Region 10 Schools

Serving the Towns of Burlington and Harwinton
Board of Education
24 Lyon Road, Burlington, CT 06013
www.regionlQct.org
Mission: Regional School District #10 provides a safe and respectful learning environment to promote academic

excellence and personal growth. We work collectively to cultivate the skills and knowledge of our students to create
inquisitive learners, and responsible citizens.

AGENDA
Regular Meeting of the Board of Education
Monday, October 20, 2025
7:00 pm

The Board of Education Meeting will be held at the Learning Center in Har-Bur Middle School

I.  Call to order
II.  Pledge of Allegiance
III. ~ Region 10 Recognition

[V.  Communication
A. Student representatives’ report
a. Natalie Sliwka
b. John Osowiecki
B. Superintendent’s report
C. Board Chair report

V.  Approval of the Board of Education minutes for:

A. Minutes BOE regular meeting, September 8, 2025 |enclosure 1)

VI.  Consent Agenda:

A. Approval of the finance reports dated: September 30, 2025 [(enclosure 2)
‘

B. Personnel report

VII.  Public participation - The Region 10 Board of Education welcomes public
participation.
e Observers are always welcome.

" The following guidelines are to assist those who wish to speak during the Public Participation
Session:

~ Board of Education Members ~
Scott Savelle, Chairman* Thomas Fausel, Vice Chairman*Melanie Wilhelm, Treasurer* Cassandra DuBois, Secretary
Victoria Basile*Amy Boisvert*Matt Cummings*Rachel McFadden* Scott Ragaglia* Matthew Szydlo



http://www.region10ct.org/

A speaker’s sign-in list is always available prior to the start of the meeting. Please sign in if
you plan to address the Board of Education.

Speakers are welcome to offer objective comments and/or suggestions to help improve
school operations and programs.

Speakers must be residents of the towns of Burlington or Harwinton. Parents of
Region 10 students who reside outside of the school district may also speak.
Expression of personal complaints should be directed to the appropriate Region 10
administrator via an appointment, telephone call, e-mail, or a letter.

Personnel matters or concerns regarding a student(s) will not be discussed.
Questions and or comments about pending litigation will not be discussed at Board
of Education meetings.

Testimony using an audio or video recording will not be permitted.

When the Board Chairman recognized you to speak ... State your name and address
for the record.

Students, please state only your name.

The Board Chair has the discretion to limit comment time. Generally, three (3) minutes per
speaker is allotted. The Chair may allow additional time.

VIIL

IX.

Written statements are always welcome, and copies are always provided to Board of
Education Members.

Immediate replies to questions and concerns should not be expected and will be
delivered strictly on an as-available basis, at the discretion of the Chair.

Business:

moe oW

25-26 BOE Budget Schedule (enclosure 4)
Donation: LSM Athletic |(enclosure 5)‘

Field Trip: UN Conference Boston, MA |(enclosure 6)|

Policy 4117 & 5118 |(enclosure 7)

Continues Improvement Presentations Gr. K-8

Action Items

A.

LSM softball trip to Florida in April

Board Reports

A.

Committees:

1. Ad Hoc Athletic Strategic Planning
Building

Curriculum

Communication

Facilities

Finance

Policy

Security

. Superintendent’s Evaluation
10. Technology

© PN U WN

~ Board of Education Members ~

Scott Savelle, Chairman* Thomas Fausel, Vice Chairman*Melanie Wilhelm, Treasurer* Cassandra DuBois, Secretary
Victoria Basile*Amy Boisvert*Matt Cummings*Rachel McFadden* Scott Ragaglia* Matthew Szydlo



XI. Liaisons:
A. CREC

XII.  Upcoming meeting:
Regular Meeting; Monday November 10, 2025; 7:00 p.m.
XIV.  Adjourn

Board of Education Meeting Minutes are placed on our web page (wwww.region10ct.org) within seven (7) workdays following the Board of
Education Meeting.

The minutes are marked as DRAFT, pending Board of Education approval at the next regularly scheduled meeting.

When participating in or attending a Board of Education meeting or reviewing minutes, please note that the Board of Education uses formats
prescribed by Robert’s Rules of Order for conducting meetings and publishing minutes.

Robert’s Rules state, “Minutes are a record of what was done at a meeting not a record of what was said” [RONR (11th ede.) P. 468, 11, 16-18]
which is the standards for which board minutes strive. For this reason,t e inutes illt ic 1l notrelectt e iscussionsurroun in
motion, only its outcome.

Additionally, Robert’s Rules in brief advises “the name and subject of a guest speaker or other program may be given, but no summary of the
talk.” (RONRIB page 149)

Both books can be found at our local libraries for anyone interested in more information.

~ Board of Education Members ~
Scott Savelle, Chairman* Thomas Fausel, Vice Chairman*Melanie Wilhelm, Treasurer* Cassandra DuBois, Secretary
Victoria Basile*Amy Boisvert*Matt Cummings*Rachel McFadden* Scott Ragaglia* Matthew Szydlo



REGIONAL SCHOOL DISTRICT #10
Regular Meeting of the Board of Education
24 Lyon Road, Burlington, CT 06013
Monday, September 8, 2025
7:00 p.m.

Draft Minutes

Board Members Present:

Scott Savelle, Chairman

Melanie Wilhelm, Treasurer Enclosure 1
Cassandra DuBois, Secretary

Victoria Basile

Amy Boisvert-Baltrush
Matt Cummings
Rachel McFadden
Scott Ragaglia
Matthew Szydlo

Absent:

Thomas Fausel, Vice Chairman
Natalie Sliwka, Senior at Lewis Mills

Also Present:

Fran Thompson, Superintendent
Susan Laone, Director of Finance and Operations

Vonetta Romeo-Rivers,

John OsowieckKi, Junior

Director of Teaching and Learning
at Lewis Mills

Call to Order The meeting was called to order by Chairman, Scott Savelle, at 7:00 p.m.

Pledge of The Pledge of Allegiance was recited.

Allegiance

Region 10 Years of Service Recognition: Faculty and staff of RSD 10 that have achieved

Recognition their milestone years of service with the district were recognized and
congratulated.

Communication Student Representatives’ Report:

John OsowieckKi, first-year student representative, reported to the Board that
Lewis Mills students are enjoying the new schedule, which begins with
homeroom. However, there are mixed feelings regarding the new phone
policy, which requires students to turn in their phones at the start of each
class.
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Communication
Continued

Superintendent’s Report: Superintendent Thompson delivered his first
report to the Board, highlighting a successful start to the school year with
2,061 students welcomed across the district.

He expressed his appreciation to the Region 10 team for their dedicated
efforts in preparing for the new academic year.

On the first day of school, Superintendent Thompson rode the school bus and
visited several campuses, noting a sense of excitement and joy among
students and staff.

Additionally, he shared that over the summer and in recent weeks, he has
engaged with various community partners to strengthen collaboration and
support for the district.

Board Chair Report: Chairman Savelle extended a warm welcome to
everyone as the new school year commenced. He encouraged Board members
to visit the schools and participate in the upcoming Tavern Day community
event, emphasizing the importance of continued engagement with both
students and the broader community.

Approval of
Minutes

A motion was made by Scott Ragaglia and seconded by Cassandra DuBois
to accept/approve June 9, 2025, minutes with an edit to add the letter A in
John Deeb’s name. 8 in favor; none opposed; 1 abstain; motion passed.

Consent Agenda

Approval of the Financial Report dated June 30, 2025, July 31, 2025,
August 31, 2025, and Personnel Report:

A motion was made by Cassandra DuBois and seconded by Scott Ragaglia to
accept/approve the consent agenda as presented. All in favor; none opposed;
motion passed.

Public Participation

Jamie McCusker - 3 Burlwood Dr. Burlington, CT

Business

HVAC project update

Field enhancement project
Director of Facilities, Rich Miller, provided the Board with updates on both

the HVAC improvement initiative and the Field Enhancement Project. He also
addressed questions from Board members, offering clarification and insight
into the progress and next steps for each undertaking.

HCS donation - picnic tables & gaga ball pit
A motion was made by Cassandra DuBois and seconded by Matt Szydlo to

move the HCS donation to action item E on the agenda. All in favor; none
opposed; motion passed

LSM Auditorium dedication Superintendent Thompson announced that the
official renaming ceremony of the Lewis Mills Auditorium will take place on
December 18, 2025, at 6:00 PM. The event will coincide with the district’s
annual holiday concert, and community members are encouraged to save the
date and attend this special occasion.

LSM softball trip to Florida in April. The Board discussed and reviewed the
trip, which will be included as an action item on next month’s agenda.

LSM crew member trips
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Business
Continued

A motion was made by Scott Ragaglia and seconded by Vicky Basile to move
the Lewis Mills crew member trip to action item F on the agenda. All in favor;
none opposed; motion passed

District strategic framework presentation
Superintendent Thompson presented the district’s Theory of Action, outlining

a strategic framework centered on setting clear goals supported by focused
improvement strategies. The presentation emphasized the importance of
district-wide alignment and active community engagement as a component of
student success and organizational growth.

Action Items

Lewis Mills 2025 Graduation Date

A motion was made by Scott Ragaglia and seconded by Rachel McFadden to
set the Lewis Mills graduation date to June 11, 2026. All in favor; none
opposed; motion passed.

Agreement for child nutrition
A motion was made by Cassandra DuBois and seconded by Rachel McFadden

to approve the authorized signatures change form for CT state Dept of
Education ED-099 Agreement for Child Nutrition Programs. All in favor; none
opposed; motion passed

District savings account signatory
A motion was made by Melanie Wilhelm and seconded by Cassandra DuBois

to add Director of Finance and Operations Susan Laone to cafeteria bank
account at Torrington Savings Bank as a signer on the account. All in favor;
none opposed; motion passed

Contract renewal: Director of Finance & Operations, Director of

Teaching & Learning, Director of Student Services
A motion was made by Melanie Wilhelm and seconded by Cassandra DuBois

to move the contract renewal action item D into Executive Session at the end
of the meeting. All in favor; none opposed; motion passed.

HCS donation - picnic tables & gaga ball pit
A motion was made by Scott Ragaglia and seconded by Vicky Basile to accept

the HCS donation for picnic tables and gaga ball pit by HCS PTO. All in favor;
none opposed; motion passed.

LSM crew member trips
A motion was made by Vicky Basile and seconded by Matt Cummings to

accept the Lewis Mills crew member’s trip. All in favor; none opposed;
motion passed.

Board Committee
Reports

Athletic Strategic Planning - The committee is working on scheduling
a meeting later this month.

Building Committee - Have not met.
Curriculum - The committee is scheduled to meet September 16th,
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. Communication - The committee is scheduled to meet September 15th,
Board Committee

Reports Continued | g, cjlities - Met in July to review field improvement and removal of fuel tank

at Harwinton Consolidated School.

Finance - Committee met in July regarding Harwinton Consolidated school
oil tank replacement and discussed bonding.

Policy - Have not met.
Security -Have not met. Next meeting will be later in the fall.

Superintendent’s Evaluation -Have not met. The committee is planning to
meet soon regarding new Superintendent goals.

Technology - Have not met.

Liaisons CREC - nothing to report at this time.
Upcoming Board of Education Regular meeting; Monday, October 20, 2025; 7:00 p.m.
Meetings

Executive session | A motion was made by Vicky Basile and seconded by Matt Szydlo to enter
into executive session for the purpose of discussing cabinet members’
contracts and salaries and to review district security procedures. The Board
invites Superintendent Thompson into executive session at 8:26 pm. All in
favor; none opposed; motion passed

Returned Out of Executive Session at 8:59 pm

Motion A motion was made by Matt Szydlo and seconded by Scott Ragaglia to come
out of executive session. All in favor; none opposed; motion approved

Adjourn A motion was made by Cassie DuBois and seconded by Melanie Wilhelm
to adjourn the meeting at 9:08 p.m. All in favor; none opposed; motion
passed.

Cassandra DuBois, Secretary Date |B ck to Agend ‘

Board of Education Meeting Minutes are placed on our web page (www.region10ct.org) within seven (7) workdays following the Board of Education Meeting.
The minutes are marked as DRAFT, pending Board of Education approval at the next regularly scheduled meeting.

When participating in or attending a Board of Education meeting or reviewing minutes, please note that the Board of Education uses formats prescribed by Robert's
Rules of Order for conducting meetings and publishing minutes.

Robert's Rules state, "Minutes are a record of what was done at a meeting, not a record of what was said." [RONR (11th ed.), p. 468, Il. 16-18] which is the standard for
which board minutes strive. For this reason, the minutes will typically not reflect the discussion surrounding a motion, only its outcome.

Additionally, Robert's Rules in brief advises "The name and subject of a guest speaker or other program may be given, but no summary of the talk." [RONRIB page 149]

Both books can be found at our local libraries for anyone interested in more information.
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Regional School District #10
Expenditure Report by Object

September 30, 2025

Enclosure 2

% Expended

Budget Expended Encumbered Total and/or Encumb. Remaining
Account 2025-26 To Date To Date Expend & Enc To Date Balance

111 Certified Personnel $ 21,813,012 3,006,446 S 18,167,865 21,174,311 97.07% 638,701
112 Non-Cert. Personnel 6,821,826 1,142,549 5,534,096 6,676,644 97.87% 145,182
120 Temporary Wages 368,500 16,065 12,718 28,783 7.81% 339,717

Total Personnel: S 29,003,338 4,165,060 $ 23,714,678 S 27,879,738 96.13% 1,123,600
210 Group Disability Insurance S 34,500 9,859 S - S 9,859 28.58% 24,641
220 Social Security 925,000 145,956 3,317 149,273 16.14% 775,727
230 Retirement Contributions 325,500 42,401 123,649 166,050 51.01% 159,450
240 Tuition Reimbursement 37,500 775 730 1,505 4.01% 35,995
250 Unemployment Comp. 9,000 155 - 155 1.72% 8,845
260 Workers Compensation 273,109 75,408 183,249 258,657 94.71% 14,452
270 Health/Life Benefits 5,135,000 1,952,360 180 1,952,540 38.02% 3,182,460

Total Benefits: S 6,739,609 2,226,914 $ 311,125 S 2,538,040 37.66% 4,201,569
310 Admin. Services S 20,000 2,172 S 34 S 2,206 11.03% 17,794
320 Prof. Education Services 40,000 - 26,734 26,734 66.84% 13,266
330 Other Professional Services 382,480 177,872 992,231 1,170,104 305.93% (787,624)
340 Technical Services 25,750 15,576 - 15,576 60.49% 10,174

Total Purchased Services S 468,230 195,620 $ 1,018,999 $ 1,214,619 259.41% (746,389)
410 Utility Services S 645,000 119,519 S 72,240 S 191,759 29.73% 453,241
411 Septic/Water Systems 59,500 2,571 16,022 18,593 31.25% 40,907
412 LGS Sewer Annual Fee 38,500 - 35,402 35,402 91.95% 3,098
420 Cleaning Services 8,600 815 6,785 7,600 88.37% 1,000
421 Disposal Services 75,000 19,301 52,699 72,000 96.00% 3,000
422 Snowplowing Services 100,000 - - - 0.00% 100,000
424 Grounds Upkeep 47,000 10,787 4,143 14,930 31.77% 32,070
425 Security 34,300 6,848 1,300 8,148 23.75% 26,152
430 Repairs/Maintenance Ser. 462,173 127,733 123,425 251,158 54.34% 211,015
440 Facility Rentals 15,600 - 9,425 9,425 60.42% 6,175
490 Pest Control 4,200 425 3,655 4,080 97.14% 120

Total Facilities: S 1,489,873 287,999 S 325,095 $ 613,094 41.15% 876,779
519 Transport/Reimbursable S 2,869,982 307,221 S 2,417,493 S 2,724,714 94.94% 145,268
520 Insurance 332,148 174,688 143,344 S 318,032 95.75% 14,116
530 Communication/Telephone 58,700 9,436 - 9,436 16.08% 49,264
531 Postage 18,900 6,106 12,324 18,430 97.51% 471
540 Advertising 3,810 958 - 958 25.14% 2,852
550 Printing & Binding 18,014 3,166 633 3,800 21.09% 14,214
561 Tuition to LEAs 261,842 (5,797) - (5,797) -2.21% 267,639



Regional School District #10
Expenditure Report by Object
September 30, 2025

% Expended

Budget Expended Encumbered Total and/or Encumb. Remaining
Account 2025-26 To Date To Date Expend & Enc To Date Balance

563 Tuition to Private Sources 2,125,170 384,656 1,785,585 2,170,241 102.12% (45,071)
580 Prof Develop/Reimb Travel 40,295 1,413 2,261 3,674 9.12% 36,621
590 Misc. Purchased Services 251,912 34,522 127,180 161,702 64.19% 90,210
591 Student Activities 11,944 2,401 394 2,795 23.40% 9,149
Total Transport. & Other 5,992,717 918,770 $ 4,489,215 $ 5,407,985 90.24% $ 584,733
610 Supplies 471,969 90,823 S 130,119 S 220,942 46.81% S 251,027
611 Software 398,994 300,954 61,371 362,325 90.81% 36,669
621 Natural Gas 45,000 - - - 0.00% 45,000
623 Propane 11,000 575 - 575 5.23% 10,425
624 Fuel Oil 405,750 13,085 - 13,085 3.22% 392,665
626 Gasoline 6,500 1,233 - 1,233 18.97% 5,267
640 Textbooks 86,503 24,676 23,628 48,304 55.84% 38,198
641 Library Books 20,800 2,713 1,486 4,200 20.19% 16,600
642 Periodicals 32,868 18,338 2,136 20,474 62.29% 12,394
Total Supplies: 1,479,384 452,397 $ 218,740 $ 671,137 45.37% $ 808,247
741 Replace Inst. Equipment 11,716 797 S 3,665 4,461 38.08% S 7,255
742 Replace Non-Inst. Equip. 256,000 720 10,435 11,155 4.36% 244,845
743 New Inst. Equipment 5;135 669 579 1,248 24.30% 3,887

744 New Non-Inst. Equipment - - - - #DIV/0! -
Total Equipment: 272,851 2,186 $ 14,679 S 16,864 6.18% $ 255,987
810 Dues & Fees 59,365 25,043 S 5019 S 30,062 50.64% S 29,303
830 Interest Bond Expense 109,031 66,441 - 66,441 60.94% 42,590

831 Principal Bond Expense 1,590,000 1,590,000 - 1,590,000 100.00% -
835 Capital Improvements 242,413 159,391 - 159,391 65.75% 83,022
840 Emergency/Contingency 175,000 - - - 175,000
Total Bond & Misc. 2,175,809 1,840,875 S 5,019 S 1,845,894 84.84% S 329,915
GRAND TOTALS: 47,621,811 10,089,820 S 30,097,551 S 40,187,371 84.39% S 7,434,440



Regional School District #10

Budget Journal Entries Report

Fiscal Year: 2025-2026
Type: Budget Journal From Date:  9/1/2025 To Date: 9/30/2025
Entry Number Memo Batch / Reference Voucher Journal User ID
Line Entry Date Account Line Memo Check # Debits Credits
6 transfer funds to purchase scholastic magazines for Budget Transfers 0 Adjustment 995 slaone
grades 5-8
1 09/04/2025 100.07.1120.03.642 PERIODICALS: H-B LANG. ARTS Check Number $0.00 ($600.00)
2 09/04/2025 100.07.1120.13.642 PERIODICALS: HBMS SOC Check Number $600.00 $0.00
STUDIES
$600.00 ($600.00)
7 Transfer funds to purchase/replace Vernier Labquest Budget Transfers 0 Adjustment 995.slaone
1 09/17/2025 100.09.1130.12.640 TEXTBOOKS: LSM SCIENCE Check Number $0.00 ($3,716.29)
2 09/17/2025 100.09.1130.12.741 EQUIP REPLACE: LSM SCIENCE Check Number $3,716.29 $0.00
$3,716.29 ($3,716.29)
Grand Total: $4,316.29 ($4,316.29)
End of Report
Printed: 10/07/2025 6:24:46 AM Report:  rptGLDailyJournalEntries 2025.1.21 Page:



REGIONAL SCHOOL DISTRICT #10
2025-2026
September 2025

ITEM
** *OPERATING BUDGET* * *

BURLINGTON
HARWINTON
INTEREST
TUITION
MISCELLANEOUS
TRANSPORTATION

2025-2026
BUDGET

31,722,708.00
14,894,062.00
170,000.00
105,000.00

$
$
$
$
$
$

RECEIVED
Y.T.D

$ 7,153,465.00

$ 3,358,607.00
$ 37,537.22
$ 13,552.00
$ -
$ -

%

22.55%
22.55%
22.08%
12.91%

Enclosure #2

REMAINING
BALANCE

24,569,243.00
11,5635,455.00
132,462.78
91,448.00

$
$
$
$
$
$

TOTAL OPERATING REVENUE

$ 46,891,770.00

$ 10,563,161.22

$ 36,328,608.78

Back to agendal




Enclosure 3

|Leaves of Absence:

Name Position School

| Resignations:

Name Position School

Linda Phoenix General Food Service Worker Har-Bur Middle/Lewis S. Mills High Schools
Stacy Clark Spanish Teacher Har-Bur Middle School

Daniele Lehane School Social Worker Lewis S. Mills High School

Erika Redman Assistant Cook Har-Bur Middle/Lewis S. Mills High Schools
| Retirements:

Name Position School

|Appointments:

Name Position School

Corinne Annunziata Bookkeeper District

MichelleVaill General Food Service Worker Har-Bur Middle/Lewis S. Mills High Schools
Mardelin Mangual Spanish Teacher Har-Bur Middle School

[B ck to Agend ‘




Enclosure 4

REGIONAL SCHOOL DISTRICT #10

2025/2026 Schedule

(For the preparation of the Superintendent’s Proposed Budget for 2026/2027)

Dr ft
Board of Education/Regular Mtg

Meeting with Boards of Selectmen & Finance
To discuss FY 2026/2027 Budget

Submission of All Budget Requests for
Superintendent’s Review

Board of Education/Regular Mtg
Superintendent’s Proposed Budget FY 2026/2027

Board of Education Workshop

Board of Education Workshop

Board of Education - Final Review/Regular Mtg

Copies of Superintendent’s Proposed Budget to Town
Clerks

Public Hearing on Superintendent’s Proposed Budget
BOE vote to adopt Superintendent’s Proposed Budget

Annual Meeting on District Budget

Proposed Referendum Date - District Budget

RSD 10 Budget Schedule 2025-2026

Monday, December 8, 2025

Friday, December 19, 2025

Monday, February 9, 2026

Monday, February 23, 2026
7 to 9pm

Monday, March 2, 2026
7to 9 pm

Monday, March 9, 2026

Wednesday, March 11, 2026

Monday, March 30, 2026
7 pm

Monday, May 4, 2026
7pm

Tuesday, May 5, 2026

[B ck to Agend ‘

BOE approved TBD




Enclosure 5

DONATION TO REGIONAL SCHOOL DISTRICT #10

Completion of this form is required prior to the District’s consideration of a proposed donation to the Regional
School District #10. This form is to be completed in its entirety and submitted to the Building Principal or
Director of Finance and Operations as far in advance as possible.

Date  9/17/2025

Organization/Individual Making Donation LSM Athletic Booster Club

Address PO Box 1313 Burlington, CT 06013

Daytime Phone No. 860-729-6145

Gift/Donation  $1,900 Approximate Value $1,900

Real Property Personal Property
Has the Superintendent or building principal been consulted concerning this gift?

Yes X Consulted with  Building Principal

If no, this request cannot be acted upon until one of these boxes is affirmatively checked.

Are there conditions of use attached to the gift? Yes No (circle one)

Explain if “yes” (use separate sheet if needed)

This donation will be used for rental of a 12” storage container to be used to house our athletic training
cart. This container will provide reasonable access for our athletic trainer and will allow for continuous
power for charging, thus protecting the cart itself.

Are there installation costs, site preparation costs, labor costs, or equipment needed for installation, etc.? If yes,
please provide detailed costs on a separate sheet of paper.  Yes | No I (circle one)

Note: There is no installation cost for the container. If'it is decided to run a power cord to the unit for
charging, the district maintenance staff would perform the work needed.

If yes, who will pay for these costs?

Whatis the annual maintenance costofequipment donated? (be specific) (Example: mightbe the needto expand
a room to house the equipment, or fencing to protect it.)

None.

Are there additional costs to the school district not indicated above? (be specific) (Example: continuing
personnel costs to supervise use of equipment or space, new staff, replacements costs, etc.)

None.

tBack to Agenda‘ o %‘

(Signature of officer of organization or individual making donation)

Acceptance Signatures:

Ol - f—

Building Principal

T

Superintendent of Schools ($101 - $999.99) Date Approved by Board (if applicable)

Page 1 of 2




. L. enclosure 6
Regional School District #10 Revised 9/2025

Field Trip Request Form

School: Lewis Mills Grade(s) or Department: social studies

Teacher (s): Josh Krampitz

Destination: Harvard Model UN Conference, Sheraton Hotel, Boston MA

Educational Purpose of Trip/Curricular Area:(Attach info. if needed) __Attend Harvard Model UN Conference .

Date of Trip: 1/29/26-2/1/26  Total Students: 12 Total Buses: _ 1

Any special transportation accommodations needed for students? (i.e., wheelchair lift, harness, nurse)

None

Advisor who will arrange for bus and payment to bus company: Josh Krampitz

Bus Company Using for Field Trip: All-Star & Peter Pan_ Estimated Transportation Cost: $55 per student
Time Leaving:8:00 am, 1/29 Pick-Up Time at Field Trip:12:00 pm, 2/1 Approx. Return Time: 2:00 pm, 2/1
Will students be eating lunch at school on the day of the Field Trip? Yes No X

Initial here that school cafeteria has been notified JK
Initial here that school nurse has been notified:  JK

Total Cost to Each Students (Admission, etc.):  $500

Bus costs will be paid by: (Check all that apply)

Budget Acct #: School PTA/PTO (Teacher to arrange for payment)

Student Acct #: 502.09.5253.00.591 Grant:

Other: Please specify:

Substitute teacher/s needed: Yes X  No (If yes, please make arrangements) # Needed

Number of Pre-Approved Chaperones: 2

Chaperone Names: Josh Krampitz Cell Phone #: 860-519-7784
Matt Krampitz 860-357-8668

% L 19) 15/ 28"

Slgna(ure of Teacher 7 , Date

{o ) )& )35‘

Signature otsiyﬁal Date
KWJ Q:Mﬂv j0-1Lr- 25

Signature of Director of Teachmg Learning Date



LEWIS S. MILLS HIGH SCHOOL
26 Lyon Road
Burlington, CT 06013
(860) 673-0423

Christopher C. Rau, Principal
Jennifer Otte., Associate Principal Rebecca Lewis Stoll, Dean of Students

October 15, 2025
To: Region 10 Board of Education
Re: Approval for Overnight Field Trip

The Model United Nations Club would like to request permission from the Board of Education to attend
the Harvard Model United Nations conference to be held between Thursday, January 29, and Sunday,
February 1, 2025 at the Sheraton Hotel in Boston.

As usual, | apologize for the very short notice on this request. Board members may recall that the
request for this field trip has always come in the fall, as the Harvard conference does not announce which
schools have been accepted until October.

To prepare for the conference, twelve students will be doing research and preparing position papers on
the nation of Paraguay which we will be representing and on topics to be discussed in various UN committees.
Students will pay for delegate fees, hotel rooms, and transportation. Total cost to students (including meals
and incidental expenditures in Boston) will be approximately $500.

The Model UN Club participated in the Harvard Model UN conference every year from 2014-2019, and,
after interruption by the COVID pandemic, returned the last three years. The Harvard Model UN conference
offers students an excellent opportunity to take the skills they have learned in their classes at Mills, as well as
the research they have conducted through their participation in Model UN, and to work together with other
students from around the country and around the world to negotiate solutions to real-world problems.

For transportation, we would like to attempt the same method as the past two years, which we found to
be easy and cost-effective. The cost of a charter bus to and from Boston has become prohibitively expensive,
especially for a trip taking such a small number of students. Instead, we will take a school bus from Lewis Mills
to Union Station in Hartford, where we will then take a regular public intercity bus (Peter Pan) to South Station
in Boston. This will result in savings of more than $120 per student over a charter bus. We will leave from
Lewis Mills at the beginning of the school day on Thursday, January 29, and will return to Union Station at
approximately 3:00 pm on Sunday, February 1—parents will need to pick their students up in Hartford rather
than at Lewis Mills.

Chaperones for the trip will be Josh Krampitz and Matt Krampitz. For further information, find a
tentative schedule for the conference as well as the field trip request form.

Thank you for your consideration,

Josh Krampit%

Regional School District No. 10
Burlington — Harwinton



Tentative Schedule, Harvard Model United Nations 2026

Thursday, January 29, 2026

9:00am - 2:00pm Registration

2:00pm - 3:30pm HMUN Academy (Delegate Training)

e MUN 101: Learning all about Model UN
e ROP 101: Knowing the Rules of Procedure
e C(Crisis 101: An Introduction to Specialized Agencies

e SPEECH 101: How to best use your voice

5:30pm - 6:30pm Opening Ceremonies and Keynote Address

7:30pm - 11:15pm Committee Session [
12:30am Curfew

Friday, January 30,2026

2:30pm - 6:00pm Committee Session II
7:30pm - 11:15pm Committee Session Il
12:30am Curfew

Saturday, January 31, 2026

9:00am - 12:30pm Committee Session [V
2:00pm - 6:15pm Committee Session V
7:45pm - 9:15pm Cultural Extravaganza
9:15pm - 12:00am Movie Night

9:45pm - 12:30am Delegate Dance
1:00am Curfew**

Sunday, February 1, 2026

9:00am - 11:30am Committee Session VI

12:15pm - 1:30pm Closing Ceremonies

Back to Agendq
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FAMILY AND MEDICAL LEAVE

L : r [V tober 2
working for boar jon i iti do not require pr.
certification under Chapter 166 of the Connecticut General Statutes will be eligible for
ve i rda 1 e 1 ] j v ] j
a ev r il tati r er
PURPOSE

The purpose of this policy is to apprise employees of their rights and establish
guidelines for leaves taken by employees of the Region 10 Board of Education (the
“Board™), under the federal Family and Medical Leave Act of 1993 (“Federal FMLA™)
and/or the Connecticut Familv and Medical Leave Act (“CT FMLA”) and applicable
Connecticut state law. This policy is not intended to, ztnd does ?ot, recite every provision
of applicable law and regulations.

ELIGIBILITY

An employee who helds-a cestification-under-Chapter-166-of the Conneetieut
General-Statutes-(i-e—a certified employee)-whe-has been employed by the Board for at
least twelve (12) months, and who has worked at least 1,250 actual work hours during the
twelve (12) months immediately preceding the start of a leave, is eligible for unpaid leave

under the Federal FMLA. A full-timdinstructional employee meets the 1,250 hours gfl_op(

service requirement unless the Board can demonstrate that such employee did not meet
the 1,250 hours of service requirement in the 12-month period prior to the start of leave.

An employee wheworking for the Board in a position that does not held-arequire
a professional certification under Chapter 166 of the Connecticut General Statutes (i.e., a
“noncertified employee”) is eligible for theunpaid leave deseribed-in-thispelierunder the
CT FMLA if such employee has wetked-forbeen employed by the Board for at l=~*

twelbvethree (323) months;-and-has-werked at least-950 service-hours-during’in the twerve B

(ﬁ) months immediately preceding the start of such leav~

DEFNITIONS

Genetic information: For purposes of this policy, “genetic information™ includes an
individual’s family medical history, the+esults-ef-an individual’s or family member’s

© 2024 Shipman & Goodwin LLP. All rights reserved
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genetic tests, and/or the fact that an individual or an individual’s family member sought
or received genetic services;-ane or participated in clinical research which includes
genetic services. “Genetic information” includes genetic information of a fetus carried by
an individual or an individual’s family member or an embryo lawfully held by an
individual or family member reeeivingutilizing assistive reproductive servieestechnology.

Instructional employee: For purposes of this policy, an “instructional employee™ is
defined as a teacher or other employee of the Board who is employed principally in an
instructional capacity and whose principal function is to teach and instruct students in a
class, a small group, or an ig@ividual setting,ﬂg’jgf.ludes athletic coaches, driving
instructors, and&Special education assistantsjSuch as signers for the hearing impaired. The
term(does not include’teacher assistants or aides who do not have as their principal
functiogmt_éa/ching or instructing, nor auxiliary personnel such aségse\lo%
psycholog/gt? Jcurriculum specialists, cafeteria workers, maintenance wor ’W
drivers, or other primarily non-instructional employees.

Noncertified emplovee: For oses of this policy, “noncertified employee” means an
employee emploved by the Board in a position that does not require a professional

certification under Chapter 166 of the Connecticut General Statutes.

REASONS FOR LEAVE
(a)  Federal FMLA

Leaves under the Federal FMLA and-applicable-state Jaw-may be taken for the
following reasons:

incapacity due to pregnancy, prenatal medical care, or child birth; er

to care for the employee’s newborn child; er

the placement of a child with the employee by adoption or for foster care;

oF

to care for the employee’s spouse, child, or parent who has a serious

health condition; e

to care for the employee's own serious health condition that renders the

employee unable to perform the functions of the employee’s position;-of
. to-serve-as-an-organ-orbone-marrow-doner;or

to care for ana covered injured or ill servicemember (see below — Length

of Leave — for further information); or

to address a qualifying exigency arising out of afamily-member’san v@(

employee’s spouse, child, or parent’s military service, including one or k
more of the following reasons (note — more detailed information on the \?\Q\

following categories is available from [e.g., the Human Resources (")|(_
office] ):

short-notice deployment;

military events and related activities;

©
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childcare and school activities;

financial and legal arrangements;

counseling;

rest and recuperation;

post-deployment activities;

parental care leave for military member’s parent who is incapable
of self-care and care is necessitated by the military member’s
covered active duty; and/or

additional activities that arise out of the active duty or call to active
duty status of a covered military member, provided that the Board
and the employee agree that such leave qualifies as an exigency,
and agree to both the timing and the duration of such leave.

(t) CTFMLA

Leaves under the CT FMLA may be taken for the following reasons:

upon the birth of the employee’s newborn child, and to care for the
newborn child;

upon the placement of a child with the employee for adoption or foster
care, and to care for the newly placed child;

to care for the employee’s family member, if such family member has a
serious health condition;

because of the employee's own serious health condition, including any
period of incapacity due to pregnancy or for prenatal care, that renders the
employee unable to perform the functions of the employee’s position;

. in order to serve as an organ or bone marrow donor;

. to care for an injured or ill servicemember who is the employee’s spouse,
parent, child or next of kin (see below — Length of Leave — for further
information); or
to address a qualifying exigency arising out of the fact that the spouse,
child, or parent of the employee is on active duty, or has been notified of
an impending call or order to active duty, in the armed forces.

For purposes of determining whether an employee has a qualifying reason for
leave under the CT FMLA, “family member” is defined as a spouse, sibling,
child, grandparent, grandchild or parent, or an individual related to the employee
by blood or affinity whose close association the employee shows to be the
equivalent of those family relationships.

LENGTH OF LEAVE

(a) Basic FMLA Leave Entitlement

«

©

20242025 Shipman & Goodwin LLP. All rights reserved.

~



(1) Leaves under the Federal FMLA: If a leave is requested for ene-ofthe-above-
listed-reasons;-each-eligiblea Federal FMLA-qualifying reason, an employee
may take up to a total of twelve (12) weeks unpaid family or medical leave in
the 12-month entitlement period.

(2) Leaves under CT FMLA: If a leave is requested for a CT FMIL A-qualifying

reason, an eligible emplovee may take up to a total of twelve (12) weeks
unpaid family or medical leave in the 12-month entitlement period, except that

the employee may take up to two (2) additional workweeks of leave during
such twelve (12)-month period for a serious health condition resulting in
incapacitation that occurs during pregnancy. These additional two (2) weeks
are only available during pregnancy.

The 12-month entitlement period for family or medical leave is measured on the
basis of [NOTE: The employer has the option of selecting one of the following four
methods of calculating the 12-month period. If the employer has not chosen, then its \)\BL
inaction would require it to use the "best"most favorable (for the employee under the \}jz %
circumstances), of the following alternatives for each employee who takes leave: (1) 5&
the calendar year; (2) any fixed 12-month "leave year" such as a fiscal year or a
year starting on the employee's anniversary date; (3) the 12-month period measured
forward from the initial date of an employee's first leave under this policy; or (4) a
"rolling" 12-month period measured backward from the date an employee uses any
FMLA leave. NOTE: To change calculation methods, the employer must plan ahead,
giving at least sixty (60) days’ notice to all employees, and make no reduction in rights
for employees using/requesting leave at the time of transition].

An emplove may be entitled to leave under the Federal FMLA and/or CT FMLA.

To the extent an employee is eligible for and qualifies for leave under both laws, the
employee’s Federal FML A and CT FMLA leave will run concurrently.

(b) Leave to Care for an Injured or Ill Servicemember

In addition to the reasons for leave listed above, an eligible employee may take up
to twenty-six (26) workweeks of Federal FMLA and/or CT FMLA leave during a 12-
month period to care for ()-a covered servicemember and/or covered veteran who is the

employee’s spouse, parent, child or next of kin, and who incurred a serious injury or
illness in the line of duty and while on active duty in the Armed Forces or had a
preexisting injury or illness prior to beginning active duty that was aggravated by service

in the l1ne of duty ea—aetwe—é&ty-m the Armed Forces—er—eﬁ—a—eevefed—ve%efaﬂ—w&h—a

© 20242025 Shipman & Goodwin LLP. All rights reserved.
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s
When combined with any other type of Federal FMLA or CT FMLA-qualifying
leave, total leave time may not exceed twenty-six (26) weeks in a single twelve (12)
month period. Standard EMEA-leave procedures described below apply to all requests
for and designation of leave for this purpose. However, in the case of leave to care for a
servicemember with a serious injury or illness, the 12-month period begins on the day
such leave actually commences.

TYPES OF LEAVE AND CONDITIONS

(a) Full-Time, Intermittent and Reduced Schedule Leave

Full-time leave excuses the employee from work for a continuous period of time.
Full-time unpaid leave may be taken for any of the reasons permitted by the Federal
FMLA and/or CT FMLA.

20242025 Shipman & Goodwin LLP. All rights reserved.
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Intermittent leave means leave taken due to a single qualifying reason in separate
periods of time rather than for one continuous period of time. Examples of intermittent
leave include: leave taken one day per week over a period of a few months or leave taken
on an occasional/as-needed basis for medical appointments.

Reduced schedule leave is leave that reduces the employee's usual number of
work hours per day for some period of time. For example, an employee may request
half-time work for a number of weeks so the employee can assist in the care of a
seriously ill parent.

Intermittent or reduced schedule Federal FMLA and/or CT FMLA leave may be
taken (a) when medically necessary for an employee’s or covered family member’s
serious health condition, or for a covered servicemember’s serious illness or injury, and
(b) the need for leave can be best accommodated through an intermittent or reduced
schedule leave. In addition, Federal FMLA and/or CT FMLA leave may be taken
intermittently or on a reduced schedule basis (1) due to a qualifying exigency, or (2) to
effectuate the placement of a child for adoption or foster care before the placement of the
child in the home.

If foreseeable intermittent or reduced schedule leave is medically required based
upon planned medical treatment of the employee or a covered family member or a
covered servicemember, including during a period of recovery from an employee’s or

covered family member’s serious health condition or a serious injury or illness of a

covered servicemember; JOPTIONAL-SECTION-to-be-included-if the-above-optional

.
dagye o .l.ll
G d

.

child for adeption-er-fester-eare}, the Board may, in its sole discretion, temporarily
transfer the employee to another job with equivalent pay and benefits that better
accommodates the type of leave requested. Alse

Under the Federal FMLA, special arrangements may be required of an
instructional employee who needs to take intermittent or reduced-schedule leave which
will involve absence for more than twenty (20) percent of the work days in the period
over which the leave will extend (for example, more than five days over a five-week
period), if the leave is to care for a covered family member with a serious health
condition, to care for a covered servicemember with a serious injury or illness, or for the
employee’s own serious health condition, which is foreseeable based on planned medical
treatment. In such situations, the Board may require the instructional employee to

© 2025 Shipman & Goodwin LLP. All rights reserved.
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transfer temporarily to another job or take leave for a particular duration, not to exceed
the duration of the planned medical treatment.

(b) Both Spouses Working for the Same Employer

[f both spouses are eligible employees of the Board and request Federal FMLA
and/or CT FMLA leave for the birth, placement of a child by adoption or for foster care,
or to care for a parent (or family member, for purposes of CT FMLA leave) with a
serious health condition, they only will be entitled to a maximum combined total leave
equal to twelve (12) weeks in the 12-month entitlement period. If either spouse (or both)
uses a portion of the total 12-week entitlement for one of the purposes in the preceding
sentence, each is entitled to the difference between the amount the employee has taken
individually and the 12 weeks for Federal and/or CT FMLA leave for theirewn-ortheir

speuse'sserious-health-eonditionother qualifying reasons in the 12-month entitlement
periodsperiod.

(¢) Leave Taken by Instructional Employees Near the End of
an Academic Term

[f aFederal FMILA leave taken by an instructional employee for any reason begins
more than five (5) weeks before the end of an academic term, the Board may require that
instructional employee to continue the leave until the end of the term if the leave will last
at least three (3) weeks and the instructional employee would return to work during the
three-week period before the end of the term.

[f the instructional employee begins aFederal FMLA leave during the five-week
period preceding the end of an academic term for a reason other than the instructional
employee's own serious health condition, the Board may require the instructional
employee to continue taking leave until the end of the term if the leave will last more
than two (2) weeks and the instructional employee would return to work during the two-
week period before the end of the term.

[f the instructional employee begins aFederal FMLA leave during the three-week
period preceding the end of an academic term for a reason other than the instructional
employee's own serious health condition, the Board may require the instructional
employee to continue taking leave until the end of the term if the leave will last more
than five (5) working days.

[OPTIONAL SECTION- if employer offers temporary light duty:

(d) Light Duty

Should an employee be offered a light duty opportunity during a period of
Federal and/or CT FMLA leave, time spent performing the light duty assignment
will not count against the employee’s applicable FMLA leave entitlement. The
employee’s right to restoration to the employee’s job will be held in abeyance during

© 20242025 Shipman & Goodwin LLP. All rights reserved.
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the light duty assignment, or until the end of the applicable 12-month FMLA leave
period.] \\

[OPTIONAL SECTION - if employer has a uniformly applied policy governing outside 0 A
or supplemental employment

(e) Outside/Supplemental Employment

The Board’s policy governing outside or supplemental employment shall
continue to apply to an employee while on Federal FMILA and/or CT FMLA leave.] —

REQUESTS FOR LEAVE

(a) Foreseeable Leave

An employee must notity the [FMLA Administrator/HR Department] of the
need for a family or medical leave at least thirty (30) days before the leave is to begin if
the need for the leave is foreseeable based on the expected birth of the employee’s child,
placement of a child with the employee for adoption or foster care, planned medical
treatment for the employee’s or a covered family member’s serious health condition, or
the planned medical treatment for a serious injury or illness of a covered servicemember.
If 30 days-notice is not practicable, then the employee must provide notice as soon as
practicable under the circumstances, usually the same day or the next business day after
the employee becomes aware of the need for Federal FMLA and/or CT FMLA leave.

()  Qualifying Exigeney:

(eb) Unfreseeabl Leave-

When the employee’s need for leave is not foreseeable, an employee must provide
notice as practicable under the circumstances.

¢ T /\)V
‘ C\U@A\
SCHEDULING PLANNED MEDICAL TREATMENT NS N\,,(Y/l
«\\9_\‘}8 Y
When planning medical treatment for foreseeable Federal FMLA and/or CT S \P _&")y

FMLA leave, an employee must consult with the [FMLA Administrator/Human

Resources Department] and make a reasonable effort to schedule the treatment so as no

to disrupt unduly the Board’s operations, subject to the approval of the health care

provider. Similarly, if an employee needs leave intermittently or on a reduced leave ”\ (&
schedule for planned medical treatment, the employee must make a reasonable effort to

schedule the treatment so as not to disrupt unduly the Board’s operations. Ordinarily, the
employee should consult with the [FMLA Administrator/Human Resources 24//
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Department] prior to scheduling the treatment in order to work out a treatment schedule
that best suits the needs of the Board and the employee. The Board and the employee
shall attempt to work out a schedule for leave that meets the employee’s needs without
unduly disrupting the Board’s operations, subject to the approval of the health care
provider as to any modification of the treatment schedule.

REQUIRED CERTIFICATIONS/DOCUMENTATION

For leaves taken for any Federal FMLA or CT FMLA-qualifying reason, an
employee must submit acompleted certification form(s) supporting the need for leave.
The appropriate form(s) will be provided to the employee. The employee must submit a
complete and sufficient certification form(s) as required within fifteen (15) calendar days
of receiving the request for the completed certification. If it is not practicable for the
employee to provide the completed form by the due date despite the employee’s diligent, ~0 )
good faith efforts, the employee must inform the [FMLA Administrator/Human __ | O DQA
Resources Department] of the reason(s) for delay and what efforts the employee \(\\\
undertook to obtain the required certification. Federal FMLA- and/or CT FMLA-
protected leave may be delayed or denied, in accordance with applicable law, if the
employee does not provide a complete and sufficient certification as required.
Depending on the reason for leave, an employee may be required to submit medical
certification from the employee’s health care provider, medical certification the
employee’s family member’s health care provider, and/or other documentation (e.g., to
establish a family relationship, military active duty orders, etc.). In certain circumstances
and under certain conditions, employees may also be required to obtain second or third
medical opinions and/or recertifications, in accordance with applicable law.

If an employee takes leave for the employee’s own serious health condition
(except on an intermittent or reduced-schedule basis), prior to returning to work the
employee must provide a medical fitness-for-duty certification that the employee is able
to resume work and the health condition that created the need for the leave no longer DI/T’X
renders the employee unable to perform the essential functions of the job. This \ (L/
certification must be submitted to the [FMLA Administrator/Human Resources \(\
Department]. If the employee is unable to perform one or more of the essential
functions of the employee’s position, the Board will determine whether the employee is
eligible for additional Federal FMLLA and/or CT FMLA leave (if the eligible for such
leave and such leave has not been exhausted) or whether an accommodation is
appropriate, in accordance with the Americans with Disabilities Act.

In connection with the Board’s request for medical information, employees must
be aware that the Genetic Information Nondiscrimination Act of 2008 (“GINA™)
prohibits employers and other entities covered by Title Il of GINA from requesting or
requiring genetic information of an individual or family member of the individual, except
as specifically allowed by this law. To comply with this law, the Board requests that
employees not provide any genetic information when responding to a request for medical
information.

© 20242025 Shipman & Goodwin LLP. All rights reserved.
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[NoteNOTE: The medical certification form should include the above language
related to GINA.]

USE OF PAID LEAVE

Paid leave, which has been accrued in accordance with applicable law, the
relevant collective bargaining agreement (if any), and/or Board policy (“PTO”) will be
substituted for any unpaid portions of family or medical leave taken for any reason that is
also a qualifying reason for using such accrued paid leave. In such instance, the
employee’s accrued paid leave and Federal FMLA and/or CT FMLA-qualifying leave
will run concurrently. The employee must satisfy any procedural requirements applicable
to the use of paid leave, but only in connection with the receipt of such payment._An

employee who is approved for CT FMLA leave may retain up to two weeks of their

accrued paid time off that would otherwise be required to run concurrently with CT
FMLA leave.

Where a noncertified employee's accrued paid leave is not substituted for the
entire period of unpaid leave for a qualifying reason under the CT FMIL A and/or
Connecticut law regarding leave for victims of family violence and sexual assault, the
employee may apply for and be provided with compensation through the Paid Family and
Medical L eave Insurance Program (“CT Paid Leave”) for all or part of any unpaid leave,
provided the employee qualifies for payments under the program. Noncertified
employees may apply to the Connecticut Paid Medical and Family [ eave Insurance
Authority (“Authority”) for partial income replacement benefits when they need leave for
(1) any of the reasons that qualify for CT FMLA; and/or (2) if an employee is a victim of
family violence or sexual assault, to seek medical care or psychological or other
counseling for physical or psychological injury or disability for the victim; to obtain
services from a victim services organization on behalf of the victim: to relocate due to
such family violence or sexual assault; or to participate in any civil or criminal
proceeding related to or resulting from such family violence or sexual assault. Eligible
employees shall apply directly to the Authority, which is responsible for determining an
employee’s eligibility for CT Paid Leave benefits and the amount of such benefit. The
Board will provide the Authority with all requested information regarding an employee’s
application for CT Paid Leave, in accordance with applicable law.

[OPTIONAL: The Board shall require employees to use applicable PTO \LV@%
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In addition, in cases involving absences due to a Workers’ Compensation injury
that also qualifies as an FMLA serious health condition, and if the employee (and the
employee’s collective bargaining agent, if applicable) and the Board agree to do so, the
Board will apply the employee’s available accrued paid leave in increments as a
supplement to the Workers” Compensation weekly benefit in an appropriate amount so that
the employee can maintain the employee’s regular weekly income level.

MEDICAL INSURANCE AND OTHER BENEFITS

During family or medical leaves ef-absenee-approved pursuantto-this-pelieyin
accordance with the Federal FMLA, the Board will continue to pay its portion of medical
insurance premiums for the period of unpaid family-ermedical-leaveFederal FMILA. The
employee must continue to pay the employee’s share of the premium, and failure to do so
may result in loss of coverage. If the employee does not return to work after expiration
of the leave, the employee will be required to reimburse the Board for payment of
medical insurance premiums during the family or medical leave, unless the employee
does not return because of a serious health condition or circumstances beyond the
employee's control. O~

During ana Federal FMLA and/or CT FMLA leave, an employee shall P@t/accrue
flist-benefits;-such-as seniority, pension benefits,,er( sick or vacation leave], unless
otherwise required by any applicable collective bargaining agreement or Board policy.
However, unused employment benefits accrued by the employee up to the day on which
the leave begins will not be lost upon return to work. Leave taken under this policy does
not constitute an absence under the Board's attendance policy, if any.

REINSTATEMENT

Except for circumstances unrelated to the taking of a family or medical leave
pursuant to this policy, and unless an exception applies, an employee who returns to work
following the expiration of a family or medical leave is entitled to return to the job such
employee held prior to the leave or to an equivalent position with equivalent pay and
benefits.

COMPILAINTS

The Federal FMLA and CT FMLA prohibit employers from interfering with,
restraining, or denying any rights provided by the respective laws. The Federal FMLA
and CT FMLA also prohibit employers from terminating or discriminating against any
individual for opposing any unlawful practice or being involved in any proceeding related
to the Federal FMLA or CT FMLA, respectively. The CT FMLA also prohibits

employers from interfering with, restraining, or denying any rights provided by CT Paid
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Leave and/or terminating or discriminating against an employee for applying for CT Paid
Leave benefits.

An employee alleging a violation of the Federal FMI A may file a complaint with
the U.S. Department of Labor, Wage and Hour Division. Such complaint should be filed
within a reasonable time of when the employee discovers that the employee’s Federal
FMLA rights have been violated. In no event may a complaint be filed more than two (2)
years after the action which is alleged to be a violation of the Federal FMLA occurred, or
three years in the case of a willful violation. An employee may also be able to bring a
private civil action for violations.

An employee alleging a violation of the CT FMLA may file a complaint with the
Connecticut Department of Labor within one hundred eighty (180) calendar days of the
employer action that prompted the complaint, unless good cause exists for the late filing.
Upon receipt of any such complaint, the Connecticut Department of [.abor
Commissioner, or the Commissioner's designee, shall conduct an investigation and make
a finding regarding jurisdiction and whether a violation of the CT FMLA has occurred.
An employee alleging a violation of the CT FMLA may also bring a civil action in a
court of competent jurisdiction against the employer within one hundred eighty (180)
calendar days of the employer action alleged to be in violation of the CT FMLA. Such
action may be brought by an employee without first filing an administrative complaint.

ADDITIONAL INFORMATION

Questions regarding family or medical leave may be directed to the

Superintendent or designee—An-employee-may-file-a-complaint with-the U-S: or [IMLA 7 97'0
Administrator/Human Resources Department«aﬁ:aber—er—r&ayhbﬂﬂgﬁffpmta%e—bwsuﬁ

against-an-employer—EMEA-doees]. Federal FMLA and CT FMLA do not affect any

federal or state law prohibiting discrimination or supersede any state or local law or
collective bargaining agreement that provides greater family or medical leave rights.

Legal References:

Connecticut-General-Statutes:

Conn. Gen. Stat. § 345t Eamily and medical leave benefitsforemployees-
of politieal-subdivistons31-51KkKk et seq.

Conn. Gen. Stat. § 31-49¢ et seq.

Regs. Conn. State Agencies 33-33s-131-51qq, et seq.

2%

Reporte ments~Authorizing and Adjusting

Pubhc Act 24—4}25 174 “An Act Geﬂeeﬂuﬂg—Eéaea{er—Gemﬁeaﬁeﬂ—Teaehef&
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Bonds of the State and Concerning Grant Programs, State Grant Commitments for
School Building Projects, Revisions to the School Building Projects Statutes and
Various Provisions Revising and Implementing the Budget for the Biennium
Ending June 30, 2027”

United-States-CodeFederal:

Family and Medical Leave Act of 1993, 29 U.S.C. Section 2601 et seq., as
amended

29 CFR Part 825.100 et seq.

Title IT of the Genetic Information Nondiscrimination Act of 2008, 42
USC 20001t et seq.

29 CFR 1635.1 et seq.

ADOPTED:
REVISED:

SALEADL]

9/17/2025
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P 4117
Personnel

FAMILY AND MEDICAL LEAVE

PURPOSE

The purpose of this policy is to apprise employees of their rights and establish
guidelines for leaves taken by employees of the Region 10 Board of Education (the
“Board”), under the federal Family and Medical Leave Act of 1993 (“Federal FMLA”)
and/or the Connecticut Family and Medical Leave Act (“CT FMLA”) and applicable
Connecticut state law. This policy is not intended to, and does not, recite every provision
of applicable law and regulations.

ELIGIBILITY

An employee who has been employed by the Board for at least twelve (12)
months, and who has worked at least 1,250 actual work hours during the twelve (12)
months immediately preceding the start of a leave, is eligible for unpaid leave under the
Federal FMLA. A full-time instructional employee meets the 1,250 hours of service
requirement unless the Board can demonstrate that such employee did not meet the 1,250
hours of service requirement in the 12-month period prior to the start of leave.

An employee working for the Board in a position that does not require a
professional certification under Chapter 166 of the Connecticut General Statutes (i.e., a
“noncertified employee”) is eligible for unpaid leave under the CT FMLA if such
employee has been employed by the Board for at least three (3) months in the twelve (12)
months immediately preceding the start of such leave.

DEFNITIONS

Genetic information: For purposes of this policy, “genetic information” includes an
individual’s family medical history, an individual’s or family member’s genetic tests,
and/or the fact that an individual or an individual’s family member sought or received
genetic services or participated in clinical research which includes genetic services.
“Genetic information” includes genetic information of a fetus carried by an individual or
an individual’s family member or an embryo lawfully held by an individual or family
member utilizing assistive reproductive technology.

Instructional employee: For purposes of this policy, an “instructional employee” is
defined as a teacher or other employee of the Board who is employed principally in an
instructional capacity and whose principal function is to teach and instruct students in a
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class, a small group, or an individual setting, and includes athletic coaches, driving
instructors, and special education assistants such as signers for the hearing impaired. The
term does not include teacher assistants or aides who do not have as their principal
function actual teaching or instructing, nor auxiliary personnel such as counselors,
psychologists, curriculum specialists, cafeteria workers, maintenance workers, bus
drivers, or other primarily non-instructional employees.

Noncertified employee: For purposes of this policy, “noncertified employee” means an

employee employed by the Board in a position that does not require a professional
certification under Chapter 166 of the Connecticut General Statutes.

(a)

REASONS FOR LEAVE

Federal FMLA

Leaves under the Federal FMLA may be taken for the following reasons:

Page 2 of 10

incapacity due to pregnancy, prenatal medical care, or child birth;

to care for the employee’s newborn child;

the placement of a child with the employee by adoption or for foster care;
to care for the employee’s spouse, child, or parent who has a serious
health condition;

to care for the employee's own serious health condition that renders the
employee unable to perform the functions of the employee’s position;

to care for a covered injured or ill servicemember (see below — Length of
Leave — for further information); or

to address a qualifying exigency arising out of an employee’s spouse,
child, or parent’s military service, including one or more of the following
reasons (note — more detailed information on the following categories is
available from the Human Resources Department:

e short-notice deployment;

o military events and related activities;

o childcare and school activities;

o financial and legal arrangements;

e counseling;

e rest and recuperation;

e post-deployment activities;

e parental care leave for military member’s parent who is incapable
of self-care and care is necessitated by the military member’s
covered active duty; and/or

o additional activities that arise out of the active duty or call to active
duty status of a covered military member, provided that the Board
and the employee agree that such leave qualifies as an exigency,
and agree to both the timing and the duration of such leave.
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(b) CT FMLA
Leaves under the CT FMLA may be taken for the following reasons:

e upon the birth of the employee’s newborn child, and to care for the
newborn child;

e upon the placement of a child with the employee for adoption or foster
care, and to care for the newly placed child;

e to care for the employee’s family member, if such family member has a
serious health condition;

e Dbecause of the employee's own serious health condition, including any
period of incapacity due to pregnancy or for prenatal care, that renders the
employee unable to perform the functions of the employee’s position;

e in order to serve as an organ or bone marrow donor;

e to care for an injured or ill servicemember who is the employee’s spouse,
parent, child or next of kin (see below — Length of Leave — for further
information); or

e to address a qualifying exigency arising out of the fact that the spouse,
child, or parent of the employee is on active duty, or has been notified of
an impending call or order to active duty, in the armed forces.

For purposes of determining whether an employee has a qualifying reason for
leave under the CT FMLA, “family member” is defined as a spouse, sibling,
child, grandparent, grandchild or parent, or an individual related to the employee
by blood or affinity whose close association the employee shows to be the
equivalent of those family relationships.

LENGTH OF LEAVE

(a) Basic FMLA Leave Entitlement

(1) Leaves under the Federal FMLA: If a leave is requested for a Federal FMLA-
qualifying reason, an employee may take up to a total of twelve (12) weeks
unpaid family or medical leave in the 12-month entitlement period.

(2) Leaves under CT FMLA: If a leave is requested for a CT FMLA-qualifying
reason, an eligible employee may take up to a total of twelve (12) weeks
unpaid family or medical leave in the 12-month entitlement period, except that
the employee may take up to two (2) additional workweeks of leave during
such twelve (12)-month period for a serious health condition resulting in
incapacitation that occurs during pregnancy. These additional two (2) weeks
are only available during pregnancy.
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The 12-month entitlement period for family or medical leave is measured on the
basis of the 12-month period measured forward from the initial date of an employee's
first leave under this policy.

An employe may be entitled to leave under the Federal FMLA and/or CT FMLA.
To the extent an employee is eligible for and qualifies for leave under both laws, the
employee’s Federal FMLA and CT FMLA leave will run concurrently.

(b) Leave to Care for an Injured or Ill Servicemember

In addition to the reasons for leave listed above, an eligible employee may take up
to twenty-six (26) workweeks of Federal FMLA and/or CT FMLA leave during a 12-
month period to care for a covered servicemember and/or covered veteran who is the
employee’s spouse, parent, child or next of kin, and who incurred a serious injury or
illness in the line of duty and while on active duty in the Armed Forces or had a
preexisting injury or illness prior to beginning active duty that was aggravated by service
in the line of duty in the Armed Forces.

When combined with any other type of Federal FMLA or CT FMLA-qualifying
leave, total leave time may not exceed twenty-six (26) weeks in a single twelve (12)
month period. Standard leave procedures described below apply to all requests for and
designation of leave for this purpose. However, in the case of leave to care for a
servicemember with a serious injury or illness, the 12-month period begins on the day
such leave actually commences.

TYPES OF LEAVE AND CONDITIONS

(a) Full-Time, Intermittent and Reduced Schedule Leave

Full-time leave excuses the employee from work for a continuous period of time.
Full-time unpaid leave may be taken for any of the reasons permitted by the Federal
FMLA and/or CT FMLA.

Intermittent leave means leave taken due to a single qualifying reason in separate
periods of time rather than for one continuous period of time. Examples of intermittent
leave include: leave taken one day per week over a period of a few months or leave taken
on an occasional/as-needed basis for medical appointments.

Reduced schedule leave is leave that reduces the employee's usual number of
work hours per day for some period of time. For example, an employee may request
half-time work for a number of weeks so the employee can assist in the care of a
seriously ill parent.

Intermittent or reduced schedule Federal FMLA and/or CT FMLA leave may be
taken (a) when medically necessary for an employee’s or covered family member’s
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serious health condition, or for a covered servicemember’s serious illness or injury, and
(b) the need for leave can be best accommodated through an intermittent or reduced
schedule leave. In addition, Federal FMLA and/or CT FMLA leave may be taken
intermittently or on a reduced schedule basis (1) due to a qualifying exigency, or (2) to
effectuate the placement of a child for adoption or foster care before the placement of the
child in the home.

If foreseeable intermittent or reduced schedule leave is medically required based
upon planned medical treatment of the employee or a covered family member or a
covered servicemember, including during a period of recovery from an employee’s or
covered family member’s serious health condition or a serious injury or illness of a
covered servicemember, the Board may, in its sole discretion, temporarily transfer the
employee to another job with equivalent pay and benefits that better accommodates the
type of leave requested.

Under the Federal FMLA, special arrangements may be required of an
instructional employee who needs to take intermittent or reduced-schedule leave which
will involve absence for more than twenty (20) percent of the work days in the period
over which the leave will extend (for example, more than five days over a five-week
period), if the leave is to care for a covered family member with a serious health
condition, to care for a covered servicemember with a serious injury or illness, or for the
employee’s own serious health condition, which is foreseeable based on planned medical
treatment. In such situations, the Board may require the instructional employee to
transfer temporarily to another job or take leave for a particular duration, not to exceed
the duration of the planned medical treatment.

(b) Both Spouses Working for the Same Employer

If both spouses are eligible employees of the Board and request Federal FMLA
and/or CT FMLA leave for the birth, placement of a child by adoption or for foster care,
or to care for a parent (or family member, for purposes of CT FMLA leave) with a
serious health condition, they only will be entitled to a maximum combined total leave
equal to twelve (12) weeks in the 12-month entitlement period. If either spouse (or both)
uses a portion of the total 12-week entitlement for one of the purposes in the preceding
sentence, each is entitled to the difference between the amount the employee has taken
individually and the 12 weeks for Federal and/or CT FMLA leave for other qualifying
reasons in the 12-month entitlement period.

(©) Leave Taken by Instructional Employees Near the End of
an Academic Term

If Federal FMLA leave taken by an instructional employee for any reason begins
more than five (5) weeks before the end of an academic term, the Board may require that
instructional employee to continue the leave until the end of the term if the leave will last
at least three (3) weeks and the instructional employee would return to work during the
three-week period before the end of the term.
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If the instructional employee begins Federal FMLA leave during the five-week
period preceding the end of an academic term for a reason other than the instructional
employee's own serious health condition, the Board may require the instructional
employee to continue taking leave until the end of the term if the leave will last more
than two (2) weeks and the instructional employee would return to work during the two-
week period before the end of the term.

If the instructional employee begins Federal FMLA leave during the three-week
period preceding the end of an academic term for a reason other than the instructional
employee's own serious health condition, the Board may require the instructional
employee to continue taking leave until the end of the term if the leave will last more
than five (5) working days.

REQUESTS FOR LEAVE

(a) Foreseeable Leave

An employee must notify the FMLA Administrator/HR Department of the need
for a family or medical leave at least thirty (30) days before the leave is to begin if the
need for the leave is foreseeable based on the expected birth of the employee’s child,
placement of a child with the employee for adoption or foster care, planned medical
treatment for the employee’s or a covered family member’s serious health condition, or
the planned medical treatment for a serious injury or illness of a covered servicemember.
If 30 days-notice is not practicable, then the employee must provide notice as soon as
practicable under the circumstances, usually the same day or the next business day after
the employee becomes aware of the need for Federal FMLA and/or CT FMLA leave.

(b) Unforeseeable Leave

When the employee’s need for leave is not foreseeable, an employee must provide
notice as practicable under the circumstances.

SCHEDULING PLANNED MEDICAL TREATMENT

When planning medical treatment for foreseeable Federal FMLA and/or CT
FMLA leave, an employee must consult with the Human Resources Department and
make a reasonable effort to schedule the treatment so as not to disrupt unduly the Board’s
operations, subject to the approval of the health care provider. Similarly, if an employee
needs leave intermittently or on a reduced leave schedule for planned medical treatment,
the employee must make a reasonable effort to schedule the treatment so as not to disrupt
unduly the Board’s operations. Ordinarily, the employee should consult with the Human
Resources Department prior to scheduling the treatment in order to work out a treatment
schedule that best suits the needs of the Board and the employee. The Board and the
employee shall attempt to work out a schedule for leave that meets the employee’s needs
without unduly disrupting the Board’s operations, subject to the approval of the health
care provider as to any modification of the treatment schedule.
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REQUIRED CERTIFICATIONS/DOCUMENTATION

For leaves taken for any Federal FMLA or CT FMLA-qualifying reason, an
employee must submit completed certification form(s) supporting the need for leave.
The appropriate form(s) will be provided to the employee. The employee must submit a
complete and sufficient certification form(s) as required within fifteen (15) calendar days
of receiving the request for the completed certification. If it is not practicable for the
employee to provide the completed form by the due date despite the employee’s diligent,
good faith efforts, the employee must inform the Human Resources Department of the
reason(s) for delay and what efforts the employee undertook to obtain the required
certification. Federal FMLA- and/or CT FMLA-protected leave may be delayed or
denied, in accordance with applicable law, if the employee does not provide a complete
and sufficient certification as required. Depending on the reason for leave, an employee
may be required to submit medical certification from the employee’s health care
provider, medical certification the employee’s family member’s health care provider,
and/or other documentation (e.g., to establish a family relationship, military active duty
orders, etc.). In certain circumstances and under certain conditions, employees may also
be required to obtain second or third medical opinions and/or recertifications, in
accordance with applicable law.

If an employee takes leave for the employee’s own serious health condition
(except on an intermittent or reduced-schedule basis), prior to returning to work the
employee must provide a medical fitness-for-duty certification that the employee is able
to resume work and the health condition that created the need for the leave no longer
renders the employee unable to perform the essential functions of the job. This
certification must be submitted to Human Resources Department. If the employee is
unable to perform one or more of the essential functions of the employee’s position, the
Board will determine whether the employee is eligible for additional Federal FMLA
and/or CT FMLA leave (if the eligible for such leave and such leave has not been
exhausted) or whether an accommodation is appropriate, in accordance with the
Americans with Disabilities Act.

In connection with the Board’s request for medical information, employees must
be aware that the Genetic Information Nondiscrimination Act of 2008 (“GINA™)
prohibits employers and other entities covered by Title II of GINA from requesting or
requiring genetic information of an individual or family member of the individual, except
as specifically allowed by this law. To comply with this law, the Board requests that
employees not provide any genetic information when responding to a request for medical
information.

USE OF PAID LEAVE

Paid leave, which has been accrued in accordance with applicable law, the
relevant collective bargaining agreement (if any), and/or Board policy (“PTO”) will be
substituted for any unpaid portions of family or medical leave taken for any reason that
is also a qualifying reason for using such accrued paid leave. In such instance, the
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employee’s accrued paid leave and Federal FMLA and/or CT FMLA-qualifying leave
will run concurrently. The employee must satisfy any procedural requirements applicable
to the use of paid leave, but only in connection with the receipt of such payment. An
employee who is approved for CT FMLA leave may retain up to two weeks of their
accrued paid time off that would otherwise be required to run concurrently with CT
FMLA leave.

Where a noncertified employee's accrued paid leave is not substituted for the
entire period of unpaid leave for a qualifying reason under the CT FMLA and/or
Connecticut law regarding leave for victims of family violence and sexual assault, the
employee may apply for and be provided with compensation through the Paid Family and
Medical Leave Insurance Program (“CT Paid Leave”) for all or part of any unpaid leave,
provided the employee qualifies for payments under the program. Noncertified
employees may apply to the Connecticut Paid Medical and Family Leave Insurance
Authority (“Authority’) for partial income replacement benefits when they need leave for
(1) any of the reasons that qualify for CT FMLA; and/or (2) if an employee is a victim of
family violence or sexual assault, to seek medical care or psychological or other
counseling for physical or psychological injury or disability for the victim; to obtain
services from a victim services organization on behalf of the victim; to relocate due to
such family violence or sexual assault; or to participate in any civil or criminal
proceeding related to or resulting from such family violence or sexual assault. Eligible
employees shall apply directly to the Authority, which is responsible for determining an
employee’s eligibility for CT Paid Leave benefits and the amount of such benefit. The
Board will provide the Authority with all requested information regarding an employee’s
application for CT Paid Leave, in accordance with applicable law.

The Board shall require employees to use applicable PTO concurrently with their CT
FMLA leave, subject to their right to retain up to two weeks of accrued PTO. If, after
exhausting other applicable PTO, an employee does not wish to retain two weeks of
accrued PTO while on approved CT FMLA leave, the Board shall permit the employee to
receive these accrued PTO benefits concurrently with their CT Paid Leave benefits, if
any, provided the total compensation of such covered employee during such period of
leave shall not exceed such covered employee's regular rate of compensation.

In addition, in cases involving absences due to a Workers’ Compensation injury
that also qualifies as an FMLA serious health condition, and if the employee (and the
employee’s collective bargaining agent, if applicable) and the Board agree to do so, the
Board will apply the employee’s available accrued paid leave in increments as a
supplement to the Workers’ Compensation weekly benefit in an appropriate amount so that
the employee can maintain the employee’s regular weekly income level.

MEDICAL INSURANCE AND OTHER BENEFITS
During family or medical leaves approved in accordance with the Federal FMLA,

the Board will continue to pay its portion of medical insurance premiums for the period of
unpaid Federal FMLA. The employee must continue to pay the employee’s share of
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the premium, and failure to do so may result in loss of coverage. If the employee does
not return to work after expiration of the leave, the employee will be required to
reimburse the Board for payment of medical insurance premiums during the family or
medical leave, unless the employee does not return because of a serious health condition
or circumstances beyond the employee's control.

During a Federal FMLA and/or CT FMLA leave, an employee shall not accrue
seniority, pension benefits, sick or vacation leave, unless otherwise required by any
applicable collective bargaining agreement or Board policy. However, unused
employment benefits accrued by the employee up to the day on which the leave begins
will not be lost upon return to work. Leave taken under this policy does not constitute an
absence under the Board's attendance policy, if any.

REINSTATEMENT

Except for circumstances unrelated to the taking of a family or medical leave
pursuant to this policy, and unless an exception applies, an employee who returns to work
following the expiration of a family or medical leave is entitled to return to the job such
employee held prior to the leave or to an equivalent position with equivalent pay and
benefits.

COMPLAINTS

The Federal FMLA and CT FMLA prohibit employers from interfering with,
restraining, or denying any rights provided by the respective laws. The Federal FMLA
and CT FMLA also prohibit employers from terminating or discriminating against any
individual for opposing any unlawful practice or being involved in any proceeding related
to the Federal FMLA or CT FMLA, respectively. The CT FMLA also prohibits
employers from interfering with, restraining, or denying any rights provided by CT Paid
Leave and/or terminating or discriminating against an employee for applying for CT Paid
Leave benefits.

An employee alleging a violation of the Federal FMLA may file a complaint with
the U.S. Department of Labor, Wage and Hour Division. Such complaint should be filed
within a reasonable time of when the employee discovers that the employee’s Federal
FMLA rights have been violated. In no event may a complaint be filed more than two (2)
years after the action which is alleged to be a violation of the Federal FMLA occurred, or
three years in the case of a willful violation. An employee may also be able to bring a
private civil action for violations.

An employee alleging a violation of the CT FMLA may file a complaint with the
Connecticut Department of Labor within one hundred eighty (180) calendar days of the
employer action that prompted the complaint, unless good cause exists for the late filing.
Upon receipt of any such complaint, the Connecticut Department of Labor
Commissioner, or the Commissioner's designee, shall conduct an investigation and make
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a finding regarding jurisdiction and whether a violation of the CT FMLA has occurred.
An employee alleging a violation of the CT FMLA may also bring a civil action in a
court of competent jurisdiction against the employer within one hundred eighty (180)
calendar days of the employer action alleged to be in violation of the CT FMLA. Such
action may be brought by an employee without first filing an administrative complaint.

ADDITIONAL INFORMATION
Questions regarding family or medical leave may be directed to the
Superintendent or designee or Human Resources Department. Federal FMLA and CT
FMLA do not affect any federal or state law prohibiting discrimination or supersede any
state or local law or collective bargaining agreement that provides greater family or
medical leave rights.
Legal References:
Connecticut:
Conn. Gen. Stat. § 31-51kk et seq.
Conn. Gen. Stat. § 31-49¢ et seq.
Regs. Conn. State Agencies 31-51qq, et seq.
Public Act 25-174, “An Act Authorizing and Adjusting Bonds of the State and
Concerning Grant Programs, State Grant Commitments for School Building
Projects, Revisions to the School Building Projects Statutes and Various
Provisions Revising and Implementing the Budget for the Biennium Ending June
30, 20277
Federal:

Family and Medical Leave Act of 1993, 29 U.S.C. Section 2601 et seq., as
amended

29 CFR Part 825.100 et seq.

Title II of the Genetic Information Nondiscrimination Act of 2008, 42
USC 2000f1f et seq.

29 CFR 1635.1 et seq.

ADOPTED:
REVISED:
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MODEL NOTICE
CONNECTICUT FAMILY AND MEDICAL LEAVE ACT
and CONNECTICUT PAID FAMILY AND MEDICAL LEAVE

The purpose of this notification is to apprise eligible employees of the Region 10 Board of
Education of their rights under the Connecticut Family and Medical Leave Act (“CT FMLA™)
and applicable Connecticut state law. For additional information about employee family and
medical leave rights and responsibilities, please consult the Board’s full FMLA policy, available
at www.regionlOct.org.

Eligibility

An employee working for the Board in a position that does not require a professional
certification under Chapter 166 of the Connecticut General Statutes (hereinafter referred to as a
“noncertified employee”) is eligible for unpaid, job-protected leave under the CT FMLA if such

employee has been employed by the Board for at least three (3) months in the twelve (12)
months immediately preceding the start of such leave.

Reasons for Leave

Leave under the CT FMLA may be taken for the following reasons:

e upon the birth of the employee’s newborn child, and to care for the newborn child;

e upon the placement of a child with the employee for adoption or foster care, and to
care for the newly placed child;

e to care for the employee’s family member, if such family member has a serious health
condition;

e because of the employee's own serious health condition, including any period of
incapacity due to pregnancy or for prenatal care, that renders the employee unable to
perform the functions of the employee’s position;

e to serve as an organ or bone marrow donor;

e to care for a covered injured or ill servicemember who is the employee’s spouse,
parent, child or next of kin; or

e to address a qualifying exigency arising from a spouse, child, or parent’s active duty
in the armed forces.
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For purposes of determining whether an employee has a qualifying reason for leave under the CT
FMLA, ~“family member™ is defined as a spouse, sibling, child, grandparent, grandchild or
parent, or an individual related to the employee by blood or affinity whose close association the
employee shows to be the equivalent of those family relationships.

Length of Leave

If a leave is requested for a CT FMLA-qualifying reason, an eligible employee may take up to a
total of twelve (12) weeks of unpaid family or medical leave in the 12-month entitlement period.
An employee may take up to two (2) additional workweeks of leave during such 12-month
period for a serious health condition resulting in incapacitation that occurs during pregnancy.
These additional two (2) weeks are only available during pregnancy.

In addition, an eligible employee may take up to twenty-six (26) workweeks of CT FMLA leave
during a 12-month period to care for a covered servicemember who is the employee’s spouse,
parent, child or next of kin.

To the extent an employee is eligible for and qualifies for leave under the Federal FMLA and CT
FMLA, the employee’s Federal FMLA and CT FMLA leave will run concurrently.

Requests for Leave

If an employee’s need for leave is foreseeable, an employee must notify the district’s Human
Resources Department of the need for family or medical leave at least thirty (30) days before the
leave is to begin. If 30 days’ notice is not practicable, then the employee must provide notice as
soon as practicable under the circumstances.

When the employee’s need for leave is not foreseeable, an employee must provide notice as
practicable under the circumstances.

Required Certifications/Documentation

For leaves taken for any CT FMLA-qualifying reason, an employee must submit completed
certification form(s) supporting the need for leave. The appropriate form(s) will be provided to
the employee.

If an employee takes leave for the employee’s own serious health condition (except on an
intermittent or reduced-schedule basis), prior to returning to work the employee must provide a
medical fitness-for-duty certification that the employee is able to resume work and the health
condition that created the need for the leave no longer renders the employee unable to perform
the essential functions of the job.

Use of Paid Leave

CT FMLA leave is unpaid. Paid leave. which has been accrued in accordance with applicable
law, the relevant collective bargaining agreement (if any), and/or Board policy will be
substituted for any unpaid portions of CT FMLA leave taken for any reason that is also a
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qualifying reason for using such accrued paid leave. In such instance, the employee’s accrued
paid leave and CT FMLA-qualitying leave will run concurrently. An employee who is approved
tor CT FMLA leave may retain up to two weeks of their accrued paid time oft that would
otherwise be required to run concurrently with CT FMLA leave ("PTO”).

Applving for Income Replacement Benefits Under CT Paid Leave

Where accrued paid leave is not substituted for the entire period of unpaid leave for a qualitying
reason under the CT FMLA, a noncertified employee may apply for and be provided with
compensation through the Paid Family and Medical Leave Insurance Program (“CT Paid
Leave”) for all or part of any unpaid leave, provided the employee qualifies for payments under
the program.

Noncertified employees may apply to the Connecticut Paid Medical and Family Leave Insurance
Authority (“Authority’) for partial income replacement benefits when they need leave for (1) any
of the reasons that qualify for CT FMLA; and/or (2) if an employee is a victim of family
violence or sexual assault, to seek medical care or psychological or other counseling for physical
or psychological injury or disability for the victim, to obtain services from a victim services
organization on behalf of the victim, to relocate due to such family violence or sexual assault, or
to participate in any civil or criminal proceeding related to or resulting from such family violence
or sexual assault.

Eligible employees shall apply directly to the Authority, which is responsible for determining an

employee’s eligibility for CT Paid Leave benefits and the amount of such benefit. The Board will
provide the Authority with all requested information regarding an employee’s application for CT
Paid Leave, in accordance with applicable law.

Complaints

The CT FMLA prohibits employers from interfering with, restraining, or denying any rights
provided by the CT FMLA or CT Paid Leave. The CT FMLA also prohibits employers from
terminating or discriminating against any individual for exercising their rights under the CT
FMLA leave or applying for CT Paid Leave benefits, for opposing any unlawful practice, or for
being involved in any proceeding related to the CT FMLA.

An employee alleging a violation of the CT FMLA may file a complaint with the Connecticut
Department of Labor within one hundred eighty (180) calendar days of the employer action that
prompted the complaint, unless good cause exists for the late filing. Upon receipt of any such
complaint, the Department of Labor Commissioner, or the Commissioner's designee, shall
conduct an investigation and make a finding regarding jurisdiction and whether a violation of the
CT FMLA has occurred. An employee alleging a violation of the CT FMLA may also bring a
civil action in a court of competent jurisdiction against the employer within one hundred eighty
(180) calendar days of the employer action alleged to be in violation of the CT FMLA. Such
action may be brought by an employee without first filing an administrative complaint.

Additional Information

Questions regarding family or medical leave may be directed to Carrie Howe, Region 10 Human
Resources Office.

Back to Agendd
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Student

RESIDENCY POLICY

The Region 10 Board of Education (“Board”) shall furnish, by transportation or
otherwise, school accommodations in accordance with federal and state law.

If the Regional School District 10 Public Schools (“District”) denies school
accommodations, including a denial based on an issue of residency, it shall inform the parent or
guardian of such child or the child, in the case of an emancipated minor, a student eighteen years
of age or older or an unaccompanied youth, of the right to request a hearing by the Board in
accordance with Connecticut General Statutes Section 10-186.

To facilitate compliance with Board policy and applicable law, the Board directs the
Administration to develop administrative regulations regarding procedures for establishing and
verifying residency for purposes of enrollment and school accommodations.

Legal References:

Federal Law:

The McKinney-Vento Homeless Education Assistance Act, 42 U.S.C. §§ 11431 et seq.,
as amended by Every Student Succeeds Act, Pub. L. 114-95.

Martinez v. Bynum, 461 U.S. 321, 328 (1983)
Plyler v. Doe, 457 U.S. 202 (1982)

U.S. Department of Justice and U.S. Department of Education, Dear Colleague Letter,
May 8, 2014

State Law:

Connecticut General Statutes

10-15f Interstate Compact on Educational Opportunity for Military
Children
10-253 School privileges for children in certain placements, nonresident

children, children in temporary shelters, homeless children and
children in juvenile residential centers. Liaison to facilitate
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transitions between school districts and juvenile and criminal
justice systems

10-186 Duties of local and regional boards of education re school
attendance. Hearings. Appeals to state board. Establishment of
hearing board. Readmission. Transfers

State Department of Education, Enrollment Guidance for Parents or Guardians Enrolling
Children in a Connecticut Public School, available at https://portal.ct.gov/-
/media/SDE/Digest/2022-23/Model-Enrollment-Guidance.pdf.

State Department of Education, Memorandum regarding Guidance for Connecticut
School Districts: Enrollment Process and Practice (Aug. 22, 2017), available at
https://portal.ct.gov/-/media/SDE/Legal/Enrollment/Enrollment-GuidanceMemo8-22-
17.pdf

State Department of Education, Guidance for Connecticut School Districts: Enrollment
Process and Practice, available at https://portal.ct.gov/-
/media/SDE/Legal/Enrollment/Enrollment-GuidanceAugust-2017Updates.pdf

State Department of Education, Guidance for Connecticut School Districts: Enrollment

Process and Practice At-a-Glance Overview, available at portal.ct.gov/-
/media/SDE/Legal/Enrollment/EnrollmentAtAGlanceCSDE.pdf

ADOPTED:
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R 5118
Student

ADMINISTRATIVE REGULATIONS REGARDING RESIDENCY

The Region 10 Board of Education (“Board”) shall furnish, by transportation or
otherwise, school accommodations in accordance with federal and state law. The Board shall
provide school accommodations to any child (or eligible individual over the age of eighteen)
who, in accordance with Connecticut law, resides in the towns of Harwinton and Burlington,
Connecticut, meets the state’s age requirements, and has not graduated from high school. The
Board’s commitment to providing school accommodations to all children (and eligible adults)
who reside in the towns of Harwinton and Burlington includes those who are not citizens and/or
whose parents are not citizens. In addition, the Board shall provide school accommodations to
children who are homeless and unaccompanied youth in accordance with state and federal law
and the Board’s policy regarding Homeless Students, and in any other circumstances required by
law.

The Administration has approved the following procedures to facilitate compliance with
Board policy and applicable law, as they relate to establishing and verifying residency for
purposes of enrollment and school accommodations. The procedures described in these
administrative regulations, including the requirements for the completion of forms, shall be used
for all students enrolled in, or seeking to enroll in, the Regional School District 10 Public
Schools (the “District”), unless a student is entitled to attend District schools in accordance with
the Board’s Nonresident Twelfth Grade Student Attendance Policy. Notwithstanding the
foregoing, if any procedure or form described in these administrative regulations conflicts with
the procedures described in the Board’s Policy regarding Homeless Students, the provisions of
that policy shall control.

In addition, prior to attending school, in accordance with state law and Board policy, the
District will require proof of age and adequate proof of health assessments and immunizations.

I PROOF OF RESIDENCY

A. Prior to Enrollment

In order for a student to enroll in the District, the student’s parent or legal guardian, or the
student if the student is eighteen years or older or an emancipated minor (an “adult student™),
must show proof of residency.

For children who live in the towns of Harwinton or Burlington with their parents, or for

adult students, the District shall require completion of the Board’s required enrollment forms to
establish residency.
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For children or adult students whose parents do not reside in the towns of Harwinton or
Burlington, parents, guardians, and/or adult students must demonstrate that the student has
established residency in the town of Harwinton or Burlington with “another person” under the
following conditions:

1. Residency with another person is intended to be permanent.
Residency is provided without pay from the student or the student’s family.
3. Residency is not for the sole purpose of obtaining school accommodations in
the Regional School District 10 Public Schools.

In such circumstances, the parent or adult student shall submit a notarized residency affidavit
Residency Affidavit and Parent’s or Adult Student’s Statement, and the other person shall sign a
notarized affidavit, the Host’s Statement, indicating that the student is residing with them.

The District shall carefully review affidavits, documentation, and other available
evidence and inform the parent, guardian, or adult student of the results of such review.

B. When There Is Reason to Believe an Enrolled Student Is No Longer Entitled
to School Accommodations in the District

The District recognizes that there may be circumstances in which there is reason to
believe that a student attending school in the District is not entitled to school accommodations
based on residency. In such instances, the District shall seek additional information and
documentation from the student’s parent or legal guardian, the individual with whom the student
lives, and/or the adult student. Depending on the particular facts and circumstances, the District
may direct the parent, guardian, other responsible adult and/or adult student to submit and/or
complete relevant documentation, including but not limited to documents described in Section
I.A of these regulations.

The District shall carefully review affidavits, documentation, and other available
evidence and inform the parent, guardian, or adult student of the results of such review.

I1. DENIAL OF SCHOOL ACCOMMODATIONS ON THE BASIS OF
RESIDENCY

If a student is denied school accommodations for residency reasons, the District shall
inform the parent, guardian, or adult student of the right to request a hearing before the Board in
writing within ten (10) school days of receiving notice of denial of school accommodations. A
copy of the Board’s Residency policy and these regulations shall also be provided.

The Board shall provide a hearing within ten (10) days after receipt of such request. The
Board may (A) conduct the hearing, (B) designate a subcommittee of the board composed of
three board members to conduct the hearing, or (C) establish a local impartial hearing board of
one or more persons not members of the Board to conduct the hearing. After such hearing is
held, the Board shall (1) make a stenographic record or tape recording of the hearing; (2) make a
decision on student eligibility to attend District schools within ten (10) days after the hearing;
and (3) notify the parent, guardian, or adult student of its findings. Hearings shall be conducted
in accordance with the provisions of Section 10-186 of the Connecticut General Statutes
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Any parent, guardian, or adult student aggrieved by the Board’s finding shall, upon
request, be provided with a transcript of the hearing within thirty (30) days of such request and
may take an appeal from the finding to the State Board of Education (“State Board”). If an
appeal is not taken to the State Board of Education within twenty (20) days of the mailing of the
finding to the aggrieved party, the decision of the Board, subcommittee or local impartial hearing
board shall be final.

If a State Board hearing is requested in writing, the student has the right to attend District
schools pending a hearing before the State Board. In addition, the Board shall, within ten (10)
days after receipt of notice of an appeal, forward the hearing record to the State Board.

If the State Board determines that the student was not a resident of the District and
therefore not entitled to school accommodations in the District, a per diem tuition (equal to the
District expenditure per student divided by 180) will be assessed for each day the student
attended District schools when not eligible to attend.

Legal References:

Federal Law:

The McKinney-Vento Homeless Education Assistance Act, 42 U.S.C. §§ 11431 et seq.,
as amended by Every Student Succeeds Act, Pub. L. 114-95.

Martinez v. Bynum, 461 U.S. 321, 328 (1983)
Plyler v. Doe, 457 U.S. 202 (1982)

U.S. Department of Justice and U.S. Department of Education, Dear Colleague Letter,
May 8, 2014

State Law:

Connecticut General Statutes

10-15f Interstate Compact on Educational Opportunity for Military
Children
10-253 School privileges for children in certain placements, nonresident

children, children in temporary shelters, homeless children and
children in juvenile residential centers. Liaison to facilitate
transitions between school districts and juvenile and criminal
justice systems

10-186 Duties of local and regional boards of education re school

attendance. Hearings. Appeals to state board. Establishment of
hearing board. Readmission. Transfers
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State Department of Education, Enrollment Guidance for Parents or Guardians Enrolling
Children in a Connecticut Public School, available at https://portal.ct.gov/-
/media/SDE/Digest/2022-23/Model-Enrollment-Guidance.pdf.

State Department of Education, Memorandum regarding Guidance for Connecticut
School Districts: Enrollment Process and Practice (Aug. 22, 2017), available at
https://portal.ct.gov/-/media/SDE/Legal/Enrollment/Enrollment-GuidanceMemog8-22-
17.pdf

State Department of Education, Guidance for Connecticut School Districts: Enrollment
Process and Practice, available at https://portal.ct.gov/-
/media/SDE/Legal/Enrollment/Enrollment-GuidanceAugust-2017Updates.pdf

State Department of Education, Guidance for Connecticut School Districts: Enrollment

Process and Practice At-a-Glance Overview, available at portal.ct.gov/-
/media/SDE/Legal/Enrollment/EnrollmentAtAGlanceCSDE.pdf

ADOPTED:
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Regional School District # 10

RESIDENCY REQUIREMENTS

Required Residency Documents: Proof of residency in Regional School District #10 is
determined by providing the Main Office of your child/children's school with documentation
which includes Parent/Guardian photo identification, one (1) item from Category A, one (1)
item from Category B, and one (1) item from Category C. If unable to provide an item from

Category B, two (2) items from Category C are required.

RESIDENCY DOCUMENTS SUBMITTED ARE REQUIRED NO MORE THAN 60 DAYS

OLD.

If this is a new residency, you will have 30 days to provide (1) item from category B and (1) item

from category

CATEGORY A

CATEGORY B

CATEGORY C

Copy of sales contract if
purchasing a new home
Mortgage statement

*Notarized lease/rental
agreement-must contain
students name, be
unexpired, signed by
lessor/lessee and dated
Copy of property deed if no
mortgage statement is
available

Notarized landlord or
homeowner letter
acknowledging
parent/guardian's and
student's current residence
if no lease exits, lease is
expired, or lease is weekly
or month to month

Current utility bill or work order
showing service address. Examples:

Electricity
Natural gas
Phone

Cable or satellite

Valid automobile
registration Voter
registration

Current auto or
homeowner's insurance
declaration page. Payroll
stub

Bank statement or credit
card statement

Court document

Letter from any government
agency

With Burlington or Harwinton
address dated for most current tax
year

W-2 Form

Auto tax bill

®  Property tax bill

*You will be required to provide a notarized rental lease agreement yearly.

* * Additional information may be required for presentation during the registration process, such

as but not limited to, a copy of the custodial agreement.




Regional School District 10
Burlington/Harwinton Connecticut

CERTIFICATION OF RESIDENCY
NEW ENROLLEE/STUDENT TRANSFER/CHANGE OF ADDRESS

Parent/Legal Guardian Statement

| (print name) the parent or legal guardian of (student/s)
/ Grade /

Harwinton/Burlington Address

certify that the above name student actually lives at the above address.

Phone number ; Emergency phone number
The Owner/Landlord name is phone number
Date living at address: to A current lease needs to be provided yearly.

The information and documentation provided are accurate. | authorize representatives of Region 10 School to verify this
information, and | understand falsification of any information or documents required for this verification will result in
revocation of registration for the student, and may lead to liability for tuition.

Parent/Guardian Signature: Date:

If you have any questions regarding this form, please contact: Dr. Fran Thompson Superintendent of Schools,
Region School District 10 24 Lyon Road, Burlington, CT 06013 860-677-3322

FOR OFFICE USE ONLY

1. If student resides with parent/guardians (s) or is aged eighteen or older or an emancipated minor.
Copies of the following documents at the address within the district in the parent/guardian’s name; or
the name of a student aged eighteen or older, or an emancipated minor.

__a. Deed to home or dated rental agreement in Harwinton/Burlington resident’s name.

__b. Escrow papers or signed mortgage commitment in Harwinton/Burlington resident’s name

__c. Two current utility bills in Harwinton/Burlington resident’s name

__d. Complete and have notarized page 4 of the Host’s Statement and provide host’s residency
documentation.

2. If student resides with person other than parent/guardian(s) and does NOT maintain his/her own
residency as an adult or is not an emancipated minor: Please complete pages 1,2,3, & 4 and have
notarized. Residency Affidavit (page 2) is to be filled out by the person with whom the student resides.

3. In all other cases, * VERIFICATION VISIT BY RESIDENCY CONFIRMATION STAFF WILL FOLLOW *

lof4 7/16/2025



Regional School District 10
Burlington/Harwinton Connecticut

CONFIDENTIAL
RESIDENCY AFFIDAVIT

The Region 10 Board of Education, in compliance with statue 10-253(d) of the State of Connecticut, requires
this form to be completed for any student who claims residency in Region 10 and is not residing with his or her
parent/quardian(s) and whose parents/quardian(s) are not residing in Region 10. This form is required when
there is a question about the child’s actual residency. The student, parent/guardian, and person with whom
the student is living must fill out this form together.

Date:

Student’s Name: DOB:
(Last) (First) (Middle)

Student’s Harwinton/Burlington Address:

(# and street)
Phone number:

Name of person with whom student lives:

Relationship

Address:

(# and street)
Phone number:

Date student moved to Harwinton/Burlington

(Month) (Day) (Year)
Student’s former address:

(# and Street) (Town) (State)

Former school Grade:
Name of students Father:
Father’s Address:

(# and Street) (Town) (State) (Phone)
Name of Student’s Mother
Mother’s Address:

(# and Street) (Town) (State) (Phone)

Name and Address of student’s court appointed legal guardian, if applicable:
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Regional School District 10
Burlington/Harwinton Connecticut

PARENT/GUARDIAN’S STATEMENT

| hereby certify that is my
(student’s name) (relationship)
And he/she resides with who is
(name of person) (relationship)
at
(address) (phone)

| further certify that this is intended to be a bona fide permanent address at which my child will be living for
days and nights per week and that | am not providing payment for having my
child reside with

| further certify that my son/daughter is not living with me because

As a parent/guardian of the student named on this form, and as a nonresident of Harwinton or Burlington, |
attest to an accuracy of the information contained in this form. Further, | certify that, as a permanent resident
of Harwinton or Burlington, the student is eligible for free school privileges. | agree to notify school officials
immediately regarding the termination of students’ permanent residency in the Town of Harwinton or
Burlington, in which events the student will no longer be eligible for free school privileges. Finally, |
understand that, should the student be found to be attending Region 10 schools illegally, Region 10 reserves
the right to recover the costs for such education from me, the undersigned.

| understand | am making this statement under oath and any false statements may lead to my prosecution
under the criminal statues for the State of Connecticut.

| also understand that this document may be used in a court of law as evidence against me.

| hereby certify that the said has full
right to act in my child’s behalf concerning any and all school disciplinary, administrative, and medical matters.

Witness (Notary Public) Date Parent/Guardian Signature Date

Print name
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Regional School District 10
Burlington/Harwinton Connecticut

HOST’S STATEMENT
Please check only one that applies: STUDENTONLY (___ ) OR STUDENT WITH PARENTS (___ )
| hereby certify that is my
(student’s name) (relationship)
and that he/she legally resides with me at
(address)

| further certify that is intended as a bona fide address and that:

(A) this student will be living with me days and nights per week, and that | am not
receiving payment for having this student with me. | certify that this student is residing with me because

(B) this student and his/her parents will be living with me days and ___ nights per week and that |
am not receiving payment for having this student with me. | certify that this student and his/her parents

are residing with me because
Please note Host statement - proof of residency needs to be updated yearly

Dates living with host: to

As the host of the student named on this form, and as a resident of Harwinton or Burlington, | attest to the
accuracy of the information contained in this form. Further, | certify that, as a permanent resident of
Harwinton or Burlington, the student is eligible for free school privileges. | agree to notify school officials
immediately regarding the termination of the student’s permanent residency in Harwinton or Burlington in
which event the student will no longer be eligible for free school privileges. Finally, | understand that,
should the student be found to be attending Region 10 schools illegally, Region 10 reserves the right to
recover the costs of such education from me, the undersigned. | also authorize the rental agent or landlord
or residence owner or lessee to release any information needed to confirm my Harwinton or Burlington
residency,

| understand | am making this statement under oath and any false statements may lead to my prosecution
under the criminal statutes of the State of Connecticut.

| also understand that this document may be used in a court of law as evidence against me.

** If you are the guardian of the student, please indicate that date and source of your authority:

Date: Authority:

l, , understand that | have full responsibility for this
student concerning any and all school disciplinary, administrative, and medical matters.

Print Host name Host signature Date

Witness (Notary Public) Date Parent signature

Print parent name

40of4
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Enclosure 8

Regional School District #10 Revised 4/2022
Field Trip Request Form

P e 9 :
School: l/;ums N WS H‘\ Grade(s) or Department: <./ Croate 72\5/#’&
Teacher (s): (;07 Al (/H\/ch K_gvé:w"z’cﬂ/t

Destination: 2 U Sﬁf ‘Liné T e ﬁlf\M WA C()b LUCAS A (.\

Educational Purpose of Trip/Curricular Area:(Attach info. if needed) DDI’\ Y\Q % Fount M
AU s gt (reai

Date of Trip: Total Students: L’( : Total Buses: e

Any special transportation accommodations needed for students? (i.e., wheelchair lift, harness, nurse)

s
Advisor who will arrange for bus and payment to bus company: ud /4?
Bus Company Using for Field Trip: A/AA, Estimated Transportation Cost:

Time Leaving: I//ﬂ’ Pick-Up Time at Field Trip: +~/4  Approximate Time Returning: _4/f

'Will students be eating lunch at school on the day of the Field Trip? =~ Yes No ~

Initial here that school cafeteria has been notified <. }/f ~ Xurtalg Vazarion ) PN
Initial here that school nurse has been notified: Mo b2y adate Pl aeail] Ge com 10\ cl\f&

Total Cost to Each Students (Admission, etc.): TBD | based on Fondaising  proceeds
Bus costs will be paid by: (Check all that apply)
Board of Education (Field Trip Account) School PTA / PTO (Teacher to arrange for payment)
Students Organization: Ak = e N
_ > Other: Please specify: Ty~ hieawn U Racpin
Substitute teacher/s needed: Yes No ___((If yes, please make arrangements) # Needed
Number of Pre-Approved Chaperones:
Chaperone Names: Coacin Chris Sciiue €~ Cell Phone #: __ %60 §7% 73
Cogcln Sam Madone Qo L0 0556

( /| . 7 /e /2§
Slgna}tm/of Teacher CoRLi J Date

el (/é:—»— 40/as
Signature of Principal . Date

UWM ﬁmwv'/etﬂém» q-)-25

Signature of Director of Teaching & Learning Date




Lewis Mills High School

KSA EVENTS SCHOOL TRAVEL AGREEMENT
FOR PARTICIPATION IN A KSA EVENTS HOSTED EVENT/TOURNAMENT

The parties to this Agreement being Lewis Mills High School, having an address at 26 Lyon Rd Burlington, CT 06013-1330,
hereinafter referred to as “SCHOOL" and KSA Events, Inc,, having an address at 13506 Summerport Village
Parkway, Suite 422, Windermere, FL. 34786, hereinafter referred to as “KSA Events”, for good and valuable
consideration and manifesting their willingness and intent to be bound by the terms of this Agreement, hereby
agree as follows:

KSA Events is in the business, inter alia, of arranging for, planning, coordinating and implementing travel and tour
programs for high school students, faculty and parent-chaperones of students. SCHOOL seeks to engage the
services of KSA Events in connection with the participation of students, faculty, and parent-chaperones in an event
to Orlando, Florida, all upon the terms and conditions more particularly set forth below.

Group reductions and/or cancellations must be made prior to 180 days of the departure date. After that date, the
SCHOOL guarantees not to reduce the number of participants more than 10% of the signed contract agreement.

Minimum Number of Room Nights Guarantee 5

COMPONENT AGREEMENT is also known as your team’s specific package inclusions and is specific for each
participating School.

SCHOOL, agrees to purchase travel packages as outlined in the attached “Component Agreement”, at the prices
indicated, in combinations of quad, triple, double and single occupancy, that will utilize the minimum number of
rooms as designated.

Payments should be made out to KSA Events and mailed to KSA Events at 7680 Universal Blvd, Suite 640, Orlando,
FL 32819. Protection of Funds: An account has been established by KSA Events at JP Morgan Chase in Orlando,
Florida.

Failure to provide payment in full, as hereinabove set forth, shall result in the immediate termination of the this
Agreement, and KSA Events shall have no further responsibilities of any kind whatsoever to SCHOOL, with respect
to the Agreement.

Standard Cancellation

Any cancellation of this agreement by the SCHOOL must be submitted in writing immediately, and SCHOOL
agrees to pay KSA Events, together with that notice, as liquidated damages (and not as a penalty), a
cancellation fee as described below. The parties agree that this represents a reasonable method to
compensate us for our damages due to the cancellation of your group.

Day of Cancellation Penalties

Executed Date to 5:00pm on the Third Day Deposit

179 days - 150 days prior to Arrival Date Deposit plus $200.00 per person (based on the minimum
number as stated above)

149 days - 120 days prior to Arrival Date Deposit plus $300.00 per person (based on the minimum
number as stated above)

119 days - 61 days prior to Arrival Date Deposit plus $400.00 per person (based on the minimum
number as stated above)

60 days - 0 days prior to Arrival Date 100% of Final Guarantee
(if a final guarantee has not been submitted, the cancellation
will be based on the minimum number of guests above
multiplied by the quad occupancy rate of the package as
attached in Exhibit A '




Lewis Mills High School

Refund Guarantee Protection

You have accepted the Refund Guarantee Protection and agreed to a per person charge of 10% of the cost of
the Land Package to be added to your invoice. This charge for RGP will be deducted from your first deposit
and is non-refundable. Once the deposit is received on your first deposit date, the following clause will
replace the standard cancellation policy as listed above. RGP is not considered insurance and Travel
Insurance should be purchased separately to protect other funds.

Should SCHOOL or any individual need to cancel for any reason up to 120 hours prior to departure, refund
guarantee protection guarantees a full refund of all monies paid for the travel package, as described in
“Component Agreement”, less the cost of refund guarantee protection and any NSF fees, late fees, airline
costs, or chargeback fees or $50 per transaction.

Within 120 hours prior to departure the cancellation penalties are 100% of the final guarantee. RGP DOES
NOT COVER AIRFARE.

Refund Guarantee Protection must be Accepted or Declined
You must type accepted or declined in the box.

Accept

Final Guarantees

Final guarantee for the number of participants traveling with SCHOOL is due 60 days prior to the above
arrival date. If SCHOOL does not submit the final guarantee 60 days prior to the arrival date, the estimated
number of guests will be used as the guarantee for purposes of payment and cancellation policies.

Final guarantee for the number of rooms per night is due 60 days prior to the above arrival date. If SCHOOL
does not submit the final guarantee 60 days prior to the arrival date, the minimum number of rooms per
night as indicated on “Component Agreement” will be used as the guarantee for purposes of payment and
cancellation policies.

SCHOOL, together with the final guarantees, will supply KSA Events with a complete list, along with rooming
assignments “Rooming List”, to the extent then known which shall contain the full name of each participant.
The list shall provide designation of whether such participant is: a athlete participating in the event, a
student, faculty member, Head Coach, cheerleader, Athletic Director, School Administrator, parent chaperone,
accompanying parent (non-chaperone), or accompanying adult (non-parent and non-chaperone).

All Participants, Athletes, Coaches, Administrators or any other persons who is traveling as an official
member of your “SCHOOL" is required to purchase a travel package.

Any additions to the final guarantee or rooming list, within 90 days of arrival are not guaranteed and are
based on availability at the time of the request.

Entire Agreement

This Agreement (including without limitation the attached Additional Terms and Conditions, which are part
of this Agreement) constitutes the entire agreement between SCHOOL and KSA Events with respect to the
subject matter of this Agreement and supersedes any and all prior communications, representation or
agreements, whether oral or written, between SCHOOL and KSA Events with respect to the subject matter of

this Agreement.

13506 Summerport Village Parkway, Ste 422, Windermere, FL 34786 / 800-813-7193 / KSAEvents.net



Lewis Mills High School

Additional Terms and Conditions

The parties understand that KSA Events, in order to fulfill its obligations to SCHOOL and arrange for the
services and tour package components set forth above, will be negotiating with third parties who will
ultimately be providing most of the trip package components; including, but not by way of limitation, hotel
room, meals, competition facilities and transportation. KSA Events shall not be responsible for any damages
or delays which are outside of its control, as well as in the absence of negligence or willful conduct on its own
part, KSA Events shall not be liable to SCHOOL or any of the tour participants for damages or injury to person
or to property resulting from the negligence or willful conduct of any third parties providing services or
components of the tour package to SCHOOL or the participants.

Notwithstanding the foregoing; KSA Events will use its best efforts and its experience in arranging tour
packages of this type to cause the above services and tour package components to be provided timely, safely
and efficiently and will inform SCHOOL promptly of the status of the arrangements made for the components
of the tour package to be provided pursuant to this Agreement as well as any changes thereto, including but
not by way of limitation, the identity of the service providers. KSA Events shall maintain such contact with
such providers engaged by KSA, as is reasonably appropriate to confirm that the services promised thereby
will be provided in a timely manner. KSA Events will communicate promptly with appropriate
representatives of SCHOOL as to any unexpected delays or other problems affecting or potentially affecting
the provision of services and tour package components set forth above, and work diligently therewith in an
effort to minimize any such delay or resolve any such problem.

In the event that KSA Events, for any reason other than those set forth in above and by reason of any
adjudicated breach of this Agreement, fails to perform this Agreement in accordance with its terms, then KSA
Events shall in no event be liable to SCHOOL or to the tour participants cumulatively, for a sum greater than
actual replacement cost of those tour components not provided by KSA Events, less any refund actually
received by SCHOOL, plus interest and costs as allowed by law.

In recognition of the fact that KSA Events has accepted certain responsibilities hereunder to provide services
to an entire group, KSA. Events reserves the right to deny participation of the tour to any particular
participant, provided that such denial is not unlawful and that reasonable grounds relating to the group exist.

School will use its best efforts to inform all tour participants of the terms and conditions of this Agreement as
may affect their understanding of the actual scope of the tour package components to be provided, and the
limitations of liability relating thereto.

By his or her signature on the agreement, each signature warrants and represents that he or she has actual
authority to enter into this Agreement on behalf of the respective parties.

In the event that any provision of this Agreement is determined to be illegal and unenforceable under
applicable law, the remaining provisions of the Agreement shall remain in force and effect so as to effectuate
the intention of the parties as manifested by the written terms of this Agreement.

As it is the parties’ intention to work closely together to accommodate each other’s interest, no failure of
either party to assert immediately or promptly any of its rights under this Agreement shall be deemed a
waiver of rights, unless demonstrable prejudice results from such delay. However, the foregoing shall not
affect the specific deadlines for performance by either party as set forth above.

13506 Summerport Village Parkway, Ste 422, Windermere, FL 34786 / 800-813-7193 / KSAEvents.net



Lewis Mills High School

[n the event formal notice is to be sent by either party to the other so as to affect the parties’ rights under this
Agreement; such notice shall be deemed effective as against KSA Events when received at the address of KSA
Events set forth at page 1 above, or when received by facsimile transmission at 1-407-413-5110, or at such
other address or facsimile number as KSA Events may hereafter designate in writing. Also such notice shall
be deemed effective as against SCHOOL when received at the address of SCHOOL set forth at page 1 above, or
when received by facsimile transmission or any other method as SCHOOL may hereafter designate in writing.

All rates are based upon the return of a signed and executable contract within 21 days of issuance. Delays
past 21 days may void secondary contracts made by KSA Events on behalf of SCHOOL and therefore may

subject rates to increase.

All contracts signed are subject to rate increases based upon supplier increases including but not limited to
fuel rates, hotel rates, ticket media rates, etc.

SIGNATURE OF TERMS & CONDITIONS

Authorized Signer from Lewis Mills High Authorized Signer from KSA Events
School

B (s Sawyer

Signature Signature

Chris Sawyer

Full Name Full Name

Head Coach

Title Title

5/9/2025

Signature Date Signature Date

13506 Summerport Village Parkway, Ste 422, Windermere, FL 34786 / 800-813-7193 / KSAEvents.net



Lewis Mills High School

COMPONENT AGREEMENT
6 Day/5 Night Package

KSA EVENTS SPRING TRAINING INCLUSIONS:
e  One (1) Official Commemorative KSA EVENTS Keepsake per participant
e  Game Umpires for Sanctioned Games, Scorekeepers, Trainers, and Game Balls
e  Admission to the 2026 KSA Events Spring Training Events
e  Entry Fee is an additional $400 and will be added to your invoice

ACCOMMODATIONS:
e  Five (5) Nights Accommodations at Cabana Bay Beach Resort

TRANSPORTATION:

e  Transfers to and from Orlando International Airport
Shuttle Service to and from all Games & Athletic Activities
Shuttle Service to and from the Theme Parks
Shuttle Service to and from Cocoa Beach Day (6 hr charter)
Shuttle Service to and from Disney World Park of choice

ADMISSIONS:
e  Four (4) Day- Universal Studios Park Pass:
o Including Unlimited Access to: Universal Studios, Islands of Adventure, and EPIC Universe
e  Admission to all scheduled sporting events

KSA EVENTS MEAL PLAN:
e  Five (5) Breakfast Meal Certificates for use at the Resort
e  Five (5) Dinner Meal Certificates for use at the Theme Parks or Universal’s CityWalk
e  Four (4) Lunch Vouchers For Use At Resort or Theme Parks
e Unlimited Refillable Souvenir Beverage Mug for use at the Resort (1)

OTHER SPECIAL INCLUSIONS:
e  One Complimentary Package for Every Twenty Full Paying Passengers (Discount based on Quad Occupancy)
e  KSA Events Representatives to Assist Your Group
e  All Taxes and Gratuities

Land Package Pricing Options

PRICES BELOW DO NOT INCLUDE ABOVE AIRFARE OPTIONS

Standard Room Suite Room
Quad (4 per room) $1,749 Six (6 per room) $1,639
Triple (3 per room) $1,869 Five (5 per room) $1,729
Double (2 per room) $2,099 Quad (4 per room) $1,829
Single (1 per room) $2,719 Triple (3 per room) $1,989
Double (2 per room) $2,229
Single (1 per room) $2,899

Team Travel Dates:
Please type in your team travel dates below

Est Saturday 4/11 thru Thurs 4/16
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KSA Events Airfare Option

If you would like KSA Events to book your team airfare, we will look for flight schedules for the team once group airfare rates
open for your team travel dates. Your airfare rate and schedule will be locked in once you accept the offered schedule and
rate from KSA Events via a separate airline agreement.

If you would like KSA Events to book your team airfare, please write "KSA Events Air” below.

If you will be booking your own airfare, please write “Booking Own Air” below.
If the team will be driving, please write “Driving” below.

KSA events Air

Guaranteed Minimum Number of Participants: Est 16-18
A minimum number to constitute a group is 10.

¥ Absolutely No Changes Can Be Made To Package Components 30 Days Prior To Your
Travel Dates***

First Deposit 20% : Due at time of booking
Payment 2 40% Please see invoice for paymenf date
Payment 3 60% Please see invoice for payment date
Payment 4 80% Please see invoice for payment date

**Final Payment 100% SSLHAYS ek il

Payment Schedule

**Final Payment Date will be set at least 60 days before the team’s arrival date. Final
Rooming lists are due 60 days before your arrival date. There will be no reductions of
passengers after this date. Cancellations after this date are subject to 100% penalty
unless RGP was purchased.

Please refer to invoice for specific payment date
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SIGNATURE OF PACKAGE INCLUSIONS

O(hris Sawyer

Signature
Chris Sawyer

Full Name
Head Coach

Title
5/9/2025

Signature Date

lBack to Agenda‘
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