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A.​ SCOPE OF A PROFESSIONAL LEARNING COMMUNITY SUPPORT SYSTEM 
The RSU 22 Professional Learning Community support system shall serve all 
PreK-12 educators, educational specialists, and education technicians employed in 
the district. 

 
 
B.​ MANAGEMENT PROCEDURES 

The Professional Learning Community support system for educators, educational 
specialists, and education technicians in RSU 22 shall be called the Certification 
Committee, which shall optimally consist of: 

●​ At least one Professionally Certified Educator from each school 
●​ One administrator 

 
The superintendent, or designee, shall actively invite suggestions for members of 
the Certification Committee from among the faculty at each school. Members shall 
then be appointed by the superintendent of RSU 22 and approved by the school 
board. Members shall have a minimum of three years experience as educators in 
RSU 22 and shall hold a Professional level certificate. A majority of members must 
have completed at least one five year renewal cycle. Continuity in membership is a 
priority. Members are encouraged to commit to a three year term commencing from 
the day they begin the committee with the option of extending their commitment in 
three year increments pending extenuating circumstances. 

 
It shall be the responsibility of the Certification Committee: 

1.​ to review and approve certification plans; and 
2.​ to recommend to the Commissioner of Education candidates for renewal. 
3.​ to identify and provide support and technical assistance needed by 

candidates to professional certification. 
 

The Certification Committee shall meet at least once each month during the school 
year to consider renewal plans of educators, educational specialists, and 
educational technicians. Certification renewal candidates will submit all necessary 
documentation of successful completion of approved professional development 
requirements respective to their endorsement to their building Certification 
Committee member. Also, upon the request of the renewal candidate, the 
Certification Committee would be willing to meet with the candidate at a regularly 
scheduled meeting to review progress. 

 
It shall be the responsibility of the Certification Committee to provide all educators, 
educational specialists, and educational technicians in RSU 22 with an orientation 
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session to explain the RSU 22 certification renewal plan. This orientation session, 
planned and executed by the committee chair, shall occur prior to the first full 
student day. This formal orientation will describe the responsibilities, roles, 
procedures, available services, training, professional development opportunities, and 
the process for achieving and maintaining the necessary certificates. 
 
At the last meeting of the Certification Committee in June, a chairperson and a 
secretary shall be elected by a majority vote of the members.  
 
RSU 22 shall employ a Certification Committee member whose responsibilities will 
be to serve as the chairperson. The chairperson shall be responsible for conducting 
meetings. The responsibilities shall include communicating to the superintendent 
regarding the status of certification renewal of certified educators. Additionally, the 
chairperson will provide orientation and training for committee members. 
 
RSU 22 shall employ a Certification Committee member whose responsibilities will 
be to serve as secretary to the chairperson with the coordination of the certification 
renewal process. The secretary shall keep minutes of all meetings and assist the 
chairperson in the coordination of the certification renewal process.  
 
The Certification Committee shall make a final decision based on the status of a 
candidate's plan in one of the following manners: 

1.​ The candidate has successfully completed their plan and is recommended to 
the commissioner for renewal. 

2.​ The candidate has not successfully completed their plan and is not 
recommended to the commissioner for renewal. This decision shall be made 
by a roll call vote of the Certification Committee members and will be passed 
or denied by a majority vote. A supervisor may not be a voting member of the 
Certification Committee in the case of any teacher, educational specialist, or 
educational technician the supervisor must otherwise evaluate.​  

 
The vote to recommend or not to recommend shall be taken no later than the last 
regularly scheduled meeting in June of the year of the certification expiration date. 
The Certification Committee shall notify the candidate of the recommendation of 
non-renewal prior to notifying the superintendent, or designee. The responsibility of 
the Certification Committee is complete upon making its recommendation. 

 
In the event that the Certification Committee should decide not to recommend a 
candidate for renewal, the candidate may appeal such a decision in accordance with 
Chapter 119 of state regulations. 
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C.​ TYPES OF CERTIFICATION 
It is the responsibility of the employee to create, maintain, and be able to access 
their MEIS account.  
 
For all certificates and subsequent renewals, current CHRC (fingerprinting) is 
required. If a person has worked and held a Maine DOE certification continuously for 
five years that person will not be required to be re-fingerprinted. The fingerprinting 
will automatically be renewed. For those who have had a work stoppage, new 
fingerprinting will be required. 
 
Professional Certificates: 
A professional teacher certificate is the standard certificate for an educator in Maine 
and can be issued with one or more endorsements that specify the subject area and 
the grade level for which the educator is deemed qualified. 

●​ A professional certification is renewable for a five-year term unless otherwise 
specified. 

●​ To renew, the applicant must meet the following requirements outlined in 
Chapter 115. 
○​ Complete six (6) semester hours or 90 hours of in-service training that 

relates to the professional endorsement.  
○​ Documentation of the renewal hours must be submitted to the certification 

committee before the expiration of the current certification.  
 

Specialist Certificates: 
A specialist certification is a certification of an educational specialist in Maine and 
can be issued with one or more endorsements that specify the work area for which 
the educational specialist is deemed qualified. 

●​ An educational specialist is renewable for a five-year term unless otherwise 
specified. 

●​ To renew, the applicant must meet the following requirements outlined in 
Chapter 115. 
○​ Complete six (6) semester hours or 90 hours of in-service training that 

relates to the educational specialist endorsement.  
○​ Documentation of the renewal hours must be submitted to the certification 

committee before the expiration of the current certification.  
Conditional Certificate 
A conditional certification is a certificate for an educator, educational specialist, or 
administrator who has not met the requirements for a professional certificate but can 
be reasonably expected to meet all requirements within three years. 
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●​ The Commissioner will notify the applicant of the coursework and other 
requirements necessary for the applicant to meet the standards of the 
endorsement. 

●​ The applicant seeking a conditional certificate must hold a bachelor’s degree 
from an accredited college or university. 

●​ A conditional certification is issued for three years and cannot be renewed. 
●​ An educator holding a conditional certificate shall participate in a mentoring 

program. 
 

Upon completion of all requirements for the conditional certificate, the candidate will 
need to reapply to Maine DOE to receive a professional certificate. 

 
Emergency Certificates: 
An emergency certificate is for an educator that is used to fill a staffing shortage 
identified by the Commissioner.  

●​ To be eligible for an emergency certificate an applicant must meet one of the 
following requirements: 
○​ Hold a 4-year post-secondary degree or the equivalent in work or 

academic experience or 
○​ Is enrolled in an approved educator preparation program or 
○​ Holds a certification as an ed tech III 

●​ An educator holding an emergency certificate shall participate in a mentoring 
program. 

●​ An emergency certificate is issued for one year, and not more than three 
emergency certificates may be issued per applicant. 

 
Educational Technician 

●​ Ed Tech I 
○​ Must hold a high school diploma or GED 

●​ Ed Tech II 
○​ Documentation of 60 credits of approved study in an educationally related 

field 
●​ Ed Tech III 

○​ Documentation of 90 credits of approved study in an educationally related 
field 

To Renew: 
●​ One must complete three (3) semester hours of approved study or 45 hours 

of training related to the person’s employment. 
●​ Documentation of the renewal hours must be submitted and approved by the 

certification committee before the expiration of the current certification.  
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To Advance Levels: 
●​ One must complete the required credits for that educational level and send in 

an initial application to DOE. 
 

Mentor/Survival Buddy 
Prior to the “New to 22” Teacher Orientation days, held before the start of the school 
year, the RSU 22 Certification Committee representative in the educator/educational 
specialist’s school will meet with the building principal to select a mentor/survival 
buddy, who is presented to the RSU 22 Certification Committee for final approval at 
the September meeting. 
 
The approved mentor will meet with the educator/educational specialist to address 
the items on the RSU 22 New Staff Certification Folder and that will cover the time 
frame of November to May. 

 
 
E.​ CERTIFICATION PLANS  

Professional Renewal Plan 
The Professional Renewal Plan (PRP) shall be submitted by the educator to the 
RSU 22 Certification Committee for approval. Professional Renewal plans shall 
reflect the appropriate combination of contact hours. 
 
It is recommended that plans be submitted to the committee in increments of at least 
15 hours. Candidates are encouraged to submit their professional renewal plans any 
time during their five year cycle. It is the candidate’s responsibility to keep approved 
original documents until certification renewal time. 
 
Prior approval is required by any educator seeking to complete any professional 
development activity not listed below by submitting a PRP to the RSU 22 
Certification Committee. 
 
Areas of Approved Study 

1.​ Approved credit hours of academic study at an accredited post-secondary 
institution in the field for which the educator holds an endorsement or in a 
related subject area 

2.​ Contact hours of professional workshops, conferences, online webinars, 
accreditation work, etc. related to their endorsement, related subject area, or 
district initiatives at the discretion of the committee 
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3.​ Contact hours of in-service training programs which are designed to improve 
the performance of the educator approved at the discretion of the Certification 
Committee 

4.​ An individual professional development plan previously approved by the 
Certification Committee 

5.​ District committee work with documentation of hours signed by the 
chairperson of the district committee (up to 45 contact hours in a 5 year cycle) 

6.​ Supervision of student teacher, 15 / 16 weeks (45 contact hours with 45 
contact hours maximum in a 5 year cycle) 

7.​ Supervision of student teacher, 7 / 8 weeks (25 contact hours with 45 contact 
hours maximum in a 5 year cycle) 

8.​ Supervision of education semester students (10 contact hours for hundred 
hour students with lesser amounts for other education semester students 
based on the amount of hours the student spends in the classroom as 
scheduled by the university - 45 contact hours maximum in a 5 year cycle) 

9.​ A maximum of 45 hours of prerecorded online trainings and webinars related 
to their endorsement, related subject area, or district initiatives at the 
discretion of the committee 

10.​National Board Teacher Certification – a total of 90 hours for the completion of 
the four components 

11.​Mentor/Survival Buddy for a “New to 22” educator – up to 45 hours can be 
applied to one renewal cycle.  (Survival buddies will receive a certificate for 
up to 25 hours. Mentors can receive a certificate for up to 45 hours in lieu of 
financial compensation.)  

 
Prior to acquisition of contact hours, questions concerning approval of certification 
credits should be brought to the building Certification Committee member who will 
take them to the full Certification Committee for action if necessary. 
 
Professional trainings that can contribute toward recertification hours for certified 
educators and ed techs: 
➔​ Conferences, workshops, webinars, or training directly related to your role, 

even if offered within the district, outside the work day 
➔​ EdWeb webinars/online courses related to your role during an inservice, early 

dismissal, or on your own time outside the work day 
➔​ Independent book studies with hours awarded by the certification committee 

(Preapproval required) 
➔​ Training during early dismissal/inservice days with contact hours provided 

(like Stop the Bleed) 
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Professional trainings that does not contribute toward recertification hours for 
certified educators and ed techs: 
➔​ Mandatory job requirements (except Safety Care) 
➔​ Breakout sessions during inservice days 
➔​ Target Solutions training modules 
 

E.​ ASSIGNMENT OF A MENTOR/SURVIVAL BUDDY FOR AN EDUCATOR NEW TO 
RSU 22 
A mentor or survival buddy will support new to RSU 22 educators/educational 
specialists. A mentor shall have at least three years of experience as an educator in 
the district, hold a professional certificate, rated as at least an effective educator by 
the PEPG system and have completed DOE approved Mentor training. 
Mentors/survival buddies may include recently active practitioners who retain their 
professional certificate. 
 
Mentors/survival buddies shall be selected by the RSU 22 Certification Committee. 
Mentors/survival buddies shall report to and provide appropriate documentation of 
monthly meetings and observations to the committee members. 

 
 
F.​ MAINTENANCE OF EDUCATOR CUMULATIVE CERTIFICATION RENEWAL FILE 

The chairperson in conjunction with the secretary of the Certification Committee 
shall maintain a cumulative certification renewal portfolio containing a candidate’s 
renewal plan; records of the actions and recommendations of candidate’s support 
team including records of observations; records of the actions and recommendation 
of the Certification Committee; and all other necessary official documentation in 
separate and confidential files. These files shall be accessible only to the 
Certification Committee members and the renewal candidate. Each candidate’s file 
shall become their personal property upon receipt of the certificate from the DOE. 
RSU 22 shall maintain on permanent file a copy of the completed renewal plan in 
files separate from employment records. 
 
The chairperson of the Certification Committee shall sign the portfolio to indicate that 
all necessary records have been included. 
 
The proceedings of the Certification Committee shall NOT be used in the 
process by which administrators make decisions about an educator’s 
employment status. 
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EVALUATION OF DISTRICT’S CERTIFICATION RENEWAL PROCESS 
The Certification Committee shall review the RSU 22 Certification Renewal Plan in 
its entirety at least every two years or as necessary. This plan shall be amended to 
reflect any changes in applicable state laws and regulations. Certification Committee 
members shall be provided release time for this purpose. 

 
 
 
 
 
____________________________________________________________  
Chairperson of Certification Renewal Planning Committee 
 
 
____________________________________________________________  
Chairperson of Board of Directors 
 
 
____________________  
Date of Revision 
 
 
____________________ 
Date 
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APPENDIX 

I.​ Professional Renewal Plan for Educators 
II.​ Professional Renewal Plan for Education Technician 
III.​ RSU 22 Contact Hours Activity Proposal Form 
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RSU #22 Professional Renewal Plan 
 

Name: ______________________________________  School: ___________________________ 

Position: ______________________________    No. of Years of Teaching Experience: _______ 

Degree(s)Held: __________________________________________________________________________________  

Type of Certificate Presently Held: ___________________________________         Expiration Date: __________  

Endorsement(s) Presently Held:____________________________________________________________________ 

List CEUs or course credits of approved study that will be completed and if necessary, indicate how these hours relate to your 
endorsed field or relate to your teaching area. 
 

Activity / Coursework / Workshop Credits, CEUs or hours 

  

  

  

●​ Attach original documentation of completion for post approval. 
●​ Submit original form and one photocopied set of the same material. The originals will be returned to you after the committee has reviewed 

your paperwork. 
●​ For each five year recertification cycle, 90 hours or 9.0 CEUs need to be documented. 
●​ 1 college credit hour = 15 hours or 1.5 CEUs 

_____________________________________________________________________________               ________________________________ 
Signature of Renewal Candidate                    ​​ ​ ​ ​ ​ ​ Date 
 

PREAPPROVAL 

Approved: __________           Disapproved: __________ 

Reasons for disapproval: ___________________________________________________________________________________ 

 
_____________________________________________________________________________               ________________________________ 
Signature of Chairperson of Certification Committee                                                                         Date 

 

POST-APPROVAL 

Completed with approval: __________       Unsatisfactorily completed: __________ 

Reasons for unsatisfactory completions: ______________________________________________________________________  

 
_____________________________________________________________________________               ________________________________ 
Signature of Chairperson of Certification Committee                                                                         Date 
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   RSU #22 Professional Renewal Plan 

For Educational Technicians 
Name:  School:  

Position:  Years of Ed Tech Experience:  

Type of Certificate Presently Held:  Expiration Date:  

 

List contact hours, CEUs, or course credits of approved study that will be completed and if necessary, indicate how these hours relate 
to educational technician certification. 

Activity / Coursework / Workshop Credits, CEUs or hours 

  

  

  

  

●​ Attach original documentation of completion for post approval. 
●​ Submit original form and one photocopied set of the same material. The originals will be returned to you after the committee has reviewed 

your paperwork. 
●​ For each five year recertification cycle, 45 hours or 4.5 CEUs need to be documented. 
●​ 1 college credit hour = 15 hours or 1.5 CEUs 

 

______________________________________________________________________________​ ​  _______________________________ 
Signature of Renewal Candidate​ ​ ​ ​                                          ​ ​    Date 
 

PREAPPROVAL 

Approved: __________           Disapproved: __________ 

Reasons for disapproval: ___________________________________________________________________________________ 

 
_____________________________________________________________________________               ________________________________   
Signature of Chairperson of Certification Committee                                                                         Date 

 

POST-APPROVAL 

Completed with approval: __________       Unsatisfactorily completed: __________ 

Reasons for unsatisfactory completions: ______________________________________________________________________  

 
_____________________________________________________________________________               ________________________________   
Signature of Chairperson of Certification Committee                                                                         Date 
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RSU 22 Contact Hours Activity Proposal Form 

Person Requesting:  

Staff Potentially 
Served (number & 
grade level): 

 
 
 
 

Activity description: 
(include start and 
end date) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Link to RSU 22 
Strategic Plan, CNA 
goals, PEPG tool, etc.: 

 
 
 
 
 

# of Contact Hours 
Requested for 
Participants: 

 

How will the hours 
earned be shared 
with each 
participant? 
(certificate is most common) 

 

How will we know 
when this activity is 
complete? 

 

Approval:  

Approved on _________ (Date)          OR    
 
Please revise and resubmit because ___________________________ 
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