is such that he/she/they could and should attend school 
and must have medicine administered during school hours, a written notification is required from the private 
physician on a form provided by the school.  The form may be obtained from the school nurse.  The completed form, 
with the medication in a prescription bottle and labeled with the name, date and contents must be presented to the 
school nurse before the nurse can administer the medication to the child. The medication form is to be signed by the 
parent as well as the child's physician.  Please contact the school nurse to request the form for your doctor. If you 
have further questions, please call our nurse, Mrs. Christine Sobey, at 538-9800-ext. 6125. 
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MEDICAL INSURANCE 
Accident insurance is not provided by the school district for a student.  Information regarding purchase of an 
insurance policy is available on our district website and is available throughout the school year.  Please note that 
broken glasses, lost articles, medical deductibles are not covered by the school district. 
 
 
DISTRICT AND LORE SCHOOL CALENDARS/NEWS 
News and important events are posted on the district and Lore School websites and are updated daily/as needed. 
Please read them carefully.  Advance events are also posted on the extended calendar. We depend on you to 
familiarize yourself with the calendar information.  A School Messenger announcement may be sent if circumstances 
require, at the discretion of the administration.   
 
 
STUDENT CONDUCT AND DISCIPLINE (5600.1) 
Lore School fosters a learning environment of mutual respect and cooperation.  With the help of teachers and 
parents/guardians, children will assume responsibilities for contributing to a safe and secure school.  
For learning to take place, children are expected to regularly attend school and put forth their best efforts with their 
daily classroom activities.  Our goal is to provide an environment in which children grow academically, socially, 
emotionally and culturally.   
 
The Elementary Behavior Guide can be obtained online (District Regulation 5600.1). 
 
SCHOOL RULES 
As outlined in the Elementary Behavior Guide (R5600.1), the following behaviors could be cause for disciplinary 
action: 
● Inappropriate behaviors ( e.g., pushing, name-calling, teasing, talking back, obscene language or attire) 
● Cheating, lying or stealing 
● Insubordination 
● Fighting 
● Hitting a non-retaliating student 
● Threatening staff or students 
● Inappropriate use of technology 
● Vandalism 
● Leaving school grounds without permission 
● Use or distribution of drugs, tobacco and/or alcohol 
● Possession or use of weapons or dangerous instruments 
● Harassment, Intimidation, and Bullying (HIB) 
  
Any one or more of the following consequences may occur for demonstrating the above behaviors: 
● Restorative conference or activity with student 
● Teacher/student conference 
● Parent/guardian notification 
● Parent/teacher/student conference with possible counselor intervention 
● Suspension of privileges 
● Detention 
● Referral to Principal or Dean of Students 
● School Suspension/Expulsion 
 
Grade 4 and 5 students have a Code of Conduct adopted by our Board of Education in January 2012.  Please review 
this on the district website (R5600.1). 
 
Lore’s Dean of Students, Mrs. Christine Meekins, addresses matters related to student behaviors and bus related 
matters (ext. 6106).  In addition, she also serves as the school’s Anti-Bullying Coordinator.   
 



DRESS AND GROOMING (5511) 
Children may not wear clothing or engage in grooming practices that present a health or safety hazard to  
individual pupils or to others; materially interfere with school work, create disorder, or disrupt the educational  
program; cause excessive wear or damage to school property; or prevent the pupil from achieving his or her own 
educational objectives because of blocked vision or restricted movement.  The building principal shall determine 
whether the dress grooming of pupils falls within these guidelines. 
 
At all times, it is required that children dress appropriately.  Shorts which are of appropriate length will be permitted 
during warm weather.  The belt area of pants must be worn at the waist.  The following clothing not be worn to 
school: cutoffs, short shorts, tank tops with spaghetti straps, tube tops, half skirts, sheer or see 
through clothing and flip-flops.  Hats and sunglasses may not be worn in school (except for medical reasons.)  Also, 
clogs, pumps, high heels and shoes that provide no flexibility are unsafe for elementary children.  Students should 
wear sneakers on days when they have physical education classes. 
 
AWARENESS OF POLICIES 
A complete list of Ewing Township Board of Education policies can be accessed at our web site:  
https://www.straussesmay.com/seportal/Public/pubELANOnline.aspx?id=463e7cd6c2714c62bde9f3d39dd
18a71  
 
CONFERENCES/REPORT CARD PERIODS 
Report cards will be available through Genesis Parent Portal on the following dates:   
November 21, 2024  February 6, 2025  April 15, 2025 June 19, 2025 
   
Formal parent/teacher conferences will be held this year October 10th, October 16th, November 25th and November 
25 26th (evening). You will receive further information regarding conference scheduling at a later date.  If you feel 
that there is an immediate problem, contact the teacher/staff via phone or email. Additional conferences on March 6, 
2025, can be requested on an as need basis by parent or teacher.  Parent Notification slips and other official 
communications are sent home periodically by teachers to inform you of any difficulties or good news regarding 
your child.  Please review, sign and return Parent Notification slips to school promptly.   
  
COUNSELOR 
Counseling services, part of the Ewing Township Student Assistance Program, are available.  Mr. Andrew Unger is 
the Elementary Counselor for Lore School students.  He can be reached at ext. 6110.   Ms. Lucrezia Tranchina will 
support students Mondays as well; she can be reached at ext. 6100. 
 
Elementary counselors may work with children in a variety of settings designed to assist them in their ability to cope 
with everyday pressures, make healthy choices for their lives, resolve conflicts that arise in relating to others and 
help in developing the social skills necessary to live productive, happy lives. Individuals and small groups may 
discuss such topics as drug and alcohol abuse, values clarification, self-concept, decision-making and coping 
strategies.  Our counselors may teach whole group lessons on occasion, as needed. 
 
If you have any questions regarding the counseling program, or if you do not want your child to participate, please 
contact the counselor at ext. 6110. 
 
INTERVENTION & REFERRAL SERVICES (I&RS) 
The I&RS Team includes:       
School Counselors    Principal    
Dean of Students     Learning Consultant or School Psychologist  
Referring Teacher    Parent/Guardian                
The purpose of this team is to review individual student progress and offer strategies for success.  This review 
process precedes Special Services/Child Study Team testing.  Referral to Special Services is done in compliance 
with all existing laws and procedures.  Our guidance counselor, Ms. Lucrezia Tranchina, is the coordinator of 
I&RS. 
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TECHNOLOGY AND DEVICE INSURANCE 
Every student in grades PreK through twelve is issued a district technology device, e.g., Chromebook. 
Parents/Guardians are asked to read and acknowledge the district’s Acceptable Use Policy before a student’s 
schedule is released each fall.  
 
Here is a link to access information about purchasing insurance for your child’s device: 
https//www.one2oneriskapp.com/StudentRegistration?studentResgistrationIdKey=3c5adbe7-5f25-43d4-
9083-e425d2ed9eec 
 
Aqui hay informacion sobre como comprar un seguro para la comptadora de la escuela de su hijo: 
https://resources.finalsite.net/images/v1722445897/ewingk12njus/mf4kwk34kmo5dft2e9y5/one2onerisk
solutions-updatedparentfacingdocumentsspanish.pdf  
 
 

The Ewing Public Schools  
Who to Contact… 

 
On occasion, a parent may have a concern, complaint, suggestion or request related to a school decision or policy. 
Many questions are easily and completely answered by communicating directly with the person in charge of the 
class or program. Each situation should first be addressed at whatever level the initial action was taken, with appeals 
moving on to the next level in the chain of command. 
 
General information (School/Board calendar, policies/regulations, employee contact information, 
individual schools websites, etc.) is always available for you at our website: www.ewing.k12.nj.us. 
Our main phone number is 609‐538‐9800 extension 6100. 
 
Matters Related to Curriculum and Instruction: 
K‐12 English Language Arts and ESL:    Ms. Sara Graja, ext. 2156 
K‐12 Social Studies, World Language, Music, Art:   Mr. Brock Mislan, ext. 2152 
S.T.E.M. (Science, Technology, Engineering, Math):  Mr. Don Wahlers, ext. 5155 
Special Education Programs 
     PK‐5 Programs:     Mr. David Hauserman, ext. 3702 
     Grade 6 – Age 21:     Ms. Shante’ Middleton, ext. 2178 
K-12 Health & Physical Education:     Mrs. Christina Monaco Caldwell, ext. 2126 
  
Lore Elementary School: 
Dean of Students: Mrs. Christine Meekins, ext. 6106 
Principal: Ms. Alicia Mackall, ext. 6100 
 
On matters involving school operations: 
Food Services:       Ms. Valerie Chernish, ext. 7106 
Transportation:       Mr. Shaun Stewart, ext. 7111 
Buildings and Grounds:      Mr. Vincent Ferrara, ext. 7102 
Registration and Residency:     Mr. George Cahill, ext. 7184 
Extended Day Program:   
  Before School Care:    Ms. Riana Davis, ext. 7114 
  After School Care:   Boys & Girls Club of Mercer County, 609-695-6060, ext. 202 
 
Anti‐Bullying/HIB Concerns 
Building Level Anti‐Bullying Specialist:    Mrs. Christine Meekins, ext. 6106 
District HIB Coordinator:      Mrs. Kelly Kawalek, ext. 5127 
 
To resolve all matters only after you have followed the levels outlined above: 
Assistant Superintendent: Dr. Trisha Bogusz, ext. 1402 
Superintendent: Dr. David Gentile, ext. 1102 
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